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BP 0410 

Board Policy Update Guide 
0000s 

Nondiscrimination in District Programs and Activities 
Policy updated to reflect NEW LAW (AB 887 and SB 559) which 
expands the prohibited bases of discrimination to include genetic 
information, gender expression, and gender identity. Policy also reflects 
federal regulations which (I) require newly constructed district facilities 
to comply, starting March 15,2012, with the 2010 Americans with 
Disabilities Act Standards for Accessible Designs and (2) require 
districts to permit an individual with a disability to be accompanied by a 
service animal on district premises when, without the animal's 
assistance, the individual with a disability will not be able to access or 
participate in a district program or activity. 

BP 0450 
Comprehensive Safety Plan 
Policy updated to reflect NEW LAW (AB 680) which authorizes district 
administrators rather than school site councils to develop those portions 
of the comprehensive safety plan that include tactical responses to 
criminal incidents on school sites that may result in death or serious 
bodily i~ury and allows boards to prohibit public disclosure of those 
strategies. Policy also clarifies that the requirement to annually update 
the comprehensive safety plan applies to districts selecting Option 1 
(school site plans). 

AR04SO 
Comprehensive Safety Plan 
Regulation updates section on "Content of the Safety Plan" to include 
examples of indicators that might be used to assess current school safety, 
reflects NEW LAW (AB 9) which adds requirements related to the 
district's nondiscrimination policy, reflects NEW LAW (AB 1 !56) 
which encourages districts to include bullying policies in their plans, 
reflects NEW LAW (AB 123) which expands the definition of a 
"disruption," and adds new optional language re: dating violence and 
threat assessment strategies 
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November 1, 2011 
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Board Policy 
Nondiscrimination In District Programs And Activities 

BP 0410 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Board of Education is committed to equal opportunity for all individuals in education. 
District programs and activities shall be free from discrimination based on gender, sex, race, 
color, religion, ancestry, national origin, ethnic group identification, marital or parental status, 
physical or mental disability, sexual orientation, gender identiy or expression, or genetic 
information; erthe perception of one or more of such characteristics; or association with a 
person or group with one or more of these actual or perceived characteristics. The Board shall 
promote programs which ensure that discriminatory practices are eliminated in all Ddistrict 
activities. 

( cf. 4030 - Nondiscrimination in Employment) 
(cf. 4032- Reasonable Accommodation) 
(cf. 4119.11/4219.11/4319.11 -Sexual Harassment) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3- Nondiscrimination/Harassment) 
(cf. 5145.7- Sexual Harassment) 
(cf. 5146- Married/Pregnant/Parenting Students) 
(cf. 6145.2- Athletic Competition) 
(cf. 6164.4- Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6- Identification and Education Under Section 504) 
(cf. 6178- Career Technical Education) 
( cf. 6200 - Adult Education) 

District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disbailities Act and any implementing standards and/or regulations. 

(cf. 613.2- Animals at School) 
( cf. 7110- Facilities Master Plan) 
( cf. 7111 -Evaluating Existing Buildings) 

The Superintendent or designee shall ensure that the Ddistfict provides auxiliary aids and 
services when necessary to afford individuals with disabilities equal opportunity to participate in 
or enjoy the benefits of a service, program or activity. These aids and services may include, but 
are not limited to, qualified interpreters or readers, assistive listening devices, notetakers, written 
materials, taped text, and Braille or large print materials. 

( cf. 6020 - Parent Involvement) 



Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to the 
school-sponsored function, program or meeting. 

(cf. 9320- Meetings and Notices) 
(cf. 9322- Agenda/Meeting Materials) 

The Superintendent or designee shall notify students, parents/guardians, employees, employee 
organizations and applicants for admission and employment, and sources of referral for 
applicants about the Dt!istrict's policy on nondiscrimination. Such notification shall be included 
in each announcement, bulletin, catalog, application form or other recruitment materials 
distributed to these groups. (34 CFR 104.8, 106.9) 

The Superintendent or designee shall also provide information about related complaint 
procedures. 

( cf. 1312.3 - Uniform Complaint Procedures) 
( cf. 4031 - Complaints Concerning Discrimination in Employment) 
(cf. 4112.9/4212.9/4312.9- Employee Notifications) 
Ccf 5145.6- Parental Notifications) 

In compliance with Ja·,;v, Tthe Dt!istrict's nondiscrimination policy and related informational 
materials shall be published in a format that parents/ guardians can understand, and when 
required by Jaw, in a the individual's primm-y language other than English. to the eJrtent 
practicable. 

(cf. 5145.6- Parental Notifications) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other than English 
GOVERNMENT CODE 
11 000 Definitions 
11135 Nondiscrimination in programs or activities funded by state 
11138 Rules and regulations 
12900-12996 Fair Employment and Housing Act 
54953.2 Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
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4900-4965 Nondiscrimination in elementary and secondary education programs receivi~tg sta-le 
financial assistance 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities in Education Act 
1681-1688 Discrimination based on sex or blindness, Title IX 
2301-2415 Carl D. Perkins Vocational and Applied Technology Act 
6311 State plans 
6312 Local education agency plans 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 _-Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6 Title IX 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39 Section 504 of the Rehabilitation Act of 1973 
106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9 Dissemination of policy 

Management Resources: 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CNIL RIGHTS PUBLICATIONS 
Protecting Students from Harassment and Hate Crime, January, 1999 
Notice ofNon-Discrimination, January, 1999 
Nondiscrimination in Employment Practices in Education, August, 1991 
WEB SITES 
U.S. Department of Education, Office for Civil Rights: 
http:! lwww. ed. gov I about/ offices/list/ ocr/index.html 
CDE: http://www.cde.ca.gov 
Safe Schools Coalition: http://www.casafeschoolscoalition.org 
Pacific Disability and Business Technical AssistanceADA Center: 
http:! !www. pacdbtacadapacific. org 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: May 19, 2009 Albany, California 
revised: 



Board Policy 
Nondiscrimination In District Programs And Activities 

BP 0410 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Board of Education is committed to equal opportunity for all 
District programs and activities shall be free from discrimination 
color, religion, ancestry, national origin, ethnic group id<mti.ticati,Jt 
physical or mental disability, sexual orientation, gender identiy 
information; the perception of one or more of such characteristics; · 
or group with one or more of these actual or perceived 
programs which ensure that discriminatory practices 

(cf. 4030- Nondiscrimination in Employment) 
~.;:·;t~:::~J:~;.·( 

( cf. 4032 -Reasonable Accommoda~t!'Jn) ."' ·•'• 
(cf. 4119.1114219.1114319.11 - SexuaT'Harassm'~pt) 
( cf. 5131.2 - Bullying) · 
( cf. 514 5.3 - N ondiscrimination/Harass.tnent)\ 
(cf. 5145.7- Sexual Harassment) · 
( cf. 5146 - Married/Pregnant/Parenting S'ljjqtgeJ2ts :I''S•i.•; •. 
(cf.6145.2-Athletic · •"· 

geJild •~r, sex, race, 
parental status, 

genetic 

(cf. 6164.4- IdeiJtifi,cati<)I! 
(cf. 6164.6- Ide:11tifiicati 

Special Education) 
:-,ecJcJon 504) 

( cf. 6178 - Cm·eer 
( cf. .. 

(cf.613.2-
( cf. 711 0 - Faciilitie;s(!i 
(cf. 7111-Rv<tluatinii 

entirety, shall be in compliance with the 
lH'JJ"'u"omw;; standards and/or regulations. 

The Superintendent or designee shall ensure that the District provides auxiliary aids a11d services 
when necessary to afford individuals with disabilities equal opportunity to participate in or enjoy 
the benefits of a service, program or activity. These aids ·and services may include, but are not 
limited to, qualified interpreters or readers, assistive listening devices, notetakers, written 
materials, taped text, a11d Braille or large print materials. 

( cf. 6020 -Parent Involvement) 

Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
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that requires special assistance or services. Reasonable notification should be given prior to the 
school-sponsored ftmction, program or meeting. 

(cf. 9320- Meetings and Notices) 
(cf. 9322- Agenda/Meeting Materials) 

The Superintendent or designee shall notify students, parents/guardians, employees, employee 
organizations and applicants for admission and employment, of referral for 
applicants about the District's policy on nondiscrimination. shall be included 
in each announcement, bulletin, catalog, application form or other ret:lfu!i.tm<~nt 
distributed to these groups. (34 CFR 104.8, 106.9) 

The Superintendent or designee shall also provide information 
procedures. 

(cf. 1312.3- Uniform Complaint Procedures) 
( cf. 4031 - Complaints Concerning Discrimination in 
(cf. 4112.9/4212.9/4312.9- Employt;~ ,. :· · 
(cf. 5145.6- Parental NotificationsN'i) 

The District's nondiscrimination policy 
a format that parents/ guardians can 
than English. 

t0\~~:i~;;~., 
(cf. 5145.6- Parental NotificatiCinsN)}1,,. 

"':i'-.>:f: ~). 

than English 

. in programs or activities ftmded by state 
1113 8 Rules and regulat~§Jrrs 
12900-12996 Fair Employment and Housing Act 

shall be published in 
by law, in a language other 

54953.2 Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs UNITED 
STATES CODE, TITLE 20 
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1400-1482 Individuals with Disabilities in Education Act 
1681-1688 Discrimination based on sex or blindness, Title IX 
2301-2415 Carl D. Perkins Vocational and Applied Teclmology Act 
6311 State plans 
6312 Local education agency plans 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6 Title IX 
121 01-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13 Nondiscrimination in federal programs, e1I!~Ctuat:ing 
104.1-104.39 Section 504 ofthe Re~abilitation 
106.1-106.61 Discrimination on the'i'i&"il!sis of 
106.9 Dissemination of policy ' 

Management Resources: 
U.S. DEPARTMENT OF 
Protecting Students from .. 
Notice ofNon-Discrimination, '·· · 
Nondiscrimination in 
WEB SITES 
U.S. Dep'~~~ntofE<ju!,jiJ,tion, 

Policy ALBANY Nii~~~D SCHOOL DISTRICT 
adopted: May 19,2009 Albany, California 
revised: 
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Albany USD ~- ... 

Board Policy 
Comprehensive Safety Plan 

BP 0450 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Board of Education recognizes that students and staff have the right to a safe and secure 
campus where they are free from physical and psychological harm. The Board is fully 
committed to maximizing school safety and to creating a positive learning environment that 
includes strategies for violence prevention and high expectations for student conduct, responsible 
behavior, and respect for others. 

( cf. 0510 - School Accountability Report Card) 
( cf. 5131 - Conduct) 
(cf. 5137- Positive School Climate) 

The school site council at each District school shall develop a comprehensive school safety plan 
relevant to the needs and resources of that particular school. (Education Code 32281) 

(cf. 0420- School Plans/Site Councils) 
(cf. 1220- Citizen Advisory Committees) 

The school safety plan shall take into account the school's staffing, available resources, and 
building design, as well as other factors unique to the site. 

Each school shall review and update its safety plan by March 1 of each year. New school 
campuses shall develop a safety plan within one year of initiating operations. (Education Code 
32286) 

Each school shall forward the safety plan to the Board for approval. (Education Code 32288) 

The Board shall review the comprehensive DEI-istrictwide and/or school safety plan(s) in order to 
ensure compliance with state law, Board policy, and administrative regulation. 

The Board shall approve the planW at a regularly scheduled meeting. 

Tactical Response Plan 

Notwithstanding the process described above. anv portion of a comprehensive safety plan that 
includes tactical responses to criminal incidents that mav result in death or serious bodilv injury 
at the school site. including steps to be taken to safeguard students and stan: secure the affected 
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school gremises. and apprehend the ctiminal pemetrator(s). shall be developed by District 
administrators in accordance \Vith Education Code 32281. ln developing such strategies District 
administrators shall consult with law enfOrcement officials and with a representative of an 
employee bargaining unit. if he/she chooses to participate. 

}'Lb-J:lliC\'k.Wng thel9-.£Ucal r~RQJJ~~; . .Rl.illl. the Board mav meet_j!l.£losed illi§!Q.!:UQ_confer wit!:L 
law enforcement oft1cials. provided that anv vote to approve the tactical response plan is 
announced in open session following the closed session. !Education Code 32281) 

(cf. 9322- Agenda/Meeting Materials) 

The Superintendent or designee shall ensure that an updated file of all safety-related plans and 
materials is readily available for inspection by the public. (Education Code 32282) 

However_ lhose portions of the comprehensive safety plan that include tactical responses to 
criminal incidents shall not be publiclv disclosed. 

(cf. 1340- Access to District Records) 

By October 15 of each year, the Superintendent or designee shaH notify the California 
Department of Education of any schools that have not complied with the requirements of 
Education Code 32281. (Education Code 32288) 

(cf. 1312.3- Uniform Complaint Procedures) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of sex discrimination 
32260-32262 Interagency School Safety Demonstration Act of 1985 
32270 School safety cadre 
32280-32289 School safety plans 
32290 Safety devices 
35147 School site councils and advisory committees 
35183 School dress code; uniforms 
35291 Rules 
35291.5 School-adopted discipline rules 
35294.10-35294.15 School Safety and Violence Prevention Act 
41510-41514 School Safety Consolidated. Competitive Grant Program 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
49079 Notification to teacher; student who has committed acts constituting Wounds for 
suspension or expulsion 
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673 81 Violent crime 
PENAL CODE 
422.55 Definition of hate crime 
626.8 Disruptions 
11164-11174.3 Child Abuse and Neglect Reporting Act 
CALIFORNIA CONSTITUTION 
Article I, Section 28(c) Right to Safe Schools 
CODE OF REGULATIONS, TITLE 5 
11992-11993 Definition, persistently dangerous schools 
11987-11987.7 School Community Violence Prevention Program requirements 
UNITED STATES CODE, TITLE 20 
7101-7165 Safe and Drug Free Schools and Communities, especially: 
7114 Ap]3lteatioR fer !ecul eduealienal a;,eReies 
7912 Transfers from persistently dangerous schools 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 

Management Resources: 
CSBA PUBLICATIONS 
Salt Schools: Strategies for Governing BounJs to Ensure Student Succ;ess. Third Edition. 
October 20 II 
CommunitY Schools: Partnerships Suoporting Students. Families and Communities. Policv Bt·ie[ 
October 2010 
Cybcrbullying: Policy Considerations for Boards. Policy Brie( Julv 2010 
Providing o. Sate. NondiscriminatOtT School Environment for All Students. POlicy Btiet: April 
2010 
9ll! A P.!anual fer 8eheels 8.-Fl:d the p, ledia During a Gt:repus Crisis, 20G l 
Proteeting Our 8e19ools: Goyeming Beard Strategies te Coml:mt 8eAeol Violenee, 1999 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Safe Schools: A Planning Guide for Action, 2002 
U.S. DEPARTIYI.ENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007 
Early Warning, Timely Response: A Guide to Safe Schools, August 1998 
U.S. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Threat Assessment in Schools: A Guide to Managin2 Threatening Situations and to Creating 
Safe School C1imates. 2002 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools: http://www.cde.cagov/ls/ss 
California Emergency Management Agency: http://www.calema.ca.gov 
Centers l'or Disease Control and Prevention: http://www.cclc.oov/ViolencePrevention 
California Seismic Safety Commission: http://www.seismic.ca.gov · 
Center for Effective Collaboration and Practice: http://cecp.air.org 
Federal Bureau oflnvestigation: http://www.fbi.gov 
National Atliance for Safe Schools: http://www.safeschools.org 



National Center for Crisis f'vbnagement: http://wvvw.schoolcrisisresponse.com 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education,- PHiee e>f-;.;afe-aflEi-8n>g-l'Fee-&hot>ls: 
http://www. ed. gov,' a\::1 o::~t/efti ees/1 i st/osdf<;/!11 de::. fitm l 
U.S. Secret Sen· ice. National Threat Assessment Center: 
h Llf2;f6\:~:Ylt~~n;!;;;~IY ~~,gQ !l n tuc _ ss i .sh lm l 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: May 19, 2009 Albany, California 
Revised: 
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Albany USD 

Board Policy 
Comprehensive Safety Plan 

BP 0450 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Board of Education recognizes that students and staff have 
campus where they are free from physical and psychological 
committed to maximizing school safety and to creating a positive 
includes strategies for violence prevention and high eX]Je,~~~~~~l& 
behavior, and respect for others. 

( cf. 0510 - School Accountability Report Card) 
( cf. 5131 - Conduct) f'i:'i 
(cf. 5137- Positive School Climate) 

( cf. 0420 - School Plans/Site 
( cf. 1220 - Citizen A riv,·"m-v. 

campuses 
32286) 

::I; 

·-r,."i_; 

mp,rel:tem;ive school safety plan 
1cat:ion Code 32281) 

~cb.ooll's staffing, available resources, and 
the site. 

plan by March I of each year. New school 
one year of initiating operations. (Education Code 

Each school shall the safety plan to the Board for approval. (Education Code 32288) 

The Board shall review comprehensive Districtwide and/or school safety plan(s) in order to 
ensure compliance with state law, Board policy, and administrative regulation. 

The Board shall approve the plan( s) at a regularly scheduled meeting. 

Tactical Response Plan 

Notwithstanding the process described above, any portion of a comprehensive safety plan that 
includes tactical responses to criminal incidents that may result in death or serious bodily injury 
at the school site, including steps to be taken to safeguard students and staff, secure the affected 
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school premises, and apprehend the criminal perpetrator( s ), shall be developed by District 
administrators in accordance with Education Code 32281. In developing such strategies, District 
administrators shall consult with law enforcement officials and with a representative of an 
employee bargaining unit, if he/she chooses to participate. 

When reviewing the tactical response plan, the Board may meet in closed session to confer with 
law enforcement officials, provided that any vote to approve the tactical response plan is 
announced in open session following the closed session. (Educattmp Code 32281) 

(cf. 9322- Agenda/Meeting Materials) 

The Superintendent or designee shall ensure that an updated file 
materials is readily available for inspection by the public. 

However, those portions of the comprehensive safety 
criminal incidents shall not be publicly disclosed. 

( cf. 1340 - Access to District Record~) .:X,,ri!;'., 
[~;~~~~}:. ~;~~~.. ''',;r; 

By October 15 of each year, the Superinte~dent•ii~·~esi/Wot;t.s.l.li.tli'l t::Jj1~ 
Department of Education of any schools tJii'~~rhavJ:\t~!j:.,;,~.~rtili~j~~q 
Education Code 32281. (Education Cof.l:.e 32:2'8f~) ';, 

:;·, .. :'!_ 

(cf. 1312.3- Uniform ComplaiP,}J'roced;j~~) 
. :'~:~if.':} ' ... ;·;, 

32290 Safety 
35147 School site ' , :. 
35183 School dress ,. 
35291 Rules 

and advisory committees 
uniforms 

35291.5 School-adopted discipline rules 

.e:'· 

35294.10-35294.15 School Safety and Violence Prevention Act 
41510-41514 School Safety Consolidated Competitive Grant Program 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
49079 Notification to teacher; student who has committed acts constituting grounds for 
suspension or expulsion 
67381 Violent crime 
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PENAL CODE 
422.55 Definition of hate crime 
626.8 Disruptions 
11164-11174.3 Child Abuse and Neglect Reporting Act 
CALIFORNIA CONSTITUTION 
Article 1, Section 28(c) Right to Safe Schools 
CODE OF REGULATIONS, TITLE 5 
11992-11993 Definition, persistently dangerous schools 
11987-11987.7 School Community Violence Prevention 
UNITED STATES CODE, TITLE 20 
7101-7165 Safe and Drug Free Schools and Communities, especi:llJ 
7912 Transfers from persistently dangerous schools 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 

Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governj.gg Boards 

·~.:.':';:: .. 
October 2011 '""jiilii'• 

'·h'' 
Community Schools: Partnerships Su]Jpor1:,jn 
October 2010 
Cyberbullying: Policy Consi<:ler:lticms•l! 
Providing a Safe, Nondiscriminatory 
2010 
CALIFORNIA DEP 

·' Managing Threatening Situations and to Creating 

Educactio:a, Safe Schools: http://www.cde.ca.gov/ls/ss 
~<tge:me:m Agency: http://www.calema.ca.govCenters for Disease 

Control and Prevention: .cdc.govNiolencePrevention 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Center for Effective Collaboration and Practice: http://cecp.air.org 
Federal Bureau of Investigation: http://www.fbi.gov 
National Alliance for Safe Schools: http://www.safeschools.org 
National Center for Crisis Management: http://www.schoolcrisisresponse.com 
National School Safety Center: http://www.schoolsafety.us 
U.S. Depar1ment of Education,: http://www.ed.gov 
U.S. Secret Service, National Threat Assessment Center: 
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http ://www.secretservice.gov/ntac _ ssi.shtml 

Policy ALBANY UNIFIED SCHOOL DISTRJCT 
adopted: May 19,2009 Albany, California 
Revised: 
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!.Albany USD 
Administrative Regulation 
Comprehensive Safety Plan 

AR 0450 
Philosophy, Goals, Objectives and Comprehensive Plans 

Development and Review of Comprehensive School Safety Plan 

The school site council shall consult with local law enforcement in Wiiting and developing the 
comprehensive school safety plan. When practical. the school site council also sha11 consult 
with other school site councils and safety committees. CEducation Code 32281. 32282) 

The school site council may delegate the responsibility for developing a comorehensive safety 
plan to a school safety planning committee. This committee shall be composed of the following 
members: (Education Code 32281) 

l. The principal or designee 

2. One teacher who is a representative of the recognized certificated employee organization 

3. One parent/guardian whose child attends the school 

4. One classified employee who is a representative of the recognized classified employee 
organization 

5. Other members. if desired 

Ccf. 1220- Citizen Advismy Committees) 
(cf. 1400- Relations Between Other Governmental Agencies and the Schools) 

Before adopting its comprehensive safety plan. the school site coundl or school safety planning 
committee shall hold a public meeting at the school in order to allow members of the public the 
opportunity to express an opinion about the plan. (Education Code 32288) 

The school site council or safety planning committee shall notifv. in writing. the following 
persons and entities of the public meeting: (Education Code 32288) 

1. The local mayor 

2. A representative of the local school employee organization 

3. A representative of each parent organization at the school. including the parent teacher 
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association and parent teacher clubs 

(c[ 1230 ~School-Connected Organizations) 

4. A representative of each teacher organization at the school 

6. AI! oersons who have indicated that they want to be notified 

In addition. the school site council or safety planning committee may notify. in writing. the 
following entities of the public meeting: (Education Code 32288) 

1. Representatives of local religious organizations 

2. Local civic leaders 

3. Local business organizations 

(cf. 1700- Relations Between Private IndustrY and the Schools) 

Content of the Safety Plan 

The QElistrictwide and/or school site safety plan shall include an assessment ofthe current status 
of school crime committed on campus( es) and at school-related functions. (Education Code 
32282) 

The plan also shall identify appropriate strategies and programs that will provide or maintain a 
high level of school safety and address the schooPs procedures for complying with existing laWs 
related to school safety. The plan shall include the development of all ofthe following: 
(Education Code 32282) 

1. Child abuse reporting procedures consistent with Penal Code 11164 

(cf. 5141.4- Child Abuse Prevention and Reporting) 

2. Routine and emergency disaster procedures including, but not limited to: 

a. Adaptations for students with disabilities in accordance with the Americans with 
Disabilities Act 

(cf. 0410- Nondiscrimination in District Programs and Activities) 
(cf. 6!59 -Individualized Education Program) 
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b. An earthquake emergency procedure system in accordance with Education Code 32282 

(cf. 3516- Emergencies and Disaster Preparedness Plan) 
(cf. 3516.3- Earthquake Emergency Procedure System) 

c. A procedure to allow a public agency, including the American Red Cross, to use school 
buildings, grounds, and equipment for mass care and welfare shelters during disasters or other 
emergencies affecting the public health and welfare 

(cf. 1330- Use of School Facilities) 
(cf. 3516.1- Fire Drills and Fires) 
(cf. 3516.2- Bomb Threats) 
(cf. 3516.5- Emergency Schedules) 
(cf. 3543- Transportation Safety and Emergencies) 

3. Policies pursuant to Education Code 48915{d) for students who commit an act listed in 
Education Code 48915(c) and other school-designated serious acts which would lead to 
suspension, expulsion, or mandatory expulsion recommendations 

(cf. 5131.7- Weapons and Dangerous Instruments) 
(cf. 5144.1- Suspension and Expulsion/Due Process) 
(cf. 5144.2- Suspension and Expulsion/Due Process (Students with Disabilities)) 

4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079 

(cf. 4158/4258/4358- Employee Security) 

5. A discrimination, ftftEi..harassment intimidation .. and bullying policy consistent with the 
prohibition against discrimination pursuant to Education Code 200-262.4 

(cf. 1312.3- Uniform Complaint Procedures) 
(cf. 4119.11/4219.1114319.11 -Sexual Harassment) 
(cf. 5145.3- Nondiscrimination/Harassment) 
(cf. 5145.7- Sexual Harassment) 

6. If the school has adopted a dress code prohibiting students from wearing "gang-related 
apparel" pursuant to Education Code 35183, the provisions of that dress code and the definition 
of "gang-related apparel" 

(cf. 5132- Dress and Grooming) 

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to 
and from school 



(cf. 5142- Safety) 

8. A safe and orderly school environment conducive to learning 

(cf. 5137- Positive School Climate) 

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291 
and 35291.5 

(cf. 5144- Discipline) 

10. Hate crime reporting procedures 

(cf. 5145.9- Hate-Motivated Behavior) 

Among the strategies for providing a safe environment, the school safety plan may also include: 

1. Development of a positive school climate that promotes respect for diversity, personal 
and social responsibility, effective interpersonal and communication skills, self-esteem, anger 
management, and conflict resolution 

(cf. 5138- Conflict Resolution/Peer Mediation) 
(cf. 6141.2- Recognition of Religious Beliefs and Customs) 

2. Disciplinary policies and procedures that contain prevention strategies; such as strategies 
to prevent bullying, hazing, and cyberbullying, as well as behavioral expectations and 
consequences for violations 

( cf. 5113 - Absences and Excuses) 
(cf. 5113.1-Truancy) 
(cf. 5131- Conduct) 
(cf. 5136- Gangs) 

3. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural 
education, character/values education, media analysis skills, conflict resolution, -flfHi-community 
service learning, and education related to the prevention of dating violence 

(cf. 6141.6- Multicultural Education) 
(cf. 6142.3- Civic Education) 
(cf. 6142.4- Service Learning/Community Service Classes) 
(cf. 6142.8- Commehensive Health Education) 

4. Parent involvement strategies, including strategies to help ensure parellt/guardian support 
and reinforcement of the school's rules arid increase the number of adults on campus 
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(cf. 1240- Volunteer Assistance) 
(cf. 5020- Parent Rights and Responsibilities) 
( cf. 6020- Parent Involvement) 

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol 
which shall reflect expectations for drug-free schools and support for recovering students 

(cf. 5131.6- Alcohol and Other Drugs) 
(cf. 5131.61- Drug Testing) 
( cf. 5131.62- Tobacco) 
(cf. 5131.63- Steroids) 

6. Collaborative relationships among the city, county, community agencies, local law 
enforcement, the judicial system, and the schools that lead to the development of a set of 
common goals and community strategies for violence prevention instruction 

(cf. 1020- Youth Services) 

7. Procedures for responding to the release of a pesticide or other toxic substance from 
properties located within one-quarter mile of the school 

(cf. 3514.1- Hazardous Substances) 
(cf. 3514.2- Integrated Pest Management) 

8. Procedures for receiving verification from law enforcement that a violent crime has 
occurred on school grounds and for promptly notifying parents/guardians and employees of that 
crime 

(cf. 5116.1- Intradistrict Open Enrollment) 

9. Assessment of the school's physical environment, including a risk management analysis 
and development of ground security measures such as procedures for the closing of campuses to 
outsiders, surveillance systems, securing the campus perimeter, protecting buildings against 
vandalism, and providing for a law enforcement presence on campus 

(cf. 1250- Visitors/Outsiders) 
(cf. 3515- Campus Security) 
( cf. 3515.3 -District Police/Security Department) 
(cf. 3530- Risk Management/Insurance) 
(cf. 5112.5- Open/Closed Campus) 
( cf. 5131.5 - Vandalism, Theft and Graffiti) 

10. Crisis prevention and intervention strategies, which may include the fOllowing: 



a. Identification of possible crises that may occur, determination of necessary tasks that 
need to be addressed, and development of procedures relative to each crisis, including the 
involvement of law enforcement and other public safety agencies as appropriate 

(cf. 3515.2- Disruptions) 
(cf. 3515.5- Sex Offender Notification) 
( cf. 5131.4- Student Disturbances) 

b. Threat assessment strategies to determine the credibility and seriousness of a threat and 
provide appropriate interventions for the potential offender(s) 

-6.£. Assignment of staff members responsible for each identified task and procedure 

e_d. Development of an evacuation plan based on an assessment of buildings and grounds and 
opportunities for students and staff to practice the evacuation plan 

Elg;:. Coordination of communication to schools, Board of Education members, 
parents/guardians, and the media 

( cf. 1112 - Media Relations) 
(cf. 9010- Public Statements) 

e.f. Development of a method for the reporting of violent incidents 

{g. Development of follow-up procedures that may be required after a crisis has occurred, 
such as counseling 

11. Staff development in violence prevention and intervention techniques, including 
preparation to implement the elements of the safety plan 

( cf. 4131 - Staff Development) 
( cf. 4231 - Staff Development) 
(cf. 4331- Staff Development) 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
·~~re,eEireviewed: May 19,2009 Albany, California 
revised: 
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AlbanyUSD 
Administrative Regulation 
Comprehensive Safety Pian 

AR 0450 
Philosophy, Goals, Objectives and Comprehensive Plans 

Development and Review of Comprehensive School Safety Plan 

The school site council shall consult with local law enforcement tiJ,'i~fltnlg· ·:·.developing the 
comprehensive school safety plan. When practical, the school consult 
with other school site councils and safety committees. 

The school site council may delegate the responsibility 
plan to a school safety planning committee. This 
members: (Education Code 3228 

1. The principal or designee 

2. 

3. One parent/ guardian 

4. One classified 

5. 

opportunity to express 

1pren(ms1ve safety plan, the school site council or school safety planning 
meeting at the school in order to allow members of the public the 

3JllUiu·u about the plan. (Education Code 32288) 

The school site council or safety planning committee shalJ.iJ.otify, in writing, the following 
persons and entities of the public meeting: (Education Code 32288) 

1. The local mayor 

2. A representative of the local school employee organization 

3. A representative of each parent organization at the school, including the parent teacher 
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association and parent teacher clubs 

(cf. 1230- School-Connected Organizations) 

4. A representative of each teacher organization at the school 

(cf. 4140/4240/4340- Bargaining Units) 

In addition, the school site council or safety planning committee 
following entities of the public meeting: (Education Code 32288) 

1. Representatives of local religious organizations 

2. Local civic leaders 

3. Local business organizations 

Content of the Safety Plan 

the 

The Districtwide and/or m~wu•~ an assessment of the current status 
ch•DOl.-re:lated functions. (Education Code 

The p!'apl.i!Jso sha!ri:!l!l:ent[f\ 
high levelr~ltla 
related to 

I. 

jlte•gi(~S and programs that will provide or maintain a 
school's procedures for complying with existing laws 

'include the development of all of the following: 

2. Routine and emergency disaster procedures including, but not limited to: 

a. Adaptations for students with disabilities in accordance with the Americans with 
Disabilities Act 

( cf. 0410 - Non discrimination in District Programs and Activities) 
(cf. 6159- Individualized Education Program) 
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b. An earthquake emergency procedure system in accordance with Education Code 32282 

(cf. 3516- Emergencies and Disaster Preparedness Plan) 
(cf. 3516.3- Earthquake Emergency Procedure System) 

c. A procedure to allow a public agency, including the American Red Cross, to use school 
buildings, grounds, and equipment for mass care and welfare during disasters or other 
emergencies affecting the public health and welfare 

(cf. 1330- Use of School Facilities) 
(cf. 3516.1 -Fire Drills and Fires) 
(cf. 3516.2- Bomb Threats) 
(cf. 3516.5- Emergency Schedules) 
(cf. 3543- Transportation Safety and Emergencies) 

3. Policies pursuant to Education Code 48915(d) 
Education Code 48915(c) and other .. :no•oHleSI 

~ , ;I ' 
suspension, expulsion, or ':!'.!!~;'} >ul>Iuu· 

(cf. 5131.7- Weapons and Dangerous 
(cf. 5144.1- Suspension and Expul.siol$!~)ue 
(cf. 5144.2- Suspension and Prtii>o'"" 

4. Procedures to notify 

5. 

(cf. 1312.3 
(cf. 4119.1 
(cf. 5145.3-
(cf. 5145.7- ~extml 

listed in 

pursuant to Education Code 49079 

6. If the school has adopted a dress code prohibiting students from wearing "gang-related 
apparel" pursuant to Education Code 3 5183, the provisions. of that dress code and the definition 
of "gang-related apparel" 

( cf. 5132 - Dress and Grooming) 

7. Procedures for safe ingress and egress of students, parents/ guardians, and employees to 
and from school 

Page 3 of6 



(cf. 5142- Safety) 

8. A safe and orderly school environment conducive to learning 

(cf. 5137- Positive School Climate) 

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291 
and 35291.5 

( cf. 5144 - Discipline) 

10. Hate crime reporting procedures 

(cf. 5145.9- Hate-Motivated Behavior) 

Among the strategies for providing a safe environment, . 

1. Development of a positive o'.'h •. nnl ~li•not 

and social responsibility, effective '
1

'.'.![, >er:sort~ 
management, and conflict resolution '' 

( cf. 513 8 - Conflict Resolution/Peer 
(cf. 6141.2- Recognition of Religious 

,_, .. 

include: 

anger 

2. Disciplinary policies 
to prevent bullying, 
consequences for 

j,prev<mtion strategies, such as strategies 
bettavionll expectations and 

3. 
education, ch<rrac:ter, 
senricelearning,and 

prevention and alternatives to violence, such as multicultural 
education, media analysis skills, conflict resolution, community 

related to the prevention of dating violence 

( cf. 6141.6 - Multicultural Education) 
(cf. 6142.3- Civic Education) 
(cf. 6142.4- Senrice Learning/Community Service Classes) 
(cf. 6142.8- Comprehensive Health Education) 

4. Parent involvement strategies, including strategies to help ensure parent/guardian support 
and reinforcement of the school's rules and increase the number of adults on campus 
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( cf. 1240 - Volunteer Assistance) 
(cf. 5020- Parent Rights and Responsibilities) 
( cf. 6020 - Parent Involvement) 

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol 
which shall reflect expectations for drug-free schools and support for recovering students 

(cf. 5131.6- Alcohol and Other Drugs) 
(cf. 5131.61- Drug Testing) 
(cf. 5131.62- Tobacco) 
(cf. 5131.63- Steroids) 

6. Collaborative relationships among the city, county, cmnrrm 
enforcement, the judicial system, and the schools that 
common goals and community strategies for violence pr,ii;\\'~mtilort'llil!!;tntctl 

(cf. 1020- Youth Services) 
%~/r;~_;:r 

7. Procedures for responding to .the releB.<:e 
properties located within one-quarter 

(cf. 3514.1- Hazardous Substances) 
(cf. 3514.2- Integrated Pest ITPrnPr 

8. 

cnme 

diforcetnent that a violent crime has 
parents/ guardians and employees of that 

environment, including a risk management analysis 
measures such as procedures for the closing of campuses to 

ecttrin.g the campus perimeter, protecting buildings against 
for a law enforcement presence on campus 

(cf. 1250- Visitor:s/011tsiclers) 
( cf. 3 515 - Campus Security) 
(cf. 3515.3- District Police/Security Department) 
(cf. 3530- Risk Management/Insurance) 
(cf. 5112.5- Open/Closed Campus) 
( cf. 5131.5 - Vandalism, Theft and Graffiti) 

1 0. Crisis prevention and intervention strategies, which may include the following: 
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a. Identification of possible crises that may occur, determination of necessary tasks that 
need to be addressed, and development of procedures relative to each crisis, including the 
involvement of law enforcement and other public safety agencies as appropriate 

(cf. 3515.2- Disruptions) 
(cf. 3515.5- Sex Offender Notification) 
(cf. 5131.4- Student Disturbances) 

b. Threat assessment strategies to determine the credibility 
provide appropriate interventions for the potential offender( s) 

c. Assignment of staff members responsible for each identi16.< 

d. Development of an evacuation plan based on an as~;es:sment 
opportunities for students and staff to practice the ev<tcua)ljj 

e. Coordination of communication to schools, 
parents/ guardians, and the media 

(cf. 1112- Media Relations) 
(cf. 9010- Public Statements) ·":::: ,,-, 

f. Development of a method for ti:I~~t~po~~~~pfviolent ·i.Q.tidents 

g. Development of 
such as counseling 

(cf. 413 · 
(cf. 4231-
(cf. 4331-

Regulation 
reviewed: May 19,2009 
revised: 

intervention techniques, including 
safety plan 

lJNJFIED SCHOOL DISTRICT 
Albany, California 
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Board Policy Update Guide 
P31 

1000s 
BPorAR BP & AR 1114 July 1, 2011 
Title District Sponsored Social Media 
Description (BP/AR added)- New policy and regulation address the use of 

official district-sponsored social media platforms (e.g., Face book, 
Twitter, YouTube, Linkedin, blogs) as tools for communication and 
collaboration. Policy and regulation also address the open 
accessibility of social media and the circumstances under which the 
district may be able to remove posts that are not related to the stated 
purpose of the site or that are obscene, libelous, or incite students to 
commit unlawful acts. 

BPorAR BP 1250 March 1, 2012 
Title Visitors/Outsiders 
Description (BP revised) Updated policy adds new section regarding the 

presence on campus of registered sex offenders, including those 
who are parents/ guardians of district students, based on their right 
to participate in their children's education. 

BPorAR BP 1312.3 March 1, 2012 
Title Uniform Complaint Procedures 
Description MANDATED policy updated to reflect NEW LAW (AB 887 and 

SB 559) which expands the prohibited bases of discrimination 
subject to uniform complaint procedures (UCP) to include genetic 
information, gender expression, and gender identity. 

BP or AR AR/E 1312.3 March 1, 2012 
Title Uniform Complaint Procedures 
Description MANDATED regulation revised to add, pursuant to the CDE's 

Federal Program Monitoring procedures, that the annual written 
notification should include a statement that copies of U CP will be 
provided free of charge. Regulation also revised to (l) require 
agreement of all parties (not just the complainant) before 
proceeding to mediation, and (2) clarify that the requirement that a 
complainant must wait until after 60 days of filing an appeal with 
the CDE before he/she pursues a civil law remedy applies only with 
respect to a complaint of discrimination based on state law. Exhibit 
updated accordingly. 

BPorAR AR1340 November I, 2011 

Title Access to District Records 
Description Regulation revised to list instructional materials as records that are 

accessible to the public under the California Public Records Act. 
Regulation also updates list of confidential records to include 
library circulation and patron use records, as added by NEW LAW 
(SB 445), and records pertaining to the security of the district's 
information technology system. 
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AlbanyUSD 
Board Policy 
District-Sponsored Social Media 

BP1114 
Commnnity Relations 

The Governing Board recognizes the value oft<;~~()logy such~~':'social media platforms in 
promoting community involvement and collaboh~~~)ItJhe purpos~.!Jf any official district social 
media platform shall be to further the district's vis1(5'P,,an~k~ssion, SUIJport student learning and 
staff professional development, and e@ance commuwt;ation'01ith stud~nts, parents/guardians, 
staff, and community members. " · · 

The SurJ~\¥igj ti<ielines and protocols for official 
district t!Jieditrpiltl~f.oxms and responsible use of these resources 
and conlpli.anc•~'Wi:th BoaxtJ;p~·lic~i; ar1d re:gul'ation. 

Guidelines for Conterh 

·' :~ -=); ~:~ :~. :;.: ~'-

Official district social medi:i~1~11.f,Qrms shall be used only for their stated purposes and in a 
manner consistent with this pol~~~· and administrative regulation. By creating these official sites 
and allo'Wing for public comment, the Board does not intend to create a limited public forum or 
other'Wise guarantee an individual's right to free speech. 

(cf. 5145.2- Freedom of Speech/Expression) 
(cf. 6145.5- Student Organizations and Equal Access) 

The Superintendent or designee shall ensure that the limited purpose of the official district social 
media platforms is clearly communicated to users. Each site shall contain a statement that 
specifies the site's purposes along with a statement that users are expected to use the site only for 
those purposes. Each site shall also contain a statement that users are personally responsible for 
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the content of their posts. 

Official district social media platforms may not contain content that is obscene, libelous, or so 
incites students as to create a clear and present danger of the commission of unlawful acts on 
school premises, violation of school rules, or substantial disruption of the school's orderly 
operation. 

(cf. 5131- Conduct) 

Staff or students who post prohibited content 
district policies and administrative re!sulati•om;;' 

(cf. 4040- Employee Use of'[echncJlO!sY 
( cf. 4118 - Suspension/Disciplinary 
(cf. 4119.21/4219.21/4319.21- Profes~:J:o~~St:andards 
( cf. 4218 - · · usp<~nsi"qp.fl)isc~iplihary:·Acticm) 

( cf. 5144 - Discipline) .:: : 
( cf. 5144.1 - Suspension i!ll'4iEkpulsion/Due nc•ce~;S'J: 
(cf. 6163.4- Student Useof.J'echnology) 

in accordance with 

Users of official dist:l:i9i~lll?ci~il 
accessibility of social 

should be aware public nature and 

subject 
!HacclvH posted may be considered a public record 

Act. · expects users to conduct 

(cf. 1340-
( cf. 9012 - Board·1l'ii\l:llnlber 

Privacy . 
' -,~ ' ;, . 

···:;;]~;,,='~-· 

The Superintendent or desigtj;~e:,_§hall ensure that the privacy rights of students, -
parents/ guardians, staff, Boarcf'kiembers, and other individuals are protected on official district 
social media platforms. 

Board policy pertaining to the posting of student photographs and the privacy of telephone 
numbers, home addresses, and email addresses, as specified in BP 1113 -District and School 
Web Sites, shall also apply to official district social media platforms. 

(cf. 5125.1 -Release of Directory Information) 

Social media and networking sites and other online platforms shall not be used by district 
employees to transmit confidential information about students, employees, or district operations. 
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( cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5022- Student and Family Privacy Rights) 
( cf. 5125 - Student Records) 

Legal Reference: 
EDUCATION CODE 
32261 School safety, definitions of bullying and electrow9.act 
35182.5 Contracts for advertising 
48900 Grounds for suspension and expulsion 
48907 Exercise of free expression; rules and 
48950 Speech and other communication 
49061 Definitions, directory information 
49073 Release of directory information 
60048 Commercial brand names, co·~ltf~.cts 
GOVERNMENT CODE 
3307.5 Publishing identity of!J~tJic s~~~~1i~gfJ~p.~rs 
6250-6270 Public Records.#~~~iespecially: 
6254.21 Publishing add.J:!i)SS~S and phone nurnbtm 
6254.24 Definition of ptrb)%;~afety official 
54952.2 Brown definiflott•Bf meeting , 
UNITED ST A Tr'i'JJ~.l7 :; 
101-1101 Federal., law 
UNITED STATES TITLE 20 
1232g Right$ @d Pmrac'v·Act 

157 
794 
CODE OF n.>L .. nc>L'~Y 

'T'VI'F.D 29 .. 

99.1-99 .6577,E~:~;~1!mrl~.:ti<mal COURTD 
Page v. Lexington District, (2008, 4th Cir.) 531 F.3d 275 
Downs v. Los Angeles District, (2000) 228 F. 3d 1003 
Aaris v. Las Virgenes District, (1998) 64 Cal.App.4th 1112 
Perry Education Association v. Local Educators' Association, (1983) 460 U.S. 37 
Board of Education, Island Trees Union Free School District, et.al. v. Fico, (1982) 457 U.S. 853 
NATIONAL LABOR RELATIONS BOARD DECISIONS 
18-CA-19081 Sears Holdings, December 4, 2009 

Management Resources: 
FACEBOOK PUBLICATIONS 
Face book for Educators Guide, 2011 
WEB SITES 
CSBA: http://www.csba.org 
California School Public Relations Association: http://www.ca1spra.org 
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Facebook in Education: http://www.facebook.com/education 
Face book for Educators: http://facebookforeducators.org 
Face book, privacy resources: http://www.facebook.com/fbprivacy 

Issued: 7/11 

Adopted: 
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AlbanyUSD 
Board Policy 
District-Sponsored Social Media 

AR1114 
Community Relations 

Definitions 

Social media means any online platform for 
including, but not limited to, social networking 
Linkedln, or blogs. 

Official district social media pl~,ff\'llin 
Sites that have not been al11:!J:~r~zed 
related to the district or cdj"#t(imts 
parent-teacher Of!sanliZ<Iticniflligqs1ter 
or employee's persp)lal site, afe:i:ti(Jt c•on:illJ.'~f!''U 

and active participation, 
Facebciej~,. Tv.•ittt:r. Y ouTube, 

de'vel•opineJrrt of anyofficial district social 
obtain approval from the principal before creating 

Guidelines for Content · · u •.. ... \'I;}::, .... 
The Superintendent or designe~;!~Hall ensure that official district social media platforms provide 
current information regarding district programs, activities, and operations, consistent with the 
goals and purposes of this policy and regulation. Official district social media platforms shall 
contain content that is appropriate for all audiences. 

( cf. 0440 - District Technology Plan) 
( cf. 0510 - School Accountability Report Card) 
( cf. 1100 - Communication with the Public) 
(cf. 1112- Media Relations) 
(cf. 1113- District and School Web Sites) 
( cf. 6020 - Parent Involvement) 
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(cf. 6145.5- Student Organization and Equal Access) 

The Superintendent or designee shall ensure that copyright laws are not violated in the use of 
material on official district social media platforms. 

(cf. 4132/4232/4332- Publication or Creation of Materials) 
(cf. 6162.6- Use of Copyrighted Materials) 

··-:,,·:;; ~--~-

. 'i:.':'i"•C/', ~.:,. . . : ,)ti 
The Superintendent or designee shall ensure that offj'pf:~L:~.j~~-~t soci'~J\!~edia platforms are 
regularly monitored. Staff members,'ft.~~ponsible for'Hi~.llito~.jjfg_,,c;?nte'~~'"jrllay remove posts 
based on viewpoint-neutral considerat!o~~;s.lJch as lacll:\~frelatrbll,tot\le'•§ite's purpose or 
violation of the district's policy,,•r~gnlation;'~~:oqutent gtii•d;~1ines. 'c ;;, , · .· 

Each official district social;~~~~~·~latform s~:~l'~fi~~ji;~pt;~~~~play: ' .,, ;y 
· · -- · .•:,·:·:JV'"· -'",'•:-.:<'' 

1. The purpose of the site•#h;mg with,,,~,~~atement th~~~~~p~·~~~:~xpected to use the site only 
for those intendedp:U:;poses. ·• :;· __ ;;4 

2. Information on h6w to use th{security settings of the social media platform. 

3. Astatetnel'lt that the sttejsregulariYn'l.opitor.~~~d that any inappropriate post will be 
promptly tei:tJ.o:Vedt .·lnappropriitty]losts inchid~~l\~~~tbat: 

'_, !·} -----:-··:. '!·. -::f)··-: - \,:':i:i:i' 

a. Are obsce~~1)ibelo~s;•IIlk~~M~9~~~,:~;udentsas to create a clear and present danger of the 
commission of unl'a~ acts on scll.oi:;i,J!'~~~;ritjses, violation of school rules, or substantial 

·.-,.,.,.•,_'•.·:.. '.-:-(:i.::"·U•:;-'•: 

disruption of the scho01!1-)'[~rderly operati'dn•·· 
.. •:·:~:;:~~ ::~~~-~---

b. Are not related to th~'~I<tted purpose of the site, including, but not limited to, comments 
of a commercial nature, politit~!i:~ctivity, and comments that constitute discrimination or 
harassment · · 

(cf. 0410- Nondiscrimination in District Programs and Activities) 
( cf. 1160 - Political Processes) 
( cf. 1325 - Advertising and Promotion) 

4. Protocols for users, including expectations that users will communicate in a respectful, 
courteous, and professional manner. 

5. A statement that users are personally responsible for the content of their posts and that 
the district is not responsible for the content of external online platforms. 
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6. A disclaimer that the views and comments expressed on the site are those of the users and 
do not necessarily reflect the views of the district. 

7. A disclaimer that any user's reference to a specific commercial product or service does 
not imply endorsement or recommendation of that product or service by the district. 

8. The individual(s) to contact regarding violation of district guidelines on the use of official 
district social media platforms. 

District employees who participate in official 
applicable district policies and procedures, 
related to interactions with students. 

(cf. 4040- Employee Use ofTe(;hmo! 
(cf. 4119.21/4219.21/4319.21-

When appropriate, pla.cwml~;·~,. . .•. •. identify 
themselves by name and ·· . Views and opinions 
expressed in their post ere''Tii<eir' alone and do not necessarily reprt;sent those of the district or 
school. 

All staff shall recei ·'' 
platforms. 

Issued: 7/11 

Reviewed August 8, 2012 
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AlbanyUSD 
Board Policy 
Visitors/Outsiders 

BP 1250 
Community Relations 

The Board of Education encourages parents/guardians and interested members of the community 
to visit the schools and view the educational program. 

(cf. 1?40- Volunteer Assistance) 
(cf. 5020- Parent Rights and Responsibilities) 
(cf. 6020- Parent Involvement) 

To ensure the safety of students and staff and t+o ensure minimum interruption of the 
instructional program, the Superintendent or designee shall establish procedures which facilitate 
visits during regular school days. Visits during school hours should be first arranged with the 
teacher and principal or designee. If a conference is desired, an appointment should be set with 
the teacher during noninstructional time. 

(cf. 6116- Classroom Inteuuptions) 

To ensure the safety of students and staff and avoid potential disruptions, all visitors shall 
register immediately upon entering any school building or grounds when school is in session. 

( cf. 1112 - Media Relations) 

For purposes of school safety and security, the principal or designee may design a visible means 
of identification for visitors while on school premises. 

No electronic listening or recording device may be used by students or visitors in a classroom 
without the teacher and principal's permission. (Education Code 51512) 

(cf. 5144- Discipline) 

The Board encourages all individuals to assist in maintaining a safe and secure school 
environment by behaving in an orderly manner while on school grounds and by utilizing the 
district's complaint processes if they have concems with any district program or employee. In 
accordance with Penal Code 626.7. the principal or designee may request that any individual 
who is causing a disruption, including exhibiting volatile. hostile, aggressive. or offensive 
behavior. immecliatelv leave school grounds. 
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( cf. 1312.1 - Complaints Concemina District Employees) 
(cf. 1312.?- Complaints Concerning Instructional Materials) 
(cf. 1312.3- Uniform Complaint Procedures) 
(cf. 1312.4- Williams Uniform Complaint Procedures) 
(cf. 3515.2- Disruptions) 

Presence of Sex Ot1ender on Campus 

Any person who is required to register as a sex offender pursuant to Penal Code 290. including a 
parent/guardian of a district student, shall request written permission from the principal betore 
entering the school campus or grounds. As necessary, the principal shall consult with local law 
enforcement authorities before allowing the presence of any such person at school or other 
school activity. The principal also shall report to the Supe1intendent or designee anytime he/she 
gives such written permission. 

Legal Reference: 
EDUCATION CODE 
322 ~ 0 Willful distmb£mce of public school or meeting 
32211 Threatened disraption or interference with classes; misdemeanor 
3?212 Classroom intermptions 
35160 Authority of goveming boards 
35292 Visits to schools (board members) 
515 J? Prohibited use of electronic listening or recordit~g dcwiee 
EVIDENCE CODE 
l 070 R~fusal to disclose news source 
LABOR CODE 
23 0. 8 Discharge or discrimination for taking time off 
PEJ>!AL CODE 
626 626.!0 Schools 
627 627.10 Access to sehool premises. especially: 
627.1 Definitions 
627.2 Necessity ofregistration by outsider 
627.7 Misdemeanom; punishment 
ATTORNEY GENERAL OPINIONS 
95 Ops.Cal.Atty.Gen. 509 (1996) 

EDUCATION CODE 
32210 Willful disturbance of public school or meeting 
32211 Threatened disruption or interterence with classes; misdemeanor 
32212 Classroom inten-uptions 
3 5160 Authority of governing boal'ds 
35292 Visits to schools (board members) 



49091.10 Parental right to inspect instructional materials cmd observe school activities 
51101 Parent Rights Act of2002 
S 1 S 17 Prohibited use of electronic listening or recording device 
EVIDENCE CODE 
1070 Refusal to disclose news source 
LABOR CODE 
230.8 Discharge or discrimination for taking time off to participate in child's educational 
activities 
PENAL CODE 
290 Sex olTenders 
626-6?6.1 0 Schools 
626.81 Misdemeanor for registered sex offender to come onto school grounds 
627-627.10 Access to school premises, especially: 
627.1 Definitions 
677.2 Necessity of registration by outsider 
627.7 Misdemeanors; punishment 
COURT DECISIONS 
Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652 
ATTORNEY GENERAL OPINIONS 
95 Ops.Cal.Atty.Gen. 509 (1996) 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: June 3, 2009 Albany, California 
Revised: 
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AlbanyUSD 
Board Policy 
Visitors/Outsiders 

BP 1250 
Community Relations 

The Board of Education encourages parents/ guardians and interested members 
to visit the schools and view the educational program. 

( cf. 1240 - Volunteer Assistance) 
(cf. 5020- Parent Rights and Responsibilities) 
( cf. 6020 - Parent Involvement) 

_,,.- ·; 

community 

To ensure the safety of students and staff and to ensJl,e minimur1t'interruption 6fthe instructional 
program, the Superintendent or designee shall establ1s)!) procedures Whi.Qrt facilitate visits during 
regular school days. Visits during school fiours should b<:. first arranged with the teacher and 
principal or designee. If a conference is desire'!,, an appoi:hW!JWP\,~hbuld be set with the. teacher 
during noninstructional time. ,.; ,.:,;h. .··.' .·' . 

( cf. 6116 - Classroom Interruptions) 

To ensure the safety of s:tudents lilli\g sta 
register immediately upb:6.•enter\~g any s 

'"i~: 
( cf. 1112 -Media Reli):tionsh, 

, .. ~ 
,-:;\•0 

'''"'~ii1;''''"1 
Af::: 

avoid p :¥~~tial disruptions, all visitors shall 
pol b~Uding or grounds when school is in session. 
''\!·~~- ;,,/t~· 

For purposes of s'dlii:i~ih.,~;fe'ty,,,~~security, the principal or designee may design a visible means 
of identifh;'!tion f9r v~~itbrs wliile·::on school premises. 

··, ' . ~~:. ' 1 --~~-' 
No elidl;l;pnip,oljsten!ilg, p~ ~~'Cording device may be used by students or visitors in a classroom 
without fue·'te~~JJ:er,qnd principal's permission. (Education Code 51512) 

( cf. 5144 - Di~~tJ:ljine) 
"'l'i• 

The Board encourages all individuals to assist in maintaining a safe and secure school 
environment by behaving in an orderly marmer while on school grounds and by utilizing the 
district's complaint processes if they have concerns with any district program or employee .. In 
accordance with Penal Code 626.7, the principal or designee may request that any individual 
who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive 
behavior, immediately leave school grounds. 



(cf. 1312.1- Complaints Concerning District Employees) 
(cf. 1312.2- Complaints Concerning Instructional Materials) 
(cf. 1312.3- Uniform Complaint Procedures) 
( cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 3515.2- Disruptions) 

Presence of Sex Offender on Campus 

Any person who is required to register as a sex offender pursuant to Penal Code ~$0, including a 
parent/guardian of a district student, shall request written permission from ~~r.:.P · ··· · al before 
entering the school campus or grounds. As necessary, the principal sh ns'' 
enforcement authorities before allowing the presence of any such peis '!il:leoT' 
school activity. The principal also shall report to the Superintendent(} ignE!~ci,j!nyti 
gives such written permission. ,' 

Legal Reference: 

EDUCATION CODE . . ); . 
32210 Willful disturbance of public schoolqr nie~t,\ng 
32211 Threatened disruption or interference'with cl'asses; misdemeanor 
32212 Classroom interruptions .· ' -
35160 Authority of governing boards 
35292 Visits to schools(board,jneinbets1i ,, 
49091.10 Parental right\o insp~~\.,\,, '•'ti\'),ll~!itAaterials and observe school activities 
51101 Parent Rights Actr.:e '''""''' · · 
51512 Prohibited use of 6 g or recording device 
EVIDENCE CODE ;t:,,,, :•.. , ..• 

~ ::-::-';''i!'_ !•: ,.,: '"::~,~-· 

1070 Refusal to,.disclos'e'hew!hsource 
t V'·'l' ·-::··.•,_. ,H·:.: _, '- ·-:-~"-

LABOR,CODEi :'' .,, •i'.- '·•i,1;0•i0:i' 

230.8!'''''I'J~iiill:J,arg~\c9f\·,4~ill~rimin~fi16n for taking time off to participate in child's educational 
activities -
PEN At CODE'· . "'·- -~,--' -.-., .:-_;_' 
290 Sex iifff[~nders': 
626-626.1 o 's:ehools 
626.81 Misderi't~anor for registered sex offender to come onto school grounds 
627-627.10 Access to school premises, especially: 
627.1 Definitions 
627.2 Necessity of registration by outsider 
627.7 Misdemeanors; punishment 
COURT DECISIONS 
Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652 
ATTORNEY GENERAL OPINIONS 
95 Ops.Cal.Atty.Gen. 509 (1996) 
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AlbanyUSD 
Board Policy 
Uniform Complaint Procedures 

BP 1312.3 
Community Relations 

The Board of Education recognizes that the Ddistrict is primarily responsible for complying with 
applicable state and federal laws and regulations governing educational programs. The Ddistrict 
shall investigate complaints alleging failure to comply with such laws and/or alleging 
discrimination and shall seek to resolve those complaints in accordance with the Ddistrict's 
uniform complaint procedures. (5 CCR 4620) 

The Ddistrict shall follow uniform complaint procedures when addressing complaints alleging 
unlawful discrimination against any protected group as· identified under Education Code 200 and 
220 and Government Code 11135, including actual or perceived sex, sexual orientation, gender, 
ethnic group identification, race, ancestry, national origin, religion, color, ermental or physical 
disability, erage, gender identitv or expression. genentic information or on the basis of a 
person's association with a person or group with one or more of these actual or perceived 
characteristics in any Ddistrict program or activity that reeeives or benefits from state finaneial 
assistanee. (5 CCR 4610) 

Uniform complaint procedures shall also be used when addressing complaints alleging failure to 
comply with state and/or federal laws in adult education programs, consolidated categorical aid 
programs, migrant education, career technical and technical education and career technical and 
technical training programs, child care and development programs, child nutrition programs, ana
special education programs, and the development and adoption of the school safety plan. (5 CCR 
4610) 

(cf. 0410- Nondiscrimination in District Programs and Activities) 
(cf. 0450- Comprehensive Safety Plan) 
(cf. 1312.1- Complaints Concerning District Employees) 
(cf. 1312.2- Complaints Concerning Instructional Materials) 
(cf. 3553- Free and Reduced Price Meals) 
( cf. 4031 - Complaints Concerning Discrimination in Employment) 
( cf. 5141.4 - Child Abuse Prevention and Reporting) 
( cf. 5148 - Child Care and Development) 
(cf. 6159- Individualized Education Program) 
(cf. 6171- Title I Programs) 
(cf. 6174- Education for English Language Learners) 
(cf. 6175- Migrant Education Program) 
( cf. 6178 - Career Technical Education) 
( cf. 6200 - Adult Education) 
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Complaints related to sufficiency of textbooks or instructional materials, emergency or urgent 
facilities conditions that pose a threat to the health or safety of students or staff, and teacher 
vacancies and misassignments shall be investigated pursuant to the Daistrict's Williams uniform 
complaint procedure (AR 1312.4). 

(cf. 1312.4- Williams Uniform Complaint Procedures) 

The Board encourages the early, informal resolution of complaints at the site level whenever 
possible. 

The Board acknowledges and respects every individual's right to privacy. Discrimination 
complaints shall be investigated in a marmer that protects the confidentiality of the parties and 
the integrity of the process. This may include keeping the identity of the complainant 
confidential, as appropriate and except to the extent necessary to carry out the investigation or 
proceedings, as determined by the Superintendent or designee, on a case-by-case basis. 

( cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125- Student Records) 
(cf. 9011- Disclosure of Confidential/Privileged Information) 

The Board prohibits any form of retaliation against any complainant in the complaint process, 
including but not limited to a complainant's filing of a complaint or the reporting of instances of 
discrimination. Such participation shall not in any way affect the status, grades, or work 
assignments of the complainant. 

The Board recognizes that a neutral mediator can often suggest a compromise that is agreeable to 
all parties in a dispute. In accordance with uniform complaint procedures, whenever all parties 
to a complaint agree to try resolving their problem through mediation, the Superintendent or 
designee shall initiate that process. The Superintendent or designee shall ensure that the results 
are consistent with state and federal laws and regulations. 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safety plan, uniform complaint procedure 
3 5186 Williams uniform complaint procedure 
41500-41513 Categorical education block grants 
48985 Notices in language other than English 
49060-49079 Student records 
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49490-49590 Child nutrition programs 
52160-52178 Bilingual education programs 
52300-52490 Career-technical education 
52500-52616.24 Adult schools 
52800-52870 School-based coordinated programs 
54000-54028 Economic impact aid programs 
54100-54145 Miller-Unruh Basic Reading Act 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 
PENAL CODE 
422.6 Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
6301-6577 Title I basic programs 
6601-6777 Title II preparing and recruiting high quality teachers and principals 
6801-6871 Title III language instruction for limited English proficient and immigrant students 
7101-7184 Safe and Drug-Free Schools and Communities Act 
7201-7283 g Title V promoting informed parental choice and innovative programs 
7301-7372 Title V rural and low-income school programs 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr/index.htrnl 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: June 3, 2009 Albany, California 
revised: 
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AlbanyUSD 
Board Policy 
Uniform Complaint Procedures 

BP 1312.3 
Community Relations 

The Board of Education recognizes that the District is primarily res:po:nsible for complying with 
applicable state and federal laws and regulations governing . The District 
shall investigate complaints alleging failure to comply with such 
discrimination and shall seek to resolve those complaints in 
uniform complaint procedures. (5 CCR 4620) 

The District shall follow uniform complaint procedures 
unlawful discrimination against any protected 
220 and Government Code 11135, i~l:i1]Iding 

s 

""" \i\\!1 orientation, gender, 
ethnic group identification, race, anc'@'s'try, 
disability, age, gender identity or "n""''·'i"' , ;~~:i8i~i;~~~~f·~i~~~~:t: or physical ~· basis of a person's 
association with a person or group 
in any District program or activity. 

or perceived characteristics 

Uniform complaint pr<)ce:dure~;··s~t~Jc!l .. also complaints alleging failli.re to 
comply with state and/or f~c;lepll o"\>lf.~j.itn consolidated categorical aid 
programs, migrant tecltl5ij:9,iJJ technical education and career technical and 
technical de'(,ie~i;JplneJrrt programs, child nutrition programs, 
special and adoption of the school safety plan. (5 CCR 
4610}' 

(cf. 0410 ~·· 
(cf. 0450- · 
(cf. 1312.1 - District Employees) 
(cf. 1312.2- Concerning Instructional Materials) 
(cf. 3553- Free and Price Meals) 
( cf. 4031 - Complaints Discrimination in Employment) 
( cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5148- Child Care and Development) 
(cf. 6159- Individualized Education Program) 
(cf. 6171- Title I Programs) 
( cf. 617 4 - Education for English Language Learners) 
(cf. 6175- Migrant Education Program) 
(cf. 6178- Career Technical Education) 
( cf. 6200 - Adult Education) 
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Complaints related to sufficiency of textbooks or instmctional materials, emergency or urgent 
facilities conditions that pose a threat to the health or safety of students or staff, and teacher 
vacancies and misassignments shall be investigated pursuant to the District's Williams uniform 
complaint procedure (AR 1312.4). 

(cf. 1312.4- Williams Uniform Complaint Procedures) 

The Board encourages the early, informal resolution of cmnplaiJ~!§ ... at the site level whenever 
possible. 

The Board acknowledges and respects every individual's right to 
complaints shall be investigated in a manner that protects the 
the integrity of the process. This may include keeping the id(mtit 
confidential, as appropriate and except to the extent necessary to in1\!~sltig<tticm or 
proceedings, as determined by the Superintendent or desigj:i~ii';,'on a c': 1S'~·.~.b:v-case 

( cf. 4119.23/4219.23/4319.23 - Unauthorized Release ofi:Qorlfid.>Jll.tli'hl/Privihlge<~Lrtformation) 
( cf. 5125 - Student Records) 
( cf. 9011 - Disclosure of Conil•dertti:'ll 

The Board prohibits any form ofrcco~mtLtu• 
including but not limited to a I.OU.Ul}'""l~! 
discrimination. Such participation 
assignments of the co!np!aiJtlartt!•> 

complaint process, 
cornpla·\: , .. · or the reporting of instances of 

·· · status, grades, or work 

The Board recognizes 
all parties in a dispute. 
to a com~lgl!ft~l)r$.lee to · 
desigt!@~[sii~ll''rfilt~<~te 
are corisjstent wiill:state 

ugg,c>c a compromise that is agreeable to 
complaint procedures, whenever all parties 

iii"thrrm mediation, the Superintendent or 

·:l,J~,: '"<'-
·-,-"" 

Legal Reference:'' . C'l:, 
EDUCATION CODE!• 

The Superintendent or designee shall ensure that the results 
la~~:i,WJ.d regulations. 

200-262.4 Prohibitiod''~];1discrimination 
8200-8498 Child care ~d development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safety plan, uniform complaint procedure 
35186 Williams uniform complaint procedure 
41500-41513 Categorical education block grants 
48985 Notices in language other than English 
49060-49079 Studentrecords 
49490-49590 Child nutrition programs 
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52160-52178 Bilingual education programs 
52300-52490 Career-technical education 
52500-52616.24 Adult schools 
52800-52870 School-based coordinated programs 
54000-54028 Economic impact aid programs 
54100-54145 Miller-Unruh Basic Reading Act 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 
PENAL CODE 
422.6 Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elerpentary an<~:~i!.~!l:nd.ar 
UNJTED STATES CODE, TITLE :lijr!·: ... . .... 

~~~ i ~~~;; T~:~~/ p~~~~rf~;~:ns!cnlitirrfi\:;i~ig;h c(li!Ud:\}'J'ea(>)!e:r:s. andipk~cipals 
6801-6871 Title III language and immigrant students 
7101-7184 Safe and Drug-Free Scl1oo!S!g~d 
7201-7283g Title V JJlVHlvuH.< 

7301-7372 Title V rural and 

.-;:. 
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Administrative Regulation 
Uniform Complaint Procedures 

AR 1312.3 
Community Relations 

Compliance Officers 

The Board of Education designates the following compliance officer to receive and investigate 
complaints and to ensure DEiistrict compliance with law: 

Superintendent or designee 
904 Ta±eot Avenael051 Momoe Street 
Albany, CA 94706 
510-558-3766 

The Superintendent or designee shall ensure that employees designated to investigate complaints 
are knowledgeable about the laws and programs for which they are responsible. 

(cf. 9124- Attorney) 

Notifications 

The Superintendent or designee shall annually provide written notification of the DEiistrict's 
uniform complaint procedures to students, employees, parents/guardians, the DEiistrict advisory 
committee, school advisory committees, appropriate private school officials or representatives, 
and other interested parties. (5 CCR 4622) 

The Superintendent or designee shall make available copies of the DEiistrict's uniform complaint 
procedures free of charge. (5 CCR 4622) 

The notice shall: 

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be available to him/her under 
state or federal discrimination laws, if applicable · 

3. Advise the complainant of the appeal process pursuant to Education Code 262.3, 
including the complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies 

4. Include statements that: 
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a. The Daistrict is primarily responsible for compliance with state and federal laws and 
regulations 

b. The complaint review shall be completed within 60 calendar days from the date of receipt 
of the complaint unless the complainant agrees in writing to an extension of the timeline 

c. An unlawfi.J[ discrimination complaint must be filed not later than six months from the 
date the alleged discrimination occurs, or six months from the date the complainant first obtains 
knowledge of the facts of the alleged discrimination 

I
. d. The complainant has a right to appeal the Ddistrict's decision to the CDE by filing a 

written appeal within 15 days of receiving the Daistrict's decision 

I 
e. The appeal to the CDE must include a copy of the complaint filed with the DEli strict and a 
copy of the Daistrict's decision 

(cf. 5145.6- Parental Notifications) 

Procedures 

The following procedures shall be used to address all complaints which allege that the Daistrict 
has violated federal or state laws or regulations governing educational programs or has 
committed unlawful discrimination. 

All complaints shall be investigated and resolved within 60 days of the receipt of the complaint. 
Compliance officers shall maintain a record of each complaint and subsequent related actions, 
including all information required for compliance with 5 CCR 4631 and 4633. 

All parties involved in allegations shall be notified when a complaint is filed, when a complaint 
meeting or hearing is scheduled, and when a decision or ruling is made. 

Step 1: Filing of Complaint 

Any individual, public agency, or organization may file a written complaint of alleged 
noncompliance by the Daistrict. ( 5 CCR 463 0) 

A complaint alleging unlawful discrimination shall be initiated no later than six months from the 
date when the alleged discrimination occurred, or six months from the date when the 
complainant first obtained knowledge of the facts of the alleged discrimination. However, upon 
written request by the complainant, the Superintendent or designee may extend the filing period 
for up to 90 days. A complaint may be filed only by a person who alleges that he/she personally 
suffered unlawful discrimination or by a person who believes that an individual or any specific 
class of individuals has been subjected to unlawful discrimination. (5 CCR 4630) 



The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

If a complainant is unable to put a complaint in writing due to conditions such as a disability or 
illiteracy, Deistrict staff shall assist him/her in the filing of the complaint. (5 CCR 4600) 

Step 2: Investigation of Complaint 

The compliance officer is encouraged to hold an investigative meeting as soon as possible after 
receiving the complaint. This meeting shall provide an opportunity for the complainant and/or 
his/her representative to repeat the complaint orally. 

The complainant and/or his/her representative shall have an opportunity to present the complaint 
and evidence or information leading to evidence to support the allegations in the complaint. The 
compliance officer shall collect all documents and ensure that all witnesses with information 
pertinent to the complaint are interviewed. (5 CCR 4631) 

A complainant's refusal to provide the Deistrict's investigator with documents or other evidence 
related to the allegations in the complaint, or his/her failure or refusal to cooperate in the 
investigation or his/her engagement in any other obstruction of the investigation, may result in 
the dismissal of the complaint because of a lack of evidence to support the allegation. ( 5 CCR 
4631) 

In accordance with law, the District shall provide the investigator with access to records and/or 
other information related to the allegation in the complaint. The distriet's reft:sal to provide the 
investigator with aooess to reoords aHd/or other information related to the allegation in the 
oornplaiHt, or its failare or refusal to eo operate in the investigation or its engagement in any other 
obstruction of the investigation, may result in a finding, based on e\·idenoe oolleeted, that a 
violation has ooeurred and may result in the imposition of a remedy in favor of the eornplaifiam. 
(5 CCR4631) 

Step 3 : Response 

Within 30 days of receiving the complaint, the compliance officer shall prepare and send to the 
complainant a written report of the Deistrict's investigation and decision, as described in Step #4 
below. If the complainant is dissatisfied with the compliance officer's decision, he/she may, 
within five days, file his/her complaint in writing with the Board. 

The Board may consider the matter at its next regular Boaid meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered. The Board may decide not to hear the complaint, in which case the compliance 
officer's decision shall be final. 

If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 days of the Deistrict's initial receipt the complaint or within the time 
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period that has been specified in a written agreement with the complainant. (5 CCR 4631) 

Step 4: Final Written Decision 

The D4istrict's decision shall be in writing and sent to the complainant. (5 CCR 4631) 

The D4istrict's decision shall be written in English and in the language of the complainant 
whenever feasible or as required by law (Education Code 48985). 

The decision shall include: 

1. The findings of fact based on the evidence gathered (5 CCR 4631) 

2. The conclusion(s) oflaw (5 CCR 4631) 

3. Disposition of the complaint ( 5 CCR 4631) 

4. Rationale for such disposition ( 5 CCR 4631) 

5. Corrective actions, if any are warranted ( 5 CCR 4631) 

6. Notice of the complainant's right to appeal the D4istrict's decision within 15 days to the 
CDE and procedures to be followed for initiating such an appeal (5 CCR 4631) 

7. For discrimination complaints, notice that the complainant must wait until 60 days have 
elapsed from the filing of an appeal with the CDE before pursuing civil law remedies (Education 
Code 262.3) 

If a student or an employee is disciplined as a result of the complaint, the decision shall simply 
state that effective action was taken and that the student or employee was informed ofD4istrict 
expectations. The report shall not give any further information as to the nature of the 
disciplinary action. 

Appeals to the California Department of Education 

If dissatisfied with the D4istrict's decision, the complainant may appeal in writing to the CDE 
within 15 days of receiving the D4istrict's decision. When appealing to the CDE,.the 
complainant must specify the basis for the appeal of the decision and whether the facts are 
incorrect and/or the law has been misapplied. The appeal shall be accompanied by a copy of the 
locally filed complaint and a copy of the Ddistrict's decision. (5 CCR 4632) 

Upon notification by the CDE that the complainant has appealed the D4istrict's decision, the 
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633) 

1. A copy of the original complaint 



2. A copy of the decision 

3. A summary of the nature and extent of the investigation conducted by the Daistrict, if not 
covered by the decision 

4. A copy of the investigation file, including but not limited to all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the Ddistrict's complaint procedures 

7. Other relevant information requested by the CDE 

The CDE may directly intervene in the complaint without waiting for action by the Ddistrict 
when one of the conditions listed in 5 CCR 4650 exists, including cases in which the DEli strict 
has not taken action within 60 days of the date the complaint was filed with the DEli strict. 

Civil Law Remedies 

A complainant may pursue available civil law remedies outside of the Ddistrict's complaint 
procedures. Complainants may seek assistance from mediation centers or public/private interest 
attorneys. Civil law remedies that may be imposed by a court include, but are not limited to, 
injunctions and restraining orders. For discrimination complaints, however, a complainant must 
wait until 60 days have elapsed from the filing of an appeal with the CDE before pursuing civil 
law remedies. The moratorimn does not apply to injunctive relief and to discrimination 
complaints based on federal law, and is applicable only if the Ddistrict has appropriately, and in 
a timely manner, apprised the complainant of his/her right to file a complaint in accordance with 
5 CCR4622. 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
Reviewed approved: June 3, 2009 Albany, California 
Revised: August 14, 2012 
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Administrative Regulation 
Uniform Complaint Procedures 

AR 1312.3 
Community Relations 

Compliance Officers 

The Board of Education designates the following compliance 
complaints and to ensure District compliance with law: 

and investigate 

Superintendent or designee 
1051 Monroe Street 
Albany, CA 94706 
510-558-3766 

The Superintendent or designee shaft ~hsure tha~~mployees dels]g[Ja1ed,tq·'in'Veo:tig;ate complaints 
are knowledgeable about the laws and programs for whi~hthey are responsible. 

(cf. 9124- Attorney) 

Notifications 

The Superintendent or 

uniform C<?.J=P:RJ~~int 

The notice shall: 

1. 

written notification of the District's 
parents/guardians, the District advisory 

an1oronfl'ate private school officials or representatives, 

available copies of the District's uniform complaint 

2. Advise the complainant of any civil law remedies that may be available to him/her under 
state or federal discrimination laws, if applicable 

3. Advise the complainant of the appeal process pursuant to Education Code 262.3, 
including the complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies 

4. Include statements that: 
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a. The District is primarily responsible for compliance with state and federal laws and. 
regulations 

b. The complaint review shall be completed witbin 60 calendar days from the date of receipt 
of the complaint unless the complainant agrees in writing to an extension of the time line 

c. An unlawful discrimination complaint must be filed not !atc;:r than six months from the 
date the alleged discrimination occurs, or six months from the d~f~'it!<t~ complainant first obtains 
knowledge of the facts of the alleged discrimination · · 

d. The complainant has a right to appeal the District's u"'"'"''w' t(!)'tfie CJDE 
written appeal witbin 15 days of receiving the District's decision 

e. The appeal to the CDE must include a copy of and a 
copy of the District's decision 
(cf. 5145.6- Parental Notifications) 

Procedures 
--·-~:~:!:,:,. 

The following procedures shall be used tdi~~g~es~::~l~(~1i\l:ii~~~ts allege that the District 
has violated federal or state laws or re~Mj,atiCi~~:[:~overning ed"·. · ional programs or has 
committed unlawful discrimination. ·';iir:\, · 

All complaints shall be investig~~~-~i!\j!ld r~' \ .ed wi . . 0 days of the receipt of the complaint. 
Compliance officers . : .. · · :, : .. ·.. '&'t~b.l;)r4 6~:·>;ach complaint and subsequent related actions, 
including all · corfip!:1aJ"i¢e with 5 CCR 4631 and 4633. 

aU~!\l\~t~~qu:§shall be notified when a complaint is filed, when a complaint 
and •···a decision or ruling is made . 

• ·; 1 

Step 1: 

A complaint alleging unlawful discrimination shall be initiated no later than six months from the 
date when the alleged discrimination occurred, or six months from the date when the 
complainant first obtained knowledge of the facts of the a)leged discrimination. However, upon 
written request by the complainant, the Superintendent or designee may extend the filing period 
for up to 90 days. A complaint may be filed only by a person who alleges that he/she personally 
suffered unlawful discrimination or by a person who believes that an individual or any specific 
class of individuals has been subjected to unlawful discrimination. (5 CCR 4630) 

The complaint shall be presented to the compliance officer who shall maintain a log of 
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complaints received, providing each with a code number and a date stamp. 

If a complainant is unable to put a complaint in writing due to conditions such as a disability or 
illiteracy, District staff shall assist him/her in the filing of the complaint. (5 CCR 4600) 

Step 2: Investigation of Complaint 

The compliance officer is encouraged to hold an investigative 
receiving the complaint. This meeting shall provide an rmnn,-nn 

his/her representative to repeat the complaint orally. 

The complainant and/or his/her representative shall have an 
and evidence or information leading to evidence to support the 
compliance officer shall collect all documents and ensure that all 
pertinent to the complaint are interviewed. (5 CCR 4631~;-':'i.'!': · 

as soon as possible after 
the complainant and/or 

the complaint 
;omplai:nt. The 

A complainant's refusal to provide the District's investigMor witl;!dO'tuments or other evidence 
related to the allegations in the compJaint, or to in the 
investigation or his/her engagemenfiliiij:(any may result in 
the dismissal of the complaint because of . allegation. ( 5 CCR 
4631) 

In accordance with law, the District 
other information related to Ln"·:i:'l!,t;g:ttLHJl 

with access to records and/or 
4631) 

Step 3: Response 

npl.lai!Ce officer shall prepare and send to the 
District's investigation and decision, as described in Step #4 

ati.sfi•;gl:ij)'Vith the compliance officer's decision, he/she may, 
l!.\!IJ;)~i'ijii'W:ritirtg with the Board. 

maL,Y''<~p[lSi<ler me,:iq:]·'IH''r at its next regular Board meeting or at a special Board 
the 60-day time limit within which the complaint must be 

Boaf~PtrtaY decide not to hear the complaint, in which case the compliance 

If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 days of the District's initial receipt.the complaint or within the time period 
that has been specified in a written agreement with the complainant. (5 CCR 4631) 

Step 4: Final Written Decision 

The District's decision shall be in writing and sent to the complainant. (5 CCR 4631) 
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The District's decision shall be written in English and in the language of the complainant 
whenever feasible or as required by law (Education Code 48985). 

The decision shall include: 

I. The findings offact based on the evidence gathered ( 5 CCR 4631) 

2. The conclusion(s) oflaw (5 CCR 4631) 

3. Disposition of the complaint ( 5 CCR 4631) 

4. Rationale for such disposition (5 CCR 4631) 

5. Corrective actions, if any are warranted ( 5 CCR 463 

6. Notice of the complainant's right to appeal the 
CDE and procedures to be followed for initiating such 

to the 

:":':<, __ ,)i;!!li:]i:(;~;!_ 
7. For discrimination complaint~\::ttotice thM'the "u'·"l-'"'"' until60 days have 
elapsed from the filing of an appeal with the CDE!befor.~ . rrsllihg.qiv1D'l~w remedies (Education 
Code 262.3) . 

If a student or an employee is discir>lirteqi \)S a resil!1F of the.cp,rt)plaint, the decision shall simply 
state that effective action was ,the s~~~gt or:·'&l'iiployee was informed of District 
expectations. The report shall . 1~t~ation as to the nature of the 
disciplinary action. 

de(~isi.oniitbce complainant may appeal in writing to the CDE 
When appealing to the CDE, the 

appeal of the decision and whether the facts are 
misapplied. The appeal shall be accompanied by a copy of the 
of the District's decision. (5 CCR 4632) 

Upon notification by that the complainant has appealed the District's decision, the 
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633) 

I. A copy of the original complaint 

2. A copy of the decision 

3. A summary of the nature and extent of the investigation conducted by the District, if not 
covered by the decision 
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4. A copy of the investigation file, including but not limited to all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the District's complaint procedures 

7. Other relevant information requested by the CDE 

The CDE may directly intervene in the complaint without waiting fdti.il;9•tion by the District when 
one of the conditions listed in 5 CCR 4650 exists, including cases the District has not 
taken action within 60 days of the date the complaint was filed wi1;jtr,ltie'[)~s.'!J;.i,;t. 

Civil Law Remedies 

A complainant may pursue available civil law remedies 
procedures. Complainants may seek assistance from ' 
attorneys. Civil law remedies that l)CI,~Y be i"r np!~§:~1!Jil~>y 
injunctions and restraining orders. ·EJ!)~ di~;crint!@eLticm 
wait until 60 days have elapsed from the fi ing 
law remedies. The moratorium does no( ·· 
complaints based on federal law, and i 
timely manner, apprised the complain 
CCR4622. 

Regulation 
Review~a: 
Revis~~( 
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· complaint in accordance with 5 



Albany USD 
Exhibit 
Uniform Complaint Procedures 

E 1312.3 
Community Relations 

Exhibit 1 

ALBANY UNlFIED SCHOOL DISTRICT 
Uniform Complaint Procedures 
COMPLAINT FORM 

To be filed with: Marla Stephenson, Superintendent 
Albany Unified School District 
1051 Momoe Street 
Albany, CA 94706 
510-558-3766 
510-559-6560 fax 
mstephenson@ausdk12.org 

I have read the school district policy on Uniform Complaint Procedures and wish to file a 
complaint regarding a violation of federal or state law or regulations governing the 
following educational program which is covered under this procedure~c 

(State or federally funded educational program in which the alleged violation occurred or 
other violation covered under the Uniform Complaint Procedure. If this complaint is not 
subject to the Uniform Complaint Procedure, the school district representative should list 
below the agency to which the complainant has been referred.) 

(Agency to which complainant has been referred ifthi~ complaint is not covered by the 
Uniform Complaint Procedure.) 

NATURE OF COMPLAINT 

(Describe here the nature of the alleged violation. If this complaint involves the 
educational service provided to a specific child, please give the name, grade, and school 
of emollment. Attach additional page if necessary.) 
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DATE OF VIOLATION 

(Must be within six months of to day's date. If not, you will be given information 
regarding an appeal to the state Superintendent of Public Instruction for an extension of 
time in which to file the complaint.) 

Signed __________________ .:.__:. 

(Address and telephone number of person filing complaint) 

Complaint received by 

(Name and title) 

Exhibit ALBANY UNIFIED SCHOOL DISTRICT 
verswn: June 3, 2009 Albany, California 
revised: August 14,2012 

Date 



Albany USD 
Exhibit 
Uniform Complaint Procedures 

E 1312.3 
Community Relations 

Exhibit 1 

ALBANY UN1FIED SCHOOL DISTRICT 
Uniform Complaint Procedures 
COMPLAINT FORM 

To be filed with: Superintendent 
Albany Unified School District 
1051 Monroe Street 
Albany, CA 94706 
510-558-3766 
510-559-6560 fax 
mstephenson@ausdkl2.org 

I have read the school district po\~gy on Ui4form cJ~plaint Procedures and wish to file a 
complaint regarding a violation•'l:if~i&~~~Jl!~S~:,state law or ~egulations governing the 
followmg educatwnal ,,. ,·: :·,.. IS C'b'li<i:red under th1s procedure: 

program in which the alleged violation occuned or 
Thifonn Complaint Procedure. If this complaint is not 

Co'm]J!aint Procedure, the school district representative should list 
~i\J;lle complainant has been referred.) 

(Agency to wh!e~,;~tlmplainant has been referred if this complaint is not covered by the 
Uniform Complaint Procedure.) 

NATURE OF COMPLAINT 

(Describe here the nature of the alleged violation. If this complaint involves the 
educational service provided to a specific child, please give the name, grade, and school 
of enrollment. Attach additional page if necessary.) 

DATE OF VIOLATION 
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(Must be within six months of today's date. If not, you will be given information 
regarding an appeal to the state Superintendent of Public Instruction for an extension of 
time in which to file the complaint.) 

Signed _________________ _ 

(Address and telephone number of person filing complaint) 

Complaint received by 

(Name and title) 

Exhibit ALBANY UNIFIED SCHOOL DISTRJCT 
version: June 3, 2009 Albany, California 
revised: August 14,2012 

; _:,< 

., ,. 

Date ______ _ 



AlbanyUSD 
Administrative Regulation 
Access To District Records 

AR 1340 
Community Relations 

Definitions 

Public records include any writing containing information relating to the conduct of the 
Ddistrict's business prepared, owned, used, or retained by the Ddistrict regardless of physical 
form or characteristics. (Government Code 6252) 

Writing means any handwriting, typewriting, printing, photostating, photographing, transmitting 
by electronic mail or facsimile, and every other means of recording upon any tangible thing any 
form of communication or representation, including letters, words, pictures, sounds, or symbols 
or combinations thereof, and any record thereby created, regardless of the marmer in which the 
record has been stored. (Government Code 6252) 

A member of the public includes any person, except a member, agent, officer, or employee of the 
Ddistrict or a federal, state, or other local agency acting within the scope of his/her membership, 
agency, office or employment. Board of Education members shall have the ability to access 
public records permitted by law in the administration of their duties. Notwithstanding, members 
of the Board are entitled to access to Ddistrict public records on the same basis as any other 
person. (Government Code 6252, 6252.5) 

Public Records 

Records to which the public shall have access include, but are not limited to: 

1. Proposed and approved budgets and armual audit of the Ddistrict -(Government Code 
~Education Code 41020, 42103) 

( cf. 3100 - Budget) 
( cf. 3460 - Financial Reports and Accountability) 

2. Statistical compilations (Government Code 6252) 

3. Reports and memoranda (Government Code 6252) 

4. Notices and bulletins (Government Code 6252) 

5. Minutes of public meetings -(Government Education Code ~3 5145) 
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(cf. 9324- Minutes and Recordings) 

6. Meeting agendas -(Government Code 6252, 54957.5) 

(cf. 9322- Agenda!Meeting Materials) 

7. Official communications between the District and other governmental branches 
(Gove!'fll'l'lent Code 6252) 

8. School-based program plans -(Education Code 52850) 

(cf. 0420.1- School-Based Program Coordination) 

9. Information and data relevant to the evaluation and modification ofDdistrict plans 

(cf. 0120 Scfiool Plans/Site Councils) 
( cf. 0440 - District Technology Plan) 
(cf. 0450 Coffi!3refiensive Safety Plan) 

(cf. 0520.2- Title I Program Improvement Schools) 
(cf. 0520.3- Title I Program Improvement Districts) 

10. Initial proposals of exclusive employee representatives and of the Ddistrict -
(Government Code 3547) 

(cf. 4143.1/4243.1- Public Notice- Personnel Negotiations) 

11. Tort claims Claims filed against the Ddistrict and records pertaining to pending litigation 
wfiiefi predate the filing oftfie litigation, :mless protected by some oilier provision oflaw 
(Government Code 6254.25; Fairley v. Superior Court; 71 Ops.Cal.Atty.Gen. 235 (1988)) 

( cf. 3320 - Claims and Actions Against the District) 

12. Statements of economic interests required by the Conflict of Interest Code -(Government 
Code 81008) 

( cf. 9270 - Conflict of Interest) 

13. Contracts of employment and settlement agreements -(Government Code 53262) 

(cf. 2121 -Superintendent's Contract) 
(cf. 4117.5/4217.5/4317.5 -Termination Agreements) 
(cf. 4141/4241- Collective Bargaining Agreement) 

14. Instructional materials including, but not limited to, textbooks (64 Ops.Cal.Attv.Gen. 186 
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(1981)) 

The Superintendent or designee shall ensure that any public record containing personal 
information is redacted to ensure that such information, including, but not limited to, an 
employee's home address or social security number, is not disclosed to the public. 

Confidential Records 

Records to which the general public shall not have access include, but are not limited to: 

1. Preliminary drafts, notes, interdistrict or intradistrict memoranda which are not retained 
by the Ddistrict in the ordinary course of business, provided that the public interest in 
withholding these records clearly outweighs the public interest in disclosure (Government Code 
6254) 

( cf. 4119.23/4219.23/4319.23 -Unauthorized Release of Confidential/Privileged Information) 
( cf. 9011 - Disclosure of Confidential/Privileged Information) 

2. Records specifically prepared for litigation to which the Ddistrict is a party or to respond 
to claims made against the DEiistrict pursuant to the Tort Claims Act are confidential, until the 
pending litigation or claim has been finally adjudicated or otherwise settled, or beyond, if unless 
the records are protected by some other provision oflaw (Government Code 6254, 6254.25; 
Fairley v. Superior Court; 71 Ops.Cal.Atty.Gen. 235 (1988)) 

3. Personnel records, medical records, student records, or similar materials, the disclosure of 
which would constitute an unwarranted invasion of personal privacy -(Government Code 6254) 

(cf. 4112.6/4212.6/4312.6- Personnel Files) 
(cf. 4112.62/4212.62/4312.62- Maintenance of Criminal Offender Records) 
( cf. 5125 - Student Records) 
( cf. 5125.1 -Release of Directory Information) 

The home addresses and home telephone numbers of employees may be disclosed only as 
follows: (Government Code 6254.3) 

a. To an agent or a family member of the individual to whom the information 
pertainsemployee 

b. To an officer or employee of a state agency or ano.ther school district or county office of 
education when necessary for the performance of official duties 

c. To an employee organization pursuant to regulations and decisions of the Public 
Employment Relations Board, unless the employee performs law enforcement-related functions 
or requests in writing that the information not be disclosed 
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(cf. 4140/4240/4340- Bargaining Units) 

d. To an agent or employee of a health benefit plan providing health services or 
administering claims for health services to Daistrict employees and their enrolled dependents, for 
the purpose of providing the health services or administering claims for employees and their 
enrolled dependents 

(cf. 4154/4254/4354- Health and Welfare Benefits) 

4. Test questions, scoring keys, and other examination data except as provided by law -
(Government Code 6254) 

( cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52- High School Exit Examination) 

5. Without affecting the law of eminent domain, the contents of real estate appraisals or 
engineering or feasibility estimates and evaluations made for or by the Daistrict relative to the 
acquisition of property, or to prospective public supply and construction contracts, until all of the 
property has been acquired or all of the contract agreement obtained (Government Code 6254) 

6. Information required from any taxpayer in connection with the collection of local taxes 
that is received in confidence and the disclosure of the information to other persons would result 
in unfair competitive disadvantage to the person supplying the information (Government Code 
6254) 

7. Library circulation and patron use records of a borrower or patron including, but not 
limited to, his/her name, address, telephone number, email address, borrowing information, or 
use of library information resources kept for the purpose of idefltifyiag the borrower of items 
availahle ia the lihrary (Government Code 6254, 6267) 

( cf. 6163 .1 - Library Media Centers) 

8. Records for which the disclosure is exempted or prohibited pursuant to state or federal 
law, including, but not limited to, provisions of the Evidence Code relating to privilege 
(Government Code 6254) 

(cf. 9124- Attorney) 

9. Documents prepared by or for the Daistrict to asse.ss its vulnerability to terrorist attack or 
other criminal acts intended to disrupt Daistrict operations and that are for distribution or 
consideration in closed session -(Government Code 6254) 

(cf. 3516- Emergencies and Disaster Preparedness Plan) 

10. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the 



reorganization of school districts -(Government Code 6253.5) 

11. Minutes of Board meetings held in closed session -(Government Code 54957 .2) 

(cf. 9321 -Closed Session Purposes and Agendas) 

12. Computer software developed by the Ddistrict -(Government Code 6254.9) 

13. Information security records. the disclosure of which would reveal vulnerabilities to, or 
increase potential for an attack on, the District's information technology system (Government 
Code 6254.19) 
Writt8fl instructional tcmtbooks or other materials which, vffien providing a copy, would infringe 
a copyright or would constitute an unreasonable burden on the operation of the district (65 
Ops.Cal.Atty.Gen. 186 (1981)) . 

(of. 5020 Parent Rights and Responsibilities) 

14. Records that contain individually identifiable health information, including records that 
may be exempt pursuant to physician-patient privilege, the Confidentiality of Medical 
Information Act, and the Health Insurance Portability and Accountability Act (Government Code 
6254, 6255) 

(cf. 5141.6- School Health Services) 

15. Any other records listed as exempt from public disclosure in the California Public 
Records Act or other statutes 

16. Records for which the Ddistrict can demonstrate that, based on the particular facts of the 
case, the public interest served by not making the record public clearly outweighs the public 
interest served by disclosure of the record -(Government Code 6255) 

Inspection of Records and Requests for Copies 

Every Any person may request a copy or inspection of any Ddistrict record that is open to the 
public and not exempt from disclosure. (Government Code 6253) 

Within I 0 days of receiving any request to inspect or copy a Ddistrict record, the Superintendent 
or designee shall determine whether the request seeks release of a disclosable public record in 
the Ddistrict's possession. The Superintendent or designee shall promptly inform the person 
malcing the request of his/her determination and the reasons for the decision. (Government 
Code 6253) 

In unusual circumstances, the Superintendent or designee may extend the 1 0-day limit for up to 
14 days by providing written notice to the requester and setting forth the reasons for the 
extension and the date on which a determination is expected to be made. Unusual 
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circumstances include the following, but only to the extent reasonably necessary to properly 
process the request: (Govermnent Code 6253) 

I. The need to search for and collect the requested records from field facilities or other 
establishments that are separate from the office processing the request 

2. The need to search for, collect, and appropriately examine a voluminous amount of 
separate and distinct records which are demanded in a single request 

3. The need for consultation, which shall be conducted with all practicable speed, with 
another agency (e.g., a state agency or city) having a substantial interest in the determination of 
.the request or among two or more components of the Daistrict (e.g., two different school sites) 
with substantial interest in the request 

4. In the case of electronic records, the need to compile data, write programming language 
or a computer program, or construct a computer report to extract data 

If the Superintendent or designee determines that the request seeks disclosable public records, 
the determination shall state the estimated date and time when the records will be made 
available. (Govermnent Code 6253) 

Public records are open to inspection at all times during Daistrict office hours. Any reasonably 
segregable portion of a record shall be made available for inspection by every-any person 
requesting the record after deletion of the portions that are exempted by law. (Govermnent 
Code 6253) 

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall be 
promptly provided unless it is impracticable to do so. (Govermnent Code 6253) 

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of 
duplication. Written requests to waive the fee shall be submitted to the Superintendent or 
designee. 

If any person requests a public record be provided in an electronic format, the Daistrict shall 
make that record available in any electronic format in which it holds the information. The 
Daistrict shall provide a copy of the electronic record in the format requested as long as the 
requested format is one that has been used by the Daistrict to create copies for its own use or for 
use by other agencies. (Govermnent Code 6253.9) 

The cost of duplicating an electronic record shall be limited to the direct cost of producing a 
copy of the record in electronic format. However, the requester shall bear the cost of producing 
the copy of the electronic record, including the cost to construct the record and the cost of . 
programming and computer services necessary to produce the copy, under the following 
circumstances: (Govermnent Code 6253.9) 



1. The electronic record is one that is produced only at otherwise regularly scheduled 
intervals 

2. The request would require data compilation, extraction, or programming to produce the 
record 

Assistance in Identifying Requested Records 

If the Superintendent or designee denies a request for disclosable records, he/she shall assist the 
requester in making a focused and effective request that reasonably describes an identifiable 
record. To the extent reasonable under the circumstances, the Superintendent or designee shall 
do all of the following: (Government Code 6253.1) 

l. Assist in identifying records and information responsive to the request or the purpose of 
the request, if specified 

If, after making a reasonable effort to elicit additional clarifying information from the requester 
to help identify the record, the Superintendent or designee is still unable to identify the 
information, this requirement shall be deemed satisfied. 

2. Describe the information technology and physical location in which the records exist 

3. Provide suggestions for overcoming any practical basis for denying access to the records 
or information sought 

Provisions of the Public Records Act shall not be construed so as to delay access for purposes of 
inspecting records open to the public. Any notification denying a request for public records 
shall state the name and title of each person responsible for the denial. (Government Code 
6253) 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
ElflJlrovedReviewed: June 3, 2009 Albany, California 
Revised: August 14, 2012 
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AlbanyUSD 
Administrative Regulation 
Access To District Records 

AR 1340 
Community Relations 

Definitions 

Public records include any writing containing information rel:atir1g 
business prepared, owned, used, or retained by the District reg,arcl!( 
characteristics. (Government Code 6252) 

Writing means any handwriting, typewriting, printing, pJlWtc>staLti)J 
by electronic mail or facsimile, and every other me."ns 
form of communication or representj!t;ipn, ''1'J>·ttp•·o·''' 
or combinations thereof, and any rect'iiia th(~relbj' ~re:lte<1, 
record has been stored. (Government 

or 

A member of the public includes any ·· m(~mlJep,;,lii<en.t, officer, or employee of the 
District or a federal; state, or other l'fi:i!!:!frlcy ~~wiMo wrU)j1~,.~]re scope of his/her membership, 
agency, office or shall have the ability to access 
public records permitted duties. Notwithstanding, members 
of the Board are records on the same basis as any other 
person. 

include, but are not limited to: 

1. 
42103) 

.\!JJ<:lgets and annual audit of the District (Education Code 41020, 

( cf. 3100 - Budget) 
(cf. 3460- Financial Reports and Accountability) 

2. Statistical compilations 
3. Reports and memoranda 
4. Notices and bulletins 
5. Minutes of public meetings (Education Code 35145) 

(cf. 9324- Minutes and Recordings) 
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6. Meeting agendas (Government Code 6252, 54957.5) 

(cf. 9322- Agenda/Meeting Materials) 

7. Official communications between the District and other governmental branches 

8. School-based program plans (Education Code 52850) 

(cf. 0420.1 -School-Based Program Coordination) 
'.'" 

d:'-
·~ '-- -: 

9. Information and data relevant to the evaluation and modificatiQ!J,'IlfDistrict plans 

( cf. 0440 - District Technology Plan) 
(cf. 0520.2- Title I Program Improvement Schools) 

(cf. 0520.3- Title I Program Improvement Districts) 

10. Initial proposals of exclusive employee rerlre~;en 
Code 3547) 

11. Claims filed against the 
Code 6254.25; Fairley v. Superior 

(cf. 2121 - "'mJen 
(cf. 4117.5/421 ·.·., -TenninationAgreements) 
( cf. 414114241 - LO.L!e.c'' ·',:·, Bargaining Agreement) 

,;i}._~;,::c,'::c· :.·.~: .. ~ 

:~:<\ '' ' 
'''[,• .. 

': :t:r::.. ";_ --:~.: ..•. · ... ·.·.:,•.~.·.···.·.·.·.·.·.··,··· ... ·.,•.,,, ' -.v;·,~;,~:~.~-.:,.;·:·.r .. •.: .. ·.;~...... • . 
:;r:: '''!'', 

th:··:~f~~f&~~j,~ibovernment 

', pending litigation (Government 
5 (1988)) 

14. Instructional materials including, but not limited to, textbooks (64 Ops.Cal.Atty.Gen. 186 
(1981)) 

The Superintendent or designee shall ensure that any public record containing personal 
information is redacted to ensure that such information, including, but not limited to, an 
employee's home address or social security number, is not disclosed to the public. 

Confidential Records 

Page 2 of7 

P73 



P74 

Records to which the general public shall not have access include, but are not limited to: 

1. Preliminary drafts, notes, interdistrict or intradistrict memoranda which are not retained 
by the District in the ordinary course of business, provided that the public interest in withholding 
these records clearly outweighs the public interest in disclosure (Government Code 6254) 

(cf. 4119.23/4219.23/4319.23- Unauthorized Release ofcontH1gli)!lal/l'rtvllege'd 
( cf. 9011 - Disclosure of Confidential/Privileged Information) 

2. Records specifically prepared for litigation to which the 
to claims made against the District pursuant to the Tort Claims 
pending litigation or claim has been finally adjudicated or ntl-,,rwii 

records are protected by some other provision of law (Government·, ':. 
v. Superior Court; 71 Ops.Cal.Atty.Gen. 235 (1988)) ,:;{ ::.·: :':•:r:. , .. · ' 

or to respond 
until the 

if the 

3. Personnel records, medical records, student recor~s~ or s~~~lar matetiafs•,.the disclosure of 
which would constitute an unwarrant,ed invasion,g£.persona1:privacy (Goyernment Code 6254) 

(cf. 4112.6/4212.6/4312.6- Personnel 
(cf. 4112.62/4212.62/4312.62- MaiinteJ::tari~ 

( cf. 5125 - Student Records) 
( cf. 5125.1 - Release of Directory 

The home addresses and home 
follows: (Government 

a. Tp•:S:\J.::;Lgent or 

may be disclosed only as 

b. : ~f~n ~;rid~r·or 
educatioil':typ.en ne~~ssary 

:: .. : ,, ;;!!';:;~:_,;n:;~,\~~~:~~i: -,,:, 

agency or another school district or county office of 
~fq~.anc'e of official duties 

c. To an lii}]i{~yee ci't~~~~-ljLtion pursuant to regulations and decisions of the Public 
Employment Reiiltl&ps Board;'llilless the employee performs law enforcement-related functions 
or requests in writing'•~"lJ:ljLt the information not be disclosed 

''''~i\~t:~';; 

(cf. 4140/4240/4340- B~gaining Units) 

d. To an agent or employee of a health benefit plan providing health services or 
administering claims for health services to District employees and their emolled dependents, for 
the purpose of providing the health services or administering claims for employees and their 
emolled dependents 

(cf. 4154/4254/4354- Health and Welfare Benefits) 
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4. Test questions, scoring keys, and other examination data except as provided by law 
(Government Code 6254) 

( cf. 6162.51 - Standardized Testing and Reporting Program) 
( cf. 6162.52 - High School Exit Examination) 

5. Without affecting the law of eminent domain, the contents of real estate appraisals or 
engineering or feasibility estimates and evaluations made for or , .·.the District relative to the 
acquisition of property, or to prospective public supply and contracts, until all of the 
property has been acquired or all of the contract agreement Code 6254) 

6. Information required from any taxpayer in connection 
that is received in confidence and the disclosure of the i'r lformati<)l 
in unfair competitive disadvantage to the person supplying the · 
6 2 54) ,,_:it;~f~i~!1l~~~~-~I!j:!i\::~),~:;~ 

7. Library circulation and patron use records of a bd~owe~.!!)~\.~~tron• but not 
limited to, his/her name, address, tel,yphone nuu,t~~p;i·~mait1:~~.~~¢s~, borrq,'(ling information, or 
use of library information resources··:GJ;q)vernme~~·'Code 6254;•i9t;l97) ····• 

',::i,; -··--:;:\!,)·.=.'· .. ~:_,!<0!' 
(cf. 6163.1- Library Media Centers) 

. -~ ' : 

8. Records for which the d!sclc>sure.•,l.~exetirrlj>t!fd or p~oJJ.iR~ted pursuant to state or federal 
law, including, but not limited ofth~illilyiderl:Cii~:r€:'ode relating to privilege 
(Government Code 6254) ···~; .. ,, 

(cf. 3516-

, District to assess its vulnerability to terrorist attack or 
operations and that are for distribution or 

Code 6254) 

Preparedness Plan) 

1 0. Recall petitidfu{l·;;petitions for special elections to fill Board vacancies, or petitions for the 
reorganization of schodl§ljstricts (Government Code 6253.5) 

11. Minutes of Board meetings held in closed session (Government Code 54957.2) 

(cf. 9321 -Closed Session Purposes and Agendas) 

12. Computer software developed by the District (Government Code 6254.9) 

13. Information security records, the disclosure of which' would reveal vulnerabilities to, or 
increase potential for an attack on, the District's information technology system (Government 
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Code 6254.19) 

14. Records that contain individually identifiable health information, including records that 
may be exempt pursuant to physician-patient privilege, the Confidentiality of Medical 
Information Act, and the Health Insurance Portability and Accountability Act (Govermnent Code 
6254, 6255) 

(cf. 5141.6- School Health Services) 

15. Any other records listed as exempt from public disclosure in !h\;'fj4!~ifornia Public 
Records Act or other statutes 

16. Records for which the District can demonstrate 
case, the public interest served by not making the record wJ!l~hip]i 
interest served by disclosure of the record ( Govermnent .·' 

Inspection of Records and Requests for Copies 
li\i[~!~~~:i· 

Any person may request a copy or inspec;t)O•n 
not exempt from disclosure. 

Within 10 days of receiving any reaue' 
or designee shall determine wt\!l,Jii~er 
the District's possession. The S\:lr(}%ri1ltenLde*\ 
making the request of his.~.~:~:sll<1.J;<:rrr:Llfi~i~~);'P: 
Code 6253) 

record, the Superintendent 
a disclosable public record in 

shall promptly inform the person 
"""·"u11> for the decision. ( Govermnent 

In umJs,tJ:iW'c.i'.i:·c :lim1s,}imces•;;.'!Jll;;~ j:!'perint•enclent or designee may extend the 1 0-day limit for up to 
14 and setting forth the reasons for the 

1. The need to 
establishments that 

'hatwn is expected to be made. Unusual 
only to the extent reasonably necessary to properly 

Code 6253) 

for and collect the requested records from field facilities or other 
from the office processing the request 

2. The need to search for, collect, and appropriately examine a voluminous amount of 
separate and distinct records which are demanded in a single request 

3. The need for consultation, which shall be conducted with all practicable speed, with 
another agency (e.g., a state agency or city) having a substantial interest in the determination of 
the request or among two or more components of the District (e.g., two different school sites) 
with substantial interest in the request 
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4. In the case of electronic records, the need to compile data, write programming language 
or a computer program, or construct a computer report to extract data 

If the Superintendent or designee determines that the request seeks disclosable public records, 
the determination shall state the estimated date and time when the records will be made 
available. (Government Code 6253) 

Public records are open to inspection at all times during Districtcl!I(flce hours. Any reasonably 
segregable portion of a record shall be made available for inspedl~~]?Y any person requesting 
the record after deletion of the portions that are exempted by law. ~Wli~!yemment Code 6253) 

"•1,;--

Upon request for a copy that reasonably describes an identifiable r~~~~@~~~~~-~~act copy shall be 
promptly provided unless it is impracticable to do so. (Govemmeti~[~ode 625~3\1:., 

"':::N~~;J_ . .. 
''!.'·'' 

The Superintendent or designee shall charge an amount fq~::,¢6.tli~~th~t~¢flects th~·ifirect costs of 
duplication. Written requests to waive the fee shall be s,ubmittecl•to.the Sjiiperint¢zydent or 
designee. · .· 

If any person requests a public · ' . proviq~~ in an electl;~~cformat, ·the District shall make 
that record available in any electronic for·Il)~lt ilYwhich it holds theiiimorhration. The District 

. ·.:!-~,;::':>_,,_,.: _:,;::.-;: ;;:'<• ::~\ !';._.. '•".":o?;·;;:•:.::·~··-')~ •' 

shall provide a copy of the electronic n"'"licl·i.n the'fdffil.at'req~>'stec!'af1ong as the requested 
format is one that has been used by create copi6$iifor its own use or for use by 

other agencies. (Government Code ·:\· ••!''iccii';;:;ji 

2. 

'·,:· .. 
.. ,.\F 

,, .. ,,_.,; .. :,·'· 

to the direct cost of producing a 
~"'"~c·•~" shall bear the cost of producing 

to construct the record and the cost of 
~rnrlm,.,the copy, under the following 

Assistance in Identifying Requested Records 

If the Superintendent or designee denies a request for disc.losable records, he/she shall assist the 
requester in making a focused and effective request that reasonably describes an identifiable 
record. To the extent reasonable under the circumstances, the Superintendent or designee shall 
do all of the following: (Government Code 6253.1) 

1. Assist in identifying records and information responsive to the request or the purpose of 
the request, if specified 
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If, after making a reasonable effort to elicit additional clarifying information from the requester 
to help identify the record, the Superintendent or designee is still unable to identify the 
information, this requirement shall be deemed satisfied. 

2. Describe the information technology and physical location in which the records exist 

3. Provide suggestions for overcoming any practical basis denying access to the records 
or information sought 

Provisions of the Public Records Act shall not be construed so as to 
inspecting records open to the public. Any notification denying 
shall state the name and title of each person responsible for the 
6253) 

Regulation 
Reviewed: 
Revised: 
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Board Policy Update Guide 
2000s 

BP or AR BP 2121 November 1, 2011 
Title Superintendent's Contract 
Description Policy updated to reflect NEW LAW (AB 1344) which prohibits 

the automatic renewal of the superintendent's contract with a 
provision for automatic increase that exceeds the cost -of-living 
adjustment and requires any contract executed or renewed after 
January 1, 2012 to include a provision requiring the superintendent 
to reimburse the district for paid leave salary or cash settlement in 
the event he/she is convicted of a crime involving an abuse of 
his/her position. 

BP or AR BP 2140 
Title Evaluation of the Superintendent March 1, 2011 
Description (BP revised) - Updated policy broadens evaluation criteria and adds 

concept of providing opportunities throughout the year for review 
of the Superintendent's progress toward meeting goals. Policy also 
clarifies the Board's process for developing the evaluation 
document to be presented to the Superintendent. 
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AlbanyUSD 
Board Policy 
Superintendent's Contract 

BP 2121 
Administration 

***Note: The following optional policy should be modified to reflect district practice.*** 

The Governing Board believes that the Superintendent's contract should outline the 
framework through which the Board and Superintendent are · together to achieve district 
goals and objectives. When approving the Superint!!IU\)ent's '·· ... ·1·¥Lnei1t contract, the Board 
shall consider the need for stability in district adminl'~~~.~1~9?Ii and 'i ensure the best use of 
district resources. ''.ri~;·:Ci .,,., • 

,-,",:; I, )!."::·t-' ·.·.,(.· 

( cf. 2120 - Superintendent Recruitment and s~i~~~.\:11.1:) \ ':•: 
(cf. 4312.1- Contracts) '";;•, 
( cf. 9000 - Role oftb,e Board) 

The contract shall b~\·t·"t 1!Yr<,we•d a minimum, include the 
following: 

1. 

2. The duration'· be for no more than four years pursuant to 
Education Code 35031 

4. The criteria, process, and procedure for evaluation and the conditions for reemployment 

(cf. 2140- Evaluation of the Superintendent) 

5. The conditions for termination of the contract including the maximum cash settlement 
that the Superintendent may receive upon termination of the contract 

***Note: Pursuant to Government Code 54957, personnel matters related to the appointment or 
employment of an employee may appropriately be discussed in closed session. However, 
pursuant to Government Code 54956, as amended by AB 1344 (Ch. 692, Statutes of2011), the 
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Governing Board is prohibited from deliberating on the salary or other compensation of the 
Superintendent at a special meeting. See BB 9320- Meetings and Notices and BB 9321 -
Closed Session Purposes and Agendas. * * * 

The Board shall deliberate in the closed session of a regular meeting about the terms of the 
contract. (Government Code 54956, 54957) 

(cf. 9320- Meetings and Notices) 
(cf. 9321- Closed Session Purposes and Agendas) 
(cf. 9321.1- Closed Session Actions and Reports) 

Terms of the contract shall remain confidential until the 

The Board shall ratify the Superintendent's contract 
in the Board's minutes. Copies of the 
(Government Code 53262) 

(cf. 1340- Access W District K~<OUI!iJ' J:it:!l::;::;·•·,. 
(cf. 3580- DistrictR¢cords) 

process commences. 

***Note: The followid~ Qj;Jtional par~graph pi<.J\II~~';i that any ·.. of the contract be based 
on Boar<:Jiap~i<.Jn rather th~,il',ltomatic '·'rpJlqy~f'l-or "evergreen" provisions. Government Code 
3511.2, asad'd~d·!JyAB 134ii'(y~ •. 692, Sl~~il[lt'es of2011), prqhibits the automatic renewal of a 
contract with~•pr6\jsiol)for autoi;n1)tic inct<:i'~~e.Jhat exceed~·:the cost of living adjustment.*** 

. , - -- -_ \;i:<!i,~;~:ti~\~::i~:~:;::l:~:li~-:~i:lti~!F·' 
During an . reempro~•;t!)'~:!S'Uperintendent on mutually agreed 
upon terms and ilj)yperint•enclenlt''s contract shall be extended only by 
Board action su1Jseque:ir1'>#J:.,a s1ltisfac:r61')!;1~ of the Superintendent's performance and in 

Decision not to Reemploy 

***Note: Pursuant to Education ''' 5031, the Board must notify the Superintendent, as 
specified in the following optional paragraph, if it decides to not reemploy him/her. If the 
Board fails to provide the required prior written notice, the Superintendent shall be deemed 
reemployed for a term of the same length as the one completed, under the same terms and 
conditions, and with the same compensation.*** 

If the Board determines to not reemploy the Superintendent at the expiration of his/her contract, 
the Board shall provide written notice to him/her at least 45 days in advance of the expiration of 
the term of the contract. (Education Code 35031) 

Termination of Contract 
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***Note: Pursuant to Government Code 53260, every employee contract must include a 
provision limiting the maximum cash settlement the employee may receive upon termination of 
the contract to an amount equal to his/her monthly salary multiplied by the number of months 
left on the contract. If the unexpired term is greater than 18 months, this maximum is equal to the 
monthly salary multiplied by 18. Cash settlements may be less than these maximums. The 
district must make termination agreements available to the public upon request. See AR 
4117.5/4217.5/4317.5 -Termination Agreements. *** 

The Board may tenninate the Superintendent's contract of employment in accordance with law 
and applicable contract provisions. If the unexpired term of the contract is more than 18 
months, the maximum cash settlement shall be no greater than the Superintendent's monthly 
salary multiplied by 18. The cash settlement shall not incll!!~\1· any noncash items other than 
health benefits, which may be continued for the unexpired te~9f the contract up to 18 months 
or until the Superintendent finds other employment, whichevetq;pcurs first. (Government Code 
53260,53261) . 

However, when the terminatioJJn~~of~:~l~~~j~i~;;~~ 
and subsequent COJ:J,;fiJ:m:lticm t1 
in fraud, m1s"r1nrrr 

shall be as detem1irii!l!t;] 

,< ·:; ,' 

***Not~~' ·'•···~·· i<t•~RW!1 
Statutes 

has engaged 
settlement 

by AB 1344 (Ch. 692, 
contract to be executed or 

SUJ?erintem:lerJtto reimburse the 

In addition, if the · '··.·a crime involving an abuse of his/her office or 
position, he/she shall · he/she receives as paid leave salary 
pending investigation or as upon his/her termination, and for any funds expended 
by the district in his/her .. · .. . a crime involving his/her office or position. 
(Government Code 53243-53243.'; i .. ,', ::.-· vv 1 

. i ~! !; ; ' 

Legal Reference: 
EDUCATION CODE 
35031 Term of employment 
41325-41329.3 Conditions of emergency apportionment 
GOVERNMENT CODE 
3511.1-3511.2 Local agency executives 
53243-53243.4 Abuse of office 
53260-53264 Employment contracts 
54954 Time and place of regular meetings 
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54957 Closed session personnel matters 
54957.1 Closed session, public report of action taken 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Governance: Superintendent Evaluation, 2006 
Maximizing School Board Governance: Superintendent Selection and Employment, 2004 
WEB SITES 
CSBA, Governance Consulting Services: http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 

(7/01 11104) 11/11 
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AlbanyUSD 
Board Policy 
Evaluation of The Superintendent 

BP 2140 
Administration 

The Governing Board recognizes that, in order to effed:iv<,lv its responsibilities for setting 
for the district, it must 

:umum, the Board shall 
direction, ensuring accountability, and " 
adopt measures for holding the Superintendent · 
annually conduct a formal evaluation of the 
effectiveness in leading the district tmwm·c1 e:>talJ!i~;fi 

to assess his/her 

may include opportunities during th::;{!~~~~~~r;:~!~:~:r~.~~~ii~~i»f"~"t~n· 
meeting the goals. The Jl 

, the evaluation process 
' progress toward 

of the 
Superintendent's contract an•c! liit).)i:•[ap•pli.ca!ble 

( cf. 0000 - Vision) 
(cf. 2121- Superin,ten<ient'§::~P:JTI.!Jract) 

( cf. 9000 - Role 
( cf. 9005 - }ov·emitffi;~~::;;t:md:rrds' 

iuperintend•ent prior to the evaluation 
suc:ce:>s indicators; educational, 

Superintendent's professional 

The Board and Su]perinten<ienl~~~~.:tlliointly determine the evaluation method(s) and schedule that 
tfi<\•',tru<,hJre and format of the instrument to be used. 

Prior to the evaluation, the Superintendent shall provide to the Board for its review a report of 
progress toward district goals, the Superintendent's self-appraisal of accomplishments and 
performance, and a statement of actions taken to address any Board recommendation from the 
previous evaluation. 

Each Board member shall independently evaluate the Superintendent's performance. Based on 
these individual evaluations, the Board president shall produce a document that summarizes the 
individual evaluations. The Board shall then take action on this document and present it to the 
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Superintendent for his/her response. 

The evaluation shall provide commendations in areas of strength and achievement, provide 
recommendations for improving effectiveness in areas of concern and unsatisfactory 
performance, and serve as a basis for making decisions about salary increase and/or contract 
extension. 

The Board shall meet in closed session with the Superintendent to discuss the evaluation. 
(Government Code 54957) 

(cf. 9321 -Closed Session Purposes and Agendas) 
( cf. 9321.1 - Closed Session Actions and Ker>ortg) 

After the Board and Superintend~::pt 
Superintendent shall sign the Sl:il~~~\ltion 
file. --:~:F~~,~t!!W--

:·_;··: C::·• 

(cf. 4112.6/4212.6/4312.6\l ~!"rsonnel Files) 

verbally and in writing to 
district progress. · 

president and 
~t~Ildent's personnel 

·>:_- - '\;-~:.·}:·:, .-i~v::,~s:';·,, · · :·:··: -.:i;;:i':(\. 
At the open sessiofl ~'"the Sup¢~~te11,~~)!it's evaluation or at · · ''• meeting, the Board 
and Superintendent '~B:~l~jointly id~:\1~1w·ltfierformance goals for the next year. 

'"" ·;/,;' -·· 
"·}; , __ ,. {-;;:'j~:~: 

(cf. 9400• ~oiU'd Self-E~~f~Atjon) i' 

..•. },1:;\;;;.,;, .. , 
;- _:,_ ';'[ -,:. •'- ?i::~:~·~j-

Legal Referenc'e; .. . r:l; ,,.,,. ''·' 
GOVERNMENT G~~~ . ··.·.·· : ;,,,,;;~iriir!,:::];,:: 
53262 Employmentc~:ii(Ji!;!lcts, superintendent 
54957 Closed session,··~~¥~1!1J2llel matters 

UR S 
., .. ,,~1;':'-''!' 

CO T DECISION ''•'d.i:;:\1';,,., 
Duval v. Board of Trustees, (za:o~J 93 Cal.App.4th 902 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Governance: Superintendent Evaluation, 2006 
WEB SITES 
CSBA: http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 

(7/01 7/04) 3/11 
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Board Policy Update Guide 
3000s 

~ '"2 
"' z ·~ Date of Gamut 
~ Update 

BP X 3515.2 March 1, 2012 
Title Disruptions 
Description 

Policy updated to reflect NEW LAW (AB 1390) which requires the 
principal to inform law enforcement when anyone possesses a 
firearm or explosive or sells or furnishes a firearm on school 
grounds, and NEW LAW (AB 870) which prohibits razor blades 
and box cutters on school grounds or at school activities. 
Regulation reorganized and expanded to clarify the circumstances 
under which the principal or designee may direct persons to leave 
school grounds and to reflect NEW LAW (SB 492) which makes it 
a misdemeanor for anyone to loiter around a school and enhances 
penalties for specified loiterers. 

.R X 3515.2 March 1, 2012 
dtle Disruptions 
Description Regulation updated to reflect NEW LAW (AB 123) which makes it 

a misdemeanor for a person to willfully or knowingly create a 
disruption with the intent to threaten the immediate physical safety 
of any student in grades K-8. 
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Albany Unified School District 
Board Policy 
Disruptions 

BP 3515.2 
Business and Noninstructional Operations 

The Governing Board is committed to providing a safe environment for district students, staff, and others 
while they are on district property or engaged in school activities. 

The Superintendent or designee shall remove any individual who, 
or threatens to disrupt normal district or school operations, thr(~ate 
district property, or causes or threatens to cause damage to 
grounds. 

(cf. 1250- Visitors/Outsiders) 
(cf. 3515- Campus Security) 
( cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4158/4258/4358- Employee Security) 
( cf. 4218 - Dismissal/Suspension/Disciplin;J,TY Action) 
(cf. 5131.4- Student Disturbances) "'' ""'' 

esence or action, disrupts 
r safety of anyone on 
,,,~ny property on school 

The Superintendent or designee 
taken when an individual is Cal.JI,Sj(Jtr 
designee shall consult with law 
intervention in the event of a u!Sruu 

·"'.r:;-· describing staff responsibilities and actions to be 
~ .. fli.snLptj¢\1. · such a plan, the Superintendent or 

for law enforcement support and 

(cf. 0450 - Compre~¢hsive Safety Plan) 
(cf. 3515.3- Distmoi~:1:f;'olice/Security Deparim 
(cf. 3516- Emergenct~il.\ffid Disaster Pre:pareone:ssPlan) 

;;oe-• 

The Superinte~dent or d~si'~~.e shall provide training to school staff on how to identify and respond to 
actionai'.a'l'·rs!l::Uatrensi~tlfl!f1!i'~i\:'J('i¢;(!}'l\lstitute a disruption. 

::• ._- ·- • - ··.- -i'! -:~;-,_ :-'/.:";"'"'-~·j_Ar:c.::::~"::;:··,·:::"~·J· :;nr~m\ 

( cf. 4131 - S~aff Development) 
(cf. 4231- Staff·Pevelopment) 
(cf. 4331- StaffDeyelo.pment) 

. -'·t.!,;.,-,:.: 

Any employee who believes that a disruption may occur shalJ:immediately contact the princip~l. The 
principal or designee shall notify law enforcement in accordance with Education Code 48902 and 20 USC 
7151 and in other situations, as appropriate. 

Safe School Zone 

Possession of a firearm within 1000 feet of any district school is prohibited except when authorized by 
law. (Penal Code 626.9) 



Possession of any other unauthorized weapon or dangerous instrument is prohibited on school grounds or 
buses and at school-related or school-sponsored activities without the written permission of school 
authorities. 

( cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 -Suspension and Expulsion/Due Process) 
(cf. 5144.2- Suspension and Expulsion/Due Process (Students with Disabilities)) 

Legal Reference: 
EDUCATION CODE 
32210 Willful disturbance of public school or meeting, misdemeanor 
32211 Threatened disruption or interference with classes; misdemeanor 
3 5160 Authority of governing boards 
44810 Willful interference with classroom conduct 
44811 Disruption of classwork or extracurricular activities 
48902 Notification of law enforcement authorities 
51512 Prohibited use of electronic listening or rec:oniii 
PENAL CODE 
243.5 Assault or battery on school property 
415.5 Disturbance of peace of school 
626-626.11 Schools, crimes, especially: 
626.7 Failure to leave campus or faciliwf•vthmgful return; penalties; notice; exceptions 
626.8 Disruptive presence at schoo);j~:t'' . 
626.81 Misdemeanor for register,~.~,·~ex offen~~~,to come onto school grounds 
626.85 Misdemeanor for specj.:fil~~~~~~f\lg off.;;V:derprese~fe on school grounds 
626.9 Gun Free School Zone Act --···,:t:'"- ,., , .• 

:;:l·'c<::~,'·:··•·'' .l 

627-627.10 Access to school premise~i:l:!i:::, . ' 
653b Loitering about schools or publicd:!f~~es ·· 
12556 Imitation firearms · ··· ·- · 
UNITED STATESCODE, TITLE 20 
7151 Gun-Free Sch06cl,§Act 
COURT DECISIONS •'·~:il,, 
Reeves v. Rocklin Unified S'(fhool District, (2003) 109 Cal.App.4th 652 
In Re,~~~~]illii!Ji!'i!:.:!~~€J:!!J;Gr~'i~!!j~~S!i~~~~op. 4th 97 5 
In Re Jiciir'f{:'('19·~§)"•'±"~9''1e~1'!1l,l3d 482 
InRe Oscatk~., (1984) 161 Cal. App.3d 770 
ATTORNEY'~'ENERAL OPINIONS 
79 Ops.Cal.Atty:G~!!· 5~· (1996) 
Management Resoujl~es: 
CSBA PUBLICA'VIONS 
911! A Manual for Schools and the Media During a Campus Crisis, 2001 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 
WEB SITES 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
U.S. Department of Education, Emergency Planning: 
http://www.ed.gov/admins/leadlsafety/emergencyplan 
( 6/96 11106) 3/10 
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Albany Unified School District 
Administrative Regulation 
Disruptions 

AR 3515.2 
Business and N oninstrnctional Operations 

The principal or designee may direct any person, except a student, school v'"I'.!~NJ or other person 
required by his/her employment to be on school grounds, to leave school or school activity if: 

1. The principal or designee has reasonable basis for concluding is committing or has 
entered the campus with the purpose of committing an act which '• with the peaceful 
conduct, discipline, good order, or administration of the school q. ·F'·a·•li§ilj:!iJj~ili !~~tivity ; with the intent of 
inflicting damage to any person or property. (Education . 4481 0, 626. 7) 

2. The person fights or challenges another person , .: 
loud and unreasonable noise, or uses offensive language 
Code 415.5) 

·""~· 11 .. i!Hii:"t111rhs;'~¥g~~~·r person by 
violent reaction. (Penal 

3. The person loiters arouna a school ~ .. ! .. ,!1! ,Jvtu lawful business for being present or reenters a school 
within 72 hours after he/she was asked .. (Penal Code 653b) 

4. The person is required to 
a lawful purpose and written 
Code 626.81) 

(cf 1250- Visitors/Outsiders) 
(cf. 3515.5- Sex Off!f1Cler Notification) 

'('i 
. ''·'-

pursuant to Penal Coae 290 and Cloes not have 
designee to be on school grounds. (Penal 

5. The person i~·~·'sp.ecified drug offender in Penal Code 626.85 and does not have written 
permission from the · or designee to be on school grounds. However, such specified drug 
offender may be on school during any school activity if he/she is a stuaent or the parent/guaraian 
of a (Penal Code 626.85) 

6. 

7. The person 
grounds. (Penal 

( cf. 1240 - Volunteer Assistance) 
( cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358- Employee Security) 
(cf. 6145.2- Athletic Competition) 

The principal or designee shall allow a parent/guardian who was previously Clirected to leave school 



grounds to reenter for the purpose of retrieving his/her child for disciplinary reasons, medical attention, 
or family emergencies, or with the principal or designee's prior written permission. (Penal Code 626.7, 
626.85) 

When directing any person to leave school premises, the principal or designee shall inform the person 
that he/she may be guilty of a crime if he/she: 

1. Fails to leave or remains after being directed to leave. (Penal Code 626.7, 626.8, 626.85) 

2. Returns to the campus without following the schools posted registratiE~Bmr,equirements. (Penal 
Code 626.7) ..... . 

"' 
3. Returns within seven days after being directed to leave. Code 626,~i::i626.85) 

"}: 

( cf. 0450 - Comprehensive Safety Plan) 

Appeal Procedure 

Any person who is asked to leave a school building or grounds may appeal. to· the Superintendent or 
designee. This appeal shall be made no later than the second school day after the person has departed 
from the school building or grounds. After reviewing the matter with the principal or designee and the 
person making the appeal, the . 6hdesignee shall render his/her decision within 24 hours 
after the appeal is made, and this /'shall . binding. (Education Code 32211) 

The decision of the Su]Jerint(:nde)I):'Ili 
appeal shall be made no 
rendered his/her decision. 
or adjourned regular public meeting. 

(11106 3/10) 3/12 

<:: : . app<;flled to the Governing Board. Such an 
tc\e~teh<Jol day aft.~.t the Superintendent or designee has 
·~Y"~'uv' and d~$llie the appeal at its next scheduled regular 

decisi(!)llshall be final. (Education Code 32211) 
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Title 
Description 

Title 
Description 

Title 

Description 

Title 

Board Policy Update Guide 
4000s 

AR4112.2 
Certification 

(AR revised) - Updated regulation reflects NEW TITLE 5 REGULATIONS 
(Register 2010, No. 43) which (1) provide that the Short-Term Stall Permit 
(STSP) and Provisional Internship Permit (PIP) now include an English learner 
authorization allowing the holder to provide services in English language 
development (ELD) or specially designed instruction in English (SDAIE); (2) 
allow the district to request that the holder of a STSP or PIP be granted a 
bilingual authorization to provide instruction in primary language development 
or content instruction delivered in the primary language; and (3) replace the 
Emergency Bilingual, Crosscultural, Language and Academic Development 
(BCLAD) Permit with an Emergency Bilingual Authorization Permit. Regulation 
also revises section on "Verification of Credentials" to reflect use of the 
Commission on Teacher Credentialing's (CTC) online system to verify 
credentials, and revises the section on "Basic Skills Proficiency" to clarify that 
there are multiple ways that teachers can fulfill the requirement to demonstrate 
basic skills proficiency beyond the California Basic Educational Skills Test 

AR4117.11 
Pre-retirement Part-Time Employment 
MANDATED regulation revised to clarifY that, if a district allows 
certificated employees who are members of the defmed benefit program 
of the California State Teachers' Retirement System to reduce their 
workload to part time while continuing to receive the same service credit 
and other benefits as full-time employees, it must afford equal treatment 
to all certificated employees who meet the eligibility requirements. 
Regulation also adds requirement for the district and/or employee to 
make the payment or contribution necessary for the employee to retain a 
benefit in the same manner as if the employee were employed full time. 

BP 4030 
Nondiscrimination in Employment 
Policy updated to reflect new law (SB 559 and AB 887) which expands 
categories of prohibited discrimination to include genetic information, 
gender expression, and gender identity. Policy also reflects new court 
decision which claifrres that a third party may file a suit alleging 
retlaiation for a complaint by another person to whom the third party is 
related. 

BP 4312.1 
Contracts 

1 

pgg 

July 1, 2011 

Nov.l, 2011 

March 1, 2012 

March 1, 2012 
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Description 

Board Policy Update Guide 
4000s 

Policy updated to reflect new law (AB 1344) which prohibits the Board 
from calling aspecial meeting to consider the salary or other 
compensation of management employees, prohibibis automatic renewal 
of a contract with a provision for autrnoatic increase that exceeds the 
cost-of-living adjustment, and requires contracts exectued or renewed 
after january 1, 2012, to contain a provision requiring an employee tu 
reimburse the district in the event he/she is convicted of a crime 
involving abuse of his/her office or position. Policy also adds statement 
re: Board deliberation of employment contract in closed session. 

2 

. 
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I Albany USD with track changes 
Administrative Regulation 
Preretirement Part-Time Employment 

AR4117.11 
Personnel 

On a case-by-case basis, the Superintendent or designee may allow lliJY certificated employee who 
is a member of the defined benefit progrllill of the California State Teachers' Retirement System 
(STRS) to reduce his/her workload from full time to part time when doing so does not disrupt the 
educational progrllill and is in the best interests of the district. 

~Any such certificated employee who reduces his/her 'Norkload to part time may maintain the 
retirement and hea±th and welfare Benefits that he/she would have received if employed on a 
full time Basis under the follo'Ning conditions: (Education Code 22713, 44922) 

Any such ce1iificated employee who is a member of the defmed benefit program of the Califomia 
State Teachers' Retirement System (STRS) may continue to receive the service credits and 
maintain the retirement and health and welfare benefits that he/she wonld have received if 
employed on a full-time basis, provided the following conditions exist: (Education Code 22713, 
44922) 

(cf. 4154/4254/4354- Health and Welfare Benefits) 

1. The option to reduce the employee's workload shall be exercised at the request of the 
employee and the agreement to reduce the workload shall be in effect at the beginning of the 
school year. 

2. Prior to the reduction in workload, the employee shall have a minimum of 10 years of 
credited service, of which the immediately preceding five years were full-time employment. 

3. The employee shall not have had a break in service during the five years immediately 
preceding the reduction in workload. Sabbaticals, other approved leaves of absence, and unpaid 
absences fo~ personal reasons from full-time employment shall not constitute a break in service. 
However,-'!ill'_ -the period of time during which an employee is retired shall constitute a break in 
service and an employee who reinstates from retirement shall be required to be employed to 
perform creditable service on a full-time basis for at least ·five school years preceding the workload 
reduction if he/she reinstates from retirement." 

(cf. 4161.1/4361.1 -Personal Illnessllnjury Leave) 

4. The employee shall have reached the age of 55 years prior to the workload reduction. 

5. The employee shall not hold a position with a salary above that of a school principal. 
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6. The reduced workload shall be equal to at least one-half of the time the district requires for 
full-time employment, in accordance with Education Code 2213 8.5, pursuant to the employee's 
contract of employment during his/her last year of full-time employment. 

7. The employee shall be paid compensation that is the pro rata share of the creditable 
compensation he/she would have earned had he/she not reduced his/her workload. 

8. For each school year that the employee's workload is reduced. the district and/or employee 
shall make any payment or contribution necessary for the employee's retention of a benefit to 
which he/she is entitled if employed full time, in the same manner as if the employee were 
employed full time. 

%_2. The agreement may be revoked only by mutual consent of the employee and the 
Superintendent or designee. 

However, an employee who has entered into a formalized agreement with the district to have 
his/her contribution into the defined benefit program picked up by the district may not terminate 
the agreement to reduce his/her workload except by one of the following: 

a. Terminating his/her service 

b. Retiring from service under the defmed benefit program 

c. Continuing to perform creditable service under a new reduced workload arrangement for at 
least one-half of the time the district requires for .full-time employment in accordance with 
Education Code 22138.5 

d. Returning to full-time employment 

910. The period of the reduced workload shall not exceed 5[CA1] years. 

Prior to the reduction of an employee's workload, the Superintendent or designee shall verify the 
employee's eligibility in conjunction with the administrative staff of STRS and/or the Public 
Employees' Retirement System. (Education Code 22713) 

The Superintendent or designee shall maintain the necessary records to separately identify each 
employee who participates in the reduced workload program. (Education Code 22713) 

Legal Reference: 
EDUCATION CODE 
22119.5 Creditable service, definition 
22138.5 Fnll-time, definition 
22713 Part-time employment; reduction of workload from full-time; credit 



22903 Payment of contributions by employer for tax deferred purposes 
44922 Regulations; reduction to part-time employment 
44924 Regulations; prohibition against waiver of benefits 

GOVERNMENT CODE 
21110-21120 Reduced workload, partial service retirement under PERS 
53201 Health and welfare benefits: election by officers and employees 
COURT DECISIONS 
Praiser v. Biggs Unified School District (2001) 87 Cal.App.4th 398 
United Teachers-Los Angeles v. Los Angeles Unified School District (1994) 24 Cal.App.4th 1510 

Management Resources: 
WEB SITES 
California Public Employees' Retirement System: http://www.calpers.ca.gov 
California State Teachers' Retirement System: http://www.calstrs.com 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approved: August 2, 2011 Albany, California 
Reviewed: August 2012 
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AlbanyUSD 
Administrative Regulation 
Preretirement Part-Time Employment 

AR4117.11 
Personnel 

On a case-by-case basis, the Superintendent or designee may allow any ceJiifica.teJ; 
is a member of the defined benefit program of the California State Teachers' 
(STRS) to reduce his/her workload from full time to part time when doing so does not dis:rq\]Jt 
educational program and is in the best interests of the district. 

Any such certificated employee who is a member of the defined b 
State Teachers' Retirement System (STRS) may continue to 
maintain the retirement and health and welfare benefits th 
employed on a full-time basis, provided the following con 
44922) 

(cf. 4154/4254/4354- Health and Welfare Benefits) 

am of the California 

d have received if 
(Education Code 22713, 

1. The option to reduce the employ 
employee and the agreement to reduce 

orkload shall be exercised at the request of the 
oad shall be in effect at the beginning of the 

school year. 

2. Prior to the redudlllfon in workload, the employee shall have a minimum of 10 years of 
credited service, of which ediately preceding five years were full-time employment. 

3. The employee shall not~ e had a break in service during the five years immediately 
preceding the reduction in workload. Sabbaticals, other approved leaves of absence, and unpaid 
absences for al reasons from full-time employment shall not constitute a break in service. 
However, of time during which an employee is retired shall constitute a break in 
service and ee who reinstates from retirement shall be required to be employed to 
perform credi rvice on a full-time basis for at least five school years preceding the workload 
reduction if he/she reinstates from retirement. 
(cf. 4161.1/4361.1- Personal Illness/Injury Leave) 

4. The employee shall have reached the age of 55 years prior to the workload reduction. 

5. The employee shall not hold a position with a salary above that of a school principal. 

6. The reduced workload shall be equal to at least one-half of the time the district requires for 
full-time employment, in accordance with Education Code 22138.5, pursuant to the employee's 
contract of employment during his/her last year of full-time employment. 



7. The employee shall be paid compensation that is the pro rata share of the creditable 
compensation he/she would have earned had he/she not reduced his/her workload. 

8. For each school year that the employee's workload is reduced, the district and/or employee 
shall make any payment or contribution necessary for the employee's retention of a benefit to 
which he/she is entitled if employed full time, in the same manner as if the employee were 
employed full time. 

9. The agreement may be revoked only by mutual consent of the employee and the 
Superintendent or designee. 

However, an employee who has entered into a formalized agreement 
his/her contribution into the defined benefit program picked up by the 
the agreement to reduce his/her workload except by one of the following: 

a. Terminating his/her service 

b. Retiring from service under the defined benefit pro 

to have 
terminate 

c. Continuing to perform creditable service under a new r ced workload arrangement for at 
least one-half of the time the district requires for full-time employment in accordance with 
Education Code 22138.5 

d. Returning to full-time emplo 

10. The period of the reduced work 1 not exceed 5[CA1] years. 

Prior to the reduction of~ ~nlcwe·e''o workload, the Superintendent or designee shall verify the 
employee's eligibility in with the administrative staff of STRS and/or the Public 
Employees' Retirement Code 22713) 

The Superintendent or designee shall maintain the necessary records to separately identify each 
employee w · cipates in the reduced workload program. (Education Code 22713) 

Legal Reference: 
EDUCATION CODE 
22119.5 Creditable service, definition 
22138.5 Full-time, definition 
22713 Part-time employment; reduction of workload from full-time; credit 
22903 Payment of contributions by employer for tax deferred purposes 
44922 Regulations; reduction to part-time employment 
44924 Regulations; prohibition against waiver of benefits 
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GOVERNMENT CODE 
21110-21120 Reduced workload, partial service retirement under PERS 
53201 Health and welfare benefits: election by officers and employees· 
COURT DECISIONS 
Praiser v. Biggs Unified School District (2001) 87 Cal.App.4th 398 
United Teachers-Los Angeles v. Los Angeles Unified School District (1994) 24 Cal.App.4th 1510 

Management Resources: 
WEB SITES 
California Public Employees' Retirement System: http://www.calpers.ca.gov 
California State Teachers' Retirement System: http://www.calstrs.com 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approved: August 2, 2011 Albany, California 
Reviewed: August 2012 



I AlbanyUSD with track changes 
Administrative Regulation 
Certification 

AR 4112.2 
Personnel 

Registration 

Each person employed by the dis-triet for a position requiring certification qualifications shall, 
within 60 days after begimling employment, register with the distriet a valid credential issued by 
the Commission on Teacher Credentialing (CTC) authorizing the person to work in that position. 
Cmiificeted mnployees also shall register renev;ed credentials within 60 days after the renewal. 
(Education Code 42647, 44332.5, 44857) 

The Superintendent or designee shall verify that each employee in a position requiring certification 
qualifications possesses a valid credential or permit issued by the Commission on Teacher 
Credentialing (CTC). Such verification shall occm not later than 60 days after the commencement 
of employment or the renewal of a credential. (Education Code 44857) 

Basic Skills Proficiency Test 

The district shall not initially hire on a permanent, temporary, or substitute basis a certificated 
person seeking employment in the capacity designated in his/her credential unless that person has 
passed the California Basic Educational Skills Test (CBEST) in reading, writing, and mathematics 
or is specifically exempted from the requirement by law. (Education Code 44252, 44252.6, 
44830) 

(cf. 4112.22- Staff Teaching Students of Limited English Proficiency) 
( cf. 4112.23 - Special Education Staff) 
( cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 
(cf 4121- Temporary/Substitute Personnel) 
(cf. 5148- Child Care and Development) 
(cf. 6178- Career Technical Education) 
(cf. 6178.2- Regional Occupational Center/Program) 
( cf. 6200 - Adult Education) 

The district may hire a certificated teacher who has not taken the CBEST a test of basic skills 
proficiency if he/she has not yet been afforded the opportunity to take the test. The employee shall 
take the test at the earliest opportunity and may remain employed by the district pending the 
receipt of his/her test results. (Education Code 44830) 

An out -of-state prepared teacher shall oolll-j'llete the CBEST meet the basic skills requirement 
within one year of being issued a California preliminary credential by the CTC unless he/she has 
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completed a basic skills proficiency test in another state or is otherwise exempted by law. An 
out-of-state prepared teacher applying to the CTC for a one-year nonrenewable credential pending 
completion of the CBEST requirement shall pass the district's basic skills proficiency test which is 
at least equivalent to the district test required for high school graduation. (Education Code 44252, 
44274.2) 

(cf. 6146.1 -High School Graduation Requirements) 
(cf. 6146.2- Certificate of Proficiency) 
(cf. 6162.5- High School Exit Examination) 

A person holding or applying for a designated subjects special subjects credential which does not 
require possession of a bachelor's degree shall pass the district proficiency test in lieu of the 
CBEST. (Education Code 44252, 44830) 

Short-Term Staff Permit 

The district may request that the CTC issue a short-term staff permit (STSP) to an applicant who 
meets the qualifications specified in 5 CCR 80021 whenever there is a need to inunediately fill a 
classroom based on an acute staffmg need, including, but not limited to, the following 
circumstances: (5 CCR 80021) 

1. Enrollment adjustments require the addition of another teacher. 

2. The teacher of record is unable to finish the school year due to approved leave or illness. 

3. The applicant needs additional time to complete preservice requirements for enrollment 
into an approved internship program. 

(cf. 4112.21 -Interns) 

4. The applicant is unable to enroll in an approved internship program due to timelines or lack 
of space in the program. 

5. A third-year extension of an internship program is unavailable or the applicant has 
withdrawn from an internship program. 

When requesting issuance of an STSP, the district shall submit to the CTC: (5 CCR 80021) 

1. Verification that it has conducted a local recruitment for the permit being requested 

2. Verification that it has provided the permit holder with orientation to the curriculum and to 
instruction and classroom management techniques and has assigned a mentor teacher for the term 
of the permit 

(cf. 4131- StaffDevelopment) 



3. Written justification for the permit signed by the Superintendent or designee 

The holder of an STSP may be assigned to provide the same service as a holder of a multiple 
subject, single subject, or education specialist credential in accordance with the authorizations 
specified on the permit. (5 CCR 80021) 

Provisional Internship Permit 

The district may request that the CTC issue a provisional internship permit (PIP) to an applicant 
who meets the qualifications specified in 5 CCR 80021.1 whenever a suitable credentialed teacher 
cannot be found after a diligent search. The district shall verify all of the following: (5 CCR 
80021.1, 80026.5) 

1. A diligent search has been conducted for a suitable credentialed teacher or suitable 
qualified intern as evidenced by documentation of the search. 

The search shall include, but not be limited to, distributing job announcements, contacting college 
and university placement centers, and advertising in print or electronic media. 

(cf. 4111/4211/4311 -Recruitment and Selection) 

2. Orientation, guidance, and assistance shall be provided to the permit holder as specified in 
5 CCR 80026.5. 

The orientation shall include, but not be limited to, an overview of the curriculum the permit 
holder is expected to teach and effective instruction and classroom management techniques at the 
permit holder's assigned level. The Superintendent or designee shall assign an experienced 
educator to guide and assist each permit holder. 

3. The district shall assist the permit holder in developing a personalized plan through a 
district-selected assessment that would lead to subject-matter competence related to the permit. 

4. The district shall assist the permit holder to seek and enroll in subject-matter training, such 
as workshops or seminars and site-based courses, along with training in test-taking strategies, and 
shall assist the permit holder in meeting the credential subject-matter competence requirement 
related to the permit. 

5. A notice of intent to employ the applicant in the identified position has been made public. 

The district shall submit a copy of the agenda item presented at a public Board of Education 
meeting which shall state the name of the applicant, the assignment in which the applicant will be 
employed including the name of the school, subject(s), and grade(s) that he/she will be teaching, 
and that the applicant will be employed on the basis of a PIP. The district also shall submit a signed 
statement from the Superintendent or designee that the agenda item was acted upon favorably. 

6. The candidate has been apprised of steps to earn a credential and enroll in an internship 
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program. 

The holder of a PIP may be assigned to provide the same service as a holder of a multiple subject, 
single subject, or education specialist credential in accordance with the authorizations specified on 
the permit. (5 CCR 80021.1) 

Visiting Faculty Permits 

The district may request that the CTC issue a visiting faculty permit authorizing an individual to 
teach in departmentalized classes if he/she has at least three years full-time teaching experience at 
an accredited postsecondary institution, possesses a master's degree in a subject area closely 
related to the subject he/she proposes to teach, and meets other qualifications specified in law. In 
such cases, the district shall provide the CTC with both of the following: (Education Code 
44300.1) 

1. Annual documentation that the district has implemented a process for conducting a diligent 
search that includes, but is not limited to, distributing job announcements, contacting college and 
university placement centers, advertising in local newspapers, and participating in job fairs in 
California, but has been unable to recruit a sufficient number of certificated teachers to teach the 
subject matter that the visiting faculty member proposes to teach 

2. The Board-adopted Declaration ofNeed for Fully Qualified Educators based on the 
documentation set forth in item # 1 

Credential Waiver/"Long-Term Substitute" Emergency Permits 

If the district is unable to place at a school site a teacher who has completed a teacher preparation 
program, the district shall make reasonable efforts to recruit an individual for the assignment in the 
following order: (Education Code 44225.7) 

L A candidate who is qualified to participate in and emolls in an approved internship 
program in the region of the district 

2. A candidate who is scheduled to complete preliminary credential requirements within six 
months and who is provided orientation, guidance, and assistance by the district 

If an individual who meets the criteria specified in item # 1 or 2 above is not available to the 
district, the district may, as a last resort, request from the CTC a credential waiver or an emergency 
permit for the assignment of an individual who does not·i:neet those criteria. (Education Code 
44225.7; 5 CCR 80023, 80026) 

The district may request an emergency permit authorizing resource specialist, Crosscultural, 
Language and Academic Development (CLAD), Bilingual, Crosscultural, Language and 
Academic Development (BCLAD), or library media services. 

In order to request an emergency permit, the district shall annually submit the Board-approved 



Declaration of Need for Fully Qualified Educators on a form provided by the CTC, including 
certification that the district has made reasonable efforts to recruit a fully prepared teacher for the 
assignment. (Education Code 44225.7; 5 CCR 80023, 80026) 

The Superintendent or designee shall provide any first-time recipient of an emergency teaching 
permit with an orientation to teaching which shall, to the extent reasonably feasible, occur before 
he/she begins a teaching assignment. The orientation shall include, but not be limited to, the 
curriculum the teacher is expected to teach and effective techniques of classroom instruction at the 
assigned grade-level span. The emergency permit holder also shall receive guidance and 
assistance from an experienced educator who is a certificated district employee or a certificated 
retiree from a California district or county office of education and who has completed at least three 
years of full-time classroom teaching experience. (5 CCR 80026.5) 

(cf. 4117.14/4317.14- Postretirement Employment) 

Emergency Substitute Teaching Permits 

The district may employ for day-to-day substitute teaching, at any grade level, a person with an 
emergency substitute permit issued by the CTC with the following restrictions: 

L A person holding an emergency 30-day substitute permit, or any valid teaching or services 
credential that requires at least a bachelor's degree and completion of the CBEST, shall not serve 
as a substitute for more than 30 days for any one teacher during the school year. He/she shall not 
serve as a substitute in a special education classroom for more than 20 days for any one teacher 
during the school year. (5 CCR 80025, 80025.3, 80025.4) 

2. A person with an emergency career substitute teaching permit shall not serve as a substitute 
for more than 60 days for any one teacher during the school year. (5 CCR 80025.1) 

3. A person with an emergency substitute permit for prospective teachers shall not serve as a 
substitute for more than 30 days for any one teacher during the school year and not more than 90 
days total during the school year. (5 CCR 80025.2) 

4. A person with an emergency substitute permit for career technical education shall teach 
only in a program of technical, trade, or vocational education and not serve as a substitute for more 
than 30 days for any one teacher during the school year. (5 CCR 80025.5) 

Before employing a person with an emergency substitute permit pursuant to item #1 or 4 above, 
the Superintendent or designee shall prepare and keep on: file a signed Statement of Need for the 
school year. The Statement of Need shall describe the situation or circumstances that necessitate 
the use of a 30-day substitute permit holder and state either that a credentialed person is not 
available or that the available credentialed person does not meet the district's specified 
employment criteria. (5 CCR 80025, 80025.5) 
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Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approved: June 3, 2009 Albany, California 
Reviewed: August 2012 



AlbanyUSD 
Administrative Regulation 
Certification 

AR4112.2 
Personnel 
Registration 

The Superintendent or designee shall verify that each employee in a position requiring certification 
qualifications possesses a valid credential or permit issued by the Commission on Teacher 
Credentialing (CTC). Such verification shall occur not later than 60 days a 
of employment or the renewal of a credential. (Education Code 44857) 

Basic Skills Proficiency Test 

The district shall not initially hire on a permanent, temporary• substitute basis "a certificated 
person seeking employment in the capacity designated in hl[fher c dential unless that person has 
passed the California Basic Educational Skills Test (CBES · ing, writing, and mathematics 
or is specifically exempted from the requirement by law. on Code 44252, 44252.6, 
44830) 

( cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 
( cf. 4112.23 - Special Education Staff) 
(cf. 4112.24- Teacher Qualifications No Child Left Behind Act) 
(cf. 4121- Temporary/Substitute Perso 
( cf. 5148 - Child Care and Development 
( cf. 6178 - Career Techn@al Education) 
(cf. 6178.2- Regional Occ ·onal Center/Program) 
( cf. 6200 - Adult Education) 

The district may hire a certificated teacher who has not taken a test of basic skills proficiency if 
he/she has not een afforded the opportunity to take the test. The employee shall take the test at 
the earliest o and may remain employed by the district pending the receipt of his/her test 
results. (E ode 44830) 

An out -of-state prepared teacher shall meet the basic skills requirement within one year of being 
issued a California preliminary credential by the CTC unless he/she has completed a basic skills 
proficiency test in another state or is otherwise exempted .. by law. An out-of-state prepared teacher 
applying to the CTC for a one-year nonrenewable credential pending completion of the CBEST 
requirement shall pass the district's basic skills proficiency test which is at least equivalent to the 
district test required for high school graduation. (Education Code 44252, 44274.2) 

(cf. 6146.1- High School Graduation Requirements) 
(cf. 6146.2- Certificate of Proficiency) 
(cf. 6162.5- High School Exit Examination) 
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A person holding or applying for a designated subjects special subjects credential which does not 
require possession of a bachelor's degree shall pass the district proficiency test in lieu of the 
CBEST. (Education Code 44252, 44830) 

Short-Term StaffPermit 

The district may request that the CTC issue a short-term staff permit (STSP) to an applicant who 
meets the qualifications specified in 5 CCR 80021 whenever there is a need to immediately fill a 
classroom based on an acute staffing need, including, but not limited to, the following 
circumstances: (5 CCR 80021) 

l. Emolhnent adjustments require the addition of another teacher. 

2. The teacher of record is unable to fmish the school year due to appro e or illness. 

3. The applicant needs additional time to complete preservice requirements 
into an approved internship program. 

(cf. 4112.21 -Interns) 

4. The applicant is unable to emoll in an approved internship program due to timelines or lack 
of space in the program. 

5. A third-year extension of an prc>gr:lllis unavailable or the applicant has 
withdrawn from an internship orc>gr:am 

1. Verification that it hru;pmdluc·ted a local recruitment for the permit being requested 

2. Verification 
instruction and 
of the permit 

·nu; c1".c1 the permit holder with orientation to the curriculum and to 
[anagf:m<3nt teclmiques and has assigned a mentor teacher for the term 

· fication for the permit signed by the Superintendent or designee 

The holder of an STSP may be assigned to provide the same service as a holder of a multiple 
subject, single subject, or education specialist credential in accordance with the authorizations 
specified on the permit. (5 CCR 80021) 

Provisional Internship Permit 

The district may request that the CTC issue a provisional internship permit (PIP) to an applicant 



who meets the qualifications specified in 5 CCR 80021.1 whenever a suitable credentialed teacher 
cannot be found after a diligent search. The district shall verifY all of the following: (5 CCR 
80021.1, 80026.5) 

1. A diligent search has been conducted for a suitable credentialed teacher or suitable 
qualified intern as evidenced by documentation of the search. 

The search shall include, but not be limited to, distributing job announcements, contacting college 
and university placement centers, and advertising in print or electronic media. 

(cf. 4111/4211/4311 -Recruitment and Selection) 

2. Orientation, guidance, and assistance shall be provided to the pe 
5 CCR 80026.5. 

The orientation shall include, but not be limited to, an overview o 
holder is expected to teach and effective instruction and classroo 
permit holder's assigned level. The Superintendent or designee sha 
educator to guide and assist each permit holder. 

s specified in 

permit 
hniques at the 

an experienced 

3. The district shall assist the permit hol 
district -selected assessment that would lead to 

developing a personalized plan through a 
-matter competence related to the permit. 

4. The district shall assist the permit hold d enroll in subject-matter training, such 
as workshops or seminars and site-based course , g with training in test-taking strategies, and 
shall assist the permit holder in meeting the credential subject-matter competence requirement 
related to the permit. 

5. A notice of intent to emp plicant in the identified position has been made public. 
p 

The district shall submit~ copy of the agenda item presented at a public Board of Education 
meeting which shal e name of the applicant, the assignment in which the applicant will be 
employed includin e of the school, subject(s), and grade(s) that he/she will be teaching, 
and that the applicant will e employed on the basis of a PIP. The district also shall submit a signed 
statement from the Superintendent or designee that the agenda item was acted upon favorably. 

idate has been apprised of steps to earn a credential and enroll in an internship 

The holder of a PIP may be assigned to provide the same service as a holder of a multiple subject, 
single subject, or education specialist credential in accordance with the authorizations specified on 
the permit. ( 5 CCR 80021.1) 

Visiting Faculty Permits 

The district may request that the CTC issue a visiting faculty permit authorizing an individual to 
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teach in departmentalized classes if he/she has at least three years full-time teaching experience at 
an accredited postsecondary institution, possesses a master's degree in a subject area closely 
related to the subject he/she proposes to teach, and meets other qualifications specified in law. In 
such cases, the district shall provide the CTC with both of the following: (Education Code 
44300.1) 

1. Annual documentation that the district has implemented a process for conducting a diligent 
search that includes, but is not limited to, distributing job announcements, contacting college and 
university placement centers, advertising in local newspapers, and participating injob.,:lltrs in 
California, but has been unable to recruit a sufficient number of certificated teache t · ach the 
subject matter that the visiting faculty member proposes to teach 

2. The Board-adopted Declaration of Need for Fully Qualified Educators based on 
documentation set forth in item # 1 

Credential Waiver/"Long-Term Substitute" Emergency Permits 

If the district is unable to place at a school site a teacher who has c ed a teacher preparation 
program, the district shall make reasonable efforts to recruit an individual for the assignment in the 
following order: (Education Code 44225.7) 

1. A candidate who is qualified to particip d enrolls in an approved internship 
program in the region of the district 

2. A candidate who is scheduled to comple iminary credential requirements within six 
months and who is provided orientation, guidance, and assistance by the district 

If an individual who meets the 
district, the district may, as a 
permit for the assignment of an 
44225.7; 5 CCR 80023;'i0026) 

eciJ1ed in item # 1 or 2 above is not available to the 
from the CTC a credential waiver or an emergency 

who does not meet those criteria. (Education Code 

The district may r emergency permit authorizing resource specialist, Crosscultural, 
Language and Academic evelopment (CLAD), Bilingual, Crosscultural, Language and 
Academic Development (BCLAD), or library media services. 

equest an emergency permit, the district shall annually submit the Board-approved 
Need for Fully Qualified Educators on a form provided by the CTC, including 

certificatio. at the district has made reasonable efforts to recruit a fully prepared teacher for the 
assignment. (Education Code 44225.7; 5 CCR 80023, 80026) 

The Superintendent or designee shall provide any first -time recipient of an emergency teaching 
permit with an orientation to teaching which shall, to the extent reasonably feasible, occur before 
he/she begins a teaching assignment. The orientation shall include, but not be limited to, the 
curriculum the teacher is expected to teach and effective techniques of classroom instruction at the 
assigned grade-level span. The emergency permit holder also shall receive guidance and 



assistance from an experienced educator who is a certificated district employee or a certificated 
retiree from a California district or county office of education and who has completed at least three 
years of full-time classroom teaching experience. (5 CCR 80026.5) 

(cf. 4117.14/4317.14- Postretirement Employment) 

Emergency Substitute Teaching Permits 

The district may employ for day-to-day substitute teaching, at any grade level, a pers 
emergency substitute permit issued by the CTC with the following restrictions: 

1. A person holding an emergency 30-day substitute permit, or any valid teaching or 
credential that requires at least a bachelor's degree and completion of the CBEST, shall erve 
as a substitute for more than 30 days for any one teacher during the school year. He/she all not 
serve as a substitute in a special education classroom for more than s for any one teacher 
during the school year. (5 CCR 80025, 80025.3, 80025.4) 

2. A person with an emergency career substitute teaching pe not serve as a substitute 
for more than 60 days for any one teacher during the school year. (5 CCR 80025.1) 

3. A person with an emergency substitute pe 
substitute for more than 30 days for any one te 
days total during the school year. (5 CCR 80 

· r prospective teachers shall not serve as a 
uring the school year and not more than 90 

4. A person with an emergency substitute p for career technical education shall teach 
only in a program oftechnical, trade, or vocational education and not serve as a substitute for more 
than 30 days for any one teacher · g the school year. (5 CCR 80025.5) 

Before employing a person with ency substitute permit pursuant to item # 1 or 4 above, 
the Superintendent or designee sha~pare and keep on file a signed Statement ofNeed for the 
school year. The Statement of Need shall describe the situation or circumstances that necessitate 
the use of a 3 0-day substitute permit holder and state either that a credentialed person is not 
available or that the available credentialed person does not meet the district's specified 
employment . (5 CCR 80025, 80025.5) 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approved: June 3, 2009 Albany, California 
Reviewed: August 2012 
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Albany USD with track changes 
Administrative Regulation 
Preretirement Part-Time Employment 

AR4117.11 
Personnel 

On a case-by-case basis, tbe Superintendent or designee may allow agy certificated employee who 
is a member oftbe defined benefit program of the California State Teachers' Retirement System 
(STRS) to reduce his/her workload from full time to part time when doing so does not disrupt the 
educational program and is in the best interests of the district. 

Any such certificated employee 'Nho reduces his/her workload to part time may maintain the 
retirement and health and 'Nelfare benefits that he/she vmuld have received if employed on a 
full time basis under the following conditions: (Education Code 22713, 4 4 922) 

Any such ce1iificated employee who is a member of the defined benefit progran1 of the California 
State Teachers' Retirement System (STRS) may continue to receive the service credits and 
maintain the retirement and health and welfare benefits tbat he/she would have received if 
employed on a full-time basis. provided the following conditions exist: (Education Code 22713, 
44922) 

(cf. 4154/4254/4354- Health and Welfare Benefits) 

l. The option to reduce tbe employee's workload shall be exercised at tbe request of the 
employee and the agreement to reduce tbe workload shall be in effect at tbe beginning of tbe 
school year. 

2. Prior to tbe reduction in workload, tbe employee shall have a minimum of 10 years of 
credited service, of which the immediately preceding five years were full-time employment. 

3. The employee shall not have had a break in service during tbe five years immediately 
preceding tbe reduction in workload. Sabbaticals, other approved leaves of absence, and unpaid 
absences for personal reasons from full-time employment shall not constitute a break in service. 
However,JillY... -the period of time during which an employee is retired shall constitute a break in 
service and an employee who reinstates from retirement .shall be required to be employed to 
perform creditable service on a full-time basis for at least five school years preceding tbe workload 
reduction if he/she reinstates from retirement.7 

(cf. 4161.1/4361.1 -Personal llmess/Injury Leave) 

4. The employee shall have reached tbe age of 55 years prior to tbe workload reduction. 

5. The employee shall not hold a position with a salary above that of a school principal. 



6. The reduced workload shall be equal to at least one-half of the time the district requires for 
full-time employment, in accordance with Education Code 22138.5, pursuant to the employee's 
contract of employment during his/her last year of full-time employment. 

7. The employee shall be paid compensation that is the pro rata share of the creditable 
compensation he/she would have earned had he/she not reduced his/her workload. 

8. For each school vear that the employee's workload is reduced. the district and/or employee 
shall make any payment or contribution necessm·y for the employee's retention of a benefit to 
which he/she is entitled if employed full time, in the smne manner as if the employee were 
employed full time. 

&_2. The agreement may be revoked only by mutual consent of the employee and the 
Superintendent or designee. 

However, an employee who has entered into a formalized agreement with the district to have 
his/her contribution into the defmed benefit progrmn picked up by the district may not terminate 
the agreement to reduce his/her workload except by one of the following: 

a. Terminating his/her service 

b. Retiring from service under the defined benefit progrmn 

c. Continuing to perform creditable service under a new reduced workload arrangement for at 
least one-half of the time the district requires for full-time employment in accordance with 
Education Code 22138.5 

d. Returning to full-time employment 

910. The period of the reduced workload shall not exceed 5[CA1] years. 

Prior to the reduction of an employee's workload, the Superintendent or designee shall verifY the 
employee's eligibility in conjunction with the administrative staff of STRS and/or the Public 
Employees' Retirement System. (Education Code 22713) 

The Superintendent or designee shall maintain the necessary records to separately identifY each 
employee who participates in the reduced workload progrmn. (Education Code 22713) 

Legal Reference: 
EDUCATION CODE 
22119.5 Creditable service, definition 
22138.5 Full-time, definition 
22713 Part-time employment; reduction of workload from full-time; credit 
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22903 Payment of contributions by employer for tax deferred purposes 
44922 Regulations; reduction to part-time employment 
44924 Regulations; prohibition against waiver of benefits 

GOVERNMENT CODE 
21110-21120 Reduced workload, partial service retirement under PERS 
53201 Health and welfare benefits: election by officers and employees 
COURT DECISIONS 
Praiser v. Biggs Unified School District (2001) 87 Cal.App.4th 398 
United Teachers-Los Angeles v. Los Angeles Unified School District (1994) 24 Cal.App.4th 1510 

Management Resources: 
WEB SITES 
California Public Employees' Retirement System: http://www.calpers.ca.gov 
California State Teachers' Retirement System: http://www.calstrs.com 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approved: August 2, 2011 Albany, California 
Reviewed: August 2012 



AlbanyUSD 
Board Policy 
Nondiscrimination In Employment 

BP 4030 
Personnel 

The Governing Board desires to provide a positive work environment where employees and job 
applicants are free from harassment and are assured of equal access and opportunities in 
accordance with law. The Board prohibits any district employee from harassing or discriminating 
against any other district employee or job applicant on the basis of the 's actual or perceived 
race, religion, color, national origin, ancestry, age, marital status, or mental 
disability, medical condition, genetic information, veteran status, gender 
expression, sex, or sexual orientation. 

( cf. 0410 -Nondiscrimination in District Programs and 
(cf. 4032 -Reasonable Accommodation) 
( cf. 4033 ~ Lactation Accommodation) 
(cf. 4119.11/4219.11/4319.11- Sexual Harassment) 
(cf. 4119.41/4219.41/4319.41- Employees with Infectious 
(cf. 4154/4254/4354- Health and Welfare Benefits) 
(cf. 5145.7- Sexual Harassment) 

Prohibited discrimination consists o rse employment action, including termination or 
denial ofpromotion,jq~assigrnnent, ased on any of the prohibited categories of 
discrimination listed al5!5ve. Harassmen of any unwelcome verbal, physical, or visual 
conduct that is based on the prohibite categories of discrimination listed above and that is 
so severe and pervasive that 1 versely affects an individual's employment opportunities, has the 
putpose or effect ofunreasonab terfering with the individual's work performance, or creates an 
intimidating, ho ·le, or offensive k environment. 

The Board als 
testifies, assists, 
to this policy. 

ts retaliation against any district employee or job applicant who complains, 
BY participates in the district's complaint procedures instituted pursuant 

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who 
aids, abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in 
violation of this policy shall be subject to disciplinary action, up to and including dismissal. 

( cf. 4117.4 - Dismissal) 
( cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218- Dismissal/Suspension/Disciplinary Action) 
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The following position is designated as Coordinator for Nondiscrimination in Employment: 

Human Resources Administrator 
1051 Monroe St. 
Albany, CA 94706 
510-558-3757 

Any employee or job applicant who believes that he/she has been or is being discriminated against 
or harassed in violation of district policy should, as appropriate, immediately contact his/her 
supervisor, the Coordinator, or the Superintendent who shall advise the employee or applicant 
about the district's procedures for filing, investigating, and resolving any such complaint. 

Complaints regarding employment discrimination or harassment 
investigated in accordance with AR 4031 - Complaints Concerning 
Employment. 

( cf. 4031 - Complaints Concerning Discrimination in Em loyment) 

be 
m 

Any supervisory or management employee who obse has knowledge of an of 
prohibited discrimination or harassment shall report the ·dent t the Coordinator or 
Superintendent as soon as practical after the incident. All ployees are encouraged to 
report such incidents to their supervisor immediately. 

Training and Notifications 

The Superintendent or designee shall 
harassment and discrimination, how to 
policies and regulations regarding discrim 

( cf. 4131- Staff lJev·etor 
( cf. 4231- Staff 
(cf. 4331- StaffueveH 

tr · ing to employees about how to recognize 
ropriately, and components of the district's 

endent or designee shall regularly publicize, within the district and in the community, 
nondiscrimination policy and the availability of complaint procedures. Such 

all be included in each armouncement, bulletin, or application form that is used in 
"trnent. (34 CFR 1 00.6, 1 06.9) 

The district's policy shall be posted in all district schools."and offices including staff lounges and 
student government meeting rooms. (5 CCR 4960) 



Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 

CIVIL CODE 
51.7 Freedom from violence or intimidation 

GOVERNMENT CODE 
11135 Unlawful discrimination 
12900-12996 Fair Employment and Housing Act 

PENAL CODE 
422.56 Definitions, hate crimes 

CODE OF REGULATIONS, TITLE 2 
7287.6 Terms, conditions and privileges of employment 

CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in ele1me11t 

UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education 

UNITED STATES CODE, TITLE29 
621-634 Age Discrimination in Employment 
794 Section 504 of the Rehabi · tion Act ofl 

of 1964, as amended 
ct of 1964, as amended 

ormation Nondiscrimination Act of 2008 
e Civil Rights Act of 1964 

Age discrimin · federal! y assisted pro grams 
Americans with Disabilities Act 

DERAL REGULATIONS, TITLE 28 
Americans with Disabilities Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 
100.6 Compliance information 
104.7 Designation of responsible employee for Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
106.9 Dissemination of policy 
110.1-110.39 Nondiscrimination on the basis of age 
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COURT DECISIONS 
Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863 
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837 

Management Resources: 
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Questions and Answers: Religious Discrimination in theW orkplace, 2008 
Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans 
with Disabilities Act, October 2002 
Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassme y Supervisors, 
June 1999 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBL 
Notice of Non-Discrimination, August 2010 

WEB SITES 
California Department of Fair Employment and Housing: h 
U.S. Department of Education, Office for Civil Rights: http:/ 
U.S. Equal Employment Opportunity Co ·ssion: http://www. 

(11/03 3/1 0) 3/12 
Approved: August 2012 

eh.ca.gov 
v/about/offices/list/ocr 



Albany USD - with track changes 
Board Policy 
Nondiscrimination In Employment 

BP 4030 
Personnel 

The Board of Education prohibits discrinlination against and/or harassment of district employees 
and j oh applicants at any district site or activity on the basis of actual or perceived race, religion, 
color, national origin, ancestry, age, marital status, pregaancy, physical or mental disability, 
medical condition, genetic infonnation, veteran status, gender, sell, or sCJmal orieJcrtation. 

(cf. 0110 Nondiscrimination in District Programs and Activities) 
(cf. 4 032 Reasonable ,\ccommodation) 
(cf. 4119.11/4219.11/1319.11 Se1mal Harassment) 
(cf. 1119.1114219.41/4 319.41 Employees with Infectim±s Disease) 
(cf. 1154/4254/1354 Health and 1Nelfare Benefits) 
(cf. 514 5. 7 Smmal Harassment) 

Prohibited discrimination or harassment consists of unwelcome conduct, whether verbal, 
physical, or visual, based on any of the prohibited categories of discrimination listed above, that 
is so severe and pePiasive that it adversely affects an individual's employment opportunities or 
has the pmpose or effect of unreasonably inte1fering with Iris/her work performance or CTeating 
an intintidating, hostile, or offensive work environment. 

The Board also prohibits retaliation against any district employee or j oh applicent who 
complains, testifies, assists, or in any way participates in the district's complaint procedures 
instituted pursuant to tlris policy. 

fill)' district employee who engages or prnticipates in prolribited discrimination or hrn·assment, or 
who aids, abets, incites, com-pels, or coerces another to engage or attempt to engage in such 
behavior, shall be in violation of this policy and shall be stillject to disciplinary action, up to and 
including dismissal. 

(cf. 4 117.1 Dismissal) 
(cf. 411 8 Sus-pensio11'Disciplinary Action) 
(cf. 1218 Dismissal/Suspension/Disciplinary i\ction) 

T11e Board desigaates tl1e following position as Coordinator for Nondiscrintination in 
Employment: 

Humrn1 Reso.mces Adntiaistrator 
1051 Monroe St. 
i\lhany, Ci\ 94706 
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(510) 558 3757 

Any employee or job applicant w£o believes fuat he/she has been or is being discriminated 
against or harassed in violation of district policy or regulation should immediately contact bis/her 
supervisor, the Coordinator, or the :'>uperintendent who shall advise the employee or applicant 
about the district's procedures for filing, investigating, and resolving any sueh complaints. 

Complaints regarding employment discrimination or harassment shall ilnmediately be 
investigated in accordance with i\R 4 031 Complaints Concerning Discrllnination in 
Employment. 

(cf. 4 031 Complaints Concerning Discrimination in En'lployment) 

Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment shall report the incident to Ius/her supervisor, the 
Coordinator, or ::>uperintendent as soon as practical after the incident. All other en1ployees are 
encouraged to report such incidents to their supervisor ilnmediately. 

Training and Notifications 

The Superintendent or designee shall provide training to employees about how to recognize 
harassment and discrimination, how to Iespond appropriately, and components of the district's 
policies and regulations regarding discrimination. 

(cf. 4131 ::>taff Development) 
(cf. 4 231 ::>taff Development) 
(cf. 4 3 31 ::>taff Development) 

The ::>upcrintendent or designee shall regularly publicize, within the district and in the 
community, the district's nondiscrimination policy and the availability of complaint procedures. 
::>uch publication shall be included in eaeh mmouncement, bnlletin, or application form that is 
used in Cl11j31oyee recnritment. (34 CFR 100.6, 106.9) 

The district's policy shall be posted in all schools and offices including staff lounges and student 
government meeting rooms. (5 CCR 4 960) 

Legal Referenoe: 
EDUCi\TIOH CODE 
200 262.4 Prohibition of discrimination 
CIVIL CODE 
51.7 Freedom from violm1oe or intimidation 
GOVERNMENT CODE 
1113 5 Unlawful discrinunation 
12900 12996 Fair EraJ3Ioyment and Housii1g Act 



PENAL CODE 
422.56 Definitions, hate crimes 
CODE OF REGULATIONS, TITLE 2 
7287.6 Terms, conditions and privileges of emplo)qnent 
CODE OF REGUL'.TIONS, TITLE 5 
4900 4965 Nondiscrimination in elementary and secondary education 
UNITED STIJES CODE, TITLE 20 
1681 1688 Title IX oftl1e Education Amendments of1972 
UNITED STATES CODE, TITLE 29 
621 63 4 i\ge Discrimination in Employment ,A.ct 
794 Section 504 of the Rehabilitation Aot of 1973 
UNITED STIJES CODE, TITLE 42 
2000d 2000d 7 Title VI, Civil Rights Act of 1964, as amended 
2000e 2000e 17 Title VII, Civil Rights Act of 1964, as amended 
2000ff 2000ff 11 Genetic Information Nondiscrimination i\ot of2008 
2000h 2 2000h 6 Title IX of the Civil Rights ,\ct of 1964 
12101 12213 Americans Vfitl1 Disabilities ,\ct 
CODE OF FEDERAL REGUU.TIOl'~S, TITLE 28 
3 5.1 01 3 5.190 i\mericans with Disabilities ,\ot 
CODE OF FEDER!.L REGULATIONS, TITLE 3 4 
1 00.6 Compliance information 
104.7 Designation ofresponsible employee for Section 504 
104.8 Notice 
106.8 Designation ofresponsible employee and adoption of grievance procedures 
106.9 Dissemination of policy 
COURT DECISIONS 
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837 

Managemeat R"sources: 
EQUAL EMJ'LOYMENT OPPORTUNITY COMMJSSIOl'~ PUBLICATIOl'~S 
Questions aad Answers: Religious Discrimination in the Workplace, 2008 
Enforcement Guidance: Reasonable Accommodation aJ.1d Undae Hardship under the ,\mericans 
with Disabilities Aot, October 2002 
Enforcement Guidanee: Vicarious Employer Liability for Unlav.ful Harassment by Supervisors, 
June 1999 
U.S. DEP,\RThffiNT OF EDUCl.TION, OFFICE FOR CIVIL RIGHTS 
Notice oH!on Discrimination, January 1999 
\VEB SITES 
Califomia Department of Fair Employment and Housing: http:/Avww.dfeh.ca.gov 
U.S. Department ofEducatioa, Office for Civil Rights: http://vNr.v.ed.gov/about/offices/list'ocr 
U.S. Equal Employment Opportunity Cmmnission: http://vnf'N.eeoc.gov 

Policy l.LBAJW U1'ITFIED SCHOOL DISTRICT 
adopted: October 18, 2011 Meany, California 
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AlbanyUSD 
Board Policy 
Contracts 

BP 4312.1 
Personnel 

The Governing Board recognizes the importance of qualified and competent indi · 
district programs and to assist the Superintendent in coordinating efforts to achieve 
and objectives. To that end, the Board may fill certificated administrative and supervis 
positions and classified senior management positions on a contract basis. 

( cf. 0000 - Vision) 
(cf. 2121- Superintendent's Contract) 
(cf. 4111/421114311 -Recruitment and Selection) 
( cf. 4300 - Administrative and Supervisory Personnel) 
(cf. 4313.2- Demotion/Reassignment) 
(cf. 4314- Transfers) 

The Board may offer a continuing contract of 
superintendent; any certificated employee hol 
administration credential; or any senior manag 
35031, 44929.20) 

ears to any deputy, associate, or assistant 
wn requiring a supervision or 

classified service. (Education Code 

Prior to entering into any such c the Board and Superintendent shall consider the financial 
impact of the contract on the di e proposed contract shall also be reviewed by legal 
counsel to ensure that all legally req~ provisions are included in the contract and to address any 
potentially adverse obligations to the district. 

( cf. 3460 - Financial Reports and Accountability) 

The Board s rate in the closed session of a regular meeting about the terms of an 
employment for a deputy, associate, or assistant superintendent; other certificated 
employee hoi osition requiring a supervision or administration credential; or a senior 
manager of the classified service. (Government Code 54957) 

(cf. 9320- Meetings and Notices) 
(cf. 9321 -Closed Session Purposes and Agendas) 
(cf. 9321.1- Closed Session Actions and Reports) 

Any such employment contract shall be ratified by the Board during an open session of a regularly 
scheduled Board meeting and reflected in the Board's minutes. Copies of the contracts shall be 
available to the public upon request. (Government Code 53262) 



(cf. 1340- Access to District Records) 
(cf. 9322- Agenda/Meeting Materials) 
( cf. 9324 - Minutes and Recordings) 

Extension of Contract and Reemployment 

A contract shall be extended only by Board action and subsequent to a satisfactory evaluation of 
the employee's performance. No employment contract shall include a provision for automatic 
renewal of the contract. 

(cf. 4315- Evaluation/Supervision) 

During the term of the contract and with the consent of the employee involved, the Boar ay 
reelect or reemploy the employee starting on the next succeeding first day of July and b on 
terms and conditions mutually agreed upon by the Board and the e e. (Education Code 
35031) 

If the Board decides not to reelect or reemploy a deputy, as~'6'f~e, 
senior manager of the classified service upon the expiratio M f his 
employee in writing 45 days prior to the expiration of the t 
35031) 

Termination of Contract 

tant superintendent or a 
er term, it shall notifY the 
e contract. (Education Code 

Every employee contract shall include 
that the employee may receive in the e 
contract prior to its expiration date. ( 

sion specifYing the legal maximum cash settlement 
he Board fmds it necessary to terminate the 

ent Code 53260) 

e 
(cf. 4117.5/4217.5/4317.3- erminationAgreements) 

In addition, all employee contr hall include a provision that, if the employee is convicted of a 
crime involving an abuse of his er office or position, he/she shall fully reimburse the district for 
payments he/she receives as paid leave salary pending investigation or as cash settlement upon 
his/her term· and for any funds expended by the district in his/her criminal legal defense. 
(Governme 243-53243.4, 53260) 
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Legal Reference: 
EDUCATION CODE 
35030 Title of deputy, associate or assistant superintendent for certain positions 
35031 Term of employment 
44842 Automatic declining of employment 
44843 Notice of employment to county superintendent 
44929.20 Continuing contract 
44951 Continuation in position unless notified 

GOVERNMENT CODE 
3 511.1-3 511.2 Local agency executives 
53243-53243.4 Abuse of office 
53260-53264 Employment contracts 
54954 Time and place of regular meetings 
54956 Brown Act- Open meeting laws; special meetings 
54957 Closed session, personnel matters 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Governance: The Board's Relat 

WEB SITES 
CSBA: http://www.csba.org 

District Staff, 2007 

Association of California School Administrators: http://www.acsa.org 

(6/99 7/07) 3/12 • 
Approved: August 2012 



AlbanyUSD 
Board Policy 
Contracts 

BP 4312.1 
Personnel 

with track changes 

The Board of Education recognizes the importance of attracting and retaining qualified 
administrative and supervisory personnel to help the distriet achieve its goals for student 
leaming. To that end, the Board may en1j3loy ce1iificated administrative and supervisory 
personnel and senior managemerrt of the classified staff on a contract basis. Prior to entering 
into any such contract, the Board and Superintendent shall consider the financial and legal 
implications of the contract in order to protect the district from any potentially adverse 
obligations. 

(cf. 0000 Vision) 
(cf. 2121 Superintendent's Contract) 
(cf. 3 4 60 Financial Repmis and Acconatability) 
(cf. 4111/4211/4311 Recruitment and Selection) 
(cf. 4 3 00 Administrative and Supervisory Persom1el) 
(cf. 4 313.2 Demotion/R{)assigmnent) 
(cf. 4 314 Transfers) 

The Board may offer a deputy, associate, or assistant supOl·intendent, or any other person holding 
a position requir'.ng a supervision or administrative credential, a continuing contract for a period 
longer than one year but not to 07weed feur years. (Education Code 35031, 44929.20) 

fJl contmcts shaii be ratified by the Board during an open session of a Board meeting and 
reflected in the Bom·d's minutes. Copies of the contracts shall be available to the public upon 
request. (Education Code 3 5031; Governm0l1t Code 53262) 

(of 13 4 0 Access to District Records) 
(of. 93 22 ,\gOilda/Meeting Materials) 
(cf. 9324 Minutes m1d Recordings) 

A contract shall be extended only by Bom·d action and subsequent to a satisfactory evaluation of 
the 0111j3loyee's performance. . 

(cf. 4 315 Evaluation/Supervision) 

During the tenn of the contract and with the consent of the employee, the Board may re0ll1j3loy, 
effective on the next succeeding flrst day of July, a deputy, associate, or assistmrt superilnendent 
and reelectlreen1j3loy him/her on those tenns ood conditions mutually agreed upon by the Board 
and the en1ployee for a new term to begin on the effective date of the termination of the existing 
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term of employment. (Education Code 35031) 

If the Board decides not to reelect or reemploy a deputy, associate, or assistant superintendent or 
a senior manager of the elassified sePcice upon the expiration of his/her term, it shall notify the 
employee in v,criting 45 days prior to the eJfj'liration of the term of the contract. (Edacation Code 
35031) . 

Employee contracts shall include a provision specifying the legal maximrn11 cash settlement that 
the employee may receive upon tennination of the contract. (Government Code 53260) 

(cf. 4117.5/4217.5/4317.5 Termination f,greements) 

Legal Reference: 
EDUCATION CODE 
35030 Title of deputy, associate or assistaat superintendent fer certain positions 
35031 Term of employment 
4 4 842 Automatic declining of emplo)qnent 
44843 Notice of employment to comrty superintendent 
44929.20 Continuing contract 
445151 Continuation in position 1111less notified 
GOVERNMENT CODE 
53260 53264 Enrployment contracts 
54954 Time and place ofregnlar meetings 
54 957 Closed session, personnel matters 

.Management Resom·ces: 
CSBA PUBLICATIONS 
Mmlimizing School Board Governance: The Bom·d's R~lationship to District Staff, 2007 
WEB SITES 
CSBA: http:.~&iV'N'iV.csba.org 

Association of California School Administrators: http://vnrw.acsa.org 

Policy ALBANY UNIFIED SCHOOL DISTR1CT 
adopted: June 3, 2009 AlbmlJ', Califemia 







BP orAR 
Title 
Description 

BP orAR 
Title 
Description 

BP orAR 
Title 
Description 

BPorAR 
Title 
Description 

BPorAR 

Title 

BP 6143 
Courses of Study 

Board Policy Update Guide 
6000s 

MANDATED policy includes expanded language on the articulation of 
courses of study across grade levels, and clarifies requirement to offer 
secondary students a course of study that prepares them to meet the 
prerequisites for college admission and to attain entry-level employment 
skills. Material re: notifications to students in grades 9-12 moved to AR. 

AR6143 
Courses of Study 
Updated regulation reflects NEW LAW (SB 48) which requires social 
sciences instruction at the appropriate elementary and secondary grade 
levels to include a study of the contributions oflesbian, gay, bisexual, 
and transgender (LGBT) Americans, persons with disabilities, European 
Americans, and members of other cultural groups to the development of 
California and the United States. Regulation also reflects NEW LAW 
(AB 199) which encourages social sciences instruction at secondary 
grade levels to include the role of Filipinos in World War II. New 
section on "Certification of College Preparatory Courses" added to 
address the process of seeking certification of a-g courses by the 
University of California. 

BP 6145 
Extracurricular and Cocurricular Activities 
MANDATED policy updated to clarifY that no fee may be charged to 
students for participation in extracurricular and cocurricular activities 
related to the educational program, unless specifically authorized by law, 
and that a district policy allowing for waivers of the fee based on 
fmancial need does not render the fee constitutional. 
AR6145 
Extracurricular and Cocurricular Activities 
Regulation updated to clarifY the applicability of legal definitions of 
extracurricular and cocurricular activities and to add section on 
"Supervision" reflecting required qualifications of staff and others who 
work with students in a student activity program. 

BP 6145.2 

Athletic Competition 

Page 1 of 4 

P135 

November 1, 2012 

November 1, 2012 

March 1, 2012 

March 1, 2012 

November 1, 2012 
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Description 

BPorAR 
Title 
Description 

BPorAR 
Title 
Description 

BPorAR 
Title 
Description 

Board Policy Update Guide 
6000s 

Policy updated to reflect NEW LAW (AB 25) which requires districts to 
distribute information on concussions and head injmies to student 
athletes and their parents/ guardians and requires that a student athlete 
who is suspected ofsustaining a concussion be immediately removed 
from the athletic activity and not allowed to return until a health care 
provider provides written clearance. Policy also reflects (1) NEW 
COURT DECISION re: liability for failme to provide equivalent athletic 
opportunities for males and females even if the females did not provide 
notice of their disadvantageous treatment; (2) NEW LAW (SB 1 07) 
which extends the operation of the California Interscholastic Federation 
(CIF) until2017; and (3) CIF bylaws related to student eligibility for 
interscholastic athletic programs, including bylaws limiting eligibility of 
students in home schooling or home study/independent study programs. 

AR6145.2 
Athletic Competition 
Regulation updated to reflect NEW LAW (AB 25) which requires 
districts to distribute information on concussions and head injuries to 
student athletes and their parents/guardians and requires that a student 
athlete who is suspected of sustaining a concussion be immediately 
removed from the athletic activity and not allowed to return until a 
health care provider provides written clearance. Updated regulation 
clarifies requirements related to ensuring that equivalent athletic 
opportunities are provided to both sexes. 

BP 6161.1 
Selection and Evaluation of Instructional Materials 
Policy updated to reflect NEW LAW (SB 70) which extends flexibility 
for the use of Instructional Materials Funding Realigrunent Program 
funds through the 2014-15 fiscal year. 
AR6161.1 
Selection and Evaluation of Instructional Materials 
Updated regulation reflects (1) NEW LAW (SB 70) which prohibits the 
State Board of Education (SBE) from adopting K-8 instructional 
materials until the 2015-16 school year; (2) NEW LAW (AB 114) which 
provides that districts are not required, through the 2014-15 fiscal year, 
to provide students with instructional materials within 24 months of the 
SBE's adoption; (3) NEW LAW (SB 140) which requires the California 
Department of Education to prepare a list ofK-8 supplemental 
instructional materials that are aligned with the Common Core 
Standards; and ( 4) NEW LAW (SB 48) which prohibits the use of 
instructional materials that adversely reflect upon persons based on their 
religion, sexual orientation, or other specified characteristics and which 
requires instructional materials to include the role and contributions of 
LGBT, disabled, and Emopean American individuals. 

Page 2 of 4 
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BPorAR 
Title 
Description 

BPorAR 
Title 
Description 

BPorAR 
Title 
Description 

BPorAR 
Title 
Description 

BPorAR 
Title 
Description 

BPorAR 
Title 

E 6161.1 (new) 

Board Policy Update Guide 
6000s 

Selection and Evaluation of Instructional Materials 
New Exhibit provides current information on Board adopted 
instructional materials 
BP 6162.51 (new) 
Standardized Testing and Reporting Program 
New policy addressing state academic testing as part of an overall . 
District program to assess and monitor student progress. 
AR 6162.51 (new) 
Standardized Testing and Reporting Program 
Regulation updated to reflect NEW STATE REGULATIONS (Register 
2011, No. 15) which (1) list criteria that should be considered in 
determining whether a student with disabilities should be assessed using 
the California Modified Assessment; (2) lengthen the testing window to 
25 instructional days, which includes 12 days before and after 
completion of 85 percent of the school's instructional days; (3) address 
the handling of exemptions from the testing requirement requested by 
parents/guardians after testing has begun; (4) make a number of changes 
related to allowable testing variations; (5) authorize the appointment of a 
contractor to administer the assessments; and (6) specify the 
qualifications of test proctors and translators. 

AR6162.52 
High School Exit Exam 
Replace AR. Regulation updated to reflect NEW LAW (ABX4 2) which 
exempts, beginning with the 2009-10 school year, students with 
disabilities from the requirement to pass the exam as a condition of 
receiving a diploma. Regulation also revised to reflect NEW TITLE 5 
REGULATIONS which (l) clarify that students in grade 12 who have 
not passed the exam may take the exam up to five times per school year, 
(2) authorize the district to provide students a testing variation where 
they are tested in a small group setting, and (3) revise the list of 
allowable test accommodations. 

BP 6163.1 
Library Media Centers 
Policy updated to add language on criteria for acceptance of donated 
library materials. 
AR6163.2 
Animals at School 
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Description 

BPorAR 
Title 
Description 

Board Policy Update Guide 
6000s 

MANDATED regulation reorganized and revised to reflect NEW 
FEDERAL REGULATIONS (75 Fed. Reg. 178) which require the 
district to modify its policy, practices, and procedures to permit an 
individual with a disability to use a service animal at school, when the 
work or task performed by the service animal is directly related to the 
individual's disability. Material moved from BP to AR re: (1) obtaining 
permission to bring an animal to school and (2) notifying 
parents/guardians before bringing animal to school for instructional 
purposes in order to verify student allergies, asthma, or other health 
condition. Regulation adds new section on "Use of Service Animals by 
Individuals with Disabilities" which includes the defmition of "service 
animal," and the reasons that a student may be asked to remove his/her 
service animal from school. 

AR6173.1 
Education for Foster Youth 
Regulation updated to reflect NEW LAW (AB 709) which aligns Health 
and Safety Code with Education Code provisions requiring districts to 
immediately enroll foster youth even if immunization records normally 
required for enrollment are not available, and to subsequently work to 
obtain these records. Regulation also reflects NEW LAW (SB 578) 
which requires districts to accept coursework satisfactorily completed by 
a student in foster care while attending another school and to award full 
or partial credit for such coursework as specified. 

Page 4 of 4 
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AlbanyUSD 
Board Policy 
Courses Of Study 

BP 6143 
Instruction 

The Board of Education recognizes that a well-articulated sequence of courses fosters academic 
progress and provides for the best possible use of instructional time. The DElistrict's course of 
study shall provide students with opportunities to attain the skills, knowledge, and abilities they 
need to be successful in school, college, and/or the workplace. 

( cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 -Selection and Evaluation oflnstructional Materials) 

The Superintendent or designee shall establish processes for ensuring the articulation of courses 
across grade levels within the Ddistrict and, as necessary, shall work with representatives of 
appropriate axea districts to ensme articulation of comses betv1een elementary and secondary 
schools. The seguence of courses shall be designed to ensure that each course provides adeguate 
preparation for the next course in the sequence. avoids significant duplication of content. and 
allows for reinforcement and progression in the subject matter. 

Elementary Grades 

The Board shall adopt a course of study for elementary grades that sufficiently prepares students 
for the secondary school course of study. 

(cf. 6146.5- Middle School Promotion Requirements) 

Secondary Grades 

The Ddistrict shall offer all otherwise qualified students in secondary grades a course of study 
that, upon graduation from high school, prepares them to meet the requirements and prerequisites 
for admission to California public colleges and universities and/or attain entry-level employment 
skills in business or industry. (Education Code 51228) 

The Superintendent or designee shall ensure that all othe:fwise qualified students have a timely 
opportunity, within the four years before graduation, to emoll in each course necessary to fulfill 
the requirements and prerequisites for admission to California public colleges and universities 
prior to graduation from high school. (Education Code 51228) 

( cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6141.5- Advanced Placement) · 
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( cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52- High School Exit Examination) 
( cf. 6178 - Career Technical Education) 

In addition, the course of study for high school students shall include instruction in skills and 
knowledge for adult life and career technical training. (Education Code 51224) 

The Superintendent or designee shall develop a process by which courses are submitted to the 
University of California (UC) for review and certification in order to meet university admission 
criteria. He/she shall maintain an accurate list of all current DE!istrict high school courses that 
have been so certified and shall ensure that the list is provided annually to each student in grades 
9c12 and that updated lists are made readily available. (Education Code 66204) 

At the beginnffig of eaefi scbeol year, the Superintendent or designee shall provide 'Nritten notice 
to parents/guardians of students in grades 9 12 that, to the extent possillle, shall not eKceed one 
page in length and that inclndes all of the following: (Education Code 51229) 

1. ,\- brief EBrplanation of the college admission requirements 

2. A list of the current UC and California State University (CSU) well sites that help 
students and their fan1ili es learn about college admission requirements and that list high school 
courses that have been certified by UC as satisf)"ing the requirements for adu1ission to UC and 
G&U 

3. ,\ brief description of what career technical education is, as defined by the California 
Departrnent of Education (CDE) 

4. The Internet address for the portion of the well site of the CDE where students can learn 
more about career teck'1ical education 

5. Information about hovl students may meet with school counselors to help them choose 
courses that 'Nill meet college adu1ission requirements and/or enroll io career teclmical education 
courses 

(of. 5145.6 Parental Notifications) 
(cf. 6164.2 Guidance/Counseling Services) 

Legal Reference: 
EDUCATION CODE 
33319.3 Driver education; CDE materials on road rage 
33540 Government and civics instruction in interaction with government agencies 
48980 Parental notifications 
51202 Instruction in personal and public health and safety 



51203 Instruction on alcohol, narcotics and restricted dangerous drugs 
51204 Course of study designed for student's needs 
51204.5 History of California; contributions of men, women and ethnic groups 
51210-51212 Areas of study for grades 1-6 
51220-51229 Course of study for grades 7-12 
51241 Exemption from physical education 
51911-51921 Comprehensive health educational plans 
51930-5193 9 California Comprehensive Sexual Health and HIV I AIDS Prevention Act 
51940 Curriculum for brain and spinal cord injury prevention 
53278-53280 Supplemental School Counseling Program 
60040-60052 Requirements for instructional materials 
66204 Certification of high school courses as meeting university admission criteria 
HEALTH AND SAFETY CODE 
11032 Definition of dangerous drugs 
CODE OF REGULATIONS, TITLE 5 
10020-10049 Automobile driver education and training 
10060 Physical education program 
UNITED STATES CODE, TITLE 20 
6101-6251 School-to-Work Opportunities Act of 1994 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
California Career Resource Network: http://www.californiacareers.info 
California Colleges.edu: http://www.californiacolleges.edu 
California Department of Education: http:// www.cde.ca.gov 
California State University, Admission Requirements: 
http://www.csumentor.edu/planning/high school 
University of California, a-g Course Submissions: http://www.ucop.edu/a-gGuide/ag/ 
course submissions 
University of California, List of Approved a-g 
Courses:http://www.universityofcalifomia.edu/admissions/fres!nnan/reguirements 
University of California, Certified Course Lists: http://doorways.usop.edu/list 
University of California, College Prep Online Courses and Services: http:i/v;vr.v.ueep.org 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
Aadopted: _May 19,2009 Albany, California 
Revised: 

P141 



P142 

AlbanyUSD 
Board Policy 
Courses Of Study 

BP 6143 
Instruction 

The Board of Education recognizes that a well-articulated sequence of courses fosters academic 
progress and provides for the best possible use of instructional time. The District's course of 
study shall provide students with opportunities to the skills, knowledge, and abilities they 
need to be successful in school, college, 

( cf. 6141 - Curriculum Development and 
( cf. 6161.1 - Selection and Evaluation 

The Superintendent or designee shall establish prc>ce:;se1 
across grade levels within the District. The sequence of 
each course provides adequate preparation for the next c,vull>c 

Ll>euu.L!!> the articulation of courses 
be designed to ensure that 

sequence, avoids significant 
the subject matter. duplication of content, for reinforcement and prc>gr<~S 

Elementary Grades 

The Board shall adopt a 
for the secondary school 

(cf. 6146.5- Middle School 

Secondary Grades 

elementary grades that sufficiently prepares students 

The District shall offer all otherwise qualified students in secondary grades a course of study 
that, upon graduation from high school, prepares them to meet the requirements and prerequisites 
for admission to California public colleges and universities and/or attain entry-level employment 
skills in business or industry. (Education Code 51228) 

The Superintendent or designee shall ensure that all otherwise qualified students have a timely 
opportunity, within the four years before graduation, to emoll in each course necessary to fulfill 
the requirements and prerequisites for admission to California public colleges and universities 
prior to graduation from high school. (Education Code 51228) 

( cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6141.5- Advanced Placement) 
( cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52- High School Exit Examination) 
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(cf. 6178- Career Technical Education) 

In addition, the course of study for high school students· shall include instruction in skills and 
knowledge for adult life and career technical training. (Education Code 51224) 

The Superintendent or designee shall develop a process by which courses are submitted to the 
University of Califomia (UC) for review and certification in order to meet university admission 
criteria. He/she shall maintain an accurate list of all current · high school courses that 
have been so certified and shall ensure that the list is to each student in grades 
9-12 and that updated lists are made readily available. Code 66204) 

Legal Reference: 
EDUCATION CODE 

on road rage 33319.3 Driver education; CDE mot,-ri 

33540 Govermnent and civics interaction with govermnent "!>''"'''''" 
48980 Parental notifications 
51202 Instruction in personal and 
51203 Instruction on alcohol, na.r·co1:rcs 
51204 Course of study designed for 
51204.5 History of California; cm1tribut:ior 
51210-51212 Areas of study for grades 1-6 
51220-51229 Course of study for grades 7-12 
51241 physical education 
5191 health educational 

ethnic groups 

courses as meeting university admission criteria 

11032 Definition 
CODE OF REGULA 

education and training 
10060 Physical education program 
UNITED STATES CODE, TITLE 20 
6101-6251 School-to-Work Opportunities Act of 1994 . 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
California Career Resource Network: http://www.californiacareers.info 
California Colleges.edu: http://www.californiacolleges.edu 
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California Department of Education: http:// www.cde.cagov 
California State University, Admission Requirements: 
http://www.csumentor.edu/planninglhigh_school 
University of California, a-g Course Submissions: http://www.ucop.edu/a-gGuide/ag/ 
course submissions 
University of California, List of Approved a-g 
Courses:http://www.universityofcalifornia.edu/admissions/freshmanlrequirements 

Policy ALBANY UNIFIED SCHOOL DISTRJCT 
Adopted: May 19,2009 Albany, California 
Revised: 
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AlbanyUSD 
Administrative Regulation 
Courses Of Study 

AR 6143 
Instruction 

Grades 1-6 

Courses of study for grades 1 through 6 shall include the following: 

(cf. 6146.5- Middle School Promotion Requirements) 

1. English: knowledge and appreciation of language and literature, and the skills of 
speaking, reading, listening, spelling, handwriting, and composition (Education Code 5121 0) 

(cf. 6142.91- Reading/Language Arts Instruction) 

2. Mathematics: concepts, operational skills and problem solving (Education Code 51210) 

(cf. 6142.92- Mathematics Instruction) 

3. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology, and sociology, 
including instruction in: (Education Code 5121 0) 

a. The history, resources, development, and government of California and the United States 

Instruction shall include the early history of California and a study of the role and contributions 
of men and women, black Americans, Native Americans Indians, Mexicans, Asians, Pacific 
Islanders people, European Americans, lesbian, gay, bisexual, and transgender Americans, 
persons with disabilities, and other ethnic and cultural groups to the economic, political, and 
social development of California and the United States, with particular emphasis on portraying 
the role of these groups in contemporary society. (Education Code 51204.5, 60040) 

(cf. 6141.2- Recognition of Religious Beliefs and Customs) 
(cf. 6142.3- Civic Education) 
(cf. 6142.94- History-Social Science Instruction) 
(of. e 141.6 Mukieultuml Education) 

b. The development of the American economic system, including the role of the 
entrepreneur and labor 
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c. The relations of persons to their human and natural environments 

d. Eastern and western cultures and civilizations 

e. Contemporary issues 

f. The wise use of natural resources 

(cf. 6142.5- Environmental Education) 

4. Science: biological and physical aspects, with emphasis on experimental inquiry and the 
place of humans in ecological systems (Education Code 51210) 

(cf. 6142.93- Science Instruction) 

5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed at 
developing aesthetic appreciation and creative expression (Education Code 51210) 

(cf. 6142.6- Visual and Performing Arts Education) 

6. Health: principles and practices of individual, family, and community health (Education 
Code 51210, 51210) 

The adopted course of study shall provide instruction at the appropriate grade levels and subject 
areas in: (Education Code 51202) 

a. Personal and public safety and accident prevention, including instruction in emergency 
first aid, hemorrhage control, treatment for poisoning, resuscitation techniques, and 
cardiopulmonary resuscitation when appropriate equipment is available 

(cf. 6142.8- Comprehensive Health Education) 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the protection of 
ffiff-the environment 

d. Venereal disease 

(cf. 6142.1 -Sexual Health and HlV/AIDS Prevention Instruction) 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 

(cf. 5131.6- Alcohol and Other Drugs) 



f. Prenatal care 

g. Violence as a public health issue 

7. Physical education, with emphasis on physical activities conducive to health and vigor of 
body and mind (Education Code 5121 0) 

(cf. 6142.7- Physical Education) 

8. Career awareness exploration 

Grades 7-12 

Courses of study for grades 7 through 12 shall include the following: 

(cf. 6146.1- High School Graduation Requirements) 
(cf 6146.5- Middle School Promotion Requirements) 
(cf. 6162.52- High School Exit Examination) 

1. English: knowledge and appreciation ofliterature, language and composition, and the 
skills of reading, listening, and speaking (Education Code 51220) 

(cf. 6142.91- Reading/Language Arts Instruction) 

2. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology and sociology, with 
instruction in: (Education Code 51220) 

a. The history, resources, development, and government of Califoi:nia and the United States, 
including: 

(1) Early California history, and the role and contributions of both men and women, black 
Americans, Native Americans Indians, Mexicans, Asians, Pacific Islanders, people European 
Americans, lesbian, gay, bisexual, and transgender Americans, persons with disabilities, and 
other ethnic and cultural groups to the economic, political and social development of California 
and the nation, with particular emphasis on the role of these groups in contemporary society 
(Education Code 51204.5) 

(2) World War II and the role of Americans and Filipinos in that war 

(3) The Vietnam War, including the "Secret War" in Laos and role of Southeast Asians in 
that war 
(2) World War II and the ,\meriean role in that war and the Vietnam War, including the 
"Secret War" in Laos and role of Southeast Asians in that war 
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b. The American legal system, the operation of the juvenile and adult criminal justice 
systems, and the rights and duties of citizens under the criminal and civil law and the state and 
federal constitutions 

This course may include participation in a teen court or peer court program. (Education Code 
51220.2) 

(cf. 5138- Conflict Resolution/Peer Mediation) 

c. The development of the American economic system, including the role of the 
entrepreneur and labor 

d. The relations of persons to their human and natural environments, including the wise use 
of natural resources (Education Code 51221) 

(cf. 6142.5- Environmental Education) 

e. Eastern and western cultures and civilizations 

f. Human rights issues, with particular attention to the study of the inhumanity of genocide, 
slavery, and the Holocaust 

g. Contemporary issues 

( cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.3- Civic Education) 
(cf. 6142.94- History-Social Science Instruction) 
(cf. 614 1. 6 Mukieultural Edueation) 

3. Foreign language(s): understanding, speaking, reading, and writing, beginning not later 
than grade 7 (Education Code 51220) 

4. Physical education: with emphasis on physical activities conducive to health and vigor of 
body and mind, as required by Education Code 51222 (Education Code 51220) 

(cf. 6142.7- Physical Education) 

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 
processes of scientific investigation and on the place of humans in ecological systems; 
appropriate applications of the interrelation and interdependence of the sciences (Education Code 
51220) 

(cf. 6142.93- Science Instruction) 



6. Mathematics: mathematical understandings, operational skills and problem-solving 
procedures; algebra (Education Code 51220, 51224.5) 

(cf. 6142.92- Mathematics Instruction) 

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon 
development of aesthetic appreciation and creative expression (Education Code 51220) 

(cf. 6142.6- Visual and Performing Arts Education) 

8. Applied arts: consumer and homemaking education, industrial arts, general business 
education, or general agriculture (Education Code 51220) 

9. Career technical/vocational-technical education: in the occupations and in the numbers 
appropriate to the personnel needs of the state and community served and relevant to the career 
desires and needs of students (Education Code 51220) 

( cf. 6178 - Career Technical Education) 

10. HIV/AIDS prevention (Education Code 51934) 

(cf. 6142.1- Sexual Health and HIV/AIDS Prevention Instruction) 

11. Personal and public safety, accident prevention and health, including instruction in: 
(Education Code 51202, 51203) 

a. Emergency first aid, hemorrhage control, treatment for poisoning, resuscitation 
techniques, and cardiopulmonary resuscitation when appropriate equipment is available 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the protection of 
ffilf-the environment 

d. Venereal disease 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body and upon 
prenatal development 

(cf. 5131.6- Alcohol and Other Drugs) 
(cf. 6142.8- Comprehensive Health Education) 

f. Prenatal care 

g. Violence as a public health issue 
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In addition, the course of study for grade 7 and/or 8 may include parenting skills and education 
that address at least all of the following: (Education Code 51220. 5) 

1. Child growth and development 

2. Parental responsibilities 

3. Household budgeting 

4. Child abuse and neglect issues 

5. Personal hygiene 

6. Maintenance of healthy relationships 

7. Teen parenting issues 

8. Self-esteem 

( cf. 5146 - Married/Pregnant/Parenting Students) 

High schools may offer automobile driver education that shall include instruction in: 

1. Vehicle Code provisions and other relevant state laws (Education Code 51220) 

2. Proper acceptance of personal responsibility in traffic (Education Code 51220) 

3. Appreciation of the causes, seriousness and consequences of traffic accidents (Education 
Code 51220) 

4. Knowledge and attitudes necessary for the safe operation of motor vehicles (Education 
Code 51220) 

5. The safe operation of motorcycles (Education Code 51220) 

6. The dangers involved in consuming alcohol or drugs in connection with the operation of 
a motor vehicle (Education Code 51220.1) 

7. The rights and duties of a motorist pertaining to pedestrians and the rights and duties of 
pedestrians pertaining to traffic laws and traffic safety (Education Code 51220.4) 

Certification of College Preparatory Courses 

The Superintendent or designee shall identify courses in history-social science. English. 



mathematics, laboratory science, languages other than English, visual and performing arts. career 
technical education, and college preparatory electives that may qualify for designation as "a-g" 
college preparatory courses. He/she shall submit course infonnation to the University of 
California CUC) including, but not necessarily limited to, the course title, subject area, grade 
level(s), unit value, a brief course description, prerequisites and co-requisites, texts and 
supplemental instructional materials used in the course, whether the school is seeking 
designation of the course as an honors course, and whether the course is classified as a career 
technical education or regional occupational program course. He/she also shall electronically 
submit updates to UC whenever course content changes or a course will not be offered in a 
particular year. 

Notification to Students in Grades 9-12 

At the begimting of each school year, the Superintendent or designee shall provide written notice 
to parents/guardians of students it1 grades 9-12 that, to the extent possible, shall not exceed one 
page in length and that includes all of the following: (Education Code 51229) 

1. A brief explanation of the course requirements for admission to UC and the California 
State University (CSU) 

2. A list of the current UC and CSU web sites that help students and their families leam 
about college admission requirements and that list high school courses that have been cetiified 
by UC as satisfying the requirements for adntission to UC and CSU 

3. A brief description of what career technical education is, as defined by the California 
Department of Education (CDE) 

4. The Intemet address for the portion of the CDE web site where students can learn more 
about career teclntical education 

5. Information about how students may meet with school counselors to help them choose 
courses that will meet college adntission requirements and/or enroll in career technical education 
courses 

(cf. 5145.6- Parental Notifications) 
(cf. 6164.2- Guidance/Counseling Services) 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approvsdReviewed: _May 19,2009 Albany, California 
Revised: August 14, 2012 
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AlbanyUSD 
Administrative Regulation 
Courses Of Study 

AR 6143 
Instruction 

Grades 1-6 

Courses of study for grades 1 through 6 shall include the following: 

(cf. 6146.5- Middle School Promotion Requirements) 

1. English: knowledge and appreciation 
speaking, reading, listening, spelling, handwriting, and 

(cf. 6142.91- Reading/Language Astruction) 

and the skills of 
(Education Code 51210) 

2. and problem solving (Education Code 51210) 

(cf. 6142.92- Mathematics Instruction) 

3. Social sciences: g(J,;~·prc1pricate instruction upon the disciplines of 
anthropology, ecc,nmnic; history, political science, psychology, and sociology, 
including instruction Code 51210) 

a. The history, and government of California and the United States 

Instruction shall include the California and a study of the role and contributions 
of men and women, black Americans, Americans, Mexicans, Asians, Pacific Islanders, 
European Americans, lesbian, gay, bisexual, and transgender Americans, persons with 
disabilities, and other ethnic and cultural groups to the economic, political, and social 
development of California and the United States, with particular emphasis on portraying the role 
of these groups in contemporary society. (Education Code 51204.5, 60040) 

(cf. 6141.2- Recognition of Religious Beliefs and Customs) 
(cf. 6142.3- Civic Education) 
(cf. 6142.94- History-Social Science Instruction) 

b. The development of the American economic system, including the role of the 
entrepreneur and labor 

c. The relations of persons to their human and natural environments 

Page 1 of7 



d. Eastern and western cultures and civilizations 

e. Contemporary issues 

f. The wise use of natural resources 

(cf. 6142.5- Environmental Education) 

4. Science: biological and physical aspects, with emphasis on 
place of humans in ecological systems (Education Code 51210) 

(cf. 6142.93- Science Instruction) 

5. Visual and performing arts: instruction in dance, music, 
developing aesthetic appreciation and creative expression (Education 

6. Health: principles and practices of 
Code 51210, 51210) 

The adopted course of study shall 
areas in: (Education Code 51 

a. Personal and public safety 
first aid, hemorrhage control, treatment 

and community health (Education 

lpri.ate grade levels and subject 

?reveJo.tl<ln, including instruction in emergency 
resuscitation techniques, and 

!es11scitati<ln when apr1ror1ri ~uipm.ent is available 

(cf. 

b. 

'iratwn of resources, including the necessity for the protection of 

d. Venereal disease 

(cf. 6142.1- Sexual Health and HlV/AIDS Prevention Instruction) 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 

(cf. 5131.6- Alcohol and Other Drugs) 

f. Prenatal care 

Page 2 of7 
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g. Violence as a public health issue 

7. Physical education, with emphasis on physical activities conducive to health and vigor of 
body and mind (Education Code 51210) 

(cf. 6142.7- Physical Education) 

8. Career awareness exploration 

Grades 7-12 

(cf. 6146.1- High School Graduation Requirements) 
(cf. 6146.5- Middle School Promotion Requirements) 
(cf. 6162.52- High School Exit Examination) 

1. English: lmowledge and appreciation 
skills of reading, listening, and speaking (Ecluc: 

(cf. 6142.91 -Reading/Language 

2. Social sciences: agE~-a]:Jt 
anthropology, economics, 
instruction in: (Education Code 5 

language and composition, and the 

the disciplines of 
science, psychology and sociology, with 

a. The history, resources, development, ;tlV<~rnme11t of California and the United States, 
including: 

(1) Early California history, and the role and contributions of both men and women, black 
Americans, Native Americans, Mexicans, Asians, Pacific Islanders, European Americans, 
lesbian, gay, bisexual, and transgender Americans, persons with disabilities, and other ethnic and 
cultural groups to the economic, political and social development of California and the nation, 
with particular emphasis on the role of these groups in contemporary society (Education Code 
51204.5) 

(2) World War II and the role of Americans and Filipinos in that war 

(3) The Vietnam War, including the "Secret War" in Laos and role of Southeast Asians in 
that war 

b. The American legal system, the operation of the juvenile and adult crinlinal justice 
systems, and the rights and duties of citizens under the criminal and civil law and the state and 
federal constitutions 
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This course may include participation in a teen court or peer court program. (Education Code 
51220.2) 

(cf. 5138- Conflict Resolution/Peer Mediation) 

c. The development of the American economic system, including the role of the 
entrepreneur and labor 

d. The relations of persons to their human and natural environments, including the wise use 
of natural resources (Education Code 51221) 

(cf. 6142.5- Environmental Education) 

e. Eastern and western cultures and civilizations 

f. Human rights issues, with particular attention to 
slavery, and the Holocaust 

g. Contemporary issues 

( cf. 6141.2 - Recognition of Religious vco.Llvl" 

(cf. 6142.3- Civic Education) 
( cf. 6142.94 - History-Social Science Instrm~tio:o) 

and writing, beginning not later 

nplilasjs on physical activities conducive to health and vigor of 
51222 (Education Code 51220) 

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 
processes of scientific investigation and on the place of humans in ecological systems; 
appropriate applications of the interrelation and interdependence of the sciences (Education Code 
51220) 

(cf. 6142.93- Science Instruction) 

6. Mathematics: mathematical understandings, operational skills and problem-solving 
procedures; algebra (Education Code 51220, 51224.5) 

( cf. 6142.92 - Mathematics Instruction) 
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7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon 
development of aesthetic appreciation and creative expression (Education Code 51220) 

(cf. 6142.6- Visual and Performing Arts Education) 

8. Applied arts: consumer and homemaking education, industrial arts, general business 
education, or general agriculture (Education Code 51220) 

9. Career technical/vocational-technical education: in the occupations and in the numbers 
appropriate to the personnel needs of the state and community served and relevant to the career 
desires and needs of students (Education Code 51220) 

(cf. 6178- Career Technical Education) 

10. HIV/AIDS prevention (Education Code 51934) 

(cf. 6142.1- Sexual Health and HIV/AIDS Prevention 

instruction in: 11. Personal and public safety, .ent prevention and 
(Education Code 51202, 51203) 

a. Emergency first aid, heJnorrha! 
techniques, and cardiopulmonary 

treatment for poisoning, resuscitation 
appropriate equipment is available 

b. Fire prevention 

c. 
the 

d. 

The protection and conservation including the necessity for the protection of 

narcotics, drugs, and tobacco upon the human body and upon 

Other Drugs) (cf. 5131.6- CUvVHV 

(cf. 6142.8- Con~prehE Health Education) 

f. Prenatal care 

g. Violence as a public health issue 

In addition, the course of study for grade 7 and/or 8 may include parenting skills and education 
that address at least all of the following: (Education Code 51220.5) 

1. Child growth and development 
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2. Parental responsibilities 

3. Household budgeting 

4. Child abuse and neglect issues 

5. Personal hygiene 

6. Maintenance of healthy relationships 

7. Teen parenting issues 

8. Self-esteem 

( cf. 5146 - Married/Pregnant/Parenting Students) 

High schools may offer automobile driver shall include instruction in: 

1. Vehicle Code provisions and other (Education Code 51220) 

2. ~uc:aticm Code 51220) 

3. Appreciation of the of traffic accidents (Education 
Code 51220) 

4. Knowledge and attitudes ne<~es;sa safe operation of motor vehicles (Education 
CodeS 

5. of motorcycles (Education Code 51220) 

6. 
a motor 

7. The rights 
pedestrians pertaining 

in consuming alcohol or drugs in connection with the operation of 
51220.1) 

of a motorist pertaining to pedestrians and the rights and duties of 
laws and traffic safety (Education Code 51220.4) 

Certification of College Preparatory Courses 

The Superintendent or designee shall identify courses in history-social science, English, 
mathematics, laboratory science, languages other than English, visual and performing arts, career 
technical education, and college preparatory electives that may qualify for designation as "a-g" 
college preparatory courses. He/she shall submit course information to the University of 
California (UC) including, but not necessarily limited to, the course title, subject area, grade 
level(s), unit value, a brief course description, prerequisites and co-requisites, texts and 
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supplemental instructional materials used in the course, whether the school is seeking 
designation of the course as an honors course, and whether the course is classified as a career 
technical education or regional occupational program course. He/she also ~hall electronically 
submit updates to UC whenever course content changes or a course will not be offered in a 
particular year. 

Notification to Students in Grades 9-12 

At the beginning of each school year, the Superintendent or 
to parents/guardians of students in grades 9-12 that, to the extent 
page in length and that includes all of the following: (Education 

1. A brief explanation of the course requirements for achnissi 
State University (CSU) 

provide written notice 
shall not exceed one 

2. A list of the current UC and CSU web sites that help students learn 
about college admission requirements and that list high school courses certified 
by UC as satisfYing the requiremen.r admission to UC and CSU 

3. A brief description of what career technical education is, as defined by the California 
Department of Education (CDE) 

4. The Internet address for the portion of DE web site where students can learn more 
about career technical education 

5. Information 

courses 

(cf. 5145.6- Parental 
(cf. 6164.2- Guidan.ce/<:.:oum 

~uclents may meet with hool counselors to help them choose 
requirements and/or enroll in career technical education 

) 

Regulation 
Reviewed: 

ALBANY UNIFIED SCHOOL DISTRICT 
May 19,2009 Albany, California 

Revised: August 14, 2012 
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AlbanyUSD 
Board Policy 
Extracurricular And Cocurricular Activities 

BP 6145 
Instruction 

The Board of Education recognizes that extracurricular and cocurricular activities emich the 
educational and social development and experiences of students and enhance students' feelings 
of connectedness with the schools. The Daistrict shall encourage and support student 
participation in extracurricular and cocurricular activities without compromising the integrity and 
pnrpose of the educational program. 

(cf. 1330- Use of School Facilities) 
( cf. 513 7 - Positive School Climate) 
(cf. 6145.2- Athletic Competition) 
(cf. 5148.2- Before/After School Programs) 

No extracurricular or cocurricular program or activity shall be provided or conducted separately 
and no Daistrict student's participation in extracurricular and cocurricular activities shall be 
reqnired or refused based on any actual or perceived characteristic listed as a prohibited category 
of discrimination in state or federal law the student's sex, gender, sexual orientation, etlmie grollfJ 
identification, race, ancestry, national origin, religion, color, or mental or physical disability. 
Requirements Prerequisites for student participation in extracurricular and cocurricular activities 
shall be limited to those that are-have been demonstrated to be essential to the success of the 
activity. (5 CCR 4925) 

(cf. 0410- Nondiscrimination in District Programs and Activities) 
(cf. 5145.3- Nondiscrimination/Harassment) 
(cf. 5145.7- Sexual Hamssment) 
(cf. 6145.5- Student Organizations and Equal Access) 

Any complaint regarding the Daistrict's extracurricular and cocurricular programs or activities 
shall be filed in accordance with BPI AR 1312.3 - Uniform Complaint Procedures. 

(cf. 0410 Nondiscrimination in District Programs and 1\ctivities) 
(cf. 1312.3- Uniform Complaint Procedures) 
(cf. 514 5.3 Nondiscril1liaation/HarassmeHt) 

(of. 51 4 5. 7 S mmal Harassment) 
(cf. 614 5.21 Victory v.itk HoHor) 

Unless specifically authorized by law No student no fee shall be chaJ:ged to students for 
prohibited from participating participation in extracurricular and cocurricular activities related to 
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the educational program, including materials or equipment related to the activity. beeause of 
inability to pay :fees assoeiateEl v?ith tl1e aetivity. 

( cf. 3260 - Fees and Charges) 
(cf. 3452- Student Activity Funds) 

Eligibility Requirements 

To be eligible to participate in extracurricular and cocurricular activities, students in grades 7 
through 12 must demonstrate satisfactory educational progress in the previous grading period 
including but not limited to: (Education Code 35160.5) 

1. Maintenance of a minimum of2.0 grade point average on a 4.0 scale 

2. Maintenance of minimum progress toward meeting high school graduation requirements 

(cf. 5121 -Grades/Evaluation of Student Achievement) 
(cf. 6146.1- High School Graduation Requirements) 
( cf. 6162.52 -High School Exit Examination) 

The Superintendent or designee may grant ineligible students a probationary period of not more 
than one semester. Students granted probationary eligibility must meet the required standards 
by the end of the probationary period in order to remain eligible for participation. (Education 
Code 35160.5) 

Any decision regarding the eligibility of any child in foster care or a child of an active duty 
military family for extracurricular or cocurricular activities shall be made by the Superintendent 
or designee in accordance with Education Code 48850 and 49701. 

(cf. 6173.1 -Education for Foster Youth) 
(cf. 6173.2- Education of Children of Military Families) 

The Superintendent or designee shall provide the necessary assistance to help ineligible students 
achieve the academic standards required by law. 

( cf. 6164.5 - Student Success Teams) 
( cf. 617 6 - Weekend/Saturday Classes) 
( cf. 6177 - Summer School) 
(cf. 6179- Supplemental Instruction) 

The Superintendent or designee may revoke a student's eligibility for participation in 
extracurricular and cocurricular activities when the student's poor citizenship is serious enough 
to warrant loss of this privilege. 

(ef. 514 4 Discipline) 



Student Conduct at Extracurricular/Cocurricular Events 

When attending or participating in extracurricular and/or cocurricular activities on or off campus, 
Daistrict students are subject to Daistrict policies and regulations relating to student conduct. 
Students who violate Daistrict policies and regulations may be subject to discipline including, 
but not limited to, suspension, expulsion, transfer to alternative programs, or denial of 
participation in extracurricular or cocurricular activities in accordance with Board policy and 
administrative regulations. When appropriate, the Superintendent or designee shall notifY local 
law enforcement. 

(cf. 5131- Conduct) 
(cf. 5131.1 -Bus Conduct) 
(cf. 5144- Discipline) 
(cf. 5144.1- Suspension and Expulsion/Due Process) 
(cf. 5144.2- Suspension and Expulsion/Due Process (Students with Disabilities)) 

Ammal Policy Review 

The Board shall annually review this policy and implementing regulations. 

Legal Reference: 
EDUCATION CODE 
35145 Public meetings 
35160.5 District policy rules and regulations; requirements; matters subject to regulation 
3 5179 Interscholastic athletics; associations or consortia 
3 5181 Students' responsibilities 
48850 Participation offoster youth in extracurricular activities and interscholastic sports 
48930-48938 Student organizations 
49700-49704 Education of children of military families 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
CODE OF REGULATIONS, TITLE 5 
350 Fees not permitted 
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state 
fmancial assistance 
5531 Supervision of extracurricular activities of pupils .· 
UNITED STATES CODE, TITLE 42 . 
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments 
COURT DECISIONS 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 

Management Resources: 
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CSBA PUBLICATIONS 
Student Fees Litigation Update, ELA Advisory, May 20,2011 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits, or Other Charges, Fiscal Management Advisory 11-0L November 9, 2011 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE 
Compact on Educational Opportunity for Military Children: Preliminary Final Report, March 
2009 
COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE 
10-11 Infonnation on Assembly Bill 346 Conceming the Activity Supervisor Clearance 
Certificate CASCC), July 20,2010 
WEB SITES 
California Association of Directors of Activities: http://www.cadal.org 
California Department of Education, Educational Options Office: 
http://www.cde.ca.gov/ls/pf/mc 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
Califumia Department ofBducation, Foster Youth i>ervices: http:/A~rr;,w.cde.ca.gov/Is/p£'fy/ 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
Aadopted: May 19, 2009 Albany, California 
Rfevised: October 18, 2011 
Revised: 



AlbanyUSD 
Board Policy 
Extracurricular And Cocurricular Activities 

BP 6145 
Instruction 

The Board of Education recognizes that extracurricular and cocurricular activities enrich the 
educational and social development and experiences of students and enhance students' feelings 
of connectedness with the schools. The District and support student 
participation in extracurricular and without compromising the integrity and 
purpose of the educational program. 

(cf. 1330- Use of School Facilities) 
( cf. 513 7 - Positive School Climate) 
(cf. 6145.2- Athletic Competition) 
(cf. 5148.2- Before/After School Programs) 

No extracurricular or program or activity shall be or conducted separately 
and no District 
required or refused 
of discrimination in 
extracurricular and ~u~'wr 

in extracurricular and activities shall be 
or perceived characteristic listed as a prohibited category 

Prerequisites for student participation in 
be limited to those that have been demonstrated 
CCR4925) 

(cf. 0410- Nondiscrimination in Activities) 
(cf. 5145.3- Nortd"iscriimirtaticml 
( cf. 5145.7 - Sexual Harassment)( cf. 
Any complaint regarding the District's and cocurricular programs or activities 
shall be filed in accordance with BP/AR 1312.3 -Uniform Complaint Procedures. 

(cf. 1312.3- Uniform Complaint Procedures) 

Unless specifically authorized by law no fee shall be charged to students for participation in 
extracurricular and cocurricular activities related to the educational program, including materials 
or equipment related to the activity .. 

(cf. 3260- Fees and Charges) 
(cf. 3452- Student Activity Funds) 

Eligibility Requirements 

To be eligible to participate in extracurricular and cocurricular activities, students in grades 7 
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through 12 must demonstrate satisfactory educational progress in the previous grading period 
including but not limited to: (Education Code 35160.5) 

1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale 

2. Maintenance of nllnimum progress toward meeting high school graduation requirements 

(cf. 5121- Grades/Evaluation of Student Achievement) 
( cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52- High School Exit Examination) 

The Superintendent or designee may grant ineligible 
than one semester. Students granted probationary eligibility 
by the end of the probationary period in order to remain eligible for 
Code 35160.5) 

ltic>naJ':'f period of not more 
the required standards 

· (Education 

Any decision regarding the eligil)ilitx ~,,. n~" child in foster care or a child duty 
military family for extracurricular activities shall be made by 
or designee in accordance with 48850 and 49701. 

( cf. 6173.1 -Education for Foster Y 
( cf. 6173 .2 - Education of Children of 

The Superintendent or designee shall provide 
achieve the academic standards required by 

to help ineligible students 

revoke a student's eligibility for participation in 
""''"' when the student's poor citizenship is serious enough 

When attending or participating in extracurricular and/or cocurricular activities on or off campus, 
District students are subject to District policies and regulations relating to student conduct. 
Students who violate District policies and regulations may be subject to discipline including, but 
not limited to, suspension, expulsion, transfer to alternative programs, or denial of participation 
in extracurricular or cocurricular activities in accordance with Board policy and administrative 
regulations. When appropriate, the Superintendent or designee shall notify local law 
enforcement. 
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(cf. 5131- Conduct) 
( cf. 5131.1 - Bus Conduct) 
( cf. 5144 - Discipline) 
(cf. 5144.1- Suspension and Expulsion/Due Process) 
(cf. 5144.2- Suspension and Expulsion/Due Process (Students with Disabilities)) 

Annual Policy Review 

The Board shall annually review tills policy and implementing regulations. 

Legal Reference: 
EDUCATION CODE 
35145 Public meetings 
35160.5 District policy rules and regulations; 
35179 Interscholastic athletics; associations or 
3 5181 Students' responsibilities 
48850 Participation of foster youth in extracurricular 
48930-48938 Student organizations 
49700-49704 Education of military families 
CALIFORNIA 

subject to regulation 

and secondary education programs receiving state 
financial assistance 
5531 Supervision of ex1rac:urr"ic 
UNITED STATES CODE, 
2000h-2-2000h-6 Title IX, 1972 Act Amendments 
COURT DECISIONS 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 

Management Resources: 
CSBA PUBLICATIONS 
Student Fees Litigation Update, ELA Advisory, May 20, 2011 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits, or Other Charges, Fiscal Management Advisory 11-01, November 9, 2011 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE 
Compact on Educational Opportunity for Military Chlldren: Preliminary Final Report, March 
2009 
COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE 
10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance 
Certificate (ASCC), July 20,2010 
WEB SITES 
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California Association of Directors of Activities: http://www.cadal.org 
California Department of Education http://www.cde.ca.gov 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 

Policy ALBANY UNIFIED SCHOOL DISTRlCT 
Adopted: May 19,2009 Albany, California 
Revised: October 18,2011 
Revised: 
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AlbanyUSD 
Administrative Regulation 
Extracurricular And Cocurricular Activities 

AR 6145 
Instruction 

Definitions 

For purposes of applying eligibility criteria for student participation, eBxtracurricnlar and 
cocurricular ae-tivities are those programs that have all oftheshall be defined as following 
followscharacteristics: (Education Code 35160.5) 

1. Extracurricular activities are not part of the regular school curriculum, are not 
graded, do not offer credit, do not tal(e place during classroom time, and have all of the following 
characteristics: 

a. The program is supervised or fmanced by the school Daistrict. 

b. Students participating in the program represent the school District. 

2. Students pmiicipating in the program represent the school district. 

""c. Students exercise some degree of freedom in the selection, planning or control of the 
program. 

4-cd The program includes both preparation for performance and performance before an 
audience or spectators. 

Extracurricular ae-tivities are not part of the regular school curricuh!m, m·e not graded, do not 
offer credit and do not take place du-ring class-room time. (Education Code 35160.5) 

2. Cocurricular activities are programs that may be associated with the curriculum in a 
regular classroom. (Education Code 3 5160 .5) 

An activity is not an extracurricular or cocurricular activity if either of the following conditions 
applies: (Education Code 35160.5) 

1. It is a teacher-graded or required program or activity for a course which satisfies the 
entrance requirements for admission to the California State University or the University of 
California. 
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Ccf 6143- Courses of Study) 

2. It is a program that has as its primary goal the improvement of academic or educational 
achievement of students. 

Eligibility Requirements 

The grade point average CGPS) used to determine eligibility for extracurricular and cocurricular 
activities shall be based on grades of the last previous grading period during which the student 
attended class at least a majority of the time. If a student was not in attendance for all. or a 
majority of, the grading period due to absences excused by the school for reasons such as serious 
illness or injury, approved travel, or work, the GP A used to determine eligibility shall be the 
grading period inrmediately prior to the excluded grading period(s). (Education Code 35160.5) 

When a student becomes ineligible to participate in extracurricular or cocunicular activities in 
the upcoming school yeargrading period, or when he/she is subject to probation, the principal or 
designee shall provide written notice to the student and his/her parents/ guardians. The principal 
shall also consult with the student's teacher(s) in deciding on a program of remediation to 
improve the student's academic progress. 

(of. 6164.5 Student Success Teams) 
(of. 6176 Weekend/Saturday Classes) 
(of. 6177 Summer School) 
(cf. 6179 Supplemental Instruction) 

Supervision 

All extracurricular activities conducted under the name or auspices of a District school or any 
class or organization of the school, regardless of where the activities are held, shall be under the 
direct supervision of certificated employees. (5 CCR 5531) 

Any noncertificated person working with students in a District-sponsored extracurricular student 
activity program shall possess an Activity Supervisor Clearance Certificate from the 
Commission on Teacher Credentialing or shall have cleared a Department of Justice and Federal 
Bureau of Investigation criminal background check prior to beginning his/her duties, in 
accordance with BP 4127/4227/4327- Temporary Athletic Team Coaches. (Education Code 
49024) 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approvedReviewed: _May 19,2009 Albany, California 
Revised: August 14,2012 



AlbanyUSD 
Administrative Regulation 
Extracurricular And Cocurricular Activities 

AR 6145 
Instruction 

Definitions 

For purposes of applying eligibility criteria for student participation, extracurricular and 
cocurricular shall be defined as follows: (Education Code 35160.5) 

1. ·Extracurricular activities are not part of the regular school c 
not offer credit, do not take place during classroom time, and have a! 
characteristics: 

a. The program is supervised or financed by the schoo 

b. Students participating in the program .res 

!urn, are not graded, do 
following 

c. Students exercise some degree of fre ion, planning or control of the 
program. 

d The program includes bo performance and performance before an 
audience or spectators. 

2. 
regular classroom. 
An activity is not an e 
applies: (Education Co 

s that may be associated with the curriculum in a 

icular or cocurricular activity if either of the following conditions 
160.5) 

1. It is a teacher-graded or required program or activity for a course which satisfies the 
entrance requirements for admission to the California State University or the University of 
California. 

(cf 6143- Courses of Study) 
2. It is a program that has as its primary goal the improvement of academic or educational 
achievement of students. 

Eligibility Requirements 

The grade point average (GPS) used to determine eligibility for extracurricular and cocurricular 
activities shall be based on grades of the last previous grading period during which the student 
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attended class at least a majority of the time. If a student was not in attendance for all, or a 
majority of, the grading period due to absences excused by the school for reasons such as serious 
illness or injury, approved travel, or work, the GP A used to determine eligibility shall be the 
grading period immediately prior to the excluded grading period(s). (Education Code 35160.5) 

When a student becomes ineligible to participate in extracurricular or cocurricular activities in 
the upcoming grading period, or when he/she is subject to probation, the principal or designee 
shall provide written notice to the student and his/her parents/ guardians. The principal shall also 
consult with the student's teacher(s) in deciding on a program of remediation to improve the 
student's academic progress. 

Supervision 

All extracurricular activities conducted under the name or auspices of a District school or any 
class or organization of the school, regardless of where the activities held, shall be under the 
direct supervision of certificated employees. (5 CCR 5531) 

Any noncertificated person working with students in a Dii>trict-snrm 
activity program shall possess an Activity Supervisor 
Commission on Teacher Credentialing or shall have vic·=,.u 

Bureau of Investigation criminal background check 
accordance with BP 4127/4227/4327- Temp@lmJr 
49024) 

Regulation 
Reviewed: 
Revised: 
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Albany Unified School District 
Board Policy 
Athletic Competition 

BP 6145.2 
Instruction 

The Board of Education recognizes that the athletic program constitutes an integral component 
of the educational program and helps to build a positive school climate. The athletic program 
also promotes the physical, social, and emotional well-being and character development of 
participating students. The athletic program shall be designed to meet students' interests and 
abilities and be varied in scope to attract wide participation. 

( cf. 3541.1 -Transportation for School-Related Trips) 
(cf. 5030- Student We!lness) 
(cf. 5137- Positive School Climate) 
(cf. 6142.7- Physical Education and Activity) 
(cf. 7110- Facilities Master Plan) 

The Board encourages community support for District athletic progran1s, subject to applicable 
District policies and regulations goveming advertisements and donations. 

(cf. 1260- Educational Foundation) 
(cf. 1321- Solicitation of Funds from and by Students) 
(cf. 1325- Advertising and Promotion) 
(cf. 1700- Relations Between Private Industry and the Schools) 
Ccf. 3290- Gifts, Grants and Bequests) 

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

The Daistrict's athletic program shall be free from discrimination and discrinllnatory practices in 
accordance with state and federal law. The Superintendent or designee shall ensure that 
equivalent athletic opportunities are provided for both sexesmales and females. 

(cf. 0410- Nondiscrimination in District Programs and Activities) 
(cf. 5145.3- Nondiscrinllnation!Harassment) 
(cf. 5145.7- Sexual Harassment) 

Any complaint regarding the Daistrict's athletic program shall be filed in accordance with the 
Daistrict's uniform complaint procedures. 

(cf. 1312.3- Uniform Complaint Procedures) 
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Sportsmanship 

The Board values the quality and integrity of the athletic program and the ethical well-being and 
character development of the student athletes. Student athletes, coaches, parents/guardians, 
spectators, and others are expected to demonstrate good sportsmanship, ethical conduct, and fair 
play during all athletic competitions. They shall also abide by the core principles of 
trustworthiness, respect, responsibility, fairness, caring, and good citizenship and the Codes of 
Conduct, as adopted by the California Interscholastic Federation (CIF)c in its publieation 
"Pursuing Vietory •Nith Honor." 

Students and staff may be subject to disciplinary action for improper conduct. 

(cf. 3515.2- Disruptions) 
( cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218- Dismissal/Suspension/Disciplinary Action) 
Ccf. 5131 -Conduct) 
(cf. 5131.4- Student Disturbances) 
(cf. 5144- Discipline) 
(cf. 5144.1- Suspension and Expulsion/Due Process) 
(ef. €i 14 5.21 Victory with Honor) 

California Interscholastic Federation 

The Board maintains membership in the CIF and requires that interscholastic athletic activities 
be conducted in accordance with Board policy, administrative regulation, and CIF bylaws and 
rules. The Superintendent or designee shall have responsibility for the Daistrict's interscholastic 
athletic program, while the principal or designee at each participating school shall be responsible 
for the site-level decisions, as appropriate. 

The Board shall annually designate an employee from each high school to serve as a 
representative to the local CIF league. Appointees shall represent the Daistrict in performing all 
duties required by the CIF league. In making this selection, the Board shall consider the 
employee's understanding of the Daistrict's goals for student leaming and interscholastic and 
extracurricular activities, knowledge of the athletic programs, awareness of the implications of 
league decisions for the school and the Dffistrict, and individual interpersonal communication 
and leadership skills. 

The Superintendent or designee shall ensure that the Daistrict representatives to the CIF report 
regularly to the Board on league, section, and statewide issues, as well as activities and 
prospective actions related to athletics. · 

(cf. 0500- Accountability) 

Student Eligibility 



The frrst priority of student athletes shall be a connnitment to their education and performing 
well in the classroom. 

( cf. 6011 - Academic Standards) 

Eligibility requirements for participation in the Daistrict's interscholastic athletic program~ 
including requirements pertaining to academic achievement and residency, are-shall be the same 
as those set by the Dillstrict for participation in extracurricular and cocurricular activities. 

(cf. 3530- Risk Management/Insurance) 
( cf. 5111.1 - District Residency) 
( cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6145- Extracurricular and Cocurricular Activities) 
(cf. 6146.1- High School Graduation Requirements) 
(cf. 6162.52- High School Exit Examination) 
(cf. 6173.1 -Education for Foster Youth) 
(cf. 6173.2- Education of Children of Military Families) 

In addition, the Superintendent or designee shall ensure that students participating interscholastic 
athletic governed by the CIF satisfy CIF eligibility requirements. 

Students shall not be charged a fee to participate in an athletic program. 

( cf. 3260 - Fees and Charges) 

Health and Safety 

The Board desires to give student health and safety the highest consideration in planning and 
conducting athletic activities. Universal precautions shall be observed when injuries occur. 

(cf. 4119.42/4219.42/4319.42- Exposure Control Plan for Bloodbome Pathogens) 
(cf. 4119.43/4219.43/4319.43 --Universal Precautions) 
( cf. 5141 - Health Care and Emergencies) 
( cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22- Infectious Diseases) 

Students shall have a medical clearance before participating in the interscholastic athletic 
program. Care shall be taken to ensure that all athletic trainings and competitions are conducted 
in a manner that will not overtax the physical capabilities of the participants. When appropriate, 
protective equipment shall be used to prevent or minimize injuries. 

( cf. 5131.61 - Drug Testing) 
(cf. 5131.63- Steroids) 
(cf. 5141.3- Health Examinations) 
(cf. 5141.7- Sun Safety) 
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(cf 5143- Insurance) 

Coaches and appropriate Ddistrict employees shall take every possible precaution to ensure that 
athletic equipment is kept in safe and serviceable condition. 

(cf 5142- Safety) 

In the event that an injury occurs, the coach or other appropriate District employee shall observe 
universal precautions and shall remove the student athlete from the activity and/or seek medical 
treatment for the student as appropriate. 

(cf. 4119.42/4219.42/4319.42- Exposure Control Plan for Bloodbome Pathogens) 
(cf. 4119.43/4219.43/4319.43 -Universal Precautions) 
(cf. 5141 -Health Care and Emergencies) 
(cf. 5141.21 -Administering Medication and Monitoring Health Conditions) 
( cf. 5141.22 - Infectious Diseases) 

Supervision 

All athletic teams shall be supervised by qualified coaches to ensure that student athletes receive 
appropriate instruction and guidance related to safety, health, training, and preparatioR for 
competitionsports skills and sportsmanship. Athletic events shall be officiated by qualified 
personnel. 

(cf. 4127/4227/4327- Temporary Athletic Team Coaches) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
270-271 Athletes' Bill of Rights 
17578 Cleaning and sterilizing offootball equipment 
17580-17581 Football equipment 
32221.5 Required insurance for athletic activities 
33353-33353.5 California Interscholastic Federation; implementation of policies, insurance 
program 
33354 CDE authority over interscholastic athletics 
35160.5 District policies; rules and regulations 
35161 Powers and duties generally 
3 5179 Interscholastic athletics 
48850 Interscholastic athletics; students in foster care 
48900 Grounds for suspension and expulsion 
48930-48938 Student organizations 
49020-49023 Athletic programs; legislative intent, equal opportunity 



49030-49034 Performance-enhancing substances 
49458 Health examinations, interscholastic athletic program 
49475 Health and safety, concussions and head injuries 
49700-49701 Education of children of military families 
51242 Exemption from physical education for high school students in interscholastic athletic 
program 
60850-60859 High school exit examination 
PENAL CODE 
245.6 Hazing 
CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
4920-4922 Nondiscrimination in intrammaL interscholastic, and club activities 
5531 Supervision of extracurricular activities of students 
5590-5596 Employment of noncertificated coaches 
UNITED STATES CODE, TITLE 20 
1681-1688 Discrimination based on sex or blindness, Title IX 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.31 106.42 Nonffiscrimination on the basis of sex in education programs or activities 
prohibited 
106.33 Comparable facilities 
106.41 Nondiscrimination in athletic programs 
COURT DECISIONS 
Mansourian v. Regents ofUniversity of California, (2010) 594 F. 3d 1095 
Kahn v. East Side Union High School District, (2004) 31 Cal.4th 990t 
McConnick v. School District of Mamaroneck, (2004) 370 F.3d 275 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 

Management Resources: 
CSBA PUBLICATIONS 
Student Fees Litigation Update, Education Legal Alliance Advisorv, May 20, 2011 
A School Board Member's Guide to CIF and Interscholastic Sports, 1997 
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS 
A Guide to Equity (Equity Handbook) 
Pursuing Victory with Honor, 1999 
California Interscholastic Federation Constitution and Bylaws, 1996-97 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
Heads Up: Concussion in High School Sports, Tool Kit, June 2010 
Heads Up: Concussion in Youth Sports, Tool Kit, July 2007 
OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Intercollegiate Athletics Policy Clarification: The Three-Part Test- Part Three, Dear Colleague 
letter, April20, 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Equal Opportunity and Aooess: 
http://www.cde.ca.gov/re/di/eo 
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California Interscholastic Federation: http://www.cifstate.org 
Centers for Disease Control and Prevention, Concussion Resomces: 
http://www.cdc.gov/concussion 
National Federation of State High School Associations: http://www.nfhs.org 
National Operating Committee on Standards for Athletic Equipment: http://www.nocsae.org 
U.S. Anti-Doping Agency: http://www.usada.org 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr 

Policy ALBANY UNIFIED SCHOOL DISTRlCT 
adopted: May 19, 2009 Albany, California 
revised: 



Albany Unified School District 
Board Policy 
Athletic Competition 

BP 6145.2 
Instruction 

The Board of Education recognizes that the athletic program constitutes an integral component 
of the educational program and helps to build a positive school climate. The athletic program 
also promotes the physical, social, and emotional well-being and character development of 
participating students. The athletic program shall be designed to meet students' interests and 
abilities and be varied in scope to attract wide participation. 

(cf. 3541.1- Transportation for School-Related Trips) 
(cf. 5030- Student Wellness) 
( cf. 513 7 - Positive School Climate) 
(cf. 6142.7- Physical Education and Activity) 
(cf. 7110- Facilities Master Plan) 

The Board encourages community support for ni~:tri,,t 
District policies and regulations governing 

(cf. 1260- Educational Foundation) 
(cf. 1321 -Solicitation of Funds 
(cf. 1325-
( Cf. 1700 - <'M•~'>V' 
( cf. 3290 - Gifts, 

Nondiscrimination 

The District's athletic shall be free from discrimination and discriminatory practices in 
accordance with state and federal law. The Superintendent or designee shall ensure that 
equivalent athletic opportunities are provided for males and females. 

( cf. 041 0 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3- Nondiscrimination/Harassment) 
(cf. 5145.7- Sexual Harassment) 

Any complaint regarding the District's athletic program shall be filed in accordance with the 
District's uniform complaint procedures. 

( cf. 1312.3 - Uniform Complaint Procedures) 
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Sportsmanship 

The Board values the quality and integrity of the athletic program and the ethical well-being and 
character development of the student athletes. Student athletes, coaches, parents/ guardians, 
spectators, and others are expected to demonstrate good sportsmanship, ethical conduct, and fair 
play during all athletic competitions. They shall also abide by the core principles of 
trustworthiness, respect, responsibility, fairness, caring, and good citizenship and the Codes of 
Conduct, as adopted by the California Interscholastic Federation (CIF). 
Students and staff may be subject to disciplinary action for improper conduct. 

(cf. 3515.2- Disruptions) 
( cf. 4118 - Suspension/Disciplinary Action) 
( cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131- Conduct) 
(cf. 5131.4- Student Disturbances) 
( cf. 5144 - Discipline) 
( cf. 5144.1 - Suspension and Expulsion/Due Process) 

California Interscholastic Federation 

The Board maintains membership in the CIF and rF>rmirF 

be conducted in accordance with Board policy, ~i:ninLi.~ 
rules. The Superintendent or designee shall 
athletic program, while the principal or desig)le' 
for the site-level decisions, as ap]Jro,priiatf~ 

athletic activities 
CIF bylaws and 

District's interscholastic 
school shall be responsible 

The Board shall annual.ly 
representative to the 
duties required 
employee's under-,1 

each high school to serve as a 

extracurricular 
league decisions for 
leadership skills. 

ornLte(~S shall represent the District in performing all 
this selection, the Board shall consider the 

goals for student learning and interscholastic and 
the athletic programs, awareness of the implications of 

and the District, and individual interpersonal communication and 

The Superintendent or designee shall ensure that the District representatives to the CIF report 
regularly to the Board on league, section, and statewide issues, as well as activities and 
prospective actions related to .athletics. 

( cf. 0500 - Accountability) 

Student Eligibility 

The first priority of student athletes shall be a commitment to their education and performing 
well in the classroom. 
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( cf. 6011 - Academic Standards) 

Eligibility requirements for participation in the District's interscholastic athletic program, 
including requirements pertaining to academic achievement and residency, shall be the same as 
those set by the District for participation in extracurricular and cocurricular activities. 

(cf. 3530- Risk Management/Insurance) 
( cf. 5111.1 - District Residency) 
(cf. 5121- Grades/Evaluation of Student Achievement) 
(cf. 6145- Extracurricular and Cocurricular Activities) 
(cf. 6146.1- High School Graduation Requirements) 
(cf. 6162.52- High School Exit Examination) 
(cf. 6173.1 -Education for Foster Youth) 
(cf. 6173.2- Education of Children of Military Families) 

In addition, the Superintendent or designee shall ensure that students partici 
athletic governed by the CIF satisfy CIF eligibility requirements. 

Students shall not be charged a fee to participate in an athletic pr 

(cf. 3260- Fees and Charges) 

Health and Safety 

The Board desires to give student health 
conducting athletic activities. 
(cf. 4119.42/4219.42/43 
(cf. 4119.43/421 
(cf. 5141 - .uv''"'""' 
(cf. 5141.21 -
(cf. 5141.22- um-vw.' 

for Bloodbome Pathogens) 

Monitoring Health Conditions) 

Students shall have a clearance before participating in the interscholastic athletic 
program. Care shall be taken to ensure that all athletic trainings and competitions are conducted 
in a manner that will not overtax the physical capabilities of the participants. When appropriate, 
protective equipment shall be used to prevent or minimize injuries. 

(cf. 5131.61- Drug Testing) 
(cf. 5131.63- Steroids) 
(cf. 5141.3- Health Examinations) 
(cf. 5141.7- Sun Safety) 
( cf. 514 3 - Insurance) 

Coaches and appropriate District employees shall take every possible precaution to ensure that 
athletic equipment is kept in safe and serviceable condition. 
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(cf. 5142- Safety) 

In the event that an injury occurs, the coach or other appropriate District employee shall observe 
universal precautions and shall remove the student athlete from the activity and/or seek medical 
treatment for the student as appropriate. 

(cf. 4119.42/4219.42/4319.42- Exposure Control Plan for Bloodbome Pathogens) 
(cf. 4119.43/4219.43/4319.43 -Universal Precautions) 
( cf. 5141 - Health Care and Emergencies) 
( cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
( cf. 5141.22 - Infectious Diseases) 

Supervision 

All athletic teams shall be supervised by qualified coaches to ensure that s 
appropriate instruction and guidance related to safety, health, sports skills 
Athletic events shall be officiated by qualified personnel. 

(cf. 4127/4227/4327- Temporary Athletic Team Coaches) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of disc>rirndr 
270-271 Athletes' Bill 
17578 Cleaning 
17580-17581 
32221.5 
33353-33353.5 
program 
33354 CDE authority interscholastic athletics 
35160.5 District policies; rules and regulations 
35161 Powers and duties generally 
3 5179 Interscholastic athletics 
48850 Interscholastic athletics; students in foster care 
48900 Grounds for suspension and expulsion 
48930-48938 Student organizations 
49020-49023 Athletic programs; legislative intent, equal opportunity 
49030-49034 Performance-enhancing substances 
49458 Health examinations, interscholastic athletic program 
49475 Health and safety, concussions and head injuries 
49700-49701 Education of children of military families 
51242 Exemption from physical education for high school students in interscholastic athletic 
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program 
60850-60859 High school exit examination 
PENAL CODE 
245.6 Hazing 
CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities 
5531 Supervision of extracurricular activities of students 
5590-5596 Employment of noncertificated coaches 
UNITED STATES CODE, TITLE 20 
1681-1688 Discrimination based on sex or blindness, Title IX 
CODE OF FEDERAL REGULATIONS, TITLE 34 
1 06.31Noniscrimination on the basis of sex in education programs or activities 
106.33 Comparable facilities 
106.41 Nondiscrimination in athletic programs 
COURT DECISIONS 
Mansourian v. Regents of University of California, (2010) 594 F. 3d 1095 
Kahn v. East Side Union High School District, (2004) 31 Cal.4th 990t 
McCormick v. School District of Mamaroneck, (2004) 370 F.3d 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 

Management Resources: 
CSBA PUBLICATIONS 
Student Fees Litigation Update, Education 
A School Board Member's Guide to CIF 
CALIFORNIA INl~ER.SCJ:iOI~AS 

Heads Up: Concussi( 
Heads Up: Concu.ssi()ri 
OFFICE FOR CNIL 

and Bylaws, 1996-97 
PREVENTION PUBLICATIONS 

Sports, Tool Kit, June 2010 
Sports, Tool Kit, July 2007 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Intercollegiate Athletics Policy Clarification: The Three-Part Test- Part Three, Dear Colleague 
letter, April 20, 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Educationhttp://www.cde.ca.gov 
California Interscholastic Federation: http://www.cifstate.org 
Centers for Disease Control and Prevention, Concussion.Resources: 
http://www.cdc.gov/concussion 
National Federation of State High School Associations: http://www.nfhs.org 
National Operating Committee on Standards for Athletic Equipment: http://www.nocsae.org 
U.S. Anti-Doping Agency: http://www.usada.org 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr 
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Policy ALBANY UNIFIED SCHOOL DISTRICT 
Adopted: May 19,2009 Albany, California 
Revised: 
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Albany Unified School District 
Administrative Regulation 
Athletic Competition 

AR6145.2 
Instruction 

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

No person shall on the basis of actual or perceived sex, sexual orientation, gender, ethnic group 
identification, race, ancestry, national origin, religion, color, ermental or physical disability. Or 
any other basis specified in law be excluded from participation in, be denied the benefits of, be 
denied equivalent opportunity in, or otherwise be discriminated against in interscholastic, 
intramural, or club athletics. (Education Code 220, 230; 5 CCR 4920; 34 CFR 106.41) 

(cf. 0410- Nondiscrimination in District Programs and Activities) 

The Superintendent or designee may provide single-sex teams where selection for the teams is 
based on competitive skills. (34 CFR 106.41; 5 CCR4921) 

When a school provides only one team in a particular sport for members of one sex, but provides 
no team in the same sport for members of the other sex, and athletic opportunities in the total 
program for that sex have been previously limited, members of the excluded sex shall be allowed 
to try out and compete with the team. The same standards for eligibility shall be applied to 
every student trying out for a team, regardless of sex, sexual orientation, or other protected group 
status. (5 CCR 4921· 34 CFR 106.41) 

When determining whether equivalent opportunities are available to both sexes in athletic 
programs, the Superintendent or designee shall consider, among other factors: (5 CCR 4922· 34 
CFR106.41) . 

1. Whether the selection of sports and levels of competition offered effectively. 
accommodate the interests and abilities of both sexes 

To help ensure that the DElistrict's athletic program effectively accommodates the interests and 
abilities of both sexes in athletics, the DElistrict shall use the following criteria: (Education Code 
230) 

a. Whether the interscholastic-level participation opportunities for male and female students 
are. provided in numbers substantially proportionate to their respective emollments 

b. When the members of one sex have been and are underrepresented among interscholastic 
athletes, whether the DElistrict can show a history and a continuing practice of program 
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expansion that is demonstrably responsive to the developing interests and abilities of the 
members of that sex 

c. When the members of one sex are underrepresented among interscholastic athletes and 
the Ddistrict cannot show a history and a continuing practice of program expansion as required 
in item #b above, whether the Ddistrict can demonstrate that the interests and abilities of the 
members of that sex have been fully and effectively accommodated by the present program 

2. The provision and maintenance of equipment and supplies 

3. Scheduling of games and practice times, selection of the season for a sport, and location 
of the games and practices 

4. Travel and per diem allowances 

5. Opportunities to receive coaching and academic tutoring 

6. Assignment and compensation of coaches and tutors 

7. Provision oflocker rooms and practice and competitive facilities 

8. Provision of medical and training facilities and services 

9. Provision of housing and dining facilities and services 

10. Publicity 

11. Provision of necessary funds 

Health and Safety 

The Superintendent or designee shall ammally distribute to student athletes and their 
parents/ guardians a concussion and head injury infmmation sheet. The student and 
parent/guardian shall sign and return the infonnation sheet before the student's initiating practice 
or competition. (Education Code 49475) 

(cf. 5145.6- Parental Notifications) 

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity, 
he/she shall be immediately removed from the activity fcir the remainder of the day. The student 
shall not be pennitted to return to the activity until he/she is evaluated by a licensed health care 
provider trained in the management of concussions and receives the health care provider's 
written clearance to return to the activity. (Education Code 49475) 

The Superintendent or designee shall notify the student's parent/guardian of the date, time, and 



extent of any injury suffered by the student and any actions taken to treat the student. 

The Superintendent or designee shall provide training to coaches, athletic trainers, and/or school 
nurses regm·ding concussion symptoms, prevention, m1d appropriate response. 

(cf. 4127/4227/4327- Temporary Athletic Tean1 Coaches) 

Parental Notifications 

Before a student participates in interscholastic athletic activities, the Superintendent or designee 
shall send a notice to the student's parents/guardians which: 

1. Contains information about the procedures for filing a discrimination complaint that 
arises out of an interscholastic athletic activity, including the name of the Ddistrict's Title IX 
Coordinator 

( cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5145.3- Nondiscrimination/Harassment) 

2. Includes a copy of the Athletes' Bill of Rights pursuant to Education Code 271 

3. Explains that there is an element of risk associated with all athletic competitions and that 
the Ddistrict C8lll1ot guarantee that students will not be injured, despite a commitment to provide 
for every participant's health and welfare 

(cf. 3530- Risk Management/Insurance) 

4. Provides information about insurance protection pursuant to Education Code 32221.5 

( cf. 514 3 - Insurance) 

5. Requests parental permission for the student to participate in the program and, if 
appropriate, be transported by the Ddistrict to and from competitions 

(cf. 3541.1- Transportation for School-Related Trips) 

6. States the Board of Education's expectation that students adhere strictly to all safety rules, 
regulations, and instructions, as well as rules and guidelines related to conduct and 
sportsmanship 

( cf. 5144 - Discipline) 
(cf. 5144.1- Suspension and Expulsion/Due Process) 

7. Includes a copy of the local California Interscholastic Federation (CIF) league rules 
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8. Includes information about the CIF bylaw and DElistrict policy requiring any student 
athlete and his/her parent/guardian to sign a statement that the student will not use steroids or 
dietary supplements banned by the U.S. Anti-Doping Agency 

(cf. 5131.63- Steroids) 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
apprevedReviewed: May 19,2009 Albany, California 
Revised 



Albany Unified School District 
Administrative Regulation 
Athletic Competition 

AR 6145.2 
Instruction 

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

No person shall on the basis of actual or perceived sex, sexual orientation, gender, ethnic group 
identification, race, ancestry, national origin, religion, color, mental or physical disability. Or any 
other basis specified in law be excluded from participation in, be denied the of, be 
denied equivalent opportunity in, or otherwise be discriminated against in 
intramural, or club athletics. (Education Code 220, 230; 5 CCR 4920; 34 

( cf. 0410 -Nondiscrimination in District Programs and 

The Superintendent or designee may provide single-sex 
based on competitive skills. (34 CFR 106.41. CC 

mbers of one sex, but provides 
etic opportunities in the total 

When a school provides only one team in a 
no team in the same sport for membej 
program for that sex have been nnovHr 

to try out and with 
of the excluded sex shall be allowed 

>La.J.1ua1u> for eligibility shall be applied to 
every student 
status. (5 

When 

sex, sexual orientation, or other protected group 

opportunities are available to both sexes in athletic 
designee shall consider, among other factors: (5 CCR 4922; 34 

1. Whether the selection of sports and levels of competition offered effectively 
accommodate the interests and abilities of both sexes 

To help ensure that the District's athletic program effectively accommodates the interests and 
abilities of both sexes in athletics, the District shall use the following criteria: (Education Code 
230) 

a. Whether the interscholastic-level participation opportunities for male and female students 
are provided in numbers substantially proportionate to their respective enrollments 

b. When the members of one sex have been and are underrepresented among interscholastic 
athletes, whether the District can show a history and a continuing practice of program expansion 
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that is demonstrably responsive to the developing interests and abilities of the members of that 
se4 

c. When the members of one sex are underrepresented among interscholastic athletes and 
the District cannot show a history and a continuing practice of program expansion as required in 
item #b above, whether the District can demonstrate that the interests and abilities of the 
members of that sex have been fully and effectively accommodated by the present program 

2. The provision and maintenance of equipment and supplies 

3. Scheduling of games and practice times, selection of the season for a sport, and location 
of the games and practices 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

Travel and per diem allowances 

Opportunities to receive coaching and academic tutoring 

Assigrunent and compensation of co<tches and tutors 

Provision of locker rooms and practice and competitive 

Provision of medical and training facilftes 

Provision of housing and dining faci 

Publicity 

uc,HgJ.l"" shall annually distribute to student athletes and their 
~conc11ssi.on and head injury information sheet. The student and 

sign and return the information sheet before the student's initiating practice 
or competition. (Education Code 49475) 

(cf. 5145.6- Parental Notifications) 

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity, 
he/she shall be immediately removed from the activity for the remainder of the day. The student 
shall not be permitted to return to the activity until he/she is evaluated by a licensed health care 
provider trained in the management of concussions and receives the health care provider's 
written clearance to return to the activity. (Education Code 49475) 

The Superintendent or designee shall notifY the student's parent/guardian of the date, time, and 
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extent of any injury suffered by the student and any actions taken to treat the student. 

The Superintendent or designee shall provide training to coaches, athletic trainers, and! or school 
nurses regarding concussion symptoms, prevention, and appropriate response. 

(cf. 4127/4227/4327- Temporary Athletic Team Coaches) 

Parental Notifications 

Before a student participates in interscholastic athletic activities, the Superintendent or designee 
shall send a notice to the student's parents/guardians which: 

1. Contains information about the procedures for filing a discrimination complaint that 
arises out of an interscholastic athletic activity, including the name of the ' Title IX 
Coordinator 

(cf. 1312.3- Uniform Complaint Procedures) 
(cf. 5145.3- Nondiscrimination/Harassment) 

2. Includes a copy of the Athletes' Bill of Rights pursuant 

3. Explains that there is an element of riiJill.asso 
the District cannot guarantee that students b 
for every participant's health and welfare 

4. 

ompetitions and that 
pi e a commitment to provide 

5. are,nt:li permission for the student to participate in the program and, if 
§PCJrte'd by the District to .and from competitions 

(cf. 3541.1- Transportation for School-Related Trips) 

6. States the Board of Education's expectation that students adhere strictly to all safety rules, 
regulations, and instructions, as well as rules and guidelines related to conduct and 
sportsmanship 

( cf. 5144 - Discipline) 
(cf. 5144.1- Suspension and Expulsion/Due Process) 

7. Includes a copy of the local California Interscholastic Federation (CIF) league rules 
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8. Includes information about the CIF bylaw and District policy requiring any student 
athlete and his/her parent/guardian to sign a statement that the student will not use steroids or 
dietary supplements banned by the U.S. Anti-Doping Agency 

(cf. 5131.63- Steroids) 

Regulation 
Reviewed: 
Revised: 

ALBANY UNIFIED SCHOOL DISTRICT 
May 19,2009 Albany, California 
August 14, 2012 

Page 4 of 4 



Albany Unified School District 
Board Policy 
Selection And Evaluation Oflnstructional Materials 

BP 6161.1 
Instruction 

The Board of Education desires that Ddistrict instructional materials, as a whole, present a broad 
spectrum of knowledge and viewpoints, reflect the diversity of our society, and enhance the use 
of multiple teaching strategies and technologies. The Board shall adopt instructional materials 
based on a determination that such materials are aligned with the state content standards, meet 
other criteria specified in law, and are an effective learning resource to help students achieve 
grade-level competency. 

( cf. 6000 - Concepts and Roles) 
( cf. 9000 - Role of the Board) 

To ensure that instructional materials effectively support the Ddistrict's adopted courses of study, 
the selection of textbooks, technology-based materials, other educational materials, and tests 
shall be aligned with the development and evaluation of the Ddistrict's curriculum and standards. 

( cf. 0440 -District Technology Plan) 
( cf. 6011 - Academic Standards) 
( cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6143- Courses of Study) 
(cf. 6146.1 -High School Graduation Requirements) 
( cf. 6161 - Equipment, Books and Materials) 
(cf. 6161.11- Supplementary Instructional Materials) 
(cf. 6162.5- Student Assessment) 
( cf. 6163.1 - Library Media Centers) 

The Superintendent or designee shall establish a process by which instructional materials shall be 
reviewed for recommendation to the Board. This process shall involve teachers in a substantial 
manner and shall also encourage the participation of parents/ guardians and community members .. 
(Education Code 60002) 

All recommended instructional materials shall be available for public inspection at the Daistrict 
office. 

(cf. 5020- Parent Rights and Responsibilities) 

Individuals who participate in selecting and evaluating instructional materials shall not have a 
conflict of interest in the materials being reviewed, as defmed in administrative regulation. 
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(cf. 9270- Conflict of Interest) 

Complaints concerning instructional materials shall be handled in accordance with law, Board 
policy, and administrative regulation. 

(cf. 1312.2- Complaints Concerning Instructional Materials) 
( cf. 1312.4 - Williams Uniform Complaint Procedures) 

In accordance v.ith the Instmctional Materials Funding Realignment Program, Tthe Board's 
priority in the selection of instructional materials is to ensure that all students in grades K-12 are 
provided with instructional materials that are aligued to state content standards in the core 
curriculum areas of reading/language arts, mathematics, science, and history/social science. 
Students in grades K-8 shall be provided with instructional materials adopted by the State Board 
of Education. 

Whoo the Board determines that standards aligned te1rtbooks and instructional mat&ials have 
beeR provided to all students in accordance with Education Code 60422, it shall so cel'tify. A 
copy of the certification shall be kept on file in the district office. 

The Supel'intendent or designee shall ensure that the district satisfies the mteria necessary to 
access funds under the state's Pupil Textbeok and Instructional Materials Incentive i\ccount 
pursuant to Education Code 60252. 

The Ddistrict may pilot instructional materials, using a representative sample of classrooms for a 
specified period of time during a school year, in order to determine how well the materials 
support the Ddistrict's curricular goals and academic standards. Feedback from teachers piloting 
the materials shall be made available to the Board before the materials are adopted. 

Public Hearing on Sufficiency of Instructional Materials 

The Board shall annually conduct one or more public hearings on the sufficiency of the 
Ddistrict's instructional materials. At the hearing(s), the Board shall determine, through a 
resolution, whether each student in each school, including each English leamer, has sufficient 
textbooks and/or instructional materials that are aligned to the state content standards adopted 
pursuant to Education Code 60605 and consistent with the content and cycles of the state's 
curriculum frameworks: in each of the following subjects: (Education Code 60119) 

1. Mathematics 

(cf. 6142.92- Mathematics Instruction) 

2. Science 

Ccf. 6142.93- Science Instruction) 



3. History/social science 

(cf. 6142.94- History-Social Science Instruction) 

4. English language arts, including the English language development component of an 
adopted program 

(cf. 6142.91 -English/Language Alis Instruction) 

5. Foreign language 

(cf. 6142.2- World/Foreign Language Instruction) 

6. Health 

( cf. 6142.8 - Comprehensive Health Education) 

The Board shall also make a written determination as to w£ether each student enrolled in a 
foreign langnage or health course has sufficient teJd:hool<--s or instruetional n1aterials that are 
eonsistent with the eontent and eyeles of the state eHrrieulum frameworks. The Board shall 
determine the availability of science laboratory equipment, as applicable to science laboratory 
courses offered in grades 9-12. (Bdueation Code 60 119) 

In making these detenninations, the Board shall consider whether each student has sufficient 
textbooks and/or instructional materials to use in class and to take home. However, this does 
not require that each student have two sets of materials. The materials may be in a digital format 
as long as each student, at a minimum, has and can access the same materials in the class and to 
take home as all other students in the same class or course in the District and has the ability to 
use and access them at home. However, the materials shall not be considered sufficient if they 
are photocopied sheets from only a portion of a textbook or instructional materials copied to 
address a shmiage. (Education Code 60119) 

The Board shall also make a detennination that all students within the District who are enrolled 
in the same course have "identical" standards-aligned textbooks or instructional materials fi·om 
the same adoption cycle, as defined in Education Code 1240.3, 60119, and 60422. (Education 
Code 1240.3, 42605) 

However, the District may purchase the newest adopted instructional materials for students in 
District schools ranked in deciles 1-3 of the base Academic Performance Index in any one of the 
past tln·ee school years without necessarily purchasing these materials for use in other District 
schools. (Education Code 1240.3) 

The hearing shall take place on or before the end of the eighth week from the first day students 
attend school for that year. (Education Code 60119) 
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The Board encourages participation by parents/ guardians, teachers, interested community 
members, and bargaining unit leaders at the hearing. The Superintendent or designee shall post, 
1 0 days prior to the hearing and in three public places within the Dffistrict, a notice containing 
the time, place, and purpose of the hearing. The hearing shall not take place during or 
immediately following school hours. (Education Code 60119) 

(cf. 9322- Agenda/Meeting Materials) 

If the Board determines that there are insufficient textbooks and/or instructional materials, the 
Board shall provide information to classroom teachers and to the public, setting forth for each 
school in which an insufficiency exists, the percentage of students who lack sufficient 
standards-aligned textbooks or instructional materials in each subject area, and the reasons that 
each student does not have sufficient textbooks and/or instructional materials. The Board shall 
take any action, except an action that would require reimbursement by the Commission of State 
Mandates, to ensure that each student has sufficient materials within two months of the 
beginning ofthe school year in which the determination is made. (Education Code 60119) 

Legal Reference: 
EDUCATION CODE 
220 Prohibition against discrimination 
1240 County superintendent, general duties 
33050-33053 General waiver authority 
33126 School accountability report card 
35272 Education and athletic materials 
42605 Tier 3 categorical flexibility 
44805 Enforcement of course of studies; use of textbooks, rules andregulations 
49415 Maximum textbook weight 
51501 Nondiscriminatory subject matter Subject matter reflecting on race, color, etc. 
60000-60005 Instructional materials, legislative intent 
600 I 0 Definitions 
60040-60048 Instructional requirements and materials 
60060-60062 Requirements for publishers and manufacturers 
60070-60076 Prohibited acts (re instructional materials) 
6011 0-60115 Instructional materials on alcohol and drug education 
60119 Public hearing on sufficiency of materials 
60200-60206 Elementary school materials 
60226 Requirements for publishers and manufacturers 
60240-60252 State Instructional Materials Fund 
60350-60352 Core reading program instructional materials 
60400-60411 High school textbooks 
60420-60424 Instructional Materials Funding Realignment Program 
60510-60511 Donation of sale of obsolete instructional materials 



60605 State content standards 
60605.8 Cmmnon Core Standards 
60605.86 Supplemental instructional materials aligned with Common Core Sta11dards 
CODE OF REGULATIONS, TITLE 5 
9505-9535 Instructional materials, especially: 
9531-9532 Instructional Materials Funding Realigmnent Program 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUC,\TION PROGRl\M i\DVIf>ORIES 
1002.90 Selection of Instructional Materials, GIL: 90/91 02 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Standards for Evaluation of Instructional Materials '.Vith Resj'leet to for Social Content, +9&6--_ 
edition, revised 2000 
STIJE BOARD OF EDUC,\TION POLICY 
01-05 Guidelines for Piloting Textbooks and Instructional Materials, September 2001 
CSBA PUBLICATIONS 
Flexibility Provisions in the 2008 and 2009 State Budget: Policy Considerations for Govema11ce 
Teams, Budget Advisory, March 2009 
Maximizing School Board Leadersh1j'l: Student beaming and Achievement, 1996 
WEB SITES 
CSBA: http://www.csba.org 
Association of American Publishers: http://www.publishers.org 
California Department of Education: http://www.cde.ca.gov 
California State Board of Education: httj'l//vP.Y'N.cde.ca.gov/be 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
Aadopted: _May 19,2009 Albany, California 
Revised: 
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Albany Unified School District 
Board Policy 
Selection And Evaluation Of Instructional Materials 

BP 6161.1 
Instruction 

The Board of Education desires that District instructional materials, as a whole, present a broad 
spectrum of knowledge and viewpoints, reflect the diversity of our society, and enhance the use 
of multiple teaching strategies and technologies. shall adopt instructional materials 
based on a determination that such materials with the state content standards, meet 
other criteriaspecified in law, and are an resource to help students achieve 
grade-level competency. 

( cf. 6000 - Concepts and Roles) 
( cf. 9000 - Role of the Board) 

To ensure that instructional materials effectively support the 
the selection materials, other 
shall be aligned and evaluation of the Di:stricl' 

( cf. 0440 - District 
( cf. 6011 - Academic 
( cf. 6141 - Curriculum 
(cf. 6143- Courses of Study) 
(cf. 6146.1- High School Gra.dua 
(cf. 6161- Equipment, Books and 
(cf. 6161.11- Supplementary lnstru<~tio 
(cf. 6162.5- Student Assessment) 
(cf. 6163.1- Library Media Centers) 

adopted courses of study, 
materials, and tests 

curriculum and standards. 

The Superintendent or designee shall establish a process by which instructional materials shall be 
reviewed for recommendation to the Board. This process shall involve teachers in a substantial 
manner and shall also encourage the participation of parents/ guardians and community members. 
(Education Code 60002) 

All recommended instructional materials shall be available for public inspection at the District 
office. 

(cf. 5020- Parent Rights and Responsibilities) 

Individuals who participate in selecting and evaluating instructional materials shall not have a 
conflict of interest in the materials being reviewed, as defined in administrative regulation. 
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( cf. 9270 - Conflict of Interest) 

Complaints concerning instructional materials shall be handled in accordance with law, Board 
policy, and administrative regulation. 

(cf. 1312.2- Complaints Concerning Instructional Materials) 
( cf. 1312.4 - Williams Uniform Complaint Procedures) 

The Board's priority in the selection of instructional 
grades K -12 are provided with instructional materials 
in the core curriculum areas of reading/language arts, 
science. Students in grades K-8 shall be provided with mstructi<Ji' 
State Board of Education. 

to state content standards 
cie11Ce, and history/social 

ilatt:rials adopted by the 

The District may pilot instructional materials, using a representative for a 
specified period of time during a year, in order to determine how 
support the District's curricular standards. Feedback from 
the materials shall be made before the materials are adopted. 

The Board shall armually conduct one or 
instructional materials. At the hearing(s), 
whether each student in each school, including 
and/or that are aligned to 

1. 

(cf. 6142.92-

2. Science 

consistent with the 
60119) 

3. History/social science 

(cf. 6142.94- History-Social Science Instruction) 

the sufficiency of the District's 
uc<cm.illl'"' through a resolution, 

En1~lish learner, has sufficient textbooks 
content standards adopted pursuant to 

cycles of the state's curriculum 

4. English language arts, including the English language development component of an 
adopted pro gram 

(cf. 6142.91- English/Language Arts Instruction) 
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5. Foreign language 

(cf. 6142.2- World/Foreign Language Instruction) 

6. Health 

(cf. 6142.8- Comprehensive Health Education) 

The Board shall determine the availability of science laboratory equipment, as applicable to 
science laboratory courses offered in grades 9-12. 

In making these determinations, the Board shall 
textbooks and/or instructional materials to 
not require that each student have two sets 
as long as each student, at a minimum, has and 
take home as all other students in the same class 

whether each student has sufficient 
and to take home. However, this does 
The materials may be in a digital format 

use and access them at home. However, the m<tteJ·ial: 
are photocopied sheets from only a portion of a textbook 
address a shortage. (Education Code 60119) 

materials in the class and to 
Di:strict and has the ability to 
be considered sufficient if they 

.tru:ction:al materials copied to 

The Board shall also 
. in the same course 
the same adoption 
Code 1240.3, 42605) 

However, the District may 
District schools ranked in ""''u", 
past three school years without 
schools. (Education Code 1240.3) 

ion.tP.cl instructional materials for students iJ;l 
~a<ienaic Performance Index in any one of the 

prurcnasJtng these materials for use in other District 

The hearing shall take place on or before the end of the eighth week from the first day students 
attend school for that year. (Education Code 60 119) 

The Board encourages participation by parents/ guardians, teachers, interested community 
members, and bargaining unit leaders at the hearing. The Superintendent or designee shall post, 
l 0 days prior to the hearing and in three public places within the District, a notice containing the 
time, place, and purpose of the hearing. The hearing shall not take place during or inlmediately 
following school hours. (Education Code 60119) 

(cf. 9322- Agenda/Meeting Materials) 

If the Board determines that there are insufficient textbooks and/or instructional materials, the 
Board shall provide information to classroom teachers and to the public, setting forth for each 
school in which an insufficiency exists, the percentage of students who lack sufficient 
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standards-aligned textbooks or instructional materials in each subject area, and the reasons that 
each student does not have sufficient textbooks and/or instructional materials. The Board shall 
take any action, except an action that would require reimbursement by the Commission of State 
Mandates, to ensure that each student has sufficient materials within two months of the 
beginning of the school year in which the determination is made. (Education Code 60 119) 

Legal Reference: 
EDUCATION CODE 
220 Prohibition against discrimination 
1240 County superintendent, general duties 
33050-33053 General waiver authority 
33126 School accountability report card 
35272 Education and athletic materials 
42605 Tier 3 categorical flexibility 
44805 Enforcement of course of studies; 
49415 Maximum textbook weight 
51501 Nondiscriminatory subject matter 60000-60005 
intent 
6001 0 Definitions 
60040-60048 
60060-60062 
60070-60076 
60110-60115 

mN<v<o and manufacturers 
uctwnal materials) 

60119 Public hearing on 
60200-60206 Elementary 
60226 Requirements for pwmou 

60240-60252 State Instructional 
60350-60352 Core reading program 
60400-60411 High school textbooks 

on alcohol and drug education 

60420-60424 Instructional Materials Funding Realignment Program 
60510-60511 Donation of sale of obsolete instructional materials 
60605 State content standards 
60605.8 Common Core Standards 
60605.86 Supplemental instructional materials aligned with Common Core Standards 
CODE OF REGULATIONS, TITLE 5 
9505-9535 Instructional materials, especially: 
9531-9532 Instructional Materials Funding Realignment Program 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Standards for Evaluation of Instructional Materials for Social Content, 2000 
01-05 Guidelines for Piloting Textbooks and Instructional Materials, September 2001 
CSBA PUBLICATIONS 
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Flexibility Provisions in the 2008 and 2009 State Budget: Policy Considerations for Governance 
Teams, Budget Advisory, March 2009 
WEB SITES 
CSBA: http://www.csba.org 
Association of American Publishers: http://www.publishers.org 
California Department of Education: http://www.cde.ca.gov 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
Adopted: May 19,2009 Albany, California 
Revised: 
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Albany Unified School District 
Administrative Regulation 
Selection And Evaluation Oflnstructional Materials 

AR 6161.1 
Instruction 

Instructional Materials Funding Realignment Program 

The Ddistrict shall use state funds received under the Instructional Materials Funding 
Realignment Program to ensure that each student is provided with standards-aligned textbooks or 
instructional materials. in an electronic or hard-bound format,. as adopted by tlle State Board of 
Education (SBE) for grades K 8, in the core curriculum areas of reading/language arts, 
mathematics, science, and history/social science. (Education Code 60422. 60422.1) 

Instructional materials for grades K -8 shall be selected from the list of standards-aligned 
materials adopted by the State Board of Education (SBE}. Instructional materials for grades 
9-12 shall be adopted by the Board of Education. Standards-aligned materials in each core 
curriculum area shall be provided to each student at the beginning of the first school term that 
commences no later than 24 months after those materials are adopted by the SBE or the Board, 
as applicable. (Education Code 60422) 

(cf.l431- Waivers) 
( cf. 6011 - Academic Standards) 

For grades 9-12, the Superintendent or designee shall review instructional materials in 
history/social science, mathematics, readingEnglish/language arts, and science using a standards 
map in order to determine the extent to which the materials are aligned to the content standards 
adopted by the SBE. 

After the Board has certified that all students have been provided with standards-aligned 
instructional materials in the core curriculum areas, the Ddistrict may use any remaining program 
funds for the purposes specified in Education Code 60242. (Education Code 60119, 60422) 

Criteria for Selection and Adoption of Instructional Materials 

Instructional materials adopted by the Board shall: 

1. For basic instructional materials in grades K-8, be selected from among the list of 
materials approved by the SBE in accordance with law (Education Code 60200) 

(cf. 1131 Waivers) 
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2. For instructional materials in high sehoolsgrades 9- 12, be provided by publishers who 
comply with the requirements of Education Code 60040-60048, 60060-60062, and 60226 
(Education Code 60400) 

3. Not reflect adversely upon persons because of their race or ethniciy, oo±er, ereed, 
nationaljj:y origin, aneestry, sexual orientation, disability, er-occupation, or other characteristic 
listed in Education Code 220, nor contain any sectarian or denominational doctrine or 
propaganda contrary to law (Education Code 51501, 60044) 

(cf. 0410- Nondiscrimination in District Programs and Activities) 

4. To the satisfaction of the Board, be accurate, objective, current, and suited to the needs 
and comprehension of stndents at their respective grade levels (Education Code 60045) 

5. With the exception ofliteratnre and trade books, use proper grammar and spelling 
(Education Code 60045) 

6. Not provide any exposure to a commercial brand name, product, or corporate or company 
. logo unless the Board makes a specific finding that the use is appropriate based on one of the 
following: (Education Code 60200, 60048) 

a. The commercial brand name, product, or corporate or company logo is used in text for an 
educational purpose as defined in guidelines or frameworks adopted by the SBE. 

b. The appearance of a commercial brand name, product, or corporate or company logo in 
an illustration is incidental to the general natnre of the illustration. 

7. If the materials are technology-based materials. be both available and comparable to 
other, equivalent instructional materials (Education Code 60052) 

+~. Meet the requirements of Education Code 60040-60043 for specific subject content 

S2_. Support the Daistrict's adopted courses of stndy and curricular goals 

(cf. 6141 -Curriculum Development and Evaluation) 
(cf. 6143- Courses ofStndy) 

910. Contribute to a comprehensive, balanced curriculum 

llG. Demonstrate reliable quality of scholarship as evi'denced by: 

a. Accurate, up-to-date, and well-documented information 

b. Objective presentation of diverse viewpoints 



c. Clear, concise writing and appropriate vocabulary 

d. Thorough treatment of subject 

12,+. Provide for a wide range of materials at all levels of difficulty, with appeal to students of 
varied interests, abilities, and developmental levels 

112. Include materials that stimulate discussion of contemporary issues and improve students' 
thinking and decision-making skills 

l~. Contribute to the proper articulation of instruction through grade levels 

1~4. As appropriate or as available, have corresponding versions available in languages other 
than English and altemative forrna1:s such audio and large print books. 

1§~. Include high-quality teacher's guides 

M 17. Meet high standards in terms of the quality, durability, and appearance of paper, binding, 
text, and graphics 

Hl8. When available from the publishers, consider options for lighter weight materials in order 
to help minimize any injury to students by the combined weight of instructional materials 

Instructional Materials Evaluation Committee 

The Superintendent or designee may establish an instructional materials evaluation committee to 
evaluate and recommend instructional materials for Board approval. This committee shall consist 
of a majority of teachers and may also include administrators, other staff who have 
subject-matter expertise, parents/guardians, community members, andstudents as appropriate. 

(cf. 1220- Citizen Advisory Committees) 

The committee shall review instructional materials using criteria provided above and in law, and 
shall provide the Board with documentation supporting its recommendations. 

Conflict of Interest 

To ensure integrity and impartiality in the evaluation and selection of instructional materials, any 
Ddistrict employee participating in the evaluation of instructional materials and not otherwise 
designated in the District's conflict of interest code shall sign a disclosure statement indicating 
that he/she shall not: 

l. Accept any emolument, money, or other valuable thing or inducement, to directly or 
indirectly introduce, recommend, vote for, or otherwise influence the adoption or purchase of 
any instructional material (Education Code 60072) 
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Sample copies of instructional materials are excepted from this prohibition. (Education 
Code 60075) 

( cf. 9270 - Conflict ofinterest) 

2. Be employed by or receive compensation from the publisher or supplier of the 
instructional materials, or any person, firm, organization, or any of its subsidiaries or controlling 
entities submitting instructional materials to tbe districtrepresenting it 

3. Have or negotiate a contractual relationship with the publisher or supplier of the 
instructional materials, or any person, firm, or organization or any of its subsidiaries or 
controlling entities submitting instructional materials to tbe districtrepresenting it 

4. Have an interest as a contributor, author, editor, or consultant in any textbook or other 
instructional material submitted to the Dffistrict 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approvedReviewed: _May 19, 2009 Albany, California 
Revised: August 14,2012 



Albany Unified School District 
Administrative Regulation 
Selection And Evaluation Oflnstructional Materials 

AR6161.1 
Instruction 

Instructional Materials Funding Realignment Program 

The District shall use state funds received under the Instructional Materials Funding Realignment 
Program to ensure that each student is provided with standards-aligned textbooks or instructional 
materials, in an electronic or hard-bound format, in the areas of reading/language 
arts, mathematics, science, and history/social science. 60422, 60422.1) 

Instructional materials for grades K-8 shall be selected standards-aligned 
materials adopted by the State Boar~ Education (SBE). for grades 
9-12 shall be adopted by the Board (Jill!i!ducation. in each core 
curriculum area shall be provided to eac dent at the school term that 
commences no later than 24 months after materials are adopted by the SBE or the Board, 
as applicable. (Education Code 60422) 

(cf. 1431- Waivers) 
( cf. 6011 - Academic 

For grades 9-12, the 
history/social science, 
order to determine the 
by the SBE. 

designee shall review instructional materials in 
En.glisb!lantguage arts, and science using a standards map in 

me,teriel' are aligned to the content standards adopted 

After the Board has certified that -have been provided with standards-aligned 
instructional materials in the core curriculum areas, the District may use any remaining program 
funds for the purposes specified in Education Code 60242. (Education Code 60119, 60422) 

Criteria for Selection and Adoption of Instructional Materials 

Instructional materials adopted by the Board shah: 

1. For basic instructional materials in grades K -8, be selected from among the list of 
materials approved by the SBE in accordance with law (Education Code 60200) 

2. For instructional materials in grades 9 - 12, be provided by publishers who comply with 
the requirements of Education Code 60040-60048, 60060-60062, and 60226 (Education Code 
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60400) 

3. Not reflect adversely upon persons because of their race or ethniciy,,, nationality, , 
sexual orientation, disability, occupation, or other characteristic listed in Education Code 220, 
nor contain any sectarian or denominational doctrine or propaganda contrary to law (Education 
Code 51501, 60044) 

( cf. 0410 -Nondiscrimination in District Programs and Acti 

4. To the satisfaction of the Board, be accurate, objective, 
and comprehension of students at their respective grade levels 

5. With the exception ofliterature and trade books, use 
(Education Code 60045) 

6. Not provide any exposure to a commercial brand name, nr.vh,rt' 

logo unless the Board makes a specific fmding that the use is appropriate 
following: (Education Code 60200, 60048) 

suited to the needs 
60045) 

a. The commercial brand name, product, 
educational purpose as defined in guidelines or 

company logo is used in text for an 
by the SBE. 

b. The appearance of a conmn<~rci corporate or company logo in 
an illustration is incidental to 

7. If the materials are techn<)lo.gj 
other, equivalent instructional materials 

emus, be both available and comparable to 
Code 60052) 

8. 

9. 

(cf. 6141-
(cf. 6143-

11. Demonstrate reliable quality of scholarship as evidenced by: 

a. Accurate, up-to-date, and well-documented infon:llation 

b. Objective presentation of diverse viewpoints 

c. Clear, concise writing and appropriate vocabulary 
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d. Thorough treatment of subject 

12. Provide for a wide range of materials at all levels of difficulty, with appeal to students of 
varied interests, abilities, and developmental levels 

l3. Include materials that stimulate discussion of contemporary issues and improve students' 
thinking and decision-making skills 

15. As appropriate, have corresponding versions available in 

16. Include high-quality teacher's guides 

17. Meet high standards in terms of the quality, durability, and , binding, 
text, and graphics 

18. When available from the publishers, 
to help minimize any injury to students by the 

Instructional Materials Evaluation Committee 

The Superintendent or designee may 
evaluate and recommend 
of a majority of teachers and 
subject-matter expertise, n~,-~n·klcm 

(cf 1220- Citizen Advisory Committees) 

for lighter weight materials in order 
weight of instructional materials 

'aterialls evaluation committee to 
This committee shall consist 

adJnir:ristrators other staff who have 
mtmity members, and students as appropriate. 

The committee shall review instructional materials using criteria provided above and in law, and 
shall provide the Board with documentation supporting its recommendations. 

Conflict of Interest 

To ensure integrity and impartiality in the evaluation and selection of instructional materials, any 
District employee participating in the evaluation of instructional materials and not otherwise 
designated in the District's conflict of interest code shall sign a disclosure statement indicating 
that he/she shall not: 

1. Accept any emolument, money, or other valuable. thing or inducement, to directly or 
indirectly introduce, recommend, vote for, or otherwise influence the adoption or purchase of 
any instructional material (Education Code 60072) 

Sample copies of instructional materials are excepted from this prohibition. (Education 
Code 60075) 
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( cf. 9270 - Conflict of Interest) 

2. Be employed by or receive compensation from the publisher or supplier of the 
instructional materials, or any person, firm, organization, or any of its subsidiaries or controlling 
entities representing it 

3. Have or negotiate a contractual relationship with the publisher or supplier of the 
instructional materials, or any person, firm, or organization or any of its subsidiaries or 
controlling entities representing it 

4. Have an interest as a contributor, author, editor, or consultant in any textbook or other 
instructional material submitted to the District 

Regulation 
Reviewed: 
Revised: 

ALBANY UNIFIED SCHOOL 
May 19,2009 Alban.alifomia 
August 14, 2012 
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Albany Unified School District 
Exhibit 
Selection And Evaluation Of Instructional Materials 

E 6161.1 
Instruction 

Resolution on Sufficiency of Instructional Materials 

Whereas, the Governing Board of the Albany Unified School District, in order to comply with 
the requirements of Education Code 60119, held a public hearing on (date), at (time) o'clock, 
which is on or before the eighth week of school (between the first day that students attend school 
and the end of the eighth week from that day) and which did not take place during or 
immediately following school hours, and; 

Whereas, the Board provided at least 1 0 days notice of the public hearing by posting it in at least 
three public places within the District stating the time, place, and purpose of the hearing, and; 

Whereas, the Board encouraged participation by parents/guardians, teachers, members of the 
community, and bargaining unit leaders in the public hearing, and; 

Whereas, information provided at the public hearing detailed the extent to which textbooks and 
instructional materials were provided to all students, including English learners, in the Albany 
Unified School District, and; 

Whereas, the defmition of" sufficient textbooks or instructional materials" means that each 
student, including each English learner, has a standards-aligned textbook and/or instructional 
materials to use in class and to take home, which may include materials in a digital format but 
shal! not include photocopied sheets from only a portion of a textbook or instructional materials 
copied to address a shortage, and; 

Whereas, the defmition of "sufficient textbooks or instructional materials" also means that all 
students who are enrolled in the same course within the Albany Unified School District, have 
standards-aligned textbooks or instructional materials from the same adoption cycle, and; 

Finding of Sufficient Textbooks or Instructional Materials 

Whereas, sufficient textbooks or instructional materials were provided to each student, including 
each English learner, that are aligned to the academic content standards and consistent with the 
cycles and content of the curriculum frameworks in the following subjects: 

* Mathematics: 
Grades K- 5: CA Everyday Math, 2008 (McGraw Hill) 
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Grades 6-8: CA Math Course 1, Course 2, Algebra 1, 2008 (McDougal Little) 
Grades 7-8: CA Pre-Algebra 1, 2008 (McDougal Little) 
Grades~- 12: Pre-Algebra (gr 9); Calculus 
Grades 9- 12: Algebra I, Geometry 

*Science: 
Grades K- 5: Full Option Science System (FOSS), 2007 (Delta Education) 
Grades 6-7: CA Science Explorer, Focus on Earth, Life & Physical Science, 2008 
(Pearson Prentice Hall) 
Grade 8: CA Science: Earth, Life & Physical Science, 2007 (Holt, Rinehart and 
Winston) 
Grades 9 - 12: Physics Principles and Problems, 2005 (Glencoe Science) 
Grades 9- 12: Foundations of College Chemistry (Arena) 
Grades 10-12: AP Chemistry: General Chemistry (Robinson) 

* History-social science: 
Grades K- 1: History Social Science, 2006 (Houghton Mifflin) 
Grades 2- 5: Reflections: California Series, 2006 (Harcourt) 
Grades 6-8: History Alive!- CA Middle Schools' Program (Teachers Curriculum 
Institute) 

* English/language arts, including the English language development component of an adopted 
program: 

ElLA 
Grades K- 5: CA Reading: Medallion Edition, 2003 (Houghton Mifflin) 
Grades 6- 8: California Literature (McDougal Littell) 
Grade 6 core novels: 

The Giver by Lois Lowry 
Watsons Go to Birmingham- 1963 by Christopher Paul Curtis 

Grade 7 core novels: 
The Outsiders by S.E. Hinton 
Of Nightingales that Weep by Katherine Paterson 

Grade 8 core novels: 

ELD 

The Absolutely True Diary of a Part-Time Indian by Sherman Alexie 
Inherit the Wind by Jerome Lawrence and Robert E. Lee 

Grades K- 5: On Our Way to English (Rigby) 
Grades 6- 8: California Literature (McDougall Littell) 

Intervention (ElLA & ELD) 
Grades 6-8: Inside Language, Literacy and Content (National Geographic) 
Grades 9- 12: Edge (National Geographic) 
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*Foreign language: 
French 
Grades 7-8: Discovering French, Nouveau!, 2004 (McDougal Littell) 
Grades 9- 12: Discovering French, Nouveau Bleu 1, 2, 3, 2007 (McDougal Littell) 
AP: Preparing for the Language Examination (Ladd & Girard) 

Spanish 
Grades 7 -8: Realidades (Prentice Hall) 
Grades 9- 12: Realidades 1, 2, 3 
Grades 9- 12 & AP: 

Mandarin 
Grade7: 
Grade 8: 
AP: 

*Health: 
Grade 9: 

Happy Chines (Kuaile Han Yu) 
Learn Chinese With Me (Gen Wo Xue Hanyu) 
Integrated Chinese, Level 2 Part 2, 3rd edition, 2009 (Cheng & Tsui) 

Whereas, laboratory science equipment was available for science laboratory classes offered in 
grades 9-12, inclusive; 

Therefore, it is resolved that for the school year, the Albany Unified School District, 
has provided each student with sufficient textbooks or instructional materials aligned to the 
academic content standards and consistent with the cycles and content of the curriculum 
frameworks. 

Finding of Insufficient Textbooks or Instructional Materials 

Whereas, information provided at the public hearing and to the Board at the public meeting 
detailed that insufficient textbooks or instructional materials were provided to students in the 
following subjects and grade levels at District schools: (For each school, list the percentage of 
students who lack sufficient standards-aligned textbooks or instructional materials in 
mathematics, science, history-social science, English/language arts, foreign language, and 
health.) 

Whereas, sufficient textbooks or instructional materials were not provided at each school listed 
above due to the following reasons: (For each school at""which there is an insufficiency, list the 
reasons that each student does not have sufficient instructional materials in each subject and 
grade level listed above.) 
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Therefore, it is resolved, that for the school year, the Albany Unified School District 
has not provided each student with sufficient textbooks or instructional materials consistent with 
the cycles and content of the curriculum framework, and; 

Be it further resolved, that the following actions will be taken to ensure that all students have 
sufficient textbooks or instructional materials in all subjects that are aligned to the academic 
content standards and consistent with the cycles and content of the curriculum frameworks 
within two months of the beginning of the school year in which this determination is made. 
(List actions to be taken to resolve insufficiency. See Education Code 60ll9(a)(2)(B) for other 
funds that may be used to ensure sufficient instructional materials.) 

PASSED AND ADOPTED TillS ___ day of _________ at a meeting, by the 
following vote: 

A YES:. __ NOES: __ ABSENT: __ 

Attest: 

Secretary President 

Exhibit ALBANY UNIFIED SCHOOL DISTRICT 
versiOn: August 14, 2012 Albany, California 
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Albany Unified School District 
Board Policy 
Standardized Testing And Reporting Program 

BP 6162.51 
Instruction 

The Governing Board desires to use the results of the achievement tests to evaluate (in part) the 
performance of District students in achieving state academic standards and in comparison to the 
performance of students across the state. The Superintendent or designee shall administer 
mandatory student assessments within the state Standardized Testing and Reporting (STAR) 
Program as required by law and in accordance with Board policy and administrative regulation. 

(cf. 6162.5- Student Assessment) 
(cf. 6162.54- Test Integrity/Test Preparation) 

The Board strongly encourages all students at the applicable grade levels to participate in the 
STAR assessments in order to maximize the usefulness of the data and enable the District to 
meet participation levels required for state and federal accountability systems. The 
Superintendent or designee shall notify students and parents/ guardians about the usefulness of 
these assessments as one part of an overall District process for reviewing and monitoring student 
progress and shall develop strategies to encourage student participation. Students shall be 
exempted from participation only in accordance with law and administrative regulation. 

(cf. 0520.2- Title I Program Improvement Schools) 
( cf. 0520.3 - Title I Program Improvement Districts) 
( cf. 6011 - Academic Standards) 

The Board shall armually examine STAR results by school, grade level, and student subgroup in 
the Board's discussion of each school's ranking on the statewide Academic Performance Index. 
( cf. 0500 - Accountability) 

Legal Reference: 
EDUCATION CODE 
51041 Evaluation of educational program 
52056 Board discussion of Academic Performance Index rankings, including STAR results 
56345 Individualized education program, contents 
60600-6063 0 Assessment of academic achievement 
60640-60649 Standardized Testing and Reporting Program 
60660-60663 Electronic learning assessment resources 
60810 Assessment oflanguage development 
99300-99301 Early Assessment Program 
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CODE OF REGULATIONS, TITLE 5 
850-870 Standardized Testing and Reporting Program 
UNITED STATES CODE, TITLE 20 
1412( a)( 17) Participation of students with disabilities in state assessments 
6311 Adequate yearly progress 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.1 Standards and assessment 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Matrix of Test Variations, Accommodations and Modifications for Administration of California 
Statewide Assessments 
CALIFORNIA STATE UNIVERSITY PUBLICATIONS 
The Early Assessment Program: Handbook for School Site Leaders, 2008 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
The Use of Tests as Part of High-Stakes Decision-Making for Students: A Resource Guide for 
Educators and Policy-Makers, December 2000 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, STAR Program: http://www.cde.ca.gov/taltg/sr 
California Learning Resources Network: http://clm.org 
California State University, Early Assessment Program: http://www.calstate.edu/eap 
U.S. Department of Education, Office for Civil Rights: 
http://www. ed. gov I about/ offices/list! ocr/index.htrnl 

Policy 
Adopted: Albany, California 
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Albany Unified School District 
Administrative Regulation 
:tandardized Testing And Reporting Program 

AR6162.51 
Instruction 

P215 

The District shall administer the following assessments in the Standardized Testing and Reporting (STAR) 
program: 

1. The California Standards Tests (CSTs) in English/language arts, mathematics, science, and 
history-social science to students in grades 2-11 (Education Code 60640) 

(cf. 6142.91 -Reading/Language Arts Instruction) 
(cf. 6142.92- Mathematics Instruction) 
(cf. 6142.93- Science Instruction) 
( cf. 6142.94 - History-Social Science Instruction) 

In addition, students in grade 11 may voluntarily take an augmented CST as part of the Early Assessment 
Program to determine their readiness for college-level work in English and! or mathematics. (Education Code 
60641,99300-99301) 

2. The Standards-Based Test in Spanish (STS) to Spanish-speaking English learners in grades 2-11 who 
either: (Education Code 60640) 

a. Receive instruction in Spanish, regardless of how long they have been in the United States 

b. Have been enrolled in a California public school for less than 12 months 

( cf. 617 4 - Education for English Language Learners) 

This test shall be required in addition to the CST administered in English. (Education Code 60640) 

Following the first year of enrollment in a California public school, Spanish-speaking English learners in grades 
2-11 shall continue to take the STS in addition to the CST in English if the Superintendent or designee 
determines that such test results would provide useful information about students' performance. 

3. The California Alternate Performance Assessment (CAP A) for students in grades 2-11 with severe 
cognitive disabilities who are unable to take the CSTs even with accommodations or modifications, or the 
California Modified Assessment (CMA) for students in grades 3c 11 who are not severely cognitively disabled, 
when determined appropriate by the student's individualized education program (IEP) team (Education Code 
56345, 60640; 5 CCR 850; 34 CFR 200.1) 

A student with disabilities may be assessed using the CAP A in all subject areas, CMA in all subject areas, or a 
combination of CSTs and CMA in the subject areas being assessed, but shall not be allowed to take both the 
CAP A and CMA. Eligibility to take the CMA shall be based on the criteria specified in 5 CCR 850. The 
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~Jp1gntendent or designee shall inform the parents/guardians of students selected to be assessed with the CMA 
that their child's achievement will be measured based on modified achievement standards. (5 CCR 850) 

Any special education student who is an English learner may be tested with the STS in accordance with item #.~ 
above, unless the IEP specifically exempts him/her from such testing. (Education Code 56345) ' 

(cf. 6159- Individualized Education Program) 
(cf. 6164.6- Identification and Education Under Section 504) 

The Superintendent or designee shall make arrangements as necessary to test all eligible students in alternative 
education programs or programs conducted off campus. (5 CCR 851) 

(cf. 6158- Independent Study) 
( cf. 6181 - Alternative Schools/Programs of Choice) 
( cf. 6183 - Home and Hospital Instruction) 
(cf. 6184- Continuation Education) 
(cf. 6185- Community Day School) 

Testing Period 

The STAR tests, with the exception of the writing portion of the English/language arts tests, shall be 
administered to students during a testing window of 25 instructional days that includes 12 instructional days 
before and after completion of85 percent of the instructional days of the school, track, or program. (Education 
Code 60640; 5 CCR 855) 

The Superintendent or designee shall arrange for at least two make-up days for the testing of students who wen· ... 
absent during the testing period. All make-up testing shall occur within five instructional days of the last date . · ·. 
that the District administered the tests, but not later than the 25-day testing window. (Education Code 60640; 5 
CCR 855) 

The writing portion of the English/language arts tests shall be administered only on the testing day(s) and 
make-up day(s) specified annually by the Superintendent of Public Instruction. (Education Code 60640; 5 
CCR 855) 

Exemptions 

A parent/guardian may submit to the school a written request to excuse his/her child from any or all parts of any 
test. District employees may discuss the STAR program with parents/ guardians and may inform them of the 
availability of exemptions under Education Code 60615. However, the District and its employees shall not 
solicit or encourage any written exemption request on behalf of any student or group of students. (5 CCR 852) 

If a parent/guardian submits an exemption request after testing lias begun, any test(s) completed before the 
request is submitted shall be scored and the results reported to the parent/guardian and included in the student's 
records. (5 CCR 852) 

Testing Variations 

Assessments shall be administered in accordance with the manuals or other instructions provided by the test 
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contractor, unless a testing variation, accommodation, or modification is specifically allowed pursuant to 5ftKJR 
853.5. (5 CCR 853, 853.5) 

'11 students may be provided with the following variations: (5 CCR 853 .5) 

1. Simplified or clarified test directions 

2. Allowance to write in test booklets (e.g., underlining, highlighting, working math problems), provided 
that in grades 2-3 any marks other than those in response circles must be erased or responses must be 
transcribed into new test booklet(s) to ensure that the tests can be scored 

3. Testing in a small group setting 

4. As much time as needed within a single sitting to complete a test or test part 

In addition, all students shall be provided with the following testing variations if such variations are regularly 
used in the classroom: (5 CCR 853.5) 

1. Special adaptive furniture 

2. Special1ighting, special acoustics, noise-canceling devices, visual magnifying equipment, or audio 
amplification equipment 

3. An individual carrel or study enclosure 

4. Individual testing in a separate testing room provided that a District employee who has signed the test 
ecurity affidavit directly supervises the student 

5. Colored overlay, masks, or other means to maintain visual attention to the test or test questions 

6. Manually Coded English or American Sign Language to communicate directions for test administration 

Identified English learners shall be permitted the following testing variations if such variations are regularly 
used in the classroom or for assessment: (5 CCR 853.5) 

1. Testing in a separate room with other English learners provided that a District employee who has signed 
the test security affidavit directly supervises the student. 

2. Additional supervised breaks following each section within a test part provided that the test section is 
completed within a testing day. A test section is identified by a "STOP" at the end of it 

3. Translation of the test directions printed in the test administration manual into the student's primary 
language, and the opportunity to ask clarifying questions about any test directions presented orally in the 
student's primary language. 

4. Access to translation glossaries/word lists for the CSTs in mathematics, science, and history-social 
science (English to primary language). The translation glossaries/word lists are to include only the English 
words or phrases with the corresponding primary language words or phrases. The glossaries/word lists shall 
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not mclude defirutions, parts of speech, or formulas. 

Students with disabilities shall be permitted to take the assessments with any of the testing variations listed in 5 
CCR 853.5, provided the variations are specified in their IEP or Section 504 plan. These variations may includ 
but are not limited to, accommodations in the presentation or setting of the test administration or in how a 
student is allowed to respond, and/or modifications in accordance with 5 CCR 853.5. (5 CCR 850, 853, 853.5) 

Staff Responsibilities 

Each year the Superintendent or designee shall designate a District coordinator who shall serve as the District 
representative and liaison with the California Department of Education (CDE) for all matters relating to the 
STAR program. The Superintendent or designee also shall designate a coordinator for each test site. (5 CCR 
857-858) 

In addition to the duties specified in 5 CCR 857, the District coordinator shall establish guidelines to help 
ensure that the test contractor is provided complete student information, as specified in 5 CCR 861 and 870, for 
purposes of the Academic Performance Index. 

(cf. 3553- Free and Reduced Price Meals) 

After receiving summary reports and files from the test contractor, the District coordinator shall review the files 
and reports for completeness and accuracy and shall notifY the test contractor and the CDE of any errors, 
discrepancies, or incomplete information. (5 CCR 857) 

The Superintendent or designee also shall appoint test examiner(s) to administer the assessments. A test 
examiner shall be an employee or contractor of the District or, for the CAP A, shall be a certificated or licensed 
school, District, or county staff member. (5 CCR 850) 

( cf. 4112.2 - Certification) 
(cf. 4113- Assignment) 

As appropriate, the Superintendent or designee shall assign a specially trained District employee to serve as a 
test proctor to assist the test examiner; a specially trained District employee, or other person supervised by a 
District employee, to serve as a translator to translate the test directions into a student's primary language; and ~l' 

District employee to serve as a scribe to transcribe a student's responses to the format required by the test. A 
student's parent/guardian shall not be eligible to be that student's translator or scribe. (5 CCR 850) 

Test coordinators, examiners, proctors, translators, and scribes shall sign a test security agreement or affidavit. 
(5 CCR 850, 857-859) 

Report of Test Results 

Within 20 working days of receiving any student test report from the test contractor, the Superintendent or 
designee shall forward the student report to the student's parents/guardians. If these reports are received after the 
last day of instruction in the school year, each student's results shall be mailed to his/her parents/guardians. 
(Education Code 60641; 5 CCR 863) 

(cf. 5145.6- Parental Notifications) 
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The report shall include a clear explanation of the purpose of the test, the student's score, and its intended use by 
the District. (Education Code 60641) 

~ill individual student's scores shall also be reported to his/her school and teacher(s) and shall be included in 
his/her student record. (Education Code 60641) 

( cf. 5125 - Student Records) 

With parent/guardian consent, the Superintendent or designee may release a student's test results to a 
postsecondary educational institution for the purposes of credit, placement, determination of readiness for 
college-level coursework, or admission. (Education Code 60641) 

The Superintendent or designee shall present Districtwide, school-level, and grade-level results to the 
Governing Board at a regularly scheduled meeting. The Board shall not receive individual students' scores or 
the relative position of any individual student. (Education Code 60641) 

(cf. 9321.1 -Closed Session Actions and Reports) 

Regulation 
Reviewed: August 14, 2012 Albany, California 
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Albany Unified School District 
Administrative Regulation 
High School Exit Examination 

AR6162.52 
Instruction 

Definitions 

Variation means a change in the manner in which the test is presented or administered or in how 
a student is allowed to respond, and includes, but is not limited to, accommodations and 
modifications as defined in Education Code 60850. (5 CCR 1200) 

Accommodation means any variation in the assessment environment or process that does not 
fundan1entally alter what the test measures or affect the comparability of scores. (Education 
Code 60850) 

Modification means any variation in the assessment environment or process that fundamentally 
alters what the test measures or affects the comparability of scores. (Education Code 60850) 

District and Test Site Coordinators 

On or before July 1 of each school year, the Superintendent shall designate aR high school exit 
exam coordinator from among Ddistrict employees and shall notify the publisher test contractor 
of the identity and contact information of the coordinator. The Ddistrict coordinator, or 
Superintendent or designee, shall be available throughout the year and shall serve as the liaison 
between the Ddistrict and the test contractor and between the District imd the California 
Department of Education (CDE) for all matters related to the exit exam, and shall perform 
additional duties specified in 5 CCR 1209- 1211.5. (5 CCR 1209) 

Annually, the Ddistrict coordinator or Superintendent or designee shall designate a test site 
coordinator for each test site to fulfill the responsibilities specified in 5 CCR 1210 - 2111.5 . ..ii_ 
CCR 1210) 

All Ddistrict and test site coordinators shall sign a test security affidavit pursuant to 5 CCR 
1211.5 

Access to exam materials shall be limited to students taking the exit exam a11d individuals who 
have signed the test security affidavit, including employees directly responsible for test 
administration. All district and test site coordinators shall be responsible for inventory controL 
(5 CCR 1211) 
Test site coordinators shall ensure that strict supervision is rnamtained over each student taking 
the exam, both while the student is in the room in which the test is being administered and during 
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any period the student is granted a break from testing. Access to e?fllin materials is limited to 
students talung the exmn for the pUfjlose of graduating and 8E3flloyees of the distriot directly 
responsible for test administration 

Administration 

The high school exit exam shall be administered as follows: (Education Code 60851, 60852.3; 5 
CCR 1204, 1204.5) 

1. Students in grade 10, including students with disabilities who are otherwise exempt from 
the requirements of the exam, shall take each section of the exit exam once dming the school 
year, either dming the grade 10 census administration or the District-designated grade 10 make
up administration. 
Students shall take the exmn once per school year while ia grade 10. 

2. Students in grades 11 ~ who have not yet passed both sections of the exam shall have up 
to two opportunities per year to take the section( s) of the exam not yet passed and may elect to 
take the exam dming these opportunities., but shall not These students may be tested in 
successive administrations within a school year. Students in grades 11 12 shallshould be offered 
appropriate remediation or supplemental instruction before being retested. 

3. Students in grade 12 shall have at least three opportunities to take the section( s) of the 
exit exam not yet passed. Students in grade 12 may elect to take the exam up to five times 
during the school year and may take the exan1 in successive administrations. Students should be 
offered appropriate remediation or supplemental instruction before being retested. 

(cf. 6179- Supplemental Instruction) 
Students shall be provided one additional opportmlity to pa£Js the e?cit exam after completion of 
other grade 12 requirements. 

The Superintendent or designee shall administer the exit exam in each high school in the 
Ddistrict on the dates designated by the Superintendent of Public Instruction as exam days or 
make-up days. (Education Code 60851) 

School personnel at the test site shall be responsible for the accmate identification of eligible 
students who are to be administered the exit exam. This identification shall be made through the 
use of photo identification or, positive recognition by the test administrator., or some equivalent 
means of identification. (5 CCR 1203) 

Any student found to have cheated, assisted others in cheating, or compromised the security of 
the exit exam shall have his/her test marked "im·alid" and not receive a score from that test 
administration. (5 CCR 1220) 

( cf. 5131.9 - Academic Honesty) 
(cf. 6162.54- Test Integrity/Test Preparation) 
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Testing Variations for All Students 

The Superintendent or designee may provide any student with extra time within a testing day, 
and/or simplified or clarified test directions Cbut not test questions), student marks (other than 
responses) including highlighting in test booklets. and/or testing in a small group setting. (5 
CCR 1215)c 

A student may also be provided the following testing variations if they are regularly used in the 
classroom: (5 CCR 1215) 

1. Special lighting. special acoustics, or special or adaptive furnitureSpecial or adaptive 
furniture 

2. Visual magnifying or audio amplification equipmentSpeciallighting or acoustics 

3. Noise buffers (e.g., an individual cmwl or study enclosure) 
An individual carrel or study enclosure 

4. Testing of individual students in a separate room provided that the student is directly 
supervised by an employee who has signed the test security affidavit 
Individual testing in a separate room provided the student is directly supervised by an employee 
·.vho has signed the test security affidavit 

5. Colored overlay, mask or other means to maintain visual attention to the exam or test 
items 
Markers, masks or other means to maintain visual attention to the ellam or test items 

6. Manually Coded English or American Sign Language to present test administration 
directions 

At least 30 working days before the proposed administration of the exit exam, the Superintendent 
or designee may-shall submit a request to the California Department of Education for a case-by
case review of a proposed variation that is not specified in law. The request shall include a 
description of the requested variation(s) and, if applicable, a certification that the student's 
individualized education progrmn 0EP) or Section 504 plan specifies that the requested variation 
is appropriate and necessary to access the exam due to the student's identified disability(ies) and 
that such variation is currently listed in his/her IEP or Section 504 plan. (5 CCR 1218) 

Test Variations for English Language Learners 

In addition to testing variations allowed for all students, identified English language learners may 
be allowed the following testing variations if regularly used fur assessment in the classroom or 
for assessments: (5 CCR 1217) 



1. Flexible setting: English language learners may have the opportunity to be tested in a 
separate room with other English language leamers provided that the students are directly 
supervised by an employee who has signed the test security affidavit. 
Testing in a SCJ3arate room with other English language leatners provided the students are 
directly supervised by an mn]'lloyee who has signed the test secmity affidavit and the students 
have been provided such a fleJri-hle setting as part of their regular instruction or assessment 

2. Flexible schedule: English learners may have additional supervised breaks within a 
testing day.i\dditional supervised breaks within a testing day 

3. Flexible time: English learners may have extra time on the exam within a testing 
day.Extra time on the exam within a testing day 

4. Translated directions: English learners may have the opportunity to hear the test 
directions printed in the test contractor's manual translated into their primary language. English 
learners may have the oppmtunity to ask clarifying questions about the test directions in their 
primary language. Translated directions and the OJ3J30rtunity to ask elari:fying questions about the 
test directions in their primary lat1guage 

5. Glossaries: English learners may have access to translation glossaries (English to 
primary language and/or primary language to English). The glossaries aTe to include only the 
English words or phrases with the corresponding primary language words or phrases. The 
glossaries shall include no definitions, formulas, or paJ.is of speech. 
Access to trat1slation glossaries (English to primary language or primary language to English) 

The SuJ3erintendent or designee shall ensure that English language leamers are evaluated to 
determine if they possess sufficient English language skills et the time of the BJmm to be assessed 
with the test. 

If a student does not possess sufficient English language skills to be assessed on the student exit 
exaJ.n, the Superintendent or designee may defer the exam requirement for a period of up to 24 
calendar months of emollment in the California public school system until the student has 
completed six months of instruction in reading, writing and comprehension in the English 
language. (Education Code 60852) 

( cf. 617 4 - Education for English Learners) 

Accommodations/Modifications for Students with Disabilities 

A student with a disability disabilities shall be permitted to take the exit exam with 
accommodations or modifications when his/her individualized education program (IEP) adopted 
pursuant to the Individuals vtith Disabilities Education ,\et or his/her Section 504 plan specifies 
their use on the exam, for standardized testing, or during classroom instruction and assessments. 
(Education Code 60850: 5 CCR 1215.5, 1216) 
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(cf. 6146.4- Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6159- Individualized Education Program) 
(cf. 6164.6- Identification and Education Under Section 504) 

The use of accommodations shall not invalidate a student's test score(s). Accommodations may 
include: (5 CCR 1215.5) 

1. Presentation accommodations, including large-print versions on 20-point font, test-exam 
items enlarged throagh eleetronie meansif larger than 20-point font is required, Braille 
t+ranscriptions provided by the test publisher contractoror designee, use of Manually Coded 
English or American Sigu Language to present test directions Of to present test questions on the 
mathematics section of the exam, and-audio or oral presentation of the mathematics section of 
the exam or any prompts or passages present in the writing task 

2. Response accommodations, including responses marked in the test booklet and 
transferred to the answer document by an employee who has signed the test security affidavit; 
responses dictated orally, in Manually Coded English, or in American Sign Language to a scribe 
for selected-response items (e.g., multiple-choice test questions); responses dictated orally or in 
Manually Coded English to a scribe, audio recorder, or speech-to-text converter on the writing 
portion of the exan1 and the student indicates all spelling and language conventions; word 
processing software with spell and gran1mar check tools turned off on the writing portion of the 
exam; or an assistive device that does not interfere with the independent work of the student on 
the multiple-choice or writing portion of the exit exam 
by an employee vcho has signed the test security affidavit, Of responses made using a scribe, 
audio reeorder, speech to text eonverter, word proeessing softwaxe or assistive device, \Vithin the 
limitations described in 5 CCR 1215.5 

3. Scheduling/timing accommodations, including testing over more than one day after 
consultation with the test publishercontractor, supervised breaks within a section of the exam, 
and administration of the exam at the most beneficial time of day to the student after consultation 
with the test publishercontractor 

4. Setting accommodations, including tests administered by certificated teachera test 
examiner to a student at home or in the hospital 

For purposes of receiving a high school diploma, the use of modifications shall invalidate a 
student's test score for the section of the exam for which the modification(s) were used. If the 
score is equivalent to a passing score, the student may be eligible for a waiver, as detailed below. 
Modifications may include: (5 CCR 1216) 

1. Arithmetic table or formulas, calculators, or math manipulatives on the mathematics 
section of the exit exam 
Caleulators on the mathematics section ofthe exam 

2. Audio or oral presentation of the the multiple-choice portion of the English/language arts 



section of the exam 

3. Use of Manually Coded English or American Sign Language to present the multiple-
choice pmiion test questions ofa the English/language arts section of the exam 

4. Spellcheckers, grammar checkers or word processing software programs that check or 
correct spelling and/or grammar on the writing portion of the exam 

5. Mechanical or electronic devices or other assistive devices that are used solely to record 
the student's responses, including but not limited to transcribers, scrib~s, voice recognition or 
voice-to-text software, and that identifY a potential error in the student's response ef.or that 
correct spelling, grammar or conventions on the writing portion of the exit exam 

6. Responses dictated orally. in Manually Coded English. or in American Sign Language to 
provide an essay response to a sctibe and the scribe provides spelling, grammar, and language 
conventions 
Use oL\merican i;;ign Language to provide a response to the Wl'itten portion of the exam 

7. English Ddictionary on the English'language artsany section of the exam 

8. Mathematics dictionary on the mathematics section of the exam 

Exemption for Students with Disabilities Begimting in 2009-10 

The District shall grant a diploma to a student with a disability who has not passed the exit exam 
if all of the following criteria are satisfied: (Education Code 60852.3) 

1. The student has an IEP or Section 504 plan. 

2. The IEP or 504 plan states that the student is scheduled to receive a high school diploma. 

3. The student has satisfied or will satisfY all other state and District requirements for the 
receipt of a high school diploma on or after July 1, 2009. 

Waiver for Students with Disabilities 

When a student with disabilities has taken any section of the exit exam with one or more 
modifications and has received the equivalent of a passing score. Jus/her parent/guardian may 
request that the student receive a waiver of the requirement to successfully pass the exam. Upon 
receipt of such request. the principal shall submit a request for a waiver to the Board of 
Education. The Board may waive the requirement to successfully pass the exit exam if the 
principal certifies that the student has all of the following: (Education Code 60851) 
At the parent1gnardian's request, the principal shall submit to the Board a request for a waiver of 
the requirement to successfully pass the EBcit EBtan1 for a student \vith a disability who has talcen 
the EBdt eJtaa1 v:ith modifications that alter what the test measures and has received the 
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equivalent of a passing score on one or more subject matter parts oftfie exara. The Board may 
waive the requirement for sucfi a student if the prmcij'lal certifies that the student has all of the 
following: 

1. An IEP or Section 504 plan in place that requires the accommodations or modifications to 
be provided to the student when taking the exit exam. 

2. High school level coursework either satisfactorily completed or in progress in the 
Daistrict's high school level curriculum sufficient to have attained the skills and knowledge 
otherwise needed to pass the exit exam. 

3. An individual score report for the student showing that the student has received the 
equivalent of a passing score on the exit exam while using a modification that fundamentally 
alters what the exit exam measures as determined by the State Board of Education. 

Upon receiving the ce1iification from the priacij'lal, the Board shall consider the waiver request 
i1i a timel-y manner, generally at the next scheduled regular Board meetmg. 

In order to protect the student's privacy rights, the waiver shall be considered in closed session. 
Final Board action on the waiver shall be taken in open session and shall be a matter of public 
record The student's name shall not be disclosed in open session. 

(cf. 9321 -Closed Session Purposes and Agendas) 
(cf. 9321.1- Closed Session Actions and Reports) 

The principal or designee shall notify parents/guardians of students with disabilities about the 
criteria and process for applying for a waiver of the requirement to successfully pass the exit 
exam. 

Each year, the Superintendent or designee shall provide the CDE with data regarding students 
with disabilities and the District's waiver process as specified in 5 CCR 1207.1. 

Records 

The Superintendent or designee shall maintain a summary data file of all students who 
participate in each test administration. This summary data file shall include the following 
information for the English/language arts section and the mathematics section for each test 
administration: (5 CCR 1205) 

1. The date on which each section of the exam was taken 

2. The full name of each student who took each section of the exam 

3. The grade level of each student at the time each section of the exam was taken 



4. Whether each student has satisfied the requirement to successfully pass each section of 
the exam 

In addition, the Superintendent or designee shall provide the test contractor with the student 
demographic information specified in 5 CCR 1207. 
The above information, as well as demographic information for students enrolled in grade 10 at 
the time of the grade 10 admifristration, shall be provided to the test publisher. 

Within 60 days of receiving electronic data files from the test publishercontractor, the 
Superintendent or designee shall enter the following information in each student's permanent 
record: 

1. The date on which the student took each section of the exam 

2. Whether the student has satisfied the requirement to successfuJ:ly pass each section of the 
exam 

( cf. 5125 - Student Records) 

Notifications 

At the beginning of each school year, the Board of EducationSuperintendent or designee shall 
provide written notification to all students in grades 9 through 12 and to their parents/guardians 
that, stmiing in the 2003 04 school year and each year thereafter, each student completing the 
12th grade shall be required to successfully pass the exit exam as a condition of graduation. Such 
notification shall also be provided to am:: student who transfers into the fldistrict after the 
beginning of the school year at the time of the student's transfer. The notification shall include, at 
a minimum, the date of the exam, the requirements for passing the exam, an&-the consequences 
of not passing the exam and shall infonn the parent/guardian that passing the exam is a condition 
of graduation. The Superintendent or designee shall maintain documentation that the 
parent/ guardian of each student has received been sent this written notification. (Education Code 
48980, 60850; 5 CCR 1208) 

(cf. 5145.6- Parental Notifications) 
(cf. 6146.1- High School Graduation Requirements) 

Prior to each administration of the exit exam, the Superintendent or designee shall notify eaeh
e!igible student!> of the provisions of5 CCR 1220 related to cheating. (5 CCR 1220) 

The principal or designee shall notify parents/guardians ;f students with a disability about the 
criteria and process for applying for a waiver of the requirement to successfully pass the exit 
exam. 

Records 
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The Supmintendent or desi;-,'Ilee shall maintain a reoord of all students who partieipate in eaeh 
test cyele of tl1e exam. Tins reeord shall inelude the following information for the 
English/language arts seetion and the mathematies seetion for eaeh test eyele: 

1. The date on '.vlueh eaeh seetion of the exam was offered 

2. The names of eaeh student who took eaeh seetion of the mmm 

3. The grade level of eaeh student '>vho took eaoh scotian of the exam 

4. Whether eaeh student passed or did not pass the seotion or seotions of the exam taken 

The Superintm1dent or designee shall maintain tl1e following infom1ation in eaeh student's 
pmn1anent reoord and shall ensure that tl1e infom1ation is entered prior to the subsequent test 
eye±e7 

1. The date on wlueh the student took eaoh seetion of the exam 

2. Whether the student passed or did not pass each seotion of the exan1 
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Albany Unified School District 
Administrative Regulation 
High School Exit Examination 

AR6162.52 
Instruction 

Definitions 

Variation means a change in the manner in which the test is presented or administered or in how 
a student is allowed to respond, and includes, but is not limited to, accommodations and 
modifications as defmed in Education Code 60850. (5 

Accommodation means any variation in the assessment 
fundamentally alter what the test measures or affect the 
Code 60850) 

process that does not 
of scores. (Education 

Modification means any variation in the 
alters what the test measures or affects 

that fundamentally 
(Education Code 60850) 

District and Test Site Coordinators 

On or before July 1 of 
exam coordinator from 
identity and contact · 
or designee, shall be 
District and the test 
Education (CDE) for all 
specified in 5 CCR 1209-

year, the shall designate a high school exit 
employees and shall notify the test contractor of the 
coordinator. The District coordinator, or Superintendent 

~gu.um the year and shall serve as the liaison between the 
the District and the California Department of 

exit exam, and shall perform additional duties 
1209) 

Annually, the District coordinator or Superintendent or designee shall designate a test site 
coordinator for each test site to fulfill the responsibilities specified in 5 CCR 1210-2111.5. (5 
CCR 1210) 

All District and test site coordinators shall sign a test security affidavit pursuant to 5 CCR 1211.5 

Access to exam materials shall be limited to students taking the exit exam and individuals who 
have signed the test security affidavit, including employees directly responsible for test 
administration. All district and test site coordinators shall be responsible for inventory control. 
(5 CCR 1211) 

Administration 
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The high school exit exam shall be administered as follows: (Education Code 60851, 60852.3; 5 
CCR 1204, 1204.5) 

1. Students in grade 10, including students with disabilities who are otherwise exempt from 
the requirements of the exam, shall take each section of the exit exam once during the school 
year, either during the grade lO census administration or the District-designated grade 10 make
up administration. 

2. Students in grade 11 who have not yet passed both o~~"v' 
two opportunities per year to talce the section( s) of the exam not 
the exam during these opportunities. These students may be tested 
within a school year. Students should be offered appropriate 
instruction before being retested. 

3. Students in grade 12 shall have at least three opportunities to 
exit exam not yet passed. Students in grade 12 may elect to take the 

exam shall have up to 
and may elect to take 

administrations 

during the school year and may take the exam in successive adrni:nistrationS" 
offered appropriate remediation or before being retested. 

(cf. 6179- Supplemental Instruction) 
The Superintendent or designee shall administer 
on the dates designated by the of Public 
days. (Education Code 60851) 

each high school in the District 
as exam days or make-up 

School personnel at the test for the accurate identification of eligible 
students who are to be . This identification shall be made through the 
use of photo identification or positive the test administrator. (5 CCR 1203) 
Any to have cheated, assisted cheating, or compromised the security of 
the receive a score from that test administration. (5 CCR 1220) 

Honesty) 
Preparation) 

The Superintendent may provide any student with extra time within a testing day, 
simplified or clarified test directions (but not test questions), student marks (other than 
responses) including highlighting in test booklets, and/or testing in a small group setting. (5 
CCR 1215) 
A student may also be provided the following testing variations if they are regularly used in the 
classroom: (5 CCR 1215) 

1. Special lighting, special acoustics, or special or adaptive furniture 

2. Visual magnifying or audio amplification equipment 
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3. Noise buffers (e.g., an individual carrel or study enclosure) 

4. Testing of individual students in a separate room provided that the student is directly 
supervised by an employee who has signed the test security affidavit 

5. Colored overlay, mask, or other means to maintain visual attention to the exam or test 
items 

6. Manually Coded English or American Sign Language to 
directions 

At least 30 working days before the proposed administration 
or designee shall submit a request to the California Department 
review of a proposed variation that is not specified in law. The 
of the requested variation(s) and, if applicable, a certification that the 

administration 

education program (IEP) or Section 504 plan specifies that the requested appropriate 
and necessary to access the exam due to the disability(ies) and that such 
variation is currently listed in his/her IEP or 04 plan. (5 CCR 1218) 

Test Variations for English Language Learners 

In addition to testing variations 
be allowed the following 
CCR 1217) 

English language learners may 
'as~;ro<)m or for assessments: (5 

1. Flexible setting: English may have the opportunity to be tested in a 
other English language provided that the students are directly 
tpl<)ye:e who has signed the test security affidavit. 

4. English learners may have the opportunity to hear the test 
directions printed in the test contractor's manual translated into their primary language. English 
learners may have the opportunity to ask clarifying questions about the test directions in their 
primary language. 

5. Glossaries: English learners may have access to translation glossaries (English to 
primary language and/or primary language to English). The glossaries are to include only the 
English words or phrases with the corresponding primary language words or phrases. The 
glossaries shall include no definitions, formulas, or parts of speech. 
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If a student does not possess sufficient English language skills to be assessed on the exit exam, 
the Superintendent or designee may defer the exam requirement for a period of up to 24 calendar 
months of emollment in the California public school system until the student has completed six 
months of instruction in reading, writing and comprehension in the English language. (Education 
Code 60852) 

(cf. 6174- Education for English Learners) 

Accommodations/Modifications for Students with Disabilities 

A student with disabilities shall be permitted to take the exit exam with accommodations or 
modifications when his/her individualized education program (IEP) or his/her Section 504 plan 
specifies their use on the exam, for standardized testing, or during classroom instruction and 
assessments. (Education Code 60850: 5 CCR 1215.5, l 
(cf. 6146.4- Differential Graduation and Competency Students with Disabilities) 
(cf. 6159- Individualized Education Program) 
(cf. 6164.6- Identification and Education Under Se,~ticm' 

The use of accommodations shall n.validate a student's 
y~ 

include: (5 CCR 1215.5) 

1. Presentation accommodations, 
items enlarged if larger than 20-point font is 
contractor, use of Manually Coded English or 

lar<'e-11ri11t versions on 20-point font, exam 
Braille transcriptions provided by the test 

Sign Language to present test questions 
~sent[tticm of the mathematics section of on the mathematics section of the exam, audio or 

the exam or any present in the wrtLITLg task 

2. Response responses marked in the test booklet and 
transferred to the employee who has signed the test security affidavit; 
responses dictated orally, English, or in American Sign Language to a scribe 
for selected-response items test questions); responses dictated orally or in 
Manually Coded English to a recorder, or speech-to-text converter on the writing 
portion of the exam and the student indicates all spelling and language conventions; word 
processing software with spell and grammar check tools turned off on the writing portion of the 
exam; or an assistive device that does not interfere with the independent work of the student on 
the multiple-choice or writing portion of the exit exam 

3. Scheduling/timing accommodations, including testing over more than one day after 
consultation with the test contractor, supervised brealcs within a section of the exam, and 
administration of the exam at the most beneficial time of day to the student after consultation 
with the test contractor 

4. Setting accommodations, including tests administered by a test examiner to a student at 
home or in the hospital 
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For purposes of receiving a high school diploma, the use of modifications shall invalidate a 
student's test score for the section of the exam for which the modification(s) were used. If the 
score is equivalent to a passing score, the student may be eligible for a waiver, as detailed below. 
Modifications may include: (5 CCR 1216) 

1. Arithmetic table or formulas, calculators, or math manipulatives on the mathematics 
section of the exit exam 

2. Audio or oral presentation of the the multiple-choice portion of the English/language arts 
section of the exam 

3. Use of Manually Coded English or American Sign Language to present the multiple-
choice portion of the English/language arts section of the exam 

4. Spellcheckers, grammar checkers or word prc•ces 
correct spelling and/or grammar on the writing portion 

5. Mechanical or electronic de!·ces or other 
the student's responses, including b . ;;;r. t limited to traJ1scri 
voice-to-text software, and that identi a otential error in the 
spelling, grammar or conventions on the · g portion of the 

programs that check or 

solely to record 
recognition or 

~sp•om;e or that correct 

6. Responses dictated orally, in Manually 
provide an essay response to a scribe and the scri 
conventions 

d English, or in American Sign Language to 
ovides spelling, grammar, and language 

7. Dictionary on any section of the exam 

I. 

2. TheiEP or 

with Disabilities Beginning in 2009-10 

a diploma to a student with a disability who has not passed the exit exam 
are satisfied: (Education Code 60852.3) 

?Secticm 504 plan. 

states that the student is scheduled to receive a high school diploma. 

3. The student has satisfied or will satisfy all other state and District requirements for the 
receipt of a high school diploma on or after July 1, 2009:. 

Waiver for Students with Disabilities 

When a student with disabilities has taken any section of the exit exam with one or more 
modifications and has received the equivalent of a passing score, his/her parent/guardian may 
request that the student receive a waiver of the requirement to successfully pass the exam. Upon 
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receipt of such request, the principal shall submit a request for a waiver to the Board of 
Education. The Board may waive the requirement to successfully pass the exit exam if the 
principal certifies that the student has all of the following: (Education Code 60851) 

1. An IEP or Section 504 plan in place that requires the accommodations or modifications to 
be provided to the student when taking the exit exam. 

2. High school level coursework either satisfactorily cornp~ 
District's high school level curriculum sufficient to have att<tim~d 

or in progress in the 
and knowledge 

otherwise needed to pass the exit exam. 

3. An individual score report for the student showing that 
equivalent of a passing score on the exit exam while using a 
alters what the exit exam measures as determined by the State 

In order to protect the student's privacy rights, the waiver shall be vu!Je>Iu 

Final Board action on the waiver shall be taken in open session and shall 
record. The student's name shall not be u'"'"''u"' 

( cf. 9321 - Closed Session Purposes and -"-"'"llu 

(cf. 9321.1 -Closed Session Actions and Re:ports 

The principal or designee shall notify 
criteria and process for anm v 1m 

exam. 

Each year, the Superintendent or uv;>lfSllvC 

with the District's waiver 

with disabilities about the 
to successfully pass the exit 

the CDE with data regarding students 
specified in 5 CCR 1207.1. 

participate in 
information for 
administration: ( 5 

shall maintain a summary data file of all students who 
This summary data file shall include the following 

arts section and the mathematics section for each test 

1. 

2. The full name of each student who took each section of the exam 

3. The grade level of each student at the time each section of the exam was taken 

4. Whether each student has satisfied the requirement to successfully pass each section of 
the exam 
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In addition, the Superintendent or designee shall provide the test contractor with the student 
demographic information specified in 5 CCR 1207. 

Within 60 days of receiving electronic data files from the test contractor, the Superintendent or 
designee shall enter the following information in each student's permanent record: 

1. The date on which the student took each section of the exam 

2. Whether the student has satisfied the requirement to pass each section of the 
exam 

(cf. 5125- Student Records) 

Notifications 

At the beginning of each school year, the Superintendent or designee 
notification to all students in grades 9 through 12 and to their prurentsl!snarcll 
completing the 12th grade shall be reguired to pass the exit exam as a condition of 
graduation. Such notification shall 4be any student who transfers into the district 
after the beginning of the school year at transfer. The notification shall 
include, at a minimum, the date of the passing the exam, the 
consequences of not passing the exam and that passing the exam 
is a condition of graduation. The maintain documentation that 
the parent! guardian of each student has been . (Education Code 
48980, 60850; 5 CCR 1208) 

(cf. 5145.6- Parental N 
(cf. 6146.1- High 

the Superintendent or designee shall notify 
rel<tted to cheating. (5 CCR 1220) 

The principal or designee shall notify parents/guardians of students with a disability about the 
criteria and process for applying for a waiver of the requirement to successfully pass the exit 
exam. 

Regulation 
Reviewed: 
Revised: 

ALBANY UNIFIED SCHOOL DISTRICT 
May 19,2009 Albany, California 
August 14,2012 
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Albany Unified School District 
Board Policy 
Library Media Centers 

BP 6163.1 
Instruction 

The Board of Education recognizes that school library media centers support the educational 
program by providing access to a variety of informational resources. The Board desires to 
provide library media centers with up-to-date books, reference materials, and electronic 
information resources necessary to promote literacy, support students in achieving academic 
standards, and encourage students to become lifelong learners. 

( cf. 0440 - District Technology Plan) 
(cf. 6000 Concepts and R~les) 

( cf. 6011 - Academic Standards) 
(cf. 6161- Equipment, Books and Materials) 
(cf. 6163.4- Student Use of Technology) 
(cf. 7110- Facilities Master Plan) 

School libraries shall be open for use by students and teachers during the school day. 
(Education Code 18103) 

Any school library open outside the school day, such as evenings and/or Saturdays, shall be 
under the supervision of a certificated employee. (Education Code 181 03) 

The Ddistrict's school libraries may provide: (5 CCR 16040) 

1. Library instruction to students that enables them to become proficient users of library 
resources 

2. Information to teachers and administrators concerning sources and availability of 
instructional materials that will aid in the development of school curriculum, and, in cooperation 
with classroom teachers, the development of instructional units and activities using library 
resources 

(cf. 6141- Curriculum Development and Evaluation) 

3. Assistance to teachers and students in the evaluation, selection, production, and uses of 
instructional materials 

4. A collection of materials and resources that support the curriculum and are appropriate 
for user needs 



5. Assistance to teachers, administrators, and other school staff members in becoming 
knowledgeable about appropriate uses of library media services, materials, and equipment 

(cf. 4131- StaffDevelopment) 
(cf. 4231- StaffDevelopment) 

The Superintendent or designee shall develop procedures for the selection and evaluation of 
library materials. 

Library Plans 

Whenever a school receives state funding for school and library improvement pursuant to 
Education Code 41570-41573, the school site council shall develop a single plan for student 
achievement which incorporates a DElistrict-wide plan for school libraries. (Education Code 
41572) 

(cf. 0420- School Plans/Site Councils) 

In developing the DElistrict-wide plan, the Superintendent or designee is encouraged to consult 
with school library media teachers, classroom teachers, administrators, parents/ guardians, and 
students as appropriate in the development of the plan. 

The DElistrict-wide library plan shall describe the DElistrict's vision and goals for the DElistrict's 
libraries and action steps including how funds will be distributed to school sites. As 
appropriate, the plan may also address staffing, facilities, selection and evaluation of materials, 
prioritization of needs, and other related matters. 

( cf. 0000 - Vision) 
( cf. 0200 - Goals for the School District) 

Classroom Libraries for Grades K -4 

When state funding is available for library materials in grades K-4 classrooms, the 
Superintendent or designee shall develop, for certification by the Board, a DElistrict-wide 
classroom library plan for grades K-4. The plan shall include a means of preventing loss, 
damage, or destruction of the materials. (Education Code 60242, 60422) 

(cf. 6161.2- Damaged or Lost Instructional Materials) 

The DElistrict-wide plan for school libraries developed pursuant to Education Code 41572 may 
fulfill this requirement provided the plan meets the criteria of Education Code 6024 2. 

The Superintendent or designee is encouraged to consult with primary grade teachers and school 
and/or county office of education library media teachers in the development of the plan and to 
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consider selections from the list of books recommended by the State Librarian pursuant to 
Education Code 19336. 

Selection and Evaluation of School Library Materials 

Responsibility for the selection oflibrary materials is delegated to the professional library staff 
through the principal. School librarians shall evaluate materials, using professional selection 
aids and standards, in accordance with law, Board policy, and administrative regulation. The 
selection process shall invite recommendations from administrators, teachers, other staff, 
parents/ guardians, and students as appropriate. 

( cf. 6144 - Controversial Issues) 
(cf. 6161.1- Selection and Evaluation ofinstructional Materials) 
(cf. 6161.11 -Supplementary Instructional Materials) 

Library materials should be continually evaluated in relation to evolving curricula, new formats 
of materials, new instructional methods, and the needs of students and teachers. Materials that 
contain obsolete subject matter or are no longer appropriate shall be removed, and lost or worn 
materials may be replaced if possible. 

(cf. 3270- Sale and Disposal of Books, Equipment and Supplies) 

All gifts and donations of school library materials shall be subject ot the same crite1ia as 
materials selected for purchase by the District. 

(cf. 3290- Gifts, Grants and Bequests) 

Complaints regarding the appropriateness of library materials shall be addressed using the 
Ddistrict's procedures for complaints regarding instrnctional materials. 

( cf. 1312.2 - Complaints Concerning Instructional Materials) 

Fees 

Students shall be allowed to borrow school library materials at no charge for use in the library 
and classrooms as well as out of school. (5 CCR 16042) 

(cf. 3260- Fees and Charges) 

To encourage students to return materials in a timely maimer, a nominal fee shall be charged for 
the late return of materials. 

(cf. 5125.2- Withholding Grades, Diploma or Transcripts) 

Reports 



The Daistrict shall, on or before August 31 each year, report to tbe California Department of 
Education on the condition of school libraries for tbe preceding year ending June 30. 
(Education Code 18122) 

Legal Reference: 
EDUCATION CODE 
1703 Coordination of district library services by county superintendent 
1770-1775 Provision oflibrary services by county superintendent 
18100-18203 School libraries 
18300-18571 Union high school district/unified school district library district 
19335-19336 Reading Initiative Program; recommended books 
41570-41573 School and Library Improvement Block Grant 
42605 Tier 3 categorical flexibilitv 
44868-44869 Qualifications and employment oflibrary media teachers 
45340-45349 Instructional aides 
60119 Sufficiency of textbooks and instructional materials; public hearing 
60240-60251.5 State Instructional Materials Fund, purchase of classroom library materials 
60420-60424 Instructional Materials Funding Realignment Program 
REPEALED EDUCATION CODE FOR CATEGORICAL PROGRAMS 
18181 Districtwide library plan 
52012 Establishment of school site council 
52014-52015 School plans 
CODE OF REGULATIONS, TITLE 5 
16040-16043 Schoollibraries 
80053 Library media service teaching credential 
UNITED STATES CODE, TITLE 20 
63 83 Improving Literacy Through School Libraries grant program 

Management Resources: 
CDE PUBLICATIONS 
School Library Program Standards, September 2010 
School Library Standards for Students, September 2010 
Check It Out! Assessing School Library Media Programs, 1998 
Recommended Literature: Kindergarten Through Grade Twelve 
CALIFORNIA SCHOOL LIBRARY ASSOCIATION PUBLICATIONS 
Standards and Guidelines for Strong School Libraries, 2004 
WEB SITES 
American Library Association: http://www.ala.org 
American Association of School Librarians: http://www.ala.org/aasi 
California Department of Education, School Libraries: http://www.cde.ca.gov/ci/cr/lb 
California Library Association: http://www.cla-net.org 
California School Library Association: http://www.csla.net 
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Policy ALBANY UN1FIED SCHOOL DISTRJCT 
Aadopted: May 19, 2009 Albany, California 
Revised: 



Albany Unified School District 
Board Policy 
Library Media Centers 

BP 6163.1 
Instruction 

The Board of Education recognizes that school library media centers support the educational 
program by providing access to a variety of informational resources. The Board desires to 
provide library media centers with up-to-date books, reference materials, and electronic 
information resources necessary to promote literacy, support students in achieving academic 
standards, and encourage students to become lifelong 

( cf. 0440 - District Technology Plan) 
( cf. 6011 - Academic Standards) 

(cf. 6161- Equipment, Books and ~rials) 
(cf. 6163.4- Student Use of Techno~) 
( cf. 7110 - Facilities Master Plan) 

School libraries shall be open for use by 
(Education Code 18103) 

teachers during the school day. 

Any school library open 
under the supervision 

the school day, such and/or Saturdays, shall be 
employee. (Education Code 18103) 

The District's school (5 CCR 16040) 

1. Library instruction 
resources 

2. Information to teachers and administrators concerning sources and availability of 
instructional materials that will aid in the development of school curriculum, and, in cooperation 
with classroom teachers, the development of instructional units and activities using library 
resources 

(cf. 6141- Curriculum Development and Evaluation) 

3. Assistance to teachers and students in the evaluation, selection, production, and uses of 
instructional materials 

4. A collection of materials and resources that support the curriculum and are appropriate 
for user needs 
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5. Assistance to teachers, administrators, and other school staff members in becoming 
knowledgeable about appropriate uses of library media services, materials, and equipment 

(cf. 4131- StaffDevelopment) 
(cf. 4231- StaffDevelopment) 

The Superintendent or designee shall develop procedures for the selection and evaluation of 
library materials. 

Library Plans 

Whenever a school receives state funding for school and library 
Education Code 41570-41573, the school site council shall 
achievement which incorporates a District-wide plan for school 
41572) 

(cf. 0420- School Plans/Site Councils) 

In developing the District-wide plan, the 
with school library media teachers, classroom 
students as appropriate in the development of the 

ouucm or designee is encouraged to consult 
~c,l,!ujrlistrat,ors, parents/guardians, and 

The District-wide library plan shall 
libraries and action steps · how 
appropriate, the plan may also 
prioritization of needs, and other 

the School District) 

goals for the District's 
to school sites. As 

facilities, selection and evaluation of materials, 

library materials in grades K-4 classrooms, the 
~"''""Ju. for certification by the Board, a District-wide 

grades K-4. The plan shall include a means of preventing loss, 
materials. (Education Code 60242, 60422) 

(cf. 6161.2- Damaged or Lost Instructional Materials) 

The District-wide plan for school libraries developed pursuant to Education Code 41572 may 
fulfill this requirement provided the plan meets the criteria of Education Code 60242. 

The Superintendent or designee is encouraged to consult with primary grade teachers and school 
and/or county office of education library media teachers in the development of the plan and to 
consider selections from the list of books recommended by the State Librarian pursuant to 
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Education Code 19336. 

Selection and Evaluation of School Library Materials 

Responsibility for the selection oflibrary materials is delegated to the professional library staff 
through the principal. School librarians shall evaluate materials, using professional selection 
aids and standards, in accordance with law, Board policy, and administrative regulation. The 
selection process shall invite recommendations from teachers, other staff, 
parents/ guardians, and students as appropriate. 

( cf. 6144 - Controversial Issues) 
( cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
( cf. 6161.11 - Supplementary Instructional Materials) 

Library materials should be continually evaluated in relation to 
of materials, new instructional methods, and the needs of students and 
contain obsolete subject matter or are no longer appropriate shall be rernovffi' 
materials may be replaced if possible. 

All gifts and donations of school 
materials selected for purchase by the 

( cf. 3290- Gifts, Grants and 

ot the same criteria as 

Complaints regarding the apilro:pri:ate:nes 
District's procedures for complaints rP.<mrrlin 

materials shall be addressed using the 
· materials. 

( cf. 1312.2 - Complaints Concerning Instructional Materials) 

Fees 

Students shall be allowed to borrow school library materials at no charge for use in the library 
and classrooms as well as out of school. (5 CCR 16042) 

(cf. 3260- Fees and Charges) 

To encourage students to return materials in a timely manner, a nominal fee shall be charged for 
the late return of materials. 

(cf. 5125.2- Withholding Grades, Diploma or Transcripts) 

Reports 
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The District shall, on or before August 31 each year, report to the California Department of 
Education on the condition of school libraries for the preceding year ending June 30. 
(Education Code 18122) 

Legal Reference: 
EDUCATION CODE 
1703 Coordination of district library services by county superintendent 
1770-1775 Provision oflibrary services by county superintendent 
18100-18203 School libraries 
18300-18571 Union high school district/unified school district library district 
193 3 5-193 3 6 Reading Initiative Program; recommended books 
41570-41573 School and Library Improvement Block Grant 
42605 Tier 3 categorical flexibility 
44868-44869 Qualifications and employment 
45340-45349 Instructional aides 
60119 Sufficiency oftextbooks 
60240-60251.5 State Instructional materials 

60420-60424 Instructional Materials Uitt;J~~~;'~~~ 
REPEALED EDUCATION CODE FOR' 
18181 Districtwide library plan 
52012 Establishment of school site council 
52014-52015 School plans 
CODE OF REGULATIONS, TITLE 5 
16040-16043 School 
80053 Library media 
UNITED STATES 
63 83 Improving Literac; 

Management Resources: 
CDE PUBLICATIONS 

credential 

School Library Program Standards, September 2010 
School Library Standards for Students, September 2010 
Check It Out! Assessing School Library Media Programs, 1998 
Recommended Literature: Kindergarten Through Grade Twelve 
CALIFORNIA SCHOOL LIBRARY ASSOCIATION PUBLICATIONS 
Standards and Guidelines for Strong School Libraries, 2004 
WEB SITES 
American Library Association: http://www.ala.org 
American Association of School Librarians: http://www.ala.org/aasi 
California Department of Education, School Libraries: http://www.cde.ca.gov/ci/crllb 
California Library Association: http://www.cla-net.org 
California School Library Association: http://www.csla.net 
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Policy ALBANY UN1FIED SCHOOL DISTRICT 
Adopted: May 19, 2009 Albany, California 
Revised: 
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Albany Unified School District 
Administrative Regulation 
Animals At School 

AR6163.2 
Instruction 

In accordance with Board policy, a teacher or student may bring an animal into the classroom for 
instructional purposes with prior approval of the principal or designee. The principal or 
designee shall give such pennission only after he/she has provided written notification to all 
parents/guardians of students in the affected class, asking them to verify whether their child has 
any known allergies. asthma, or other health condition that may be aggravated by the animal's 
presence. When a parent/guardian has provided notification that his/her child has an allergy, 
asthma, or health condition that may be affected aggravated by the animal, the principal shall 
tal(e appropriate measures to protect the student from exposure to the animal. 
the teacher shall remove the anitnal from the classreom or provide ao alternative instructional 
aetivity fer the student as appropriate. 

(cf. 3514- Environmental Safety) 
( cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
( cf. 5141.23 -Asthma Management) 

All animals brought to school must be in good physical condition and appropriately innnunized. 
The teacher shall ensure that the species of animal is appropriate for the instructional purpose 
and age and maturity of the students. 

All animals, with the exception of service animals, as defined below, are prohibited on school 
transportation services. (Education Code 39839; 13 CCR 1216) 

(cf. 3541.2- Transportation for Students with Disabilities) 
( cf. 5131.1 - Bus Conduct) 

All animals shall be hU!l1anely and properly housed in cages or containers specific for the species 
or otherwise appropriately controlled. The teacher shall also ensure that cages and containers 
are cleaned regularly and that waste materials are removed and disposed of in an appropriate 
manner. If the animal is to remain in the classroom longer than one day, the teacher shall be 
responsiblefor care and maintenance of the animal and ensure proper care when school is not in 
session, such as weekends, vacations, and holidays. 

( cf. 5141 - Health Care and Emergencies) 
(cf. 5142- Safety) 

The teacher shall ensure that students receive instruction regarding personal hygiene around 
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animals. 

( cf. 5141.22 - Infectious Diseases) 

Use of Service Animals by Individuals with Disabilities 

For an individual with a disability, service animal means any dog that is individually trained to 
do work or perfmm tasks related to the individual's disability and for Jus/her benefit. For 
example, for an individual who is blind or has low vision. a service anin1al would mean a dog 
that helps him/her with vision, navigation, and other tasks; for an individual who is deaf or hard 
of hearing, a service animal would mean a dog that alerts him/her to the presence of people or 
sounds; and for an individual with psychiatric or neurological disabilities, a service animal would 
mean a dog that assists him/her by preventing or interrupting impulsive or destructive behaviors. 
(28 CFR 35.104) 

Individuals with disabilities may be accompanied on school prenlises and on school 
transportation by service animals, including specially trained guide dogs. signal dogs, or service 
dogs. (Education Code 39839; Civil Code 54.2; 28 CFR 35.136) 

(cf. 0410- Nondiscrimination in District Programs and Activities) 
Ccf. 3541.2- Transportation for Students with Disabilities) 
(cf. 6159- Individualized Education Program) 
Ccf. 6164.6- Identification and Education Under Section 504) 

The Superintendent or designee may ask any individual with a disability to remove his/her 
service animal fi·om school premises or transpmiation if the animal is out of control and the 
individual does not take effective action to control it or the animal is not housebroken. When an 
individual's service animal is excluded, he/she shall be given an oppmiunity to participate in the 
service, progran1, or activity without having the service animal present. (Education Code 
39839; Civil Code 54.2; 28 CFR 35.136) 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
approvedReviewed: _May 19, 2009 Albany, California 
revised: August 14, 2012 
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Albany Unified School District 
Administrative Regulation 
Animals At School 

AR 6163.2 
Instruction 

In accordance with Board policy, a teacher or student may bring an animal into the classroom for 
instructional purposes with prior approval of the principal or designee. The principal or 
designee shall give such permission only after he/she has provided written notification to all 
parents/guardians of students in the affected class, asking them to verify whether their child has 
any known allergies, asthma, or other health condition aggravated by the animal's 
presence. When a parent/guardian has provided child has an allergy, 
asthma, or health condition that may be aggravated by principal shall take 
appropriate measures to protect the student from exjJosm 

( cf. 3514 - Environmental Safety) 
( cf. 5141.21 - Administering Medication 
( cf. 5141.23 - Asthma Management) 

All animals brought to school must be in good 
The teacher shall ensure that the species of animal 
and age and maturity of 

condition and appropriately immunized. 
,--.---·-__ for the instructional purpose 

All animals, with the 
transportation services. 

animals, as defined below, are prohibited on school 
Code 39839; 13 CCR 1216) 

(cf. 3541.2- Transportation 
( cf. 5131.1 - Bus Conduct) 

Disabilities) 

All animals shall be humanely and properly housed in cages or containers specific for the species 
or otherwise appropriately controlled. The teacher shall also ensure that cages and containers 
are cleaned regularly and that waste materials are removed and disposed of in an appropriate 
manner. If the animal is to remain in the classroom longer than one day, the teacher shall be 
responsible for care and maintenance of the animal and ensure proper care when school is not in 
session, such as weekends, vacations, and holidays. 

( cf. 5141 - Health Care and Emergencies) 
( cf. 5142 - Safety) 

The teacher shall ensure that students receive instruction regarding personal hygiene around 
animals. 
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( cf. 5141.22 - Infectious Diseases) 

Use of Service Animals by Individuals with Disabilities 

For an individual with a disability, service animal means any dog that is individually trained to 
do work or perform tasks related to the individual's disability and for his/her benefit. For 
example, for an individual who is blind or has low vision, a service animal would mean a dog 
that helps him/her with vision, navigation, and other tasks; for who is deaf or hard 
of hearing, a service animal would mean a dog that alerts presence of people or 
sounds; and for an individual with psychiatric or neurological a service animal would 
mean a dog that assists him/her by preventing or interrupting 
(28 CFR 35.104) . 

Individuals with disabilities may be accompanied on school ~1cum 
transportation by service animals, including specially trained guide 
dogs. (Education Code 39839; Civil Code 54.2; 28 CFR 35.136) 

( cf. 0410 -Nondiscrimination in District P~.~~·o 
( cf. 3541.2 -Transportation for Students with 
(cf. 6159- Individualized Education Program) 
( cf. 6164.6 - Identification and Education Under 

serv1ce 

The Superintendent or designee may 
service animal from school 
individual does not take ef!'ec1ti; 
individual's service animal is cxc01uc 

service, program, or activity without 

lsarnn:[y to remove his/her 
is out of control and the 

it or the animal is not housebroken. When an 
be given an opportunity to participate in the 

animal present. (Education Code 
39839; 54.2; 28 CFR 35.136) 

Regulation 
Reviewed: 
Revised: 

rNTF'TED SCHOOL DISTRICT 
, California 
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Albany Unified School District 
Administrative Regulation 
Education For Foster Youth 

AR6173.1 
Instruction 

Definitions 

Foster youth means a child who has been subject to one of the following: (Education 
Code 48853.5) 

1. Has been removed from his/her home pursuant to Welfare and Institutions Code 
309 (temporary custody) 

2. Is the subject of a petition flied under Welfare and Institutions Code 300 or 602 
(jurisdiction of juvenile court) 

3. Has been removed from his/her home and is the subject of a petition filed under 
Welfare and Institutions Code 300 or 602 (Education Code 48853.5) 

Person holding the right to make educational decisions means a responsible adult 
appointed by a court pursuant to Welfare and Institutions Code 361 or 727. 

School of origin means the school that the foster youth attended when permanently 
housed or the school in which he/she was last enrolled. If the school the foster youth 
attended when permanently housed is different from the school in which he/she was last 
enrolled, or if there is some other school that the foster youth attended within the 
preceding 15 months and with which the youth is connected, the Daistrict liaison shall, in 
consultation with and with the agreement of the foster youth and the person holding the 
right to make educational decisions for the youth, determine, in the best interest of the 
foster youth, which school is the school of origin. (Education Code 48853.5) 

Best interests means that, in making educational and school placement decisions for a 
foster youth, consideration is given to, an1ong other factors, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the foster youth's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all District students. 
(Education Code 48850, 48853) 
Best interest means a placement that ensures that the youth is placed in the least 
restrictive educational program and has aocess to academic resources, services, and 
eKtracurricular and enrichment activities that are available to district students. (Education 
Code 48853) 
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District Liaison 

The Superintendent or designee designates the following position as the Dffistrict liaison 
for foster youth: (Education Code 48853 .5) 

Student Services Coordinator 
1051 Monroe Street 
Albany, CA 94706 
510-558-3750 

(cf. 6173- Education for Homeless Children) 

The Daistrict's liaison for foster youth shall: 

1. Ensure and facilitate the proper educational placement, enrollment in school, and 
checkout from school of students in foster care (Education Code 48853.5) 

2. Assist foster youth when transferring from one school to another or from one 
district to another in ensuring proper transfer of credits, records, and grades, including 
ensuring that records reflect full or partial credit for courses taken (Education Code 
48645.5, 48853.5) 

(cf. 5121- Grades/Evaluation of Student Achievement) 
( cf. 5125 - Student Records) 
( cf. 6146.3 -Reciprocity of Academic Credit) 

3. As necessary, make appropriate referrals to ensure that students in foster care 
receive necessary special education services and services under Section 504 of the federal 
Rehabilitation Act of 1973 

(cf. 6164.4- Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6- Identification and Education Under Section 504) 

4. Ensure that students in foster care receive appropriate school-based services, such 
as supplemental instruction, counseling, or after-school programs 

(cf. 5141.6- School Health Services) 
(cf. 5148.2- Before/After School Programs) 
(cf. 5149- At-Risk Students) 
(cf. 6164.2- Guidance/Counseling Services) 
( cf. 6172 - Gifted and Talented Student Program) 
( cf. 617 4 - Education for English Language Learners) 
(cf. 6177- Summer School) 
(cf. 6179- Supplemental Instruction) 

5. Develop protocols and procedures so that DElistrict staff, including principals, 
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school registrars, and attendance clerks, are aware of the requirements for the proper 
enrollment, placement, and transfer of foster youth 

( cf. 4131 - Staff Development) 
(cf. 4231- StaffDevelopment) 
(cf. 4331- StaffDevelopment) 

6. Collaborate with the county placing agency, social services, probation officers, 
juvenile court officers, nonprofit organizations, and advocates to help coordinate services 
for the Ddistrict's foster youth 

(cf. 1020- Youth Services) 
( cf. 1400 - Relations between Other Governrnental Agencies and the Schools) 
(cf. 5113.1- Chronic Absence and Truancy) 

Enrollment 

A foster youth placed in a licensed children's institution or foster family home within the 
District shall attend programs operated by the Ddistrict unless one of the following 
circumstances applies: (Education Code 48853 48853 .5) 

1. The student has an individualized education program requiring placement in a 
nonpublic, nonsectarian school or agency or in another local educational agency. 

(cf. 6159- Individualized Education Program) 
(cf. 6159.2- Nonpublic Nonsectarian School and Agency Services for Special Education) 

2. The parent/guardian or other person holding the right to make educational 
decisions for the student determines that it is in the best interest of the student to be 
placed in another educational program. 

(cf. 6159.3- Appointment of Surrogate Parent for Special Education Students) 

3. At the initial placement or any subsequent change in placement, t+he student 
exercises his/her right to. continue is entitled to remain in his/her school of origin as 
defmed above. 

a. TI1e student may continue in the school of origin for the duration of the court's 
jurisdiction or, if the court's jurisdiction is tenninatedpriorto the end of a school year, 
then for remainder of the school year. · 

b. To provide the student the benefit of matriculating with his/her peers in 
accordance with the established feeder patterns of school districts, a student who is 
transitioning between school grade levels shall be allowed to continue in the district of 
origin in the same attendance area. A student who is transitioning to a middle school or 
high school shall be allowed to enroll in the school designated for matriculation in 



another school district. 

At the initial ]3lace~:nent, or any subsequent change in J3lacement of a foster youth, the 
district shall allow the student to continue his/her education in the school of origin for the 
duration of the academic school year. 
However, the Ddistrict liaison may, in consultation with and with the agreement of the 
foster youth and the person holding the right to make educational decisions for the youth, 
recommend that the youth's right to attend the school of origin be waived and he/she be 
enrolled in any school that students living in the attendance area in which the foster youth 
resides are eligible to attend. All decisions shall be made in accordance with the foster 
youth's best interest. (Education Code 48853 .5) 

Prior to making any recommendation to move a foster youth from his/her school of 
origin, the liaison shall provide the youth and the person holding the right to make 
educational decisions for the youth with a written explanation of the basis for the 
recommendation and how this recommendation serves the youth's best interests. 
(Education Code 48853.5) 

The role of the liaison shall be advisory with respect to placement decisions and 
determination of the school of origin. (Education Code 48853.5) 

If the liaison, in consultation with the foster youth and the person holding the right to 
make educational decisions for the foster youth, agree):> that the best interests of the youth 
would be served by his/her transfer to a school other than the school of origin, the 
principal or designee of the new school shall immediately enroll the foster youth. The 
youth shall be immediately enrolled even if he/she has outstanding fees, fmes, textbooks, 
or other items or monies due to the school last attended or is unable to produce records, 
such as academic or medical records, proof of residency, or clothing normally required 
for enrollment. (Education Code 48853.5) 

(cf. 5125.2- Withholding Grades, Diploma or Transcripts) 
(cf. 5132- Dress and Grooming) 
( cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.31- Immunizations) 
(cf. 5141.32- Health Screening for School Entry) 

Within two business days of enrollment, the liaison shall contact the school last attended 
by the student to obtain all academic and other records. Upon receiving a request from a 
new school, the liaison for the school last attended shall provide all records within two 
business days of receiving the request. (Education Code 48853.5) 

( cf. 5117 - Interdistrict Attendance) 
(cf. 5125 -Student Records) 
(cf. 6146.3- Reciprocity of Academic Credit) 

If a a person with the right to make educational decisions for a foster youth 
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parent/guardian or foster youth disagrees with the liaison's emol!ment recormnendation, 
he/she may appeal the decision to the Superintendent. The Superintendent shall make a 
determination within 30 days of receipt of the appeal. Within 30 days of receipt of the 
Superintendent's decision, the parent/guardian or foster youth may appeal that decision to 
the Board of Education. The Board shall consider the issue at its next regularly 
scheduled meeting. The Board's decision shall be final. 

If any dispute arises regarding the request of a foster youth to remain in the school of 
origin, the youth has the right to remain in the school of origin pending resolution of the 
dispute. (Education Code 48853.5) 

Transfer of Coursework and Applicability of Graduation Requirements 

When a foster youth transfers into a District school, the District shall accept and issue full 
credit for any coursework that the foster youth has satisfactorily completed while 
attending another public school, a juvenile court school, or a nonpublic, nonsectarian 
school or agency and shall not require the foster youth to retake the course. (Education 
Code 51225.2) 

If the foster youth did not complete the entire course, he/she shall be issued pmiial credit 
for the coursework completed and shall be required to take the portion of the course that 
he/she did not complete at his/her previous school. However. the District may require the 
foster youth to retake the portion of the course completed if, in consultation with the 
holder of educational rights for the foster youth, the District finds that the foster youth is 
reasonably able to complete the requirements in time to graduate from high school. 
Whenever partial credit is issued to a foster youth in any pmiiculm course, he/she shall be 
emolled in the same or equivalent course. if applicable, so that he/she may continue and 
complete the entire course. (Education Code 51225.2) 

In no event shall the District prevent a foster youth from taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California. (Education Code 51225.2) 

When a foster youth in grade 11 or 12 transfers into the District from another school 
district or transfers between high schools within the District. he/she shall be exempted 
from all coursework and other graduation requirements adopted by the Board that are in 
addition to the statewide coursework requirements specified in Education Code 51225.3 
and the high school exit examination, unless the District makes a finding that the student 
is reasonably able to complete the additional requirements in time to graduate from high 
school while he/she remains in foster care. (Education Code 51225.3. 60851) 

The Superintendent or designee shall notify any student who is granted an exemption 
and, as appropriate. the person holding the right to malce educational decisions for the 
student if any of the requirements that are waived will affect the student's ability to gain 
admission to a postsecondmy educational institution and shall provide information about 



transfer opportunities available through the California Community Colleges. (Education 
Code 5 1225.3) 

(cf. 6146.1 -High School Graduation Requirements) 
(cf. 6162.52- High School Exit Examination) 

Grades/Credits 

Grades for a student in foster care shall not be lowered if the student is absent from 
school due to either of the following circumstances: (Education Code 49069.5) 

1. A decision by a court or placement agency to change the student's placement. in 
which case the student's grades and credits shall be calculated as of the date he/she left 
school 

2. A verified court appearance or related court-ordered activity 

(cf. 5121- Grades/Evaluation of Student Achievement) 

Eligibility for Extracurricular Activities 

A foster youth who changes residences pursuant to a court order or decision of a child 
welfare worker shall be innnediately deemed to meet all residency requirements for 
participation in interscholastic sports or other extracurricular activities. (Education Code 
48850) 

(cf. 6145- Extracunicular and Cocunicular Activities) 
(cf. 6145.2- Athletic Competition) 

Regulation ALBANY UNIFIED SCHOOL DISTRICT 
Reviewed: ~May 19,2009 Albany, California 
ReviewedRevised: ~November 1, 2011 
Revised: August 14.2012 
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Albany Unified School District 
Administrative Regulation 
Education For Foster Youth 

AR6173.1 
Instruction 

Definitions 

Foster youth means a child who has been subject to one of the following: (Education 
Code 48853 .5) 

1. Has been removed from his/her home pursuant to 
309 (temporary custody) 

2. Is the subject of a petition flied under Welfare and 300 or 602 
Gurisdiction of juvenile court) 

3. Has been removed from his/her 
Welfare and Institutions Code 300 or 602 

is the subject of a petition flied under 
Code 48853.5) 

Person holding the right to make educational a responsible adult 
appointed by a court pursuant to Welfare and Ins:tittfiicms Code 361 or 727. 

School of origin means that the foster youth attended when permanently 
housed or the school in was last enrolled. If the school the foster youth 
attended when different from the school in which he/she was last 
enrolled, or ifthere is that the foster youth attended within the 
preceding 15 months and the youth is connected, the District liaison shall, in 
consultation with and with the agreement of the foster youth and the person holding the 
right to make educational decisions for the youth, determine, in the best interest of the 
foster youth, which school is the school of origin. (Education Code 48853.5) 

Best interests means that, in making educational and school placement decisions for a 
foster youth, consideration is given to, among other factors, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the foster youth's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all District students. 
(Education Code 48850, 48853) 

District Liaison 

The Superintendent or designee designates the following position as the District liaison 
for foster youth: (Education Code 48853.5) 
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Student Services Coordinator 
1051 Momoe Street 
Albany, CA 94706 
510-558-3750 

(cf. 6173 -Education for Homeless Children) 

The District's liaison for foster youth shall: 

1. Ensure and facilitate the proper educational placement, 
checkout from school of students in foster care (Education Code ..,-oc•JJ. 

2. Assist foster youth when transferring from one school to 
district to another in ensuring proper transfer of credits, records, and 
ensuring that records reflect full or partial credit for courses taken 
48645.5, 48853.5) 

( cf. 5121 - Grades/Evaluation of Student Acl:rie,rerr~"' 
(cf. 5125- Student Records) 
(cf. 6146.3- Reciprocity of Acaderr:ric Credit) 

school, and 

3. As necessary, make appropriate ~ferralsto students in foster care 
receive necessary special education and services under Section 504 of the federal 
Rehabilitation Act of 1973 

( cf. 6164.4 - Identification and 
(cf. 6164.6- Identification and Education 

Incliviiduals for Special Education) 
Section 504) 

4. students in foster care receive appropriate school-based services, such 
stntction, counseling, or after-school programs 

( 
(cf. 51 
(cf. 5149-
(cf. 6164.2- Services) 
(cf. 6172- Talented Student Program) 
( cf. 61 7 4 - for English Language Learners) 
(cf. 6177- Sunrrner School) 
(cf. 6179- Supplemental Instruction) 

5. Develop protocols and procedures so that District staff, including principals, 
school registrars, and attendance clerks, are aware of the requirements for the proper 
enrollment, placement, and transfer of foster youth 

(cf. 4131- Staff Development) 
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(cf. 4231- StaffDeve1opment) 
(cf. 4331- StaffDevelopment) 

6. Collaborate with the county placing agency, social services, probation officers, 
juvenile court officers, nonprofit organizations, and advocates to help coordinate services 
for the District's foster youth 

( cf. 1020 - Youth Services) 
(cf. 1400- Relations between Other Governmental Agencies and the Schools) 
(cf. 5113.1- Chronic Absence and Truancy) 

Emollrnent 

A foster youth placed in a licensed children's institution or foster 
District shall attend programs operated by the District unless one of 
circumstances applies: (Education Code 48853, 48853.5) 

1. The student has an individualized education pr~~gr:am requiring placement in a 
nonpublic, nonsectarian school or agency or in educational agency. 

( cf. 6159 - Individualized Education Program) 
(cf. 6159.2- Nonpublic Nonsectarian School and "-""'11~ 

2. The parent/guardian or other 
decisions for the student that 

(cf. 6159.3- Appointment of Surrogate 

holding the right to make educational 
in the best interest of the student to be 

for Special Education Students) 

3. At the initial placement or any subsequent change in placement, the student 
exercises his/her right to continue in his/her school of origin as defined above. 

the 

a. The student may continue in the school of origin for the duration of the court's 
jurisdiction or, if the court's jurisdiction is terminated prior to the end of a school year, 
then for remainder of the school year. 

b. To provide the student the benefit of matriculating with his/her peers in 
accordance with the established feeder patterns of school districts, a student who is 
transitioning between school grade levels shall be allowed to continue in the district of 
origin in the same attendance area. A student who is transitioning to a middle school or 
high school shall be allowed to emoll in the school designated for matriculation in 
another school district. 

However, the District liaison may, in consultation with and with the agreement of the 
foster youth and the person holding the right to make educational decisions for the youth, 
recommend that the youthis right to attend the school of origin be waived and he/she be 
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emolled in any school that students living in the attendance area in which the foster youth 
resides are eligible to attend. All decisions shall be made in accordance with the foster 
youth's best interest. (Education Code 48853.5) 

Prior to making any recommendation to move a foster youth from his/her school of 
origin, the liaison shall provide the youth and the person holding the right to make 
educational decisions for the youth with a written explanation of the basis for the 
recommendation and how this recommendation serves the youth's best interests. 
(Education Code 48853.5) 

The role of the liaison shall be advisory with respect to placement decisions and 
determination of the school of origin. (Education Code 48853.5) 

If the liaison, in consultation with the foster youth and the person holding the right to 
make educational decisions for the foster youth, agrees that interests of the youth 
would be served by his/her transfer to a school other than origin, the 
principal or designee of the new school shall immediately youth. The 
youth shall be immediately emolled even if he/she has fmes, textbooks, 
or other items or monies due to the school last attended or is records, 
such as academic or medical records, p.f of residency, or normally required 
for emollment. (Education Code 48853'5) 

( cf. 5125.2 - Withholding Grades, Di]Jl01nav 
( cf. 5132 - Dress and Grooming) 
(cf. 5141.26- Tuberculosis Testing) 
(cf. 5141.31- Immunizations) 
(cf. 5141.32- Health Screen1_gg 

Within two business rol]~(mt, the liaison shall contact the school last attended 
by the student to obtain 
new school, the liaison 
business days of receiving 

( cf. 5117 - Interdistrict Attendance) 
(cf. 5125- Student Records) 

other records. Upon receiving a request from a 
last attended shall provide all records within two 

(Education Code 48853 .5) 

(cf. 6146.3- Reciprocity of Academic Credit) 

If a a person with the right to make educational decisions for a foster youth or foster 
youth disagrees with the liaison's emollment recommendation, he/she may appeal the 
decision to the Superintendent. The Superintendent shall make a determination within 30 
days of receipt of the appeal. Within 30 days of receipt of the Superintendent's decision, 
the parent/ guardian or foster youth may appeal that decision to the Board of Education. 
The Board shall consider the issue at its next regularly scheduled meeting. The Board's 
decision shall be fmal. 

If any dispute arises regarding the request of a foster youth to remain in the school of 
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origin, the youth has the right to remain in the school of origin pending resolution of the 
dispute. (Education Code 48853.5) 

Transfer of Coursework and Applicability of Graduation Requirements 

When a foster youth transfers into a District school, the District shall accept and issue full 
credit for any coursework that the foster youth has satisfactorily completed while 
attending another public school, a juvenile court school, or a nonpublic, nonsectarian 
school or agency and shall not require the foster youth to retake the course. (Education 
Code 51225.2) 

If the foster youth did not complete the entire course, he/she shall be issued partial credit 
for the coursework completed and shall be required to take the portion of the course that 
he/she did not complete at his/her previous school. However, the District may require the 
foster youth to retake the portion of the course completed if, · with the 
holder of educational rights for the foster youth, the the foster youth is 
reasonably able to complete the requirements in time to school. 
Whenever partial credit is issued to a foster youth in any he/she shall be 
emolled in the same or equivalent course, if applicable, so continue and 
complete the entire course. (Education-de 51225.2) 

In no event shall the District prevent a 
meet the eligibility requirements for ac!IytssloJ 
University of California. (Education 

from taking or retaking a course to 
California State University or the 

When a foster youth in grade 1 into the District from another school 
district or transfers between the District, he/she shall be exempted 
from all coursework and other graduation adopted by the Board that are in 
addition to the statewide coursework requirements specified in Education Code 51225.3 
and the exit examination, unless the District makes a finding that the student 

complete the additional requirements in time to graduate from high 
remains in foster care. (Education Code 51225.3, 60851) 

shall notify any student who is granted an exemption 
and, as the person holding the right to make educational decisions for the 
student, if .,,f,~quirementsthat are waived will affect the student's ability to gain 
admission to a sec.on<iary educational institution and shall provide information about 
transfer opjJortu:Tiitie's available through the California Community Colleges. (Education 
Code 51225.3) 

( cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52- High School Exit Exanrination) 

Grades/Credits 

Grades for a student in foster care shall not be lowered if the student is absent from 
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school due to either of the following circumstances: (Education Code 49069.5) 

1. A decision by a court or placement agency to change the student's placement, in 
which case the student's grades and credits shall be calculated as of the date he/she left 
school 

2. A verified court appearance or related court-ordered activity 

( cf. 5121 - Grades/Evaluation of Student Achievement) 

Eligibility for Extracurricular Activities 

A foster youth who changes residences pursuant to a court order or 
welfare worker shall be immediately deemed to meet all residency 
participation in interscholastic sports or other extracurricular "r.t·iviti" 

48850) 

(cf. 6145- Extracurricular and Cocurricular Activitie:s) 
(cf. 6145.2- Athletic Competition) 

Regulation 
Reviewed: 
Revised: 
Revised: 

ALBANY UNIFIED SCHOOL nrc•To 

May 19,2009 Albany, C 
November 1, 2011 
August 14,2012 
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Board Policy Update Guide 
7000s 

~ "C) 

Date of Gamut <1) 
<1) 

"' z ·;:: Update 
~ 

BP X 7110 
Title Facilities Master Plan 
Description (BP revised) Policy updated to add (1) role of Board in 

approving the facilities master plan, (2) regular review and 
updating of the plan, (3) plan components, (4) a list of 
minimum general standards for school facilities, ( 5) other 
applicable standards including green building standards and 
the Americans with Disabilities Act, and (6) consideration 
of joint use offacilities. 

BP/AR 7214 March 1, 2012 
Title General Obligation Bonds 
Description (BP/ AR revised) Updated policy includes material formerly 

in AR re: appointment of citizens' oversight committee for 
bonds approved under the 55 percent threshold, reflects 
NEW LAW (SB 423) which establishes a date by which 
audits must be given to the committee, and provides option 
for districts to establish citizens' oversight committee for 
bonds approved under the 66.67 percent threshold. Sections 
on "Certificate of Results" and "Resolution Regarding Sale 
of Bonds" moved from AR to BP since Board action is 
required. Updated regulation revises section on "Citizens' 
Oversight Committee" to (1) clarify that the legal 
requirements apply only to bonds approved under 55 
percent threshold and (2) more directly reflect law re: 
committee's duties by deleting duty to ensure audits are 
conducted in accordance with Government Auditing 
Standards. 
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AlbanyUSD 
Board Policy 
Facilities Master Plan 

BP 7110 
Facilities 

The Governing Board of Education recognizes the importance oflong-range planning for school facilities 
in order to address changes in student enrollment and in the district's educational program needs. help meet 
the changing needs of district students and to help ensure that resources are allocated in an efficient and 
effective manner. To that end, the Board directs Tthe Superintendent or designee te shall develop for 
board approval, a master plan for district facilities which describes the district's anticipated short- and 
long-term facilities needs and priorities. and maiHtain a master plan for district facilities. 

The plm1 shall describe the distriet's mrtieipated short and long term facilities needs and priorities and shall 
be aligoed with the district's educational goals. 

(of. 0000 Vision) 
(cf. 7000- Concepts and Roles) 
(of. 7111 Evaluating Existing Buildings) 
(of. 7131 Relations with Local i\gencies) 

(cf7160 ~Charter School Facilities) 
(cf. 7210- Facilities Financing) 

Plan Development 

The district's facilities master plan shall be based on an assessment of the condition and adequacy of 
existing facilities, a projection of future enrollments, and alignment of facilities with the district's vision 
for the instructional program. 

The Superintendent or designee shall ensure that staff, parents/guardians, students, and business and 
community representatives are kept infurmed of the need for construction and modernizatiofl of facilities 
and of the distriet's plans fur facilities. To solicit broad input into the planning process, Hhe 
Superintendent or designee may atoo establish a facilities advisory committee consisting of staff, 
parents/ guardians, and business, local government, and other community representatives. that shall meet 
at regular intervals in order to give community members opportunities to provide input into the planning 
process. The committee may consult local governmental and ·state planning agencies in order to ensure 
compliance '>Vith local and state standards. He/she also shall ensure that the public is informed of the need 
for construction and modernization of facilities and of the district's plans fm facilities. 

(cf. 1220- Citizen Advisory Committees) 

I 
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At least 45 days prior to completion of any facilities plan that relates to the potential expansion of existing 
school sites or the necessity to acquire additional school sites, the Superintendent or designee shall notify 
and provide copies of the plan or any relevant and available information to the planning commission or 
agency of the city or county with land use jurisdiction within the district. (Government Code 65352.2) 

(cf. 7131- Relations with Local Agencies) 

If the city or county commission or agency requests a meeting, the Superintendent or designee shall meet 
with them within 15 days following the notification. Items that the parties may discuss at the meeting 
include, but are not limited to, methods of coordinating planning with proposed revitalization efforts and 
recreation and park programs, options for new school sites, methods of maximizing the safety of persons 
traveling to and from the site, and opportunities for financial assistance. (Government Code 65352.2) 

Plan Components 

The facilities master plan shall include: 

I. A statement of purpose, including district goals, philosophy, and related policies 

2. A description of the plam1ing pTOcess 

3. Demographics of the community, such as economic trends, migration patterns, employment base, 
residential base, socioeconomic makeup, historical school enrollments, and inventorv of physical resources 

· and needs 

4. A description of the educational program, such as grade-level organization, class size, staffing 
patterns, technology plans, special programs and support services, and other educational specifications 

5. Analysis of the safety, adequacy, and equity of existing facilities and potential for expansion, 
including the adequacy of classrooms, school cafeterias and food preparation areas, physical activity areas, 
playgrounds, parking areas, and other school grounds 

(cf. 3514- Environmental Safety) 
(cf. 3517- Facilities Inspection) 
(cf. 3550- Food Service/Child Nutrition Program) 
(cf. 5030- Student Wellness) 
(cf. 5141.7- Sun Safety) 
(cf. 5142- Safety) 
( cf. 6142.7 - Physical Education and Activity) 

6. Site selection criteria and process 

7. Development of a capital planning budget and identification of potential funding sources 

8. Policy for reviewing and updating the plan 
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Planning shall ensure that school facilities meet the following minimum standards: (5 CCR 14001) 

1. Are aligned with the district's educational goals and objectives 

( cf. 0000 - Vision) 

2. Provide for maximmn site enrollment at school facilities 

3. Are located on a site that meets California Department of Education standards as specified in 5 
CCR 14010 

( cf. 7150 - Site Selection and Development) 

4. Are designed for the enviromnental comfort and work efficiency of the occupants 

5. Are designed to reguire a practical minimum of maintenance 

6. Are designed to meet federal, state, and local statutory requirements for structure, fire, and public 
safety 

7. Are designed and engineered with ±1exibility to accommodate future needs 

Plans for the design and constmction of new school facilities also shall meet the standards described in 5 
CCR 14030, green building standards pursuant to 24 CCR 101 et seg., the Americans with Disabilities Act 
pursuant to 42 USC 12101-12213, and any other requirements applicable to the funding source and type of 
project. 

(cf. 0410- Nondiscrimination in District Programs and Activities) 
( cf. 3 51 0 - Green School Operations) 

To facilitate the efficient use of public resources when planning for new constmction or modernization of 
school facilities, the district may consider designs that facilitate joint use of the facility with a local 
governmental agency, public postsecondary institution, or nonprofit organization. 

(cf. 1330.1- Joint Use Agreements) 

Legal Reference: 
EDUCATION CODE 
16011 Long-range comprehensive master plan 
16322 California Department of Education services 
17017.5 Approval of applications for projects 
17070.10-17079.30 Leroy F. Greene School Facilities Act 
17251 Powers and duties of California Department of Education 
17260-17268 Plans and specifications for school facilities 
17280-17317 Field Act 
17365-17374 Fitness for occupancy 



17 405 Relocatable structures; lease requirements 
· 35275 New school planning; cooperation with recreation and park authorities 
GOVERNMENT CODE 
53090-53097.5 Regulation oflocal agencies by counties and cities 
65352.2 Communicating and coordinating of school sites 
65995.6 School facilities needs analysis 
CODE OF REGULATIONS, TITLE 2 
1859-1859.199 Leroy F. Greene School Facilities Act 
CODE OF REGULATIONS, TITLE 5 
14001 Minimum standards 
1401 0 Site selection standards 
14030-14036 Standards, planning, and approval of school facilities 
CODE OF REGULATIONS, TITLE 24 
I 01 et seq. Green building standards code 
UNITED STATES CODE, TITLE 42 
121 01-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, September 2009 
Facilities Master Planning, Fact Sheet, November 2007 

·· .·. CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Schools of the Future Report, September 2011 
Educational Specifications: Linking Design of School Facilities to Educational Program, 1997 
Guide for the Development of a Long-Range Facilities Plan, 1986 
OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS 
An Overview of the State School Facility Programs, rev. October 2011 
School Facility Program Handbook, 2008 
STATE ALLOCATION BOARD PUBLICATIONS 
Public School Construction Cost Reduction Guidelines, 2000 
WEB SITES 
CSBA: http://www.csba.org 
Office of Public School Construction: http://www.opsc.dgs.ca.gov 

Legal Reference: 
EDUCATION CODE 
160 11 Long range COl'llJlrehensive master plan 
16322 Department ofEthwatioE services 
17017.5 Approval ofapplicatioEs for projects 
17251 Powers and ch±ties of CDE 
17260 17268 Plans of schoolhouses 
17280 17317 Field Act 
17365 17374 FitEess for occ;.;pancy 
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AlbanyUSD 
Board Policy 
Facilities Master Plan 

BP 7110 
Facilities 

The Governing Board recognizes the importance oflong-range planning for school fac:]Jilties in order to 
address changes in student enrollment and in the district's educational 
Superintendent or designee shall develop, for board approval, a master 
describes the district's anticipated short- and long-term facilities needs 

(cf. 7000- Concepts and Roles) 
(cf 7160- Charter School Facilities) 
(cf. 7210- Facilities Financing) 

Plan Development 

which 

''·:·t-"t-.. 
The district's facilities master plan shall be bas,\fq.PJJ,.an assessffi'vnt ofth*condition and adequacy of 
existing facilities, a projection of future enrgj')fuents,11!m.q aligp,m6rii\'o'lf.fk~ilities with the district's vision 
for the instructional program. '••··· · 

.'r 
-'"r' 

To solicit broad input into the planniH~icllrocess, thil'I:~}!Peridl~ndent or designee may establish a facilities 
advisory committee consisting S{!I'Jirl"f, P~f.~Ji~~guardi'a~~~~9f1'1 busin~s~, ~ocal government, and other 
commuruty representatives. ]!ilr~/she also ·s:lJ:~Il ensure tilat the pubhc IS mformed of the need for 
construction and modernizl\\jori:q~,,rl'\~~\j.lk~s arl~1Rq~~f!iistrict's plans for facilities. 
(cf. 1220- Citizen Advi~W.yr milli1\t~e§)"'~'i;,,,, 'lif'i!W" 

' -r-::i~!~:f,, ' ' ~ . . ,,~!~~~-
At least 45 days p~jW to colljj;pl '1\l:\:~[ aqq;:,f~~rlities plan that relates to the potential expansion of existing 
school sites or.~!" riel)~~sity · cquil'~!l!'l:~dftional school sites, the Superintendent or designee shall notify 
and provide.,~.~~ies off" .. any r~i'~vant and available information to the plarming commission or 
agency ofthei¢i~y or gpunty d use jurisdiction within the district. (Government Code 65352.2) 

·;,,.~' ·:i~i:!"' 
,._X _,,-,_ ·.:; 

( cf. 7131 - Relatidrts with Local Agencies) 
'{ - -_, :'~ .· __ ,_ 

-. __ !::._- ,_::·';, .. _:·.·. ··.;::'"f':·!);:,}f' 
If the city <Dt,i;:o6ful:ty,corlli'b:lssion or agency requests a meeting, the Superintendent or designee shall meet 
with them \i!itJ:Iin fS''iil11;ys following the notification. Items that the parties may discuss at the meeting 
include, but ai:'bnpt limited to, methods of coordinating plarming with proposed revitalization efforts and 
recreation and p;jjik programs, options for new school sites, methods of maximizing the safety of persons 
traveling to and from the site, and opportunities for financial assistance. (Government Code 65352.2) 

Plan Components 
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The facilities master plan shall include: 

1. A statement of purpose, including district goals, philosophy, and related policies 

2. A description of the planning process 

3. Demographics of the community, such as economic trends, migration patterns, employment base, 
residential base, socioeconomic makeup, historical school emollments, and inventoryi:~f physical resources 

~~ ' '",~'i:i. 
;II;C,:, 

4. A description of the educational program, such as grade-level org. t!QJJ, c e, staffing 
patterns, technology plans, special programs and support services, and o ··. ... du~~~ional sp' .. ,'.pcations 

.,,. '~-01 ''-,::_ 

5. Analysis of the safety, adequacy, and equity of existing fa%~~i~Idii:.itp.d,~dffit{iilit~l for exp~sion, 
including the adequacy of classrooms, school cafeterias and food ):i;~eparatidft!.t!Jeas.~,:physical activity areas, 
playgrounds, parking areas, and other school grounds ''·· " ·, .. , 

(cf 3514- Environmental Safety) 
(cf. 3517- Facilities Inspection) 

(cf 3550- Food Service/Child Nutrition Pro§~~W~ii\'lii.:,,, 
(cf 5030- Student Wellness) 
(cf 5141.7- Sun Safety) 
(cf 5142- Safety) 
(cf. 6142.7- Physical Education and 

6. Site selection criteria ani!li~¥ocess·, ,.,:'(:::)r!)i'' 

',c'•• 'C''-

• t';,~'l!:t~'j':m·:,:;::~,::!~~ 

;;;:~~ ~ ''''f ~\~~~t~+. 

Development of a cl\pitJ'~!~g,:,Jg,J;lJ~~~,.<ll!!~j/fdentification of potential funding sources 
,:•+.. -···.:i .-, ....... ,,,, ___ - " '"';~::*'·' -:::: ., .. , 

7. 

8. Policy for reviewirtg,,and-~]l&Jating thi~:Ian 

(5 CCR 14001) 

1. 
- ., ~· /•: 

... ,:;•: ''"'"' '1.:, 
( cf. ~!:)'bo - V~sion) .,,,~,i\.. ""'''' 

'·'::nt·:;~ __ :/::i~~tl:::1!~:;:::-·;:\ .. _,~~i~~~r.~:~:~!~,{~it,·l~" 
Pfii~~~e ':f&~~i!;l'il'n\nn site emollment at school facilities 

'''.1!il·~'-.· '-'•l<t;~li~ 

3. Are lo~~\~!1 on a site that meets California Department of Education standards as specified in 5 

2. 

CCR 14010 

(cf 7150- Site Selection and Development) 

4. Are designed for the environmental comfort and work efficiency of the occupants 
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5. Are designed to require a practical minimum of maintenance 

6. Are designed to meet federal, state, and local statutory requirements for structure, fire, and public 
safety 

7. Are designed and engineered with flexibility to accommodate future needs 

Plans for the design and construction of new school facilities also shall meet the st 
CCR 14030, green building standards pursuant to 24 CCR 101 et seq., the Americans' 

,'li'lh:·~.;;,_ 

pursuant to 42 USC 12101-12213, and any other requirements applicable to the ·'·';' 
project. 

(cf. 0410- Nondiscrimination in District Programs and Activities) 
(cf. 3510- Green School Operations) ·· 

ds described in 5 
· th Disabilities Act 

and type of 

To facilitate the efficient use of public resources when pl~IS f< ·· ew con;~l;tioHl·lii\r modernization of 
school facilities, the district may consider designs that faq!fff~fe'joi ;;¥\ee of the'1{~pility. with a local 
governmental agency, public postsecondary institution, or\~onprofit otjl<)pizatioit; 

-~,': ; .. 

(cf. 1330.1 -Joint Use Agreements) 

Legal Reference: 
EDUCATION CODE ,1,1~!·•• 
16011 Long-range comprehensive m ··· :~r plan 
16322 California Department ofEdu · 

_--·•tj:>:,l!n,, 
17017.5 Approval of applicati;~s'for p , 

,'hr-1,_ 
17070.10-17079.30 Leroy F. c;jij;eene Scho 

li;;:;"',. 

17251 Powers and duti~s al"iil:l 
17260-17268 Plans an''. 
17280-17317 Field Act 
17365-17374 Fitfi~~~foro·, 
17405 Reloca~'able·~~ 

.,._._:;'' "'• 

35275 NeWiii~thool planri 
;o.r:, 

GOVERNM~~SQ;Ii)E .,, 
53090·•&:3'0.97.5 'R,~gulation of!oca! agencies by counties and cities 
653S2.2 c&mmurlliJating and coordinating of school sites 

. ·.,_,•., · '"':·: "'dT.: _ .. _1 :::·:· ~- • 

65995:6 :, §,~,i),~gj,faci¥1~i,\J,~Jneeds analysis 
CODE OF~GD~~~[ONS, TITLE 2 ... 
1859-1859.l''l''ll:;,,,,LerdyF. Greene School FacJhtJes Act 
CODE OF RECl\"~ATIONS, TITLE 5 
14001 Minim~ standards 
14010 Site selection standards 
14030-14036 Standards, planning, and approval of school facilities 
CODE OF REGULATIONS, TITLE 24 
101 et seq. Green building standards code 
UNITED STATES CODE, TITLE 42 



12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, September 2009 
Facilities Master Planning, Fact Sheet, November 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Schools of the Future Report, September 2011 
Educational Specifications: Linking Design of School Facilities to Educati 
Guide for the Development of a Long-Range Facilities Plan, 1986 
OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIO 
An Overview of the State School Facility Programs, rev. October· 
School Facility Program Handbook, 2008 

STATE ALLOCATION BOARD PUBLICATIONS '""'\''''' 
Public School Construction Cost Reduction Guidelines, 2c«l:tiW1 · 
WEB SITES J!fi!i. 
CSBA: http://www.csba.org .,.,, 
Office of Public School Construction: http://www.opsc.dgs. 

Policy ALBANY UNIFIED SCHOOL::giST~CT 
Adopted: May 19,2009 Al\~ttny, Cilli!~pfiiia 
Revised: August 14, 2012 '.$,, '1:,;. 
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AlbanyUSD 
Board Policy 
General Obligation Bonds 

BP 7214 
Facilities 

The Governing Board ofEEffieation recognizes that school facilities are an essential component of 
the educational program and that the Board has a responsibility to ensure that the district's 
facilities needs are met in the most cost-effective manner possible. desires to jltovide adequate 
faeilities in order to enhance student learning and to heljl the dishict achieve its vision for . 
ed~:cating district students. To that end, When-the Board determines that it is in the best interest 
of district students, it may order an election on the question of whether bonds shall be issued for 
school facilitieso 'Nhen, in the Board's j~:dgment, it is advisa-IJ!e and in the best interest of distriet 
students. 

( cf. 1160 - Political Processes) 
( cf. 7110 - Facilities Master Plan) 
(cf. 7210- Facilities Financing) 

The Board shall determine the appropriate size of the bond in accordance with law. 

Bonds Requiring 55 Percent Approval by Local Voters 

The Board may decide to pursue the authorization and issuance ofbonds by approval of 55 percent 
majority of the voters pursuant to Article 13A, Section l(b)(3) and Article 16, Section 18(b) of the 
California Constitution. If two-thirds of the Board agree to such an election, the Board shall vote 
to adopt a resolution to incur bonded indebtedness if approved by a 55 percent majority of the 
voters. (Education Code 15266) 

The bond election may only be ordered at a primary or general election, a statewide special 
election, or a regularly scheduled local election at which all of the electors of the school district are 
entitled to vote. (Education Code 15266) 

Bonded indebtedness incurred by the district shall be used only for the following purposes: 
(California Constitution Article 13A, Section 1 (b)(3) and 1(b)(3)(A)) 

1. The construction, reconstruction, rehabilitation, or replacement of school facilities, 
including the furnishing and equipping of school facilities 

+,2 .,-Bf-Ithe acquisition or lease of real property for school facilities. (California Constitution 
Article 13A, SectioH 1 (b)(3) and 1 (b)(3)(l\)) 

The proposition approved by the voters shall include the following accountability requirements: 
(California Constitution Article 13A, Section 1 (b )(3)) 



I -
1. A requirement that proceeds from the sale of the bonds be used only for the purposes 
specified in items #1-2 above, as detailed in California Constitution Article l3i\, Section l(b)(3), 
and not for any other purposes including teacher and administrative salaries and other school 
operating expenses 

2. A list of specific school facility projects to be funded and certification that the Board has 
evaluated safety, class size reduction, and information technology needs in developing that list 

(cf. 0440- District Technology Plan) 
(cf. 0450- Comprehensive Safety Plan) 
(cf. 6151- Class Size) 

3. A requirement that the Board conduct an annual, independent performance audit to ensure 
that the funds have been expended only on the specific projects listed 

4. A requirement that the Board conduct an annual, independent financial audit of the 
proceeds from the sale of the bonds until all of those proceeds have been expended for the school 
facilities projects 

If a district general obligation bond requiring a 55 percent majority is approved by the voters, the 
Board shall appoint an independent citizens' advisory oversight committee. This committee shall 
be appointed within 60 days of the date that the Board enters the election results in its minutes 
pursuant to Education Code 15274. (Education Code 15278) 

(cf. 1220- Citizen Advisory Committees) 
(cf. 9324- Minutes and Recordings) 

The Superintendent or designee shall ensure that the annual, independent performance and 
fmancial audits conducted pursuant to items #3 and #4 above are issued in accordance with the 
U.S. Comptroller General's Government Auditing Standards. He/she shall submit the audits to 
the citizens' oversight committee by March 31 of each year. (Education Code 15286) 

Bonds Requiring 66.67 Percent Approval by Local Voters 

Bonds shall be sold to raise money for the following purposes: (Education Code 151 00) 

1. Purchasing schoo1lots 

2. Building or purchasing school buildings 

3. Making alterations or additions to school building( s) other than as may be necessary for 
current maintenance, operation, or repairs 

4. Repairing, restoring, or rebuilding any school building damaged, injured, or destroyed by 
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fire or other public calamity 

5. Supplying school buildings and grounds with furniture, equipment, or necessary apparatus 
of a permanent nature 

6. Permanently improving school grounds 

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or state 
school building aid loans 

8. Carrying out sewer or drain projects or purposes authorized in Education Code 17577 

9. Purchasing school buses with a useful life of at least 20 years 

10. Demolishing or razing any school building with the intent to replace it with another school 
building, whether in the same location or in any other location 

Except for refunding any outstanding indebtedness, any of the purposes listed above may be united 
and voted upon as a single proposition by order of the Board and entered into the minutes. 
(Education Code 151 00) 

The Board may appoint a citizens' oversight committee to review and report to the Board and the 
public as to whether the expenditure of bond revenues complies with the intended purposes of the 
bond. 

Certificate of Results 

If the certificate of election results received by the Board shows that the appropriate majority of the 
voters are in favor of issuing the bonds, the Board shall record that fact in its minutes. The Board 
shall then certify to the county board of supervisors all proceedings it had in connection with the 
election results. (Education Code 15124, 15274) 

Resolution Regarding Sale of Bonds 

Following passage of the bond measure by the appropriate majority of voters, the Board shall pass 
a resolution to issue the sale of bonds. The resolution shall prescribe the total amount of bonds to 
be sold and may also prescribe the maximmn acceptable interest rate, not to exceed eight percent, 
and the time(s) when the whole or any part of the principal of the bonds shall be payable, which 
shall not be more than 25 years from the date of the bonds.· (Education Code 15140) 

Prior to the sale of bonds, the Board shall adopt, as an agenda item at a public meeting, another 
resolution, which includes all of the following items: (Education Code 15146) 

1. Express approval of the method of sale 

2. Statement of the reasons for the method of sale selected 



3. Disclosure of the identity of the bond counsel, and the identities of the bond underwriter 
and the financial adviser if either or both are utilized for the sale, lmless these individuals have not 
been selected at the time the resolution is adopted, in which case the Board shall disclose their 
identities at the public meeting occurring after they have been selected 

4. Estimates of the costs associated with the bond issuance 

After the sale, the Board shall be presented with the actual cost information and shall disclose that 
information at the Board's next scheduled meeting. The Board shall ensure that an itemized 
smnmary of the costs of the bond sale and all necessary information and reports regarding the sale 
are submitted to the California Debt and Investment Advisory Commission. (Education Code 
15146) 

Legal Reference: 
EDUCATION CODE 
7054 Use of district property, campaign purposes 
15100-15254 Bonds for school districts and community college districts 
15264-1528 8 Strict Accountability in Local School Construction Bonds Act of 2000 
17577 Sewers and drains 
4 7 614 Charter school facilities 
ELECTIONS CODE 
324 General election 
328 Local election 
341 Primary election 
348 Regular election 
356 Special election 
3 57 Statewide election 
1302 School district election 
15372 Elections official certificate 
GOVERNMENT CODE 
1 090-1 099 Prohibitions applicable to specified officers 
I 125-1129 Incompatible activities 
8855 California Debt and Investment Advisory Commission 
53580-53595.5 Bonds 
54952 Definition of legislative body, Brown Act 
CALIFORNIA CONSTITUTION 
Article 13A, Section 1 Tax limitation 
Article 16, Section 18 Debt limit 
COURT DECISIONS 
San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo Valley 
Unified School District, (2006) 139 Cal.App.4th 1356 
ATTORNEY GENERAL OPINIONS 

P277 



P278 

88 Ops.Cal.Atty.Gen. 46 (2005) 
87 Ops.Cal.Atty.Gen. 157 (2004) 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
CSBA, District and Financial Services, Proposition 39 Bond Performance Audit Program: 
httj3:/Awr;v.cs!Ja.org/ds/proj339.cfm 
California Debt and Investment Advisory Commission: http://www.treasurer.ca.gov/cdiac 
California Department of Education: http://www.cde.ca.gov 
California Office of Public School Construction: http://www.opsc.dgs.ca.gov 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: May 19,2009 Albany, California 
revised: August 14,2012 



AlbanyUSD 
Board Policy 
General Obligation Bonds 

BP 7214 
Facilities 

The Governing Board recognizes that school facilities are an essential compOi!\[nt of the 
educational program and that the Board has a responsibility to ensure that the &$strict's facilities 
needs are met in the most cost-effective manner possible. When Board clt'!Wiimnhl'~s that it is in the 
best interest of district students, it may order an election on the quest,i~j;iif'i)~,wh~t\1t~~··J:>onds shall be 
issued for school facilities. ''•.c:. ''':::;, · 
(cf. 1160- Political Processes) . '''!;,·:\:;!: ·•:;· 
( cf. 7110 - Facilities Master Plan) ···~··• 
(cf. 7210- Facilities Financing) .. , ''i'c'\:tii::!:it 

The Board shall determine the appropriate size of th law. 

Bonds Requiring 55 Percent Approval by Local Voters :•1,.,, ,, 

!,1·-~~~~~~,-~~--: '- ---- ._-·· ·~·i_~;~;- . 

The Board may decide to pursue the auth. · ·. issu~~~~u~~~~~bnds by approval of 55 percent 
majority of the voters pursuant to e . Sectio (b )(3) and Article 16, Section 18(b) of the 
California Constitution. Iftwo-t. · of the ·~~f!fd agtl~~ to such an election, the Board shall vote 
to adopt a resolution to incur .~f.l.~d 1·:~pd<;\l,t~dm~s~.i.jf &]{'Proved by a 55 percent majority of the 

voters. (Education Code 15~~~) .. , .. ''!s;,~l::::> ... ·· .. ,.,:·:C~(!!i' 
The bond election rna b~·'ghi!!l:\il~ifrl·~.a'~~t~~ry or general election, a statewide special 
election, or a regularly · . local ele:~tion at which all of the electors of the school district are 
entitled to vote . .;:,\J2duca ~~.15~~fi)m1 

, '" '•l'' .,r~-!ii:,, .. ~; , ,ti' . )~:'- ·' ·--ii"l:~'~:. --~p-

Bonded inq~~{~dness.I'l\'·;;,' ·by thd1tlistrict shall be used only for the following purposes: 
(California (31; ~on A 13A, Section l(b)(3) and l(b)(3)(A)) 

2. The 

onstruction, rehabilitation, or replacement of school facilities, 
d equipping of school facilities 

,uisition or lease of real property for school facilities. 

The proposition approved by the voters shall include the following accountability requirements: 
(California Constitution Article l3A, Section I (b )(3)) 

1. A requirement that proceeds from the sale of the bonds be used only for the purposes 
specified in items #1-2 above, and not for any other purposes including teacher and administrative 
salaries and other school operating expenses 

2. A list of specific school facility projects to be funded and certification that the Board has 
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evaluated safety, class size reduction, and information technology needs in developing that list 

(cf. 0440- District Technology Plan) 
( cf. 0450 - Comprehensive Safety Plan) 
(cf. 6151 -Class Size) 

3. A requirement that the Board conduct an annual, independent performance audit to ensure 
that the funds have been expended only on the specific projects listed 

4. A requirement that the Board conduct an annual, independent financi~~i\audit of the 
:ci\-'_ 

proceeds from the sale of the bonds until all of those proceeds have beenn.~Jipentl;\\d for the school 
1.;1,;-·'<' ·;1~ 

facilities projects ··· '"1.:'1,\···'<t,. 
' 1-~,%~~.,_' ·-ll,i:~:::-;:!~1,:.~-.. , •. 

If a district general obligation bond requiring a 55 percent majori ,,,J;?pro~,~d by th&'~¥pters, the 
Board shall appoint an independent citizens' advisory oversi!t~;]l;,q~il"f~i'••'jl!lhis committee shall 
be appointed within 60 days of the date that the Board enter~ (the ele'§l~!iln i'~~lJ!ts in its minutes 
pursuant to Education Code 15274. (Education Code L.~p8):, \•,. ': . · 

(cf. 1220- Citizen Advisory Committees) 
(cf. 9324- Minutes and Recordings) 

The Superintendent or designee shall en, 
financial audits conducted pursuant t it 
U.S. Comptroller General's Gove "'t A 
the citizens' oversight committee 

''\~ ., ... 
·-,c;_'-~;~~-:<--., _ _ -:~i1-

annuaf;':~~%!!i~1J.dent performance and 
' above are issued in accordance with the 

,, ds. He/she shall submit the audits to 
. (Education Code 1 5286) 

(Education Code 1 51 00) 

3. alt~~~~l.$l,!l~!br additions to school building(s) other than as may be necessary for 
· .. \¥~, ·~8ration, or reyairs 

.-~?X~i., -r,•:wl~i~~~r 

4. Rep~!S, restoring, or rebuilding any school bui1c;l.ing damaged, injured, or destroyed by 
fire or other public calamity 

5. Supplying school buildings and grounds with furniture, equipment, or necessary apparatus 
of a permanent nature 

6. Permanently improving school grounds 

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or state 



school building aid loans 

8. Carrying out sewer or drain projects or purposes authorized in Education Code 17577 

9. Purchasing school buses with a useful life of at least 20 years 

10. Demolishing or razing any school building with the intent to replace it with another school 
building, whether in the same location or in any other location 

Except for refunding any outstanding indebtedness, any of the purposes listed it~pve may be united 
and voted upon as a single proposition by order of the Board and entere . 
(Education Code 151 00) 

The Board may appoint a citizens' oversight committee to review 
public as to whether the expenditure of bond revenues compJ~~.Si);' 
~~. . 

"~ii~i 
' "-~-

_,;~.ili~1,!1~i)i:::} i :~t ''~it .. :;",\. 
·1 .:-e·; 

.~.~ .. ~.- -~- ~~ 
Certificate of Results 

'·'' '"'~'!%:_,.- .... ,_ :' 

If the certificate of election results received by the BoJ~~~hows that''tfj~,~~~~ropriate majority of the 
voters are in favor of issuing the bonds, the shall iio\~.~rd thatJ~ct in its minutes. The Board 
shall then certify to the county board of , ·' •· proe~ll.~i:!!g~ 1'it had in connection with the 
election results. (Education Code 1 

Following passage of the 
a resolution to issue the 
be sold and may also P~<:,;.s 
and the time(s) when th~!., 
shall not be morel!' '' an 25' 

-·· ::~!f::iii~i, -- -., 

Prior to th&i~:~Je of qond !'i' • 
resolljtj.e,g, ~Jlrl'~~:i#~ludes ~1 . - ,. ,.,____ - '"'-• 

majority of voters, the Board shall pass 
shall prescribe the total amount of bonds to 

5'ceptable interest rate, not to exceed eight percent, 
principal of the bonds shall be payable, which 

of the bonds. (Education Code 15140) 

ard shall adopt, as an agenda item at a public meeting, another 
e following items: (Education Code 15146) 

1. i. Ex:r~ss a~~fqr{\!):;dff the method of sale 
, .. ;:,~i:-3;-.··.·, :''>-\•.::-~:~~J.~,-:·. 1-,:t:j,:f.:~i! 

2. Stat'i:tnent o'll:the reasons for the method of sale selected 
.. OJ:.?'~ii:,, __ 

3. Disclos;e of the identity of the bond counsel, and. the identities of the bond underwriter 
and the financial adviser if either or both are utilized for the sale, unless these individuals have not 
been selected at the time the resolution is adopted, in which case the Board shall disclose their 
identities at the public meeting occurring after they have been selected 

4. Estimates of the costs associated with the bond issuance 

After the sale, the Board shall be presented with the actual cost information and shall disclose that 
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information at the Board's next scheduled meeting. The Board shall ensure that an itemized 
summary of the costs of the bond sale and all necessary information and reports regarding the sale 
are submitted to the California Debt and Investment Advisory Commission. (Education Code 
15146) 

Legal Reference: 
EDUCATION CODE 
7054 Use of district property, campaign purposes 
151 00-15254 Bonds for school districts and community college districts , 
15264-15288 Strict Accountability in Local School Construction Bonds Act~£ 2000 
17577 Sewers and drains , ,, , ·,; 

,. .. ;}'-. ''f;; 

47614 Charter school facilities 
ELECTIONS CODE 
324 General election 
328 Local election 
341 Primary election 
348 Regular election 
356 Special election 
357 Statewide election 
1302 School district election 
15372 Elections official certificate 
GOVERNMENT CODE 
1 090-1 099 Prohibitions applicable t0 s s 
1125-1129 Incompatible activiti~~'ii/''' ··;1;;,., '':.'i: 
8855 California Debt and Investm~nt AdyisoP)!:1(,;o~!ssion 
53580-53595.5 Bonds '< • ,;.c~<;. Yc::,~,,,.,-':::?'' 

54952 Definition of body, il~~:wn Act, '' 
CALIFORNIA ''\ .,, 'l 

-,,;,:::) 
Article 13A, Section 
Article 16, Section 18 
COURT DEClS'J@Ji~rS 

!(\pc;atc;s for Responsible Education v. San Lorenzo Valley 
Cal.App.4th 1356 

California Debt and Investment Advisory Commission: http://www.treasurer.ca.gov/cdiac 
California Department of Education: http://www.cde.ca.gov 
California Office of Public School Construction: http://www.opsc.dgs.ca.gov 
Policy ALBANY UNIFIED SCHOOL DISTRICT 
Adopted: May 19, 2009 Albany, California 
Revised: August 14, 2012 



AlbanyUSD 
Administrative Regulation 
General Obligation Bonds 

AR 7214 
Facilities 

Election Notice 

Whenever the Governing Board orders an election of the question of whether general obligation 
bonds shall be issued for school facilities, +the Superintendent or designee shall ensure that 
election notice and ballot requirements are satisfied in accordance with Education Code 
15120-15126 and 15272 as applicable. 

Certificate of Results 

If it appears from the certificate of election results that the appmpriate majority of the voters are in 
favor of issuing the bonds, the Board efEd~~catien shall cause an entry ofthat faet te be made in its 
mirmtes. +he Board shall then certify to the board ofsupePiisers of the cmmty vl'l10se 
superintendent of schools has jmisdictien over the district all proceedings had in connection viith 
the eleetien results. (Education Code 15124, 15274) 

(cf. 9324 Board Minates and Recordings) 

Reseh1tion Regarding 8ale of Bonds 

Following passage of the bond measure, the Board shall pass a resolution to issue the sale of 
bends. +he resolution shall prescribe the total amount of bends to be sold and may also prescribe 
the maximum acceptable interest rate, net to exceed eight percent, and the time(s) when the whole 
or any port efthe principal of the bends shall be payable, which shall not be more than 25 years 
from the date of the bends. (Education Cede 15140) 

Prior to the sale of bo!lds, the Board shall adopt, as all agenda item at a public meetillg, all other 
resolution, which includes all of the following items: (Education Cede 1514 6) 

l. Ellpress approval of the methe d of sale 

2. 8tatement of the reasons for the method of sale seh3cted 

3. Disclosure of the identity of the bend counsel, and the identities of the bond Ullderwriter 
a!ld the financial adviser if either or both are utili20ed for the sale, Ullless these indi:viEbals have net 
been selected at the time the resolution is adopted, in which ease the Board shall disclose their 
identities at the pablic meeting occurring after they have bee!l selected 

4. Estimates of the costs associated with the bond issuance 
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After the sale, the Board shall be presented with the actual cost information and shall disclose that 
infonnation at the Board's ne;,t sched11led meeting. The Board shall ensure that an itemized 
summary of the costs of the bond sale and all necessary information and reports regarding the sale 
are sd3mitted to the California Debt and Investment Advisory Commission. (Education Code 
15146) 

Citizens' Oversight Committee 

In the event a bond is approved under the 55 percent majority threshold pursuant to Article 13A, 
Section I (b)(3) and Article 16, Section 18(b) of the California Constitution, the district's 
citizens'' oversight committee shall consist of at least seven members including, but not limited to; 
(Education Code 1 5282)If a district general obligation bond requiring a 55 percent majority is 
approved by the voters, the Board shall appoint an independent citizens' advisory oversight 
committee. This committee shall be appointed within 60 days ofthe date that the Board enters the 
election results in its minutes pursuant to Education Code 15274. (Education Code 15278) 

The citizens' oversight committee shall consist of at least seven members inebding, but not limited 
to: (Education Code 15282) 

1. One member active in a business organization representing the business community 
located within the district 

2. One member active in a senior citizens organization 

3. One member active in a bona fide taxpayers' organization 

4. One member who is a parent/guardian of a child emolled in the district 

5. One member who is a parent/guardian of a child enrolled in the district and is active in a 
parent-teacher organization, such as the Parent Teacher Association or school site council 

(cf. 0420- School Plans/Site Councils) 
(cf. 1220- Citizen Advisory Committees) 
(cf. 1230- School-Connected Organizations) 

Members of the citizens' oversight committee shall be subject to prohibitions regarding 
incompatibility of office pursuant to Government Code 1125-1129 and financial interest in 
contracts pursuant to Government Code 1090-1099. (Education Code 15282) 

( cf. 9270 - Conflict oflnterest) 

No employee, Board memberoffieial, vendor, contractor, or consultant of the district shall be 
appointed to the citizens' oversight committee. (Education Code 1 5282) 



Members of the citizens' oversight committee shall serve for a term of two years without 
compensation and for no more than two consecutive terms. (Education Code 15282) 

The purpose of the citizens' oversight committee shall be to inform the public concerning the 
expenditure of bond revenues. The committee shall actively review and report on the proper 
expenditure of taxpayers' money for school construction and shall convene to provide oversight 
for, but not limited to, the following: (Education Code 15278) 

1. Ensuring that bond revenues are expended only for the purposes described in Article 13A, 
Section 1 (b )(3) of the California Constitution including the construction, reconstruction, 
rehabilitation, or replacement of school facilities, including the furnishing and equipping of school 
facilities, or the acquisition or lease of real property for school facilities 

2. Ensuring that, as prohibited by Article 13A, Section l(b)(3)(A) of the California 
Constitution, no funds are used for any teacher and administrative salaries or other school 
operating expenses 

In furtherance of its purpose, the committee may engage in any of the following activities: 
(Education Code 15278) 

1. Receiving and reviewing copies of the annual, independent performance and financial 
audit~ required by Article 13A, Section l(b)(3)(C) of the California Constitution 

2. Receiving and revie>ving copies of the annual, independent financial audit required by 
Article 13A, Section 1 (b)(3)(D) ofthe California Constitution 

2.3. Inspecting school facilities and grounds to ensure that bond revenues are expended in 
compliance with the requirements of Article 13(A), Section l(b)(3) of the California Constitution 

.l,4. Receiving and reviewing copies of any deferred maintenance proposals or plans developed 
by the district, including any reports required by Education Code 17584.1 

4.* Reviewing efforts by the district to maximize bond revenues by implementing cost-saving 
measures including, but not limited to, the following: 

a. Mechanisms designed to reduce the costs of professional fees 

b. Mechanisms designed to reduce the costs of site preparation 

c. Recommendations regarding the joint use of core facilities 

d. Mechanisms designed to reduce costs by incorporating efficiencies in school site design 

e. Recommendations regarding the use of cost-effective and efficient reusable facility plans 

( cf. 7110 - Facilities Master Plan) 
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The district Booffl shall, without expending bond funds, provide the citizens' oversight committee 
with any necessary technical assistance and shall provide administrative assistance in furtherance 
of the committee's purpose and sufficient resources to publicize the committee's conclusions. 
(Education Code 15280) 

All oversight committee proceedings shall be open to the public and noticed in the same manner as 
proceedings of the Board. Committee meetings shall be subject to the provisions of the Ralph M. 
Brown Act. (Education Code 15280; Government Code 54952) 

(cf. 1220- Citizen Advisory Committees) 
(cf. 9320- Meetings and Notices) 

The oversight committee shall issue regular reports, at least once a year, on the results of its 
activities. Minutes of the proceedings and all documents received and reports issued shall be a 
matter of public record and shall be made available on the district's web site. (Education Code 
15280) 

(cf. 1340- Access to District Records) 
(cf. 9324- Minutes and Recordings) 

Members of the oversight committee shall be sabj ect to prohibitions regarding incompatibility of 
office pursuaRt to Government Code 1125 1129 and fmancial interest in contrasts pursc:antto 
Government Code 1090 1098. (Education Code 15282) 

(ef. 9270 Conflict of Interest) 

Reports 

Within 30 days after the end of each fiscal year, the Board shall submit to the County 
Superintendent of Schools a report concerning any bond election(s) containing the following 
information: (Education Code 15111) 

1. The total amount of the bond issue, bonded indebtedness, or other indebtedness involved 

2. The percentage of registered electors who voted at the election 

3. The results of the election, with the percentage of votes cast for and against the proposition 

Regulation ALBANY UNIFIED SCHOOL DISTRlCT 
approved: May 19,2009 Albany, California 
revised: August 14, 2012 



AlbanyUSD 
Administrative Regulation 
General Obligation Bonds 

AR 7214 
Facilities 
Election Notice 

· _r1i)\~~~,S:i~,~.: 1,1-, '" _ ~ 
Whenever the Governing Board orders an election of the question of whether g\)P,.}tr.al oBTI~~~jpn bonds 
shall be issued for school facilities, the Superintendent or designee shall ens1l~filia~,~Jection r\~~ice and 
ballot requirements are satisfied in accordance with Education Code 15120~i3ic]!~.6 <Jid 15272 as 
applicable. '·· 

Citizens' Oversight Committee 

In the event a bond is approved under the 55 percent majori esho1d p)lfsuant to Article 13A, Section 
1 (b)(3) and Article 16, Section 18(b) of the California Constl' 'on, the district's citizens" oversight 
committee shall consist of at least seven members \n\ll\J..ding, buf' ··~iiHtil\ted to; (Education Code 15282) 

)i!:-""'"' .-..... ~ t•:.}'!:1ii;~;,l 

I. One member active in a business organ'!~~~lpn repr~*~nting the business community located 
within the district ··••'••'···· ,,.,,.. ii!:' 

j;: ,;r 
;::· 

,-:+:'i~:::~F' - .- .~~;,,- . . 
2. One member active in a senior'citiiij~g~'6rganiz<~ 

<:{'il:';~.:~:·,,\, '-l:~;~;~~:::i~::. '.)~~~~~~, 
3. One member active in,<l b~&\~:~~~;Jf!~pa'y¢rs' organization 

4. One member whq:[~s a'~;~t~nt/gu,ardiafi of a child emolled in the district 
ij 

:,,'_, 

5. One memb~r,yyho is a parenffiJ'Uardian of a child emolled in the district and is active in a 
parent-teacher orgari.)za'!iqp, s'llch as the Parent Teacher Association or school site council 

,; '·· - . --<~;,·i~1.::i1~!k 

( cf. 0420 - S~Ji,pol ~la,p.s/Site Councils) 
(cf. 1220- Citl~~.ri''Advisii1J7 Committees)(cf. 1230- School-Connected Organizations) 

i··- .,_,,.," j!J:f 

. ·: :: ';:r:~.~ --- :• '" 
Mem)Rsrs ~fthe citi~~, oversight committee shall be subject to prohibitions regarding incompatibility 
of offi1llll:llti'i'sllitffit~•cttl''Govemment Code 1125-1129 and fmancial interest in contracts pursuant to 
Govel'lll11~~~:~pde 1 090-1099. (Education Code 15282) · 

,. 

( cf. 9270 - Conflict ofinterest) 

No employee, Board member, vendor, contractor, or consultant of the district shall be appointed to the 
citizens' oversight committee. (Education Code 15282) 
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Members of the citizens' oversight committee shall serve for a term of two years without compensation 
and for no more than two consecutive terms. (Education Code 15282) 

The purpose of the citizens' oversight committee shall be to inform the public concerning the expenditure 
of bond revenues. The committee shall actively review and report on the proper expenditure of 
taxpayers' money for school constmction and shall convene to provide oversight for, but not limited to, 
the following: (Education Code 15278) 

1. Ensuring that bond revenues are expended only for the purposes described in .~icl~'i~ 3A, Section 
1 (b )(3) of the California Constitution including the construction, reconstruction, reK&'ll'.IH~~])~,p, or 
replacement of school facilities, including the furnishing and equipping of sc "lities, o~;::!il::le 
acquisition or lease of real property for school facilities 1" 

2. Ensuring that, as prohibited by Article 13A, Section 1(b)(3)(A,)•:r6'f'l~~~!if.\);1i 
funds are used for any teacher and administrative salaries or other scl!(pol opeia~j)l 

_,,. """ 
';:::~:, <, 

·a Constitution, no 
j\enses 

In furtherance of its purpose, the committee may engage in any of the [1\mlp'(ling~ctivities: (Education 
Code 15278) · 

I.· Receiving and reviewing copies of the annual, independent performance and financial audits 
required by Article 13A, Section 1(b)(3)(C) oftht;•C'M'i·foW;Jia Constlfution 

2.. Inspecting school facilities and groUjl<;\.~ ~Ji"i\w,§ure ~~~1ibond revenues are expended in compliance 
with the requirements of Article 13(A), §e~tion 1(bJ~~~,of1~e California. Constitution 

,,•;",,;~~:~:~i~;,. ~-}!;,~ 'C _ ''.~~~jj'J:.'•il' 
3. Receiving and reviewing Cl)pte~ of'' . ·''deferr~!l maintenance proposals or plans developed by the 
district, including any reports reCJf'l\ired byE · qp""Code 17584.1 

:-d:~. -w~;~~,~~\::J~::~;;:;!~;,i~::-~fu:;:.~l\r~ -,;. 
4. Reviewing effortspfl!!'\~,,,district to ~):tximize bond revenues by implementing cost-saving 
measures including, butif~t !irn"l~~·~.to,·~,\'l''foilowing: 

,,~. " ':i, ' -,,~~;~~;;!!~!· ' 
a. Mechanisrn§iti!i:f~.~.&;led}o reduitie the costs of professional fees 

,:,, ··.!,.c,'\'l':,!!i;!n '· 

b. Mec)J~isms,designedforeduce the costs of site preparation 

c. R~comniendations regarding the joint use of core facilities . . . 

d. , JYI,ei\b@.llisJI\S designed to reduce costs by incorporating efficiencies in school site design 
c-::;,;;' -- ·.;,-,,r:,•>,f~· . 

e. R~d~!i!Jmendations regarding the use of cost-effective ~d efficient reusable facility plans ,,. 

( cf. 711 0 - Facilities Master Plan) 

The district shall, without expending bond funds, provide the citizens' oversight committee with any 
necessary technical assistance and shall provide administrative assistance in furtherance of the 
committee's purpose and sufficient resources to publicize the committee's conclusions. (Education 



Code 15280) 

All oversight committee proceedings shall be open to the public and noticed in the same manner as 
proceedings of the Board. Committee meetings shall be subject to the provisions of the Ralph M. Brown 
Act. (Education Code 15280; Govermnent Code 54952) 

(cf. 1220- Citizen Advisory Committees) 
(cf. 9320- Meetings and Notices) 

The oversight committee shall issue regular reports, at least once a year, on the results {ijf:its activities. 
Minutes of the proceedings and all documents received and reports issued sha!~··llec~ .. matter of•]').1Jblic 
record and shall be made available on the district's web site. (Education Cgilf~1.J52~~) · . 

( cf. 1340 - Access to District Records) '"''~·~.·:~,,.; 
-~·. ~~~e,~ 

(cf. 9324- Minutes and Recordings) 

Reports 

Within 30 days after the end of each fiscal year, theJ:lgard shal~'iS;J:l~l):).iV6 the County Superintendent of 
Schools a report concerning any bond election(s},.e0h~~g the fci}}(jWi.ng information: (Education 
Code 15111) •. :.: · ·•··:,,. 

1. The total amount of the bond issue·, bonded ili~ebtedness, or other indebtedness involved 

2. The percentage of registered <!ll,ec~6fsr~ho vo,*d ~t the election 

3. The results of the elec;.tioJ~'·:;;xmtlMtn~1]l~r~~rl~~ge of votes cast for and against the proposition 
,:!f,,... - -,,- '•'):': 

Regulation 
Approved: 
Revised: 

·- ~'~1Fyi·{'i~i· 
1!~~~i~::~ 

ALB~}JY uN\I:FIED StHOOL DISTRICT 
N!:.;y·19, 2009i':;.~.;~lbany, California 
,&u us 14 2012 ''' ,Q. g 1;, , 
,·-·:l-, ~!' . 
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174 05 Reloeatasle struetures; lease recrairements 
3 5275 New sehool J3lanning; cooJ3eration with recreation and park authorities 
GOVER."IM:ENT CODE 
53090 53097.5 Regulation of!oeal agencies by eounties and eities 
65352.2 Communieating and eoordinating of school sites 
65995.6 Sehool facilities needs analysis 
CODE OF REGULATIONS, TITLE 5 
14 00 1 Minimum standards 
14030 11036 Standards, planning and apprO'lal ofsehool facilities 
UNITED STfJES CODE, TITLE 42 
12101 12213 /unerieans with Disabilities Aet 

Management Resourees: 
WEB SITES 
Offiee ofP~:slie Sehool Construetion: http://vr.vw.opse.dgs.ea.gov 
CDE, Sehool Facilities Division: http://w'.>w.cde.ea.gov!facilities 

Policy ALBANY UNIFIED SCHOOL DISTRICT 
adopted: May 19, 2009 Albany, California 
revised: August 14, 2012 



AlbanyUSD 
Board Policy 
Facilities Master Plan 

BP 7110 
Facilities 

The Governing Board recognizes the importance oflong-range planning for scli!:l~•lJad~\ties in order to 
address changes in student emollment and in the district's educational 
Superintendent or designee shall develop, for board approval, a master 
describes the district's anticipated short- and long-term facilities needs 

_which 

(cf. 7000- Concepts and Roles) 
(cf7160- Charter School Facilities) 
(cf. 7210- Facilities Financing) 

Plan Development 

The district's facilities master plan shall be ba 
existing facilities, a projection of future em. 

_ for the instructional program. 

To solicit broad input into the pwmH.n 

advisory committee consisting <;!.: ~Jl,t~;tft; 

community representatives. 
construction and ulC>u~uu"'li' 
( cf. 1220 - Citizen 

. an asses t of tb,~!condition and adequacy of 
.:4 alignme · .. r€l~~~ilities with the district's vision 
':~''' ' . 

:=:'\ 

lpe,rin~~rLde:nt or designee may establish a facilities 
rffl"1n!erd business, local government, and other 

public is informed of the need for 
!ii-<IJstrict's plans for facilities. 

P291 

At least 45 days 
school sites 
and 

plan that relates to the potential expansion of existing 
.>.u.J.Llvuct.l school sites, the Superintendent or designee shall notify 

and available information to the planning commission or 
use jurisdiction within the district. (Government Code 65352.2) 

or agency requests a meeting, the Superintendent or designee shall meet 
following the notification. Items that the parties may discuss at the meeting 

limited to, methods of coordinating planning with proposed revitalization efforts and 
recreation and programs, options for new school sites, methods of maximizing the safety of persons 
traveling to and from the site, and opportunities for financial assistance. (Government Code 65352.2) 

Plan Components 
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I Board Policy Update Guide 
9000s 

BPorAR BB 9123 March I, 2011 

Title Clerk 
Description (BE revised) - Bylaw revised to clarify which boards are required 

by law to appoint a clerk from among their members at the armual 
orgariizational meeting, and to clarify duties of the clerk. 

BP or AR BP 9223 November 1, 2011 
Title Filling Vacancies 
Description (BE revised) Bylaw updated to reflect NEW LAW (AB 334) 

which allows governing boards to approve a board member's out-
of-state absence for illness or urgent necessity for an unlimited 
duration. Updated bylaw also reflects current law which provides 
that, when an interim board member is appointed to fill an absence 
created by a member's military deployment that exceeds six 
months, the term of the interim member cannot extend beyond the 
return of the absent board member or beyond the next regularly 
scheduled election for that office, whichever occurs first. 

BP or AR •.. BP 9320 November 1, 2011 

Title Meetings and Notices 
Description (BE revised) MANDATED bylaw updated to reflect NEW LAW 

(AB 1344) which prohibits boards from calling special meetings to 
address the salaries, salary schedules, or other compensation of the 
superintendent, assistant superintendent, or other specified 
employees. Bylaw also reflects requirement added by AB 1344 to 
post the agenda for a regular meeting and the notice of a special 
meeting on the district web site, if there is one. 
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AlbanyUSD 
Board Bylaw 
Clerk 

BB 9123 
Board Bylaws 

***Note: The following optional bylaw is for use by 
education governed by a city charter. Any board other 
by Education Code 35143 to elect a clerk its 

~--·-·/·---a city board of 

meeting. See BB 91 00 - Organization for r~naentts,,l1!'e 

of education is required 
the annual organizational 

to the annual 
organizational meeting. This bylaw is not where a non-member 
of the Board is appointed clerk to perform certain 

The Governing Board shall elect 
meeting. (Education Code 3 

The duties of the 

L 

2. 

3. 

***Note: 
*** 

organizational 

by the Board 

should modify the followi g paragraph accordingly. 

4. in the absence of the president an vice president 

(cf 9121- President) 

5. Notify Board members and members-elect of the date d time for the annual 
organizational meeting 

6. Perform any other duties assigned by the Board 

Legal Reference: 
EDUCATION CODE 
17593 Repair and supervision of property (duty of district clerk) 



35038 Appointment of clerk by county superintendent of schools 
35039 Dismissal of clerk 
35121 Appointment of clerk in certain city and high school districts 
3 514 3 Annual organizational meetings 
35250 Duty to keep certain records and reports 
38113 Duty of clerk (re provision of school supplies) 
GOVERNMENT CODE 
54950-54963 Ralph M. Brown Act 

Management Resources: 
CSBA PUBLICATIONS 
CSBA Professional Governance Standards, 2000 
Maximizing School Board Leadership: 
WEB SITES 
CSBA: http://www.csba.org 

(9/88 7/03) 3/11 
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AlbanyUSD 
Board Bylaw 
Filling Vacancies 

BB 9223 
Board Bylaws 

Events Causing a Vacancy 

A vacancy on the Board of Education may occur for any of the following events: 

1. The death of an incumbent (Government Code 1770) 

2. The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is 
physically or mentally incapacitated due to disease, illness, or accident and that there is 
reasonable cause to believe that the incumbent will not be able to perform the duties of his/her 
office for the remainder of his/her term (Government Code 1770) 

3. A Board member's resignation (Government Code 1770) 

A vacancy resulting from resignation occurs when the written resignation is filed with the 
County Superintendent of Schools having jurisdiction over the district, except where a deferred 
effective date is specified in the resignation so filed, in which case the resignation shall become 
operative on that date. A Board member may not defer the effective date of his/her resignation 
for more than 60 days after he/she files the resignation with the County Superintendent. 
(Education Code 5090, 5091) 

Upon being filed with the County Superintendent, a written resignation, whether specifying a 
deferred effective date or otherwise, shall be irrevocable. (Education Code 5090) 

4. A Board member's removal from office, including recall (Elections Code 11384; 
Government Code 1770) 

5. A Board member's ceasing to be an inhabitant of the state or resident of the district 
(Government Code 1770) 

6. A Board member's absence from the state beyond the period allowed by law without the 
permission required by law (Government Code 1770) 

No Board member shall be absent from the state for more than 60 days, except in any of the 
following situations: (Government Code 1 064) 

a. Upon business of the school district with the approval of the Board 



b. With the consent of the Board for an additional period not to exceed a total absence of 90 
days 

In the case of illness or other urgent necessity, and upon a proper showing thereof. the 
time limited for absence ti-om the state may be extended by the Board for an aclclitional period 
not to exceed 30 clays. 

c. For federal military deployment not to exceed six months as a member of the armed 
forces of the United States or the California National Guard 

If the absence of the Board member for this purpose exceeds six months, the Board may 
approve an additional six-month absence upon a showing that there is a reasonable expectation 
that the member will return within the second six-month period, and the Board may appoint an 
interim member to serve in his/her absence. If two or more members of the Board are absent by 
reason of these circumstances, and those absences result in the inability to establish a quorum at 
a regular meeting, the Board may immediately appoint one or more interim members as 
necessary to enable the Board to conduct business and discharge its responsibilities. The term of 
an interim member appointed in these circumstances shall not extend beyond the retum of the 
absent Board member or beyond the next regularly scheduled election for that ot1ice, whichever 
occurs first. 

d. In the case of' illness or other urgent necessity, and apon a proper showing thereof, 
the time limited for absence fi·om the state may be extended by the Beard for an additional 
period not to eJceeed 30 days. 

(cf. 9250- Remuneration, Reimbursement and Other Benefits) 

7. A Board member's ceasing to discharge the duties of his/her office for the period of three 
consecutive months, except when prevented by sickness or when absent from the state with the 
permission required by law (Government Code 1770) 

8. A Board member's conviction of a felony or any offense involving a violation of his/her 
official duties or conviction of a designated crime resulting in a forfeiture of office 
(Government Code 1770, 3000-3003) 

9. A Board member's refusal or neglect to file his/her required oath or bond within the time 
prescribed (Government Code 1770) 

( cf. 9224 - Oath or Affirmation) 

10. The decision of a competent tribunal declaring void a Board member's election or 
appointment (Government Code 1770) 

11. The making of an order vacating a Board member's office or declaring the office vacant 
when the officer fails to furnish an additional or supplemental bond (Government Code 1770) 
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12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac, 
inebriate, or stimulant addict by a court of competent jurisdiction, in which case the office shall 
not be deemed vacant until the order of commitment has become final (Government Code 
1770) 

13. A failure to elect when either no candidate or an insufficient number of candidates have 
filed to run for a Board seat(s) (Education Code 5090, 5326, 5328) 

Timelines for Filling a Vacancy 

When a vacancy occurs, the Board shall take the following action, as appropriate: 

1. When a vacancy occurs less than four months before the end of a Board member's term, 
the Board shall take no action. (Education Code 5093) 

2. When a vacancy occurs four or more months before the end of a Board member's term, 
the Board shall, within 60 days of the date of the vacancy or the filing of the member's deferred 
resignation, either order an election or make a provisional appointment, unless a special election 
is mandated as described in item #3 below. (Education Code 5091, 5093) 

3. When a vacancy occurs from six months to 13 0 days before a regularly scheduled Board 
election at which the position is not scheduled to be filled, a special election to fill the position 
shall be consolidated with the regular election. The person so elected shall take office at the 
first regularly scheduled Board meeting following the certification of the election and shall serve 
only until the end of the term of the position which he/she was elected to fill. (Education Code 
5093) 

When a special election is not required, the Board may make a provisional appointment. 
(Education Code 5091, 5093) 

Provisional Appointments 

In order to draw from the largest possible number of candidates, the Board shall advertise in the 
local media to solicit candidate applications or nominations. A committee consisting of less 
than a quorum of the Board shall ensure that applicants are eligible for Board membership and 
announce the names of the eligible candidates. The Board shall interview the candidates at a 
public meeting, accept oral or written public input, and select the provisional appointee by a . 
majority vote. 

(cf. 9130- Board Committees) 
( cf. 9323.2 - Actions by the Board) 

In order to serve on the Board, a person must meet the eligibility requirements specified in 
Education Code 35107. 

(cf. 9220- Board of Education Elections) 



Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy, 
or the filing of a deferred resignation, and the provisional appointment. The notice shall be 
published in the local newspaper pursuant to Government Code 6061 and posted in at least three 
public places within the district. (Education Code 5092) 

The notice shall contain: (Education Code 5092) 

1. The date of the occurrence of the vacancy or the date of the filing of, and the effective 
date of, the resignation 

2. The full name of the appointee 

3. The date of appointment 

4. A statement notifying the voters that unless a petition calling for a special election 
pursuant to Education Code 5091 is filed in the office of the County Superintendent within 30 
days of the provisional appointment, it shall become an effective appointment 

The person appointed shall hold office until the next regularly scheduled election for district 
Board members and shall be afforded all the powers and duties of a Board member upon 
appointment. (Education Code 5091) 

Appointment Due to Failure to Elect 

When a vacancy occurs because no person or an insufficient number of candidates have been 
nominated (i.e., a failure to elect), and a district election will not be held, the Board shall appoint 
a qualified person to the office. This appointment shall be made at a meeting prior to the day 
fixed for the election and the appointee shall be seated at the organizational meeting as if elected 
at the district election. (Education Code 5328) 

(cf. 9100- Organization) 

When an appointment is being made because of a failure to elect, the district shall publish a 
notice once in a newspaper of general circulation published in the district, or if no such 
newspaper exists, in a newspaper having general circulation within the district. This notice shall 
state that the Board intends to make an appointment and shall inform persons of the procedure 
available for applying for the appointment. (Education Code 5328.5) 

The procedure for selecting and interviewing candidates shall be the same as the procedures for 
"Provisional Appointments," as specified above. 

Legal Reference: 
EDUCATION CODE 
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5000-5033 Elections 
5090-5095 Vacancies 
5200-5208 Districts governed by boards of education 
5300-5304 Elections 
5320-5329 Order and call of election 
5340-5345 Consolidation of elections 
5360-5363 Election notice 
5420-5426 Cost of elections 
5440-5442 Miscellaneous provisions, elections 
3 5107 Eligibility of board members 
35178 Resignation with deferred effective date 
ELECTIONS CODE 
10600-10604 School district elections 
113 81-113 86 Candidates for recall 
GOVERNMENT CODE 
1 064 Absence from state 
1770 Vacancies: definition 
3000-3002 Forfeiture of office 
3 060-3 07 5 Removal other than by impeachment 
6061 One time notice 
54950-54963 The Ralph M. Brown Act 
PENAL CODE 
88 Bribery, forfeiture from office 
UNITED STATES CODE, TITLE 18 
704 Military medals or decorations 
ATTORNEY GENERAL OPINIONS 
58 Ops.Cal.Atty.Gen. 888 (1975) 

Management Resources: 
CSBA PUBLICATIONS 
Filling a Board Vacancy, rev. January 2008 
WEB SITES 
CSBA: http://www.csba.org 
California State Attorney General's Office, Quo Warranto Applications: 

Bylaw ALBANY UNIFIED SCHOOL DISTRICT 
adopted: May 19, 2009 Albany, California 



AlbanyUSD 
Board Bylaw 
Filling Vacancies 

BB 9223 
Board Bylaws 

Events Causing a Vacancy 

A vacancy on the Board of Education may occur for any of the fol{ 

1. The death of an incumbent (Government Code 177 · 
"'I ": - -_ ';·!~:::::r.~: .. , 

2. The adjudication pursuant to a quo warranto g~$2eedi ·> eclarin .·;~at iii\. incumbent is 
physically or mentally incapacitated due to disease, i~~ess, or ac~i;qent an.~.i:that there is 
reasonable cause to believe that the incumbent will ndtge able to pglffofflithe duties of his/her 
office for the remainder of his/her term (Government Coge 1770}. 

·' -···· ' 

3. A Board member's resignation (@:tve~'@''' 
,.. 'i' . 

A vacancy resulting from resigna · tten resignation is filed with the 
County Superintendent of Sc,~~~.~l,s ll er the district, except where a deferred 
effective date is specified in i~e resi so file , which case the resignation shall become 
operative on that date. ~'~~d/l~~cfl;lr~:IJil~,~ ·. ,.~#~'defer the effective date of his/her resignation 
for more than 60 days,~eril>~/sfie•filt;\!r't~~. resi'ghation with the County Superintendent. 
(EducatiOn Code 5090, ~;p91}\'l:"', ,,,; 

·•"i;;, ."· __ . -c~~-; :--,r;~,;:,tt,, _ ''~:M~i~]~!-'" 
Upon being tftetl ~tli!•·tf~ Cw,Jmty.§qJlerintendent, a written resignation, whether specifying a 
deferred eff~ttive date 'o~::~fu'e~wise, shall be irrevocable. (Education Code 5090) 

'- ',- ,-,,~_ .. '. '. s~!: :~i~~!!<.•.'·!-~·::~~~tt· -ci~~1il~~~b· . 
4. · ,. J'i:"•~qard''~j::mber's removal from office, including recall (Elections Code 11384; 
Gove'i:r))nent'Code ];po),,j · 

"' ·'.'· . . :·_,,; '·',.:_-. -~: -,-- . !t' -' 
;. -;" ~:_. ' 

5. A'B·qardrlleli1;lber's ceasing to be an inhabitant of the state or resident of the district 
i._._~- ' 

(Government'Qlqde 1770) 
·<:!:' 

6. A Board member's absence from the state beyond the period allowed by law without the 
permission required by law (Government Code 1770) 

No Board member shall be absent from the state for more than 60 days, except in any of the 
following situations: (Government Code 1 064) 

a. Upon business of the school district with the approval of the Board 
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b. With the consent of the Board for an additional period not to exceed a total absence of 90 
days 

In the case of illness or other urgent necessity, and upon a proper showing thereof, the 
time limited for absence from the state may be extended by the Board for an additional period 
not to exceed 30 days. 

c. For federal military deployment not to exceed six months as a member of the armed 
forces of the United States or the California National Guard 

If the absence of the Board member for this purpose exceeds six mol'\tflS, 
approve an additional six-month absence upon a showing that there .. 
that the member will return within the second six-month period, ·· 
interim member to serve in his/her absence. If two or more~~~" 
reason of these circumstances, and those absences result in 
a regular meeting, the Board may immediately appoint one 
necessary to enable the Board to conduct business sli1\r;hi¥!\f~e 
an interim member appointed in these circUJmstarLces:; 

'liJ,ymb•ers as 
bl'1l(ties. The term of 

absent Board member or beyond the next regularly sdf!edule:d ~J·""'''R,f}.4kl.]i!Wmu office, whichever 
occurs first. 

',;:~; .::·.:::-!:!':~~,:~:~~5}\,, 

,,¥;: . '(::t•,,, . \I•J:~\\i.: .. 
( cf. 9250 - Remuneration, Reimbtl1j~~lhent art~!iQther Il1~nefits) 

-• i\';~!!:\:_ -· ''-· -):. _- ',1;~--~_; . .- - ·'¥~ 
7. A Board member's c9~~rhg totl~%~Jii\.rge th~)~)i.ties of his/her office for the period of three 
consecutive months, except ;,y)lenpreverit<:~bysipkness or when absent from the state with the 
permission required b)[,,l&~:,. (dO)\!~~ll8tC~~~:f770) 

'I • ~- t:;l>0 - •!f;-cl 1 ' 
'{:~·~ -- - :·,:~;··, -,i_:~!~ 

8. A Board,jp,embef:~~\fori'i.li,~~on £!'"~(\felony or any offense involving a violation of his/her 
official dutieS,fi!F frlD~jr;icf .,,,, fa i:lil\*,~gii!olred crime resulting in a forfeiture of office 
(Governmel(l~''eode I'l1Ji -3005~" 

'~\~:~1:,_ l . 

9. , .• :r:l!i!i~~e~fij!-~fhber's re .. or neglect to file his/her required oath or bond within the time 
pres~nbed :,,~~Go-I',W;pnent,,~ode 1770) 

·,·-, ''j:: _,i'i\-\i,:c:,,-;tf?l 

( cf. 9224 +9~tlh\ir,.&/fihnation) 
""·' "~-:;••: 

10. The dedlsion of a competent tribunal declaring void a Board member's election or 
appointment (Government Code 1770) 

11. The making of an order vacating a Board member's office or declaring the office vacant 
when the officer fails to furnish an additional or supplemental bond (Government Code 1770) 

12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac, 
inebriate, or stimulant addict by a court of competent jurisdiction, in which case the office shall 
not be deemed vacant until the order of commitment has become final (Government Code 



1770) 

13. A failure to elect when either no candidate or an insufficient number of candidates have 
filed to run for a Board seat(s) (Education Code 5090, 5326, 5328) 

Timelines for Filling a Vacancy 

When a vacancy occurs, the Board shall take the following action, as appropr~ij.te: 
>1):, 

·:~:r~~!·-
1. When a vacancy occurs less than four months before the end of a<iB!'I~,d''~ember's term, 
the Board shall take no action. (Education Code 5093) ,..liic·'•·, ,,,,,,,,,c;::i:::'.:i;;, 

ir;U t "'~f:,,,, ,•;,:~:ii;~~~!'' 

2. When a vacancy occurs four or more months before the, end '6~'!> Bo~d memb~'tls. term, 
the Board shall, within 60 days of the date of the vacancy ortri&'fitin,g ~f'hlf~ l:nember's deferred 
resignation, either order an election or make a provisional ajil]ilointment,unless a special election 
is mandated as described in item #3 below. (Education@wle~,091, 5093). 

,~;]~', ', , '··jlL -., 

3. When a vacancy occurs from six months to 1 'T'i days b~fJ~i!]l\;•l;!l~l:kly scheduled Board 
election at which the position is not scheduled to be fi ' •·'• a speci~. ellle"t!on to fill the position 
shall be consolidated with the regular electi')ll,,,,,Jhe persl:\EJ.,!lo el~~~~d shall take office at the 
first regularly scheduled Board meeting ·f~~It;;!J'i!~Vl:he certifi'e~'i!rl\il!i::•gf the election and shall serve 
only until the end of the term of the 1l1~piti~n:i:.»'hichl~~¥:~he was elected to fill. (Education Code 
5093) ~ ~. -, 'l;:Ji· • <jr.:.,,, '\{:, 

<T:~-~-lh. i:/[;~.. . ·:;'f;~f~~:~\ . ::•ii!~~~ 
When a special election is n9~ir&~uire , )!"Board i'ii!Ej.}!''inake a provisional appointment. 
(Education Code 5091, 5093'~.ll. . "' 

. ~·. N:~'''!i'·':·;,,,, 
Provisional Appointl:n~'i)~s 'i ~1 

''·' T:,~ 

':·:.. \,__ \"it:___ '·'' __ :.<::; 
In order to drl;l.ll( ftbliR, the li,lrgest p<Jssibfe number of candidates, the Board shall advertise in the 
local media,.t8''solicit6~gidil"te appH'oations or nominations. A committee consisting ofless 
than a quorhfn.of tl),e BoJt:b$~~11 ensure that applicants are eligible for Board membership and 
ann01.)o!J-%":::1:!lerlim!~tofthe ellgmle candidates. The Board shall interview the candidates at a 
pub!W¢:'m~6'1i£1'tg, a'fl~.~J?t or!!;!.or written public input, and select the provisional appointee by a 

, lr,j"ii•·; 'i;)1t ···-~r.,;a, t1:1iUijii'k 
maJor ·~,.vg~§,,., .. ,.... '''"ii"i'iil"' 

·-("J:~:\1~:~:::· , .. , -~:~;:~::_~~~!)::e '-!}'I' 

(cf. 9130- B~,?rd Committees) 
(cf. 9323.2- A'l:tions by the Board) 

In order to serve on the Board, a person must meet the eligibility requirements specified in 
Education Code 35107. 

(cf. 9220- Board of Education Elections) 

Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy, 
or the filing of a deferred resignation, and the provisional appointment. The notice shall be 
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published in the local newspaper pursuant to Government Code 6061 and posted in at least three 
public places within the district. (Education Code 5092) 

The notice shall contain: (Education Code 5092) 

I. The date of the occurrence of the vacancy or the date of the filing of, and the effective 
date of, the resignation 

2. The full name of the appointee 

3. The date of appointment 

4. A statement notifying the voters that unless a petition cj!j!ing iDJ;,.,a s~~~ial el~dtt'i!n 
pursuant to Education Code 5091 is filed in the office ofthe,;\~0fifl\~1§upei)j,')ftendent within 30 
days of the provisional appointment, it shall become an effeq'!lve ap]ltil:mtnie~t 

: ,;,~:~~~tir.,,: ~,,;~ri~ii:'.- ... ~~~i~:•t,- ··~w,ili; 
The person appointed shall hold office until the next ~~'gularly ~~~.eduled ~~.ection for district 
Board members and shall be afforded all the powers ~fl duties of'~.!jpo:;rr:~:inember upon 
appointment. (Education Code 5091) ' ' ·' 

Appointment Due to Failure to Elect 

When a vacancy occurs because n(;)~.p~~son ci~'l\.1 insuff~~ient number of candidates have been 
nominated (i.e., a failure to elect),''"''· i · c'fi!~t~ctio,iwill not be held, the Board shall appoint 
a qualified person. to the offi~ill11'~'''f.hi tmeriflis~~]\t be made a~ a ~eeting pr~or to ~e day 
fixed for the electiOn andthe~~l(pomtee be ~,\jilted at the orgamzatwnal meetmg as 1f elected 
at the district election. (Jigpdit~l:!'l!J¥;!01:€1! . ~:li~!ii'' 

•<I ·- ,_, __ , <y·,· 
:if~ ,. -.. ,, .. 

( cf. 91 00 - Org~:z;atio~~~~i,t,,, . '"I\!!~\L 
··-\ti 

When an api)):<Diritmerifls: ~eih.~ mad~'because of a failure to elect, the district shall publish a 
notice once"'iQ.a new~pap6f'l!l.fig~neral circulation published in the district, or if no such 
news.Ji1~f!,e:~;.,~i1~t~~i~''a newsp~p~'l: having general circulation within the district. This notice shall 
statei~/J.at tfil:\:Boat~··:ipten9~ to make an appointment and shall inform persons of the procedure 
avail~l'it~ fof;if1;l!Jlyiilfg(~;!l•fue appointment. (Education Code 5328.5) 

The procedlire for s~lecting and interviewing candidates shall be the same as the procedures for 
"Provisional Appointments," as specified above. 

Legal Reference: 
EDUCATION CODE 
5000-5033 Elections 
5090-5095 Vacancies 
5200-5208 Districts governed by boards of education 



5300-5304 Elections 
5320-5329 Order and call of election 
5340-5345 Consolidation of elections 
5360-5363 Election notice 
5420-5426 Cost of elections 
5440-5442 Miscellaneous provisions, elections 
3 5107 Eligibility of board members 
35178 Resignation with deferred effective date 
ELECTIONS CODE 
10600-10604 School district elections 
11381-11386 Candidates for recall 
GOVERNMENT CODE 
1 064 Absence from state 
1770 Vacancies: definition 
3000-3002 Forfeiture of offlce 
3060-3075 Removal other than by impeachment 
6061 One time notice 
54950-54963 The Ralph M. Brown Act 
PENAL CODE 
88 Bribery, forfeiture from offlce 
UNITED STATES CODE, TITLE 18 
704 Military medals or decorations .. ,., 
ATTORNEY GENERAL OPINIQ~S' 
58 Ops.Cal.Atty.Gen. 888 ''.,,,, 

''i 

Management Resources: 
CSBA PUBLICATIONS(i•,: .. 
Filling a Board Vacanb)j, r~~•i<:J!illuary 
WEB SITES '·''· ., ,,,,. 

-:~~!,;,:;,' - ~!r.t, '""~it,,(! 
CSBA: http://~l!l~lJa.o~g,, 'ii:;1, 
California §{~'t:~· AttofrrC\!){1,y~~~ral's ·~fflce, Quo Warranto Applications: 

<.,;>1 ','1·~.:;,'::· '''•:t,i~~;:,:'·. ,,:;:.'i:! ::!~:lli\• 
BylavA~~~.¢' TJ:qi~)llb SCHOOL DISTRICT 
adopted: ,,,,·,J1ii1ay 'rillit~.009 Albany, California 
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AlbanyUSD 
Board Bylaw 
Meetings And Notices 

BB 9320 
Board Bylaws 

Meetings of the Board of Education are conducted for the purpose of accomplishing district 
business. In accordance with state open meeting laws (Brown Act), the Board shall hold its 

. meetings in public and shall conduct closed sessions during such meetings only as authorized by 
law. To encourage community involvement in the schools, Board meetings shall provide 
opportunities for questions and comments by members of the public. All meetings shall be 
conducted in accordance with law and the Board's bylaws, policies, and administrative 
regulations. 

(cf. 9321 -Closed Session Purposes and Agendas) 
(cf. 9321.1- Closed Session Actions and Reports) 
( cf. 9323 - Meeting Conduct) 

A Board meeting exists whenever a majority of Board members gather at the same time and 
place to hear, discuss, or deliberate upon any item within the subject matter jurisdiction of the 
Board or district. (Government Code 54952.2) 

A majority of the Board shall not, outside of an authorized meeting, use a series of 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take 
action on any item that is within the subject matter jurisdiction of the Board. However, an 
employee or district official may engage in separate conversations with Board members in order 
to answer questions or provide information regarding an item within the subject matter 
jurisdiction of the Board, as long as that employee or district official does not communicate the 
comments or position of any Board members to other Board members. (Government Code 
54952.2) 

In order to help ensure participation in the meeting by disabled individuals, the Superintendent or 
designee shall provide appropriate disability-related accommodations or modifications upon 
request in accordance with the Americans with Disabilities Act. (Government Code 54953.2, 
54954.1) 

Meeting notices and agendas shall specify that any individual who requires disability-related 
accommodations or modifications, including auxiliary aids and services, in order to participate in 
the Board meeting should contact the Superintendent or designee. (Government Code 54954.2) 

Each agenda shall also list the address( es) designated by the Superintendent or designee for 
public inspection of agenda documents that are distributed to the Board less than 72 hours before 
the meeting. (Government Code 54957.5) 



(cf. 9322- Agenda/Meeting Materials) 

Regular Meetings 

The Board shall hold two regular meetings each month. Regular meetings shall be held at 7:Qc3-0 
p.m. on the secondfust-and fourth#Hffi-Tuesday of each month at the Albany City Council 
ChambersCommunity Center and broadcast on local cable to KALB. The Board shall be in 
recess the month of July and there will be no regularly scheduled meetings during that time 

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations 
freely accessible to members of the public~ and on the district's Internet web site. (Government 
Code 54954.2) 

Whenever agenda materials relating to an open session of a regular meeting are distributed to the 
Board less than 72 hours before the meeting, the Superintendent or designee shall make the 
materials available for public inspection at a public otlice or location designated for that purpose. 
CGovermnent Code 54957.5) 

(cf 1340- Access to District Records) 

Special Meetings 

Special meetings of the Board may be called at any time by the presiding officer or a majority of 
the Board members. . However, a special meeting shall not be called regarding the salary, 
salary schedule, or other compensation of the Superintendent, assistant superintendent, or other 
management employee as described in Government Code 3511.1. (Government Code 54956) 

Ccf 2121- Superintendent's Contract) 
(Government Code 54956) 

Written notice of special meetings shall be delivered personally or by any other means to all 
Board members and the local media who have requested such notice in writing. The notice shall 
be received at least 24 hours before the time of the meeting. The notice shall also be posted at 
least 24 hours before the meeting in a location freely accessible to the public. The notice shall 
specify the time and place of the meeting and the business to be transacted or discussed. No 
other business shall be considered at this meeting. (Education Code 35144; Government Code 
54956) 

Any Board member may waive the 24-hour written notice requirement prior to the time of the 
meeting by filing a written waiver of notice with the clerk or secretary of the Board or by being 
present at the meeting at the time it convenes. (Government Code 54956) 

Every notice of a special meeting shall provide an opportunity for members of the public to 
directly address the Board concerning any item that has been described in the meeting notice, 

P309 



P310 

before or during the item's consideration. (Government Code 54954.3) 

Emergency Meetings 

In the case of an emergency situation for which prompt action is necessary due to the disruption 
or threatened disruption of public facilities, the Board may hold an emergency meeting without 
complying with the 24-hour notice and/or 24-hour posting requirement for special meetings 
pursuant to Government Code 54956. The Board shall comply with all other requirements for 
special meetings during an emergency meeting. (Government Code 54956.5) 

An emergency situation means either of the following: (Government Code 54956.5) 

I. An emergency, which shall be defmed as a work stoppage, crippling activity, or other 
activity that severely impairs public health and/or safety as determined by a majority of the 
members of the Board 

( cf. 4141.6/4241.6 - Concerted Action/Work Stoppage) 

2. A dire emergency, which shall be defined as a crippling disaster, mass destruction, 
terrorist activity, or threatened terrorist act that poses peril so immediate and significant that 
requiring the Board to provide one-hour notice before holding an emergency meeting may 
endanger the public health and/or safety as determined by a majority of the members of the 
Board 

(cf. 3516- Emergencies and Disaster Preparedness Plan) 

Except in the case of a dire emergency, the Board president or designee shall give notice of the 
emergency meeting by telephone at least one hour before the meeting to the local media that 
have requested notice of special meetings. All telephone numbers provided by the media in the 
most recent request for notification must be exhausted. If telephone services are not 
functioning, the notice requirement of one hour is waived and, as soon after the meeting as 
possible, the Board shall notify those media representatives of the meeting and shall describe the 
purpose of the meeting and any action taken by the Board. In the case of a dire emergency, the 
Board president or designee shall give such notice at or near the time he/she notifies the other 
members of the Board about the meeting. (Government Code 54956.5) 

The minutes of the meeting, a list of persons the Board president or designee notified or 
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be 
posted for at least 1 0 days in a public place as soon after the meeting as possible. (Government 
Code 54956.5) 

Adjourned/Continued Meetings 

A majority vote by the Board may adjourn/continue any regular or special meeting to a later time 
and place that shall be specified in the order of adjournment. Less than a quorum of the Board 
may adjourn such a meeting. If no Board members are present, the secretary or the clerk may 



declare the meeting adjourned to a later time and shall give notice in the same manner required 
for special meetings. (Government Code 54955) 

Within 24 hours after the time of adjourmnent, a copy of the order or notice of 
adjourmnent/continuance shall be conspicuously posted on or near the door of the place where 
the meeting was held. (Government Code 54955) 

Study Sessions, Retreats, Public Forums, and Discussion Meetings 

The Board may occasionally convene a study session or public forum to study an issue in more 
detail or to receive information from staff or feedback from members of the public. 

The Board may also convene a retreat or discussion meeting to discuss Board roles and 
relationships. 

(cf. 2000- Concepts and Roles) 
( cf. 2111 - Superintendent Governance Standards) 
( cf. 9000 - Role of the Board) 
( cf. 9005 - Governance Standards) 
(cf. 9400- Board Self-Evaluation) 

Public notice shall be given in accordance with law when a quorum of the Board is attending a 
study session, retreat, public forum, or discussion meeting. All such meetings shall comply with 
the Brown Act and shall be held in open session and within district boundaries. Action items 
shall not be included on the agenda for these meetings. 

Other Gatherings 

Attendance by a majority of Board members at any of the following events is not subject to the 
Brown Act provided that a majority of the Board members do not discuss specific district 
business among themselves other than as part of the scheduled program: (Government Code 
54952.2) 

l. A conference or similar public gathering open to the public that involves a discussion of 
issues of general interest to the public or to school board members 

2. An open, publicized meeting organized by a person or organization other than the district 
to address a topic of local community concern 

3. An open and noticed meeting of another body of the district 

4. An open and noticed meeting of a legislative body of another local agency 

5. A purely social or ceremonial occasion 

6. An open and noticed meeting of a standing committee of the Board, provided that the 
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Board members who are not members of the standing committee attend only as observers 

(cf 9130- Board Committees) 

Individual contacts or conversations between a Board member and any other person are not 
subject to the Brown Act. (Government Code 54952.2) 

Location of Meetings 
' 

Meetings shall not be held in a facility that prohibits the admittance of any person on the basis of 
ancestry or any characteristic listed in Government Code 11135, including, but not limited to, 
religion, sex, or sexual orientation. In addition, meetings shall not be held in a facility which is 
inaccessible to disabled persons or where members ofthe public must make a payment or 
purchase in order to be admitted. (Government Code 54961) 

(cf 0410- Nondiscrimination in District Programs and Activities) 

Meetings shall be held within district boundaries, except to do any of the following: 
(Government Code 54954) 

1. Comply with state or federal law or court order or attend a judicial or administrative 
proceeding to which the district is a party 

2. Inspect real or personal property which cannot conveniently be brought into the district, 
provided that the topic of the meeting is limited to items directly related to the property 

3. Participate in meetings or discussions ofmultiagency significance, provided these 
meetings are held within one of the other agencies' boundaries, with all participating agencies 
giving the notice required by law 

4. Meet with elected or appointed state or federal officials when a local meeting would be 
impractical, solely to discuss legislative or regulatory issues affecting the district over which the 
state or federal officials have jurisdiction 

5. Meet in or near a facility owned by the district but located outside the district, provided 
the meeting agenda is limited to items directly related to that facility 

6. Visit the office of the district's legal counsel for a closed session on pending litigation, 
when doing so would reduce legal fees or costs 

7. Attend conferences on nonadversarial collective bargaining techniques 

8. Interview residents of another district regarding the Board's potential employment of an 
applicant for Superintendent of the district 

9. Interview a potential employee from another district 



Meetings exempted from the boundary requirements, as specified in items #1-9 above, shall still 
be subject to the notice and open meeting requirements for regular and special meetings when a 
quorum of the Board attends the meeting. 

If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe, 
meetings shall be held for the duration of the emergency at a place designated by the Board 
president or designee, who shall so inform all news media who have requested notice of special 
meetings by the most rapid available means of communication. (Government Code 54954) 

Teleconferencing 

A teleconference is a meeting of the Board in which Board members are in different locations, 
connected by electronic means through audio and/or video. (Government Code 54953) 

The Board may use teleconferences for all purposes in connection with any meeting within the 
Board's subject matter jurisdiction. All votes taken during a teleconference meeting shall be by 
roll call. (Government Code 54953) 

During the teleconference, at least a quorum of the members of the Board shall participate from 
locations within district boundaries. (Government Code 54953) 

Agendas shall be posted at all teleconference locations and shall list all teleconference locations 
whenever they are posted elsewhere. Additional teleconference locations may be provided to 
the public. (Government Code 54953) 

All teleconference locations shall be accessible to the public. All teleconferenced meetings 
shall be conducted in a manner that protects the statutory and constitutional rights of the parties 
or the public appearing before the Board, including the right of the public to address the Board 
directly at each teleconference location. (Government Code 54953) 

All Board policies, administrative regulations, and bylaws shall apply equally to meetings that 
are teleconferenced. The Superintendent or designee shall facilitate public participation in the 
meeting at each teleconference location. 

Legal Reference: 
EDUCATION CODE 
35140 Time and place of meetings 
3 514 3 Annual organizational meeting, date, and notice 
3 5144 Special meeting 
35145 Public meetings 
35145.5 Agenda; public participation; regulations 
3 5146 Closed sessions 
35147 Open meeting law exceptions and applications 
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GOVERNMENT CODE 
1113 5 State programs and activities, discrimination 
54950-54963 The Ralph M. Brown Act, especially: 
54953 Meetings to be open and public; attendance 
54954 Time and place of regular meetings 
54954.2 Agenda posting requirements, board actions 
54956 Special meetings; call; notice 
54956.5 Emergency meetings 
UNITED STATES CODE, TITLE 42 
121 0 l-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.160 Effective communications 
36.303 Auxiliary aids and services 
COURT DECISIONS 
Wolfe v. City of Fremont, (2006) 144 Cal.App. 544 
ATTORNEY GENERAL OPINIONS 
88 Ops.Cal.Atty.Gen. 218 (2005) 
84 Ops.Cal.Atty.Gen. 181 (2001) 
84 Ops.Cal.Atty.Gen. 30 (2001) 
79 Ops.Cal.Atty.Gen. 69 (1996) 
78 Ops.Cal.Atty.Gen. 327 (1995) 

Management Resources: 
CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meeting Laws, rev. 2006 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Legislative Bodies, 2003 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
Open and Public IV: A Guide to the Ralph M. Brown Act, rev. 2007 
WEB SITES 
CSBA: http://www.csba.org 
CSBA, Agenda Online: 
http://www.csba.org/Services/Services/GovernanceTechnology/AgendaOnline.aspx 
California Attorney General's Office: http://www.caag.state.ca.us 
Institute for Local Government: http://www.cacities.org/index.jsp?zone=ilsg 

Bylaw ALBANY UNIFIED SCHOOL DISTRICT 
adopted: May 19, 2009 Albany, California 
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AlbanyUSD 
Board Bylaw 
Filling Vacancies 

BB 9223 
Board Bylaws 

Events Causing a Vacancy 

A vacancy on the Board of Education may occur for any of the 

1. The death of an incumbent (Government Code 1770):t,i',•}'lJ);''\'s: 
~;::;', -.,_._,!• 
\~\ .,,::::\! 

2. The adjudication pursuant to a quo warranto p~p.~~ed'~ declarlt!~:thihi;Jp incumbent is 
physically or mentally incapacitated due to disease, i~~~€gs; or';!lj;,~ident a, .. •thafthere is 
reasonable cause to believe that the incumbent will n~.\be able t6iij,, e duties of his/her 
office for the remainder of his/her term (Government~.qde 1770) ' 

-·;:{J:\i<'. 

3. A Board member's resignation (!i(~,4~rlit!J:I!Pt Cod~ fii'~,@)') 
"':~,,~;;,.,_ -.,,-.!if-.;,. '- _-;-,, 

A vacancy resulting from resignatip.]'Lilcc~s' when th~;'written resignation is filed with the 
County Superintendent of Schools'J1Jt;Jngj.urisdiqtiong.yer the district, except where a deferred 
effective date is specified in i!J.~'Fesi!'fng~t~ll.~'so fileiflii,~':Which case the resignation shall become 

• ,1,;-.;: ·t-,~:!·:> 1 ~ ·ea:-lf , , , , 

operative on that date. A Bo1\J:d membert•ljJJJ.ay not .. defer the effect1ve date of h1slher reSJgnatJOn 
for more than 60 days after he~S:h,tiJi,,Ji\~!J~:•·Ih~i·t;~si~~tion with the County Superintendent. 
(Education Code 5 09d'::::o O~~i~. ..,,,,,,,,bcc·•·•··••'l'!~.. ''1'!lii''' 

'~-1;~~:,, :;!:~ '\. ~~~: 

Upon being filedR'iiyj\1~ th~1·'~p uperl\~~ndent, a written resignation, whether specifying a 
deferred ef!:~~fi~e d~te'r:g~.~Jilil;~~se, ·. all be irrevocable. (Education Code 5090) 

•:i{,:( ·;., .. j!':t_,.. .;~::1, 

4. A J3~'itif&.n:tlifuber's ·;~M*ltral from office, including recall (Elections Code 11384; 
Gov,E<tnrri2~~,c~tt~.p70), . 

"' 
5. A :ffi~t\.tdrn:t~~~~~~~ ceasing to be an inhabitant of the state or resident of the district 
(Governm~liit Cod~ '1770) 

6. A Boarcf~ember's absence from the state beyond the period allowed by law without the 
permission required by law (Government Code 1770) 

No Board member shall be absent from the state for more than 60 days, except in any of the 
following situations: (Government Code 1 064) 

a. Upon business of the school district with the approval of the Board 

Page 1 of5 
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b. With the consent of the Board for an additional period not to exceed a total absence of 90 
days 

In the case of illness or other urgent necessity, and upon a proper showing thereof, the 
time limited for absence from the state may be extended by the Board for an additional period 
not to exceed 30 days. 

c. For federal military deployment not to exceed six months as a member of the armed 
forces of the United States or the California National Guard 

~~~=-. 
If the absence of the Board member for this purpose exceeds six l!lonth~!· the Board may 

approve an additional six-month absence upon a showing that there is a r~asqga1"i~ .. expectation 
that the member will return within the second six-month period, anq 1!!±~ ]3oard'tnay appoint an 
interim member to serve in his/her absence. If two or more member'S of the Board ~e absent by 
reason of these circumstances, and those absences result in tll~ ·~f\bility tq~~fablish a quorum at 
a regular meeting, the Board may immediately appoint one 0,~)ti16r6:::lJilte~l~,'JTiembers as 
necessary to enable the Board to conduct business and dischij;,ge its rJ!'i~,~psiq~J.ities. The term of 
an interim member appointed in these circumstances §}¥i;lilll:.no'l!:l~l'tend beyon. d tfie return of the 

,., • .,1.0 '!u,•' ''":•" 

absent Board member or beyond the next regularly s~l;!eduled efe;,.tion for\'ifluat office, whichever 
occurs first. '1~:~~~~;... . ... ~;~~i%:"B•r-:.:1/t~81 

···-:;, 
,·,,:c 

-y·,;:;'/;;:.::tJ;,,_.,,._ 'c.';j;_,,::_: -: ___ :.;' ,,,_ 
(cf. 9250- Remuneration, Reimbursemeti~)md 6tli~~,,BenefitsJ']'t,: 

_/~!::l~r '.:1'::~;::,:_ .. _' ''*f;~~:~·-· 
7. A Board member's ceasing,•t$;'discharg~,,tpe duit~s of his/her office for the period of three 
consecutive months, except wh~n preyentfj\,(j\ by sfi1!\ne~ior when absent from the state with the 
permission required by law ~\'!fbvernme'ti,~itode 171~Jf/ 

8. A Board memq,}'~<\;p~~ct1Cirii:if•~fbttn~y·~r any offense involving a violation of his/her 
official duties or conviotion dfa designatidl crime resulting in a forfeiture of office (Government 
Code 1770, 3000,-}003) · 

9. A B~~d me~g~l:J~,rd~~al ~~'~eglect to file his/her required oath or bond within the time 
prescribed ('~9vel'l'\liPent c"&'a,,~'lP70) 

-:~·· -"-\:,,->}-:·"'' -.-.'1'1' 

( cf. 9224 -~.ath cif~ffirm,'l:tion) 
~--, ;J,--"':_.,j,::\!,£~~-:::::t:i·,_,;:_. _- ._ : ... :81~;-:,:F\--

1 0. TheJ/,~edgffi't\;of'a competent tribunal declaring void a Board member's election or 
appointment'\~QoveiTiment Code 1770) 

•.: 

11. The making of an order vacating a Board member's office or declaring the office vacant 
when the officer fails to furnish an additional or supplemental bond (Government Code 1770) 

12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac, 
inebriate, or stimulant addict by a court of competent jurisdiction, in which case the office shall 
not be deemed vacant until the order of commitment has become final (Government Code 1770) 
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13. A failure to elect when either no candidate or an insufficient number of candidates have 
filed to run for a Board seat(s) (Education Code 5090, 5326, 5328) 

Timelines for Filling a Vacancy 

When a vacancy occurs, the Board shall take the following action, as appropriate: 

1. When a vacancy occurs less than four months before the end of a Board member's term, 
the Board shall take no action. (Education Code 5093) 

.-, 

2. When a vacancy occurs four or more months before the end of a .EicSi1Ji~,~i[)mber's term, 
the Board shall, within 60 days of the date of the vacancy or the fili . rrteli:J:~~r's deferred 
resignation, either order an election or make a provisional appoin a sp~~i\'\1 election 
is mandated as described in item #3 below. (Education Code ?.Q~1J,,, 5 ::·~, .. '1i•,;, 

/!(~~~i~N~-~~-r:tS;['!fi[i~_:;. . ·\••- -~.i"o·: 
3. When a vacancy occurs from six months to 130 days'i:~efore al'~guli'lrl¥ scheduled Board 
election at which the position is not scheduled to be filleu; a ilpecial electJbn to''fill the position 
shall be consolidated with the regular election. The person so elected shall take office at the first 
regularly scheduled Board meeting following the certification oftli.e el,ection and shall serve only 
until the end of the term of the position which he/she was elected to. fill. (Education Code 5093) 

::·'~;)."•. t:,.:h .• '\.'\-;_ij:i!-:-,-,.:' '_1:~\:~: 
When a special election is not required, ~~:Board~i!:li;!Y make·~:·pfl:ivisional appointment. 

~:::;s~~:~l :p:o~::~~:t:
93

)•'"'"•• .~~~~::, .::::1~,i:l!,,:~\'llt '"'1~1~; 
~~~r·"- ,_.~r~;t~:__ --- ---

In order to draw from the 1argl1)stposfible'•number"Pf candidates, the Board shall advertise in the 
local media to solicit c~ctlg,i.lt~'app1fb~'ttp!ls.6.t(Ifominations. A committee consisting of less than 
a quorum of the Board 'iihalf gj:Jgure that a~,li?licants are eligible for Board membership and 
announce the n~es of tne, eligi\31eca!ldi4~tes. The Board shall interview the candidates at a 
public meeting; .a2dipt orai"qr writt~p public input, and select the provisional appointee by a 
majority vo,t~: " •· . , 

--.:,; .. , <J-.• 
····.··;I 

( cf. Shl$'fl ~.Jlodfct,~6mmittee~)·; 
( cf. 9.3.23 .2 "Actibns by t))e Board) 

In order to serve On.J;heBoard, a person must meet the eligibility requirements specified in 
Education Ce'de 3 5107. 

(cf. 9220- Board of Education Elections) 

Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy, 
or the filing of a deferred resignation, and the provisional appointment. The notice shall be 
published in the local newspaper pursuant to Government Code 6061 and posted in at least three 
public places within the district. (Education Code 5092) 
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The notice shall contain: (Education Code 5092) 

I. The date of the occurrence of the vacancy or the date of the filing of, and the effective 
date of, the resignation 

2. The full name of the appointee 

3. The date of appointment 

4. A statement notifying the voters that unless a petition calling for !\specl~l election 
pursuant to Education Code 5091 is filed in the office of the County Supelil ·· t within 30 
days of the provisional appointment, it shall become an effective ap 

' 

The person appointed shall hold office until the next regular!X:·~~~~~~~ 
Board members and shall be afforded all the powers and du~;~~· of'l!1i~, 
appointment. (Education Code 5091) ·;,·:{! ' 

~:r;:~~'"' 
.·.·on for dr,SW!ict 

.l'r~mber upon 

,-·'·;. •f:; 
•i'< __ ;ii,iO,, ... :!',:~~· ' ."il'' c·'l ,,. ,. ;'~ .. 

·41)1'' '?'i,;·'··'····.· • Appointment Due to Failure to Elect 1[~iil~ ,,,, ; 
'~:,, ~~,~1:ili;•!(j,X:,'i'f'i;)\i 

When a vacancy occurs because no person or an insuffie\~nt numb~r of candidates have been 
nominated (i.e., a failure to elect), and a di,s;lJ.'i'©t.:~eJection W\l)l,P,ot b.¢'held, the Board shall appoint 
a qualified person to the office. This appJ?jhtmeiit'.ilhi;!ll be m~il~ af~ meeting prior to the day 
fixed for the election and the appoin!~ll shji\1:J;e seat~~~i;lt the organizational meeting as if elected 
at the district election. (Education:¢Jbde 53:ig)h. 't 

··:~:L , .. 

(cf. 9100- Organization) . •'·;;t'' 
!(,,, 

When an appointment1i~ B~igg"''mifi:f~!:~~ failure to elect, the district shall publish a 
notice once in a newsp~tler d'il;g~neral c · , . atwn published in the district, or if no such 
newspaper existS:,, in a nJ~~pap~r,!#avi~&il~tneral circulation within the district. This notice shall 
state that the a;ai!ijtu enci§,~o mak~r,;:;n' appointment and shall inform persons of the procedure 
available fi · · · plying . · poin'i!hent. (Education Code 5328.5) 

:~~~~:!; •,_ __.-_-~;~:~t . '!: 
The pro'e~(;!l;lfe 'f(!~selecting an 1'interviewing candidates shall be the same as the procedures for 
"Pro\li~ionil'l:C:Appo!ittmen~9," as specified above. 

· .::-,\--.,- _-/· ·'\;!;k;~ :!F' 
?:~·_,, 

Legal Referene'i!r:· 
EDUCATION CODE 
5000-5033 Elections 
5090-5095 Vacancies 
5200-5208 Districts governed by boards of education 
5300-5304 Elections 
5320-5329 Order and call of election 
5340-5345 Consolidation of elections 
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5360-5363 Election notice 
5420-5426 Cost of elections 
5440-5442 Miscellaneous provisions, elections 
35107 Eligibility of board members 
35178 Resignation with deferred effective date 
ELECTIONS CODE 
10600-10604 School district elections 
11381-11386 Candidates for recall 
GOVERNMENT CODE 
1064 Absence from state 
1770 Vacancies: definition 
3000-3002 Forfeiture of office 
3060-3075 Removal other than by impeachment 
6061 One time notice 
54950-54963 The Ralph M. Brown Act 
PENAL CODE 
88 Bribery, forfeiture from office 
UNITED STATES CODE, TITLE 18 
704 Military medals or decorations 
ATTORNEY GENERAL OPINIONS 
58 Ops.Cal.Atty.Gen. 888 (1975) 

Management Resources: 
CSBA PUBLICATIONS 
Filling a Board Vacancy, rev.JWJ.U 
WEB SITES jti!~"''"' 
CSBA: http://www.csba,org 'i~l,, .•... ·,.·· , . · ... , .•·•·•i~\ 
California State AttOf111!Y1~.yp€t~1i!~~Wi1~~,;, (iJ!\:j~~W arranto Applications: 

p·: ·~~,,~\,. --':':L _, .. 
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