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Board Policy Update Guide
0000s

BP or AR

BP 0410

March 1, 2012

Title

Nondiscrimination in District Programs and Activities

Description

Policy updated to reflect NEW LAW (AB 887 and SB 559) which
expands the prohibited bases of discrimination to include genetic
information, gender expression, and gender identity. Policy also reflects
federal regulations which (1) require newly constructed district facilities
to comply, starting March 15, 2012, with the 2010 Americans with
Disabilities Act Standards for Accessible Designs and (2) require
districts to permit an individual with a disability to be accompanied by a
service animal on district premises when, without the animal's
assistance, the individual with a disability will not be able to access or
participate in a district program or activity.

BP or AR

BP 0450

November 1, 2011

Title

Comprehensive Safety Plan

Description

Policy updated to reflect NEW LAW (AB 680) which authorizes district
administrators rather than school site councils to develop those portions
of the comprehensive safety plan that include tactical responses to
criminal incidents on school sites that may result in death or serious
bodily injury and allows boards to prohibit public disclosure of those
strategies. Policy also clarifies that the requirement to annually update
the comprehensive safety plan applies to districts selecting Qption 1
{school site plans).

" |BP or AR

AR 0450

November 1, 2011

Title

Comprehensive Safety Plan

Description

Regulation updates section on "Content of the Safety Plan" to include
examples of indicators that might be used to assess current school safety,
reflects NEW LAW (AB 9) which adds requirements related to the
district's nondiscrimination policy, reflects NEW LAW (AB 1156)
which encourages districts to include bullying policies in their plans,
reflects NEW LAW (AB 123) which expands the defmition of a
"disruption," and adds new optional language re: dating violence and
threat assessment strategies

Pl
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Board Policy

Nondiscrimination In District Programs And Activities

BP 0410
Philosophy, Goals, Objectives and Comprehensive Plans

The Board of Education is committed to equal opportunity for all individuals in education.
District programs and activities shall be free from discrimination based on gender, sex, race,
color, religion, ancestry, national origin, ethnic group identification, marital or parental status,
physical or mental disability, sexual orientation, gender identiy or expression, or genetic
information; erthe perception of one or more of such characteristics; or association with a
person or group with one or more of these actual or perceived characteristics. The Board shall
promote programs which ensure that discriminatory practices are eliminated in all Ddistrict

activities.

(cf. 4030 - Nondiscrimination in Employment)

(cf. 4032 - Reasonable Accommodation)

{cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexuval Harassment)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6145.2 - Athletic Competition)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)
(cf. 6178 - Career Technical Education)

(cf. 6200 - Adult Education)

District programs and facilities, viewed in their entirety, shall be in compliance with the
Americans with Disbailities Act and any implementing standards and/or regulations.

(cf. 613.2 — Animals at School)
{ctf. 7110 — Facilities Master Plan)

{c¢f. 7111 — Evaluating Existing Buildings)

The Superintendent or designee shall ensure that the Ddistiict provides auxiliary aids and
services when necessary to afford individuals with disabilities equal opportunity to participate in
or enjoy the benefits of a service, program or activity. These aids and services may include, but
are not limited to, qualified interpreters or readers, assistive listening devices, notetakers, written
materials, taped text, and Braille or large print materials.

(cf. 6020 - Parent Involvement)
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Individuals with disabilities shall notify the Superintendent or principal if they have a disability
that requires special assistance or services. Reasonable hotification should be given prior to the
school-sponsored function, program or meeting.

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall notify students, parents/guardians, employees, employee
organizations and applicants for admission and employment, and sources of referral for
applicants about the Ddistrict's policy on nondiscrimination. Such notification shall be included
in each announcement, bulletin, catalog, application form or other recruitment materials
distributed to these groups. (34 CFR 104.8, 106.9)

The Superintendent or designee shall also provide information about related complaint
procedures.

(cf. 13123 - Uniform Complaint Procedures)

(cf. 4031 - Complaints Concerning Discrimination in Employment)
(cf. 4112.9/4212.9/4312 .9 — Employee Notifications)

(cf. 5145.6 — Parental Notifications)

In-comphiance-with-Javw-Tthe Ddistrict's nondiscrimination policy_and related informational
materials shall be published in a format that parents/guardians can understand, and when

required by law, in a thendividual's-primary-language other than English. to-the-extent
practicable:

(cf. 5145.6 - Parental Notifications)

- Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

48985 Notices to parents in language other than English
GOVERNMENT CODE

11000 Definitions

11135 Nondiscrimination in programs or activities funded by state
11138 Rules and regulations

12900-12996 Fair Employment and Housing Act

54953.2 Brown Act compliance with Americans with Disabilities Act
PENAIL CODE

422.55 Definition of hate crime

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TTTLE 5

4600-4687 Uniform Complaint Procedures
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4900-4965 Nondiscrimination in elementary and secondary education programs receivinsstate-
- ol

UNITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabilities in Education Act

1681-1688 Discrimination based on sex or blindness, Title IX

2301-2415 Carl D. Perkins Vocational and Applied Technology Act

6311 State plans

6312 Local education agency plans

UNITED STATES CODE, TITLE 29

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

20004-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17_—Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

36.303 Auxiliary aids and services

CODE OF FEDERAL REGULATIONS, TITLE 34

100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI
104.1-104.39 Section 504 of the Rehabilitation Act of 1973

106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially:
106.9 Dissemination of policy

Management Resources:

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Protecting Students from Harassment and Hate Crime, January, 1999
Notice of Non-Discrimination, January, 1999

Nondiscrimination in Employment Practices in Education, August, 1991
WEB SITES

U.S. Department of Education, Office for Civil Rights:
http:/fwww.ed.gov/about/offices/list/ocr/index.html

CDE: http://www.cde.ca.gov

Safe Schools Coalition: http://www.casafeschoolscoalition.org

Pacific Pisability-snd-BusinessTechniealAssisteneeADA Center:
http://www.pacdbtacadapacific.org

Policy ALBANY UNIFIED SCHOOL DISTRICT
adopted: May 19, 2009 Albany, California
revised:
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Board Policy

Nondiscrimination In District Programs And Activities

BP 0410
Philosophy, Goals, Objectives and Comprehensive Plans

The Board of Education is committed to equal opportunity for all i u
District programs and activities shall be free from discrimination baset
color, religion, ancestry, national origin, ethnic group identificatior
physical or mental disability, sexual orientation, gender identiy or:
information; the perception of one or more of such characterlstms iatietiwith a person
or group w1th one or more of these actual or percelved char :

iduals in education.
gender, sex, race,
or parental status,

(cf 4119. 11/4219 11/4319.11 - Sexul: Harassm‘__‘ )
(cf. 5131.2 - Buﬂymg)

(cf 5145. 7 Sexual Harassment) -
(cf. 5146 - Married/Pregnant/Parenting
{cf. 6145.2 - Athletic Competitiof
(cf. 6164.4 - Idenﬁﬁcahon_,qnd E

The Superintendent or designee shall ensure that the District provides auxiliary aids and services
when necessary to afford individuals with disabilities equal opportunity to participate in or enjoy
the benefits of a service, program or activity. These aids and services may include, but are not
limited to, qualified interpreters or readers, assistive listening devices, notetakers, written
materials, taped text, and Braille or large print materials.

(cf. 6020 - Parent Involvement)

Individuals with disabilities shall notify the Superiniendent or principal if they have a disability
Page1of3
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that requires special assistance or services. Reasonable notification should be given prior to the
school-sponsored function, program or meeting.

(cf. 9320 - Meetings and Notices)
cf. 9322 - Agenda/Meeting Materials)
g g

The Superintendent or designee shall notify students, parents/guardians, employees, employee
organizations and applicants for admission and employment, andisources of referral for
apphcants about the District's policy on nondiscrimination. Suchsiptification shall be included
in each announcement, bulletin, catalog, application form or other reemuitment materials
distributed to these groups. (34 CFR 104.8, 106.9)

The Superintendent or designee shall also provide information ab
procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

11138 Rules and regulaﬁ 1S
12900-12996 Fair Employment and Housing Act

54953.2 Brown Act compliance with Americans with Disabilities Act

PENAL CODE

422.55 Definition of hate crime

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform Complamt Procedures

4900-4965 Nondiscrimination in elementary and secondary education programs UNITED
STATES CODE, TITLE 20
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1400-1482 Individuals with Disabilities in Education Act
1681-1688 Discrimination based on sex or blindness, Title IX
2301-2415 Carl D. Perkins Vocational and Applied Technology Act
6311 State plans

6312 Local education agency plans

UNITED STATES CODE, TITLE 29

794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX

12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act
36.303 Auxiliary aids and services

CODE OF F EDERAL REGULATIONS TITLE 34

106.1 106.6 1 Discrimination on thepdsi
106.9 Dissemination of policy )

Management Resources:
U.S. DEPARTMENT OF EDUCATIO;
Protecting Students from Haras
Notice of Non-Discrimination, J
Nondiscrimination in Empilaie

WEB SITES

Pacific AD:

Policy ALBANY UNIRiED SCHOOL DISTRICT
adopted: May 19, 2009 Albany, California
revised:
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Albany USD .

Board Policy
Comprehensive Safety Plan

BP 0450
Philosophy, Goals, Objectives and Comprehensive Plans

The Board of Education recognizes that students and staff have the right to a safe and secure
campus where they are free from physical and psychological harm. The Board is fully
committed to maximizing school safety and to creating a positive learning environment that
includes strategies for violence prevention and high expectations for student conduet, responsible
behavior, and respect for others.

(cf. 0510 - School Accountability Report Card)
(cf. 5131 - Conduct)
(cf. 5137 - Positive Scheol Climate)

The school site council at each District school shall develop a comprehensive school safety plan
relevant to the needs and resources of that particular school. (Education Code 32281)

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)

The school safety plan shall take into account the school's staffing, available resources, and
building design, as well ag other factors unique to the site.

Each schooi shall review and update its safety plan by March 1 of each year. New school
campuses shall develop a safety plan within one year of initiating operations. (Education Code
32286}

Each school shall forward the safety plan to the Board for approval. (Education Code 32288)

The Board shall review the comprehensive Ddistrictwide and/or school safety plan(s) in order to
ensure compliance with state law, Board policy, and administrative regulation.

The Board shall approve the plangs} at a regularly scheduled meeting,

Tactical Response Plan

Nobwithsmanding the process desceribed above, any portion of & comprehensive safety plan that

includes tactical responses to criminal incidents that mayv result in death or serious bodily injury
at the school site, including steps to be taken to safeguard students and staft, secure the affected

Page 1of4
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school gremises. and apprehend the criminal perpetrator(s}. shall be developed by District
administrators in accordanee with Education Code 32281, In developing such stratesies, District
administrators shall consylt with law enforcement officials and with a represcntative of an
emplovee barpaining unril. it he/she chooses to participate,

When reviewing the lactical response plan. the Board may meet in closed session (o confer with
iaw enforcement efficials. provided that any vote (0 approve the tactical response plan is
announced in open session following the closed session. (Education Code 32281)

(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall ensure that an updated file of all safety-related plans and
materials is readily available for inspection by the public. (Education Code 32282)

However, those portions of the comprehensive sateiy pian that include tactical responses to
criminal incidents shali not be publiclv disciosed.

{cf. 1340 - Access to District Records)

By October 15 of each year, the Superintendent or designee shall notify the California
Department of Education of any schools that have not complied with the requirements of
Education Code 32281. (Education Code 32288)

(cf. 1312.3 - Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of sex discrimination

32260-32262 Interagency School Safety Demonstration Act of 1985

32270 Schoal safety cadre

32280-32289 School safety plans

32290 Safety devices

35147 School site counciis and advisory committees

35183 School dress code; uniforms .
35291 Rules ' : . . : -
35291.5 School-adopted discipline rules '

35294.10-35294.15 School Safety and Violence Prevention Act

41510-41514 School Safety Consolidated Compet]tlve Grant Program

48900-48927 Suspension and expulsion

48930 Speech and other communication

49079 Notification to teacher; student who has committed acts constituting grounds for

suspension or expulsion
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67381 Violent crime
PENAIL CODE

’ 422 55 Definition of hate crime

626.8 Distuptions

11164-11174.3 Child Abuse and Neglect Reporting Act

CALIFORNIA CONSTITUTION

Article 1, Section 28(c) Right to Safe Schools

CODE OF REGULATIONS, TITLE 5

11992-11993 Definition, persistently dangerous schools

11987-11987.7 School Community Violence Prevention Prograrm requirernents

UNITED STATES CODE, TITLE 20

7101-7165 Safe and Drug Free Schools and Cemmunities, especially:
| F14-Applicationforlocal educational agencies

7912 Transfers from persistently dangerous schools

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

Management Resources:

CSBA PUBLICATIONS

Sale Schools: Strategies [or Governing Boards to Ensyre Student Success, Third Ldition.
October 2011

Community Schools: Partnerships Supporting Students. Families and Communities. Policy Brief,

October 2010

Cyberbullying: Poligy Considerations for Boards. Policy Brief, July 2010

Provicing a Sate, Nendiscriminatory School Environment for All Students, Policy Brief, April
20190
SHH—A

cting :
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Safe Schools: A Planning Guide for Action, 2002
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007
Early Warning, Timely Response: A Guide to Safe Schools, August 1998
LLS. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Threat Assessment in Schools: A Guide to Managing Threalening Situations and to Creating
Safe School Climatgs. 2002

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Safe Schools:  htto:/Awww.cde.ca.gov/ls/ss
California Emergency Management Agency:  hitp:/fwww.calema.ca.gov

Cenlers lor Disease Control and Prevention: http://www.cde. oov/\/lolencePrevenLlon
California Seismic Safety Commission: hitp://www.seismic.ca.gov

Center for Effective Collaboration and Practice: http://cecp.air.org

Federal Bureau of Investigation: http://www fbi.gov

| National Alliance for Safe Schools: http://www.safeschools.org
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:
| Nationzl Cenzer for Crisis Management: hitp://www schoolcrisisresponse.com
National School Safety Center:  http://www.schoolsafety.us
U.S. Department of Educatlon G}H%e e)f—S&f&dF%d HBrug-Free-Sehoals:
hitp/farww.ed. goviab :
LLS. Seeret Service, National [hrmt Ag._esbment Center: [
hitp;/fwww secrelservice gov/nlae_ssi.shiml !
i
|
i

Policy ALBANY UNIFIED SCHOOL DISTRICT
adopted: May 19, 2009 Albany, Califomnia
Revised:
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Albany USD

Board Policy
Comprehensive Safety Plan

BP 0450
Philosophy, Geals, Objectives and Comprehensive Plans

The Board of Education recognizes that students and staff have the,
campus where they are free from physical and psychological harm
committed to maximizing school safety and to creating a posmve I
includes strategies for violence prevention and high expecfati
behavior, and respect for others. '

safe and secure

{cf. 0510 - School Accountability Report Card)
{cf. 5131 - Conduct)
(cf. 5137 - Positive School Chmate)

(cf. 1220 - Citizen Advi

campuses sh
32286)
Each school shall d the safety plan to the Board for approval. (Education Code 32288)

The Board shall review the comprehensive Districtwide and/or school safety plan(s) in order to
ensure compliance with state law, Board policy, and administrative regulation.

The Board shall approve the plan(s) at a regularly scheduled meeting.
Tactical Response Plan
Notwithstanding the process described above, any portion of a comprehensive safety plan that

includes tactical responses to criminal incidents that may result in death or serious bodily injury
at the school site, including steps to be taken to safeguard students and staff, secure the affected
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school premises, and apprehend the criminal perpetrator(s), shall be developed by District
administrators in accordance with Education Code 32281. In developing such strategies, District
administrators shall consult with law enforcement officials and with a representative of an
employee bargaining unit, if he/she chooses to participate.

When reviewing the tactical response plan, the Board may meet in closed session to confer with
law enforcement officials, provided that any vote to approve the tactical response plan is
announced in open session following the closed session. (Education Code 32281)

(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall ensure that an updated file
materials is readily available for inspection by the public. (Educ

However, those portions of the comprehensive safety pla
criminal incidents shall not be publicly disclosed. :

(cf. 1340 - Access to District Recor

32270 Scho
32280-32289 "
32290 Safety devieg
35147 School site ¢&
35183 School dress coi
35291 Rules

35291.5 School-adopted discipline rules

35294.10-35294.15 School Safety and Violence Prevention Act

41510-41514 School Safety Consolidated Competitive Grant Program '

48900-48927 Suspension and expulsion

48950 Speech and other communication

49079 Notification to teacher; student who has committed acts constituting grounds for
suspension or expulsion '
67381 Violent crime
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PENAL CODE

422.55 Definition of hate ¢rime
626.8 Disruptions
11164-11174.3 Child Abuse and Neglect Reportmg Act
CALIFORNIA CONSTITUTION

Article 1, Section 28(c) Right to Safe Schools

CODE OF REGULATIONS, TITLE 5

11992-11993 Definition, persistently dangerous schools
11987-11987.7 School Community Violence Prevention Prograimytequirements
UNITED STATES CODE, TITLE 20
7101-7165 Safe and Drug Free Schools and Communities, especxall
7912 Transfers from persistently dangerous schools
UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

Management Resources:

CSBA PUBLICATIONS

Safe Schools: Strategies for Gove
October 201 1

Pracncai ‘ i ing: or Schools and Communities, January 2007
= esponse: A Gu1de to Safe Schools, August 1998

U.S. SBERET SE e S. DEPARTMENT OF EDUCATION PUBLICATIONS
Threat As§; i Managing Threatening Situations and to Creating

WEB SITES ™
CSBA:  hitp://wwg . ¥

f Educatlon Safe Schools: http://www.cde.ca.gov/ls/ss

California Emergency Management Agency: hftp://www.calema.ca.govCenters for Disease
Control and Prevention: http Ihwww.cde.gov/ViolencePrevention

California Seismic Safety Commission: http://www.seismic.ca.gov

Center for Effective Collaboration and Practice: http://cecp.air.org

Federal Bureau of Investigation: - http://www.fbi.gov

National Alliance for Safe Schools: hitp://www.safeschools.org

National Center for Crisis Management: http://www.schoolcrisisresponse.com
National School Safety Center: http://www.schoolsafety.us

U.S. Department of Education,: http://www.ed.gov

U.S. Secret Service, National Threat Assessment Center:

Page30f4




:
‘

P15

http://www.secretservice. gov/ntac_ssi.shtml

Policy ALBANY UNIFIED SCHOOT, DISTRICT

adopted: May 19, 2009 Albany, California
Revised: '
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‘ A}_baﬂy USD ,{ Formatted: Font: 22 pt }

Administrative Regulation
Comprehensive Safety Plan

AR 0430 ) |
Philosophy, Goals, Objectives and Comprehensive Plans

Development and Review of Comprehensive School Safety Plan

The school site couneil shall consult with local law enforcement in writing and developing the 5
comprehensive school safety plan. When practical. the school site council also shall consult g
with other schoof site councils and safety gommitiees. _(Education Code 32281, 32282) ;

The schoal site council may delegate the responsibility for developing a comprehensive safety ;

plan to a school safety planning committee. This committee shali be composed of the following
members: _(Education Code 32281)

1. The principal or designee

2. One teacher who js a representative of the recognized certificated employee organization
3. One parent/guardian whos; chiid attends the school

4. One classified emplaoyee who is a representative of the recognized classified employee
organization

5. Other members. if desired

(cf. 1220 - Citizen Advisory Committees) ' A ;
{cf. 1400 - Relations Between Other Governmental Agencies and the Schools) ’

Before adopting its comprehensive safety plan. the school site council or school safety planning
committee shail hold a public meeting at the schogl in order to allow members of the public the ‘
opportunity to express an gpinion about the plan. (Education Code 32288) ) ;

s

The school site council or safety planning commitiee shall notify, in writing. the following
ersons and entities of the public meeting:  (Education Code 32288

1. The local mavor

2, A representative of the local school employes organization

[¥5]

A representative of each parent organization at the school. including the parent teacher

Page 10f 6




association and paren| teacher clubs

(cf. 1230 - School-Connected Organizations)

4. A representative of each teacher organization at the school

(cf. 4140/4240/4340 - Bargaining Units) . ————ur

5, A representative C___thc school's stude@

6. All persons who have indicated that they want to be notitied

In addition, the school site council or safety planning committee may notify. in writing, the
following entities of the public meeting: (Education Code 32288)

1. Representatives of local religious organizations
2. Local civic leaders

3. Logal business prganizations

(cf. 1700 - Relations Between Private Industry and the Schools)

Content of the Safety Plan

The Ddistrictwide and/or school site safety plan shall include an assessment of the current status
of schoot crime committed on campus{es} and at school-related functions. (Education Code
32282)

The plan also shall identify appropriate strategies and programs that will provide or maintain a -
high level of school safety and address the school's procedures for complying with existing laws
related to school safety. The plan shall include the development of all of the following:
(Education Code 32282)

1. Child abuse reporting procedures consistent with Penal Code 11164

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Reutine and emergency disaster procedures including, but not limited to:

a. Adaptations for students with disabilities in accordance with the Americans with
Disabilities Act

(cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf. 6159 - Individualized Education Program)

Page 2af 6

P17




P18

b. An earthquake emergency procedure system in accordance with Education Code 32282

{cf. 3516 - Emergencies and DHsaster Preparedness Plan)
(cf. 3516.3 - Earthquake Emergency Procedure Systermn)

¢ A procedure to allow a public agency, including the American Red Cross, to use school
buildings, grounds, and equipment for mass care and welfare shelters during disasters or other
emergencies affecting the public health and welfare

(cf. 1330 - Use of School Facilities)

(cf. 3516.1 - Fire Drills and Fires)

(cf. 3516.2 - Bomb Threats)

{cf. 3516.5 - Emergency Schedules)

(cf. 3543 - Transportation Safety and Emergencies)

| 3. Policies pursuant {o Education Code 48915{d} for stndents who commit an act listed in

Education Code 48915(c) and other school-designated serious acts which would lead to
suspension, expulsion, or mandatory expulsion recommendations

(cf. 5131.7 - Weapons and Dangerous Instruments)
{cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

4, Procedures to notify teachers of dangerous students pursuant to Education Code 45079

{cf. 4158/4258/4358 - Employee Security)

| 5. A discrimination, and-harassment. intimidation, and butlying policy consistent with the
prohibition against discrimination pursuant to Education Code 200-262.4 .

{cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf. 5145.3 - Nondiscrimination/Harassment)

{cf. 5145.7 - Sexual Harassment)

6. If the school has adopted a dress code prohibiting students from wearing "gang-related
apparel" pursuant to Education Code 35183, the provisions of that dress code and the definition
of "gang-related appare]”

(cf. 5132 - Dress and Grooming)

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to
and from school ' '
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(cf. 5142 - Safety)
8. A safe and orderly school environment conducive to learning
(cf. 5137 - Positive School Climate)

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291
and 35291.5

{cf. 5144 - Discipline)

10.  Hate crime reporting procedures

(cf. 5145.9 - Hate-Motivated Behavior)

Among the strategies for providing a safe environment, the school safety plan may also include:

i. Development of a positive school climate that promotes respect for diversity, personal
and social responsibility, effective interpersonal and communication skills, self-esteem, anger
management, and conflict resolution ‘

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 6141.2 - Recognition of Religious Beliefs and Customs)

2. Disciplinary policies and procedures that contain prevention strategies, such as strategies
to prevent bullying, hazing, and cyberbullying, as well as behavioral expectations and
consequences for violations

(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Truancy)

(cf. 5131 - Conduct)

(cf. 5136 - Gangs)

3. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural
education, character/values education, media analysis skills, conflict resolution, asd-community

service learning, and education refated to_the prevention of dating violence

(cf. 6141.6 - Multicultural Education)

(cf. £142.3 - Civic Education}

{cf. 6142.4 - Service Learning/Community Service Classes)
{cf. 6142.8 - Comprehensive Health Education)

4, Parent involvement strategies, including strategies to help ensure parent/guardian support
and reinforcement of the school's rules and increase the number of adults on campus

Page 40f 6
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(cf. 1240 - Volunteer Assistance)
(cf. 5020 - Parent Rights and Responasibilities)
(cf. 6020 - Parent Involvement)

3. Prevention and intervention strategies related to the sale or use of drugs and aleohol
which shall reflect expectations for drug-free schools and support for recovering students

(ef. 5131.6 - Alcohol and Other Drugs)
(cf 5131.61 - Drug Testing)

(cf. 5131.62 - Tobaceo)

(cf. 5131.63 - Steroids)

6. Collaborative relationships among the city, county, community agencies, local law
enforcement, the judicial system, and the schools that fead to the development of a set of
common goals and community strategies for viclence prevention instruction

(cf. 1020 - Youth Services)

7. Procedures for responding to the release of a pesticide or other toxic substance from
properties located within one-quarter mile of the school

{cf. 3514.1 - Hazardous Substances)
(cf. 3514.2 - Integrated Pest Management)

8. Procedures for receiving verification from law enforcement that a violent crime has
oceurred on school grounds and for prompily notifying parents/guardians and employees of that
crime

{cf. 5116.1 - Intradistrict Open Enrollment)

9. Assessment of the school's physical environment, including a risk management analysis
and development of ground security measures such as procedures for the closing of campuses to
outsiders, surveillance systems, securing the campus perimeter, protecting buildings against
vandalism, and providing for a law enforcement presence on campus

(cf. 1250 - Visitors/Outsiders)

(cf. 3515 - Campus Security)

(cf. 3515.3 - District Police/Security Department)
{cf. 3530 - Risk Management/Insurance)

(ef. 5112.5 - Open/Closed Campus)

(cf. 5131.5 - Vandalism, Theft and Graffiti)

10.  Crisis prevention and intervention strategies, which may include the following:
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a. Identification of possible crises that may occur, determination of necessary tasks that
need to be addressed, and development of procedures relative to each crisis, including the
involvement of law eaforcement and other public safety agencies as appropriate

{cf. 3515.2 - Disruptions)
(cf. 3515.5 - Sex Offender Notification)
(cf. 5131.4 - Student Disturbances)

b. Threat agsessment strategies to determine the credibility and seriousness of a threat and

provide appropriate interventions for the potential gffender(s)

be. Assignment of staff members responsible for each identified task and procedure

sd.  Development of an evacuation plan based on an assessment of buildings and grounds and
opportunities for siudents and staff to practice the evacuation plan

de. Coordination of communication to schools, Board of Education members,
parents/guardians, and the media

(cf. 1112 - Media Relations)
(cf. 9010 - Pubiic Statements)

ef. Development of a method for the reporting of violent incidents

fg.  Development of follow-up procedures that may be required after a crisis has occﬁrred,
such as counseling

11.  Staff development in violence prevention and intervention techniques, including
preparation to implement the elements of the safety plan

{cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Regulation ALBANY UNIFIED SCHOOL DISTRICT
approvedreviewed: May 19,2009  Albany, California
reviged:

Page 60f6




P22

Albany USD

Administrative Regulation
Comprehensive Safety Plan

AR 0450
Philosophy, Goals, Objectives and Comprehensive Plans

Development and Review of Comprehensive School Safety Plan

The school site council shall consult with local law enforcement i
comprehensive school safety plan. When practical, the school 31 5
with other school site councils and safety committees. (E

The school site council may delegate the responsibility fer
plan to a school safety planning committee. \
members: (Education Code 32281

L. The principal or designee

Before adoptmg it
committee shall hold'

The school site council or safety -planning committee shall notify, in writing, the following
persons and entities of the public meeting: (Education Cede 32288)

1. The local mayor
2. A representative of the local school employee organization
3. A representative of each parent organization at the school, including the parent teacher
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association and parent teacher clubs
(cf. 1230 - School-Connected Organizations)
4. A representative of each teacher organization at the school

(cf. 4140/4240/4340 - Bargaining Units)

5. A representative of the school's student body governmen
6. All persons who have indicated that they want to be notified

In addition, the school site council or safety planning committee m
following entities of the public meeting: (Education Code 32288)™

1writing, the
1. Representatives of local religious organizations
2. Local civic leaders
3. Local business organizations
(cf. 1700 - Relations Between Private{[H
Content of the Safety Plan

of school crime commit
32282)

Thep ategies and programs that will provide or maintain a
high leve ‘ > school's procedures for complying with existing laws
related to schig nclude the development of all of the following:
(Education C

1. Child abuse féperting procedures consistent with Penal Code 11164

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Routine and emergency disaster procedures including, but not limited to:
a. Adaptations for students with disabilities in accordance with the Americans with
Disabilities Act

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 6159 - Individualized Education Program)
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b. An earthquake emergency procedure system in accordance with Education Code 32282

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3516.3 - Earthquake Emergency Procedure System)

C. A procedure to allow a public agency, including the American Red Cross, to use school
buildings, grounds, and equipment for mass care and welfare shelters during disasters or other
emergencies affecting the public health and welfare

(cf. 1330 - Use of School Facilities)

(cf. 3516.1 - Fire Drills and Fires)

(cf. 3516.2 - Bomb Threats)

(cf. 3516.5 - Emergency Schedules)

(cf. 3543 - Transportation Safety and Emergencies)

6. If the school has adopted a dress code prohibiting students from wearing "gang-related
apparel" pursuant to Education Code 35183, the provisions. of that dress code and the definition
of "gang-related apparel”

(cf. 5132 - Dress and Grooming)

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to
and from school

Page3 of6




(cf. 5142 - Safety)
8. A safe and orderly school environment conducive to learning
(cf. 5137 - Positive School Climate)

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291
and 35291.5

(cf. 5144 - Discipline)
10. Hate crime reporting procedures

(cf. 5145.9 - Hate-Motivated Behavior)

and social responsibility, effective m@ D
management, and conflict resolution

(cf. 513

education, character/vilues education, media ana1y51s skills, COnﬂlct resolutlon community
service learning, and ec’me;é’at

(cf. 6141.6 - Multicultural Education)

{cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6142.8 - Comprehensive Health Education)

4, Parent involvement strategies, including strategies to help ensure parent/guardian support
and reinforcement of the school's rules and increase the number of adults on campus
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(cf. 1240 - Volunteer Assistance)
(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol
which shall reflect expectations for drug-free schools and support for recovering students

(cf. 5131.6 - Alcohol and Other Drugs)
(cf. 5131.61 - Drug Testing)

(cf. 5131.62 - Tobacco)

(cf. 5131.63 - Steroids)

7. Procedures for responding to the release’ ici heritoxic substance from

(cf. 3514.1 - Hazardous Substances)
(cf. 3514.2 - Integrated Pest M

ical environment, including a risk management analysis
ity measures such as procedures for the closing of campuses to
vandalism, and providiag for a law enforcement presence on campus
(cf. 1250 - Visitors/Outsiders)
{cf. 3515 - Campus Security)

(cf. 3515.3 - District Police/Security Department)
(cf. 3530 - Risk Management/Insurance)

(cf. 5112.5 - Open/Closed Campus)

(cf. 5131.5 - Vandalism, Theft and Graffiti}

10.  Crisis prevention and intervention strategies, which may include the following:
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a. Identification of possible crises that may occur, determination of necessary tasks that
need to be addressed, and development of procedures relative to each crisis, including the
involvement of law enforcement and other public safety agencies as appropriate

(cf. 3515.2 - Disruptions)
(cf. 3515.5 - Sex Offender Notification)
(cf. 5131.4 - Student Disturbances)

b. Threat assessment strategies to determine the credibility seriousness of a threat and

provide appropriate interventions for the potential offender(s)

c. Assignment of staff members responsible for each identifiedd tisk™ procedure

4 Development of an evacuation plan based on an assessmen
opportunities for students and staff to practice the evacua

e. Coordination of communication to schools, Boar Tiof Ed
parents/guardians, and the media

{(cf. 1112 - Media Relations)
(cf. 9010 - Public Statements)

f. Development of a method for the eporting

g. Development of follow-u
such ag counseling

Regulation  ALBANY 'UNIFIED SCHOOL DISTRICT
reviewed: May 19,2009  Albany, California
revised:
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Board Policy Update Guide
1000s

BP or AR

BP & AR 1114

July 1, 2011

Title

District Sponsored Social Media

Description

(BP/AR added) - New policy and regulation address the use of
official district-sponsored social media platforms (e.g., Facebook,
Twitter, YouTube, LinkedIn, blogs) as tools for communication and
coilaboration. Policy and regulation also address the open
accessibility of social media and the circumstances under which the
district may be able to remove posts that are not related to the stated
purpose of the site or that are obscene, libelous, or incite students to
commit unlawful acts.

BP or AR

BP 1250

March 1, 2012

Title

Visitors/Outsiders

Description

{(BP revised) Updated policy adds new section regarding the
presence on campus of registered sex offenders, including those
who are parents/guardians of district students, based on their right
to participate in their children's education.

BP or AR

BP 13123

March 1, 2012

Title

Uniform Complaint Procedures

Description

MANDATED policy updated to reflect NEW LAW (AB 887 and
SB 559) which expands the prohibited bases of discrimination
subject to uniform complaint procedures (UCP) to include genetic
information, gender expression, and gender identity.

BP or AR

AR/E1312.3

March 1, 2012

Title

Uniform Complaint Procedures

Description

MANDATED regulation revised to add, pursuant to the CDE's
Federal Program Monitoring procedures, that the annual written
notification should include a statement that copies of UCP will be
provided free of charge. Regulation also revised to (1) require
agreement of all parties (not just the complainant) before
proceeding to mediation, and (2) clarify that the requirement that a
complainant must wait until after 60 days of filing an appeal with
the CDE before he/she pursues a civil law remedy applies only with
respect to a complaint of discrimination based on state law. Exhibit
updated accordingly.

BP or AR

AR 1340

November 1, 2011

Title

Access to District Records

Description

Regulation revised to list instructional materials as records that are
accessible to the public under the California Public Records Act.
Regulation also updates list of confidential records to include
library circulation and patron use records, as added by NEW LAW
(SB 4435), and records pertaining to the security of the district's
information technology system.
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Albany USD
Board Policy

District-Sponsored Social Media

BP 1114
Community Relations

The Governing Board recognizes the value of tei
promoting community involvement and collabo
media platform shall be to further the district's vis
staff professional development, and enhance COMIMULE
staff, and community members. g

(cf. 0000 - Vision)

Guidelines for Contehit -

Official district social media orms shall be used only for their stated purposes and in a
manner consistent with this polie¥’ and administrative regulation. By creating these official sites
and allowing for public comment, the Board does not intend to create a limited public forum or
otherwise guarantee an individual's right to free speech.

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6145.5 - Student Organizations and Equal Access)

The Superintendent or designee shall ensure that the limited purpose of the official district social
media platforms is clearly communicated to nsers. FEach site shall contain a statement that

specifies the site's purposes along with a statement that users are expected to use the site only for
those purposes. Each site shall also contain a statement that users are personally responsible for
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the content of their posts.

Official district social media platforms may not contain content that is obscene, libelous, or so
incites students as to create a clear and present danger of the commission of unlawful acts on

- school premises, violation of school rules, or substantial disruption of the school's orderly
aperation.

(cf. 5131 - Conduct)

Staff or students who post prohibited content shall be subject td:idiscipline in accordance with

district policies and administrative regulations:

(cf. 4040 - Empioyee Use of Technology)

(cf. 5144 - Dzsclphne)
(cf. 5144.1 - Suspension atf

Users of official disteie
accessﬂ)ﬂlty of social 1

Privacy

shall ensure that the privacy rights of students,
mbers, and other individuals are protected on official district

The Superintendent or desi
parents/guardians, staff, Board
social media platforms.

Board policy pertaining to the posting of student photographs and the privacy of telephone
numbers, home addresses, and email addresses, as specified in BP 1113 - District and School
Web Sites, shall also apply to official district social media platforms.

(cf. 5125.1 - Release of Directory Information)

Social media and networking sites and other online platforms shall not be used by district

employees to transmit confidential information about students, employees, or district operations.

Page 2 of 4
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(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(ct. 5022 - Student and Family Privacy Rights)
(cf. 5125 - Student Records)

Legal Reference:
EDUCATION CODE
32261 School safety, definitions of bullying and electromc act
35182.5 Contracts for advertising

48900 Grounds for suspension and expulsion

48907 Exercise of free expression; rules and regulations
48950 Speech and other communication
49061 Definitions, directory information
49073 Release of directory information
60048 Commercial brand names, cofir
GOVERNMENT CODE
3307.5 Publishing identity of

COURT DECISION
Page v. Lexington Cou hool District, (2008, 4th Cir.) 531 F.3d 275

Downs v. Los Angeles Unified'School District, (2000) 228 F.3d 1003

Aaris v. Las Virgenes Unifie ol District, (1998) 64 Cal.App.4th 1112

Perry Education Association v. Perry Local Educators' Association, (1983) 460 U.S. 37

Board of Education, Island Trees Union Free School District, et.al. v. Pico, (1982) 457 U.S. 853
NATIONAL LABOR RELATIONS BOARD DECISIONS

18-CA-19081 Sears Holdings, December 4, 2009

Management Resources:

FACEBOOK PUBLICATIONS

Facebook for Educators Guide, 2011

WEB SITES

CSBA: http://www.csba.org

California School Public Relations Association: http://www.calspra.org
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Facebook in Education: hitp://www.facebook.com/education
Facebook for Educators: http://facebookioreducators.arg
Facebook, privacy resources: http://www.facebook.com/Ibprivacy

Issued: 7/11

Adopted:

|
!
|
!
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Albany USD
Board Policy

District-Sponsored Social Media

AR 1114
Community Relations

Definitions

Social media means any online platform for col
including, but not limited to, social networking sit
LinkedIn, or blogs.

and active participation,
. Twitter, YouTube,

Official district social media pl
Sites that have not been au

d4ra site created by a
organization or a student's

velopment of any official district social
obtain approval from the principal before creating

Guidelines for Content

The Superintendent or designee’shall ensure that official district social media platforms provide
current information regarding district programs, activities, and operations, consistent with the
goals and purposes of this policy and regulation. Official district social media platforms shall
contain content that is appropriate for all audiences.

(cf. 0440 - District Technology Plan)

(cf. 0510 - School Accountability Report Card)
(cf. 1100 - Communication with the Public)
(cf. 1112 - Media Relations)

(cf. 1113 - District and School Web Sites)

(cf. 6020 - Parent Involvement)
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(cf. 6145.5 - Student Organization and Equal Access)

The Superintendent or designee shall ensure that copyright laws are not violated in the use of
material on official district social media platforms.

(cf. 4132/4232/4332 - Publication or Creation of Materials)
(cf. 6162.6 - Use of Copyrighted Materials)

The Superintendent or designee shall ensure that
regularly monitored. Staff members:
based on viewpoint-neutral conside

edia platforms are
ay remove posts
's purpose or

Are obséér
commission of un

b. Are not related to ted purpose of the site, including, but not limited to, comments
of a commercial nature, political : tivity, and comments that constitute discrimination or
harassment

(cf. 0410 - Nondiscrimination in District Programs and Actwmes)
(cf. 1160 - Political Processes)
(cf. 1325 - Advertising and Promotion)

4. Protocols for users, including expectations that users will communicate in a respectful,
courteous, and professional manner.

5. A statement that users are personally responsible for the content of their posts and that
the district is not responsible for the content of external online platforms.
Page 2 of 3
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6. A disclaimer that the views and comments expressed on the site are those of the users and
do not necessarily reflect the views of the district.

7. A disclaimer that any user's reference to a specific commercial product or service does
not imply endorsement or recornmendation of that product or service by the district.

8. The individual(s) to contact regarding violation of district guidelines on the use of official
district social media platforms.

latforms shall adhere to all
to, professional standards

District employees who participate in official dj
applicable district policies and procedures, inc
related to interactions with students.

(cf. 4040 - Employee Use of Techno

When appropriate, employ:
themselves by name and di
expressed in their post ar
school.

All staff shall receiv
platforms.

Issued: 7/11

Reviewed August 8, 2012
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Albany USD
Board Policy

Visitors/Outsiders

BP 1250
Community Relations

The Board of Education encourages parents/guardians and interested members of the community
to visit the schools and view the educational program.

{cf. 1240 - YVolunteer Assistance)
{(cf. 5020 - Parent Rights and Responsibilities)
{cf. 6020 - Parent Involvement)

To ensure the safety of students and staff and t+o ensure minimum interruption of the
instructional program, the Superintendent or designee shall establish procedures which facilitate
visits during regular school days. Visits during school hours should be first arranged with the
teacher and principal or designee. If a conference is desired, an appointment should be set with
the teacher during noninstructional time.

{cf. 6116 - Classroom Interruptions)

To ensure the safety of students and staff and avoid potential disruptions, all visitors shall
register immediately upon entering any school building or grounds when school is in session.

{ci. 1112 - Media Relations)

For purposes of school safety and security, the principal or designee may design a visible means
of identification for visitors while on school premises.

No electronic listening or recording device may be used by students or visitors in a classroom
without the teacher and principal's permission. (Education Code 51512)

(cf. 5144 - Discipline)

The Board encourages all individuals to assist in maintaining a safe and secure school
environment by behaving in an orderly manner while on school erounds and by utilizing the
district’'s complaint processes if they have concerns with any district program or employee. In
accordance with Penal Code 626.7, the princinal or designee may request that anv individual
who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive
behavior, immediately leave school grounds.

P39
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{cl, 1312.1 - Complaints Concerning District Emplovees)
cf, 1312.2 - Complaints Concerning Instructional Materials
(cf. 1312.3 - Uniform Complaint Procedures)

{ct. 13124 - Williams Uniform Complaint Procedures)

{ct. 3515.2 - Disruptions)

Presence of Sex Offender on Campus

Any person who is required to regzister as a sex offender pursuant to Penal Code 290, including a

parent/guardian of a district student, shall request written permission from the principal before
enterine the school campus or grounds.  As necessary, the principal shall consult with local law

enforcement authorities before allowing the presence of anv such person at school or other
school activity. The principal also shall report to the Superintendent or designee anvtime he/she
gives such writlen permission.

Legal Reference:

EDUCATION CODE

32210 Willful disturbance of public school or meeting

32211 Threatened disruption or interference with classes: misdemeanor
32212  Classroom interruptions

35160  Authority of governing boards

35292  Visits to schools (board members)
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49091.10 Parental tight to inspect instructional materials and observe school activities
5110% Parent Rights Act of 2002

51512  Prohibited use of electronic listening or recording devige

EVIDENCE CODE

1070 Refusal to disclose news source

LABOR CODE

230.8 Discharge or discrimination for taking time off to participate in child's educational -
actlvities

PENAL CODE

290 _Sex offenders

626-626.10  Schools

626.81 Misdemeanor for registered sex offender to come onto school erounds
627-627.10  Access 1o school premises, especially:

627.1 Dehnitions

627.2 Necessity of registration by outsider

627.7 Misdemeanors; punishment

COURT DECISIONS

Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652
ATTORNEY GENERAL OPINIONS

95 Ops,Cal Atty.Gen. 509 {1996)

Policy ALBANY UNIFIED SCHOOL DISTRICT
adopted: June 3, 2009 Albany, California
Revised:
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Albany USD
Board Policy

Visitors/Outsiders

BP 1250
Community Relations

The Board of Education encourages parents/guardians and interested members 0
to visit the schools and view the educational program.

(cf. 1240 - Volunteer Assistance)
(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement}

To ensure the safety of students and staff and to ensure minimuri mterruptwn of the instructional
program, the Superintendent or designee shall establish procedures which facilitate visits during
regular school days. Visits during school Hours should be ﬁrst arranged with the teacher and
principal or designee. If a conference is desirg hould be set with the teacher
during noninstructional time.

(cf. 6116 - Classroom Interruptions)

| security, the principal or designee may design a visible means
n school premises.

(cf. 5144 - Dis phne)

The Board encourages all individuals to assist in maintaining a safe and secure school
environment by behaving in an orderly manner while on school grounds and by utilizing the
district's complaint processes if they have concerns with any district program or employee.. In
accordance with Penal Code 626.7, the principal or designee may request that any individual
who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive
behavior, immediately leave school grounds.
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(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3515.2 - Disruptions)

Presence of Sex Offender on Campus

Any person who is required to register as a sex offender pursuant to Penal Code 2
parent/guardian of a district student, shall request written permission from the prli
entering the school campus or grounds. As necessary, the principal shall
enforcement authorities before allowing the presence of any such persoit™
school activity. The principal also shall report to the Superintendent
gives such written permission.

, including a
ipal before

Legal Reference:

EDUCATION CODE
32210 Willful disturbance of public school g or meeting
32211 Threatened disruption or mterference wﬁh classes mlsdemeanor
32212 Classroom interruptions L -

35160 Authority of governing boards
35292 Visits to schools:(board, el
49091.10 Parental right to i
51101 Parent nghts Ac

290 Sex off ko
626-626.10 'S ools

626.81 Misdem&anor for registered sex offender to come onto school grounds
627-627.10 Access to school premises, especially:

627.1 Definitions

627.2 Necessity of registration by outsider

627.7 Misdemeanors; punishment

COURT DECISIONS

Reeves v. Rocklin Unified School Distriet, (2003) 109 Cal.App.4th 652
ATTORNEY GENERAL OPINIONS

95 Ops.Cal. Atty.Gen. 509 (1996)
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Albany USD
Board Policy

Uniform Complaint Procedures

BP 13123
Community Relations

The Board of Education recognizes that the Ddistrict is primarily responsible for complying with
applicable state and federal laws and regulations governing educational programs. The Ddistrict
shall investigate complaints alleging failure to comply with such laws and/or alleging
discrimination and shall seek to resolve those complaints in accordance with the Ddistrict's
uniform complaint procedures. (5 CCR 4620)

The Ddistrict shall follow uniform complaint procedures when addressing complaints alleging
unlawful discrimination against any protected group ag identified under Education Code 200 and
220 and Government Code 11135, including actual or perceived sex, sexual orientation, gender,
ethnic group identification, race, ancestry, national origin, religion, color, er-mental or physical
disability, ex-age, gender identity or expression, genentic information or on the basis of a
person's association with a person or group with one or more of these actual or perceived
characteristics in any Dédistrict program or activity-thatreeeivesor-benefits-from-state finaneial-
assistanee. (5 CCR 4610)

Uniform complaint procedures shall also be used when addressing complaints alleging failure to
comply with state and/or federal laws in adult education programs, consolidated categorical aid
programs, migrant education, career technical and technical education and career technical and
technical training programs, child care and development programs, child nutrition programs, and-
special education programs, and the development and adoption of the school safety plan. (5 CCR
4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 — Comprehensive Safety Plan)

(ef. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 4031 - Complaints Concerning Discrimination in Employment)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5148 - Child Care and Development)

(cf. 6159 - Individualized Education Program)

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Language Learners)

(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)

(cf. 6200 - Adult Education)
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Complaints related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the heaith or safety of students or staff, and teacher
vacancies and misassignments shall be investigated pursuant to the Dédistrict's Williams uniform
complaint procedure (AR 1312.4).

(cf. 1312.4 - Williams Uniform Complaint Procedures)

The Board encourages the early, informal resotution of complaints at the site level whenever
possible.

The Board acknowledges and respects every individual's right to privacy. Discrimination
complaints shall be investigated in a manner that protects the confidentiality of the parties and
the integrity of the process. This may include keeping the identity of the complainant
confidential, as appropriate and except to the extent necessary to carry out the investigation or
proceedings, as determined by the Superintendent or designee, on a case-by-case basis.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

The Board prohibits any form of retaliation against any complainant in the complaint process,
including but not limited to a complainant's filing of a complaint or the reporting of instances of
discrimination. Such participation shall not in any way affect the status, grades, or work
assignments of the complainant.

The Board recognizes that a neutral mediator can often suggest a compromise that is agreeable to
all parties in a dispute. In accordance with uniform complaint procedures, whenever all parties
to a complaint agree to try resolving their problem through mediation, the Superintendent or
designee shall initiate that process. The Superintendent or designee shall ensure that the results
are consistent with state and federal laws and regulations.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination
8200-8498 Child care and development programs
8500-8538 Adult basic education

18100-18203 School libraries

32289 School safety plan, uniform complaint procedure
35186 Williams uniform complaint procedure
41500-41513 Categorical education block grants
48985 Notices in language other than English
49060-49079 Student records
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49490-49590 Child nutrition programs

52160-52178 Bilingual education programs

52300-52490 Career-technical education

52500-52616.24 Adult schools

52800-52870 School-based coordinated programs

54000-54028 Economic impact aid programs

54100-54145 Miller-Unruh Basic Reading Act

54400-54425 Compensatory education programs

54440-54445 Migrant education

54460-54529 Compensatory education programs

56000-56867 Special education programs

59000-59300 Special schools and centers

64000-64001 Consolidated application process

PENAL CODE _ _

4226 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 5

3080 Application of section ,

4600-4687 Uniform complaint procedures ’

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

6301-6577 Title I basic programs

6601-6777 Title II preparing and recruiting high quality teachers and principals
6801-6871 Title I1I language instruction for limited English proficient and immigrant students
7101-7184 Safe and Drug-Free Schools and Communities Act

7201-7283g Title V promoting informed parental choice and innovative programs
7301-7372 Title V rural and low-income school programs

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov
U.S. Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr/index. hitm]

Policy ALBANY UNIFIED SCHOOL DISTRICT
adopted: June 3, 2009 Albany, California
revised:
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Albany USD
Board Policy

Uniform: Complaint Procedures

BP 13123
Community Relations

The Board of Education recognizes that the District is primarily responmble for complying with
applicable state and federal laws and regulations governing educatigss ams. The District

shall investigate complaints alleging failure to comply with such
discrimination and shall seck to resolve those complaints in accor
uniform complaint procedures. (5 CCR. 4620)

The District shall follow uniform complaint procedures
unlawtul discrimination against any protected gro_{ i

ethnic group identification, race, ancestry, nat
disability, age, gender identity or expressi

(cf. 4031 - Complajnts Concerning Discrimination in Employment)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5148 - Child Care and Development)

(cf. 6159 - Individualized Iducation Program)

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Language Learners)

(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)

(cf. 6200 - Adult Education)
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Complaints related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, and teacher
vacancies and misassignments shall be investigated pursuant to the District's Williams uniform
complaint procedure (AR 1312.4).

(cf. 1312.4 - Williams Uniform Complaint Procedures)

The Board encourages the early, informal resolution of complaintg at the site level whenever
possible.

iscrimination
of the parties and

The Board acknowledges and respects every individual's right to pri
complaints shall be investigated in a manner that protects the confy
the integrity of the process. This may include keeping the identi
confidential, as appropriate and except to the extent necessary to ¢
proceedings, as determined by the Superintendent or dCSI

ggest a cornpromise that is agreeable to
complaint procedures, whenever all parties
hrough mediation, the Superintendent or

The Supermtendent or designee shall ensure that the results

200-262.4 Prohibition"gfidiscrimination

8200-8498 Child care and development programs
8500-8538 Adult basic education

18100-18203 School libraries ,
32289 School safety plan, uniform complaint procedure
35186 Williams uniform complaint procedure
41500-41513 Categorical education block grants

48985 Notices in language other than English
49060-49079 Student records

49490-49590 Child nutrition programs
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52160-52178 Bilingual education programs
52300-52490 Career-technical education
52500-52616.24 Adult schools

52800-52870 School-based coordinated programs
54000-54028 Economic impact aid programs
54100-54145 Miller-Unruh Basic Reading Act
54400-54425 Compensatory education programs
54440-54445 Migrant education

54460-54529 Compensatory education programs
56000-56867 Special education programs
59000-59300 Special schools and centers
64000-64001 Consolidated application process
PENAL CODE

422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 5
3080 Application of section

4600-4687 Uniform complaint procedures
4900-4965 Nondiscrimination in ele
UNITED STATES CODE, TITLE
6301-6577 Title 1 basic programs

6801-6871 Title III language instructi
7101-7184 Safe and Drug-Free Schoolsiaj
7201-7283g Title V promotinggnforme

7301-7372 Title V rural and 1

Policy ALBANY UNIFEED SCHOOL DISTRICT
adopted: June 3, 2009 Albany, California
revised:
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Administrative Regulation
Uniform Complaint Procedures

AR 13123
Community Relations

Compliance Officers

The Board of Education designates the following compliance officer to receive and investigate
complaints and to ensure Ddistrict compliance with law:

Superintendent or designee i
004-Talbet-Avennel 051 Monroe Street
Albany, CA 94706

510-558-3766

The Superintendent or designee shall ensure that employees designated to investigate complaints
are knowledgeable about the laws and programs for which they are responsible.

(cf. 9124 - Attorney)
Notifications

The Superintendent or designee shall annually provide written notification of the Ddistrict's

uniform complaint procedures to students, employees, parents/guardians, the Déistrict advisory
committee, school advisory committees, appropriate private school ofﬁcmis or representatives, t
and other interested parties. (5 CCR 4622) [

The Superintendent or designee shall make available copies of the Ddistrict's uniform complaint
procedures free of charge. (5 CCR 4622)

The notice shall:
1. Identify the person(s), position{s), or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under
state or federal discrimination laws, if applicable

3. Advise the complajnant of the appeal process pursuant to Education Code 262.3,
including the complainant's right to take a complaint directly to the California Department of
Education (CDE) or to pursue remedies before civil courts or other public agencies

4, Include statements that:
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a. The Dédistrict is primarily responsible for compliance with state and federal laws and
regulations
b. The complaint review shall be compieted within 60 calendar days from the date of receipt

of the complaint unless the complainant agrees in writing to an extension of the timeline

C. An unlawful discrimination complaint must be filed not later than six months from the
date the alleged discrimination occurs, or six months from the date the complainant first obtains
knowledge of the facts of the alleged discrimination

d. The complainant has a right to appeal the Ddistrict's decision to the CDE by filing a
written appeal within 15 days of receiving the Ddistrict's decision

€. The appeal to the CDE must include a copy of the complaint filed with the Ddistrict and a
copy of the Ddistrict's decision

(cf. 5145.6 - Parental Notifications)

Procedures

The following procedures shall be used to address all complaints which allege that the Ddistrict
has violated federal or state laws or regulations governing educational programs or has
committed unlawful discrimination.

All complaints shall be investigated and resolved within 60 days of the receipt of the complaint.

Compliance officers shall maintain a record of each complaint and subsequent related actions,
including all information required for compliance with 5 CCR 4631 and 4633.

All parties involved in allegations shall be notified when a complaint is -ﬁled, when a complaint
meeting or hearing is scheduled, and when a decision or ruling is made.

sStep 1:  Filing of Complaint

Any individual, public agency, or organization may file a written complaint of alleged
noncompliance by the Déistrict. (5§ CCR 4630)

A complaint alleging unlawful discrimination shall be initiated no later than six months from the
date when the alleged discrimination occurred, or six months from the date when the
complainant first obtained knowledge of the facts of the alleged discrimination. However, upon
written request by the complainant, the Superintendent or designee may exiend the filing period
for up to 90 days. A complaint may be filed only by a person who alleges that he/she personally
suffered unlawful discrimination or by a person who believes that an individual or any specific
class of individuals has been subjected to unlawful discrimination. (5 CCR 4630)

Page 2 of 5




The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and a date stamp.

If a complainant is unable to put a complaint in writing due to conditions such as a disability or
illiteracy, Ddistrict staff shall assist him/her in the filing of the complaint. (5 CCR 4600)

Step 2:  Investigation of Complaint

The compliance officer is encouraged to hold an investigative meeting as soon as possible after
receiving the complaint. This meeting shall provide an opportumty for the complainant and/or
his/her representative to repeat the complaint orally.

The complainant and/or his/her representative shall have an opportunity to present the complaint
and evidence or information leading to evidence to support the allegations in the complaint. The
compliance officer shall collect all documents and ensure that all witnesses with information
pertinent to the complaint are interviewed. (5 CCR 4631)

A complainant's refusal to provide the Ddistrict's investigator with documents or other evidence
related to the allegations in the complaint, or his/her failure or refusal to cooperate in the
investigation or his/her engagement in any other obstruction of the investigation, may result in
the dismissal of the complaint because of a lack of evidence to support the allegation. (5 CCR
4631)

In accordance with law, the District shall provide the investipator with access to records and/or

other mformatlon related to the ailegation in the complamt %&é}séﬁet—s—fef-&saﬁe}pfex&ée—ﬂ%h

(5 CCR 4631)

Step 3: Response

Within 30 days of receiving the complaint, the compliance officer shall prepare and send to the
complainant a written report of the Ddistrict's investigation and decision, as described in Step #4
below. If the complainant is dissatisfied with the compliance officer's decision, he/she may,
within five days, file his/her complaint in writing with the Board.

The Board may consider the matter at its next regular Board meeting or at a special Board
meeting convened in order to meet the 60-day time limit within which the complaint must be
answered. The Board may decide not to hear the complaint, in which case the compliance
officer's decision shall be final.

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 days of the Déistrict's initial receipt the complaint or within the time

Page 3 0of5
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period that has been specified in a written agreement with the complainant. (5 CCR 4631)
Step 4. Final Written Decision
The Ddistrict's decision shall be in writing and sent to the complainant. (5 CCR 4631)

The Ddistrict's decision shall be written in English and in the language of the complainant
whenever feasible or as required by law (Education Code 48985).

The decision shall include:

i. The findings of fact based on the evidence gathered (5 CCR 4631)
2. The conclusion(s) of law (5 CCR 4631)

3. Disposition of the complaint (5 CCR 4631)

4. Rationale for such disposition (5 CCR 4631)

5. Corrective actions, if any are warranted (5 CCR 4631)

6. Notice of the complainant’s right to appeal the Ddistrict's decision within 15 days to the
CDE and procedures to be followed for initiating such an appeal (5 CCR 4631)

7. For discrimination complaints, notice that the complainant must wait until 60 days have
elapsed from the filing of an appeal with the CDE before pursuing civil law remedies (Education
Code 262.3)

If a student or an employee is disciplined as a result of the complaint, the decision shall simply
state that effective action was taken and that the student or employee was informed of Ddistrict
expectations. The report shall not give any further information as to the nature of the
disciplinary action.

Appeals to the California Department of Education

If dissatisfied with the Ddistrict's decision, the complainant may appeal in writing to the CDE
within 15 days of receiving the Ddistrict's decision. When appealing to the CDE, the
complainant must specify the basis for the appeal of the decision and whether the facts are
incorrect and/or the law has been misapplied. The appeal shall be accompanied by a copy of the
locally filed complaint and a copy of the Ddistrict's decision. (5 CCR 4632)

Upon notification by the CDE that the complainant has appealed the Ddistrict's decision, the
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633)

1. A copy of the original complaint
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2. A copy of the decision

[ 3. A summary of the nature and extent of the investigation conducted by the Ddistrict, if not
covered by the decision '

4. A copy of the investigation file, including but not limited to all notes, interviews, and
documents submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint
| 6. A copy of the Ddistrict’s complaint procedures
7. Other relevant information requested by the CDE

The CDE may directly intervene in the complaint without waiting for action by the Ddistrict
when one of the conditions listed in 5 CCR 4650 exists, including cases in which the Ddisirict
has not taken action within 60 days of the date the complaint was filed with the Ddistrict.

Civil Law Remedies

| A complainant may pursue available civil law remedies outside of the Déistrict's complaint
procedures. Complainants may seek assistance from mediation centers or public/private interest
attorneys. Civil law remedies that may be imposed by a court include, but are not limited to,
injunctions and restraining orders. For discrimination complaints, however, a complainant must
wait until 60 days have elapsed from the filing of an appeal with the CDE before pursuing civil

’ law remedies. The moratorium does not apply to injunctive relief and to discrimination
complaints based on federal law, and is applicable only if the Ddistrict has appropriately, and in
a timely manner, apprised the complainant of his/her right to file a complaint in accordance with
5 CCR 4622,

Regulation  ALBANY UNIFIED SCHOOL DISTRICT
Reviewed approved: June 3,2009 Albany, California
Revised: August 14, 2012
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Administrative Regulation
Uniform Complaint Procedures

AR 1312.3
Community Relations

Compliance Officers

The Board of Education designates the following compliance offic
complaints and to ensure District compliance with law:

ive and investigate

Superintendent or designee
1051 Monroe Street
Albany, CA 94706
510-558-3766

The Superintendent or designee shal | rinvestigate complaints
are knowledgeable about the laws and programs for Wthh ‘they are- respon31ble

(cf. 9124 - Attorney)
Notifications

The Supermtendent or

es, parents/guardians the District advisory

2

procedures fr
The notice shall:
1. Idéntify the persofi(s), position(s), or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under
state or federal discrimination laws, if applicable

3. Advise the complainant of the appeal process pursuant to Education Code 262.3,
including the complainant's right to take a complaint directly to the California Department of
Education (CDE) or to pursue remedies before civil courts or other public agencies

4. Include statements that:
Page 10f5
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a. The District is primarily responsible for compliance with state and federal laws and.
regulations
b. The complaint review shall be completed within 60 calendar days from the date of receipt

of the complaint unless the complainant agrees in writing to an extension of the timeline

c. An unlawful discrimination complaint must be filed not later than six months from the
date the alleged discrimination occurs, or six months from the dateith complamant first obtains
knowledge of the facts of the alleged discrimination

d. The complainant has a right to appeal the District's decision
written appeal within 15 days of receiving the District's decision

€. The appeal to the CDE must include a copy of thg
copy of the District's decision
(cf. 5145.6 - Parental Notifications)

Procedures

All complaints shall be investt
Compliance officers shall.m

A complaint alleging unlawful discrimination shall be initiated no later than six months from the
date when the alleged discrimination occurred, or six months from the date when the
complainant first obtained knowledge of the facts of the alleged discrimination. However, upon
written request by the complainant, the Superintendent or designee may extend the filing period
for up to 90 days. A complaint may be filed only by a person who alleges that he/she personally
suffered unlawful discrimination or by a person who believes that an individual or any specific
class of individuals has been subjected to unlawful discrimination. (5 CCR 4630}

The complaint shall be presented to the compliance officer who shall maintain a log of
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complaints received, providing each with a code number and a date stamp.

If a complainant is unable to put a complaint in writing due to conditions such as a disability or
illiteracy, District staff shall assist him/her in the filing of the complaint. (5 CCR 4600)

Step 2: Investigation of Complaint

The compliance officer is encouraged to hold an investigative mggfing as soon as possible after
receiving the complaint. This meeting shall provide an opportunitgifor the complainant and/or
his/her representative to repeat the complaint orally. ;

The complainant and/or his/her representative shall have an opport
and evidence or information leading to evidence to support the alld

iation, may result in
allegation. (5 CCR

T at its next regular Board meeting or at a special Board
the 60-day time limit within which the complaint must be
y decide not to hear the complaint, in which case the compliance

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 days of the District's initial receipt the complaint or within the time period
that has been specified in a written agreement with the complainant. (5 CCR 4631)

Step 4: Final Written Decision

The District's decision shall be in writing and sent to the complainant. (5 CCR 4631)
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The District's decision shall be written in English and in the language of the complainant
whenever feasible or as required by law (Education Code 48985).

The decision shall include:
1. The findings of fact based on the evidence gathered (5 CCR 4631)

2. The conclusion(s) of law (5 CCR 4631)

3. Disposition of the complaint (5 CCR 4631)
4. Rationale for such disposition (5 CCR 4631)

5. Corrective actions, if any are warranted (5 CCR 463

elapsed from the filing of an appeal w1th the C
Code 262.3)

If a student or an employee 1s disciplin

state that effective action was taken and tha
expectations. The report shall 1
disciplinary action.

cision. When appealing to the CDE, the
e appeal of the decision and whether the facts are
misapplied. The appeal shall be accompanied by a copy of the
of the District's decision. (5 CCR 4632)

Upon notification by the&{@DE that the complainant has appealed the District's decision, the
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the decision

3. A summary of the nature and extent of the investigation conducted by the District, if not
covered by the decision
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4, A copy of the investigation file, including but not limited to all notes, interviews, and
documents submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint
6. A copy of the District's complaint procedures

7. Other relevant information requested by the CDE

ion by the District when
h the District has not

The CDE may directly intervene in the complaint without waiting fd :
one of the conditions listed in 5 CCR 4650 exists, including cases in
taken action within 60 days of the date the complaint was filed wit

Civil Law Remedies

procedures. ; prwate interest
attomeys lude, byt are not limited to,

, a complainant must
g efore pursuing civil
ief and to discrimination

trict has appropriately, and in a
complaint in accordance with 5

law remedies. The moratorium does nota
complaints based on federal law, and
timely manner, apprised the complain
CCR 4622. :

Regulation, .-
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Albany USD
Exhibit

Uniform Complaint Procedures

E 13123
Community Relations

Exhibit 1

ALBANY UNIFIED SCHOOL DISTRICT
Uniform Complaint Procedures
COMPLAINT FORM

To be filed with: Marla-Stephensen-Superintendent
Albany Unified School District

1051 Monroe Street
Albany, CA 94706
510-558-3766
510-559-6560 fax
mstephenson@ausdk12.org

I have read the school district policy on Uniform Complaint Procedures and wish to file a

complaint regarding a violation of federal or state law or regulations governing the
following educational program which is covered under this procedure:-

(State or federally funded educational program in which the alleged violation occurred or
other violation covered under the Uniform Complaint Procedure. If this complaint is not
subject to the Uniform Complaint Procedure, the school district representative should list
below the agency to which the complainant has been referred.)

(Agency to which complainant has been referred if thls complaint is not covered by the
Uniform Complaint Procedure.)

NATURE OF COMPLAINT

(Describe here the nature of the alleged violation. If this complaint involves the
educational service provided to a specific child, please give the name, grade, and school
of enrollment. Attach additional page if necessary.)

P61
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DATE OF VIOLATION

{Must be within six months of today's date. 1f not, you will be given information
regarding an appeal to the state Superintendent of Public Instruction for an extension of
time in which to file the complaint.)

| Signed —— Date

(_AT:Idress and telephone number of person filing complaint)

Complaint received by

(Name and title}

version: June 3, 2009 Albany, California

Exhibit ALBANY UNIFIED SCHOOL DISTRICT
revised: August 14, 2012
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Albany USD
Exhibit

Uniform Complaint Procedures

E 13123
Community Relations

Exhibit 1

ALBANY UNIFIED SCHOOL DISTRICT
Uniform Complaint Procedures
COMPLAINT FORM

To be filed with: Superintendent
Albany Unified School District
1051 Monroe Sireet

Albany, CA 94706
510-558-3766

510-559-6560 fax
mstephenson@ausdk12.org

I have read the schoo} district polig on Umform C@mplamt Procedures and wish to file a
complaint regarding a violationof: tate law or regulations governing the
following educational progra ired under this procedure:

program in which the alleged violation occurred ot
form Complamt Procedure If this complamt 1s not

Uniform Complaint Procedure.)
NATURE OF COMPLAINT

{(Describe here the nature of the alleged violation. If this complaint involves the
educational service provided to a specific child, please give the name, grade, and school
of enrollment. Attach additional page if necessary.)

DATE OF VIOLATION
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(Must be within six months of today's date. If not, you will be given information
regarding an appeal to the state Superintendent of Public Instruction for an extension of
time in which to file the complaint.)

Signed Date

(Address and telephone number of person filing complaint)

Complaint received by

(Name and titie}

Exhibit ALBANY UNIFIED SCHOOL DISTRICT
version: June 3, 2009 Albany, California
revised: August 14,2012




P65

Albany USD

Administrative Regulation
Access To District Records

AR 1340
Community Relations

Definitions

Public records include any writing containing information relating to the conduct of the
Ddistrict’s business prepared, owned, used, or retained by the Ddistrict regardless of physical
form or characteristics. (Government Code 6252)

Writing means any handwriting, typewriting, printing, photostating, photographing, transmitting
by electronic mail or facsimile, and every other means of recording upon any tangible thing any
form of communication or representation, including letters, words, pictures, sounds, or symbols
or combinations thereof, and any record thereby created, regardless of the manner in which the
record has been stored. (Government Code 6252)

A member of the public includes any person, except a member, agent, officer, or employee of the
Déistrict or a federal, state, or other local agency acting within the scope of his/her membership,
agency, office or employment. Board of Education members shall have the ability to access
public records permitted by law in the administration of their duties. Notwithstanding, members
of the Board are entitled to access to Ddistrict public records on the same basis as any other
person. (Government Code 6252, 6252.5)

Public Records
Records to which the public shall have access include, but are not limited to: _

l. Proposed and approved budgets and annual audit of the Ddistrict -(Gevernment-Code-
6252-Education Code 41020, 42103)

(cf. 3100 - Budget)
(cf. 3460 - Financial Reports and Accountability)

2. Statistical compilations EGweﬂaﬂ&eﬁt—Geé&é%é%)
3. Reports and memoranda {Geverament-Code6252)
4. Notices and bulletins (Goverament Code-6252)

5. Minutes of public meetings -(Geversment-Education Code 625235145)
Page 1 of 7
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(cf. 9324 - Minutes and Recordings)
6. Meeting agendas ~{Government Code 6252, 54957.5)
(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between the District and other governmental branches

{Government-Code-6252)

8. School-based program plans —(Education Code 52850)

{cf. 0420.1 - School-Based Program Coordination)

9. Information and data relevant to the evaluation and modification of Ddistrict plans

et 0420 - Sehool PlansiSite-Couneitsy
(cf. 0440 - District Technology Plan)

_{e£-0450 —Comprehensive-Safety-Plan}
(cf. 0520.2 - Title I Program Improvement Schools)
(cf. 0520.3 - Title I Program Improvement Districts)

10.  Initial proposals of exclusive employee representatives and of the Ddistrict ~
(Government Code 3547}

(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

11. Eeﬁela&ms—()lmms ﬁled agamst the Dé1str1ct and records pertammg to penchng litigation

) = A e Y qQ R 6 a-b SHa 5EO

(Government Code 6254 25; Falrley V. Superlor Court; 71 Ops Cal. Atty Gen 235 (1988))
(cf. 3320 - Claims and Actions Against the District)

12. Statements of economic interests required by the Conflict of Interest Code ~(Government
Code 81008)

(cf. 9270 - Conflict of Interest)

13.  Contracts of employment and settlement agreements ~(Government Code 53262)
(cf. 2121 - Superintendent's Contract)

(cf. 4117.5/4217.5/4317.5 - Termination Agreements)

(cf. 4141/4241 - Collective Bargaining Agreement)

14. Instructional materials including, but not limited 1o, textbooks (64 Ops.Cal. Atty.Gen. 186
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The Superintendent or designee shall ensure that any public record containing personal
information is redacted to ensure that such information, including, but not limited to, an
employee's home address or social security number, is not disclosed to the public.

Confidential Records
Records to which the general public shall not have access include, but are not limited to:

I. Preliminary drafts, notes, interdistrict or intradistrict memoranda which are not retained
by the Ddistrict in the ordinary course of business, provided that the public interest in
withholding these records clearly outweighs the public interest in disclosure (Government Code
6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically prepared for litigation to which the Ddistrict is a party or to respond
to claims made against the Ddistrict pursuant to the Tort Claims Act are confidential, until the
pending litigation or claim has been finally adjudicated or otherwise settled, or bevond, if nnless-
the records are protected by some other provision of law (Government Code 6254, 6254.25;
Fairley v. Superioxr Court; 71 Ops.Cal.Atty.Gen. 235 (1988))

3. Personnel records, medical records, student records, or similar materials, the disclosure of
which would constitute an unwarranted invasion of personal privacy —(Government Code 6254)

(cf. 4112.6/4212.6/4312.6 - Personnel Files) _

(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)
(ef. 5125 - Student Records) ‘

(cf. 5125.1 - Release of Directory Information)

The home addresses and home telephone numbers of employees may be disclosed only as
follows: (Government Code 6254.3)

a, To an agent or a family member of the individual-to-whorm-the-information
pertainsemployee

b. To an officer or employee of a state agency or another school district or county office of
education when necessary for the performance of official duties

c. To an employee organization pursuant to regulations and decisions of the Public

Employment Relations Board, unless the employee performs law enforcement-related functions
or requesis in writing that the information not be disclosed

Page3of7
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(cf. 4140/4240/4340 - Bargaining Units)

d. To an agent or employee of a health benefit plan providing health services or
administering claims for health services to Ddistrict employees and their enrolled dependents, for
the purpose of providing the health services or administering claims for employees and their
enrolled dependents

{cf. 4154/4254/4354 - Health and Welfare Benefits)

4. Test questions, scoring keys, and other examination data except as provided by law -
(Government Code 6254)

{cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6162.52 - High School Exit Examination)

5. Without affecting the law of eminent domain, the contents of real estate appraisals or
engineering or feasibility estimates and evaluations made for or by the Ddistrict relative to the
acquisition of property, or to prospective public supply and construction contracts, until all of the
property has been acquired or all of the contract agreement obtained (Government Code 6254)

6. Information required from any taxpayer in connection with the collection of local taxes
that is received in confidence and the disclosure of the information to other persons would result
in unfair competitive disadvantage to the person supplying the information (Government Code
6254)

7. Library circulation and patron use records of a borrower or patron including, but not
limited to, his/her name, address, telephone number, email address, borrowing information, or

use of library information resources keptfor-the-purpese-of-tdentifiingthe berrower-of items-
avatable-in-the-library-{Government Code 6254, 6267)

(cf. 6163.1 - Library Media Centers)

8. Records for which the disclosure is exempted or prohibited pursuant to state or federal
law, including, but not limited to, provisions of the Evidence Code relating to privilege
(Government Code 6254)

(cf. 9124 - Attorney)

9. Documents prepared by or for the Ddistrict to assess its vulnerability to terrorist attack or
other criminal acts intended to disrupt Deistrict operations and that are for distribution or
consideration in closed session —(Government Code 6254)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

10.  Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the
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reorganization of school districts «(Government Code 6253.5)

11.  Minutes of Board meetings held in closed session -(Government Code 54957.2)
(cf. 9321 - Closed Session Purposes and Agendas)

12.  Computer software developed by the Ddistrict -(Government Code 6254.9)

13, Information security records, the disclosure of which would reveal vulnerabilities to, or
increase potential for an attack on, the District's information technologv system (Government
Code 6254.19

14.  Records that contain individually identifiable health information, including records that
may be exempt pursuant to physician-patient privilege, the Confidentiality of Medical
Information Act, and the Health Insurance Portability and Accountability Act (Government Code
6254, 6255)

(cf. 5141.6 - School Health Services)

15. Any other records listed as exempt from public disclosure in the California Public
Records Act or other statutes

16.  Records for which the Dédistrict can demonstrate that, based on the particular facts of the
case, the public interest served by not making the record public clearly outweighs the public
interest served by disclosure of the record -(Government Code 6255)

Inspecﬁon of Records and Requests for Copies

Ewvery-Any person may request a copy or inspection of any Ddistrict record that is open to the
public and not exempt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a Déistrict record, the Superintendent
or designee shall determine whether the request seeks release of a disclosable public record in
the Ddistrict's possession. The Superintendent or designee shall promptly inform the person
making the request of his/her determination and the reasons for the decision. (Government
Code 6253) .
In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to
14 days by providing written notice to the requester and setting forth the reasons for the
extension and the date on which a determination is expected to be made. Unusual
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circumstances include the following, but only to the extent reasonably necessary to properly
process the request: (Government Code 6253)

1. The need to search for and collect the requested records from field facilities or other
establishments that are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of
separate and distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with

another agency (e.g., a state agency or city) having a substantial interest in the determination of

the request or among two or more components of the Ddistrict (e.g., two different school sztes)
with substantial interest in the request

4. In the case of electronic records, the need to compile data, write programming language
or a computer program, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public records,
the determination shall state the estimated date and time when the records will be made
available. (Government Code 6253)

Public records are open to inspection at all times during Ddistrict office hours. Any reasonably
segregable portion of a record shall be made available for inspection by every-any person
requesting the record after deletion of the portions that are exempted by law. (Government
Code 6253)

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall be
promptly provided unless it is impracticable to do so. (Government Code 6253)

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of
duplication. Written requests to waive the fee shall be submitted to the Superintendent or
designee.

If any person requests a public record be provided in an electronic format, the Ddistrict shall
make that record available in any electronic format in which it holds the information. The
Ddistrict shall provide a copy of the electronic record in the format requested as long as the
requested format is one that has been used by the Ddistrict to create copies for its own use or for
use by other agencies. (Government Code 6253.9)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a
copy of the record in electronic format. However, the requester shall bear the cost of producing
the copy of the electronic record, including the cost to construct the record and the cost of
programming and computer services necessary to produce the copy, under the following
circumstances: (Government Code 6253.9)
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1. The electronic record is one that is produced only at otherwise regularly scheduled
intervals

2. The request would require data compilation, extraction, or programming to produce the
record

Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, he/she shall assist the
requester in making a focused and effective request that reasonably describes an identifiable
record. To the extent reasonable under the circumstances, the Superintendent or designee shall
do all of the following: (Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose of
the request, if specified

If, after making a reasonable effort to elicit additional clarifying information from the requester
to help identify the record, the Superintendent or designee is still unable to identify the
information, this requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the records
ot information sought

Provisions of the Public Records Act shall not be construed so as to delay access for purposes of
inspecting records open to the public. Any notification denying a request for public records
shall state the name and title of each person responsible for the denial. (Government Code
6253} ' .

Regulation =~ ALBANY UNIFIED SCHOOL DISTRICT
approvedReviewed: June 3,2009 Albany, California
Revised: August 14, 2012
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Albany USD

Administrative Regulation
Access To District Records

AR 1340
Community Relations

Definitions

Public records include any writing containing information relatin
business prepared, owned, used, or retained by the District regardle
characteristics. (Government Code 6252)

by electronic mail or facsimile, and every other
form of communication or representation, inclu

t a member;:agent, officer, or employee of the
ithifithe scope of his/her membership,

District or a federal; state, or other local
agency, office or employment.#Beard o
ifptheir duties. Notwithstanding, members
lic records on the same basis as any other

1. _ adgets and annual audit of the District (Education Code 41020,
42103) ‘

(cf. 3100 - Budget)
(cf. 3460 - Financial Reports and Accountability)

Statistical compilations

Reports and memoranda

Notices and bulletins

Minutes of public meetings (Education Code 35145)

bl el

(cf. 9324 - Minutes and Recordings)
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6. Meeting agendas (Government Code 6252, 54957.5)
(cf. 9322 - Agenda/Meeting Materials)
7. Official communications between the District and other governmental branches

8. School-based program plans (Education Code 52850)

{cf. 0420.1 - School-Based Program Coordination)

9, Information and data relevant to the evaluation and modificatiortef District plans

(cf. 0440 - District Technology Plan)
(cf. 0520.2 - Title I Program Improvement Schools)
(cf. 0520.3 - Title | Program Improvement Districts)

10.  Inmitial proposals of exclusive employee represen
Code 3547)

(cf. 4141/4241 - Collectiye Bargaining Agreement)

14, Instructional materials including, but not limited to, textbooks (64 Ops.Cal. Atty.Gen. 186
(1981)) :

The Superintendent or designee shall ensure that any public record containing personal
information is redacted to ensure that such information, including, but not limited to, an
employee’s home address or social security number, is not disclosed to the public.

Confidential Records
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Records to which the general public shall not have access include, but are not limited to:

1. Preliminary drafts, notes, interdistrict or intradistrict memoranda which are not retained
by the District in the ordinary course of business, provided that the public interest in withholding
these records clearly outweighs the public interest in disclosure (Government Code 6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidg
(cf. 9011 - Disclosure of Confidential/Privileged Information)

v. Superior Court; 71 Ops.Cal. Atty.Gen. 235 (1988))

3. Personnel records, medical records, Student TECOT
which would constitute an unwarran d invasion.gf;

The home addresses and home
follows: (Government Codg6:

tiless the employee performs law enforcement-related functions
t the information not be disclosed

or requests in writing
(cf. 4140/4240/4340 - Bargaining Units)

d. To an agent or employee of a health benefit plan providing health services or

administering clajims for health services to District employees and their enrolied dependents, for

the purpose of providing the health services or administering claims for employees and their

enrolled dependents

(cf. 4154/4254/4354 - Health and Welfare Benefits)
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4. Test questions, scoring keys, and other examination data except as provided by law
(Government Code 6254)

(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6162.52 ~ High School Exit Examination)

5. Without affecting the law of eminent domain, the contents of real estate appraisals or
engineering or feasibility estimates and evaluations made for or by the District relative to the
acquisition of property, or to prospective public supply and consifitétion contracts, until afl of the
property has been acquired or all of the contract agreement obtained (@overnment Code 6254)

10.  Recall petitions

petitions for special elections to fill Board vacancies, or petitions for the
stricts (Government Code 6253.5)

reorganization of scho
11.  Minutes of Board meetings held in closed session (Government Code 54957.2)
(cf. 9321 - Closed Session Purposes and Agendas) l.

12.  Computer software developed by the District (Govemillent Code 6254.9)

13.  Information security records, the disclosure of which would reveal vulnerabilities to, or
increase potential for an attack on, the District's information technology system (Government
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Code 6254.19)

14.  Records that contain individually identifiable health information, including records that
may be exempt pursuant to physician-patient privilege, the Confidentiality of Medical
Information Act,; and the Health Insurance Portability and Accountability Act (Government Code
6254, 6255)

(cf. 5141.6 - School Health Services)

15.  Any other records listed as exempt from public dlsclosure in th alifornia Public
Records Act or other statutes

16. Records for which the District can demonstrate thai? bgsed :
case, the public interest served by not making the record

interest served by disclosure of the record (Government

Inspection of Records and Request

not exempt from disclosure.

or designee shall determine wh
the District's possession. The

t a disclosable public record in
tee shall promptly inform the person

erintendent or designee may extend the 10-day limit for up to
requester and setting forth the reasons for the
nation is expected to be made. Unusual

only to the extent reasonably necessary to properly
ent Code 6253)

1. The need to ;

3 -ch for and collect the requested records from field facilities or other
establishments that are"

-harate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of
separate and distinet records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with
another agency (e.g., a state agency or city) having a substantial interest in the determination of
the request or among two or more components of the District (e.g., two different school sites)
with substantial interest in the request
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4, In the case of electronic records, the need to compile data, write programming language
or a computer program, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public records,
the determination shall state the estimated date and time when the records will be made
available. (Government Code 6253)

Public récords are open to inspection at all times during Districtoffice hours. Any reasonably
segregable portion of a record shall be made available for inspec y any person requesting
the record after deletion of the portions that are exempted by law. ernment Code 6253)

Upon request for a copy that reasonably describes an identifiable = act copy shall be

duplication. Written requests to waive the fee shall be s su mitte -_t@ the &
designee.

shall provide a copy of the electronic recordii ! . : ) “'lé;ng as the requested
format is one that has been used by the:bi iesfor its own use or for use by

The cost of duplicating an electr
copy of the record in electze I, the reques’{er shall bear the cost of producing

st to construct the record and the cost of

2. The reth:es
record

rould requiire data compilation, extraction, or programming to produce the

Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, he/she shall assist the
requester in making a focused and effective request that reasonably describes an identifiable
record. To the extent reasonable under the circumstances, the Superintendent or designee shall
do all of the following: (Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose of
the request, if specitied
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If, after making a reasonable effort to elicit additional clarifying information from the requester
to help identify the record, the Superintendent or designee is still unable to 1dent1fy the
information, this requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis
or information sought

denying access to the records

Provisions of the Public Records Act shall not be construed so as to d
inspecting records open to the public. Any notification denying
shall state the name and title of each person responsible for the d } thment Code
6253)

ess for purposes of

Regulation ~ ALBANY UNIFIED SCHOOL D
Reviewed: June 3, 2009  Albany '
Revised: August 14,2012

Page'7 of 7










P81

Board Policy Update Guide

2000s

BP or AR | BP 2121 November 1, 2011
Title Superintendent’s Contract
Description | Policy updated to reflect NEW LAW (AB 1344) which prohibits

the automatic renewal of the superintendent's contract with a

provision for automatic increase that exceeds the cost-of-living

adjustment and requires any contract executed or renewed after

January 1, 2012 to include a provision requiring the superintendent

to reimburse the district for paid leave salary or cash settlement in

the event he/she is convicted of a crime involving an abuse of

his/her position.
BP or AR | BP 2140
Title Evaluation of the Superintendent March 1, 2011
Description | (BP revised) - Updated policy broadens evaluation criteria and adds

concept of providing opportunities throughout the year for review
of the Superintendent's progress toward meeting goals. Policy also
clarifies the Board's process for developing the evaluation
document to be presented to the Superintendent.
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Albany USD
Board Policy

Superintendent's Contract

BP 2121
Administration

**¥Note: The following optional policy should be modified to reflect district practice. ***

ent contract should outline the
iwork together to achieve district
nt's employment contract, the Board
ensure the best use of

The Governing Board believes that the Superintendent's emp
framework through which the Board and Superintendent are
goals and objectives. When approving the Superinge:
shall consider the need for stability in district admi
district resources.

(cf. 2120 - Superintendent Recruitment and Selée
{cf. 4312.1 - Contracts)

t a minimum, include the

2. The duration of
Education Code 35031

3. The salary, benefits, ax er compensation for the position
(cf. 4154/4254/4354 - Health and Welfare Benefits)
4, The criteria, process, and procedure for evaluation and the conditions for reemployment

(cf. 2140 - Evaluation of the Superintendent)

5. The conditions for termination of the contract including the maximum cash settlement
that the Superintendent may receive upon termination of the contract

***¥Note: Pursuant to Government Code 54957, personnel matters related to the appointment or
employment of an employee may appropriately be discussed in closed session. However,
pursuant to Government Code 54956, as amended by AB 1344 (Ch. 692, Statutes of 2011), the
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Governing Board is prohibited from deliberating on the salary or other compensation of the
Superintendent at a special meeting. See BB 9320 - Meetings and Notices and BB 9321 -
Closed Session Purposes and Agendas. *#*

The Board shall deliberate in the closed session of a regular meeting about the terms of the
contract. (Government Code 54956, 54957)

(cf. 9320 - Meetings and Notices)
(cf. 9321 - Closed Session Purposes and Agendas)
(cf. 9321.1 - Closed Session Actions and Reports)

Terms of the contract shall remain confidential until the ratifieation process commences.

(cf. 9011 - Disclosure of Confidential/Privileged Information

which shall be reflected
blic upon request.

The Board shall ratify the Superintendent's contract int
in the Board's minutes. Copies of the contra
{Government Code 53262)

) upermtendent on mutually agreed
erintendent's contract shall be extended only by
iation of the Superintendent’s performance and in

accordance with Government:Code 3511 2
Decision not to Reemploy

*¥*Note: Pursuant to Education Codé 35031, the Board must notify the Superintendent, as
specified in the following optional paragraph, if it decides to not reemploy him/her. If the
Board fails to provide the required prior written notice, the Superintendent shall be deemed
reemployed for a term of the same length as the one completed under the same terms and
conditions, and with the same compensation. ***

If the Board determines to not reemploy the Superintendent at the expiration of his/ber contract,
the Board shall provide written notice to him/her at least 45 days in advance of the expiration of
the term of the contract. (Education Code 35031)

Termination of Contract
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#+*Note: Pursuant to Government Code 53260, every employee contract must include a
provision limiting the maximum cash settlement the employee may receive upon termination of
the contract to an amount equal to his/her monthly salary multiplied by the number of months
left on the contract. If the unexpired term is greater than 18 months, this maximum is equal to the
monthly salary multiplied by 18. Cash settlements may be less than these maximums. The
district must make termination agreements available to the public upon request. See AR
4117.5/4217.5/4317.5 - Termination Agreements, ***

The Board may terminate the Superintendent's contract of employment in accordance with law
and applicable contract provisions. If the unexpired term of the contract is more than 18
months, the maximum cash settlement shall be no greater than the Superintendent's monthly
salary multiplied by 18. The cash settlement shall not inclutle any noncash items other than
health benefits, which may be continued for the unexpired te; f the contract up to 18 months

or until the Superintendent finds other employment, whlchever 1oeurs first.  (Government Code
53260, 53261) T

(cf. 4117.5/4217.5/4317.5 - Termination Agregments)

the Board's belief

by the district in his/her defense:a alnst a crime involving his/her ofﬁce of position.
(Government Code 53243- 53243 415!

Legal Reference:
EDUCATION CODE
35031 Term of employment
41325-41329.3 Conditions of emergency apportionment
GOVERNMENT CODE
3511.1-3511.2 Local agency executives
53243-53243.4 Abuse of office
53260-53264 Employment contracts
54954 Time and place of regular meetings
Page 3 of d
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54957 Closed session personnel matters
54957.1 Closed session, public report of action taken

Management Resources:

CSBA PUBLICATIONS

Maximizing School Board Governance: Superintendent Evaluation, 2006

Maximizing School Board Governance: Superintendent Selection and Employment, 2004
| WEB SITES

l CSBA, Governance Consulting Services: http://www.csba.org

é Association of California School Administrators: hitp://www.acsa.org

(7/01 11/04) 11/11

i
|
|
3
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Albany USD
Board Policy

Evalaation of The Superintendent

BP 2140
Administration

The Governing Board recognizes that, in order to effectively
direction, ensuring accountability, and providipg & ommumty lea
adopt measures for holding the Superintendent
annualiy conduct a forma] evaluatlon of the Supe

] its responsibilities for setting
i sh1p for the district, it must

progress toward
of the

meeting the goals. The evaluati
Superintendent's contract and

(cf 0000 - Vision)

(cf. 2111 - Superintendenti(dovernance Standards)

hall jointly determine the evaluation method(s) and schedule that
structure and format of the instrument to be used.

The Board and Superintenden
will best serve the district and

Prior to the evaluation, the Superintendent shall provide to the Board for its review a report of
progress toward district goals, the Superintendent's self-appraisal of accomplishments and
performance, and a statement of actions taken to address any Board recommendation from the
previous evaluation.

Each Board member shall independently evaluate the Superintendent's performance. Based on
these individual evaluations, the Board president shall produce a document that summarizes the
individual evaluations. The Board shall then take action on this document and present it to the

Page 1 of 2




Superintendent for his/her response.

The evaluation shall provide commendations in areas of strength and achievement, provide
recommendations for improving effectiveness in areas of concern and unsatisfactory
performance, and serve as a basis for making decisions about salary increase and/or contract
extension.

The Board shall meet in closed session with the Supermtendent to discuss the evaluation.
{Government Code 54957)

(cf. 9321 - Closed Session Purposes and Agendas)
(cf. 9321.1 - Closed Session Actions and Reports)

The Superintendent shall have an opportunity to :
the evaluation, and present additional evidence of

verbally and in writing to
district progress. |

president and
endent's personnel

Legal Reference:
GOVERNMENT C
53262 Employment
54957 Closed session, p
COURT DECISIONS

Duval v. Board of Trustees, (

acts, superinternident
nnel matters

) 93 Cal. App.4th 902

Management Resources:

CSBA PUBLICATIONS

Maximizing School Board Governance: Superintendent Evaluation, 2006
WEB SITES

CSBA: http://fwww.csba.org

Association of California School Administrators: http://www.acsa.org

(7/01 7/04) 3/11
Page 2 of 2
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Board Policy Update Guide
3000s

New

Revised]

Date of Gamut
Update

BP

3515.2

March 1, 2012

Title

Disruptions

Description

Policy updated to reflect NEW LAW (AB 1390) which requires the
principal to inform law enforcement when anyone possesses a
firearm or explosive or sells or furnishes a firearm on school
grounds, and NEW LAW (AB 870) which prohibits razor blades
and box cutters on school grounds or at school activities.
Regulation reorganized and expanded to clarify the circumstances
under which the principal or designee may direct persons to leave
school grounds and to reflect NEW LAW (SB 492) which makes it
a misdemeanor for anyone to loiter around a school and enhances
penalties for specified loiterers.

R

3515.2

March 1,2012

| iitle

Disruptions

Description

Regulation updated to reflect NEW LAW (AB 123) which makes it
a misdemeanor for a person to willfully or knowingly create a
disruption with the intent to threaten the immediate physical safety
of any student in grades K-8.
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Albany Unified School District
Board Policy

Disruptions

BP 3515.2
Business and Noninstructional Operations

The Governing Board is committed to providing a safe environment for d1strlct students, staff, and others
while they are on district property or engaged in school activities.

The Superintendent or designee shall remove any individual who, by hls/her
or threatens to disrupt normal district or school operations, threa
district property, or causes or threatens to cause damage to dlS
grounds.

esence or action, disrupts
safety of anyone on
y property on school

(cf. 1250 - Visitors/Outsiders)
(cf. 3515 - Campus Security)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4158/4258/4358 - Employee Security)
(cf. 4218 - Dismissal/Suspension/Discipli ary Action)
(cf. 5131.4 - Student Disturbances) =

The Superintendent or designee shatl estabhsh ¢

;}an describing staff responsibilities and actions to be

intervention in the event of a dlS]’UpthII

(cf. 0450 -~ Compr henswe Safety Plan)

The Superintendent or desi
action

e shall provide training to school staff on how to identify and respond to
stitute a disruption.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Deyelopment)

Any employee whe believes that a disruption may occur shallv'immediately contact the principal. The
principal or designee shall notify law enforcement in accordance with Education Code 48902 and 20 USC
7151 and in other situations, as appropriate.

Safe School Zone

Possession of a firearm within 1000 feet of any district school is prohibited except when authorized by
law. (Penal Code 626.9)




Possession of any other unauthorized weapon or dangerous instrument is prohibited on school grounds or
buses and at school-related or school-sponsored activities without the written permission of school
authorities.

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Legal Reference:

EDUCATION CODE

32210 Willful disturbance of public school or meeting, misdemeanor
32211 Threatened disruption or interference with classes; misdemeanor
35160 Authority of governing boards

44810 Willful interference with classroom conduct

44811 Disruption of classwork or extracurricular actlvmes
48902 Notification of law enforcement authorities
51512 Prohibited use of electronic listening or record;
PENAL CODE

243.5  Assault or battery on school property
415.5 Disturbance of peace of school
626-626.11 Schools, crimes, especially:
626.7 Failure to leave campus or facili
626.8 Disruptive presence at schools
626.81 Misdemeanor for registergd sex offendgr to come onto school grounds
626.85 Misdemeanor for specifigididrug offer E'fjjarese}i%pe on school grounds
626.9 Gun Free School Zone A o

627-627.10 Access to school premises
653b Loitering about schools or publicp
12556 Imitation firéarms

UNITED STATES-:€ODE, TITLE 20

swrengful return; penalties; notice; exceptions

CSBA PUBLICATIONS

911! A Manual for Schools and the Media During a Campus CI‘lSlS 2001

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003
WEB SITES

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss

.S, Department of Education, Emergency Planning:
http:/f'www.ed.gov/admins/lead/safety/emergencyplan

(6/96 11/06) 3/10 "
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Albany Unified School District
Administrative Regulation

Disruptions

AR 3515.2
Business and Noninstruetional Operations

The principal or designee may direct any person, except a student, school empl
required by his/her employment to be on school grounds, to leave school grouti

ee, or other person
or school activity if:

1. The principal or designee has reasonable basis for concluding that the pers’
entered the campus with the purpose of committing an act which is Jf
conduct, discipline, good order, or administration of the school ¢
inflicting damage to any person or property. (Education Code 4481

is committing or has
to interfere with the peaceful
act1v1ty, gy with the intent of

2. The person fights or challenges another person tg
loud and unreasonable noise, or uses offensive language which ¢
Code 415.5)

violent TBEr{CtIOIl (Penal

3. The person loiters around a school wj
within 72 hours after he/she was asked to,l

ut lawful business for being present or reenters a school
% (Penal Code 653b)

s
P

4. The person is required to re
a lawful purpose and written pernsl
Code 626.81)

der pursuant to Penal Code 290 and does not have
gipal @r designee to be on school grounds. (Penal

(cf. 1250 - Visitors/Outsiders)
(cf. 3515.5 - Sex Offender Notification)

5. The persoﬁ is a'§pecified drug offender as défined in Penal Code 626.85 and does not have written
permission from the principal or designee to be on school grounds. However, such specified drug

offender may be on school giéunds during any school activity if he/she is a student or the parent/guardian
of a student:attendi

6.  Theéperson willfully or ngly creates a disruption with the intent to threaten the immediate
physical safetysbf any student in grades K-8 while attending, arriving at, or leaving school. (Penal Code
626.8)

7. The person hasiétherwise established a continued pat’tei'h of unauthorized entry on school
grounds. (Penal Code 626.8) :

(cf. 1240 - Volunteer Assistance)

(cf. 3515.3 - District Police/Security Departinent)
(cf. 4158/4258/4358 - Employee Security)

(cf. 6145.2 - Athletic Competition)

The principal or designee shall allow a parent/guardian who was previously directed to leave school




after the appeal is made, and this decisig

' The decision of the Superintendep

grounds to reenter for the purpose of retrieving his/her child for disciplinary reasons, medical attention,
or family emergencies, or with the principal or designee's prior written permission. (Penal Code 626.7,
626.85)

When directing any person to leave school premises, the principal or designee shall inform the person
that he/she may be guilty of a crime 1 he/she:

1. Fails to leave or remains after being directed to leave. (Penal Code 626.7, 626.8, 626.85)

2. Returns to the campus without following the schools posted registrati
Code 626.7)

equirements. (Penal

3. Returns within seven days after being directed to leave.

{

(cf. 0450 - Comprehensive Safety Plan)
Appeal Procedure

Any person who is asked to leave a school building or grounds may appeal:to-the Superintendent or

designee. This appeal shall be made no later than the second school day after the person has departed

from the school building or grounds. After reviewing the matter with the principal or designee and the

person making the appeal, the Superintend; fit Sr-designee shall render his/her decision within 24 hours
shall be binding. (Education Code 32211)

appeal shall be made no later than t
rendered his/her decision. The Board sh
or adjourned regular public meeting. Th

(11/06 3/10) 3/12
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Board Poliéy Update Guide
4000s

P99

AR 4112.2

July 1, 2011

Title

Certification

Description

{AR revised) - Updated regulation reflects NEW TITLE 5 REGULATIONS
{Register 2010, No. 43) which (1) provide that the Short-Term Staff Permit
{STSP) and Provisional Internship Permit (PIP} now include an English learner
authorization allowing the holder to provide services in English language
development (ELD) or specially designed instruction in Engiish (SDAIE); (2)
allow the district to request that the holder of 2 STSP or PIP he granted a
bilingual authorization to provide instruction in primary language development
or content instruction delivered in the primary language; and (3) replace the
Emergency Bilingual, Crosscultural, Language and Academic Development
(BCLAD) Permit with an Emergency Bilingual Authorization Permit. Regulation
also revises section on "Verification of Credentials" to reflect use of the
Commission on Teacher Credentialing's {CTC) online system to verify
credentials, and revises the section on "Basic Skills Proficiency” to clarify that
there are muitiple ways that teachers can fulfill the requirement to demonstrate
basic skills proficiency beyond the California Basic Educational Skills Test

AR 4117.11

Nov. 1, 2011

Title

Pre-retirement Part-Time Employment

Description

MANDATED regulation revised to clarify that, if a district allows
certificated employees who are members of the defined benefit program
of the California State Teachers' Retirement System to reduce their
workload to part time while continuing to receive the same service credit
and other benefits as full-time employees, 1t must afford equal treatment
to all certificated employees who meet the eligibility requirements.
Regulation also adds requirement for the district and/or employee to
make the payment or contribution necessary for the employee to retain a
benefit in the same manner as if the employee were employed full time.

BP 4030

March 1, 2012

Title

Nondiscrimination in Employment

Description

Policy updated to reflect new law (SB 559 and AB 887) which expands
categories of prohibited discrimination to include genetic information,
gender expression, and gender identity. Policy also reflects new court
decision which claifires that a third party may file a suit alieging
retlaiation for a complaint by another person to whom the third party is
related.

BP 4312.1

March 1, 2012

Title

Contracts
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4000s
Description |Policy updated to reflect new law (AB 1344) which prohibits the Board

from calling aspecial meeting to consider the salary or other
compensation of management employees, prohibibis automatic renewal
of a contract with a provision for autmoatic increase that exceeds the
cost-of-living adjustment, and requires contracts exectued or renewed
after january 1, 2012, to contain a provision requiring an employee to
reimburse the district in the event he/she is convicted of a crime
involving abuse of his/her office or position. Policy also adds statement
re: Board deliberation of employment contract in closed session.




I Albany USD with track changes

Administrative Regulation
Preretirement Part-Time Employment

AR 411711
Personnel

| Ona case-by-case basis, the Superintendent or designee may allow any certificated employee who
is a member of the defined benefit program of the California State Teachers' Retirement System
(STRS) to reduce his/her workload from full time to part time when doing so does not disrupt the
educational program and is in the best interests of the district.

Any such certificated emplovee who is a member of the defined benefit program of the California
State Teachers' Retitement System (STRS) may continue fo receive the service credits and
maintain the retivement and health and welfare benefits that he/she would have received if
emploved on a full-time basis, provided the following conditions exist: (Education Code 22713,

44922}

(cf. 4154/4254/4354 - Health and Welfare Benefits)

1. The option to reduce the employee's workload shall be exercised at the request of the
employee and the agreement to reduce the workload shall be in effect at the beginning of the
school year. "

2. Prior to the reduction in workload, the employee shall have a minimum of 10 years of
credited service, of which the immediately preceding five years were full-time employment.

3. The employee shall not have had a break in service during the five years immediately
preceding the reduction in workload. Sabbaticals, other approved leaves of absence, and unpaid
absences for personal reasons from full-time employment shall not constitute a break in service.
| However, any —the period of time during which an employee is retired shall constitute a break in
service and an employee who reinstates from retirement shall be required to be employed to
perform creditable service on a full-time basis for at least five school years preceding the workload
| reduction if he/she reinstates from retirement.-

(cf. 4161.1/4361.1 - Personal Hllness/Injury Leave)
4. The employee shall have reached the age of 55 years prior to the workload reduction.

3. The employee shall not hold a position with a salary above that of a school principal.

P101
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6. The reduced workload shall be equal to at least one-half of the time the district requires for
full-time employment, in accordance with Education Code 22138.5, pursuant to the employee's
contract of employment during his/her last year of full-time employment.

7. The employee shall be paid compensation that is the pro rata share of the creditable
compensation he/she would have earned had he/she not reduced his/her workload.

8. For each school vear that the emplovee's workload is reduced, the district and/or emplovee
shall make anv payment or coniribution necessary for the emplovee's retention of a benefit to
which he/she is entitled if employed full time, in the same manner as if the employvee were
employed full time.

89.  The agreement may be revoked only by mutual consent of the employee and the
Superiniendent or designee.

However, an employee who has entered into a formalized agreement with the district to have
his/her contribution into the defined benefit program picked up by the district may not terminate
the agreement to reduce his/her workload except by one of the following:

a. Terminating his/her service
b. Retiring from service under the defined benefit program
C. Continuing to perform creditable service under a new reduced workload arrangement for at

least one-half of the time the district requires for full-time employment in accordance with
Education Code 22138.5

d. Returning to full-time employment

910. The period of the reduced workload shall not exceed 5{CA1] years.
Prior to the reduction of an employee's workload, the Superintendent or designee shall verify the
employee's eligibility in conjunction with the administrative staff of STRS and/or the Public
Employees' Retirement System. (Education Code 22713)

The Superintendeﬁt or designee shall maintain the necessary records to separately identify each
employee who participates in the reduced workload program. (Education Code 22713)

Legal Reference:

EDUCATION CODE

22119.5 Creditable service, definition

22138.5 Full-time, definition

22713 Part-time employment; reduction of workload from full-time; credit
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22903 Payment of contributions by employer for tax deferred purposes
44922 Regulations; reduction to part-time employment
44924 Regulations; prohibition against waiver of benefits

GOVERNMENT CODE

21110-21120 Reduced workload, partial service retirement under PERS

53201 Health and welfare benefits: election by officers and employees

COURT DECISIONS

Praiser v. Biggs Unified School District (2001) 87 Cal. App.4th 398

United Teachers-Los Angeles v. Los Angeles Unified School District (1994) 24 Cal. App.4th 1510

Management Resources:

WEB SITES

California Public Employees' Retirement System: http://www.calpers.ca.gov
Californja State Teachers' Retirement System: http://www.calstrs.com

Regulation ~ ALBANY UNIFIED SCHOOL DISTRICT
approved: August 2, 2011 Albany, California
Reviewed: August 2012
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Albany USD

Administrative Regulation
Preretirement Part-Time Employment

AR 4117.11
Personnel

On a case-by-case basis, the Superintendent or designee may allow any certificatedlemployee who
is a member of the defined benefit program of the California State Teachers' Refirn Sy
(STRS) to reduce his/her workload from full time to part time when doing so does not dis t the
educational program and is in the best interests of the district.

P

Any such certificated employee who is a member of the defined béjgeﬁt pragram of the California
State Teachers' Retirement System (STRS) may continue to I@ggivﬁ%gg@gvice credits and
maintain the retirement and health and welfare benefits thhe@%“ﬁ”fd have received if
employed on a full-time basis, provided the following conditions ist: (Education Code 22713,
44922) N

(cf. 4154/4254/4354 - Health and Welfare Benefits)

1. The option to reduce the employ_gﬁ;;e%%gyorkload shall be exercised at the request of the
employee and the agreement to reduce § Woﬂ%load shall be in effect at the beginning of the

school year.

2. Prior to the redudion in workload, the employee shall have a minimum of 10 years of
credited service, of which tligsimmediately preceding five years were full-time employment.

3. The employee shall not hi#ve had a break in service during the five years immediately
preceding the reduction in workload. Sabbaticals, other approved leaves of absence, and unpaid
absences for persanal reasons from full-time employment shall not constitute a break in service.
However, period of time during which an employee is retired shall constitute a break in
p‘Cmployee who reinstates from retirement shall be required to be employed to
itablEkcrvice on a full-time basis for at least five school years preceding the workload
reduction if he/she reinstates from retirement.

(cf. 4161.1/4361.1 - Personal lllness/Injury Leave)

4. The employee shall have reached the age of 55 years prior to the workload reduction.
5. The employee shall not hold a position with a salary above that of a school principal.
6. The reduced workload shall be equal to at least one-half of the time the district requires for

full-time employment, in accordance with Education Code 22138.5, pursuant to the employee's
contract of employment during his/her last year of full-time employment.




7. The employee shall be paid compensation that is the pro rata share of the creditable
compensation he/she would have earned had he/she not reduced his/her workload.

8. For each school year that the employee's workload is reduced, the district and/or employee
shall make any payment or contribution necessary for the employee's retention of a benefit to
which he/she 1s entitled if employed full time, in the same manner as if the employee were
employed full time.

9. The agreement may be revoked only by mutual consent of the employee and the
Superintendent or designee.

, t to have
¢ may not terminate

the agreement to reduce his/her workload except by one of the following:

a. Terminating his/her service #

b. Retiring from service under the defined benefit proam

c. Continuing to perform creditable service under a new reduced workload arrangement for at
least one-half of the time the district requires for full-time employment in accordance with

Education Code 22138.5
d.  Returning to full-t loymefits”
_ e ng to ime emp o?’ %
10.  The period of the reduced work/tadss 1 not exceed 5[CA1] years.

Prior to the reduction of an gmployee's workload, the Superintendent or designee shall verify the
employee's eligibility in cofffanction with the administrative staff of STRS and/or the Public
Employees' Retirement System:= $Fducation Code 22713)

employee Wlé@icipates in the reduced workdoad program. (Education Code 22713)
Va

)

Legal Reference:

EDUCATION CODE

22119.5 Creditable service, definition

22138.5 Full-time, definition

22713 Part-time employment; reduction of workload from. full-time; credit
22903 Payment of contributions by employer for tax deferred purposes
44922 Regulations; reduction to part-time employment

44924 Regulations; prohibition against waiver of benefits
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GOVERNMENT CODE

21110-21120 Reduced workload, partial service retirement under PERS

53201 Health and welfare benefits: election by officers and employees

COURT DECISIONS _

Praiser v. Biggs Unified School District (2001) 87 Cal. App.4th 398

United Teachers-Los Angeles v. Los Angeles Unified School District (1994) 24 Cal.App.4th 1510

Management Resources:

WEB SITES

California Public Employees' Retirement System: http://www.calpers.ca.gov
California State Teachers' Retirement System: http://www.calstrs.com

Regulation ~ ALBANY UNIFIED SCHOOL DISTRICT
approved: August 2, 2011 Albany, California
Reviewed: August 2012
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| Albany USD_with track changes

Administrative Regulation
Certification

AR 41122
Personnel

Registration

The Superintendent or designee shall verify that each emploves in a position requiring certification

gualifications possesses a valid credential or permit issued by ithe Commission on Teacher
Credentialing (CTC). Such verification shall occur not later than 60 days after the commencement
of emplovment or the renewal of a credential. (Education Code 44857)

Basic Skills Proficiency Test

The district shall not initially hire on a permanent, temporary, or substitute basis a certificated
person seeking employment in the capacity designated in his/her credential unless that person has
passed the California Basic Educational Skills Test (CBEST) in reading, writing, and mathematics
or is specifically exempted from the requirement by law. (Education Code 44252, 44252.6,
44830) '

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) ¥
(cf. 4112.23 - Special Education Staff)

(ct. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)

(cf 4121 - Temporary/Substitute Personnel)

(cf. 5148 - Child Care and Development)

(cf. 6178 - Career Technical Education)

(cf. 6178.2 - Regional Occupational Center/Program)

(cf. 6200 - Adult Education)

The district may hire a certificated teacher who has not taken the €BEST a test of basic skillg
proficiency if he/she has not yet been afforded the opportunity to take the test. The employee shall
take the test at the earliest opportunity and may remain employed by the district pending the
receipt of his/her test results. (Education Code 44830)

| An out-of-state prepared teacher shall esmplete the-CBEST meet the basic skills requirement
within one year of being issued a California preliminary credential by the CTC unless he/she has
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completed a basic skills proficiency test in another state or is otherwise exempted by law. An
out-of-state prepared teacher applying to the CTC for a one-year nonrenewable credential pending
completion of the CBEST requirement shall pass the district's basic skills proficiency test which is
at least equivalent to the district test required for high school graduation. (Education Code 44252,
44274.2)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.2 - Certificate of Proficiency)
(cf. 6162.5 - High School Exit Examination)

A person holding or applying for a designated subjects special subjects credential which does not
require possession of a bachelor's degree shall pass the district proficiency test in lieu of the
CBEST. (Education Code 44252, 44330)

Short-Term Staff Permit

The district may request that the CTC issue a short-term staff permit (STSP) to an applicant who
meets the qualifications specified in 5 CCR 80021 whenever there is a need to immediately fill a
classroom based on an acute staffing need, including, but not limited to, the following
circumstances: (5 CCR 80021)

1. Enrollment adjustments require the addition of another teacher.
2. The teacher of record is unable to finish the school year due to approved leave or illness.
3. The applicant needs additional time to complete preservice requirements for enrollment

into an approved internship program.
(cf. 4112.21 - Interns)

4. The applicant is unable to enroll in an approved internship program due to timelines or lack
of space in the program.

3. A third-vear extension of an internship program is unavailable or the applicant has
withdrawn from an internship program.

When requesting issuance of an STSP, the district shall submit to the CTC: (5 CCR 80021)

1. Verification that it has conducted a local recruitment for the permit being requested

2. Verification that it has provided the permit holder with orientation to the curriculum and to
instruction and classroom management techniques and has assigned a mentor teacher for the term

of the permit

{(cf. 4131 - Staff Development)
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3. Written justification for the permit signed by the Superintendent or designee

The holder of an STSP may be assigned to provide the same service as a holder of a multiple
subject, single subject, or education specialist credential in accordance with the authorizations
specified on the permit. (5 CCR 80021)

Provisional Internship Permit

The district may request that the CTC issue a provisional internship permit (PIP) to an applicant
who meets the qualifications specified in 5 CCR 80021.1 whenever a suitable credentialed teacher
cannot be found after a diligent search. The district shall verify all of the following: (5 CCR
80021.1, 80026.5)

1. A diligent search has been conducted for a suitable credentialed teacher or suitable

qualified intern as evidenced by documentation of the search.

The search shall include, but not be limited to, distributing job announcements, contacting college
and untversity placement centers, and advertising in print or electronic media.

(cf. 4111/4211/4311 - Recruitment and Selection)

2. Orientation, guidance, and assistance shall be provided to the permit holder as specified in
5 CCR 80026.5.

The orientation shall include, but not be limited to, an overview of the curriculum the permit
holder is expected to teach and effective instruction and classroom management techniques at the
permit holder's assigned level. The Superintendent or designee shall assign an experienced
educator to guide and assist each permit holder.

3. The district shall assist the permit holder in developing a personalized plan through a
district-selected assessment that would lead to subject-matter competence related to the permit.

4. The district shall assist the permit holder to seek and enroll in subject-matter training, such
as workshops or seminars and site-based courses, along with {raining in test-taking strategies, and
shall assist the permit holder in meeting the credential subject-matter competence requirement
related to the permit.

5. A notice of intent to employ the applicant in the identified position has been made public.

The district shall submit a copy of the agenda item presented at a public Board of Education
meeting which shall state the name of the applicant, the assignment in which the applicant will be
employed including the name of the school, subject(s), and grade(s) that he/she will be teaching,
and that the applicant will be employed on the basis of a PIP. The district also shall submit a signed
statement from the Superintendent or designee that the agenda item was acted upon favorably.

6. The candidate has been apprised of steps to earn a credential and enroll in an internship
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program.

The holder of a PIP may be assigned to provide the same service as a holder of a multiple subject,
single subject, or education specialist credential in accordance with the authorizations specified on
the permit. (5 CCR 80021.1)

Visiting Faculty Permits

The district may request that the CTC issue a visiting faculty permit authorizing an individual to
teach in departmentalized classes if he/she has at least three years full-time teaching experience at
an accredited postsecondary institution, possesses a master's degree in a subject area closely
related to the subject he/she proposes to teach, and meets other qualifications specified in law. In
such cases, the district shall provide the CTC with both of the following: (Education Code
44300.1)

1. Annual documentation that the district has implemented a process for conducting a diligent
search that includes, but is not limited to, distributing job announcements, contacting college and
university placement centers, advertising in local newspapers, and participating in job fairs in
California, but has been unable to recruit a sufficient number of certificated teachers to teach the
subject matter that the visiting faculty member proposes to teach

2. The Board-adopted Declaration of Need for Fully Qualified Educators based on the
documentation set forth in item #1

Credential Waiver/"Long-Term Substitute” Emergency Permits

If the district is unable to place at a school site a teacher who has completed a teacher preparation
program, the district shall make reasonable efforts to recruit an md1v1dual for the assignment in the
following order: (Education Code 44225.7)

1. A candidate who is qualified to participate in and enrolls in an approved internship
program in the region of the district

2. A candidate who is scheduled to complete preliminary credential requirements within six
months and who is provided orientation, guidance, and assistance by the district

If an individual who meets the criteria specified in item #1 or 2 above is not available to the
district, the district may, as a last resort, request from the CTC a credential waiver or an emergency
permit for the assignment of an individual who does not'meet those criteria. (Education Code
44225.7, 5 CCR 80023, 80026)

The district may request an emergency permit authorizing resource specialist, Crosscultural,
Language and Academic Development (CLAD), Bilingual, Crosscultural, Language and
Academic Development (BCLAD), or library media services.

In order to request an emergency permit, the district shall annually submit the Board-approved
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Declaration of Need for Fully Qualified Educators on a form provided by the CTC, including
certification that the district has made reasonable efforts to recruit a fully prepared teacher for the
assignment. (Education Code 44225.7; 5 CCR 80023, 80026)

The Superintendent or designee shall provide any first-time recipient of an emergency teaching
permit with an orientation to teaching which shall, to the extent reasonably feasible, occur before
he/she begins a teaching assignment. The orientation shall include, but not be limited to, the
curriculum the teacher is expected to teach and effective techniques of classroom instruction at the
assigned grade-level span. The emergency permit holder also shall receive guidance and
assistance from an experienced educator who is a certificated district employee or a certificated
retiree from a California district or county office of education and who has completed at least three
years of full-time classroom teaching experience. (5 CCR 80026.5)

(cf. 4117.14/4317.14 - Postretirement Employment)
Emergency Substitute Teaching Permits

The district may employ for day-to-day substitute teaching, at any grade level, a person with an
emergency substitute permit issued by the CTC with the following restrictions:

1. A person holding an emergency 30-day substitute permit, or any valid teaching or services
credential that requires at least a bachelor's degree and completion of the CBEST, shall not serve
as a substitute for more than 30 days for any one teacher during the school year. He/she shall not
serve as a substitute in a special education classroom for more than 20 days for any one teacher
during the school year. (5 CCR 80025, 80025.3, 80025.4)

2. A person with an emergency career substitute teaching permit shall not serve as a substitute
for more than 60 days for any one teacher during the school year. (5 CCR 80025.1)

3. A person with an emergency substitute permit for prospective teachers shall not serve as a -
substitute for more than 30 days for any one teacher during the school year and not more than 90
days total during the school year. (5 CCR 80025.2)

4. A person with an emergency substitute permit for career technical education shall teach
only in a program of technical, trade, or vocational education and not serve as a substitute for more
than 30 days for any one teacher during the school year. (5 CCR 80025.5)

Before employing a person with an emergency substitute permit pursuant to item #1 or 4 above,
the Superintendent or designee shall prepare and keep on.file a signed Statement of Need for the
school year. The Statement of Need shall describe the situation or circumstances that necessitate
the use of a 30-day substitute permit holder and state either that a credentialed person is not
available or that the available credentialed person does not meet the district's specified
employment criteria. (5 CCR 80025, 80025.5)

i
i
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Regulation ~ ALBANY UNIFIED SCHOOL DISTRICT
approved: June 3, 2009 Albany, California
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Albany USD

Administrative Regulation
Certification

AR 41122
Personnel
Registration

The Superintendent or designee shall verify that each employee in'a position requiring certification
qualifications possesses a valid credential or permit issued by the Commission on Teacher
thel'sommencement

of employment or the renewal of a credential. (Education Code 44857)
Basic Skills Proficiency Test

The district shall not initially hire on a permanent, temporary,.or substitute basis ‘a certificated
person seeking employment in the capacity designated in hi/her credential unless that person has
passed the California Basic Educational Skills Test (CBES“ff%ﬁm rea%ing, writing, and mathematics
or is specifically exempted from the requirement by law. ﬁﬁﬁﬁon Code 44252, 44252.6,

44830)

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency)
(cf. 4112.23 - Special Education Staff) geee
(cf. 4112.24 - Teacher Qualifications Undet the,No Child Left Behind Act)
(cf. 4121 - Temporary/Substitute Persosifi
(cf. 5148 - Child Care and Development]
(cf. 6178 - Career Techrfical Education)

(cf. 6178.2 - Regional Occ‘ﬁa ional Center/Program)
(cf. 6200 - Adult Education) *

The district may hire a certificated teacher who has not taken  a test of basic skills proficiency if
he/she has not yet.been afforded the opportunity to take the test. The employee shall take the test at
the earliest Opo.a nity and may remain employed by the district pending the receipt of his/her test
results. (Edi SionEode 4483 0)

An out-of-state prepared teacher shall meet the basic skills requirement within one year of being
issued a California preliminary credential by the CTC unless he/she has completed a basic skills
proficiency test in another state or is otherwise exempted by law. An out-of-state prepared teacher
applying to the CTC for a one-year nonrenewable credential pending completion of the CBEST
requirement shall pass the district's basic skills proficiency test which is at least equivalent to the
district test required for high school graduation. (Education Code 44252, 44274.2)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.2 - Certificate of Proficiency)
(cf. 6162.5 - High School Exit Examination)
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A pérson holding or applying for a designated subjects special subjects credential which does not
require possession of a bachelor's degree shall pass the district proficiency test in lieu of the
CBEST. (Education Code 44252, 44830)

Short-Term Staff Permit

The district may request that the CTC issue a short-term staff permit (STSP) to an applicant who
meets the qualifications specified in 5 CCR 80021 whenever there is a need to imumediately fill a
classroom based on an acute staffing need, including, but not limited to, the following

circumstances: (5 CCR 80021}

1. Enrollment adjustments require the addition of another teacher.

2. The teacher of record is unable to finish the school year due to apro iedbdave or illness.

3. The applicant needs additional time to complete preserw(:e requirements for enrollment

into an approved internship program.

(cf. 4112.21 - Interns)

4, The applicant is unable to enroll in an approved internship program due to timelines or lack
of space in the program.

5. A third-year extension of an mt
withdrawn from an internship pro gTamﬁ‘% '

p program is unavailable or the applicant has

When requesting issuance of an STSP, the district shall submit to the CTC: (5 CCR 80021)
1. Verification that it h%%onducted a local recruitment for the permit being requested
2. Verification that has Brovided the permit holder with orientation to the curticulum and to

instruction and cldssrogirananagement techniques and has assigned a mentor teacher for the term
of the permit

(cf. 4131£8Staff Development)

3. Writte Hustification for the permit signed by the Superintendent or designee

The holder of an STSP may be assigned to provide the same service as a holder of a multiple
subject, single subject, or education specialist credential in accordance with the authorizations
specified on the permit. (5 CCR 80021)

Provisional Internship Permit

The district may request that the CTC issue a provisional internship permit (PIP) to an applicant
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who meets the qualifications specified in 5 CCR 80021.1 whenever a suitable credentialed teacher
cannot be found after a diligent search. The district shall verify all of the following: (5 CCR
80021.1, 80026.5)

1. A diligent search has been conducted for a suitable credentialed teacher or suitable
qualified intern as evidenced by documentation of the search.

The search shall include, but not be limited to, distributing job announcements, contacting college
and university placement centers, and advertising in print or electronic media.

(cf. 4111/4211/4311 - Recruitment and Selection)

2. Orientation, guidance, and assistance shall be provided to the pe
5 CCR 80026.5.

s specified in

The orientation shall include, but not be limited to, an overview oﬁ ec Bthe permit
holder is expected to teach and effective instruction and classroorr%lanag@ment t«é’chmques at the
permit holder's assigned level. The Superintendent or designee shalha “a85ign an experienced
educator to guide and assist each permit holder.

3. The district shall assist the permit holdé” i developing a personalized plan through a

district-selected assessment that would lead to -matter competence related to the permit.

4. The district shall assist the permit h01d4
as workshops or seminars and site-based coursesia ng with training in test-taking strategies, and
shall assist the permit holder in meeting the credential subject-matter competence requirerment

related to the permit. ﬁ

5. A notice of intent to em

h ephcant in the identified position has been made public.

P ,
The district shall submif% copy of the agenda item presented at a public Board of Education
meeting which shL{statee name of the applicant, the assignment in which the applicant will be
employed includify Hied me of the school, subject(s), and grade(s) that he/she will be teaching,
and that the applicant will be employed on the basis of a PIP. The district also shall submit a signed

statement from the Superintendent or designee that the agenda item was acted upon favorably.

didate has been apprised of steps to earn a credential and enroll in an internship

The holder of a PIP may be assigned to provide the same service as a holder of a multiple subject,
single subject, or education specialist credential in accordance with the authorizations specified on
the permit. (5 CCR 80021.1)

Visiting Faculty Permits

The district may request that the CTC issue a visiting faculty permit authorizing an individual fo
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teach in departmentalized classes if he/she has at least three years full-time teaching experience at
an accredited postsecondary institution, possesses a master's degree in a subject area closely
related to the subject he/she proposes to teach, and meets other qualifications specified in law. In
such cases, the district shall provide the CTC with both of the following: (Education Code
44300.1)

1. Annual documentation that the district has implemented a process for conducting a diligent
search that includes, but is not limited to, distributing job announcements, contacting college and
university placement centers, advertising in local newspapers, and participating in jobirs i
California, but has been unable to recruit a sufficient number of certificated teachers to %
subject matfer that the visiting faculty member proposes to teach

2. The Board-adopted Declaration of Need for Fully Qualified Educators based on th
documentation set forth in item #1

Credential Waiver/"Long-Term Substitute" Emergency Permits

If the district is unable to place at a school site a teacher who has ¢o pi@f% a teacher preparation
program, the district shall make reasonable efforts to recruit an individual for the assignment in the
following order: (Education Code 44225.7)

1. A candidate who is qualified to part1c1pa,
program in the region of the district

:and enrolls in an approved internship

2. A candidate who is scheduled to compl nary credential requirements within six
months and who is provided orientation, guidance, and assistance by the district

If an individual who meets the cfitegasspecified in item #1 or 2 above is not available to the
district, the district may, as a last Té: ort, tequest from the CTC a credential waiver or an emergency
permit for the assignment of an mdﬁ%‘?éiual who does not meet those criteria. (Education Code
44225.7, 5 CCR 80023¢80026)

The district may ré& emergency permit authorizing resource specialist, Crosscultural,
Language and Academic Dévelopment (CLAD), Bilingual, Crosscultural, Language and
Academic Development (BCLAD), or library media services.

to request an emergency permit, the district shall annually submit the Board-approved
Need for Fuily Qualified Educators on a form provided by the CTC, including

at the district has made reasonable effortsto recruit a fully prepared teacher for the
asmgnment (Education Code 44225.7; 5 CCR 80023, 80026)

The Superintendent or designee shall provide any first-time recipient of an emergency teaching
permit with an orientation to teaching which shall, to the extent reasonably feasible, occur before
he/she begins a teaching assignment. The orientation shall include, but not be limited to, the
curriculum the teacher is expected to teach and effective techniques of classroom instruction at the
assigned grade-level span. The emergency permit holder also shall receive guidance and




assistance from an experienced educator who is a certificated district employee or a certificated
retiree from a California district or county office of education and who has completed at least three
years of full-time classroom teaching experience. (5 CCR 80026.5)

(cf. 4117.14/4317.14 - Postretirement Employment)
Emergency Substitute Teaching Permits

The district may employ for day-to-day substitute teaching, at any grade level, a persoga%with an
emergency substitute permit issued by the CTC with the following restrictions:

I. A person holding an emergency 30-day substitute permit, or any valid teaching or'services
credential that requires at least a bachelor's degree and completion of the CBEST, shall ncﬁ%erve
as a substitute for more than 30 days for any one teacher during the school year. He/she$hall not

serve as a substitute in a special education classroom for more than 2@:days for any one teacher
during the school year. (5 CCR 80025, 80025.3, 80025 .4) 4

2. A person with an emergency career substitufe teaching pe
for more than 60 days for any one teacher during the school year. (5 CCR 80025.1)

3. A person with an emergency substitute pernitt for prospective teachers shall not serve as a
substitute for more than 30 days for any one teay
days total during the school year. (5 CCR 80025.2)

4, A person with an emergency substitute permit for career technical education shall teach
only in a program of technical, trade, or vocational education and not serve as a substitute for more

than 30 days for any one teacher diiting the school year. (5 CCR 80025.5)

Before employing a person wit megeency substitute permit pursuant to item #1 or 4 above,
the Superintendent or designee shaﬁ*i”@?”igpare and keep on file a signed Statement of Need for the
school year. The Statement of Need shall describe the situation or circumstances that necessitate
the use of a 30-day substitute permit holder and state either that a credentialed person is not
available or that the available credentialed person does not meet the district's specified

employment geiia. (5 CCR 80025, 80025.5)

Regulation = ALBANY UNIFIED SCHOOL DISTRICT
approved: June 3, 2009 Albany, California
Reviewed: August 2012
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’ Albany USD with track changes

Administrative Regulation
Preretirement Part-Time Employment

AR 4117.11
Personnel

| On a case-by-case basis, the Superintendent or designee may allow any certificated employee who
is a member of the defined benefit program of the Califomia State Teachers' Retirement System
(STRS) to reduce his/her workload from full time to part time when doing so does not disrupt the
educational program and is in the best interests of the district.

Any such certificated employee who is a member of the defined benefit program of the California
State Teachers’ Retirement Svstem (STRS) may continue to receive the service credits and
maintain the retirerment and health and welfare benefits that he/she would have received if
emploved on a full-time basis, provided the following conditions exist: (Education Code 22713,

44922)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

1. The option to reduce the employee's workload shall be exercised at the request of the
employee and the agreement to reduce the workload shall be in effect at the beginning of the
school year.

2. Prior to the reduction in workload, the employee shall have a minimum of 10 years of
credited service, of which the immediately preceding five years were full-time employment.

3. The employee shall not have had a break in service during the five years immediately
preceding the reduction in workload. Sabbaticals, other approved leaves of absence, and unpaid
absences for personal reasons from full-time employment shall not constitute a break in service.

] However, any —the period of time during which an employee is retired shall constitute a break in
service and an employee who reinstates from retirement shall be required to be employed to
perform creditable service on a full-time basis for at least five school years preceding the workload

] reduction if he/she reinstates from retirement.-

(cf. 4161.1/4361.1 - Personal [ness/Injury Leave)
4. The employee shall have reached the age of 55 years prior to the workload reduction.

5. The employee shall not hold a position with a salary above that of a school principal.
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6. The reduced workload shall be equal to at least one-half of the time the district requires for
full-time employment, in accordance with Education Code 22138.5, pursuant to the employee's
contract of employment during his/her last year of full-time employment.

7. The employee shall be paid compensation that is the pro rata share of the creditable
compensation he/she would have earned had he/she not reduced his/her workload.

8. For each school vear that the emplovee's workload is reduced. the district and/or emplovee
shall make any payment or contribution necessary for the emplovee's retention of a benefit to
which he/she is entitled if emplovyed full fime, in the same manner as if the emplovee were
emplovyed full time.

89.  The agreement may be revoked only by mutual consent of the employee and the
Superintendent or designee.

However, an employee who has entered into a formalized agreement with the district to have
his/her contribution into the defined benefit program picked up by the district may not terminate
the agreement to reduce his/her workload except by one of the following:

a. Terminating his/her service
b. Retiring from service under the defined benefit program
c. Continuing to perform creditable service under a new reduced workload arrangement for at

Jeast one-half of the time the district requires for full-time employment in accordance with
Education Code 22138.5

d. Returning to full-time employment

910. The period of the reduced workload shall not exceed 5[CA1] years.
Prior to the reduction of an employee's workload, the Superintendent or designee shall verify the
employee's eligibility in conjunction with the administrative staff of STRS and/or the Public
Employees' Retirement System. (Education Code 22713)

The Superintendent or designee shall maintain the necessary records to separately identify each
employee who participates in the reduced workload program. (Education Code 22713)

Legal Reference:

EDUCATION CODE

22119.5 Creditable service, definition

22138.5 Full-time, definition

22713 Part-time employment; reduction of workload from full-time; credit
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22903 Payment of contributions by employer for tax deferred purposes
44922 Regulations; reduction to part-time employment
44924 Regulations; prohibition agamst waiver of benefits

GOVERNMENT CODE

21110-21120 Reduced workload, partial service retirement under PERS

53201 Health and welfare benefits: election by officers and employees

COURT DECISIONS

Praiser v. Biggs Unified School District (2001) 87 Cal. App.4th 398

United Teachers-Los Angeles v. Los Angeles Unified School District (1994) 24 Cal. App.4th 1510

Management Resources:

WEB SITES

California Public Employees' Retirement System: http://www.calpers.ca.gov
California State Teachers' Retirement System: http:/www.calstrs.com

Regulation ALBANY UNIFIED SCHOOL DISTRICT
approved: August 2, 2011 Albany, California
Reviewed: August 2012
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Albany USD
Board Policy

Nondiscrimination In Employment

BP 4030
Personnel

The Governing Board desires to provide a positive work environment where employees and job
applicants are free from harassment and are assured of equal access and opportunities in
accordance with law. The Board prohibits any district employee from harassing or discriminating
against any other district employee or job applicant on the basis of the persen's actual or perceived -

disability, medical condition, genetic information, veteran status, gen
expression, sex, or sexual orientation.

(cf. 0410 - Nondiscrimination in District Programs and Aetiyities)
(cf. 4032 - Reasonable Accommodatior) h
(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) e
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious D)
(cf. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 5145.7 - Sexual Harassment)

Lfbits retaliation against any district employee or job applicant who complains,
testifies, assists;@f M any way participates in the district's complaint procedures instituted pursuant
to this policy. :

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who
aids, abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in
violation of this policy shall be subject to disciplinary action, up to and including dismissal.

(cf. 4117.4 - Dismissal)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
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The following position is designated as Coordinator for Nondiscrimination in Employment:

Human Resources Administrator
1051 Monroe St.

Albany, CA 94706
510-558-3757

Any employee or job applicant who believes that he/she has been or is being discriminated against
or harassed in violation of district policy should, as appropriate, immediately contact his/her
supervisor, the Coordinator, or the Superintendent who shall advise the employee or applicant
about the district's procedures for filing, investigating, and resolving any such complaint.

Complaints regarding employment discrimination or harassment shal
investigated in accordance with AR 4031 - Complaints Concerning Bjisecri ion in
Employment.

(cf. 4031 - Complaints Concerning Discrimination in Employment)

Any supervisory or management employee who obse 1 has knowledge of an ‘cident of
prohibited discrimination or harassment shall report the%mdent t%the Coordinator or
Superintendent as soon as practical after the incident. AL miployees are encouraged to
report such incidents to their supervisor immediately. '

Training and Notifications

The Superintendent or designee shall e traélging to employees about how to recognize

propriately, and components of the district's

The district's policy shall be posted in all district schools and offices including staff lounges and
student government meeting rooms. (5 CCR 4960)




Legal Reference:
EDUCATION CODE
200-262.4  Prohibition of discrimination

CIVIL CODE
51.7 Freedom from violence or intimidation

GOVERNMENT CODE
11135 Unlawful discrimination
12900-12996  Fair Employment and Housing Act

PENAL CODE
422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2
7287.6 Terms, conditions and privileges of employment

CODE OF REGULATIONS TITLE 5

ormatlon'I;Tondlscnmmatxon Act of 2008
sthe Civil Rights Act of 1964
sin federally assisted programs

CODE OF:R] EEDERAL REGULATIONS, TITLE 28
35.101-35. 1%‘? Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

100.6 Compliance information

104.7 Designation of responsible employee for Sectton 504

104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

110.1-110.39 Nondiscrimination on the basis of age

P123
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COURT DECISIONS
Thompson v. North American Stainfess LP, (2011) 131 S.Ct. 863
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837

Management Resources:
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

Questions and Answers: Religious Discrimination in the Workplace, 2008

Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans
with Disabilities Act, October 2002
Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassmer
June 1999 .

by Supervisors,

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBL
Notice of Non-Discrimination, August 2010

WEB SITES
California Department of Fair Employment and Housing: hti af
U.S. Department of Education, Office for Civil Rights: http://Meww.ed. Bav/about/offices/list/ocr
U.S. Equal Employment Opportunity Commission: http://www.cebe.gov

%ﬁmi

“feh.ca. gov

(11/03 3/10) 3/12
Approved: August 2012




| Albany USD - with track changes

Board Policy

Nondiscrimination In Employment

BP 4030
Personnel
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Albany USD
Board Policy

Contracts

BP 4312.1
Personnel

The Governing Board recognizes the importance of qualiﬁed and competent indivi dualsto lead
district programs and to assist the Superintendent in coordinating efforts to achiéve dt 'ss' goals
and objectives. To that end, the Board may fill certificated administrative and supervisory,

positions and classified senior management positions on a contract basis. &

(cf. 0000 - Vision)

(cf. 2121 - Superintendent's Contract)
(cf. 4111/4211/4311 - Recruitment and Selection)

(cf. 4300 - Administrative and Supervisory Personnel)
(cf. 4313.2 - Demotion/Reassignment)
(cf. 4314 - Transfers)

The Board may offer a continuing contract of 1(1%0 e years to any deputy, associate, or assistant
superintendent; any certificated employee hol mea position requiring a supervision or
administration credential; or any senior managg »«g classified service. (Education Code

35031, 44929.20) ok

the Board and Superintendent shall consider the financial
impact of the contract on the distEg e proposed contract shall also be reviewed by legal
counsel to ensure that all legally req: & provisions are included in the contract and to address any
potentially adverse obligations to the'district.

Prior to entering into any such cg

(cf. 3460 - Financial Reports and Accountability)

The Board shéll,

[

liberate in the closed session of a regular meeting about the terms of an
employmentigdntr ffor a deputy, associate, or assistant superintendent; other certificated
employee holdiF @-position requiring a supervision or administration credential; or a senior
manager of the classified service. (Government Code 54957)

(cf. 9320 - Meetings and Notices)
(cf. 9321 - Closed Session Purposes and Agendas)
(cf. 9321.1 - Closed Session Actions and Reports)

Any such employment contract shall be ratified by the Board during an open session of a regularly
scheduled Board meeting and reflected in the Board's minutes. Copies of the contracts shall be
available to the public upon request. (Government Code 53262}
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(cf. 1340 - Access to District Records)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9324 - Minutes and Recordings)

Extension of Contract and Reemployment
A contract shall be extended only by Board action and subsequent to a satisfactory evaluation of
the employee's performance. No employment contract shall include a provision for automatic

renewal of the contract.

(cf. 4315 - Evaluation/Supervision)

During the term of the contract and with the consent of the employee involved, the Board

reelect or reemploy the employee starting on the next succeeding first day of July and ba%d on
terms and conditions mutually agreed upon by the Board and the e nployee. (Education Code
35031)

If the Board decides not to reclect or reemploy a deputy, ass@é”i“*% Oriagsistant superintendent or a
senior manager of the classified service upon the explratlo% of hlslher term, it shall notify the
employee in writing 45 days prior to the expiration of the t@fw@e contract. (Education Code

i

35031)

Termination of Contract

In addition, all employee contragissshall include a provision that, if the employee is convicted of a
crime involving an abuse of hlsfggr office or position, he/she shall fully reimburse the district for
payments he/ she receives as paid leave salary pending investigation or as cash settlement upon
fioit and for any funds expended by the district in his/her criminal legal defense.
(Govemmenf (;ode 523243 53243.4, 53260)
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Legal Reference:

EDUCATION CODE

35030 Title of deputy, associate or assistant superintendent for certain positions
35031 Term of employment

44842 Automatic declining of employment

44843 Notice of employment to county superintendent

4492920 Continuing coniract

44951 Continuation in position unless notified

GOVERNMENT CODE

3511.1-3511.2 Local agency executives

53243-53243.4 Abuse of office

53260-53264 Employment contracts

54954 Time and place of regular meetings

54956 Brown Act - Open meeting laws; special meetings’
54957 Closed session, personnel matters -

Management Resources:
CSBA PUBLICATIONS - B
Maximizing School Board Govemance: The Board's Relatf@

WEB SITES
CSBA: http//www.csba.org
Association of California School Admini ors: http://www.acsa.org

(6/99 7/07) 3/12
Approved: August 2012
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| Albany USD - with track changes
Board Policy

Contracts

BP 4312.1
Personnel
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Board Policy Update Guide
6000s

P135

BP or AR

BP 6143

November 1, 2012

Title

Courses of Study

Description

MANDATED policy includes expanded language on the articulation of
courses of study across grade levels, and clarifies requirement to offer
secondary students a course of study that prepares them to meet the
prerequisites for college admission and to attain entry-level employment

skills. Material re: notifications to students in grades 9-12 moved to AR. |

BP or AR

AR 6143

November 1, 2012

Title

Courses of Study

Description

Updated regulation reflects NEW LAW (5B 48) which requires social
sciences instruction at the appropriate elementary and secondary grade
levels to include a study of the contributions of lesbian, gay, bisexual,
and transgender (LGBT) Americans, persons with disabilities, European
Americans, and members of other cultural groups to the development of
California and the United States. Regulation also reflects NEW LAW
(AB 199) which encourages social sciences instruction at secondary
grade levels to include the role of Filipinos in World War II. New
section on "Certification of College Preparatory Courses" added to
address the process of seeking certification of a-g courses by the
University of California.

BP or AR

BP 6145

Mareh 1, 2012

Title

Extracurricular and Cocurricular Activities

Description

MANDATED policy updated to clarify that no fee may be charged to
students for participation in extracurricular and cocurricular activities
related to the educational program, unless specifically authorized by law,
and that a district policy allowing for watvers of the fee based on
financial need does not render the fee constitutional. '

BP or AR

AR 6145

March 1, 2012

Title

Extracurricular and Cocurticular Activities

Description

Regulation updated to clarify the applicability of legal definitions of
extracurricular and cocurricular activities and to add section on
"Supervision" reflecting required qualifications of staff and others who
work with students in a student activity program.

BP or AR

BP 6145.2

November 1, 2012

Title

Athletic Competition

Page 1 0of4
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Board Policy Update Guide
6000s

Description

Policy updated to reflect NEW LAW (AB 25) which requires districts to
distribute information on concussions and head injuries to student
athletes and their parents/guardians and requires that a student athlete
who is suspected of sustaining a concussion be immediately removed
from the athletic activity and not allowed to return until a health care
provider provides written clearance. Policy also reflects (1) NEW
COURT DECISION re: liability for failure to provide equivalent athletic
opportunities for males and females even if the females did not provide
notice of their disadvantageous treatment; (2) NEW LAW (SB 107)
which extends the operation of the California Interscholastic Federation
(CIF) until 2017; and (3) CIF bylaws related to student eligibility for
interscholastic athletic programs, including bylaws limiting eligibility of
students in home schooling or home study/independent study programs.

BP or AR

AR 6145.2

November 1, 2012

Title

Athletic Competition

Description

Regulation updated to reflect NEW LAW (AB 25) which requires
districts to distribute information on concussions and head injuries to
student athletes and their parents/guardians and requires that a student
athlete who is suspected of sustaining a concussion be immediately
removed from the athletic activity and not allowed to return until a
health care provider provides written clearance. Updated regulation
clarifies requirements related to ensuring that equivalent athletic
opportunities are provided to both sexes.

BP or AR

BP 6161.1

Title

Selection and Evaluation of Instructional Materials

Description

Policy updated to reflect NEW LAW (5B 70) which extends flexibility
for the use of Instructional Materials Funding Realignment Program
funds through the 2014-15 fiscal year.

BP or AR

AR 6161.1

November 1, 2012

Title

Selection and Evaluation of Instructional Materials

Description

Updated regulation reflects (1) NEW LAW (8B 70) which prohibits the
State Board of Education (SBE) from adopting K-8 instructional
materials until the 2015-16 school year; (2) NEW LAW (AB 114) which
provides that districts are not required, through the 2014-15 fiscal year,
to provide students with instructional materials within 24 months of the
SBE's adoption; (3) NEW LAW (SB 140) which requires the California
Department of Education to prepare a list of K-8 supplemental
instructional materials that are aligned with the Common Core
Standards; and (4) NEW LAW (SB 48) which prohibits the use of
instructional materials that adversely reflect upon persons based on their
religion, sexual orientation, or other specified characteristics and which
requires instructional materials to include the role and contributions of
LGBT, disabled, and European American individuals.

Page 2 of 4
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6000s
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BP or AR

E 6161.1 (new)

Title

Selection and Evaluation of Instructional Materials

Description

New Exhibit provides current information on Board adopted
instructional materials

BP or AR

BP 6162.51 (new)

Title

Standardized Testing and Reporting Program

Description

New policy addressing state academic testing as part of an overall .
District program to assess and monitor student progress.

BP or AR

AR 6162.51 (new)

November i, 2012

Title

Standardized Testing and Reporting Program

Description

Regulation updated to reflect NEW STATE REGULATIONS (Register
2011, No. 15) which (1) list criteria that should be considered in
determining whether a student with disabilities should be assessed using
the California Modified Assessment; (2) lengthen the testing window to
25 instructional days, which includes 12 days before and after
completion of 85 percent of the school's instructional days; (3) address
the handling of exemptions from the testing requirement requested by
parents/guardians after testing has begun; (4) make a number of changes
related to allowable testing variations; (5} authorize the appointment of a
contractor to administer the assessments; and (6) specify the
qualifications of test proctors and translators.

BP or AR

AR 6162.52

November 1, 2009

Title

High School Exit Exam

Description

Replace AR. Regulation updated to reflect NEW LAW (ABX4 2) which
exempts, beginning with the 2009-10 school year, students with
disabilities from the requirement to pass the exam as a condition of
receiving a diploma. Regulation also revised to reflect NEW TITLE 5
REGULATIONS which (1) clarify that students in grade 12 who have
not passed the exam may take the exam up to five times per school year,
(2) authorize the district to provide students a testing variation where
they are tested in a small group setting, and (3) revise the list of
allowable test accommodations.

BP or AR

BP 6163.1

March 1, 2011

Title

Library Media Centers

Description

Policy updated to add language on criteria for acceptance of donated
library materials.

BP or AR

AR 6163.2

March 1, 2011

Title

Animals at School

Page 3 of 4
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Board Policy Update Guide
6000s

Description

MANDATED regulation reorganized and revised to reflect NEW
FEDERAL REGULATIONS (75 Fed. Reg. 178) which require the
district to modify its policy, practices, and procedures to permit an
individual with a disability to use a service animal at school, when the
work or task performed by the service animal is directly related to the
individual's disability. Material moved from BP to AR re: (1) obtaining
permission to bring an animal to school and (2) notifying
parents/guardians before bringing animal to school for instructional
purposes in order to verify student allergies, asthma, or other health
condition. Regulation adds new section on "Use of Service Animals by
Individuals with Disabilities" which includes the definition of "service
animal," and the reasons that a student may be asked to remove his/her
service animal from school.

BP or AR

AR 6173.1

November 1, 2011

Title

Education for Foster Youth

Description

Regulation updated to reflect NEW LAW (AB 709) which aligns Health
and Safety Code with Education Code provisions requiring districts to
immediately enroll foster youth even if immunization records normally
required for enrollment are not available, and to subsequently work to
obtain these records. Regulation also reflects NEW LAW (SB 578)
which requires districts to accept coursework satisfactorily completed by
a student in foster care while attending another school and to award full
or partial credit for such coursework as specified.

Page 4 of 4
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Albany USD
Board Policy

Courses Of Study

BP 6143
Instruction

The Board of Education recognizes that a well-articulated sequence of courses fosters academic
progress and provides for the best possible use of instructional time. The Ddistrict's course of

study shall provide students with opportunities to attain the skills, knowledge, and abilities they
need to be successful in school, college, and/or the workplace.

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The Superintendent or des1gnee shall establish processes for ensuring the articulation of courses

across grade leveIs Wlthlll the Ddlstmct—aﬂdr—&&ﬂeeessafyﬂha}hﬁeﬂeﬂth&epfese&t&&wewﬁ

sehools, The sequence of COUrses shaﬂ be desmned to ensure that each course Urov1des adequate
preparation for the next course in the sequence, avoids sionificant duplication of content, and
allows for reinforcement and progression in the subject matter.

rElementa;ry Grades

The Board shall adopt a course of study for elementary grades that sufficiently prepares students
for the secondary school course of study.

(cf. 6146.5 - Middle School Promotion Requirements)
Secondary Grades

The Ddistrict shall offer all otherwise qualified students in secondary grades a course of study
that, upon graduation from high school, prepares them to meet the requirements and prerequisites
for admission to California public colleges and universities and/or attain entry-level employment
skills in business or industry. (Education Code 51228)

The Superintendent or designee shall ensure that all otherwise qualified students bave a timely
opportunity, within the four years before graduation, to enroll in each course necessary to fulfill
the requirements and prerequisites for admission to California public colleges and universities
prior to graduation from high school. (Education Code 51228)

(cf. 5121 ~ Grades/Evaluation of Student Achievement)
(cf. 6141.5 - Advanced Placement)

Page10f3
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{cf. 6146.1 - High School Graduation Requirements)
(ct. 6162.52 - High School Exit Examination)
(cf. 6178 - Career Technical Education)

in addition, the course of study for high school students shall include instruction in skills and
knowledge for adult life and career technical training. (Education Code 51224)

The Superintendent or designee shall develop a process by which courses are submiited to the
University of California (UC) for review and certification in order to meet university admission
criteria. He/she shall maintain an accurate list of all current Ddistrict high school courses that
have been so certified and shall ensure that the list is provided annually to each student in grades
9-12 and that updated lists are made readily available. (Education Code 66204}

Legal Reference:

EDUCATION CODE

33319.3 Driver education, CDE materials on road rage

33540 Government and civics instruction in interaction with government agencies
48980 Parental notifications

51202 Instruction in personal and public health and safety

Page 2 of3




51203 Instruction on alcohol, narcotics and restricted dangerous drugs

51204 Course of study designed for student's needs

51204.5 History of California; contributions of men, women and ethnic groups
51210-51212  Areas of study for grades 1-6

51220-51229 Course of study for grades 7-12

51241 Exemption from physical education

51911-51921 Comprehensive health educational plans

51930-51939 California Comprehensive Sexual Health and HIV/AIDS Prevention Act
51940 Curriculum for brain and spinal cord injury prevention

53278-53280 Supplemental School Counseling Program

60040-60052 Requirements for instructional materials

66204 Certification of high school courses as meeting university admission criteria
HEALTH AND SAFETY CODE

11032 Definition of dangerous drugs

CODE OF REGULATIONS, TITLE 5

10020-10049 Automobile driver education and training

10060 Physical education program

UNITED STATES CODE, TITLE 20

6101-6251 School-to-Work Opportunities Act of 1994

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Career Resource Network: http://www.californiacareers.info
California Colleges.edu: http://www.californiacolleges.cdu

California Department of Education: http:// www.cde.ca.gov

California State University, Admission Requirements:
http.//mwww.csumentor.edwplanning/high school

University of California. a-g Course Submissions: http://www.ucop.edu/a-gGuide/ag/
course submissions

University of California, List of Approved a-g
Courses:http://www.universityofcalifornia. edu/admissions/freshman/requirements
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Policy ALBANY UNIFIED SCHOOL DISTRICT
Aadopted: ___May 19, 2009 Albany, California
Revised:
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Albany USD

Board Policy
Courses Of Study

BP 6143
Instruction

The Board of Education recognizes that a well-articulated sequence of courses fosters academic
progress and provides for the best possible use of instructional time. The District's course of

study shall provide students with opportunities t in the skills, knowledge, and abilities they
need to be successful in school, college, and/or £

The Superintendent or designee shall establish processeSifor ensuring the articulation of courses
across grade levels within the District. The sequence of co shall be designed to ensure that
each course provides adequate preparation for the next course e sequence, avoids significant

(cf. 6146.5 - Middle School Promos
Secondary Grades

The District shall offer all otherwise qualified students in secondary grades a course of study
that, upon graduation from high school, prepares them to meet the requirements and prerequisites
for admission to California public colleges and universities and/or attain entry-level employment
skills in business or industry. (Education Code 51228)

The Superintendent or designee shall ensure that all otherwise qualified students have a timely
opportunity, within the four years before graduation, fo enroll in each course necessary to fulfill
the requirements and prerequisites for admission to California public colleges and universities
prior to graduation from high school. (Education Code 51228)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6141.5 - Advanced Placement)

{cf. 6146.1 - High School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)
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(cf. 6178 - Career Technical Education)

In addition, the course of study for high school students shall include instruction in skills and
knowledge for adult life and career technical training. (Education Code 51224)

The Superintendent or designee shall develop a process by which courses are submitted to the
University of California (UC) for review and certification in order to meet university admission
criteria. He/she shall maintain an accurate list of all current Diggrict high school courses that
have been so certified and shall ensure that the list is provided ally to each student in grades
9-12 and that updated lists are made readily available.

Legal Reference: .

EDUCATION CODE

33319.3 Driver education; CDE maferials on road rage .
33540 Government and civics ins n in interaction with government agencies

48980 Parental notifications .
51202 Instruction in personal and pub ; ;
51203 Instruction on alcohol, narcotics angerous drugs
51204 Course of study designed for studénts need

51204.5 History of California; contributiorr
51210-51212 Areas of study for grades 1-6
51220-51229 Course of study for grades 7-12
om phy51ca1 educatzon

11032 Definition of loerg
CODE OF REGULATICGS
10020-10049 Automobiledriver education and training
10060 Physical education program

UNITED STATES CODE, TITLE 20

6101-6251 School-to-Work Opportunities Act of 1994 .

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Career Resource Network: http://www.californiacareers.info
California Colleges.edu: http://www.californiacolleges.edu
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California Department of Education: http:// www.cde.ca.gov

California State University, Admission Requirements:
http:/fwww.csumentor.edu/planning/high school

University of California, a-g Course Submissions: http://www.ucop.edu/a-gGuide/ag/
course_submissions

University of California, List of Approved a-g
Courses:http://www.universityofcalifornia.edu/admissions/freshman/requirements

Policy ALBANY UNIFIED SCHOOL DISTRICT
Adopted: May 19,2009 Albany, California
Revised:
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Albany USD

Administrative Regulation
Courses Of Study

AR 6143
Instruction

Grades 1-6
Courses of study for grades 1 through 6 shall include the following:
(cf. 6146.5 - Middle School Promotion Requirements)

I. English: knowledge and appreciation of language and literature, and the skills of
speaking, reading, listening, spelling, handwriting, and composition (Education Code 51210)

(cf. 6142.91 - Reading/TLanguage Arts Instruction)
2. Mathematics: concepts, operational skills and problem solving (Education Code 51210)
(cf. 6142.92 - Mathematics Instruction)

3. Social sciences: age-appropriate instruction drawing upon the disciplines of
anthropology, economics, geography, history, political science, psychology, and sociology,
including instruction in: (Education Code 51210)

a. The history, resources, development, and government of California and the United States

Instruction shall include the early history of California and a study of the role and contributions
of men and women, black Americans, Native Americans-trdians, Mexicans, Asians, Pacific
Islanders-people, European Americans, lesbian, gay, bisexual, and fransgender Americans,
persons with disabilities. and other ethnic and cultural groups to the economic, political, and
social development of California and the United States, with particular emphasis on poriraying
the role of these groups in contemporary society. (Education Code 51204.5, 60040)

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)
(c¢f. 6142 .3 - Civic Education)
(cf. 6142.94 - History-Social Science Instruction)

b. The development of the American economic system, including the role of the
entrepreneur and labor
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C. The relations of persons to their human and natural environments
d. Eastern and western cultures and civilizations
e. Contemporary issues

f. The wise use of natural resources

(cf. 6142.5 - Environmental Education)

4. Science: biological and physical aspects, with emphasis on experimental inquiry and the
place of humans in ecological systems (Education Code 51210)

(cf. 6142.93 - Science Instruction)

5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed at
developing aesthetic appreciation and creative expression (Education Code 51210)

(cf. 6142.6 - Visual and Performing Arts Education)

6. Health: principles and practices of individual, family, and community health (Education
Code 51210, 51210)

The adopted course of study shall provide mnstruction at the appropriate grade levels and subject
areas in: (Education Code 51202)

a. Personal and public safety and accident prevention, including instruction in emergency
first aid, hemorrhage control, treatment for poisoning, resuscitation techniques, and

cardiopulmonary resuscitation when appropriate equipment is available

(cf 6142.8 - Comprehensive Health Education)

b.  Fire prevention

c. The protection and conservation of resources, including the necessity for the protection of
eur-the environment

d. Venereal disease
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body

(cf. 5131.6 - Alcohol and Other Drugs)
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f. Prenatal care
g. Violence as a public health issue
7. Physical education, with emphasis on physical activities conducive to health and vigor of

body and mind (Education Code 51210)

(cf. 6142.7 - Physical Education)

8. Career awareness exploration

Grades 7-12

Courses of study for grades 7 through 12 shall include the following:

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.5 - Middle School Promotion Requirements)
(cf. 6162.52 - High School Exit Examination)

1. English: knowledge and appreciation of literature, language and composition, and the
skills of reading, listening, and speaking (Education Code 51220)

(cf. 6142.91 - Reading/Language Arts Instruction)

2. Social sciences: age-appropriate instruction drawing upon the disciplines of
anthropology, economics, geography, history, political science, psychology and sociology, with
instruction in:  (Education Code 51220}

a. The history, resources, development, and government of Califcjinja and the United States,
including:

(1) Early California history, and the role and contributions of both men and women, black
Americans, Native Americanstndians, Mexicans, Asians, Pacific Islanders, peeple-European
Americans, lesbian, gay, bisexual, and transgender Americans, persons with disabilities., and
other ethnic and cultural groups to the economic, political and social development of California
and the nation, with particular emphasis on the role of these groups in contemporary society
(Education Code 51204.5)

(2) World War 1T and the role of Americans and Filiﬁinos in that war

(3) The Vietnam War, including the "Secret War” in Laos and role of Southeast Asians in

that war
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b. The American legal system, the operation of the juvenile and adult criminal justice
systems, and the rights and duties of citizens under the criminal and civil law and the state and
federal constitutions

This course may include participation in a teen court or peer court program. (Education Code
51220.2)

C. The development of the American economic system, including the role of the

| \
(cf. 5138 - Conflict Resolution/Peer Mediation) : : l
|
entrepreneur and labor |

d. The relations of persons to their human and natural environments, including the wise use
of natural resources (Education Code 51221) '

(cf. 6142.5 - Environmental Education)
e. Eastern and western cultures and civilizations

f. Human rights issues, with particular attention to the study of the inhumanity of genocide,
slavery, and the Holocaust

g. Contemporary issues

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)
(cf. 6142.3 - Civic Education)
(cf. 6142.94 - History-Social Science Instruction)

{ef6+4-6—Multenltural- Eduecation)

3. Foreign language(s): understanding, speaking, reading, and Writing, beginning not later
than grade 7 (Education Code 51220) K

4. Physical education: with emphasis on physical activities conducive to health and vigor of
body and mind, as required by Education Code 51222 (Education Code 51220)

(cf. 6142.7 - Physical Education)

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and
processes of scientific investigation and on the place of humans in ecological systems;
appropriate applications of the interrelation and interdependence of the sciences (Education Code
51220)

(cf. 6142.93 - Science Instruction)
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6. Mathematics: mathematical understandings, operational skills and problem-solving
procedures; algebra (Education Code 51220, 51224.5)
(cf. 6142.92 - Mathematics Instruction)

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon
development of aesthetic appreciation and creative expression (Education Code 51220)

(cf. 6142.6 - Visual and Performing Arts Education)

8. Applied arts: consumer and homemaking education, industrial arts, general business
education, or general agriculture (Education Code 51220)

9. Career technical/vocational-technical education: in the occupations and in the numbers
appropriate to the personnel needs of the state and community served and relevant to the career
desires and needs of students (Education Code 51220)

(cf. 6178 - Career Technical Education)

10.  HIV/AIDS prevention (Education Code 51934)

(cf. 6142.1 - Sexual Health and HIV/ATIDS Prevention Instruction)

11.  Personal and public safety, accident prevention and health, including instruction in:
(Education Code 51202, 51203)

a. Emergency first aid, hemorrhage control, treatment for poisoning, resuscitation
techniques, and cardiopulmonary resuscitation when appropriate equipment is available

b. Fire prevention

c. The protection and conservation of resources, including the necessity for the protection of
eur-the environment

d. Venereal disease

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body and upon
prenatal development

(cf. 5131.6 - Alcohol and Other Drugs)

| (cf. 6142.8 - Comprehensive Health Education)

f Prenatal care

g. Violence as a public health issue
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In addition, the course of study for grade 7 and/or 8 may include parenting skills and education
that address at least all of the following: (Education Code 51220.5)

1. Child growth and development
2. Parental responsibilities

3. Household budgeting

4. Child abuse and neglect issues

5. Personal hygiene

6. Maintenance of healthy relationships
7. Teen parenting issues
8. Self-esteem

(cf. 5146 - Married/Pregnant/Parenting Students)

High schools may offer automobile driver education that shall include instruction in:

1. Vehicle Code provisions and other relevant state laws (Education Code 51220)

2. Proper acceptance of personal responsibility in traffic (Education Code 51220)

3. Appreciation of the causes, seriousness and consequences of traffic accidents (Education
Code 51220) '

4. Knowledge and attitudes necessary for the safe operation of motor vehicles (Education
Code 51220)

5. The safe operation of motorcycles (Education Code 51220)

6. The dangers involved in consuming alcohol or drugs in connection with the operation of
a motor vehicle (Education Code 51220.1)

7. The rights and duties of a motorist pertaining to pedestrians and the rights and duties of
pedestrians pertaining to traffic laws and traffic safety (Education Code 51220.4)

Certification of College Preparatory Courses

The Superintendent or desienee shall identify courses in history-social science, English
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mathematics, [aboratory science, languages other than Enslish. visual and performing arts, career
technical education. and college preparatory electives that may qualify for designation as "a-g"
collece preparatory courses. Ie/she shall submit course information to the University of
Califormia (UC) including, but not necessarily limited to. the course title, subject area, grade
level(s), unit value, a brief course description, prerequisites and co-requisites, fexts and
supplemental instructional materials used in the course, whether the school is seeking
designation of the course as an honors course, and whether the course is classified as a career
technical education or recional occupationa] program course.  He/she also shall electronically
submit updates to UC whenever course content changes or a course will not be offered in a
particular vear.

Notification to Students in Grades 9-12

At the beginning of each school year, the Superintendent or designee shall provide written notice
{0 parents/cuardians of students in grades 9-12 that, to the extent possible, shall not exceed one

page in length and that includes all of the following: (Education Code 51229

1. A brief explanation of the course requirements for admission to UC and the California
State University (CSU)
2. A. list of the current UC and CSU web sites that help students and their families learn

about collese admission requirements and that list high school courses that have been certified
by UC as satisfying the requirements for admission to UC and CSU

3, A brief description of what career technical education is, as defined by the California
Department of Education (CDE)

4. The Internet address for the portion of the CDE web site where students can learn more
about career technical education

5. Information about how students may meet with school counselors to help them choose
courses that will meet college admission requirements and/or enroll in career technical education
COUrses

(cf. 5145.6 - Parental Notifications)
(cf. 6164.2 - Guidance/Counseling Services)

Regulation  ALBANY UNIFIED SCHOOIL DISTRICT
appravedReviewed: May 19, 2009 Albany, California
Revised: August 14, 2012
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Albany USD

Administrative Regulation
Courses Of Study

AR 6143

Instruction

Grades 1-6

Courses of study for grades 1 through 6 shall include the fdﬂowing:

(cf. 6146.5 - Middle School Promotion Requirements)

1. English: knowledge and appreciation of language
speaking, reading, listening, spelling, handwriting, and ¢

re, and the skills of
{(Education Code 51210)

(cf. 6142.91 - Reading/Language A struction)

2. Mathematics: concepts, operationa s and problem solving ducation Code 51210)

(cf. 6142.92 - Mathematics Instruction)

3. Social sciences: ag
anthropology, economi
including instruction in

propnate instruction drawing upon the disciplines of
v, history, political science, psychology, and sociology,
n Code 51210)

a. The history, resou velopment, and government of California and the United States
Instruction shall include the ear (ory of California and a study of the role and contributions
of men and women, black Americans, Native Americans, Mexicans, Asians, Pacific Islanders,
European Americans, lesbian, gay, bisexual, and transgender Americans, persons with
disabilities, and other ethnic and cultural groups to the economic, political, and social
development of California and the United States, with particular emphasis on portraying the role
of these groups in contemporary society. (Education Code 51204.5, 60040)

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)
(cf. 6142.3 - Civic Education)
(cf. 6142.94 - History-Social Science Instruction)

b. The development of the American economic system, including the role of the
entrepreneur and labor

C. The relations of persons to their human and natural environments
Pagelof?
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d. Eastern and western cultures and civilizations
e. Contemporary issues
T. The wise use of natural resources

(cf. 6142.5 - Environmental Education)

4. Science: biological and physical aspects, with emphasis on eXpeérimental inquiry and the
place of humans in ecological systems (Education Code 51210) :
(cf. 614293 - Science Instruction)

5. Visual and performing arts: instruction in dance, music, theatié

aimed at
developing aesthetic appreciation and creative expression (Education Code ‘

(cf. 6142.6 - Visual and Performing Arts Educali

6. Health: principles and practices of indiv amily, and community health (Education
Code 51210, 51210)

N

The adopted course of study shall pro mstruction at the opriate grade levels and subject
areas in: (Education Code 51

a. Personal and public safety an
first aid, hemorrhage control, treatment 0%
cardiopulpifiifasy resuscitation when appropri

c.
the environment

d. Venereal disease

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body
(cf. 5131.6 - Alcohol and Other Drugs)

f Prenatal care
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g. Violence as a public health issue

7 Physical education, with emphasis on physical activities conducive to health and vigor of
body and mind (Education Code 51210) - [

(cf. 6142.7 - Physical Education)
3. Career awareness exploration

Grades 7-12

Courses of study for grades 7 through 12 shall include the follow

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6146.5 - Middle School Promotion Requirements)
{cf. 6162.52 - High School Exit Examination)

2. Social sciences: age-appgopriate
anthropology, economics, geogra: 1
instruction in: (Education Code 512

upon the disciplines of
.political science, psychology and sociology, with

a. The history, resources, development, and government of California and the United States,

including:

(1).  Early California history, and the role and contributions of both men and women, black
Americans, Native Americans, Mexicans, Asians, Pacific Islanders, European Americans,
lesbian, gay, bisexual, and transgender Americans, persons with disabilities, and other ethnic and
cultural groups to the economic, political and social development of California and the nation,
with particular emphasis on the role of these groups in contemporary society (Education Code
51204.5)

2) World War II and the role of Americans and Filipinos in that war

(3) The Vietnam War, including the "Secret War" in Laos and role of Southeast Asians in
that war

b. The American legal system, the operation of the juvenile and adult criminal justice
systems, and the rights and duties of citizens under the criminal and civil law and the state and
federal constitutions '
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This course may include participation in a teen court or peer court program. (Education Code
51220.2)

(cf. 5138 - Conflict Resolution/Peer Mediation)

c. The development of the American economic system, including the role of the
entrepreneur and labor

d. The relations of persons to their human and natural environments, including the wise use
of natural resources (Education Code 51221)

(cf. 6142.5 - Environmental Education)

e. Eastern and western cultures and civilizations

f. Human rights issues, with particular attention to the Fthe inhumanity of genocide,
slavery, and the Holocaust -

g. Contemporary issues

4. Physical educatio

S with mpha.sm on physical activities conducive to health and vigor of
body and mind, as required

ducatiogi €ode 51222 (Education Code 51220)
(cf. 6142.7 - Physical Education})

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and

processes of scientific investigation and on the place of humans in ecological systems;

appropriate applications of the interrelation and interdependence of the sciences (Education Code
51220)

(cf. 6142.93 - Science Instruction)

6. Mathematics: mathematical understandings, operational skills and problem-solving
procedures; algebra (Education Code 51220, 51224.5)

(cf. 6142.92 - Mathematics Instruction)
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7. Visual and performing arts: dance, music, theafre, and visual arts, with emphasis upon
development of aesthetic appreciation and creative expression (Education Code 51220)

(cf. 6142.6 - Visual and Performing Arts Education)

8. Applied arts: consumer and homemaking education, industrial arts, general business
education, or general agriculture (Education Code 51220)

9. Career technical/vocational-technical education: in the occupations and in the numbers
appropriate to the personnel needs of the state and community served and relevant to the career
desires and needs of students (Education Code 51220)

(cf. 6178 - Career Technical Education)

10.  HIV/AIDS prevention (Education Code 51934) |

11.  Personal and public safety,
(Education Code 51202, 51203)

a. Emergency first aid, hemorrhaj
techniques, and cardiopulmonary resu:

b. Fire prevention

e.

(cf. 6142.8 - Compreh: e Health Education)
f. Prenatal care
g. Violence as a public health issue

In addition, the course of study for grade 7 and/or 8 may include parenting skills and education
that address at least all of the following: (Education Code 51220.5)

1. Child growth and development
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2. Parental responsibilities

3. Household budgeting

4. Child abuse and neglect issues

5. Personal hygiene

6. Maintenance of healthy relationships
7. Teen parenting issues

8. Self-esteem

(cf. 5146 - Married/Pregnant/Parenting Students)
High schools may offer automobile driver educ
1.
2.

3.
Code 51220)

4. Knowledge and attitudes necessa
Code 512285

onsuming alcohol or drugs in connection with the operation of

inc
de

7. The rights arididuties of a motorist pertaining to pedestrians and the rights and duties of
pedestrians pertaining to fgaffic laws and traffic safety (Education Code 51220.4)

Certification of College Preparatory Courses

The Superintendent or designee shall identify courses in history-social science, Fnglish,
mathematics, laboratory science, languages other than English, visual and performing arts, career
technical education, and college preparatory electives that may qualify for designation as "a-g"
college preparatory courses. He/she shall submit course information to the University of
California (UC) including, but not necessarily limited to, the course title, subject area, grade
level(s), unit value, a brief course description, prerequisites and co-requisites, texts and
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supplemental instructional materials used in the course, whether the school is seeking

designation of the course as an honors course, and whether the course is classified as a career

technical education or regional occupational program course. He/she also shall electronically
submit updates to UC whenever course content changes or a course will not be offered in a
particular year.

Notification to Students in Grades 9-12

At the beginning of each school year, the Superintendent or designe
to parents/guardians of students in grades 9-12 that, to the extent po
page in length and that includes all of the following: (Education C

all provide written notice
¢, shall not exceed one

1. A brief explanation of the course requirements for admissiehi t ‘andithe California
State University (CSU) %

2. A list of the current UC and CSU web sites that help students anddfieir families learn
about college admission requirements and that list high school courses that
by UC as satisfying the requirementg for admission to UC and CSU

3. A brief description of what career technical education is, as defined by the California
Department of Education (CDE) :

4. The Internet address for the portion of
about career technical education

Regulation ~ ALBANY UNIFIED SCHOOL DISTRICT
Reviewed: May 19, 2009 Albany, California
Revised: August 14, 2012
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Albany USD
Board Policy

Extracurricular And Cocurricular Activities

BP 6145
Instraction

The Board of Education recognizes that extracurricular and cocurricular activities enrich the

educational and social development and experiences of students and enhance students’ feelings
of connectedness with the schools. The Ddistrict shall encourage and support student
participation in extracurricular and cocurricular activities without compromising the integrity and
purpose of the educational program.

(c¢f. 1330 - Use of School Facilities)

(cf. 5137 - Posttive School Climate)

{cf. 6145.2 - Athletic Competition)

(cf. 5148.2 - Before/After School Programs)

No extracurricular or cocurricular program or activity shall be provided or conducted separately
and no Ddistrict student's participation in extracurricular and cocurricular activities shall be
required or refused based on any actual or perceived characteristic listed as a prohibited category

of dlSCl mlmatlon in state or federal law ﬂ&e—sﬁ&é&f&s—seaqgeﬁéa—&amal—eﬁeﬁtaﬁe&-e%ﬂi&omaﬁ

R@él-ﬂ-l—l%kﬂ%ﬂts—})l ereqmsftes for student parhc1pat1on in extracumcular and cocumcular actwmes
shall be limited to those that are-have been demonstrated to be essential to the success of the
activity. (5 CCR 4925)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)

{cf. 51457 - Sexual Harassment)

{cf. 6145.5 - Student Organizations and Equal Access)

Any complaint regarding the Dédistrict's extracurricular and cocurricular programs or activities
shall be filed in accordance with BP/AR 1312.3 - Uniform Complaint Procedures.

(cf 13 12.3 - Umform Complamt Procedures)
_fef-51453—Nendiseriminaton/Harassment)
fet5145-7—Sexual-Harassment)

Unless specifically authorized by law Ne-student— no fee shall be charged to students for
prohibitedfrom-participating-participation in extracurricular and cocurricular activities related to
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\

the educational program, including materials or equipment related to the activity.-because-of-

inability to-pay-fees-associated with-theaetrviky,

(cf. 3260 - Fees and Charges)
{cf. 3452 - Student Activity Funds)

Eligibility Requirements

To be eligible to participate in extracurricular and cocurricular activities, students in grades 7
through 12 must demonstrate satisfactory educational progress in the previous grading period
including but not limited to: (Education Code 35160.5)

1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale

2. Maintenance of minimum progress toward meeting high school graduation requirements
(cf. 5121 - Grades/Evaluation of Student Achievement)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)

The Superintendent or designee may grant ineligible students a probationary period of not more
than one semester. Students granted probationary eligibility must meet the required standards
by the end of the probationary period in order to remain eligible for participation. (Education
Code 35160.5)

Any decision regarding the eligibility of any child in foster care or a child of an agtive duty
military family for extracurricular or cocurricular activities shall be made by the Superintendent
or designee in accordance with Education Code 48850 and 49701.

(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)

‘The Superintendent or designee shall provide the necessary assistance to help ineligible students
achieve the academic standards required by law.

(cf. 6164.5 - Student Success Teams)
(cf. 6176 - Weekend/Saturday Classes)
(cf. 6177 - Summer School}

(cf. 6179 - Supplemental Instruction)

The Superintendent or designee may revoke a student's eligibility for participation in
extracurricular and cocurricular activities when the student's poor citizenship is serious enough
to warrant Joss of this privilege.
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Student Conduct at Extracurricular/Cocurricular Events

When attending or participating in extracurricular and/or cocurricular activities on or off campus,
Ddistrict students are subject to Ddistrict policies and regulations relating to student conduct.
Students who violate Ddistrict policies and regulations may be subject to discipline including,
but not limited to, suspension, expulsion, transfer to alternative programs, or denial of
participation in extracurricular or cocurricular activities in accordance with Board policy and
administrative regulations. When appropriate, the Superintendent or designee shall notify local
law enforcement.

{cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

{cf. 5144 - Discipline)

{cf. 5144.1 - Suspension and Expulsion/Due Process) _

{cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Annual Policy Review

The Board shall annually review this policy and implementing regulations.

Legal Reference:

EDUCATION CODE

35145 Public meetings

35160.5 District policy rules and regulations; requirements; matters subject to regulation
35179 Interscholastic athletics; associations or consortia

35181 Students’ responsibilities

48850 Participation of foster youth in extracurricular activities and mterscholastlc sports
48930-48938 Student organizations

49700-49704 Education of children of military families

CALIFORNIA CONSTITUTION

Article 9, Section 5 Common school system

CODE OF REGULATIONS, TITLE 5

350 Fees not permitted

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state
fmancial assistance

5531 Supervision of extracurricular activities of pupils .

UNITED STATES CODE, TITLE 42 '

2000h-2-2000h-6 Title IX, 1972 Education Act Amendments

COURT DECISIONS

Hartzell v. Connell, (1984) 35 Cal. 3d 899

Management Resources:

Page 30f4




P162

CSBA PUBLICATIONS
Student Fees Litigation Update, ELA Advisory. May 20. 2011

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees. Deposits, or Other Charges. Fiscal Management Advisory 11-01. November 9, 2011
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE

Compact on HEducational Opportunity for Military Children: Preliminary Final Report, March
2009

COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE

10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance
Certificate (ASCC), July 20, 2010

WEB SITES
California Association of Directors of Activities: http:/f'www.cadal.org
California Department of Education; Bducationsl-Options-Office:

http:/fwww.cde.ca.govisipflme

Commlssmn on Teacher Credentiahng http /fwww.cte, ca. gov

Policy ALBANY UNIFIED SCHOOL DISTRICT
Aadopted: May 19, 2009 Albany, California
Rrevised: October 18, 2011

Revised:
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Albany USD
Board Policy

Exiracurricular And Cocurricular Activities

BP 6145
Instruction

The Board of Education recognizes that extracurricular and cocurricular activities enrich the
educational and social development and experiences of students and enhance students’ feelings
of connectedness with the schools. The District shall encourage and support student
participation in extracurricular and cocurricul ities without compromising the integrity and
purpose of the educational program.

(cf. 1330 - Use of School Facilities)

(cf. 5137 - Positive School Climate)

(cf. 6145.2 - Athletic Competition)

(cf. 5148.2 - Before/After School Programs)

No extracurricular or ¢ igular program or activity shall be p ed or conducted separately
and no District stude ion in extracurricular and cocurricnlar activities shall be

tual or perceived characteristic listed as a prohibited category
w . Prerequisites for student participation in

shall be limited to those that have been demonstrated

(cf. 5145.7 - Sexual Harassment)(cf. 6145 5, - Student Organizations and Equal Access)
Any complaint regarding the District's extracurricular and cocurricular programs or activities
shall be filed in accordance with BP/AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)
Unless specifically authorized by law no fee shall be charged to students for participation in
extracurricular and cocurricular activities related to the educational program, including materials

or equipment related to the activity..

(cf. 3260 - Fees and Charges)
(cf. 3452 - Student Activity Funds)

Eligibility Requirements

To be eligible to participate in extracurricular and cocurricular activities, students in grades 7
Page 1of4
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through 12 must demonstrate satisfactory educational progress in the previous grading penod
including but not limited to: (Education Code 35160.5)

1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale
2. Maintenance of minimum progress toward meeting high school graduation requirements
(cf. 5121 - Grades/Evaluation of Student Achievement)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)

The Superintendent or designee may grant ineligible stgents a'py
than one semester. Students granted probationary eligibility mu
by the end of the probationary period in order to remain eligible for pa
Code 35160.5)

ationary period of not more
t the required standards
ipation. (Education

Any decision regarding the eligibility,of any child in foster care or a child of tive duty
military family for extracurricular ofitogurr
or designee in accordance with Edu

(cf. 6 day Classes)

(cf. 61

(cf. 6179 tion)

The Superintend y revoke a student's eligibility for participation in
extracurricular and vities when the student's poor citizenship is serious enough

Student Conduct at Extracutficular/Cocurricular Events

When attending or participating in extracurricular and/or cocurricular activities on or off campus,
District students are subject to District policies and regulations relating to student conduct.
Students who violate District policies and regulations may be subject to discipline including, but
not limited to, suspension, expulsion, transfer to alternative programs, or denial of participation
in extracurricular or cocurricular activities in accordance with Board policy and administrative
regulations. When appropriate, the Superintendent or designee shall notify local law
enforcement.
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(cf. 53131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Annual Policy Review

The Board shall annually review this policy and implementing regulations.

Legal Reference:
EDUCATION CODE
35145 Public meetings
35160.5 District policy rules and regulations; r ements; gnatters subject to regulation
35179 Interscholastic athletics; associations or consit

35181 Students' responsibilities
48850 Participation of foster youth in extracurricular a
48930-48938 Student organizations
49700-49704 Education of children of military families
CALIFORNIA CONSE >

%

ies and interscholastic sports

350 Fees not permitted
4900-4965 Nondiscriming
financial assistance

5531 Supervision of extracurnciy pils
UNITED STATES CODE, TITLE 42
2000h-2-2000h-6 Title X, 1972 Edueation Act Amendments

COURT DECISIONS
Hartzell v. Connell, (1984) 35 Cal. 3d 899

Management Resources:

CSBA PUBLICATIONS

Student Fees Litigation Update, ELA Advisory, May 20, 2011

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees, Deposits, or Other Charges, Fiscal Management Advisory 11-01, November 9, 2011
CALIFORNIA TASK. FORCE REPORT TO THE LEGISLATURE

Compact on Educational Opportunity for Military Children: Preliminary Final Report, March
2009

COMMISSION ON TEACHER CREDENTTALING CODED CORRESPONDENCE

10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance
Certificate (ASCC), July 20, 2010

WEB SITES
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California Association of Directors of Activities: hitp://www.cadal.org
California Department of Education hitp://www.cde.ca.gov
Commission on Teacher Credentialing: http://www.ctc.ca.gov

Policy ALBANY UNIFIED SCHOOL DISTRICT
Adopted: May 19, 2009 Albany, California
Revised: October 18, 2011

Revised:
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Albany USD

Administrative Regulation
Extracurricular And Cocurricular Activities

AR 6145
Tnstruction

Definitions
For purposes of applving eligibility criteria for student participation, eExtracurricular and

cocurricular activities-are those-programs-that-have-sll-oftheshall be defined as following-
followseharaeteristies: (Education Code 35160.5)

1. J——FExtracurricular activities are not part of the regular school curriculum, are not
graded, do not offer credit, do not take place during classroom time, and have ail of the following
characteristics:

a. The program is supervised or financed by the school Ddistrict.

b. Students participating in the program represent the school District.

S cipating in _ e sehool distict

3-c.  Students exercise some degree of freedom in the selection, planning or control of the
program.

4.d  The program includes both preparation for performance and performance before an
audience or spectators.

2. Cocurricular activities are programs that may be associated with the curriculum in a

regular classroom. {EducationCode 351605

An activity is not an extracurricular or cocurricular activity if either of the following conditions
applies: (Education Code 35160.5)

1. It is a teacher-graded or required program or activity for a course which satisfies the
entrance requirements for admission to the California State University or the University of
California.
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(cf 6143 - Courses of Study)

2. It is a program that has as its primary goal the improvement of academic or educational
achievement of students,

Eligibility Requirements

The grade point average (GPS) used to determine eligibility for extracurricular and cocurricular
activities shall be based on grades of the last previous grading period during which the student
attended class at least a majority of the time. If a student was not in attendance for all. ora
majority of, the grading period due to absences excused by the school for reasons such as serious
illness or injury. approved travel, or work, the GPA used to determine eligibility shall be the
grading period immediately prior to the excluded grading period(s). (Education Code 35160.5)

When a student becomes ineligible to participate in extracurricular or cocurricular activities in
the upcoming sehool-yeargrading period, or when he/she is subject to probation, the principal or
designee shall provide written notice to the student and his/her parents/guardians. The principal
shall also consult with the student's teacher(s) in deciding on a program of remediation to
improve the student's academic progress.

(£ 6164.5 Student Success Teams)
(e£-6176—Weekend/SaturdayClasses)
(e£-6177 - Summer School)

{e£-6179 —Supplemental Instruction)

Supervision

All extracurricular activities conducted under the name or auspices of a Disirict school or anv
class or organization of the school, regardless of where the activities are held. shall be under the
direct supervision of certificated employees. (5 CCR 5531)

Any noncertificated person working with students in a District-sponsored extracurricular student
activity program shall possess an Activity Supervisor Clearance Certificate from the
Commission on Teacher Credentialing or shall have cleared a Department of Justice and Federal
Bureau of Investigation criminal background check prior to beginning his/her duties, in
accordance with BP 4127/4227/4327 - Temporary Athletic Team Coaches. (Education Code

49024)

Regulation = ALBANY UNIFIED SCHOOL DISTRICT
approvedReviewed: May 19,2009 Albany, California
Revised: August 14, 2012
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Albany USD

Administrative Regulation
Extracurricular And Cocurricular Activities

AR 6145
Instruction

Definitions

For purposes of applying eligibility criteria for student participation, extracurricular and
cocurricular shall be defined as follows: (Education Code 35160.5)

1. "Extracurricular activities are not part of the regular school cum, are not graded, do

1. 1t is a teacher-graded or required program or activity for a course which satisfies the
entrance requirements for admission to the California State University or the University of
California.

(cf. 6143 - Courses of Study)
2. It is a program that has as its primary goal the improvement of academic or educational
achievement of students,

Eligibility Requirements

The grade point average (GPS) used to determine eligibility for extracurricular and cocurricular
activities shall be based on grades of the last previous grading period during which the student
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attended class at least a majority of the time. If a student was not in attendance for all, or a
majority of, the grading period due to absences excused by the school for reasons such as serious
illness or injury, approved travel, or work, the GPA used to determine eligibility shall be the
grading period immediately prior to the excluded grading period(s). (Education Code 35160.5)

When a student becomes ineligible to participate in extracurricular or cocurricular activities in
the upcoming grading period, or when he/she is subject to probation, the principal or designee
shall provide written notice to the student and his/her parents/guardians. The principal shall also
consult with the student's teacher(s) in deciding on a program of remediation to improve the

- student's academic progress.

Supervision
All extracurricular activities conducted under the name or auspices of a District school or any

class or organization of the school, regardless of where the activities age held, shall be under the
direct supervision of certificated employees. (5 CCR 5531)

Any noncertificated person working with students in a District-sponsg
activity program shall possess an Activity Supervisor Clearang&®ert

N, hls/her duties, in

Bureau of InVestigation criminal background check %%%
wicoaches. (Education Code

accordance with BP 4127/4227/4327 - Temp@i;ary %}m i
49024) ‘

Regulation
Reviewed:
Revised:

ALBANY UNIFIH‘
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Albany Unified School District
Board Policy

Athletic Competition

BP 61452
Instruction

The Board of Education recognizes that the athletic program constitutes an integral component
of the educational program and helps to build a positive school climate. The athletic program
also promotes the physical, social, and emotional well-being and character development of
participating students. The athletic program shall be designed to meet students' interests and
abilities and be varied in scope to atiract wide participation.

{cf. 3541.1 - Transportation for School-Related Trips)
(cf. 5030 - Student Weliness) '

(cf. 5137 - Positive Schoo! Climate)

(cf. 6142.7 - Physical Education and Activity)

{cf. 7110 - Facilities Master Plan)

The Board encourages community support for District athletic proerams. subject to applicable
District policies and regulations governing advertisements and donations.

{cf. 1260 - Educational Foundation)

(cf. 1321 - Solicitation of Funds from and by Students)

{cf. 1325 - Advertising and Promotion)

(cf. 1700 - Relations Between Private Industry and the Schools)
{cf. 3290 - Gifts, Grants and Bequests)

Nondiscrimination and Equivalent Opportunities in the Athletic Program

The Ddistrict's athletic program shall be free from discrimination and discriminatory practices in

accordance with state and federal law. The Superintendent or designee shall ensure that
equivalent athletic opportunities are provided for beth-sexesmales and females.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Any complaint regarding the Ddistrict's athletic program shall be filed in accordance with the
Ddistrict's uniform complaint procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Page 1 0f6
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Sportsmanship

The Board values the quality and integrity of the athletic program and the ethical well-being and
character development of the student athletes. Student athletes, coaches, parents/guardians,
spectators, and others are expected to demonstrate good sportsmanship, ethical conduct, and fair
play during all athletic competitions. They shall also abide by the core principles of
trustworthiness, respect, responsibility, fairness, caring, and good citizenship and the Codes of
Conduct, as adopted by the California Interscholastic Federation (CIF). in-its-publication-

H !:HTS_.H”.:. E S !iEtEF'iZ Vﬂﬁﬂ Ei E :- E :'"
Students and staff may be subject to disciplinary action for improper conduct.

(cf. 3515.2 - Disruptions)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
{cf. 5131 - Conduct)

(cf. 5131.4 - Student Disturbances)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

California Interscholastic Federation

The Board maintains membership in the CIF and requires that interscholastic athletic activities
be conducted in accordance with Board policy, administrative regulation, and CIF bylaws and
rules. The Superintendent or designee shall have responsibility for the Ddistrict's interscholastic
athletic program, while the principal or designee at each participating school shall be responsible
for the site-level decisions, as appropriate.

The Board shall annually designate an employee from each high school to serve as a
representative to the local CIF league. Appointees shall represent the Ddistrict in performing all
duties required by the CIF league. In making this selection, the Board shall congider the
employee's understanding of the Ddistrict's goals for student leaming and interscholastic and
extracurricular activities, knowledge of the athletic programs, awareness of the implications of
league decisions for the school and the Ddistrict, and individual interpersonal communication
and leadership skills.

The Superintendent or designee shall ensure that the Ddistrict representatives to the CIF report
regularly to the Board on league, section, and statewide issues, as well as activities and
prospective actions related to athletics.

(cf. 0500 - Accountability)

Student Eligibility
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The first priority of student athletes shall be a commitment to their education and performing
well in the classroom.

(cf. 6011 - Academic Standards)
Eligibility requirements for participation in the Ddistrict's interscholastic athletic program,

including requirements pertaining to academic achievement and residency. are-shall be the same
as those set by the Ddistrict for participation in extracurricular and cocuricular activities.

(cf. 3530 - Risk Management/Insurance)

(cf. 5111.1 - District Residency)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6146.1 - High School Graduation Requirements)

(cf. 6162:52 - High School Exit Examination)

{cf. 6173.1 - Education for Foster Youth)

{cf. 6173.2 - Education of Children of Military Families)

In addition, the Superintendent or designee shall ensure that students participating interscholastic
athletic governed by the CIF satisfy CIF eligibility requirements.

Students shall not be charged a fee to participate in an athletic program.

(cf. 3260 - Fees and Charges)

Health and Safety

The Board desires to give student health and safety the hlghest consideration i in pIa:nmng and
conducting athletic activities. : : ved-w

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4119.43/4219.43/4319.43 — Universal Precautions)

{(cf. 5141 - Health Care and Emergencies)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)

(cf. 5141.22 - Infectious Diseases)

Students shall have a medical clearance before participating in the interscholastic athletic
program. Care shall be taken to ensure that all athletic trainings and competitions are conducted
m a manner that will not overtax the physical capabilities of the participants. When appropriate,
protective equipment shall be used to prevent or minimize injuries.

(cf. 5131.61 - Drug Testing)

(cf. 5131.63 - Steroids)

(cf. 5141.3 - Health Examinations)
{cf. 5141.7 - Sun Safety)
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(cf. 5143 - Insurance)

Coaches and appropriate Ddistrict employees shall fake every possible precaution to ensure that
athletic equipment is kept in safe and serviceable condition.

{cf. 5142 - Safety)

In the event that an injury occurs, the coach or other appropriate District emplovee shall observe

universal precautions and shall remove the student athlete from the activity and/or seek medical
treatment for the student as appropriate.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4119.43/4219.43/4319.43 - Universal Precautions)

(cf. 5141 - Health Care and Emergencies) '

{cf 5141.21 - Administerine Medication and Monitoring Health Conditions)

(cf. 5141.22 - Infectious Diseases)

Supervision

All athletic teams shall be supervised by qualified coaches to ensure that student athletes receive

appropriate instruction and guidance related to safety, health, &rainingand preparationfor-
eompetitiongports skills and sportsmanship. Athletic events shall be officiated by qualified

personnel.

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

270-271 Athletes' Bill of Rights

17578 Cleaning and sterilizing of football equipment

17580-17581 Football equipment

32221.5 Required insurance for athletic activities

33353-33353.5 California Interscholastic Federation; implementation of policies, insurance
program

33354 CDE authority over interscholastic athletics

35160.5 District policies; rules and regulations

35161 Powers and duties generally

35179 Interscholastic athletics

48850 Interscholastic athletics; students in foster care

48900 Grounds for suspension and expulsion

48930-48938 Student organizations

49020-49023  Athletic programs; legislative intent, equal opportunity
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49030-49034 Performance-enhancing substances

49458 Health examinations, interscholastic athletic program
49475 Health and safety, concussions and head injuries

49700-49701 Education of children of military families
51242 Exemption from physical education for high school students in interscholastic athletic

program

60850-60859 High school exit examination

PENAL CODE
245.6 Hazing
CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary educatlon programs
4920-4922 Nondiscrimination in intramural. interscholastic, and club activities

5531 Supervision of extracurricular activities of students

5590-5596 Employment of noncertificated coaches

UNITED STATES CODE, TITLE 20

1681-1688 Discrimination based on sex or blindness, Title IX -

CODE OF FEDERAL REGULATIONS, TITLE 34

106.31-4+66-42—NonBiscrimination on the basis of sex in education programs or activities

ohibited

106.33 Comparable facilities

106.41 Nondiscrimination in athletic programs

COURT DECISIONS

Mansourian v. Regents of University of California, (2010} 594 F. 34 1095

Kahn v. East Side Union High School District, (2004) 31 Cal.4th 990t
MeCormick v. School District of Mamaroneck. (2004) 370 F.34 275

Hartzell v. Connell, (1984) 35 Cal. 3d 899

Management Resources:
CSBA PUBLICATIONS

Student Fees Litigation Update, Education Legal Alliance Advisory, Mav 20,2011

A School Board Member's Guide to CIF and Interscholastic Sports, 1997
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS

A Guide to Equity (EBguity Handbeelk)
Pursuing Victory with Honor, 1999

California Interscholastic Federation Constitution and Bylaws, 1996-97
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS

Heads Up: Concussion in High School Sports, Tool Kit, June 2010

Heads Up: Concussion in Youth Sports, Tool Kit, July 2007

OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Intercollegiate Athletics Policy Clarification: The Three-Part Test - Part Three Dear Colleague

letter. April 20, 2010
WEB SITES
CSBA: http://www.csba.org

California Department of Educations Equal-Opportunity-and-Acoess-

http://www.cde.ca.govireldi/ee
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California Interscholastic Federation: htip://www.cifstate.org

Centers for Disease Conirol and Prevention, Concussion Resources:
http:/fwww.cde.gov/concussion

National Federation of State High School Associations: hitp://www.nfhs.org

National Operating Committee on Standards for Athletic Equipment: http://www.nocsae.org
1.S. Anti-Dopins Apgency: hitp:/www_usada.org

U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr

Policy ALBANY UNIFIED SCHOOL DISTRICT
adopted: May 19, 2009 Albany, California
revised:
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Albany Unified School District
Board Policy

Athletic Competition

BP 6145.2
Instruction

The Board of Education recognizes that the athletic program constitutes an integral component
of the educational program and helps to build a positive school climate. The athletic program
also promotes the physical, social, and emotional well-being and character development of
participating students. The athletic program shall be designed to meet students' interests and
abilities and be varied in scope to attract wide participation. @

(cf. 3541.1 - Transportation for School-Related Trips)
(cf. 5030 - Student Wellness)

(cf. 5137 - Posttive School Climate)

(cf. 6142.7 - Physical Education and Activity)

(cf. 7110 - Facilitics Master Plan)

The Board encourages commumty support for DlS e ct thletigiic 5, subject to applicable
(cf. 1260 - Educational Foundation)
(cf 1321 - Sohc1tat10n of Funds ‘eé' 3
(cf. 3290 - Gifts,
Nendiscrimination and Equivalent Opportunities in the Athletic Program

The District's athlefic program shall be free from discrimination and discriminatory practices in
accordance with state and federal law. The Superintendent or designee shall ensure that
equivalent athletic opportunities are provided for males and females.

{cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

Any complaint regarding the District's athletic program shall be filed in accordance with the
District's uniform complaint procedures.

(cf. 1312.3 - Uniform Complaint Procedures)
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Sportsmanship

The Board values the quality and integrity of the athletic program and the ethical well-being and
character development of the student athletes. Student athletes, coaches, parents/guardians,
spectators, and others are expected to demonsirate good sportsmanship, ethical conduct, and fair
play during all athletic competitions. They shall also abide by the core principles of
trustworthiness, respect, responsibility, fairness, caring, and good citizenship and the Codes of
Conduct, as adopted by the California Interscholastic Federation (CIF).

Students and staff may be subject to disciplinary action for improper conduct.

(cf. 3515.2 - Disruptions)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/ Suspcnswn/DlsclpImary Actlcn)
{cf. 5131 - Conduct)

(cf. 5131.4 - Student Disturbances)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

California Interscholastic Federation

2¥ic athlefic activities

The Board maintains membership in the CIF apd reqmres@%
gt and CIF bylaws and

be conducted in. accordance with Board policy, %mlm -atlv

league decisions for th&gchoo! and the District, and individual interpersonal communication and
leadership skills.

The Superintendent or designee shall ensure that the District representatives to the CIF report
regularly to the Board on league, section, and statewide issues, as well as activities and
prospective actions related to athletics.

{cf. 0500 - Accountability)

Student Eligibility

The first priority of student athletes shall be a commitment to their education and performing
well in the classroom.
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(cf. 6011 - Academic Standards)

Eligibility requirements for participation in the District's interscholastic athletic program,
including requirements pertaining to academic achievement and residency, shall be the same as
those set by the District for participation in extracurricular and cocurricular activities.

(cf. 3530 - Risk Management/Insurance)

(cf. 5111.1 - District Residency)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6146.1 - High School Graduation Requirements) -
(cf. 6162.52 - High School Exit Examination)

{cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

interscholastic

In addition, the Superintendent or designee shall ensure that students partwlpaﬁm
athletic governed by the CIF satisfy CIF ehglbmty requirements. :

(cf. 3260 - Fees and Charges)
Health and Safety

The Board desires to give student health a
conducting athletic activities.
(cf 4119.42/4219.42/431¢

(cf. 5141.21 - Adms Fitth 'ca o and Monitoring Health Cond1t10ns)
(cf. 5141.22 - Infec 1

Students shall have a me@jeal clearance before participating in the interscholastic athletic
program. Care shall be taken to ensure that all athletic trainings and competitions are conducted
in a manner that will not overtax the physical capabilities of the participants. When appropriate,
protective equipment shall be used to prevent or minimize injuries.

(cf. 5131.61 - Drug Testing)

(cf. 5131.63 - Steroids)

(cf. 5141.3 - Health Examinations)
(cf. 5141.7 - Sun Safety)

(cf. 5143 - Insurance)

Coaches and appropriate District employees shall take every possible precaution to ensure that
athletic equipment is kept in safe and serviceable condition.
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(cf 5142 - Safety)

In the event that an injury occurs, the coach or other appropriate District employee shall observe
universal precautions and shall remove the student athlete from the activity and/or seek medical
treatment for the student as appropriate.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4119.43/4219.43/4319.43 -~ Universal Precautions)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)

(cf. 5141.22 - Infectious Diseases)

Supervision

All athletic teams shall be supervised by qualified coaches to ensure that stu thletes receive
appropriate instruction and gnidance related to safety, health, sports skills

Athletic events shall be officiated by qualified personnel.

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

Legal Reference:

EDUCATION CODE
200-262.4 Prohibition of discriminafi
270-271 Athletes Bﬂl of nghts

32221 .5 Require
33353-33353.5 Calik
program
33354 CDE authority ovgr interscholastic athletics

35160.5 District policies; rules and regulations

35161 Powers and duties generally

35179 Interscholastic athletics

48850 Interscholastic athletics; students in foster care

48900 Grounds for suspension and expulsion

48930-48938 Student organizations

49020-49023 Athletic programs; legislative intent, equal opportunity

49030-49034 Performance-enhancing substances

49458 Tlealth examinations, interscholastic athletic program

49475 Health and safety, concussions and head injuries

49700-49701 TLducation of children of military families

51242 Exemption from physical education for high school students in interscholastic athletic
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 Heads Up: Concussionin High Sehisol Sports, Tool Kit, June 2010
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program

60850-60859 High school exit examination
PENAL CODE

245.6 Hazing

CODE OF REGULATIONS, TITLE 5
4900-4965 Nondiscrimination in elementary and secondary education programs
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities
5531 Supervision of extracurricular activities of students

5590-5596 Employment of noncertificated coaches

UNITED STATES CODE, TITLE 20

1681-1688 Discrimination based on sex or blindness, Title IX

CODE OF FEDERAL REGULATIONS, TITLE 34

106.31Noniscrimination on the basis of sex in education programs or activities
106.33 Comparable facilities

106.41 Nondiscrimination in athletic programs
COURT DECISIONS

Mansourian v. Regents of University of California, (2010) 594 F. 3d 10954
Kahn v. East Side Union High School District, (2004) 31 Cal.4th 990t
MecCormick v. School District of Mamaroneck, (2004) 370 F.3d 2@%%
Hartzell v. Connell, (1984) 35 Cal. 3d 899 "

Management Resources: L
CSBA PUBLICATIONS 2 -
Student Fees Litigation Update, Education Legﬁm A8

A School Board Member's Guide to CIF g T

CALIFORNIA INTERSCHOLASTIC
A Guide to Equity
Pursuing Victory withd

- Youth Sports, Tool Kit, July 2007
OFFICE FOR CIVIL RIGHTS, U.S.
Intercollegiate Athletics Policy Clarification: The Three-Part Test - Part Three, Dear Colleague
letter, April 20, 2010

WEB SITES

CSBA: http://www.csba.org

California Department of Educationhttp://www.cde.ca.gov

California Interscholastic Federation: http://www.cifstate.org

Centers for Disease Control and Prevention, Concussion Resources:
http://www.cdc.gov/concussion

National Federation of State High School Associations: http://www.nfhs.org

National Operating Committee on Standards for Athletic Equipment: http://www.nocsae.org
U.S. Anti-Doping Agency: http://www.usada.org

U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr
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Albany Unified School District

Administrative Regulation
Athletic Competition

AR 61452
Instruction

Nondiscrimination and Equivalent Opportunities in the Athletic Program

No person shall on the basis of actual or perceived sex, sexual orientation, gender, ethnic group
identification, race, ancestry, national origin, religion, color, er-mental or physical disability, Or
any other basis specified in law be excluded from participation in, be denied the benefits of, be
denied equivalent opportunity in, or otherwise be discriminated against in interscholastic,
intramural, or club athletics. (Education Code 220, 230; 5 CCR 4920; 34 CFR 106.41)

{cf. 0410 - Nondiscrimination in District Programs and Activities)

The Superintendent or designee may provide single-sex teams where selection for the teams is
based on competitive skills. (34 CFR 106.41; 5 CCR 4921)

When a school provides only one team in a particular sport for members of one sex, but provides
no team in the same sport for members of the other sex, and athletic opportunities in the total
program for that sex have been previously limited, members of the excluded sex shall be allowed
to try out and compete with the team. The same standards for eligibility shall be applied to
every student trying out for a team, regardless of sex, sexual orientation, or other protected group
status. (5 CCR 4921, 34 CFR 106.41)

‘When determining whether equivalent opportunities are available to both sexes in athletic
programs, the Superintendent or designee shall consider, among other factors: (5 CCR 4922;34
CFR 106.41)

1. Whether the selection of sports and levels of competition offered effectively.
accommodate the interests and abilities of both sexes

To help ensure that the Ddistrict's athletic program effectively accommodates the interests and
abilities of both sexes in athletics, the Ddistrict shall use the following criteria: (Education Code
230) :

a. Whether the interscholastic-level participation opportunities for male and female students
are.provided in numbers substantially proportionate to their respective enroliments

b. When the members of one sex have been and are underrepresented among interscholastic
athletes, whether the Ddistrict can show a history and a continuing practice of program

Page 1 of 4




|

P184

expansion that is demonstrably responsive to the developing interests and abilities of the
members of that sex

c. When the members of one sex are underrepresented among interscholastic athletes and
the Ddistrict cannot show a history and a continuing practice of program expansion as required
in item #b above, whether the Ddistrict can demonstrate that the interests and abilities of the
members of that sex have been fully and effectively accommodated by the present program

2. The provision and maintenance of equipment and supplies

3. Scheduling of games and practice times, selection of the season for a sport, and location
of the games and practices

4. Travel and per diem allowances

5. Opportunities to receive coaching and academic tutoring

6. Assignment and compensation of coaches and tutors

7. Provision of locker rooms and practice and competitive facilities
8. Provision of medical and training facilities and services

9. Provision of housing and dining facilities and services

10. Publicity
11, Provision of necessary funds

Health and Safety

The Superintendent or desienee shall annually distribute to student athletes and their
parents/ouardians a concussion and head injury information sheet. The student and
parent/cuardian shall sion and return the information sheet before the student's Initiating practice
or competition. (Education Code 49475)

(cf. 5145.6 - Parental Notifications)

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity,
he/she shall be immediately removed from the activity for the remainder of the day. The student
shall not be permitted to return to the activity until he/she is evaluated by a licensed health care
provider trained in the management of concussions and receives the health care provider's
written clearance to return to the activity. (Education Code 49473)

The Superintendent or designee shall notify the student's parent/enardian of the date, time. and
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extent of any injury suffered by the student and any actions taken to treat the student.

The Superintendent or desienee shall provide training to coaches, athletic trainers, and/or school
nurses reearding concussion symptoms., prevention, and appropriate response.

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

Parental Notifications

Before a student participates in interscholastic athletic activities, the Superintendent or designee
shall send a notice to the student's parents/guardians which:

1. Contains information about the procedures for filing a discrimination complaint that
arises out of an interscholastic athletic activity, including the name of the Ddistrict's Title IX

Coordinator

(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 5145.3 - Nondiscrimination/Harassment)

2. Includes a copy of the Athletes’ Bill of Rights pursuant to Education Code 271

3. Explains that there is an element of risk associated with all athletic competitions and that
the Ddistrict cannot guarantee that students will not be injured, despite a commitment fo provide
for every participant's health and welfare

(cf. 3530 - Risk Management/Insurance)

4. Provides information about insurance protection pursuant to Education Code 32221.5

(cf. 5143 - Insurance)

5. Requests parental permission for the student to participate in the program and, if
appropriate, be transported by the Ddistrict to and from competitions

(cf. 3541.1 - Transportation for School-Related Trips)
6. States the Board of Education's expectation that students adhere strictly to all safety rules,
regulations, and instructions, as well as rules and guidelines related to conduct and

sportsmanship

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

7. Includes a copy of the local California Interscholastic Federation (CIF) league rules

Page 3 0f 4

P185




P186

l 3. Includes information about the CIF bylaw and Ddistrict policy requiring any student
athlete and his/her parent/guardian to sign a statement that the student will not use steroids or
dietary supplements banned by the U.S. Anti-Doping Agency

(cf. 5131.63 - Steroids)

Regulation =~ ALBANY UNIFIED SCHOOL DISTRICT
approvedReviewed: May 19,2009 Albany, California
Revised
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Albany Unified School District

Administrative Regulation
Athletic Competition

AR 61452
Instruction

Nondiscrimination and Equivalent Opportunities in the Athletic Program
No person shall on the basis of actual or percetved sex, sexual orientation, gender, ethnic group

identification, race, ancestry, national origin, religion, color, mental or physical disability. Or any
other basis specified in law be excluded from participation in, be denied the begiefits of, be

intramural, or club athletics. (Education Code 220, 230; 5 CCR 4920; 34 CER=106.41)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

based on competitive skills. (34 CFR 106.41%&@ CCR#AYTIY

to try out and com ete with theites
every student Fiud for - geh

programs, the
CFR 106.41)

ermten entor desngnee shall consider, among other factors: (5 CCR 4922; 34

1. Whether the selection of sports and levels of competition offered effectively
accommodate the interests and abilities of both sexes

To help ensure that the District’s athletic program effectively accommodates the interests and
abilities of both sexes in athletics, the District shall use the followmg criteria: (Education Code
230)

a. Whether the interscholastic-level participation opportunities for male and female students
are provided in numbers substantially proportionate to their respective enrollments

b. When the members of one sex have been and are underrepresented among interscholastic
athletes, whether the District can show a history and a continuing practice of program expansion
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that is demonstrably responsive to the developing interests and abilities of the members of that
sex

c. When the members of one sex are underrepresented among interscholastic athletes and
the District cannot show a history and a continuing practice of program expansion as required in
item #b above, whether the District can demonstrate that the interests and abilities of the
members of that sex have been fully and effectively accommodated by the present program

2. The provision and maintenance of equipment and supplies

3. Scheduling of games and practice times, selection of the season for a sport, and location
of the games and practices

4. Travel and per diem allowances
5. Opportunities to receive coaching and academic tutoring
6. Assignment and compensation of coaches and tutors

parents/guardians g.concussion and head injury information sheet. The student and
parent/guardian shall sign and return the information sheet before the student's initiating practice
or competition. (Education Code 49475)

(cf. 5145.6 - Parental Notifications)

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity,
he/she shall be immediately removed from the activity for the remainder of the day. The student
shall not be permitted to return to the activity until he/she is evaluated by a licensed health care
provider trained in the management of concussions and receives the health care provider's
written clearance to return to the activity. (Education Code 49475)

The Superintendent or designee shall notify the student's parent/guardian of the date, time, and
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extent of any injury suffered by the student and any actions taken to treat the student.

The Superintendent or designee shall provide training to coaches, athletic trainers, and/or school
nurses regarding concussion symptoms, prevention, and appropriate response.

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)
Parental Notifications

Before a student participates in interscholastic athletic activities, the Superintendent or designee
shall send a notice to the student's parents/guardians which:

I. Contains information about the procedures for filing a discrimination complaint that
arises out of an interscholastic athletic activity, including the name of the District's Title [X
Coordinator :

(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 5145.3 - Nondiscrimination/Harassment)

2,

5.

appropriate, be ' ported by the District to and from competitions

(cf. 3541.1 - Transportation for School-Related Trips)

6. States the Board of Education's expectation that students adhere strictly to all safety rules,

regulations, and instructions, as well as rules and guidelines related to conduct and
sportsmanship

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

7. Includes a copy of the local California Interscholastic Federation (CIF) league rules
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8. Includes information about the CI¥F bylaw and District policy requiring any student
athlete and his/her parent/guardian to sign a statement that the student will not use steroids or
dictary supplements banned by the U.S. Anti-Doping Agency

(cf. 5131.63 - Steroids)

Regulation  ALBANY UNIFIED SCHOOL DISTRICT
Reviewed:  May 19, 2009 Albany, California
Revised: August 14, 2012
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Albany Unified School District
Board Policy

Selection And Evalaation Of Instructional Materials

BP 6161.1
Instruction

The Board of Education desires that Ddistrict instructional materials, as a whole, present a broad
spectrum of knowledge and viewpoints, reflect the diversity of our society, and enhance the use
of multiple teaching strategies and technologies. The Board shall adopt instructional materials
based on a determination that such materials are aligned with the state content standards, meet
other criteria specified in law, and are an effective learning resource to help students achieve
grade-level competency.

(cf. 6000 ~ Concepts and Roles)
{cf. 9000 - Role of the Board)

To ensure that instructional materials effectively support the Ddistrict's adopted courses of study,
the selection of textbooks, technology-based materials, other educational materials, and tests
shall be aligned with the development and evaluation of the Ddistriet's curriculum and standards.

(cf. 0440 - District Technology Plan)

{cI. 6011 - Academic Standards)

{cf. 6141 - Curriculum Development and Evaluation)
(cf. 6143 - Courses of Study)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6161 - Equipment, Books and Materials)

(cf. 6161.11 - Supplementary Instructional Materials)
(cf. 6162.5 - Student Assessment)

(cf. 6163.1 - Library Media Centers)

The Superintendent or designee shall establish a process by which instructional materials shall be
reviewed for recommendation to the Board. This process shall involve teachers in a substantial
marnmner and shall also encourage the participation of parents/guardians and community members..
(Education Code 60002)

All recommended instructional materials shall be available for public inspection at the Ddistrict
office.

(cf. 5020 - Parent Rights and Responsibilities)

Individuals who participate in selecting and evalvating instructional materials shall not have a
conflict of interest in the materials being reviewed, as defined in administrative regulation.
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(cf. 9270 - Conflict of Interest)

Complaints concerning instructional materials shall be handled in accordance with law, Board
policy, and administrative regulation.

(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

b Ao fara Erim Aima Ra
1 HHG

Tthe Board's

priority in the selection of instructional materials is to ensure that all students in grades K-12 are
provided with instructional materials that are aligned to state content standards in the core
curriculum areas of reading/language arts, mathematics, science, and history/social science.
Students in grades K-8 shall be provided with instructional materials adopted by the State Board
of Education.

The Ddistrict may pilot instructional materials, using a representative sample of classrooms for a
specified period of time during a school year, in order to determine how well the materials
support the Ddistrict's curricular goals and academic standards. Feedback from teachers piloting
the materials shall be made available to the Board before the materials are adopted.

Public Hearing on Sufficiency of Instructional Materials

The Board shall annually conduct one or more public hearings on the sufficiency of the
Ddistrict's instructional materials. At the hearing(s), the Board shall determine, through a
resolution, whether each student in each school, including each English learner, has sufficient
textbooks and/or instructional materials that are aligned to the state content standards adopted
pursuant to Education Code 60605 and consistent with the content and cycles of the state's

curriculum frameworks: in-each-ofthe-foellowing subjeets:—(Education Code 60119)

1. Mathematics

{cf. 6142.92 - Mathematics Instruction)

2. Science

(cf. 6142.93 - Science Instn_lction_)
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3. History/social science

(cf. 6142.94 - History-Social Science Instruction)

4. English language arts, including the English language development component of an
adopted program

{cf. 6142.91 - English/Language Arts Instruction)

5. Forelen lansuage

(cf. 61422 - World/Foreign Language Instruction)

6. Health

(cf 6142.8 - Comprehensive Health Education)

consistent-with the-content-and-eveles-of the state-evrmenlom-frameweoiks—The Board shall
determine the availability of science laboratory equipment, as applicable to science laboratory

courses offered in grades 9-12. Eduecation-Code-60115

In making these determinations, the Board shall consider whether each student has sufficient
textbooks and/or instructional materials to use in class and to take home. However, this does

not require that each student have two sets of materials. The materials may be in a digital format

as long as each student, at a minimum, has and can access the same materials in the class and to
take home as all other students in the same class or course in the District and has the ability to
use and access them at home. However, the materials shall not be considered sufficient if they
are photocopied sheets from only a portion of a textbook or instructional materials copied to
address a shortage. (Education Code 60119)

The Board shall als¢ make a determination that all students within the District who are enrolled
in the same course have "identical" standards-aligned textbooks or instructional materials from
the same adoption cycle, as defined in Education Code 1240.3, 60119, and 60422. (Fducation
Code 1240.3. 42605)

However, the District may purchase the newest adopted i_nstmctional materials for students in
District schools ranked in deciles 1-3 of the base Academic Performance Index in any one of the

past three school vears without necessarily purchasing these materials for use in other District
schools. (Education Code 1240.3)

The hearing shall take place on or before the end of the eighth week from the first day students
attend school for that year. (Education Code 60119)
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The Board encourages participation by parents/guardians, teachers, interested community
members, and bargaining unit leaders at the hearing. The Superintendent or designee shall post,
10 days prior to the hearing and in three public places within the Ddistrict, a notice containing
the time, place, and purpose of the hearing. The hearing shall not take place during or
immediately following school hours. (Education Code 60119)

(cf. 9322 - Agenda/Meeting Materials)

If the Board determines that there are insufficient textbooks and/or instructional materials, the
Board shall provide information to classroom teachers and to the public, setting forth for each
school in which an insufficiency exists, the percentage of students who lack sufficient
standards-aligned textbooks or instructional materials in each subject area, and the reasons that
each student does not have sufficient textbooks and/or instructional materials. The Board shall
take any action, except an action that would require reimbursement by the Commission of State
Mandates, to ensure that each student has sufficient materials within two months of the
beginning of the school year in which the determination is made. (Education Code 60119)

Legal Reference:

EDUCATION CODE

220 Prohibition against discrimination

1240 County superintendent, general duties

33050-33053 General waiver authority

33126 School accountability report card

35272 Education and athletic materials

42605 Tier 3 categorical flexibility S _
44805 Enforcement of course of studies; use of textbooks, rules and regulations
49415 Maximum textbook weight '

51501 Nondiscriminatory subject matter Subjeet-matterreflecting on-racecolor-ete:
60000-60005 Instructional materials, legislative intent

60010 Definitions

60040-60048 Instructional requirements and materials

60060-60062 Requirements for publishers and manufacturers

60070-60076 Prohibited acts (re instructional materials)

60110-60115 Instructional materials on alcohol and dmg education

60119 Public hearing on sufficiency of materials

60200-60206 Elementary school materials

60226 Requirements for publishers and manufacturers

60240-60252 State Instructional Materials Fund

60350-60352 Core reading program instructional materials

60400-60411 High school textbooks

60420-60424 Instructional Materials Funding Realignment Program
60510-60511 Donation of sale of obsolete instructional materials
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60605 State content standards

60605.8 Commeon Core Standards

60605.86 Supplemental mstructional materials aligned with Common Core Standards
CODE OF REGULATIONS, TITLE 5

9505-9535 Instructional materials, especially:

9531-9532 Instructional Materials Funding Realignment Program

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Standards for Evaluation of Instructional Materials with-Respeettefor Social Content, 1986
cdition; revised-2000

STATEBOARD OEEDUCATIONPOLICY

01-05 Guidelines for Piloting Textbooks and Instructional Materials, September 2001

CSBA PUBLICATIONS

Flexibility Provisions in the 2008 and 2009 State Budget: Policy Considerations for Governance
Teams Budget Adv1sorv Ma.rch 2009

WEB SITES

CSBA: http://www.csba.org

Association of American Publishers: http://www.publishers.org
Cahfomla Department of Educatlon http //Www cde.ca.gov

Policy ALBANY UNIFIED SCHOOL DISTRICT
Asdopted: __May 19, 2009 Albany, California
Revised:
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Albany Unified School District
Board Policy

Selection And Evaluation Of Instructional Materials

BP 6l61.1
Instruction

The Board of Education desires that District instructional materials, as a whole, present a broad
spectrum of knowledge and viewpoints, reflect the diversity of our society, and enhance the use
of multiple teaching strategies and technologies. TheiBoard shall adopt instructional materials
based on a determination that such materials arggiizpned with the state content standards, meet
other criteria.specified in law, and are an effes arning resource to help students achieve
grade-level competency.

(cf. 6000 - Concepts and Roles)
(ctf. 9000 - Role of the Board)

To ensure that instructional materials effectively support the
the selection of textbooksstechnology-based materials, other edu
shall be aligned with th

ict's adopted courses of study,
ignal materials, and tests
curriculum and standards.

(cf. 0440 - District Techg
(cf. 6011 - Academic Stand
(cf. 6141 - Curriculum Deve
(cf. 6143 - Courses of Study)
(cf. 6146.1 - High School Graduati
(cf. 6161 - Equipment, Books and
(cf. 6161.11 - Supplementary Instructio
(cf. 6162.5 - Student Assessment)

(cf. 6163.1 - Library Media Centers)

The Superintendent or designee shall establish a process by which instructional materials shall be
reviewed for recommendation to the Board. This process shall involve teachers in a substantial

manner and shall also encourage the participation of parents/guardians and community members.
(Education Code 60002)

All recommended instructional materials shall be available for public inspection at the District
office.

(cf. 5020 - Parent Rights and Responsibilities)

Individuals who participate in selecting and evaluating instructional materials shall not have a
conflict of interest in the materials being reviewed, as defined in administrative regulation.
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(cf. 9270 - Conflict of Interest)

Complaints concerning instructional materials shall be handled in accordance with law, Board
policy, and administrative regulation.

(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

The Board's priority in the selection of instructional matezi
grades K-~12 are provided with instructional materials
i the core curriculum areas of reading/language arts, ouh
science. Students in grades K-8 shall be provided with instructionalimaterials adopted by the
State Board of Education. :

o ensure that all students in
roned to state content standards

The District may pilot instructional materials, using a representative samplk assrooms for a
1 'materials
ers piloting

The Board shall annually conduct one or morg : s hn

instructional materials., At the hearing(s), the'Boaard shall detcfmine, through a resolution,
whether each student in each school, mcludmg ach English learner, has sufficient textbooks
and/or instruct materials that are aligned to the state content standards adopted pursuant to

Educatia nd consistent with the cont iirand cycles of the state's curriculum
frame de 60119)

1.

(cf. 6142.92 - ] on)

2. Science

(cf. 6142.93 - Science Instrliiction)
3. History/social science
(cf. 6142.94 - History-Social Science Instruction)

4. English language arts, including the English 1anguagé de\}elopmeﬁt component of an
adopted program

(cf. 6142.91 - English/Language Arts Instruction)
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.1n the same course ha

5. Foreign language

(cf. 6142.2 - World/Foreign Language Instruction)
6. . Health

(cf. 6142.8 - Comprehensive Health Education) -

The Board shall determine the availability of science laboratory equipment, as applicable to
science laboratory courses offered in grades 9-12.

er whether each student has sufficient
ss and to take home. However, this does

In making these determinations, the Board shall
textbooks and/or instructional materials to use
not require that each student have two sets of materials. The materials may be in a digital format
as long as each student, at a minimum, has and c4i access thesame materials in the class and to
take home as all other students in the same class or t&3 i District and has the ability to
use and access them at home. However, the materialsw] t be considered sufficient if they
are photocopied sheets from only a portion of a textbook 6f fstructional materials copied to
address a shortage. (Education Code 60119)

ination that all students within i1 District who are enrolled
andards-aligned textbooks or instructional materials from

The Board shall also

westadopted instructional materials for students in
District schools ranked in decilesd=3, of the basgiizademic Performance Index in any one of the
past three school years without necessizily purchasing these materials for use in other District

schools. (Education Code 1240.3) '

The hearing shall take place on or before the end of the eighth week from the first day students
attend school for that year. (Education Code 60119)

The Board encourages participation by parents/guardians, teachers, interested community
members, and bargaining unit leaders at the hearing. The Superintendent or designee shall post,
10 days prior to the hearing and in three public places within the District, a notice containing the
time, place, and purpose of the hearing. The hearing shall not take place during or immediately
following school hours. (Education Code 60119)

(cf. 9322 - Agenda/Meeting Materials)
If the Board determines that there are insufficient textbooks and/or instructional materials, the
Board shall provide information to classroom teachers and to the public, setting forth for each

school in which an insufficiency exists, the percentage of students who lack sufficient
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standards-aligned textbooks or instructional materials in each subject area, and the reasons that
each student does not have sufficient textbooks and/or instructional materials. The Board shall
take any action, except an action that would require reimbursement by the Commission of State
Mandates, to ensure that each student has sufficient materials within two months of the
beginning of the school year in which the determination is made. (Education Code 60119)

Legal Reference:

EDUCATION CODE

220 Prohibition against discrimination
1240 County superintendent, general duties
33050-33053 (General waiver authority
33126 School accountability report card
35272 Education and athletic materials
42605 Tier 3 categorical flexibility

44805 Enforcement of course of studies; use of t
49415 Maximum textbook weight

51501 Nondiscriminatory subject matter 60000-60005

tes and regulations

fructional materials, legislative

intent ' e
60010 Definitions _ vf‘%
60040-60048 Instructich: sirements and materials =

60060-60062 Requgenients 10
60070-60076 Prohibited
60110-60115 Instruction
60119 Public hearing on
60200-60206 Elementary schot
60226 Requirements for publishétsiand many
60240-60252  State Instructional Matezials Fund
60350-60352 Core reading program f ctional materials
60400-60411 High school textbooks '
60420-60424 Instructional Materials Funding Realignment Program

60510-60511 Donation of sale of obsolete instructional materials

60605 State content standards

60605.8 Common Core Standards

60605.86 Supplemental instructional materials aligned with Common Core Standards
CODE OF REGULATIONS, TTTLE 5

9505-9535 Instructional materials, especially:

9531-9532 Instructional Materials Funding Realignment Program

lishers and manufacturers
ctional materials)
ohol and drug education

ater

SETS

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS .
Standards for Evaluation of Instructional Materials for Social Content, 2000

01-05 Guidelines for Piloting Textbooks and Instructional Materials, September 2001
CSBA PUBLICATIONS
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Flexibility Provisions in the 2008 and 2009 State Budget: Policy Considerations for Governance
Teams, Budget Advisory, March 2009

WEB SITES

CSBA: http://www.csba.org

Association of American Publishers: htip://www.publishers.org

California Department of Education: http://www.cde.ca.gov

Policy ALBANY UNIFIED SCHOOL DISTRICT
Adopted: May 19, 2009 Albany, California
Revised:
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Albany Unified School District

Administrative Regulation
Selection And Evaluation Of Instructional Materials

AR 6161.1
Instruction

Instructional Materials Funding Realignment Program

The Ddistrict shall use state funds received under the Instructional Materials Funding
Realignment Program to ensure that each student is provided with standards-aligned textbooks or
instructional materials, in an electronic or hard-bound format.;-as-adepted-by-the-State Board-of-
Education-(SBE}for-grades ¥k—8--in the core curriculum areas of reading/language arts,

mathematics, science, and history/social science. (Education Code 60422, 60422.1)

Instructional materials for grades K-8 shall be selected from the list of standards-aligned
materials adopted by the State Board of Education (SBE). Instructional materials for grades
9-12 shall be adopted by the Board of Education. Standards-aligned materials in each core
curriculum area shall be provided to each student at the beginning of the first school term that
commences no later than 24 months after those materials are adopted by the SBE or the Board,
as applicable. (Education Code 60422)

(cf. 1431 - Waivers)
(cf. 6011 - Academic Standards)

For grades 9-12, the Superintendent or designee shall review instructional materials in
history/social science, mathematics, readingbnglish/language arts, and science using a standards
map in order to determine the extent to which the materials are aligned to the content standards
adopted by the SBE.

After the Board has certified that all students have been provided with standards-aligned
instructional materials in the core curriculum areas, the Ddistrict may use any remaining program
funds for the purposes specified in Education Code 60242. (Education Code 60119, 60422)
Criteria for Selection and Adoption of Instructional Materials

Instructional materials adopted by the Board shall:

1. For basic instructional materials in grades K-8, be selected from among the list of
materials approved by the SBE in accordance with law (Education Code 60200)

| (e£-1431— Waivers)
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2. For instructional materials in hish-sehoolsgrades 9 - 12, be provided by publishers who
comply with the requirements of Education Code 60040-60048, 60060-60062, and 60226
{(Education Code 60400}

3. Not reflect adversely upon persons because of their race or ethniciy, eelez, ereed,
nationality-erisin, aneestry, sexual orjentation, disability, er-occupation, or other characteristic
listed in Education Code 220, nor contain any sectarian or denominational doctrine or
propaganda contrary to law (Education Code 51501, 60044)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

4. To the satisfaction of the Board, be accurate, objective, current, and suited to the needs
and comprehension of students at their respective grade levels (Education Code 60045)

5. With the exception of literature and trade books, use proper grammar and spelling
(Education Code 60045)
6. Not provide any exposure to a commercial brand name, product, or corporate or company

“logo unless the Board makes a specific finding that the use is appropriate based on one of the

following: (Education Code 60200, 60048)

a. The commercial brand name, product, or corporate or company logo is used in text for an
educational purpose as defined in guidelines or frameworks adopted by the SBE.

b. The appearance of a commercial brand name, product, or corporate or company logo in
an illustration is incidental to the general nature of the illustration.

7. If the materials are technolooy-based materials. be both available and comparable to
other, equivalent instructional materials (Education Code 60052)

F8.  Meet the requirements of Education Code 60040-60043 for speciﬁc subject content
£€9.  Support the Ddistrict's adopted courses of study and curricular goals

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6143 - Courses of Study)

910. Contribute to a comprehensive, balanced curriculum
118. Demonstrate reliable quality of scholarship as evidenced by:
a. Accurate, up-to-date, and well-documented information

b. Objective presentation of diverse viewpoints
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C. Clear, concise writing and appropriate vocabulary
d. Thorough treatment of subject

t 121 Provide for a wide range of materials at all levels of difficulty, with appeal to students of
varied interests, abilities, and developmental levels

1 132. Include materials that stimulate discussion of contemporary issues and improve students'
thinking and decision-making skills

l 143. Contribute to the proper articulation of instruction through grade levels

corresponding versions available in languages other

ooy

L L Ll Ol -

oo £

154.  As appropriate-or-as-available, have
than English ernativefor 3

| 165. Include high-quality teacher's guides

| 1+617. Meet high standards in terms of the quality, durability, and appearance of paper, binding,
text, and graphics

| 3718. When available from the publishers, consider options for lighter weight materials in order
to help minimize any injury to students by the combined weight of instructional materials

Instructional Materials Evaluation Committee

The Superintendent or designee may establish an instructional materials evaluation committee to
evaluate and recommend instructional materials for Board approval. This comumittee shall consist
of a majority of teachers and may also include administrators, other staff who have
subject-matter expertise, parents/guardians, community members, and students as appropriate.

(cf. 1220 - Citizen Advisory Committees)

The committee shall review instructional materials using criteria provided above and in law, and
shall provide the Board with documentation supporting its recommendations.

Conflict of Interest

To ensure integrity and impartiality in the evaluation and selection of instructional materials, any
Ddistrict employee participating in the evaluation of instructional materials and not otherwise
designated in the District's conflict of interest code shall sign a disclosure statement indicating
that he/she shall not:

1. Accept any emolument, money, or other valuable thing or inducement, to directly or
indirectly introduce, recommend, vote for, or otherwise influence the adoption or purchase of
any instructional material (Education Code 60072)
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Sample copies of instructional materials are excepted from this prohibition. (Education
Code 60075)

(cf. 9270 - Conflict of Interest)

2. Be employed by or receive compensation from the publisher or supplier of the
instructional materials, or any person, firm, organization, or any of its subsidiaries or controlling

entities submitting instruoctionalbmaterialsto-the-distrietrepresenting it

3. Have or negotiate a contractual relationship with the publisher or supplier of the
instructional materials, or any person, firm, or organization or any of its subsidiaries or

controlling entities submitting-instructional materials tothe-districtrepresenting it

4. Have an interest as a contributor, author, editor, or consultant in any textbook or other
| instructional material submitted to the Ddistrict

Regulation  ALBANY UNIFIED SCHOOL DISTRICT
approvedReviewed: May 19, 2009 Albany, California
Revised: August 14, 2012
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Albany Unified School District

Administrative Regulation
Selection And Evaluation Of Instructional Materials

AR 61611
Instruction

Instructional Materials Funding Realignment Program

The District shall use state funds received under the Instructional Materials Funding Realignment
Program to ensure that each student is provided with standards-aligned textbooks or instructional
materials, in an electronic or hard-bound format,in the corgseurriculum areas of reading/language
arts, mathematics, science, and history/social science. Code 60422, 60422.1)

Tnstructional materials for grades K-8 shall be selected fre
materials adopted by the State Boargsef Education (SBE). ©
9-12 shall be adopted by the Board ofEducation. Standards“aifened méterials in each core
curriculum area shall be provided to eachghudent at the beginnin st school term that
commences no later than 24 months after the aterials are adopted by the SBE or the Board,
as applicable. (Education Code 60422)

Iist of standards-aligned
uctional #haterials for grades

(cf. 1431 - Waivers)
(cf. 6011 - Academic Standards)

For grades 9-12, the Su
history/social science,
order to determine the ext
by the SBE,

s, English/language arts, and science using a standards map in
i g materials are aligned to the content standards adopted

After the Board has certified that all students have been provided with standards-aligned
instructional materials in the core curriculum areas, the District may use any remaining program
funds for the purposes specified in Education Code 60242. (Education Code 60119, 60422)

Criteria for Selection and Adoption of Instructional Materials
Instructional materials adopted by the Board shali:
1. For basic instructional materials in grades K-8, be selected from among the list of

materials approved by the SBE in accordance with law (Education Code 60200)

2. For instructional materials in grades 9 - 12, be provided by publishers who comply with
the requirements of Education Code 60040-60048, 60060-60062, and 60226 (Education Code
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60400)

3. Not reflect adversely upon persons because of their race or ethniely, , , nationality, ,
sexual orientation, disability, occupation, or other characteristic listed in Education Code 220,

nor contain any sectarian or denominational doctrine or propaganda contrary to law (Education
Code 51501, 60044)

{cf. 0410 - Nondiscrimination in District Programs and Activitie

4. To the satisfaction of the Board, be accurate, objective, curr nd suited to the needs

and comprehension of students at their respective grade levels (Ed

5. With the exception of literature and trade books, use prope
(Education Code 60045)

7.

10.

11.  Demonstrate reliable quality of scholarship as evidenced by:

a. Accurate, up-to-date, and well-documented information
b. Objective presentation of diverse viewpoints
C. Clear, concise writing and appropriate vocabulary
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d. Thorough treatment of subject

12.  Provide for a wide range of materials at all levels of difficulty, with appeal to students of
varied interests, abilities, and developmental levels

13.  Include materials that stimulate discussion of contemporary issues and improve students'
thinking and decision-making skills

14.  Contribute to the proper articulation of instruction through-giade levels
15.  Asappropriate, have corresponding versions available in lan other than English
16.  Include high-quality teacher's guides

17.  Meet high standards in terms of the quality, durability, and app binding,

The Superintendent or designee may establish an instructio
evaluate and recommend mstru 'onal matgrals for Board 2 oval. This committee shall consist
0 mC%%“e admmlstrators other staff who have

(cf 1220 - Citizen Advisory Committees)

The committee shall review instructional materials using criteria provided above and in law, and

shall provide the Board with documentation supporting its recommendations.

Conflict of Interest

To ensure integrity and impartiality in the evaluation and selection of instructional materials, any
District employee participating in the evaluation of instructional materials and not otherwise
designated in the District's conflict of interest code shall sign a disclosure statement indicating
that he/she shall not:

1. Accept any emolument, money, or other valuable thing or inducement, to directly or
indirectly introduce, recommend, vote for, or otherwise influence the adoption or purchase of
any instructional material (Education Code 60072)

Sample copies of instructional materials are excepted from this prohibition. (Education
Code 60075).
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(cf. 9270 - Conflict of [nterest)

2. Be employed by or receive compensation from the publisher or supplier of the
instructional materials, or any person, firm, organization, or any of its subsidiaries or controlling
entities representing it

3. Have or negotiate a contractual relationship with the publisher or supplier of the
instructional materials, or any person, firm, or organization or any of its subsidiaries or
controlling entities representing it

4. Have an interest as a contributor, author, editor, or consultant in any textbook or other
instructional material submitted to the District

Regulation  ALBANY UNIFIED SCHOOL DISTRICG,
Reviewed:  May 19,2009 Albany, California
Revised: August 14, 2012
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Albany Unified School District
Exhibit

Selection And Evaluation Of knstructional Materials

E6l161.1
Instruction

Resolution on Sufficiency of Instructional Materials

Whereas, the Governing Board of the Albany Unified School District, in order to comply with
the requirements of Education Code 60119, held a public hearing on (date), at (time) o'clock,
which is on or before the eighth week of school (between the first day that students attend school
and the end of the eighth week from that day) and which did not take place during or
immediately following school hours, and;

Whereas, the Board provided at least 10 days notice of the public hearing by posting it in at least
three public places within the District stating the time, place, and purpose of the hearing, and;

Whereas, the Board encouraged participation by parents/guardians, teachers, members of the
community, and bargaining unit leaders in the public hearing, and;

Whereas, information provided at the public hearing detailed the extent to which textbooks and
instructional materials were provided fo all students, including English learners, in the Albany
Unified School District, and;

Whereas, the definition of "sufficient textbooks or instructional materials" means that each
student, including each Engtish learner, has a standards-aligned textbook and/or instructional
materials 1o use in class and to take home, which may include materials in a digital format but
shall not include photocopied sheets from only a portion of a textbook or instructional materials
copied to address a shortage, and;

Whereas, the definition of "sufficient textbooks or instructional materials" also means that all
students who are enrolled in the same course within the Albany Unified School District, have
standards-aligned textbooks or instructional materials from the same adoption cycle, and;

Finding of Sufficient Textbooks or Instructional Materials

Whereas, sufficient textbooks or instructional materials were provided to each student, including
each English learner, that are aligned to the academic content standards and consistent with the
cycles and content of the curriculum frameworks in the following subjects:

* Mathematics:
Grades K —5: CA Everyday Math, 2008 (McGraw Hill)
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Grades 6 — 8: CA Math Course 1, Course 2, Algebra 1, 2008 (McDougal Little)
Grades 7 — 8: CA Pre-Algebra 1, 2008 (McDougal Little)

Grades 9 — 12: Pre-Algebra (gr 9); Calculus

Grades 9 — 12: Algebra I, Geometry

* Science:
Grades K — 5: Full Option Science System (FOSS), 2007 (Delta Education)
Grades 6 —7: CA Science Explorer, Focus on Earth, Life & Physical Science, 2008
{Pearson Prentice Hall)
Grade 8: CA Science: Earth, Life & Physical Science, 2007 (Ilolt, Rinehart and
Winston)
Grades 9 — 12: Physics Principles and Problems, 2005 (Glencoe Science)
Grades 9 — 12: Foundations of College Chemistry (Arena)
Grades 10 — 12: AP Chemistry: General Chemistry (Robinson)

* History-social science:
Grades K — 1: History Social Science, 2006 (Houghton Mifflin)
Grades 2 — 5: Reflections: California Series, 2006 (Harcourt)
Grades 6 — 8: History Alive!l — CA Middle Schools’ Program (Teachers Curriculum
Institute)

* English/language arts, including the English language development component of an adopted
program:
E/LA
Grades K — 5: CA Reading: Medallion Edition, 2003 (Houghton Mifflin)
Grades 6 — 8: California Literature (McDougal Littell)
Grade 6 core novels:
The Giver by Lois Lowry
Watsons Go to Birmingham- 1963 by Christopher Paul Curt:s
Grade 7 core novels:
The Qutsiders by S.E. Hinton
Of Nightingales that Weep by Katherine Paterson
Grade 8 core novels: _
The Absolutely True Diary of a Part-Time Indian by Sherman Alexie
Inherit the Wind by Jerome Lawrence and Robert E. Lee

ELD
Grades K —5: On Our Way to English (Rigby) -
Grades 6 — 8: California Literature (McDougall Littell)

Intervention (E/LLA & ELD)

Grades 6 — 8: Inside Language, Literacy and Content (National Geographic)
Grades 9 — 12: Edge (National Geographic)
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* Foreign language:
French
Grades 7 8: Discovering French, Nouveau!, 2004 (McDougal Littell)
Grades 9 - 12: Discovering French, Nouveau Bleu 1, 2, 3, 2007 (McDougal Littell)
AP: Preparing for the Language Examination (Ladd & Girard)

Spanish

Grades 7-8: Realidades (Prentice Hall)
Grades 9 — 12: Realidades 1, 2, 3

Grades 9 — 12 & AP:

Mandarin

Grade 7: Happy Chines (Kuaile Han Yu)

Grade 8: Learn Chinese With Me (Gen Wo Xue Hanyu)

AP: Integrated Chinese, Level 2 Part 2, 3rd edition, 2009 (Cheng & Tsui)
* Health:

(Grade 9:

Whereas, laboratory science equipment was available for science laboratory classes offered in
grades 9-12, inclusive;

Therefore, it is resolved that for the school year, the Albany Unified School District,
has provided each student with sufficient textbooks or instructional materials aligned to the
academic content standards and consistent with the cycles and content of the curriculum
frameworks.

Finding of Tnsufficient Textbooks or Instructional Materials

Whereas, information provided at the public hearing and to the Board at the public meeting
detailed that insufficient textbooks or instructional materials were provided to students in the
following subjects and grade levels at District schools: (For each school, list the percentage of
students who lack sufficient standards-aligned textbooks or instructional materials in
mathematics, science, history-social science, English/language arts, foreign language, and
health.)

Whereas, sufficient textbooks or instructional materials were not provided at each school listed
above due to the following reasons: (For each school at which there is an insufficiency, list the
reasons that each student does not have sufficient instructional materials in each subject and
grade level listed above.)
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Therefore, it is resolved, that for the school year, the Albany Unified School District
has not provided each student with sufficient textbooks or instructional materials consistent with
the cycles and content of the curriculum framework, and,

Be it further resolved, that the following actions will be taken to ensure that all students have
sufficient textbooks or instructional materials in all subjects that are aligned to the academic
content standards and consistent with the cycles and content of the curriculum frameworks
within two months of the beginning of the school year in which this determination is made.
(List actions to be taken to resolve insufficiency. See Education Code 60119(a)}(2)B) for other
funds that may be used to ensure sufficient instructional materials.)

PASSED AND ADOPTED THIS day of , at a meeting, by the
following vote:

AYES: NOES: ABSENT:
Attest:
Secretary President
Exhibit ALBANY UNIFIED SCHOOL DISTRICT
version: August 14, 2012 Albany, California
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Albany Unified School District
Board Policy

Standardized Testing And Reporting Program

BP 6162.51
Instruction

'The Governing Board desires to use the results of the achievement tests to evaluate (in part) the
performance of District students in achieving state academic standards and in comparison to the
performance of students across the state. The Superintendent or designee shall administer
mandatory student assessments within the state Standardized Testing and Reporting (STAR)
Program as required by law and in accordance with Board policy and administrative regulation.

(cf. 6162.5 - Student Assessment)
(cf. 6162.54 - Test Integrity/Test Preparation)

The Board strongly encourages all students at the applicable grade levels to participate in the
STAR assessments in order to maximize the usefulness of the data and enable the District to
meet participation levels required for state and federal accountability systems. The
Superintendent or designee shall notify students and parents/guardians about the usefulness of
these assessments as one part of an overall District process for reviewing and monitoring student
progress and shall develop strategies to encourage student participation. Students shall be
exempted from participation only in accordance with law and administrative regulation.

(cf. 0520.2 - Title I Program Improvement Schools)
(cf. 0520.3 - Title I Program Improvement Districts)
(cf. 6011 - Academic Standards)

The Board shall annually examine STAR results by school, grade level, and student subgroup in
the Board's discussion of each school's ranking on the statewide Academic Performance Index.
(cf. 0500 - Accountability)

Legal Reference:

EDUCATION CODE

51041 Evaluation of educational program

52056 Board discussion of Academic Performance Index rankings, including STAR results
56345 Individualized education program, contents

60600-60630 Assessment of academic achievement

60640-60649 Standardized Testing and Reporting Program

60660-60663 Electronic learning assessment resources

60810 Assessment of language development

99300-99301 Early Assessment Program
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CODE OF REGULATIONS, TITLE 5

850-870 Standardized Testing and Reporting Program

UNITED STATES CODE, TITLE 20

1412(a)(17) Participation of students with disabilities in state assessments
6311 Adequate yearly progress

CODE OF FEDERATL REGULATIONS, TITLE 34

200.1 Standards and assessment

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Matrix of Test Variations, Accommodations and Modifications for Administration of California
Statewide Assessments

CALIFORNIA STATE UNIVERSITY PUBLICATIONS

The Farly Assessment Program: Handbook for School Site Leaders, 2008

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
The Use of Tests as Part of High-Stakes Decision-Making for Students: A Resource Guide for
Educators and Policy-Makers, December 2000

WEB SITES

CSBA: http//www.csba.org

California Department of Education, STAR Program: http://www.cde.ca.gov/ta/tg/sr
California Learning Resources Network: http://clm.org

California State University, Early Assessment Program: http://www.calstate.edu/eap

U.S. Department of Education, Office for Civil Rights:
http:/fwww.ed.gov/about/offices/list/ocr/index. html

Policy
Adopted: Albany, California
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Albany Unified School District

‘Administrative Regulation

itandardized Testing And Reporting Program

AR 6162.51
I;lstruction

‘The District shall administer the following assessments in the Standardized Testing and Reporting (STAR)
program:

1. The California Standards Tests (CSTs) in English/language arts, mathematics, science, and
history-social science to students in grades 2-11 (Education Code 60640)

(cf. 6142.91 - Reading/Language Arts Insiruction)
(cf. 6142.92 - Mathematics Instruction)

{cf. 6142.93 - Science Instruction)

(cf. 6142.94 - History-Social Science Instruction)

In addition, students in grade 11 may voluntarily take an augmented CST as part of the Early Assessment
Program to determine their readiness for college-level work in English and/or mathematics. (Education Code
60641, 99300-99301)

2. The Standards-Based Test in Spanish (STS) to Spanish-speaking English learners in grades 2-11 who

) 1either: (Education Code 60640)

a. Receive instruction in Spanish, regardless of how long they have been in the United States
b. Have been enrolled in a California public school for less than 12 months
(cf. 6174 - Education for English Language Learners) |
This test shall be requi_red in addition to the CST administered in English. (Education Code 60640)

Following the first year of enrollment in a California public school, Spanish-speaking English learners in grades
2-11 shall continue to take the STS in addition to the CST in English if the Superintendent or designee
determines that such test results would provide useful information about students’ performance.

3. The California Alternate Performance Assessment (CAPA) for students in grades 2-11 with severe
cognitive disabilities who are unable to take the CSTs even with accommeodations or modifications, or the
California Modified Assessment (CMA)) for students in grades 3-11 who are not severely cognitively disabled,
when determined appropriate by the student's individualized education program (IEP) team (Education Code
56345, 60640; 5 CCR 850; 34 CFR 200.1)

A student with disabilities may be assessed using the CAPA in all subject areas, CMA in all subject areas, ora
combination of CSTs and CMA in the subject areas being assessed, but shall not be allowed to take both the
CAPA and CMA. Eligibility to take the CMA shall be based on the criteria specified in 5 CCR 850. The
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gzlszraintendent or designee shall inform the parents/guardians of students selected to be assessed with the CMA
that their child's achievement will be measured based on modified achievement standards, (5 CCR 850)

Any special education student who is an English learner may be tested with the STS in accordance with item # T
above, unless the IEP specifically exempts him/her from such testing. (Education Code 56345)

{cf. 6159 - Individualized Education Program})
(cf. 6164.6 - Identification and Education Under Section 504)

The Superintendent or designee shall make arrangements as necessary to test all eligible students in alternative
education programs or programs conducted off campus. (5 CCR 851)

(cf. 6158 - Independent Study)

(cf. 6181 - Alternative Schools/Programs of Choice)
(cf. 6183 - Home and Hospital Instruction)

(cf. 6184 - Continuation Education)

(cf 6185 - Community Day School)

Testing Period

The STAR tests, with the exception of the writing portion of the English/language arts tests, shall be
administered to students during a testing window of 25 instructional days that includes 12 instructional days
before and after completion of 85 percent of the mmstructional days of the school, track, or program. (Education
Code 60640; 5 CCR 855)

The Superintendent or designee shall arrange for at least two make-up days for the testing of students who were- .
absent during the testing period. All make-up testing shall occur within five instructional days of the last date
that the District administered the tests, but not later than the 25-day testing window. (Education Code 60640; 5
CCR 855)

The writing portion of the English/language arts tests shall be administered only on the testing day(s) and
make-up day(s) specified annually by the Superintendent of Public Instruction. (Education Code 60640; 5
CCR 855)

Exemptions

A parent/guardian may submit to the school a written request to excuse his/her child from any or all parts of any
test. District employees may discuss the STAR program with parents/guardians and may inform them of the
availability of exemptions under Education Code 60615. However, the District and its employees shall not
solicit or encourage any written exemption request on behalf of any student or group of students. (5 CCR 852)

Ifa parent/ guardian submits an exemption request after testing has begun, any test(s) completed before the
request is submitted shall be scored and the results reported to the parent/guardian and included in the student's
records. (5 CCR 852)

Testing Variations

Assessments shall be administered in accordance with the manuals or other instructions provided by the test
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contractor, unless a testing variation, accommodation, or modification is specifically allowed pursuant to SRR
853.5. (5 CCR 853, 853.5)

- "1l students may be provided with the following variations: (5 CCR 853.5)

1. Simplified or clarified test directions

2. Allowance to write in test booklets (e.g., underlining, highlighting, working math problems), provided
that in grades 2-3 any marks other than those in response circles must be erased or responses must be
transcribed into new test booklet(s) to ensure that the tests can be scored

3. Testing n a small group setting

4. As much time as needed within a single sitfing to complete a test or test part

In addition, all students shall be provided with the following testing variations if such variations are regularly
used in the classroom: (5 CCR 853.5) '

I. Special adaptive furniture

2. Special lighting, special acoustics, noise-canceling devices, visual magnifying equipment, or audio
amplification equipment

3. An individual carrel or study enclosure
4 . Individual testing in a separate testing room provided that a District employee who has signed the test
_..ecurity affidavit directly supervises the student

5. Colored overlay, masks, or other means to maintain visual attention to the test or test questions

6. Manually Coded English or American Sign Language to communicate directions for test administration

Identified Fnglish learners shall be permitted the following testing variations if such variations are regularly
used in the classroom or for assessment: (5 CCR 853.5)

1. Testing in a separate room with other English learners provided that a District employee who has signed
the test security affidavit directly supervises the student.

2. Additional supervised breaks following each section within a test part provided that the test section is
completed within a testing day. A test section is identified by a "STOP" at the end of it.

3. Translation of the test directions printed in the test administration manual into the student's primary
language, and the opportunity to ask clarifying questions about any test directions presented orally in the
student's primary language.

4, Access to translation glossaries/word lists for the CSTs in mathematics, science, and bistory-social
science (English to primary language). The translation glossaries/word lists are to include only the English
words or phrases with the corresponding primary language words or phrases. The glossaries/word lists shall
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not 111'10111.de definitions, parts of speech, or formulas.

Students with disabilities shall be permitted to take the assessments with any of the testing variations listed in 5
CCR 853.5, provided the variations are specified in their IEP or Section 504 plan. These variations may includ -
but are not limited to, accommodations in the presentation or setting of the test administration or in how a
student is allowed to respond, and/or modifications in accordance with 5 CCR 853.5. (5 CCR 850, 853, 853.5)

Staff Responsibilities

Each year the Superintendent or designee shall designate a District coordinator who shall serve as the District
representative and liaison with the California Department of Education (CDE) for all matters relating to the
STAR program. The Superintendent or designee also shall designate a coordinator for each test site. (5 CCR
857-858)

In addition to the duties specified in 5 CCR 857, the District coordinator shail establish guidelines to help
ensure that the test contractor is provided complete student information, as specified in 5 CCR 861 and 870, for
purposes of the Academic Performance Index.

(cf. 3553 - Free and Reduced Price Meals)

After receiving summary reports and files from the test contractor, the District coordinator shall review the files
and reports for completeness and accuracy and shall notify the test contractor and the CDE of any errors,
discrepancies, or incomplete information. (5 CCR 857)

The Superintendent or designee also shall appoint test examiner(s) to administer the assessments. A test
examiner shall be an employee or contractor of the District or, for the CAPA, shall be a certificated or hcensed
school, District, or county staff member. (5 CCR §50)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

As appropriate, the Superintendent or designee shall assign a specially trained District employee to serve as a
test proctor to assist the test examiner; a specially trained District employee, or other person supervised by a
District employee, to serve as a translator to translate the test directions into a student's primary language; and &
District employee to serve as a scribe to transcribe a student's responses to the format required by the test. A
student's parent/guardian shall not be eligible to be that student's translator or scribe. (5 CCR 850}

Test coordinators, examiners, proctors, translators, and scribes shall sign a test security agreement or affidavit.
(5 CCR 850, 857-859)

Report of Test Results

Within 20 working days of receiving any student test report from the test contractor, the Superintendent or
designee shall forward the student report to the student's parents/guardians. If these reports are received after the
last day of instruction in the school year, each student's results shall be mailed to his/her parents/guardians.
(Education Code 60641; 5 CCR 863)

(cf. 5145.6 - Parental Notifications)
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The report shall include a clear explanation of the purpose of the test, the student's score, and its intended use by
the District. (Education Code 60641)

.an individual student's scores shall also be reported to his/her school and teacher(s) and shall be included in
his/her student record.  (Education Code 60641)

(cf. 5125 - Student Records)

With parent/ guardian consent, the Superintendent or designee may release a student's test results to a
postsecondary educational institution for the purposes of credit, placement, determination of readiness for
college-level coursework, or admission. (Education Code 60641}

The Superintendent or designee shall present Districtwide, school-level, and grade-level results to the
Governing Board at a regularly scheduled meeting. The Board shall not receive individual students' scores or
the relative position of any individual student. (Education Code 60641)

(cf. 9321.1 - Closed Session Actions and Reports)

Regulation
Reviewed:  August 14,2012 Albany, California

Page50of5




P220

Albany Unified School District

Administrative Regulation
High School Exit Examination

AR 6162.52
Instruction
Definitions

Variation means a change in the manner in which the test is presented or administered or in how

a student is allowed to respond, and includes, but is not limited fo, accommodations and
modifications as defined in Education Code 60850. (5 CCR 1200)

Accommodation means any variation in the assessment environment or process that does not
fundamentally alter what the test measures or affect the comparabilitv of scores. (Education

Code 60850)

Modification means anv variation in the assessment environment or process that fimdamentally
alters what the test measures or affects the comparability of scores. (Education Code 60850)

District and Test Site Coordinators

On or before July 1 of each school year, the Superintendent shall designate ar high school exit

exam coordinator from among Ddistrict employees and shall notify the publishertest contractor

of the identity and contact information of the coordinator. The Ddistrict coordinator, or
Superintendent or designee, shall be available throughout the year and shall serve as the liaison
between the Ddistrict and the test contractor and between the District and the California
Department of Education (CDE) for all matters related to the exit exam, and shall perform
additional duties specified in 5 CCR 1209 —1211.5. (5§ CCR 1209)

Annually, the Ddistrict coordinator or Superintendent or designee shall designate a test site
coordinator for each test site to fulfill the responsibilities specified in 5 CCR 1210 -2111.5. (5§

CCR 1210

All Déistrict and test site coordinators shall sign a test security affidavit pursuant to 5 CCR
1211.5

Access to exam materials shall be limited to students taking the exit exam and mdividuals who
have signed the test securitv affidavit, including emplovees directlv responsible for test

administration. All district and test site coordinators shall be responsible for inventory control.
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Administration

The high school exit exam shall be administered as follows:_(Education Code 60851, 60852.3; 5
CCR 1204, 1204.5)

1. Students in grade 10, including students with disabilities who are otherwise exempt from
the requirements of the exam. shall take each section of the exit exam once during the school

ear, either during the grade 10 census administration or the District-designated grade 10 make-
up administration.

2. Students in grades 11-12 who have not yet passed both sections of the exam shall have up
to two opportunities per year to take the section(s) of the exam not yet passed and may elect to
take the exam during these opportunities.; but shall net- These students may be tested in
successive administrations within a school year. Students ingrades3+-12-shalishould be offered
appropriate remediation or supplemental instruction before being retested.

3. Students in grade 12 shall have at least three opportunities to take the section(s) of the
exit exam not vet passed, Students in grade 12 may elect to take the exam up to five times
during the school vear and may take the exam in successive administrations. Students should be
offered appropriate remediation or supplemental instruction before being retested.

( Cf 6179 - Supplemental Instructlon)

The Superintendent or designee shall administer the exit exam in each high school in the
Ddistrict on the dates designated by the Superintendent of Public Instruction as exam days or
make-up days. (Education Code 60851)

School personnel at the test site shall be responsible for the accurate identification of eligible
students who are to be administered the exit exam. This identification shall be made through the
use of photo identification or; positive recognition by the test administrator.;-er-some-equivelest
means-ofidentifieation. (5 CCR 1203)

Any student found to have cheated, assisted others in chééting, or compromised the security of
the exit exam shall have histhertestmarked-“invalid"and-not receive a score from that test
administration. (5 CCR 1220)

{cf. 5131.9 - Academic Honesty)
(cf. 6162.54 - Test Integrity/Test Preparation)
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Testing Variations for All Students

The Superintendent or designee may provide any student with extra time within a testing day,
andfor-simplified or clarified test directions (but not test questions), student marks (other than
responses) including highlighting in test booklets, and/or testing in a small group setting. (5

CCR 1215)-

A student may also be provided the following testing variations if they are regularly used in the
| classroom: (5 CCR 1215)

1. Special lighting, special acoustics, or special or adaptive furnitureSpeecial-or-adaptive- |
Forniture

l 2. Visual magnifying or audio amplification equipmentSpecial-ighting-oracousties

3. Noise buffers (e.o.. an individual carrel or study enclosure)

S tary o enel

4. Testing of individual students in a separate room provided that the student is directly

superwsed bV an employee Who has ngned the test secuutv afﬁdaVlt

6. Mamually Coded English or American Sign Language to present test administration
directions '

At least 30 working days before the proposed administration of the exit exam, the Superintendent
or designee may-shall submit a request to the California Department of Education for a case-by-
case review of a proposed variation that is not specified in law. The request shal] include a g
description of the requested variation(s) and. if applicable. a certification that the student's :
individualized education program (IEP) or Section 504 plan specifies that the requested variation
is appropriate and necessary to access the exam due to the student's identified disability(ies) and
that such variation is currently listed in his/her IEP or Section 504 plan. (5 CCR 1218)

Test Variations for English Language Learners

In addition to testing variations allowed for all students, identified English language learners may
be allowed the following testing variations if regularly used-for-assessment-in the classroom or
for assessments: (5 CCR 1217)
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1. Flexible setting: English languace learners may have the opnortunity to be tested in a
separate room with other English language leamers provided that the students are directly

superwsed by an emplovee Who has Slj_’,ned the test security afﬁda\nt

2. Flexible schedule: FEnglish learners may have additional supervised breaks within a

testing day. Additional-supervised-breakswithinatesting day

3. Flexible time: English learners may have extra time on the exam within a testing

 day Extra-time-on-the-exam-withina-testingday

4. Translated directions: English leamers may have the opportunity o hear the test
directions printed in the test contractor's manual translated into their primary language. English
learners may have the ODpoz'tumtV to ask clarifying questlons about the test dlrectmns in their
primary lan,quacre ¢ §

; e i ]

5. (Glossaries: English learners may have access to translation glossaries (English to
prmary laneguapge and/or primary language to English). The glossaries are to include only the
English words or phrases with the corresponding primary language words or phrases. The
glossaries shall 1nclude no deﬁmtlons formulas or parts of speech

If a student does not possess sufficient English language skills to be assessed on the stadent-exit
exam, the Superintendent or designee may defer the exam requirement for a period of up to 24
calendar months of enrollment in the California public school system until the student has
completed six months of instruction in reading, writing and comprehension in the English
~language. (Education Code 60852)

{cf. 6174 — Education for English Learners)

Accommodations/Modifications for Students with Disabjlities

A student with a-disability-disabilities shall be permitted to take the exit exam with
accommodations or modifications when his/her individualized education program (IEP) adepted-

pursuantto-the Individuals-with-Disabilities Edueation-Aet-or his/her Section 504 plan specifies

their use on the exam, for standardized testing, or during classroom instruction and assessments.
(Education Code 60850: 5 CCR 1215.5, 1216)
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|

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Digabilities)
(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education Under Section 504)

The use of accommodations shall not invalidate a student's test score(s). Accommodations may
include: (5 CCR 1215.5) :

1. Presentation accommodations, including large-print versions on 20-point font, fest-exam
items enlarged threugh-electronic-meansif larper than 20-point font is required, Braille
tFranscriptions provided by the test publisher-contractorer-designee, use of Manually Coded
English or American Sign Language to present test directions-or-to-presentiest-questions on the
mathematics section of the exam, and-audio or oral presentation of the mathematics section of
the exam or any prompts or passages present in the writing task

2. Response accommodations, including responses marked in the test booklet and
transferred to the answer document by an emplovee who has sipned the test security affidavit:
responses dictated orally. in Manually Coded English, or in American Sien Language to a scribe
for selected-response itermns {e.g.. multiple-choice fest questions): responses dictated orally or in
Manually Coded English to a scribe, audio recorder, or speech-to-text converter on the writing
portion of the exam and the student indicates all spelling and Janguage conventions: word
processine software with spell and grammar check tools turmned off on the writing portion of the

exam: or an assistive device that does not interfere with the independent work of the student on

3. Scheduling/timing accommodations, including testing over more than one day after
consultation with the test publishercontractor, supervised breaks within a section of the exam,
and administration of the exam at the most beneficial time of day to the student after consultation
with the test publishercontractor

4. Setting accommodations, including tests administered by certificated-teachera test
examinper to a student at home or in the hospital

For purposes of receiving a high school diploma. the use of modifications shall invalidate a
student's test score for the section of the exam for which the modification(s) were used. If the
score is equivalent to a passing score, the student may be eligible for a waiver, as detailed below,

Modifications may include: (5 CCR 1216)

1. Arithmetic table or formulas. calculators, or math manipulatives on the mathematics
section of the exit exam

Caley] | | . . ra

2. Audio or oral presentation of the the multiple-choice portion of the English/language arts
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section of the exam

3. Use of Manually Coded English or American Sign Language to present the multiple-
choice portion test-guestiens-ofn the English/language arts section of the exam

4. Spellcheckers, grammar checkers or word processing software programs that check or
correct spelling and/or grammar on the writing portion of the exam

5. Mechanical or electronic devices or other assistive devices that are used solely to record
the student's responses, including but not limited to transcribers, scribes, voice recognition or
voice-to-text software, and that identify a potential error in the student's response ef-or that
correct spelling, grammar or conventions on the writing portion of the exit exam

6. Responses dictated orally. in Manually Coded English, or in American Sign Language to
provide an essav response to a scribe and the scribe provides spelline, grammar, and language
conventiqns :

7. English-Ddictionary on the-Enshish/lancuage-artsany section of the exam
g Mad s es diet ] ] : i e ex

Exemption for Students with Disabilities Beginning in 2009-10

The Disirict shall srant a diploma to a student with a disability who has not paésed the exit exam
if all of the following criteria are satisfied: (Education Code 60852.3)

1. The student has an IEP or Section 504 plan.
2. The IEP or 504 plan states that the student is scheduled to receiﬁe a high school diploma.
3. The student has satisfied or will satisfy all other state and District requirements for the

receipt of 2 high school diploma on or after July 1.:2009.

Waiver for Students with Disabilities

When a student with disabilities has taken any section of the exit exam with one or more
modifications and has received the equivalent of a passing score, his/her parent/cuardian may
request that the student receive a waiver of the requirement to successfully pass the exam. Upon
receipt of such request, the principal shall submit a request for a waiver to the Board of

Education. The Board may waive the requirement fo successfully pass the exit exam if the
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1. An IEP or Section 504 plan in place that requires the accommodations or modifications to
be provided to the student when taking the exit exam.

2. High school level coursework either satisfactorily completed or in progress in the

Ddistrict's high school level curriculum sufficient to have attained the skills and knowledge

otherwise needed to pass the exit exam.

3. An individual score report for the student showing that the student has received the
equivalent of a passing score on the exit exam while using a modification that fundamentally
alters what the exit exam measures as determined by the State Board of Education.

In order to protect the student's privacy rights, the waiver shall be considered in closed session.
Final Board action on the waiver shall be taken in open sesston and shall be a matter of public
record._The student's name shall not be disclosed in open session.

(cf. 9321 - Closed Session Purposes and Agendas)
{cf. 9321.1 - Closed Session Actions and Reports)

The principal or desionee shall notify parents/suardians of students with disabilities about the
criteria and process for applying for a waiver of the requirement to successfully pass the exit
exarn.

Each year. the Superintendent or designee shall provide the CDE with data regarding students
with disabilities and the District's waiver process as specified in § CCR 1207.1.

Records

The Superintendent or designee shall maintain a summary data file of all students who
participate in each test administration. This summary data file shall include the following
information for the English/language arts section and the mathematics section for each test
administration: (5 CCR 1205)

1. The date on which each section of the exam was taken

2. The full name of each student who took each section of the exam
3. The grade level of each student at the time each section of the exam was taken
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4. Whether each student has satisfied the requirement to successfully pass each section of
the exam

In addition, the Sunerintendent or designee shall provide the test contractor with the student

| Within 60 days of receiving electronic data files from the test publishercontractor, the
Superintendent or designee shall enter the following information in each student's permanent
record:

1. The date on which the student took each section of the exam
2. Whether the student has satisfied the requirement to successfully pass each section of the
exam

{cf. 5125 - Student Records)

Notifications

| At the beginning of each school year, the Beard-efEdueationSuperintendent or designee shall
provide written notification to all students in grades 9 through 12 and to their parents/guardians
that;-startingin-the 2003-04-sehool-yearand-eachyeerthereafter;-cach student completing the
12th grade shall be required to successfully pass the exit exam as a condition of graduation. Such
notification shall also be provided to any student who transfers into the ddistrict after the
beginning of the school year at the time of the student's transfer. The notification shall include, at
a minimum, the date of the exam, the requirements for passing the exam, and-the consequences
of not passing the exam_and shall inform the parent/guardian that passing the exam is a condition
of graduation. The Superintendent or designee shall maintain documentation that the
parent/guardian of each student has reeeived-been sent this written notification. (Education Code
48980, 60850; 5 CCR 1208)

{cf. 5145.6 - Parental Notifications)
{cf. 6146.1 - High School Graduation Requirements)

Prior to each administration of the exit exam, the Superintendent or designee shall notify each-
eligible-students of the provisions of 5 CCR 1220 related to cheating. (5 CCR 1220)

The principal or designee shall notify parents/guardians of students with a disability about the
criterta and process for applying for a waiver of the requirement to successfully pass the exit
exam.

e
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Albany Unified School District

Administrative Regulation
High Schooel Exit Examination

AR 6162.52

Instruction

Definitions

Variation means a change in the manner in which the test is presented or administered or in how

a student is allowed to respond, and includes, but is not limited to, accommodations and
modifications as defined in Education Code 60850. (5 CCR=:200)

Code 60850) &

Modification means any variation in the aggessment environme

alters what the test measures or affects the &

Sa

Jtocess that fundamentally
arability of scores. (Education Code 60850)

Dastrict and Test Site Coordinators

On or before July 1 of eacjh,zschool year, the Supermte‘ﬁ@nt shall designate a high school exit

Amnually, the District coordinator or Superintendent or designee shall designate a test site
coordinator for each test site to fulfill the responsibilities specified in 5 CCR 1210 ~2111.5. (5
CCR 1210}

All District and test site coordinators shall sign a test security affidavit pursuant to 5 CCR 1211.5
Access to exam materials shall be limited to students taking the exit exam and individuals who
have signed the test security affidavit, including employees directly responsible for test
administration. All district and test site coordinators shall be responsible for inventory control.
(5 CCR 1211)

Administration
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The high school exit exam shall be administered as follows: (Education Code 60851, 60852.3; 5
CCR 1204, 1204.5)

1. Students in grade 10, including students with disabilities who are otherwise exempt from
the requirements of the exam, shall take each section of the exit exam once during the school
year, either during the grade 10 census administration or the District-designated grade 10 make-
up administration.

2. Students in grade 11 who have not yet passed both sectio
two opportunities per year to take the section(s) of the exam not yet
the exam during these opportunities. These students may be tested 1t

the exam shall have up to
% ed and may elect to take
essive administrations

during the school year and may take the exam in successive administrations™<§fgdents should be
offered appropriate remediation or supplementaldfigtruction before being retested.

(cf. 6179 - Supplemental Instruction)
The Supenntendent or designee shall admlmster

School personnel at the test site

1sible for the accurate identification of eligible
students who are to be administere :

. This identification shall be made through the
use of photo identification or positive recod 3. by the test administrator. (5 CCR 1203)

Any studesiEfonnd to have cheated, assisted others'in cheating, or compromised the security of
the exitiey fethnot receive a score from that test administration. (5 CCR 1220)

(cf. 513 1% .mca
(cf. 6162.54 . ot

The Superintendent or deSignee may provide any student with extra time within a testing day,
simplified or clarified test directions (but not test questions), student marks (other than
responses) including highlighting in test booklets, and/or testmg in a small group setting. (5
CCR 1215)

A student may also be provided the following testing var1at10ns if they are regularly used in the
classroom: (5 CCR 1215)

1. Special lighting, special acoustics, or special or adaptive furniture

2. Visual magnifying or audio amplification equipment
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3. Noise buffers (e.g., an individual carrel or study enclosure)

4. Testing of individual students in a separate room provided that the student is directly
supervised by an employee who has signed the test security affidavit

5. Colored overlay, mask, or other means to maintain visual attention to the exam or test
items

6. Ménually Coded English or American Sign Language to prs test admimistration
directions %

4. Translated directigns: English learners may have the opportunity to hear the test
directions printed in the test contractor's manual translated into their primary language. English
learners may have the opportunity to ask clarifying questions about the test directions in their

primary language.

5. Glossaries: English learners may have access to translation glossaries (English to
primary language and/or primary language to English). The glossaries are to include only the
English words or phrases with the corresponding primary language words or phrases. The
glossaries shall include no definitions, formulas, or parts of speech.
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If a student does not possess sufficient English language skills to be assessed on the exit exam,
the Superintendent or designee may defer the exam requirement for a period of up to 24 calendar
months of enrollment in the California public school system until the student has completed six
months of instruction in reading, writing and comprehension in the English language. (Education
Code 60852)

(cf. 6174 — Education for English Learners)
Accommodations/Modifications for Students with Disabilities

A student with disabilities shall be permitted to take the exit exam with accommodations or
modifications when his/her individualized education program (IEP) or his/her Section 504 plan
specifies their use on the exam, for standardized testing, or during classroom instruction and
assessments. (Education Code 60850: 5 CCR 1215.5, 1216)

(cf. 6146.4 - Differential Graduation and Competency S
(cf. 6159 - Individualized Education Program) _
(cf. 6164.6 - Identification and Education Under Section';

rdsfor Students with Disabilities)

The use of accommodations shall n}_
melude: (5 CCR 1215.5)

2. Response acconi s,
transferred to the answer® fient by an employee who has signed the test security affidavit;
A M wded English, or in American Sign Language 1o a scribe
>~choice test questions); responses dictated orally or in
o recorder, or speech-to-text converter on the writing
portion of the exam and the student indicates all spelling and language conventions; word
processing software with spell and grammar check tools turned off on the writing portion of the
exam; or an assistive device that does not interfere with the independent work of the student on
the multiple-choice or writing portion of the exit exam

3. Scheduling/timing accommodations, including testing over more than one day after
consultation with the test conftractor, supervised breaks within a section of the exam, and
administration of the exam at the most beneficial time of day to the student after consultation
with the test contractor

4. Setting accommodations, including tests administered by a test examiner to a student at
home or in the hospital
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For purposes of receiving a high school diploma, the use of modifications shall invalidate a
student's test score for the section of the exam for which the modification(s) were used. If the
score is equivalent to a passing score, the student may be eligible for a waiver, as detailed below.
Modifications may include: (5 CCR 1216)

1. Arithmetic table or formulas, calculators, or math manipulatives on the mathematics
section of the exit exam

2. Audio or oral presentation of the the multiple-choice portion of the English/language arts
section of the exam

3. Use of Manually Coded English or American Sign Language to present the multiple-
choice portion of the English/language arts section of the exam

4. Spellcheckers, grammar checkers or word processii sware programs that check or
correct spelling and/or grammar on the writing portion ¢ -

ar@used solely to record
voice recognition or

provide an essay response to a scribe and the scri
conventions

7. Dicﬁonaxy on any section of the exam

Exemp o

The Dist

if all of the

I.

2.

3. The student has satisfied or will satisfy all other state and District requirements for the

receipt of a high school diploma on or after July 1, 2609.,
Waiver for Students with Disabilities

When a student with disabilities has taken any section of the exit exam with one or more
modifications and has received the equivalent of a passing score, his/her parent/guardian may
request that the student receive a waiver of the requirement to successfully pass the exam. Upon
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receipt of such request, the principal shall submit a request for a waiver to the Board of
Education. The Board may waive the requirement to successfully pass the exit exam if the
principal certifies that the student has all of the following: (Education Code 60851)

L. An IEP or Section 504 plan in place that requires the accommodations or modifications to
be provided to the student when taking the exit exam.

2. High school level coursework either satisfactorily complgted or in progress in the
District's high school level curriculum sufficient to have attained thesskills and knowledge
otherwise needed to pass the exit exam.

3. An individual score report for the student showing that the§
equivalent of a passing score on the exit exam while using a modifi
alters what the exit exam measures as determined by the State Board

eceived the . |
findamentally '

record. The student's name shall not be disclosediifizopen session.

(cf. 9321 - Closed Session Purposes and Agendas!

(cf 9321.1 - Closed Session Acttons and Reports
N

ts with disabilities about the

The principal or designee shall notify pagents/guardians of stude
ater of the requirstitent to successfully pass the exit

criteria and process for applyin
exam. '

e

Each year, the Superintendent or designex
with disap#lities.and the District's waiver pr

rovide the CDE with data regarding students
-as specified in 5 CCR 1207.1.

participate in € 1
information for the lish/lattpuage arts section and the mathematics section for each test
administration: (5 C 205)

1. The date on which each section of the exam was taken

2. The full name of cach student who took each section of the exam

3. The grade level of each student at the time each section of the exam was taken

4. Whether each student has satisfied the requirement to successfully pass each section of
the exam
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In addition, the Superintendent or designee shall provide the test contractor with the student
demographic information specified m 5 CCR 1207.

Within 60 days of receiving electronic data files from the test contractor, the Superintendent or
designee shall enter the following information in each student's permanent record:

1. The date on which the student took each section of the exam

2. Whether the student has satisfied the requirement to succeéss
exam

y pass each section of the

(cf. 5125 - Student Records)
Notifications

At the beginning of each school year, the Superintendent or designee shail 'en
notlﬁcanon 1o all students in grades 9 through 12 and to their parents/ guar

the parent/guardian of each student has been sent‘ 3 erm fotification. (Education Code
48980, 60850; 5 CCR 1208)

(cf. 5145.6 - Parental Ngfificatios
(cf. 6146.1 - High Schog] Grad

Prior to each administration
students of the provisions of elated to cheating. (5 CCR'1220)

The principal or designee shall notify parents/guardians of students with a disability about the
criteria and process for applying for a waiver of the requirement to successfully pass the exit
exam.

Regulation  ALBANY UNIFIED SCHOOL DISTRICT
Reviewed:  May 19, 2009 Albany, California
Revised: August 14, 2012
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Albany Unified School District

| Board Policy
Library Media Centers

BP 6163.1
Instruction

The Board of Education recognizes that school library media centers support the educational
program by providing access to a variety of informational resources. The Board desires to
provide library media centers with up-to-date books, reference materials, and electronic
information resources necessary to promote literacy, support students in achieving academic
standards, and encourage students to become lifelong learners.

| (cf. 0440 - District Technology Plan)

ek 6000 - Concepts-and Relesy

(cf. 6011 - Academic Standards)

(cf. 6161 - Equipment, Books and Materials)
(cf. 6163.4 - Student Use of Technology)
{cf. 7110 - Facilities Master Plan)

g School libraries shall be open for use by students and teachers during the school day.
1 (Education Code 18103)

Any school library open outside the school day, such as evenings and/or Saturdays, shall be
under the supervision of a certificated employee. (Education Code 18103)

[ The Ddistrict's school libraries may provide: (5 CCR 16040)

1. Library instruction to students that enables them to become proficient users of library
resources

2. Information to teachers and administrators concerning sources and availability of
instructional materials that will aid in the development of school curriculum, and, in cooperation
with classroom teachers, the development of instructional units and activities using library
resources |

(cf. 6141 - Curriculum Development and Evaluation)

3. Assistance to teachers and students in the evaluation, selection, production, and uses of
instructional materials

= 4. A collection of materials and resources that support the curricutum and are appropriate
for user needs
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5. Assistance to teachers, administrators, and other school staff members in becoming
knowledgeable about appropriate uses of library media services, materials, and equipment

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)

The Superintendent or designee shall develop procedures for the selection and evaluation of
library materials.

Library Plans

Whenever a school receives state funding for school and library improvement pursuant to
Education Code 41570-41573, the school site council shall develop a single plan for student

achievement which incorporates a Ddistrict-wide plan for school libraries. (Education Code
41572)

(cf. 0420 - School Plans/Site Councils)

In developing the Ddistrict-wide plan, the Superintendent or designee is encouraged to consult
with school library media teachers, classroom teachers, administrators, parents/guardians, and
students as appropriate in the development of the plan.

The Ddistrict-wide library plan shall describe the Ddistrict's vision and goals for the Ddistrict's
libraries and action steps including how funds will be distributed to school sites. As
appropriate, the plan may also address staffing, facilities, selection and evalvation of materials,
prioritization of needs, and other related matters.

(cf. 6000 - Vision)
(cf. 0200 - Goals for the School District)

Classroom Libraries for Grades K-4

When state funding is available for library materials in grades K-4 classrooms, the
Superintendent or designee shall develop, for certification by the Board, a Ddistrict-wide
classroom library plan for grades K-4. The plan shall include a means of preventing loss,
damage, or destruction of the materials. (Education Code 60242, 60422)

(cf. 6161.2 - Damaged or Lost Instructional Materials)

The Ddistrict-wide plan for school libraries developed pursuant to Education Code 41572 may
fulfill this requirement provided the plan meets the criteria of Education Code 60242.

The Superintendent or designee is encouraged to consult with primary grade teachers and school
and/or county office of education library media teachers in the development of the plan and to

Page 2 0f 5

i
I

.
£
E
k
%
i
I
i

1§
L




pP238

consider selections from the list of books recommended by the State Librarian pursuant to
Education Code 19336.

Selection and Evaluation of School Library Materials

Responsibility for the selection of library materials is delegated to the professional library staff
through the principal. School librarians shall evaluate materials, using professional selection
aids and standards, in accordance with law, Board policy, and administrative regulation. The
selection process shall invite recommendations from administrators, teachers, other staff,
parents/guardians, and students as appropriate.

(cf. 6144 - Controversial Issues)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

Library materials should be continually evaluated in relation to evolving curricula, new formats
of materials, new instructional methaeds, and the needs of students and teachers. Materials that
contain obsolete subject matter or are no longer appropriate shall be removed, and lost or worn
materials may be replaced if possible.

(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies)

All oifts and donations of school library materials shall be subject ot the same criteria as
materials selected for purchase by the District.

(cf. 3290 — Gifts. Grants and Bequests)

Complaints regarding the appropriateness of library materials shall be addressed using the
Ddistrict's procedures for complaints regarding instructional materials.

(cf. 1312.2 - Complaints Concerning Instructional Materials)
Fees

Students shall be allowed to borrow school library materials at no charge for use in the library
and classrooms as well as out of school. (5 CCR 16042)

{cf. 3260 - Fees and Charges)

To encourage students to return materials in a timely manner, a nominal fee shall be charged for
the late return of materials.

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

Reports
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The Ddistrict shall, on or before August 31 each year, report to the California Department of
Education on the condition of school libraries for the preceding year ending June 30.
(Education Code 18122)

Legal Reference:

EDUCATION CODE

1703 Coordination of district library services by county superintendent
1770-1775 Provision of library services by county superintendent
18100-18203 School libraries

18300-18571 Union high school district/unified school district library district
19335-19336 Reading Initiative Program; recommended books
41570-41573 School and Library Improvement Block Grant

42605 Tier 3 categorical flexibility

44868-44869 Qualifications and employment of library media teachers
45340-45349 Instructional aides

60119 Sufficiency of textbooks and instructional materials; public hearing
60240-60251.5 State Instructional Materials Fund, purchase of classroom library materials
60420-60424 Instructional Materials Funding Realignment Program
REPEALED EDUCATION CODE FOR CATEGORICAL PROGRAMS
18181 Districtwide library plan

52012 Establishment of school site council

52014-52015 School plans

CODE OF REGULATIONS, TITLE 5

16040-16043 School libraries

80053 Library media service teaching credential

UNITED STATES CODE, TITLE 20

6383 Improving Literacy Through School Libraries grant program

Management Resources:

CDE PUBLICATIONS

School Library Program Standards, September 2010

School Library Standards for Students. September 2010

Check It Out! Assessing School Library Media Programs, 1998
Recommended Literature: Kindergarten Through Grade Twelve
CALIFORNIA SCHOOL LIBRARY ASSOCIATION PUBLICATIONS
Standards and Guidelines for Strong School Libraries, 2004

WEB SITES )

American Library Association: http://www.ala.org

American Association of School Librarians: hitp://www.ala.org/aasi
California Department of Education, School Libraries: http://www.cde.ca.gov/ci/ct/lb
California Library Association: http://www.cla-net.org

California School Library Association: http://www.csla.net
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Albany Unified School District

Board Policy
Library Media Centers

BP 6163.1
Instruction

The Board of Education recognizes that school library media centers support the educational
program by providing access to a variety of informational resources. The Board desires to
provide library media centers with up-to-date books, reference materials, and electronic
information resources necessary to promote literacy, support students in achieving academic
standards, and encourage students to become lifelong leamess: '

(cf. 0440 - District Technology Plan)
(cf. 6011 - Academic Standards)

(cf. 6161 - Equipment, Books and Materials)

{(cf. 6163.4 - Student Use of Technolegy)

(cf. 7110 - Facilities Master Plan) .

School libraries shall be open for use by studeénts:and teachers during the school day.
(Education Code 18103) :

Any school library open outside the school day, such enings and/or Saturdays, shall be
under the supervision ofz iieated employee. (Education Code 18103)

The District's school libragi provide: (5 CCR 16040)

1. Library instruction totshad. nables them to become proficient users of library
resources

2. Information to teachers and administrators concerning sources and availability of
instructional materials that will aid in the development of school curriculum, and, in cooperation
with classroom teachers, the development of instructional units and activities using library
resources

(cf. 6141 - Curriculum Development and Evaluation)

3. Assistance to teachers and students in the evaluation, selection, production, and uses of
instructional materials
4, A collection of materials and resources that support the curriculum and are appropriate

for user needs
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5. Assistance to teachers, administrators, and other school staff members in becoming
knowledgeable about appropriate uses of library media services, materials, and equipment

(cf. 4131 - Staff Development)
(ctf. 4231 - Staff Development)

The Superintendent or designee shall develop procedures for the selection and evaluation of
library materials.

Library Plans

nrsuant to
i for student
(Education Code

Whenever a school receives state funding for school and library

achievement which incorporates a District-wide plan for school lib
41572)

(cf. 0420 - Schoo! Plans/Site Councils)

In developing the District-wide plan, the Supe
with school library media teachers, classroom tegehers, administrators, parents/guardians, and
students as appropriate in the development of the Pl

The District-wide library plan shall desel
libraries and action steps including how
appropriate, the plan may also add

ignee sha evelop, for certification by the Board, a District-wide
for grades K-4. The plan shall include a means of preventing loss,
the materials. (Education Code 60242, 60422)

Superintendent oftgé
classroom library pl:
damage, or destruction

(cf. 6161.2 - Damaged or Lost Instructional Materials)

The District-wide plan for school libraries developed pufsuant to Education Code 41572 may
fulfill this requirement provided the plan meets the criteria of Education Code 60242.

The Superintendent or designee is encouraged to consult with primary grade teachers and school

and/or county office of education library media teachers in the development of the plan and to
consider selections from the list of books recommended by the State Librarian pursuant to
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Education Code 19336.
Selection and Evaluation of School Library Materials

Responsibility for the selection of library materials is delegated to the professional library staff
through the principal. School librarians shall evaluate materials, using professional selection
aids and standards, in accordance with law, Board policy, and administrative regulation. The
selection process shall invite recommendations from administragéss, teachers, other staff,
parents/guardians, and students as appropriate.

(cf. 6144 - Controversial Issues)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

y materials shall be addressed using the
District's procedures for complaints regardingnstructional materials.

(cf. 1312.2 - Complaints Concerning Instructional Materials)
Fees

Students shall be allowed to borrow school library materials at no charge for use in the library
and classrooms as well as out of school. (5 CCR 16042)

(cf. 3260 - Fees and Charges)

To encourage students to return materials in a timely manner, a nominal fee shall be charged for
the late return of materials.

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

Reports
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The District shall, on or before August 31 each year, report to the California Department of

Education on the condition of school libraries for the preceding year ending June 30.
(Education Code 18122)

Legal Reference:
EDUCATION CODE
1703 Coordination of district library services by county superintendent
1770-1775 Proviston of library services by county superintendent
18100-18203 School libraries

18300-18571 Union high school district/unified school district library district
19335-19336 Reading Initiative Program; recommended books

41570-41573 School and Library Improvement Block Grant

42605 Tier 3 categorical flexibility

44868-44869 Qualifications and employment of libr,
45340-45349 Instructional aides

60119 Sufficiency of textbooks and instructional mate
60240-60251.5 State Tnstructional Makerials Fund, purchase
60420-60424 Instructional Materials Funding Realignment Progitmss
REPEALED EDUCATION CODE FOR €4TEGORICAL PROGRAN
18181 Districtwide library plan
52012 Establishment of schoo! site council
52014-52015 School plans

CODE OF REGULATIONS, TITLE 5
16040-16043 School libeai

80053 Library media sk
UNITED STATES COR
6383 Improving Literac,

ers

¢ hearigg
brary materials

ng credential

Management Resources:
CDE PUBLICATIONS

School Library Program Standards, September 2010

School Library Standards for Students, September 2010

Check It Out! Assessing School Library Media Programs, 1998

Recommended Literature: Kindergarten Through Grade Twelve

CALIFORNIA SCHOOL LIBRARY ASSOCIATION PUBLICATIONS

Standards and Guidelines for Strong School Libraries, 2004

WEB SITES

American Library Association: http://www.ala.org

American Association of School Librarians: http://www.ala.org/aasi

California Department of Education, School Libraries: http://www.cde.ca.gov/ci/cr/lb
California Library Association: http://www.cla-net.org

California School Library Association: http://www.csla.net
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Albany Unified School District

Administrative Regulation
Animals At School

AR 61632
Instroction

In accordance with Board policy, a teacher or student may bring an animal into the classroom for
instructional purposes with prior approval of the principal or designee. The principal or
designee shall give such permission only after he/she has provided wriiten notification to all
parents/guardians of students in the affected class. asking them to verify whether their child has
any known allergies, asthmna, or other health condition that may be aggravated by the animal's
presence. When a parent/guardian has provided notification that his/her child has an allergy,
asthma, or health condition that may be affected-aggravated by the animal, the principal shall
take appropriate measures to protect the student from exposure to the animal.

o Ton a 2% e I WAL 2= o - O e aVallullal wh ot oo - A% u
v Tl ¥ ctr—t

(cf. 3514 - Environmenta! Safety) |
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.23 - Asthma Management)

All animals brought to school must be in good physical condition and appropriately immunized.
The teacher shall ensure that the species of animal is appropriate for the instructional purpose
and age and maturity of the students.

All animals, with the exception of service animals, as defined below, dre prohibited on school
transportation services. (Education Code 39839; 13 CCR 1216)

(cf. 3541.2 - Transportation for Students with Disabilities)
(cf. 5131.1 - Bus Conduct)

All animals shall be humanely and properly housed in cages or containers specific for the species
or otherwise appropriately controlled. The teacher shall also ensure that cages and containers
are cleaned regularly and that waste materials are removed and disposed of in an appropriate
manner. If the animal is to remain in the classroom longer than one day, the teacher shall be
responsible for care and maintenance of the animal and ensure proper care when school is not in
session, such as weeckends, vacations, and holidays.

(cf. 5141 - Health Care and Emergencies)
(cf. 5142 - Safety)

The teacher shall ensure that students receive instruction regarding personal hygiene around
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animals.
(cf. 5141.22 - Infectious Diseases)

Use of Service Animals by Individuals with Disabilities

For an individual with a disability, service animal means anv dog that is individually trained to
‘do work or perform tasks related to the individual's disability and for his/her benefit. For
example, for an individual who is blind or has low vision, a service animal would mean a dog
that helps him/her with vision, navigation, and other tasks; for an individual who is deaf or hard
of hearing. a service animal would mean a dog that alerts him/her to the presence of people or
sounds: and for an individual with psychiatric or neurological disabilities, a service animal would
mean a dog that assists him/her by preventing or interrupting impulsive or destructive behaviors.
(28 CFR 35.104)

Individuals with disabilities may be accompanied on school premises and on school
transportation by service animals, including specially trained pguide dogs. signal dogs, or service
dogs. (Education Code 39839; Civil Code 54.2; 28 CFR 35.136)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3541.2 - Transportation for Students with Disabilities)
{cf. 6159 - Individualized Education Program) !
(cf. 6164.6 - Identification and Education Under Section 504)

The Superintendent or designee may ask any individual with a disability to remove his/her
service animal from school premises or transportation if the animal is out of control and the
individual does not take effective action to control it or the animal is not housebroken. When an
individual's service animal is excluded, he/she shall be given an opportunity to participate in the
service., program, or activity without having the service animal present, (Education Code
39839 Civil Code 54.2; 28 CFR 35.136) "

Regulation ~ ALBANY UNIFIED SCHOOL DISTRICT
approvedReviewed: May 19, 2009 Albany, California
revised: August 14, 2012
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Albany Unified School District

Administrative Regulation
Animals At School

AR 6163.2
Instruction

In accordance with Board policy, a teacher or student may bring an animal into the classroom for
instructional purposes with prior approval of the principal or designee. The principal or
designee shall give such permission only after he/she has provided written notification to all
parents/guardians of students in the affected class, asking them to verify whether their child has
any known allergies, asthma, or other health condition thatamay be aggravated by the animal's
presence. When a parent/guardian has provided notific : er child has an allergy,
asthma, or health condition that may be aggravated by principal shall take
appropriate measures to protect the student from exposur al.

(cf. 3514 - Environmental Safety)
(cf. 5141.21 - Administering Medication aad Monitoring Health %aﬁ t0ns)
(cf. 5141.23 - Asthma Management)

All animals brought to school must be in good phy ical condition and appropriately immunized.
The teacher shall ensure that the species of animal iSiappropriate for the instructional purpose

and age and maturity of the students.

ice animals, as defined below, are prohibited on school
Code 39839; 13 CCR 1216)

All animals, with the e
transportation services.

(cf. 3541.2 - Transportation
(cf. 5131.1 - Bus Conduct)

All animals shall be humanely and properly housed in cages or containers specific for the species
or otherwise appropriately controlled. The teacher shall also ensure that cages and containers
are cleaned regularly and that waste materials are removed and disposed of in an appropriate
manner. If the animal is to remain in the classroom longer than one day, the teacher shall be
responsible for care and maintenance of the animal and ensure proper care when school is not in
session, such as weekends, vacations, and holidays.

(cf. 5141 - Health Care and Emergencies)
(cf. 5142 - Safety)

The teacher shall ensure that students receive mstruction regarding personal hygiene around
animals.
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(cf. 5141.22 - Infectious Diseases)
Use of Service Animals by Individuals with Disabilities

For an individual with a disability, service animal means any dog that is individually trained to
do work or perform tasks related to the individual's disability and for his/her benefit. For
example, for an individual who is blind or has low vision, a servme animal would mean a dog
that helps him/her with vision, navigation, and other tasks; for aggindividual who is deaf or hard
of hearing, a service animal would mean a dog that alerts him/herdgithe presence of people or
sounds; and for an individual with psychiatric or neurclogical disabilities, a service animal would
mean a dog that assists him/her by preventing or interrupting impulsive gidestructive behaviors.
(28 CFR 35.104) ‘

Individuals with disabilities may be accompanied on school premises
transportation by service animals, including specially trained guide doj
dogs. (Education Code 39839; Civil Code 54.2; 28 CFR 35.136)

(cf. 0410 - Nondiscrimination in District Progrd Activities)
(cf. 3541.2 - Transportation for Students with Disabilities)

individual Wlthﬁsabzhty to remove his/her
servu:e animal from school prem;ses or trans ortatlon if th@ﬁ»a:a“imal is out of control and the

e shall be given an opportunity to participate in the
rvice animal present. (Education Code

individual's service animal is excluded
service, pro gram, or activity without ha
39839; e 54.2; 28 CFR 35.136)

FIED SCHOOL DISTRICT
Albany, California

Regulation”
Reviewed:
Revised: At
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Albany Unified School District

Administrative Regulation
Education For Foster Youth

AR 61731
Instruction

Definitions

" Foster youth means a child who has been subject to one of the following: (Education

Code 48853.5)

1. Has been removed from his/her home pursuant to Welfare and Institutions Code
309 (temporary custody)

2. Is the subject of a petition filed under Welfare and Institutions Code 300 or 602
(jurisdiction of juvenile court)

3. Has been removed from his/her home and is the subject of a petition filed under
Welfare and Institutions Code 300 or 602 (Education Code 48853.5)

Person holding the right to make educational decisions means a responsible adult
appointed by a court pursuant to Welfare and Institutions Code 361 or 727.

School of origin means the school that the foster youth attended when permanently
housed or the school in which he/she was last enrolled. If the school the foster youth
attended when permanently housed is different from the school in which he/she was last
enrolled, or if there is some other school that the foster youth attended within the
preceding 15 months and with which the youth is connected, the Ddistrict liaison shall, in
consultation with and with the agreement of the foster youth and the person holding the
right to make educational decisions for the youth, determine, in the best interest of the
foster youth, which school is the school of origin. (Education Code 48853.5) -

Best interests means that. in making educational and school placement decisions for a
foster youth, consideration is given to, among other factors, educational stability, the
opportunity to be educated in the least restrictive educational setting necessary to achieve
academic progress, and the foster youth's access to academic resources, services, and
extracurricular and enrichment activities that are available to all District students.
(Education Code 48850, 48853)

= = WA 1 ekanla
=) s i
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District Liaison

The Superintendent or designee designates the following position as the Ddistrict liaison
for foster youth: (Education Code 48853.5)

Student Services Coordinator
1051 Monroe Street

Albany, CA 94706
510-558-3750

(cf. 6173 - Education for Homeless Children)
The Ddistrict's liaison for foster youth shall:

1. Ensure and facilitate the proper educational placement, enrollment in school, and
checkout from school of students in foster care (Education Code 48853.5)

2. Assist foster youth when transferring from one school to another or from one
district to another in ensuring proper transfer of credits, records, and grades, including
ensuring that records reflect full or partial credit for courses taken (Education Code
48645.5, 48853.5)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5125 - Student Records)
(cf. 6146.3 - Reciprocity of Academic Credit)

3. As necessary, make appropriate referrals to ensure that students 1n foster care
receive necessary special education services and services under Section 504 of the federal
Rehabilitation Act of 1973

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
{cf. 6164.6 - Identification and Education Under Section 504)

4. Ensure that students in foster care receive appropriate school-based services, such
as supplemental instruction, counseling, or after-school programs

(cf. 5141.6 - School Health Services)

(cf. 5148.2 - Before/After School Programs)

(cf. 5149 - At-Risk Students)

(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6172 - Gifted and Talented Student Program)

(cf. 6174 - Education for English Language Learners)
(cf. 6177- Summer School)

(cf. 6179 - Supplemental Instruction)

| 5. Develop protocols and procedures so that _Qelistrict staff] inclﬁd'nig principals,

Page 2 of 6




P252

school registrars, and attendance clerks, are aware of the requirements for the proper
enrollment, placement, and transfer of foster youth

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
{cf. 4331 - Staff Development)

6. Collaborate with the county placing agency, social services, probation officers,
juvenile court officers, nonprofit organizations, and advocates to help coordinate services
for the Ddistrict's foster youth

(cf. 1020 - Youth Services)
(cf. 1400 - Relations between Other Governmental Agencies and the Schools)
(cf. 5113.1 - Chronic Absence and Truancy)

Enrollment

A foster youth placed in a licensed children's institution or foster family home within the
District shall attend programs operated by the Ddistrict unless one of the following
circumstances applies: (Education Code 48853, 48853.5)

1. The student has an individualized education program requiring placement in a
nonpublic, nonsectarian school or agency or in another local educational agency.

(cf. 6159 - Individualized Education Program)
(cf. 6159.2 - Nonpublic Nonsectarian School and Agency Services for Special Education)

2. The parent/guardian or other person holding the right to make educational
decisions for the student determines that it is in the best interest of the student to be

placed in another educational program.

(cf. 6159.3 - Appointment of Surrogate Parent for Special Education Students) |

3, At the initia] placement or any subsequent change in placement, tFhe student
exercises his/her right to continue is-entitled-to-remain-in his/her school of origin as
defined above.

a. The student may continue in the school of origin for the duration of the court's
jurisdiction or, if the court's jurigdiction is tenninated_- prior 1o the end of a school vear,
then for remainder of the school year.

b. To provide the student the benefit of matriculating with his/her peers in
accordance with the established feeder patterns of school districts, a student who is
transitioning between school grade levels shall be allowed to continue in the district of

origin in the same attendance area. A student who is transitioning to a middle school or
hieh school shall be allowed to enroll in the school designated for matriculation in
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another school district.

However, the Ddistrict iaison may, in consultation with and with the agreement of the
foster youth and the person holding the right to make educational decisions for the youth,
recommend that the youth's right to attend the school of origin be waived and he/she be
enrolled in any school that students living in the attendance area in which the foster youth
resides are eligible to attend. All decisions shall be made in accordance with the foster
youth's best interest. (Education Code 48853.5)

Prior to making any recommendation to move a foster youth from his/her school of
origin, the liaison shall provide the youth and the person holding the right to make
educational decisions for the youth with a written explanation of the basis for the
recommendation and how this recommendation serves the youth's best interests.
(Education Code 48853.5)

The role of the liaison shall be advisory with respect to placement decisions and
determination of the school of origin. (Education Code 48853.5)

If the liaison, in consultation with the foster youth and the person holding the right to
make educational decisions for the foster youth, agrees that the best interests of the youth
would be served by his/her transfer to a school other than the school of origin, the
principal or designee of the new school shall immediately enroll the foster youth. The
vouth shall be immediately enrolled even if he/she has outstanding fees, fines, textbooks,
or other items or monies due to the school last attended or is unable to produce records,
such as academic or medical records, proof of residency, or clothing normally required
for enrollment. (Education Code 48853.5)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
(cf. 5132 - Dress and Grooming)

{cf. 5141.26 - Tuberculosis Testing)

{cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entrv)

Within two business days of enrollment, the liaison shall contact the school last attended
by the student to obtain all academic and other records. Upon receiving a request from a
new school, the liaison for the school last attended shall provide all records within two
business days of receiving the request. (Education Code 48853.5)

{cf. 5117 - Interdistrict Attendance)
{cf. 5125 - Student Records)
(cf. 6146.3 - Reciprocity of Academic Credit)

I a a person with the right o make educational decisions for a foster youth
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I parent/snardian-or foster youth disagrees with the liaison's enrollment recommendation,

he/she may appeal the decision to the Superintendent. The Superintendent shall make a
determination within 30 days of receipt of the appeal. Within 30 days of receipt of the
Superintendent's decision, the parent/guardian or foster youth may appeal that decision to
the Board of Education. The Board shall consider the issue at its next regularly
scheduled meeting. The Board's decision shall be final.

If any dispute arises regarding the request of a foster youth to remain in the school of
origin, the youth has the right to remain in the school of origin pending resolution of the
dispute. (Education Code 48853.5)

Transfer of Coursework and Applicability of Graduation Reguirements

When a foster youth transfers info a District school. the District shall accept and issue full
credit for anv coursework that the foster vouth has satisfactorily completed while
attending another public school. & iuvenile court school, or a nonpublic, nonsectarian
school or agency and shall not require the foster youth to retake the course. (Education

Code 51225.2)

If the foster youth did not complete the entire course, he/she shall be issued partial credit
for the coursework completed and shall be required to take the portion of the course that
he/she did not complete at his/her previous school. However. the District may require the
foster vouth to retake the portion of the course completed if, in consuliation with the
holder of educational rights for the foster youth, the District finds that the foster vouth is
reasonably able to complete the requirements in time to graduate from high school.
Whenever partial credit is issued to a foster vouth in any particular course, he/she shall be
enrolled in the same or equivalent course, if applicable. so that he/she mav continue and
complete the entire course. {(Education Code 51225.2)

In no event shall the D_istrict prevent a foster vouth from taking or retaking a course to
meet the elioibility requirements for admission to the California State University or the
University of California. (Education Code 51225.2)

When a foster vouth in grade 11 or 12 transfers into the District from another school
district or transfers between high schools within the District, he/she shall be exempted
from all coursework and other graduation requirements adopted by the Board that are in
addition to the statewide coursework requirements specified in Education Code 51225.3
and the high school exit examination. unless the District makes a finding that the student

is reasonably able to complete the additional 1'egu1'rerﬁents in time to graduate from high
school while he/she remains in foster care, (Education Code 51225.3, 60851)

The Superintendent or designee shall notify any student who is granted an exemption
and. as appropriate, the person holding the right to make educational decisions for the
student, if anv of the requirements that are waived will affect the student's ability to gain
admission to a postsecondary educational institution and shall provide information about
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transfer opportunities available through the California Community Colleges. (Education

Code 51225.3)

(cf. 6146.1 - Hich School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)

Grades/Credits

Grades Tor a student in foster care shall not be lowered if the student is absent from
school due to either of the following circumstances: (Education Code 49069.5)

1, A decision by a court or placement agency fo change the student's placement. in
which case the student's grades and credits shall be calculated ag of the date he/she left
school

2. A verified court appearance or related court-ordered activity

{cf. 5121 - Grades/Evaluation of Student Achievement)

Eligibility Tor Extracurricular Activities

A fToster vouth who changes residences pursuant to a court order or decision of a child
welfare worker shall be immediately deemed to meet all residency requirements for
participation in interscholastic sports or other extracurricular activities. (Education Code

48850)

(cf. 6145 - Extracurricular and Cocurricular Acti{rities)
(cf. 6145.2 - Athletic Competition)

Regulation  ALBANY UNIFIED SCHOOL DISTRICT
Reviewed: _ May 19, 2009 Albany, California
ReviewedRevised:  November 1, 2011

Revised: August 14, 2012
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Albany Unified School District

Administrative Regulation
Education For Foster Youth

AR 61731
Instruction
Definitions

Foster youth means a child who has been subject to one of the following: (Education
Code 48853.5)

1. Has been removed from his/her home pursuant to We
309 (temporary custody) "

d Institutions Code
%
‘%(Dde 300 or 602

g

2. Is the subject of a petition filed under Welfare and Trg
(jurisdiction of juvenile court) P

3. Has been removed from his/her hémg,;gapd is the subject of a petition filed under
Welfare and Institutions Code 300 or 602 (Ediigation Code 48853.5)

Person holding the right to make educational decisfon® means a responsible adult
appointed by a court pursuant to Welfare and Institations Code 361 or 727.

1 that the foster youth attended when permanently
she was last enrolled. If the school the foster youth
oused gs different from the school in which he/she was last

School of origin means the s
housed or the school in wh

attended when permanen 3

enrolled, or if there is so er s¢hool that the foster youth attended within the
preceding 15 months and with Which the youth is connected, the District liaison shall, in
consultation with and with the agreement of the foster youth and the person holding the
right to make educational decisions for the youth, determine, in the best interest of the
foster youth, which school is the school of origin. (Education Code 48853.5)

Best interests means that, in making educational and school placement decisions for a
foster youth, consideration is given to, among other factors, educational stability, the
opportunity to be educated in the least restrictive educational setting necessary to achieve
academic progress, and the foster youth's access to academic resources, services, and
extracurricular and enrichment activities that are available to all District students.
(Education Code 48850, 48853)

District Liaison

The Superintendent or designee designates the following position as the District liaison
for foster youth: (Education Code 48853.5)
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Student Services Coordinator
1051 Monroe Street

Albany, CA 94706
510-558-3750

(cf. 6173 - Education for Homeless Children)

The District's liaison for foster youth shall:

1. Ensure and facilitate the proper educational placement, enrol
checkout from school of students in foster care (Education Code 48853,

in school, and

2, Assist foster youth when transferring from one school to anothe
district to another in ensuring proper transfer of credits, records, and g ged incliiding
ensuring that records reflect full or partial credit for courses taken (Educationie
48645.5, 48853.5)

(cf. 5121 - Grades/Evaluation of Student Achievem
(cf. 5125 - Student Records)
(cf. 6146.3 - Reciprocity of Academic Credit)

3. As necessary, make appropriate referrals to ensure: students in foster care
receive necessary special education se?‘?ﬁf%es and services under Section 504 of the federal
Rehabilitation Act of 1973

(cf. 6164.4 - Identification and Eva 1o oh Individuals for Special Education)
(cf. 6164.6 - Identification and Education U'%er Section 504)

(cf. 5148
(cf. 5149
(cf. 6164.2 -

{cf. 6174 - Education for English Language Learners)
(cf. 6177- Summer School)

(cf. 6179 - Supplemental Instruction)

5. Develop protocols and procedures so that District'staff, imcluding principals,
school registrars, and attendance clerks, are aware of the requirements for the proper

enrollment, placement, and transfer of foster youth

(cf. 4131 - Staff Development)

Page 2 of 6
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(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

6. Collaborate with the county placing agency, social services, probation officers,
juvenile court officers, nonprofit organizations, and advocates to help coordinate services
for the District's foster youth

(cf. 1020 - Youth Services)
(cf. 1400 - Relations between Other Governmental Agencies and the Schools)
(cf. 5113.1 - Chronic Absence and Truancy)

Enrollment

A foster youth placed in a licensed children's institution or foster f
District shall attend programs operated by the District unless one of th
circumstances applies: (Education Code 48853, 48853.5)

1. The student has an individualized education program requiring placement in a
nonpublic, nonsectarian school or agency or in anothérdgcal educational agency.

(cf. 6159 - Individualized Education Program) -
{cf. 6159.2 - Nonpublic Nonsectarian School and Agen  Segvices for Special Education)
2. The parent/guardian or other per n holding the right to make educational
decisions for the student determingg that 1 in the best interest of the student to be
placed in another educational prgp %

(cf. 6159.3 - Appointment of Surrogate Parerit for Special Education Students)
3. At the initial placement or any subsequent change in placement, the student
exercises his/her right to continue in his/her school of origin as defined above.

a. The student may continue in the school of origin for the duration of the court's
jarisdiction or, if the court's jurisdiction is terminated prior to the end of a school year,
then for remainder of the school year.

b. To provide the student the benefit of matriculating with his/her peers in
accordance with the established feeder patterns of school districts, a student who is
transitioning between school grade levels shall be allowed to continue in the district of
origin in the same attendance area. A student who is transitioning to a middle school or
high school shall be allowed to enroll in the school designated for matriculation in
another school district.

However, the District liaison may, in consultation with and with the agreement of the

foster youth and the person holding the right to make educational decisions for the youth,
recommend that the youth's right to attend the school of origin be waived and he/she be
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enrolled in any school that students living in the attendance area in which the foster youth
resides are eligible to attend. All decisions shall be made in accordance with the foster
youth's best interest. (Education Code 48853.5)

Prior to making any recommendation to move a foster youth from his/her school of
origin, the liaison shall provide the youth and the person holding the right to make
educational decisions for the youth with a written explanation of the basis for the
recommendation and how this recommendation serves the youth's best interests.
(Education Code 48853.5)

The role of the liaison shall be advisory with respect to placement decisions and
determination of the school of origin. (Education Code 48853.5)

If the Haison, in consultation with the foster youth and the person holding the right to
make educational decisions for the foster youth, agrees that the best interests of the youth
would be served by his/her transfer to a school other than theschogt of origin, the
principal or designee of the new school shall immediately ¢the foster youth. The
youth shall be 1mmed1ately enrolled even if he/she has outs:, mg f%?g fines, textbooks,

2

such as academic or medical records, pw@f of residency, or cldg normally required
for enrollment. (Education Code 48853‘5}

(cf. 5125.2 - Withholding Grades, Diploma“or framscripts)
(cf. 5132 - Dress and Grooming)
(cf. 5141.26 - Tuberculosis Testing)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

Within two business days of @ifjrollment the liaison shall contact the school last attended
by the student to obtain allé & and other records. Upon receiving a request from a
new school, the liaison f sehoo] last attended shall provide all records within two
business days of receiving theTe quest. (Education Code 48853. 5)

{cf. 5117 - Interdistrict Attendance)
(cf. 5125 - Student Records)
(cf. 6146.3 - Reciprocity of Academic Credit)

If a a person with the right to make educational decisions for a foster youth or foster
youth disagrees with the liaison's enrollment recommendation, he/she may appeal the
decision to the Superintendent. The Superintendent shall make a determination within 30
days of receipt of the appeal. Within 30 days of receipt of the Superintendent's decision,
the parent/guardian or foster youth may appeal that decision to the Board of Education.
The Board shall consider the issue at its next regularly scheduled meeting. The Board's
decision shall be final.

If any dispute arises regarding the request of a foster youth to remain in the school of
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origin, the youth has the right to remain in the school of origin pending resolution of the
dispute. (Education Code 48853.5)

Transfer of Coursework and Applicability of Graduation Requirements

When a foster youth transfers into a District school, the District shall accept and issue full
credit for any coursework that the foster youth has satisfactorily completed while
attending another public school, a juvenile court school, or a nonpublic, nonsectarian
school or agency and shall not require the foster youth to retake the course. (Education
Code 51225.2)

If the foster youth did not complete the entire course, he/she shall be issued partial credit
for the coursework completed and shall be required to take the portion of the course that
he/she did not complete at his/her previous school. However, the District may require the
foster youth to retake the portion of the course completed if, in co suitatlon with the

enrolled in the same or equivalent course, if applicable, so th
complete the entire course. (Education Gode 51225.2)

meet the eligibility requirements for aé%ss‘o ?éa California State University or the
University of California. (Education Gdde 512253 ’
%

s

from all coursework and other graduation requirements adopted by the Board that are in
addition to the statewide coursework requirements specified in Education Code 51225.3
ol exit examination, unless the District makes a ﬁnd'mg that the student
o complete the additional requirements in time to graduate from high

gnee shall notify any student who is granted an exemption

! te, the person holding the right to make educational decisions for the
student, if any fequirements that are waived will affect the student's ability to gain
admission to a p condary educational institution and shall provide information about
transfer opportunities available through the California Community Colleges. (Education
Code 51225.3)

and, as appra

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6162.52 - High School Exit Examination)

Grades/Credits

Grades for a student in foster care shall not be lowered if the student is absent from
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school due to either of the following circumstances: (Education Code 49069.5)

1. A decision by a cowrt or placement agency to change the student's placement, in
which case the student's grades and credits shall be calculated as of the date he/she lelt
school

2. A verified court appearance or related court-ordered activity

(cf. 5121 - Grades/Evaluation of Student Achievement)

Eligibility for Extracurricular Activities

g -31011 aia.child

guiremen
(Liducation Code

A foster youth who changes residences pursuant to a court order or d
welfare worker shall be immediately deemed to meet all residency re
participation in interscholastic sports or other extracurricular activitiet
48850)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition) 55@%

=
Regulation  ALBANY UNIFIED SCHOOL DISTRLCT
Reviewed:  May 19, 2009 Albany, California
Revised: November 1, 2011 :
Revised: August 14,2012 =
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Board Policy Update Guide

7000s
2 "?% Date of Gamut
= ,E Update
BP X 7110
Title Facilities Master Plan
Description (BP revised) Policy updated to add (1) role of Board in
approving the facilities master plan, (2) regular review and
updating of the plan, (3) plan components, (4) a list of
minimum general standards for school facilities, (5) other
applicable standards including green building standards and
the Americans with Disabilities Act, and (6) consideration
of joint use of facilities.
BP/AR 17214 March 1, 2012
Title General Obligation Bonds
Description (BP/AR revised) Updated policy includes material formerly

in AR re: appointment of citizens' oversight committee for
bonds approved under the 55 percent threshold, reflects
NEW LAW (SB 423) which establishes a date by which
audits must be given to the committes, and provides option
for districts to establish citizens' oversight committee for
bonds approved under the 66.67 percent threshold. Sections
on "Certificate of Results” and "Resolution Regarding Sale
of Bonds" moved from AR to BP since Board action is
required. Updated regulation revises section on "Citizens'
Oversight Committee" to (1) clarify that the legal
requirements apply only to bonds approved under 55
percent threshold and (2) more directly reflect law re:
committee's duties by deleting duty to ensure audits are
conducted in accordance with Government Auditing
Standards,
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Albany USD
Board Policy

Facilities Master Plan
BP 7110

Facilities

The Governing Board efEdueation recognizes the importance of long-range planning for school facilities
in order to address changes in student emollment and in the district’s educat10na1 program needs he}pmeet

e%%ﬁmﬁﬁe{—#e—ﬂa{ﬂ—eﬁd—the%eﬁﬂ—éﬁeeﬁ T%he Supermtendent or demgnee to shall develop, for

board approval, a master plan for district facilities which describes the district’s anticipated short- and

long-term facilities needs and priorities -and-maintainamaster plan-for distriet facilities:

ch. 7000 - Concepts and Roles)
_{ef- T H—Evalustine Exdstine Buildings)
(cf 7160 — Charter School Facilities)

(cf. 7210 - Facilities Financing)

Plan Development

The district’s facilities master plan shall be based on an assessment of the condition and adequacy of
existing facilities, a projection of future enrollments. and alignment of facilities with the disirict’s vision

for the instructional program.

To sohcﬁ broad input into the planning process, tThe
Superintendent or designee may alse establish a facilities advisory committee consisting of staff,
parents/guardians, and business, local government, and other community representatives. thatshallsmeet

eemjahaﬂe’e%&h—}eea}ﬂﬂd—s%a%&smﬂdafé& He/she also shall ensure that the pubhc 18 mforrned of the need

for construction and modernization of facilities and of the district’s plans for facilities.

{cf. 1220 - Citizen Advisory Committees)
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At least 45 days prior to completion of any facilities plan that relates to the potential expansion of existing
school sites or the necessity to acquire additional school sites, the Superintendent or designee shalt notify
and provide copies of the plan or any relevant and available information to the planning commission or
agency of the city or county with land use jurisdiction within the district. (Govermment Code 65352.2)

(cf. 7131 — Relations with Local Agencies)

If the city or county commission or agency requests a meeting, the Superintendent or designee shall meet
with them within 15 days following the notification. Items that the parties may discuss at the meeting
include, but are not limited to, methods of coordinating planning with proposed revitalization efforts and
recreation and park programs, options for new school sites, methods of maximizing the safety of persons
traveling to and from the site, and opportunities for financial assistance. (Government Code 65352.2)

Plan Components

The facilities master plan shall include:

L. A statement of purpose, including district goals, philosophy, and related policies

2. A description of the planning process

3. Demographics of the community, such as economic trends. migration patterns. employment base,

- residential base, socioeconomic makeup, historical school enrollments, and inventory of physical resources
W and needs

4, A description of the educational program. such as prade-level organization, class size. staffing
patterns, technology plans. special programs and support services, and other educational specifications

5. Analvsis of the safety, adequacy, and equity of existing facilities and potential for expansion,
Including the adequacy of classrooms, school cafeterias and food preparation areas, physical activity areas,
playerounds, parking areas, and other school grounds

(cf. 3514 - Environmental Safety)

(cf. 3517 - Facilities Inspection)

(ct. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)

(cf. 5141.7 - Sun Safety)

(cf. 5142 - Safety)

(cf. 6142.7 - Physical Education and Activity)

6. Stte selection criteria and process

7. Development of a capital planning budget and identification of potential funding sources

8. Policy for reviewing and updating the plan
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Planning shall ensure that school facilities meet the following minimum standards: (5 CCR 14001)

1. Are alioned with the district's educational goals and objectives

{cf. 0000 - Vision)

2. Provide for maximum site enrollment at school facilities

3. Are located on a site that meets California Department of Education standards as specified in 5
CCR 14010

(cf, 7150 - Site Selection and Development)

4. Are designed for the environmental comfort and work efficiency of the occupants

5. Are desiened to require a practical minimum of maintenance

6. Are desipned to meet federal, state, and loca] statutory requirements for structure, fire, and public
safety

7. Are designed and engineered with flexibility to accommodate future needs

Plans for the desien and construction of new school facilities also shall meet the standards described in 5
‘CCR 14030, oreen building standards pursuant to 24 CCR 101 et seq.. the Americans with Disabilities Act
pursuant to 42 USC 12101-12213. and aay other requirements applicable to the funding source and tvpe of

project.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf. 3510 - Green School Operations)

To facilitate the efficient use of public resources when planning for new construction or modernization of
school facilities, the district may consider designs that facilitate joint use of the facility with a local
governmental agency. public postsecondary institution, or nonprofit organization.

(cf. 1330.1 - Joint Use Apreements)

Legal Reference;

EDUCATION CODE

16011 Long-range comprehensive master plan

16322 California Department of Education services

17017.5 Approval of applications for projects
17070.10-17079.30 Leroy F. Greene School Facilities Act
17251 Powers and duties of California Department of Education
17260-17268 Plans and specifications for school facilities
17280-17317 Field Act

17365-17374 Fitness for occypancy




- 17405 Relocatable structures; lease requirements
35275 New school planning: cogperation with recreation and park authorities

GOVERNMENT CODE _

53090-33097.5 Regulation of local agencies by counties and cities
65352.2 Communicating and coordinating of school sites

65995.6  School facilities needs analysis

CODE OF REGULATIONS, TITLE 2

1859-1859.199 Leroy F. Greene School Facilities Act

CODE OF REGULATIONS, TITLE 5

14001 Minimum standards

14010 Site selection standards

14030-14036 Standards, planming, and approval of school facilities
CODE OF REGULATIONS, TITLE 24

101 et seq. Green building standards code

UNITED STATES CODE. TITLE 42

12101-12213 - Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

Management Resources:
CSBA PUBLICATIONS
Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, September 2009

- F acilities Master Planning, Fact Sheet, November 2007
L CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Schools of the Future Report, September 2011

Educational Specifications: Linking Design of School Facilities to Educational Program, 1997
Guide for the Development of a Long-Range Ifacilities Plan, 1986
OFFICE OF PUBLIC SCHHOOL CONSTRUCTION PUBLICATIONS
An Overview of the State School Facility Programs, rev. October 2011
School Facility Program Handbook, 2008

STATE ALLOCATION BOARD PUBLICATIONS

Public School Construction Cost Reduction Guidelines, 2000

WEB SITES

CSBA: htip://www.csba.org

Office of Public School Construction: htip://www.opsc.dgs.ca.gov
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Albany USD
Board Policy

Facilities Master Plan

BP 7110
Facilities

The Governing Board recognizes the importance of long-range planning for schig
address changes in student enrollment and in the district’s educational program e

acilities in order to

{cf. 7000 - Concepts and Roles)
(cf 7160 — Charter School Facilities)
(cf. 7210 - Facilities Financing)

Plan Development

The district’s facilities master plan shall be based on an assesstient of t
: facilities with the district’s vision
for the instructional program.

To solicit broad input into the plannifg 10Cess, theiSuperinfendent or designee may establish a facilities
advisory committee consisting ; Fouardrs business, local government, and other
commumty representatlves 1 ensure thi the public is informed of the need for

any re evant and available 1nformat10n to the planmng commission or
land use jurisdiction within the district. (Government Code 65352.2)

o
If the cit¥ ]
with them Within 15 days following the notification. Items that the parties may discuss at the meeting
include, but arémot limited to, methods of coordinating planning with proposed revitalization efforts and
recreation and park programs, options for new school sites, methods of maximizing the safety of persons
traveling to and from the site, and opportunities for financial assistance. (Government Code 65352.2)

Plan Components




I

- (cf. 5142 - Safety)
<7 (cf. 6142.7 - Physical Education and
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- The facilities master plan shall include:

L. A statement of purpose, including district goals, philosophy, and related policies
2. A description of the planning process
3. Demograph1cs of the community, such as economic trends, migration patterns employment base,

residential base, socioeconomic makeup, historical school enrollments, and inventory
and needs

physical resources

4, A descraptmn of the educatlonal program, such as grade—level organiat ) staffing

( fal for expaﬁéion,
including the adequacy of classrooms, school cafeterias and food B hysical activity areas,

playgrounds, parking areas, and other school grounds

(cf. 3514 - Environmental Safety)
(cf. 3517 - Facilities Inspection)
(cf. 3550 - Food Service/Child Nutrition Program
(cf. 5030 - Student Wellness) ‘
(cf. 5141.7 - Sun Safety)

6.

identification of potential funding sources
es meet the following minimum standards: (5 CCR 14001}

s educatjonal goals and objectives

3.
CCR 14010

b on a site that meets California Department of Education standards as specified in 5

(ef. 7150 - Site Selection and Development)

4. Are designed for the environmental comfort and work efficiency of the occupants
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5. Are designed to require a practical minimum of maintenance

6. Are designed to meet federal, state, and local statutory requirements for structure, fire, and public
safety
7. Are designed and engineered with flexibility to accommodate future needs

Plans for the design and construction of new school facilities also shall meet the starftlards described in 5

CCR 14030, green building standards pursuant to 24 CCR 101 et seq., the Amery; th Disabilities Act
pursuant to 42 USC 12101-12213, and any other requirements applicable to the | urce and type of
project.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf 3510 - Green School Operations)

To facilitate the efficient use of public resources when pl
school facilities, the district may consider designs that faci intius cility with a local
governmental agency, public postsecondary institution, sanizat]

(cf. 1330.1 - Joint Use Agreements)
Legal Reference:

EDUCATION CODE
16011 Long-range comprehensive mg

17070 10-17079.30 Leroy F.
17251 Powers and dutles

lation of local agencies by counties and cities
ng and coordmatmg of school sites

1859-1859.199, Leroy F. Greene School Facilities Act

CODE OF REGHL.ATIONS, TITLE 5

14001 Minimum standards

14010 Site selection standards

14030-14036 Standards, planning, and approval of school facilities
CODE OF REGULATIONS, TITLE 24

101 et seq. Green building standards code

UNITED STATES CODE, TITLE 42
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.12101-12213  Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act

Management Resources:

CSBA PUBLICATIONS '

Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, September 2009
Facilities Master Planning, Fact Sheet, November 2007 .
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Schools of the Future Report, September 2011

Educational Specifications: Linking Design of School Facilities to Educatjg
Guide for the Development of a Long-Range Facilities Plan, 1986 '
OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS
An Qverview of the State School Facility Programs, rev. Qctobe
School Facility Program Handbook, 2008

STATE ALLOCATION BOARD PUBLICATIONS
Public School Construction Cost Reduction Guidelines, 2000
WEB SITES

CSBA: http://www.csba.org
Office of Public School Construc’uon http /Fwwrw.opsc.dgs

Adopted: May 19, 2009
Revised: August 14, 2012
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Albany USD
Board Policy

General Obligation Bonds

BP 7214
Facilities

The Governing Board e£Education recognizes that school facilities are an essential component of
the educational program and that the Board has a responsibility to ensure that the district’s
facﬂmes needs are met in the most cost- eifectwe manner DOSSIble —ées&es—te—pfe%&ée—eéceef&a%e—

When—the Board determmes that it is in the best interest
of district students, it may order an elec‘ﬂon on the questlon of whether bonds shall be 1ssued for
school facilities. w s sren

students:

(cf. 1160 - Political Processes)
(cf. 7110 - Facilities Master Plan)
(cf. 7210 - Facilities Financing)

The Board shall determine the appropriate size of the bond in accordance with law.
Bonds Requiring 55 Percent Approval by Local Voters

The Board may decide to pursue the authorization and issuance of bonds by approval of 55 percent
majority of the voters pursuant to Article 13A, Section 1(b)(3) and Article 16, Section 18(b) of the
California Constitution. If two-thirds of the Board agree to such an election, the Board shall vote
to adopt a resolution to incur bonded indebtedness if approved by a 55 percent majority of the
voters. (Education Code 15266)

The bond election may only be ordered at a primary or general election, a statewide special
election, or a regularly scheduled local election at which all of the electors of the school district are
entitled to vote. (Education Code 15266)

Bonded indebtedness incurred by the district shall be used only for the following purposes:
(California Constitution Article 13A. Section 1(b}(3) and 1(b)(3)(A))

1. The construction, reconstruction, rehabilitation, or replacement of school facilities,
including the furnishing and equipping of school facilities
+:2 ;e Tthe acquisition or lease of real property for school facilities. {(Cealifornia-Ceonstitution
ok 13A- Seetion HbY3) and-HbYHAY

The proposition approved by the voters shall include the following accountability requirements:
(California Constitution Article 134, Section 1(b)(3))




L. A requirement that proceeds from the sale of the bonds be used only for the purposes

| specified in items #1-2 above, as-detailed-in-California-Constitution-Article 13A - Section HbY3),
and not for any other purposes including teacher and administrative salaries and other school
operating expenses

2. A list of specific school facility projects to be funded and certification that the Board has
evaluated safety, class size reduction, and information technology needs in developing that list

(cf. 0440 - District Technology Plan)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 6151 - Class Size)

3. A requirement that the Board conduct an annual, independent performance audit to ensure
that the funds have been expended only on the specific projects listed

4. A requirement that the Board conduct an annual, independent financial audit of the
proceeds from the sale of the bonds until all of those proceeds have been expended for the school
facilities projects

If a district general obligation bond reguiring a 55 percent majority is approved by the voters, the
Board shall appoint an independent citizens' advisory oversight committee. This committee shall
be appointed within 60 days of the date that the Board enters the election results in its minutes
pursuant to Education Code 15274. (Education Code 15278)

(cf. 1220 - Citizen Advisory Committees)
(cf. 9324 - Minutes and Recordings)

The Superintendent or designee shall ensure that the annual, independent performance and
financial audits conducted pursuant to items #3 and #4 above are issued in accordance with the
U.S. Comptroller General's Government Auditing Standards. He/she shall submit the audits to
the citizens’ oversight committee by March 31 of each yvear. (Education Code 15286)

Bonds Requiring 66.67 Percent Approval by Local Voters

Bonds shall be sold to raise money for the following purposes: (Education Code 15 100)
1. Purchasing school lots

2. Building or purchasing school buildings

3. Making alterations or additions to school building(s) other than as may be necessary for
current maintenance, operation, or repairs

4. Repairing, restoring, or rebuilding any school building damaged, injured, or destroyed by
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fire or other public calamity

5. Supplying school buildings and grounds with furniture, equipment, or necessary apparatus
of a permanent nature

6. Permanently improving school grounds

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or state
school building aid loans

8. Carrying out sewer or drain projects or purposes authorized in Education Code 17577

9. Purchasing school buses with a useful life of at least 20 years

10.  Demolishing or razing any school building with the intent to replace it with another school
building, whether in the same location or in any other location

Except for refunding any outstanding indebtedness, any of the purposes listed above may be united
and voted upon as a single proposition by order of the Board and entered into the minutes.
(Education Code 15100)

The Board may appoint a citizens' oversight committee to review and report to the Board and the
public as to whether the expenditure of bond revenues complies with the intended purposes of the
bond.

Certificate of Resulis

If the certificate of election results received by the Board shows that the appropriate majority of the
voters are in favor of issuing the bonds, the Board shall record that fact in its minutes. The Board
shall then certify to the county board of supervisors all proceedings it had in connection with the
election results. (Education Code 15124, 15274)

Resolution Recarding Sale of Bonds

Following passage of the bond measure by the appropriate majority of voters, the Board shall pass
a resolution to issue the sale of bonds. The resolution shall prescribe the total amount of bonds to
be sold and may also prescribe the maximum acceptable interest rate, not to exceed eight percent,
and the time(s) when the whole or any part of the principal of the bonds shall be payable, which
shall not be more than 25 vears from the date of the bonds.. (Education Code 15140)

Pror to the sale of bonds. the Board shall adopt, as an agenda itém at a public meeting, ancther
resolution, which includes all of the following items: (Education Code 15146)

1. Express approval of the method of sale

2. Statement of the reasons for the method of sale selected




3. Disclosure of the identity of the bond counsel, and the identities of the bond underwriter
and the financial adviser if either or both are utilized for the sale, unless these individuals have not
been selected at the time the resolution is adopted, in which case the Board shall disclose their
identities at the public meeting occurring after they have been selected

4, Estimates of the costs associated with the bond issuance

After the sale, the Board shall be presented with the actual cost information and shall disclose that
information at the Board's next scheduled meeting. The Board shall ensure that an itemized
summary of the costs of the bond sale and all necessary information and reports regarding the sale

are submitted to the California Debt and Investment Advisory Commission, (Hducation Code
15146)

Legal Reference:

EDUCATION CODE

7054 Use of district property, campaign purposes

15100-15254 Bonds for school districts and community college districts
15264-15288 Sirict Accountability in Local School Construction Bonds Act of 2000
17577 Sewers and drains

47614 Charter school facilities

ELECTIONS CODE

324  General election

328 Local election

341 Primary election

348 Regular election

356 Special election

357 Statewide election

- 1302 School district election

15372 Elections official certificate

GOVERNMENT CODE

1090-1099 Prohibitions applicable to specified officers

1125-1129 Incompatible activities

8855 California Debt and Investment Advisory Commission
53580-53595.5 Bonds

54952 Definition of legislative body, Brown Act

CALIFORNIA CONSTITUTION

Article 13A, Section 1 Tax limitation

Article 16, Section 18  Debt limit

COURT DECISIONS

San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo Valley
Unified School District, (2006) 139 Cal. App.4th 1356 :
ATTORNEY GENERAL OPINIONS

P277




P278

88 Ops.Cal. Atty.Gen. 46 (2005)
87 Ops.Cal Atty.Gen. 157 (2004)

Management Resources:
WEB SITES
CSBA: http://www.csba.org

[ California Debt and Investment Advisory Commission: hitp.//www.treasurer.ca.gov/cdiac
California Department of Education: http:.//www.cde.ca.gov
California Office of Public School Construction: http://www.opsc.dgs.ca.gov

Policy ALBANY UNIFIED SCHOOL DISTRICT
adopted: May 19, 2009 Albany, California
revised: August 14, 2012




Albany USD

Board Policy
General Obligation Bonds

BP 7214
Facilities

The Governing Board recognizes that school facilities are an essential compogent of the
educational program and that the Board has a responsibility to ensure that the district’s facilities
needs are met in the most cost-effective manner possible. When Board et that it is in the
best interest of district students, it may order an election on the questigs onds shall be
issued for school facilities.

{cf. 1160 - Political Processes)
{cf. 7110 - Facilities Master Plan)
(cf. 7210 - Facilities Financing)

nds by approval of 55 percent
(b)(3) and Article 16, Section 18(b) of the

tée to such an election, the Board shall vote

oved by a 55 percent majority of the

voters. (Education Code 15

‘l qulsmon or lease of real property for school famhtles

xgil k

The proposition approved by the voters shall include the following accountability requirements:
(California Constitution Article 13A, Section 1(b)(3))

1. A requirement that proceeds from the sale of the bonds be used only for the purposes
specified in items #1-2 above, and not for any other purposes including teacher and administrative
salaries and other school operating expenses

2. A list of specific school facility projects to be funded and certification that the Board has

P279




P280

evaluated safety, class size reduction, and information technology needs in developing that list

(cf. 0440 - District Technology Plan) _
(cf. 0450 - Comprehensive Safety Plan)
(cf. 6151 - Class Size)

3. A requirement that the Board conduct an annual, independent performance audit to ensure
that the funds have been expended only on the specific projects listed

4. A requirement that the Board conduct an annual, independent financi dit of the
proceeds from the sale of the bonds until all of those proceeds have beens ? ;d for the school |
facilities projects

If a district general obligation bond requiring a 55 percent majority 1t
Board shall appoint an independent citizens' advisory oversi
be appointed within 60 days of the date that the Board ente
pursuant to Education Code 15274, (Education Code

*his committee shall
~j‘[s in its minutes

(cf. 1220 - Citizen Advisory Committees)
(cf. 9324 - Minutes and Recordings)

The Superintendent or designee shall en.
financial audits conducted pursuant to it

(Education Code 15100)

4, Repairif)g, restoring, or rebuilding any school building damaged, injured, or destroyed by E
fite or other public calamity

5. Supplying school buildings and grounds with furniture, equipment, or necessary apparatus
of a permanent nature
6. Permanently improving school grounds

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or state




school building aid loans
8. Carrying out sewer or drain projects or purposes authorized in Education Code 17577
9. Purchasing school buses with a useful life of at least 20 years

10.  Demolishing or razing any school building with the intent to replace it with another school
building, whether in the same location or in any other location

Except for refunding any outstanding indebtedness, any of the purposes listed a’@ ve may be united
and voted upon as a single proposition by order of the Board and enteredsimto thguminutes.
(Education Code 15100)

The Board may appoint a citizens’ oversight committee to review and the Bodrd and the
public as to whether the expenditure of bond revenues compl |
bond.

Certificate of Results

Following passage of the bong
a resolution to issue the

b,

ition shall prescribe the total amount of bonds to

be sold and may also py 0 m‘%cﬁp’cable interest rate, not to exceed eight percent,
and the time(s) when th&fwhol¢ of the principal of the bonds shall be payable, which
shall not be morei 25 ate of the bonds. (Education Code 15140)

Prior to thevi le of bonds; oard shall adopt, as an agenda item at a public meeting, another
resolutien, whith includes all'bfithe following items: (Education Code 15146)

1. of the method of sale
2 he reasons for the method of sale selected
3. Disclosure of the identity of the bond counsel, -and. the identities of the bond underwriter

and the financial adviser if either or both are utilized for the sale, unless these individuals have not
been selected at the time the resolution is adopted, in which case the Board shall disclose their
identities at the public meeting occurring after they have been selected

4. Estimates of the costs associated with the bond issuance

After the sale, the Board shall be presented with the actual cost information and shall disclose that
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information at the Board's next scheduled meeting. The Board shall ensure that an itemized
summary of the costs of the bond sale and all necessary information and reports regarding the sale
are submitted to the California Debt and Investment Advisory Commission. (Education Code
15146)

Legal Reference:
EDUCATION CODE
7054 Use of district property, campaign purposes

15100-15254 Bonds for school districts and community college districts P
15264-15288 Strict Accountability in Local School Construction Bonds Act ‘”’f 2000
17577 Sewers and drains

47614 Charter school facilities
ELECTIONS CODE

324 General election

328 Local election

341 Primary election

348 Regular election

356 Special election

357 Statewide election

1302 School district election
15372 FElections official certificate
GOVERNMENT CODE

53580-53595.5 Bonds
54952 Definition of legislaigy
CALIFORNIJA CONST

iocates for Responsible Educationlv. San Lorenzo Valley
39 Cal.App.4th 1356

CSBA: http: //WWW csba.org

California Debt and Investment Advisory Commission: http://www.treasurer.ca.gov/cdiac
California Department of Education: http://fwww.cde.ca.gov

California Office of Public School Construction: http://www.opsc.dgs.ca.gov

Policy ALBANY UNIFIED SCHOOL DISTRICT

Adopted: May 19, 2009 Albany, California

Revised: August 14, 2012
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Albany USD

Administrative Regulation
General Obligation Bonds

AR 7214
Facilities

Election Notice

\ Whenever the Governing Board orders an election of the question of whether general obligation

bonds shall be issued for school facilities, Tthe Superintendent or designee shall ensure that
election notice and ballot requirements are satisfied in accordance with Education Code

| 15120-15126 and 15272 as applicable.
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Citizens' Oversight Committee

In the event a bond is approved under the 55 percent majority threshold pursuant to Article 13A,
Section 1 (b¥(3) and Article 16, Section 18(b) of the California Constitution, the district’s
citizens’’ oversight committee shall consist of at least seven members including, but not limited to:
{(Education Code 15282 )-a-dists : et i Lopitd

1. One member active in a business organization representing the business community
located within the district

2. One member active in a senior citizens organization

3. One member active in a bona fide taxpayers' organization

4. One member who is a parent/guardian of a child enrolled in the district

5. One member who is a parent/guardian of a child enrolled in the. aistrict andisactive ina

parent-teacher organization, such as the Parent Teacher Association or school site council

(cf. 0420 - Schoo! Plans/Site Councils)

(cf. 1220 - Citizen Advisory Committees)
(cf. 1230 - School-Connected Organizations)

Members of the citizens' oversight committee shall be subject to prohibitions regarding
incompatibility of office pursuant to Government Code 1125-1129 and financial interest in
contracts pursuant to Government Code 1090-1099. (Education Code 15282)

(cf. 9270 - Conflict of Interest)

I No employee, Board memberoffieial, vendor, contractor, or consultant of the district shall be
appointed to the citizens' oversight committee. (Education Code 15282)
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Members of the citizens' oversight committee shall serve for a term of two years without
compensation and for no more than two consecutive terms. (Education Code 15282)

The purpose of the citizens’ oversight committee shall be to inform the public concerning the

- expenditure of bond revenues. The committee shall actively review and report on the proper
expenditure of taxpayers' money for school construction and shall convene to provide oversight
for, but not limited to, the following: (Education Code 15278)

L. Ensuring that bond revenues are expended only for the purposes described in Article 13A,
Section 1(b)(3) of the California Constitution including the construction, reconstruction,
rehabilitation, or replacement of school facilities, including the furnishing and equipping of school
facilities, or the acquisition or lease of real property for school facilities

2. Ensuring that, as prohibited by Article 13A, Section 1(b)(3)(A) of the California
Constitution, no funds are used for any teacher and administrative salaries or other school
operating expenses

In furtherance of its purpose, the commitiee may engage in any of the following activities:
(Education Code 15278)

1. Receiving and reviewing copies of the annual, independent performance and financial
audits required by Article 13A, Section 1(b)}(3)(C) of the California Constitution

2.3.  Inspecting school facilities and grounds to ensure that bond revenues are expended in
compliance with the requirements of Article 13(A), Section 1(b)(3) of the California Constitution

3.4. Receiving and reviewing copies of any deferred maintenance proposals or plans developed
by the district, including any reports required by Education Code 17584.1

4.5  Reviewing efforts by the district to maximize bond revenues by implementing cost-saving
measures including, but not limited to, the following:

a. Mechanisms designed to reduce the costs of professional fees

b. Mechanisms designed to reduce the costs of site preparation

C. Recommendations regarding the joint use of core fécilities

d. Mechanisms designed to reduce costs by incorporating efficiencies in school site design
€. Recommendations regarding the use of cost-effective and cfficient reusable facility plans

(cf. 7110 - Facilities Master Plan)
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| The district Beard shall, without expending bond funds, provide the citizens' oversight committee

with any necessary technical assistance and shall provide administrative assistance in furtherance

of the committee's purpose and sufficient resources to publicize the commitiee's conclusions.
(Education Code 15280)

All oversight committee proceedings shall be open to the public and noticed in the same manner as
proceedings of the Board. Committee meetings shall be subject to the provisions of the Ralph M.
Brown Act. (Education Coder 15280; Government Code 54952)

(cf. 1220 - Citizen Advisory Committees)
(cf. 9320 - Meetings and Notices)

The oversight committee shall issue regular reports, at least once a year, on the results of its
activities. Minutes of the proceedings and all documents received and reports issued shall be a
matter of public record and shall be made available on the district's web site. (Education Code
15280)

(cf. 1340 - Access to District Records)
(cf. 9324 - Minutes and Recordings)

Reports

Within 30 days after the end of each fiscal year, the Board shall submit to the County

Superintendent of Schools a report concerning any bond election(s) containing the following
information: (Education Code 15111}

1. The total amount of the bond issue, bonded indebtedness, or other indebtedness involved
2. The percentage of registered electors who voted at the election

3. The results of the election, with the percentage of votes cast for and against the proposition

Regulation ~ ALBANY UNIFIED SCHOOL DISTRICT
approved: May 19,2009  Albany, California
revised:  August 14, 2012
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Albany USD

Administrative Regulation
General Obligation Bonds

AR 7214 .
Facilities
Election Notice

Whenever the Governing Board orders an 1 election of the questmn of whether general o
shall be issued for school facilities, the Superintendent or designee shall ensure thatiglection nétice and
ballot requirements are satisfied in accordance with Education Code 15120-1 d 15272 as
applicable. _

Citizens' Oversight Committee PERL O

In the event a bond is approved under the 55 percent majori eshold pprsua;lt to Article 13A, Section
1 (b)(3) and Article 16, Section 18(b) of the California Cons‘u ion, the gdistrict’s citizens” oversight
committee shall consist of at least seven members i 1 {ettindited to; (Education Code 15282)

1.

2.

3.

sfitité Government Code 1125-1129 and financial interest in contracts pursuant to
ode 1090-1099. (Education Code 15282)

(cf. 9270 - Conflict of Interest)

No employee, Board member, vendor, contractor, or consultant of the district shall be appointed to the
citizens' oversight committee. (Education Code 15282)
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Members of the citizens' oversight committee shall serve for a term of two years without compensation
and for no more than two consecutive terms. (Education Code 15282)

The purpose of the citizens' oversight committee shall be to inform the public concerning the expenditure
of bond revenues. The committee shall actively review and report on the proper expenditure of

taxpayers' money for school construction and shall convene to provide oversight for, but not limited to,
the following: (Education Code 15278)

1. Ensuring that bond revenues are expended only for the purposes described in Article®]3A, Section
1(b)(3) of the California Constitution including the construction, reconstruction, rehabilitug
replacement of school facilities, including the furnishing and equipping of sche
acquisition or lease of real property for school facilities

2. Ensuring that, as prohibited by Article 13A, Section 1(b)(3)(A
funds are used for any teacher and administrative salaries or other sck

In furtherance of its purpose, the committee may engage in any of .the ol
Code 15278)

Wingﬁctivities: (Education

1. Receiving and reviewing copies of the annual, mdependent performance and financial audits
required by Article 13A, Section 1(b)}(3)(C) of thes aﬁf@mla Constitittion

Inspectmg school facﬂmes and grounds to'énsure thatibond revenues arc expended in compliance

California. Constitution

b. Meché&&ismgi designed 1o reduce the costs of site preparation

C. &g_qomﬁi‘ém?datioqé regarding the joint use of core facilities

s-:gesigned to reduce costs by incorporating fafﬁciencies in school site design

0 mendations regarding the use of cost-effective ;c;nd efficient reusable facility plans
(cf. 7110 - Facilities Master Plan)

The district shall, without expending bond funds, provide the citizens' oversight committee with any

necessary technical assistance and shall provide administrative assistance in furtherance of the
committee's purpose and sufficient resources to publicize the committee's conclusions. (Education




Code 15280)

All oversight committee proceedings shall be open to the public and noticed in the same manner as
proceedings of the Board. Committee meetings shall be subject to the provisions of the Ralph M. Brown
Act. (Education Code 15280; Government Code 54952)

(cf. 1220 - Citizen Advisory Committees)
(cf. 9320 - Meetings and Notices)

The oversight committee shall issue regular reports, at least once a year, on the results '@'fii;fﬁs-‘?activities.
Minutes of the proceedings and all documents received and reports issued shall®&:a matter ofpublic
record and shall be made available on the district's web site. (Education Code: 1 5280)

(cf. 1340 - Access to District Records)
(cf. 9324 - Minutes and Recordings)

Reports

6 the County Superintendent of

Within 30 days after the end of each fiscal year, the Board sha
; owing information: (Education

Schools a report concerning any bond election(s)
Code 15111)
1. The total amount of the bond issue, Bondeddﬁi‘fd btqdﬁess, or other indebtedness involved

2.

3.

Regulation  ALBARY UNIFIED SCHOOL DISTRICT
Approved: May 19, 2009%,.Albany, California
Revised: aﬁugust‘_hlf-}, 2012°
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‘Albany USD
Board Policy

Facilities Master Plan

BP 7110
Facilities

address changes in student enrollment and in the district’s educational pro
Superintendent or designee shall develop, for board approval, a master pld
describes the district’s anticipated short- and long-term facilities needs and

(cf. 7000 - Concepts and Roles)
{cf 7160 — Charter School Facilities)
(cf. 7210 - Facilities Financing)

Plan Development

the public is informed of the need for
istrict’s plans for facilities.

fany &
ditional school sites, the Superintendent or designee shall notify

with them ] s following the notification. Items that the parties may discuss at the meeting
include, but arginot limited to, methods of coordinating planning with proposed revitalization efforts and
recreation and park programs, options for new school sites, methods of maximizing the safety of persons
traveling to and from the site, and opportunities for financial assistance. (Government Code 65352.2)

Plan Components




P292




i

R
wm.ww







P295

Board Policy Update Guide

(AB 1344) which prohibits boards from calling special meetings to
address the salaries, salary schedules, or other compensation of the
superintendent, assistant superintendent, or other specified
employees. Bylaw also reflects requirement added by AB 1344 to
post the agenda for a regular meeting and the notice of a special
meeting on the district web site, if there is one.

9000s

BP or AR | BB 9123 March 1, 2011
Title Clerk
Description | (BB revised) - Bylaw revised to clarify which boards are required

by law to appoint a clerk from among their members at the annual

orgariizational meeting, and to clarify duties of the clerk.
BY or AR | BP 9223 November 1, 2011
Title Filling Vacancies +
Description | (BB revised) Bylaw updated to reflect NEW LAW (AB 334)

which allows governing boards to approve a board member's out-

of-state absence for illness or urgent necessity for an unlimited

duration. Updated bylaw also reflects current law which provides

that, when an interim board member is appointed to fill an absence

created by a member's military deployment that exceeds six

months, the term of the interim member cannot extend beyond the

return of the absent board member or beyond the next regularly

scheduled election for that office, whichever occurs first.
BP or AR.. | BP 9320 November 1, 2011

| Title Meetings and Notices
| Description | (BB revised) MANDATED bylaw updated to reflect NEW LAW
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Albany USD

Board Bylaw
Clerk

BB 9123
Board Bylaws

**+¥Note: The following optional bylaw is for use by any'Bé4rd other #han a city board of

education governed by a city charter. Any board other than%iity béard of education is required
by Education Code 35143 to elect a clerk from
meeting. Sce BB 9100 - Organization for othd
organizational meeting. This bylaw is not intendk
of the Board is appointed clerk to perform certain

The Governing Board shall elect 2 cler ' >“innual organizational
meeting. (Education Code 3

(cf. 9100 - Organization

The duties of the clerk shall

1.

2 Ml

3.

#+¥Note: Distrl ithout 4% should modify the followifg paragraph accordingiy.
Bk R

4, Serve as presidingidificer in the absence of the president and vice president

(cf. 9121 - President)

5. Notify Board members and members-elect of the date gnd time for the annual
organizational meeting

6. Perform any other duties assigned by the Board

Legal Reference:
EDUCATION CODE
17593 Repair and supervision of property (duty of district clerk)




35038 Appointment of clerk by county superintendent of schools
35039 Dismissal of clerk

35121 Appointment of clerk in certain city and high school districts
35143 Annual organizational meetings

. 35250 Duty to keep certain records and reports

38113 Duty of clerk (re provision of school supplies)
GOVERNMENT CODE
54950-54963 Ralph M. Brown Act

Management Resources:
CSBA PUBLICATIONS
CSBA Professional Governance Standards, 2000
Maximizing School Board Leadership: Boardsm;
WEB SITES

CSBA: hitp://www.csba.org

(9/88 7/03) 3/11
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Albany USD
Board Bylaw

Filling Vacancies

BB 9223
Board Bylaws

Events Causing a Vacancy
A vacancy on the Board of Education may occur for any of the following events:
1. The death of an incumbent (Government Code 1770)

2. The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is
physically or mentally incapacitated due to disease, illness, or accident and that there is
reasonable cause to believe that the incumbent will not be able to perform the duties of his/her
office for the remainder of his/her term  (Government Code 1770}

3. A Board member's resignation (Government Code 1770)

A vacancy resulting from resignation occurs when the written resignation is filed with the
County Superintendent of Schools having jurisdiction over the district, except where a deferred
effective date 1s specified in the resignation so filed, in which case the resignation shall become
operative on that date. A Board member may not defer the effective date of his/her resignation
for more than 60 days after he/she files the resignation with the County Superintendent.
(Education Code 5090, 5091) :

Upon being filed with the County Superintendent, a written resignation, whether specifyinga
deferred effective date or otherwise, shall be irrevocable. (Education Code 5090)

4, A Board member's removal from office, including recall (Elections Code 11384,
Government Code 1770)

5. A Board member's ceasing to be an inhabitant of the state or resident of the district
(Government Code 1770)

6. A Board member's absence from the state beyond the period allowed by law without the
permission required by law (Government Code 1770)

No Board member shall be absent from the state for more than 60 days except in any of the
following situations: (Government Code 1064)

a. Upon business of the school district with the approval of the Board




b. With the consent of the Board for an additional period not to exceed a total absence of 90
days

In the case of illness or other urgent necessity, and upon a proper showing thereof, the
time limited for absence from the state may be extended by the Board for an additional period
not to exceed 30 days.

C. For federal military deployment not to exceed six months as a member of the armed
forces of the United States or the California National Guard

If the absence of the Board member for this purpose exceeds six months, the Board may
approve an additional six-month absence upon a showing that there is a reasonable expectation
that the member will return within the second six-month period, and the Board may appoint an
interim member to serve in his/her absence. If two or more members of the Board are absent by
reason of these circumstances, and those absences result in the inability to establish a quorum at
a regular meeting, the Board may immediately appoint one or more interim members as
necessary to enable the Board to conduct business and discharge its responsibilities. The term of
an interim member appointed in these circumstances shall not extend beyond the return of the
absent Board member or beyond the next regularly scheduled election for that office, whichever
occurs first.

(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

7. A Board member's ceasing to discharge the duties of his/her office for the period of three
consecutive months, except when prevented by sickness or when absent from the state with the
permission required by law (Govemnment Code 1770)

8. A Board member's conviction of a felony or any offense involving a violation of his/her
official duties or conviction of a designated crime resulting in a forfe1ture of office
(Government Code 1770, 3000- 3003)

9. A Board member's refusal or neglect to file his/her required oath or bond within the time
prescribed (Government Code 1770)

(cf. 9224 - Qath or Affirmation)

10.  The decision of a competent tribunal declaring void a Board member’s election or
appointment (Government Code 1770)

11.  The making of an order vacating a Board member's office or declaring the office vacant
when the officer fails to furnish an additional or supplemental bond (Government Code 1770)
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12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac,
inebriate, or stimulant addict by a court of competent jurisdiction, in which case the office shall
not be deemed vacant until the order of commitment has become final (Government Code
1770)

13. A failure to elect when either no candidate or an insufficient number of candidates have
filed to run for a Board seat(s) (Education Code 5090, 5326, 5328)

Timelines for Filling a Vacancy

When a vacancy occurs, the Board shall take the following action, as appropriate:

1. When a vacancy occurs less than four months before the end of a Board member's term,
the Board shall take no action. (Education Code 5093)

2. When a vacancy occurs four or more months before the end of a Board member's term,
the Board shall, within 60 days of the date of the vacancy or the filing of the member's deferred
resignation, either order an election or make a provisional appointment, unless a special election
is mandated as described in item #3 below. (Education Code 5091, 5093)

3. When a vacancy occurs from six months to 130 days before a regularly scheduled Board
election at which the position is not scheduled to be filled, a special election to fill the position
shali be consolidated with the regular election. The person so elected shall take office at the
first regularly scheduled Board meeting following the certification of the election and shall serve
only until the end of the term of the position which he/she was elected to fill. (Education Code
5093)

When a special election is not required, the Board may make a jﬁrovisional appointment.
(Education Code 5091, 5093)

Provisional Appointments

In order to draw from the largest possible number of candidates, the Board shall advertise in the
local media to solicit candidate applications or nominations. A committee consisting of less
than a quorum of the Board shall ensure that applicants are eligible for Board membership and
announce the names of the eligible candidates. The Board shall interview the candidates at a
public meeting, accept oral or written public input, and select the provisional appointee by a .
majority vote.

(cf. 9130 - Board Commiittees)
(cf. 9323.2 - Actions by the Board)

In order to serve on the Board, a person must meet the eligibility requirements specified in
Education Code 35107.

(cf. 9220 - Board of Education Elections)




Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy,
or the filing of a deferred resignation, and the provisional appointment. The notice shall be
published in the local newspaper pursuant to Government Code 6061 and posted in at least three
public places within the district. (Education Code 5092)

The notice shall contain: (Education Code 5092)

L. The date of the occurrence of the vacancy or the date of the filing of, and the effective
date of, the resignation

2. The full name of the appointee
3. The date of appointment

4. A statement notifying the voters that unless a petition calling for a special election
pursuant to Education Code 5091 is filed in the office of the County Superintendent within 30
days of the provisional appointment, it shall become an effective appointment

The person appointed shall hold office until the next regularly scheduled election for district
Board members and shall be afforded all the powers and duties of a Board member upon
appointment. (Education Code 5091)

Appointment Due to Failure to Elect

When a vacancy occurs because no person or an insufficient number of candidates have been
nominated (i.e., a failure to elect), and a district election will not be held, the Board shall appoint
a qualified person to the office. This appointment shall be made at a meeting prior to the day
fixed for the election and the appointee shall be seated at the organizational meeting as if elected
at the district election. (Education Code 5328)

(cf. 9100 - Organization)

When an appointment is being made because of a failure to elect, the district shall publish a
notice once in a newspaper of general circulation published in the district, or if ne such
newspaper exists, in a newspaper having general circulation within the district. This notice shall
state that the Board intends to make an appointment and shall inform persons of the procedure
available for applying for the appointment. (Education Code 5328.5)

The procedure for selecting and interviewing candidates shall be the same as the procedures for
"Provisional Appointments," as specified above.

Legal Reference:
EDUCATION CODE
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5000-5033 Elections

5090-5095 Vacancies

5200-5208 Districts governed by boards of education
5300-5304 Elections

5320-5329 Order and call of election

5340-5345 Consolidation of elections

5360-5363 Election notice

5420-5426 Cost of elections

5440-5442 Miscellaneous provisions, elections

35107 Eligibility of board members |
35178 Resignation with deferred effective date

ELECTIONS CODE

10600-10604 School district elections |
11381-11386 Candidates for recall =‘
GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3000-3002 TForfeiture of office

3060-3075 Removal other than by impeachment
6061 One time notice

54950-54963 The Ralph M. Brown Act

PENAL CODE

88 Bribery, forfeiture from office

UNITED STATES CODE, TITLE 18

704 Military medals or decorations
ATTORNEY GENERAL OPINIONS

58 Ops.Cal Atty.Gen. 888 (1975)

Management Resources:

CSBA PUBLICATIONS

Filling a Board Vacancy, rev. January 2008
WEB SITES '
CSBA: http://www.csba.org

California State Attorney General's Office, Quo Warranto Applications:

Bylaw ALBANY UNIFIED SCHOOL DISTRICT
adopted: May 19, 2009 Albany, California




Albany USD
Board Bylaw

Filling Vacancies
BB 9223
Board Bylaws

Events Causing a Vacancy

1. The death of an incumbent (Government Code 1770}

2. The adjudication pursuant to a quo warranto pi
physicaily or mentally incapacitated due to disease, illt
reasonable cause to believe that the incumbent will notbe able to p
office for the remainder of his/her term  (Government Cisde 1770}

3.
A vacancy resulting from resignat! viier itten resignation is filed with the
County Superintendent of Scheels hayi isdl er the district, except where a deferred

effective date is specified in “in which case the resignation shall become
operative on that date. ) 1y pdftdefer the effective date of his/her resignation
for more than 60 days “he ré tgnation with the County Superintendent.

1 uperintendent, a written resignation, whether specifying a
wise, shall be irrevocable. (Education Code 5090)

6. A Board member's absence from the state beyond the period allowed by law without the
permission required by law (Government Code 1770)

No Board member shall be absent from the state for more than 60 days, except in any of the
following situations: (Government Code 1064)

a. Upon business of the school district with the approval of the Board
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b. With the consent of the Board for an additional period not to exceed a total absence of 90
days

In the case of illness or other urgent necessity, and upon a proper showing thereof, the
time limited for absence from the state may be extended by the Board for an additional period
not to exceed 30 days.

c. For federal military deployment not to exceed six months as a member of the armed
forces of the United States or the California National Guard

1f the absence of the Board member for this purpose exceeds six momhs ,the Board may

interim member to serve in his/her absence. If two or more m ber
reason of thése circumstances, and those absences result in th
a regular meeting, the Board may immediately appoint one
necessary to enable the Board to conduct business an
an interim member appointed in these circumstance

tablish a quorum at
hembers as

7. A Board member's ¢
consecutive months, except

al or neglect to file his/her required oath or bond within the time
ent Code 1770)

10.  The deéision of a competent tribunal declaring VOld a Board member's election or
appointment (Government Code 1770) :

11, The making of an order vacating a Board member's office or declaring the office vacant
when the officer fails to furnish an additional or supplemental bond (Government Code 1770)

12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac,
inebriate, or stimulant addict by a court of competent jurisdiction, in which case the office shall
not be deemed vacant until the order of commitment has become final (Government Code
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13. A failyre 1o elect when either no candidate or an insufficient number of candidates have

|
|
|
1770) {
filed to run for a Board seat(s) (Education Code 5090, 5326, 5328) '

Timelines for Filling a Vacancy

‘When a vacancy occurs, the Board shall take the following action, as appropriate:

1. When a vacancy occurs less than four months before the end of a’l@ard ember's term,
the Board shall take no action. (Education Code 5093)

shall be consolidated with the regular ele
first regularly scheduled Board meeting fi fi of the election and shall serve

he was elected to fill. (Education Code

apph@atlons or nominations. A committee consisting of less
] ‘shall ensure that applicants are eligible for Board membership and
“of the ehgﬁble candidates. The Board shall interview the candidates ata

pt oral. or written public input, and select the provisional appointee by a

(cf 9323.2 - Actlons by the Board)

In order to serve on the Board, a person must meet the eligibility requirements specified in
Education Code 35107.

(cf. 9220 - Board of Education Elections)

Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy,
or the filing of a deferred resignation, and the provisional appointment. The notice shall be
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published in the local newspaper pursuant to Government Code 6061 and posted in at least three
public places within the district. (Education Code 5092)

The notice shall contain: (Education Code 5092}

1. The date of the occurrence of the vacancy or the date of the filing of, and the effective
date of, the resignation

2. The full name of the appointee

3. The date of appeointment

4. A statement notifying the voters that unless a petition
pursuant to Education Code 5091 is filed in the office of th

The person appointed shall hold office until the next
Board members and shall be afforded all the powers az
appointment. (Education Code 5091)

Appointment Due to Failure to Elect

SHAM be made at a meeting prior to the day
ted at the organizational meeting as if elected

b made because of a failure to elect, the district shall publish a
reneral circulation published in the district, or if no such
having general circulation within the district. This notice shall

The procedtte for §'él'ecting and interviewing candidates shall be the same as the procedures for
"Provisional Appointments," as specified above.

Legal Reference:

EDUCATION CODE

5000-5033 Elections

5090-5095 Vacancies

5200-5208 Districts governed by boards of education




5300-5304 Elections
5320-5329 Order and call of election

5340-5345 Consolidation of elections
5360-5363 Election notice

5420-5426 Cost of elections

5440-5442 Miscellaneous provisions, elections
35107 Eligibility of board members

35178 Resignation with deferred effective date
ELECTIONS CODE

10600-10604 School district elections
11381-11386 Candidates for recall
GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3000-3002 Forfeiture of office

3060-3075 Removal other than by impeachment
6061 One time notice

54950-54963 The Ralph M. Brown Act

PENAL CODE

88 Bribery, forfeiture from office
UNITED STATES CODE, TITLE 18
704 Military medals or decorations
ATTORNEY GENERAIL OPINIQ
58 Ops.Cal. Atty.Gen. 888 (1975)

Management Resources:
CSBA PUBLICATION
Filling a Board Vacancy;
WEB SITES
CSBA: http://

-tﬁfg%iiffl

1D SCHOOL DISTRICT
Albany, California
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Albany USD

Board Bylaw
Meetings And Notices

BB 9320
Board Bylaws

Meetings of the Board of Education are conducted for the purpose of accomplishing district
business. In accordance with state open meeting laws (Brown Act), the Board shall hold its

_meetings in public and shall conduct closed sessions during such meetings only as authorized by
law. To encourage community involvement in the schools, Board meetings shall provide
opportunities for questions and comments by members of the public. All meetings shall be
conducted in accordance with law and the Board's bylaws, policies, and administrative
regulations.

(cf. 9321 - Closed Session Purposes and Agendas)
{cf. 9321.1 - Closed Session Actions and Reports)
(cf. 9323 - Meeting Conduct)

A Board meeting exists whenever a majority of Board members gather at the same time and
place to hear, discuss, or deliberate upon any item within the subject matter jurisdiction of the
Board or district. (Government Code 54952.2)

A majority of the Board shall not, outside of an authorized meeting, use a series of
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take
action on any item that is within the subject matter jurisdiction of the Board. However, an
employee or district official may engage in separate conversations with Board members in order
to answer questions or provide information regarding an item within the subject matter
jurisdiction of the Board, as long as that employee or district official does not communicate the
comments or position of any Board members to other Board members. (Government Code
54952.2)

In order to help ensure participation in the meeting by disabled individuals, the Superintendent or
designee shall provide appropriate disability-related accommodations or modifications upon
request in accordance with the Americans with Disabilities Act. (Government Code 54953 .2,
54954.1)

Meeting notices and agendas shall specify that any individual who requires disability-related
accommodations or modifications, including auxiliary aids and services, in order to participate in
the Board meeting should contact the Superintendent or designee. (Government Code 54954.2)

Each agenda shall also list the address(es) designated by the Superintendent or designee for
public inspection of agenda documents that are distributed to the Board less than 72 hours before
the meeting. (Government Code 54957.5)
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(cf. 9322 - Agenda/Meeting Materials)
Regular Meetings

The Board shall hold two regular meetings each month. Regular meetings shall be held at 7:030
p.m. on the secondfirst-and fourththird-Tuesday of each month at the Albany City Council
ChambersGemmunity-Center-and broadcast on local cable to KALB. The Board shail be in
recess the month of July and there will be no regularly scheduled meetings during that time

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations
freely accessible to members of the public: and on the district's Intemet web site.  (Government
Code 54954.2)

Whenever agenda materials relating to an open session of a regular meetine are distributed to the
Board less than 72 hours before the meeting, the Superintendent or designee shall make the
materials available for public inspection at a public office or location designated for that purpose.
(Government Code 54957.5)

(cf. 1340 - Access to District Records)

Special Meetings

Special meetings of the Board may be called at any time by the presiding officer or a majority of
the Board members. .__However, a special meeting shall not be called regarding the salary,
salary schedule, or other compensation of the Superintendent, assistant superintendent, or other
manacement emplovee as described in Government Code 3511.1. (Government Code 54956)

(cf, 2121 - Superintendent's Contract)

Written notice of special meetings shall be delivered personally or by any other means to all
Board members and the local media who have requested such notice in writing. The notice shall
be received at least 24 hours before the time of the meeting. The notice shall also be posted at
least 24 hours before the meeting in a location freely accessible to the public. The notice shall
specify the time and place of the meeting and the business to be transacted or discussed. No
other business shall be considered at this meeting. (Education Code 35144; Government Code
54956) ;

Any Board member may waive the 24-hour written notice requirement prior to the time of the
meeting by filing a written waiver of notice with the clerk or secretary of the Board or by being
present at the meeting at the time it convenes. (Government Code 54956)

Every notice of a special meeting shall provide an opportunity for members of the public to
directly address the Board concerning any item that has been described in the meeting notice,
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before or during the item's consideration. (Government Code 54954.3)
Emergency Meetings

In the case of an emergency situation for which prompt action is necessary due to the disruption
or threatened disruption of public facilities, the Board may hold an emergency meeting without
complying with the 24-hour notice and/or 24-hour posting requirement for special meetings
pursuant to Government Code 54956. The Board shall comply with all other requirements for
special meetings during an emergency meeting. (Government Code 54956.5)

An emergency situation means either of the following: (Government Code 54956.5)

1. An emergency, which shall be defined as a work stoppage, crippling activity, or other
activity that severely impairs public health and/or safety as determined by a majority of the
members of the Board

(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage)

2. A dire emergency, which shall be defined as a crippling disaster, mass destruction,
terrorist activity, or threatened terrorist act that poses peril so immediate and significant that
requiring the Board to provide one-hour notice before holding an emergency meeting may
endanger the public health and/or safety as determined by a majority of the members of the
Board

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

Except in the case of a dire emergency, the Board president or designee shall give notice of the
emergency meeting by telephone at least one hour before the meeting to the local media that
have requested notice of special meetings. All telephone numbers provided by the media in the
most recent request for notification must be exhausted. If telephone services are not
functioning, the notice requirement of one hour is waived and, as soon after the meeting as
possible, the Board shall notify those media representatives of the meeting and shall describe the
purpose of the meeting and any action taken by the Board. In the case of a dire emergency, the
Board president or designee shall give such notice at or near the time he/she notifies the other
members of the Board about the meeting. (Government Code 54956.5)

The minutes of the meeting, a list of persons the Board president or designee notified or

attemnpted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be
posted for at least 10 days in a public place as soon after the meeting as possible. (Government ' 5
Code 54956.5)

Adjourned/Continued Meetings
A majority vote by the Board may adjourn/continne any regular or special meeting to a later time

and place that shall be specified in the order of adjournment. Less than a quorum of the Board
may adjourn such a meeting. If no Board members are present, the secretary or the clerk may




declare the meeting adjourned to a later time and shall give notice in the same manner required
for special meetings. (Government Code 54955)

Within 24 hours after the time of adjournment, a copy of the order or notice of
adjournment/continuance shall be conspicuously posted on or near the door of the place where
the meeting was held. (Government Code 54955)

Study Sessions, Retreats, Public Forums, and Discussion Meetings

The Board may occasionally convene a study session or public forum to study an issue in more
detail or to receive information from staff or feedback from members of the public.

The Board may also convene a retreat or discussion meeting to discuss Board roles and
relationships.

(cf. 2000 - Concepts and Roles)

(cf. 2111 - Superintendent Governance Standards)
(cf. 9000 - Role of the Board)

(cf. 9005 - Governance Standards)

(ctf. 9400 - Board Self-Evaluation)

Public notice shall be given in accordance with law when a quorum of the Board is attending a
study session, retreat, public forum, or discussion meeting. All such meetings shall comply with
the Brown Act and shall be held in open session and within district boundaries. Action items
shall not be included on the agenda for these meetings.

Other Gatherings

Attendance by a majority of Board members at any of the following events is not subject to the
Brown Act provided that a majority of the Board members do not discuss specific district
business among themselves other than as part of the scheduled program: (Government Code

54952.2)

1. A conference or similar public gathering open to the public that involves a discussion of
issues of general interest to the public or to school board members

2. An open, publicized meeting organized by a person or organization other than the district
to address a topic of local community concern

3. An open and noticed meeting of another body of the district

4. An open and noticed meeting of a legislative body of another local agency
5. A purely social or ceremonial occasion

6. An open and noticed meeting of a standing committee of the Board, provided that the

P311




P312

Board members who are not members of the standing committec attend only as observers
(cf. 9130 - Board Committees)

Individual contacts or conversations between a Board member and any other person are not
subject to the Brown Act. (Government Code 54952.2)

Location of Meetings

Meetings shall not be held in a facility that prohibits the admittance of any person on the basis of
ancestry or any characteristic listed in Government Code 11135, including, but not limited to,
religion, sex, or sexual orientation. In addition, meetings shall not be held in a facility which is
inaccessible to disabled persons or where members of the public must make a payment or
purchase in order to be admitted. (Government Code 54961)

(cf. 0410 - Nondiscrimination in Distnict Programs and Activities)

Meetings shall be held within district boundaries, except to do any of the following:
{Govemment Code 54954)

1. Comply with state or federal law or court order or attend a judicial or administrative
proceeding to which the district 1s a party

2. Inspect real or personal property which cannot conveniently be brought into the district,
provided that the topic of the meeting is limited to items directly related to the property

3. Participate in meetings or discussions of multiagency significance, provided these |
meetings are held within one of the other agencies’ boundaries, with all partlmpatmg agencies
giving the notice required by law

4. Meet with elected or appointed state or federal officials when a local meeting would be
impractical, solely to discuss legislative or regulatory issues affecting the district over which the

state or federal officials have jurisdiction

5. Meet in or near a facility owned by the district but located outside the district, provided
the meeting agenda is limited to items directly related to that facility

6. Visit the office of the district's legal counsel for a closed session on pending litigation,
when doing so would reduce legal fees or costs :

7. Attend conferences on nonadversarial collective bargaining techniques

8. Interview residents of another district regarding the Board's potential employment of an
applicant for Superintendent of the district

9. Interview a potential employee from another district




P313

Meetings exempted from the boundary requirements, as specified in items #1-9 above, shall still
be subject to the notice and open meeting requirements for regular and special meetings when a
quorum of the Board attends the meeting.

If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe,
meetings shall be held for the duration of the emergency at a place designated by the Board
president or designee, who shall so inform all news media who have requested notice of special
meetings by the most rapid available means of communication. (Government Code 54954)

Teleconferencing

A teleconference is a meeting of the Board in which Board members are in different locations,
connected by electronic means through audio and/or video. (Government Code 54953)

The Board may use teleconferences for all purposes in connection with any meeting within the
Board's subject matter jurisdiction. All votes taken during a teleconference meeting shall be by
roll call. {(Government Code 54953)

During the teleconferencé, at least a quorum of the members of the Board shall participate from
locations within district boundaries. (Government Code 54953)

Agendas shall be posted at all teleconference locations and shall list all teleconference locations
whenever they are posted elsewhere. Additional teleconference locations may be provided to
the public. (Government Code 54953)

All teleconference locations shall be accessible to the public. All teleconferenced meetings
shall be conducted in a manner that protects the statutory and constitutional rights of the parties
or the public appearing before the Board, including the right of the public to address the Board
directly at each teleconference location. (Government Code 54953)

All Board policies, administrative regulations, and bylaws shall apply equally to meetings that
are teleconferenced. The Superintendent or designee shall facilitate public participation in the
meeting at each teleconference location.

Legal Reference:

EDUCATION CODE

35140 Time and place of meetings

35143 Anpnual organizational meeting, date, and notice
35144 Special meeting

35145 Public meetings

35145.5 Agenda; public participation; regulations
35146 Closed sessions

35147 Open meeting law exceptions and applications
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GOVERNMENT CODE

11135  State programs and activities, discrimination
54950-54963 The Ralph M. Brown Act, especially:
54953 Meetings to be open and public; attendance
54954 Time and place of regular meetings

549542 Agenda posting requirements, board actions
54956 Special meetings; call; notice

549565 Emergency meetings

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.160 Effective communications

36.303  Auxiliary aids and services

COURT DECISIONS '

Wolfe v. City of Fremont, (2006) 144 Cal.App. 544
ATTORNEY GENERAL OPINIONS

88 Ops.Cal. Atty.Gen. 218 (2005)

84 Ops.Cal. Atty.Gen. 181 (2001)

84 Ops.Cal.Atty.Gen. 30 (2001)

79 Ops.Cal Atty.Gen. 69 (1996)

78 Ops.Cal. Atty.Gen. 327 (1995)

Management Resources:

CSBA PUBLICATIONS

The Brown Act: School Boards and Open Meeting Laws, rev. 2006
ATTORNEY GENERAL PUBLICATIONS

The Brown Act: Open Meectings for Legislative Bodies, 2003

LEAGUE OF CALIFORNIA CITIES PUBLICATIONS

Open and Public IV: A Guide to the Ralph M. Brown Act, rev. 2007

WEB SITES

CSBA: http://www.csba.org

CSBA, Agenda Online: '
http:/fwww.csba.org/Services/Services/GovernanceTechnology/AgendaOnline.aspx
California Attorney General's Office: hittp://www.caag.state.ca.us

Institute for Local Government: http://www.cacities.org/index.jsp?zone=ilsg

Bylaw ALBANY UNIFIED SCHOOL DISTRICT
adopted: May 19, 2009 Albany, California




Albany USD
Board Bylaw

Filling Vacancies

BB 9223
Board Bylaws

Events Causing a Vacancy
A vacancy on the Board of Education may occur for any of the follg

1. The death of an incumbent (Government Code 1770,

',-er the district, except where a deferred
effective date is specified in hich case the resignation shall become

operative on that date. A B

: s ceasing to be an inhabitant of the state or resident of the district
(Govemm it Cod 770)

6. A Board member s absence from the state beyond the period atlowed by law without the
permission required by law (Government Code 1770)

No Board member shall be absent from the state for more than 60 days, except in any of the
following situations: (Government Code 1064)

a. Upon business of the school district with the approval of the Board

Page 1 of 5
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b. With the consent of the Board for an additional period not to exceed a total absence of 90
days ' :
In the case of illness or other urgent necessity, and upon a proper showing thereof, the
time limited for absence from the state may be extended by the Board for an additional period
not to exceed 30 days.

c. For federal military deployment not to exceed six months as a member of the armed
forces of the United States or the California National Guard

If the absence of the Board member for this purpose exceeds six months; the Board may
approve an additional six-month absence upon a showing that there is a redise expectation
that the member will return within the second six-month period, and the Board thay appoint an
interim member to serve in his/her absence. Iftwo or more members of the Board dre absent by
reason of these circumstances, and those absences result in the inabilify-to establish a quorum at

appointment’ Qoverimment Code 1770)

11.  The making of an order vacating a Board member's office or declaring the office vacant
when the officer fails to furnish an additional or supplemental bond (Government Code 1770)

12. A Board member’s commitment to a hospital or sanitarium as a drug addict, dipsomaniac,

inebriate, or stimulant addict by a court of competent jurisdiction, in which case the office shall
not be deemed vacant until the order of commitment has become final (Government Code 1770)

Page 2 of 5




13. A failure to elect when either no candidate or an insufficient number of candidates have
filed to run for a Board seat(s) (Education Code 5090, 5326, 5328)

Timelines for Filling a Vacancy
When a vacancy occurs, the Board shall take the following action, as appropriate:

1. When a vacancy occurs less than four months before the end of a Boa;rd member's térm,
the Board shall take no action. (Education Code 5093)

2. When a vacancy ocecurs four or more months before the end of a e tember's term,
the Board shall within 60 days of the date of the vacancy or the filin

When a vacancy occurs from six months to 130 days efore a réguldily scheduled Board
election at which the position is not scheduled to be filled; a special elecfion to'fill the position
shall be consolidated with the regular election. The person so ¢lected shall take office at the first
regularly scheduled Board meeting following the certification of thé election and shall serve only
until the end of the term of the position which he/she was elected to, fill. (Education Code 5093)

When a special election is not required, ¥
(Education Code 5091, 5093) :

Provisional Appointments

In order tor serve o juzhégBoaxd, a person must meet the eligibility requirements specified in
Education Céde 35107.

(cf. 9220 - Board of Education Elections)
Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy,
or the filing of a deferred resignation, and the provisional appointment. The notice shall be

published in the local newspaper pursuant to Government Code 6061 and posted 1n at least three
public places within the district. (Education Code 5092)

Page 3 of 5
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The notice shall contain: (Education Code 5092)

1. The date of the occurrence of the vacancy or the date of the filing of, and the effective
date of, the resignation

2. The full name of the appointee

3. The date of appointment

election
endént within 30

4, A statement notifying the voters that unless a petition calling for a spe
pursuant to Education Code 5091 is filed in the office of the County Su
days of the provisional appointment, it shall become an effective ap :

ed. el jinon for di§trict
mber upon

The person appointed shall hold office until the next regularl
Board members and shall be afforded all the powers and duti
appointment. (Education Code 5091)

Appointment Due to Fatlure to Elect

When a vacancy occurs because no person or an 1nsuff' lent number of candidates have been

Legal Referendés

EDUCATION CODE

5000-5033 Elections

5090-5095 Vacancies

5200-5208 Districts governed by boards of education
5300-5304 Elections

5320-5329 Order and call of election

5340-5345 Consolidation of elections

Page 4 of 5
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5360-5363 Election notice
5420-5426 Cost of elections
5440-5442 Miscellaneous provisions, elections
35107 Eligibility of board members

35178 Resignation with deferred effective date
ELECTIONS CODE

10600-10604 Schoo! district elections
11381-11386 Candidates for recall
GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3000-3002 Forfeiture of office

3060-3075 Removal other than by impeachment
6061 One time notice

54950-54963 The Ralph M. Brown Act

PENAL CODE

88 Bribery, forfeiture from office
UNITED STATES CODE, TITLE 18
704 Military medals or decorations
ATTORNEY GENERAL OPINIONS
58 Ops.Cal Atty.Gen. 888 (1975)

Management Resources:
CSBA PUBLICATIONS
Filling a Board Vacancy, rev.
WEB SITES

Warranto Applications:

HOOL DISTRICT |
Ibany, California '
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